
Email Format about RTI Letter Format in English 
 

Subject: Request for RTI Letter Format in English 

Dear [Recipient's Name], 

I hope this email finds you well. I am writing to request your assistance in obtaining the RTI 
Letter Format in English. As a citizen of India, I am keenly interested in exercising my Right to 
Information and would like to make a formal request for information from a government 
department. 

However, I am not sure about the exact format and guidelines that I need to follow while drafting 
the RTI letter. Therefore, I kindly request you to provide me with the RTI Letter Format in 
English that is commonly used for such purposes. Additionally, if there are any specific 
instructions that I need to keep in mind while drafting the letter, please do let me know. 

I believe that with your expertise and guidance, I will be able to prepare a comprehensive and 
effective RTI letter. I would be grateful if you could provide me with the requested information at 
the earliest convenience. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 
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