CONGTY ..o, CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Doc lap - Tu do - Hanh phic

SO: v, /QCLV-CT R

QUY CHE THUONG CHO NGUOI LAO PONG
LAM VIEC TAI........

- Can cwr B9 ludt Lao dong 56 45/201 9/0H14;
- Can cwr Ludt viéc lam — Luat so 38/2013/QH13;
- Can cw vao Diéu l¢ to chure va hoat dong cua Doanh nghiép;

Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh
Quy ché tién thuong dbi voi Nguoi lao dong lam viéc tai ....... quy dinh ché d6 tién thuong theo
lvong cho Ngudi lao dong 1am vi¢e tai Doanh nghiép.
Piéu 2. Péi twong dp dung
Quy ché nay dp dung voi Nguoi lao dong dugce ky hop dong 1am viée, hop dong lao dong tai

Chuong 11
CHE PO THUONG
Piéu 3. Ciin cir xét thwong
1. Xét thwéng tham nién:
Dua vao thoi gian 1am viéc lién tuc theo HDLD dén ngay 31 thang 12 nim ........ truy nguoc vé
qua khu;
2. Xét thuéng hiéu qué/y thirc va dong gop trong nam qua, dya vao:
- Ty 1€ thoi gian lam trong ndm ........: : S6 thang di ky hop dong lao dong tinh dén ngay 31 thing

12 nam ........ (T) so v6i toan ndm 1a 12 thang; (Ty 1€ = T/12)

- Két qua cong viéc: Mtic hoan thanh cong viée theo tién do/chit luong, da gidp gi hay mat hiéu
qua nhu thé nao trong van dé ting truéng doanh thu ciia Cong ty.

- Kéo lai hay day téi trong Phong/Ban Cong ty: Sy hoa dong, gitip d, 1a ngudi ddy moi moi
nguoi di téi hay 1a b1 moi ngucn kéo, lam hiéu qua chung tang/giam.

- Khen thuong, Xu’ phat: Quyét khen thudng, xir phat, nhac nho, khién trach ........ trong nam qua;
- Tinh guong mau: T4c phong sinh hoat trong cong ty, sinh khi, sitc séng mang tinh tich cuc hay
tiéu cuc? C6 truyén lira yéu thich cong viéc cho cong sy, nhét 1a nhan vién mdi khong, hay 1a
truyén tiéu cyuc, ban ra, néi x4u? Tham gia tich cyuc, chit dong vao cic hoat dong trong cong ty
hay lang tranh, lo chuyén c4 nhan?;

- Y thutc ky luat, y thic trach nhiém: S6 ngay phep chua hét, sb ngay qua phep, 5O ngay khong
phép (xin phép sau nghi, goi dién/nhan tin), sb ngay di tré/di som/vé tré/vé sém/sd ngay nghi
theo thong ké cia PM Quan ly Ndi bd.



Piéu 4: Cach tinh thuwéng va mirc thuwéng:

1. Thwéng cudi nim (Tét Am lich)

- Hang nim néu Cong ty kinh doanh c6 1ai Cong ty s& trich tir loi nhuan dé thuéng cho nguoi lao
dong mirc huodng tiry thude vao loi nhuan mdi nim.

- Mirc thudng cu thé timg ngudi lao dong tuy thudc vao su déng gép cong sirc, chat lugng cong
tac, chap hanh day du ndi quy, cdc quy dinh ctia Cong ty.

- Céch tinh:

Mirc thudng = ty 18 * [tong lwong thyc té trong nim / 12 thang]

Ty 18 % dwa vao két qua cong viée, khen thudng, xir phat, tinh gwong mau, gitip céng su trong
cong viéc....

2. Thwéng tham nién:

Nhan vién ky hop dong chinh thitrc v6i Cong ty s& c6 cdc mirc thuong tham nién twong Ung VO’1
thoi gian lam viéc trong Cong ty. Muc thuong duogc cong bd vao dot chi tra luong thang cudi
cling ctia ndm. Cu thé, ty 1& xép hang tham nién tinh dén ngay 31 thang 12 nim ........ , dugc tinh
nhu sau:

3. Thwéng 1€ 30/4 va 1/5, Ngay quéc khanh, Tét Dwong lich:

- S6 tién, tai san hodc cdc hinh thic thuong khéc tiy thudc vio kha niing hoan thanh cong viéc,
mirc do chdp hanh ndi quy lao dong tai Cong ty ciing nhu nhitng déng gbp clia ting c4 nhan.

- Mitc thudng cy thé cua timg nhén vién s& duoc ghi trong quyét dinh ctia Ban Giam ddc tai thoi
diém thuong.

4. Thuéng dat doanh thu:

Nhan vién kinh doanh dat doanh thu Ban Gidgm ddc giao thi duoc thuéng phan trim doanh thu
hang thang, truong hop vuot doanh thu thi Phong Kinh doanh 1am t& trinh vé viée dat doanh thu,
murc dugc hudng cho timg nhén vién trinh Ban Gidm doc duyét va chuyén cho Phong Ké tosn tra
cung vai luong thing.

Chuong I11
TO CHUC THUC HIEN
Piéu 5: Piéu khoan thi hanh
- Quy ché nay c6 hiéu luc ké tir ngay ........
- Giao cho ........ trién khai thuc hién.

Giam doc
(Ky va ghi ro ho tén)
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