Step-by-Step: How to Download
Bloomberg Data into Excel

Instructions: Use this document to successfully download or copy data from the
Bloomberg into Excel. The first four topics detail the most common ways to transfer data
into Excel. The last topic covers common issues and how to fix them.

Note: Bloomberg’s data license is very restrictive. Data downloaded from Bloomberg
must remain on the same terminal from which it is accessed. It cannot be moved to your
personal computer.

Step-by-Step: How to Download Bloomberg Data into Excel
1. Using 97) Export to Download Data
2. Using Export to Download Data
3. Using 97) Edit to Capture Graph Data
4. Using Drag & Drop to Copy Data to Excel
5. Issue: Excel Not Launching

Still need help? Go to the Ask Us page on the Libraries’ website to access our:
e chat service
e email help
e in-person research help hours
e or to book an in-depth research consultation with a librarian.
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Bloomberg - How to Download into Excel

1. Using 97) Export to Download Data

Description: Many of the screens in the Bloomberg Terminal will have the option to use
97) Export to download data into Excel.

1. Take a look at the red bar at the top of the Bloomberg screen, if you see 97) Export,

you will be able to download data from this screen to Excel using this method.
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3.

Excel will launch automatically and your data will populate the open spreadsheet. At

this point, the formulas in Excel are live.
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4.

Select all of the data, right-click and Copy. Right-click again on Paste Special -

Values over the same area. This will allow you to conduct analysis on values.
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2. Using Export to Download Data

Description: For some screens, Export provides the ability to capture data in Excel.
For example, Export is an option for the HP screen.

1. Click on Export.
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3. Using 97) Edit to Capture Graph Data

Description: Bloomberg often provides graphs to illustrate the progression of data over
time. It is possible to capture the data behind the graphs using 97) Edit.

1. Look at the red bar at the top of the Bloomberg screen, if you see 97) Edit, you will
be able to download the data. Click on 97) Edit, then click on Copy Data to Clipboard.
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2. Launch Excel from the workstation desktop and open a blank worksheet. Position
cursor in a cell, right-click and select the Paste icon (or CTRL+V). The data behind the
graph will download into the rows/columns of the worksheet.
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4. Using Drag & Drop to Copy Data to Excel

Description: Some screens allow you to highlight and paste the data into an Excel
worksheet (e.g., S&P Index).This method captures only the data visible on the screen,

so you may need to cut/paste multiple times to get relevant data into Excel.

1. Using the mouse, highlight the data on the screen. (Bloomberg will copy text/data

automatically, without need for CTRL+C.)
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2. Launch Excel from the workstation desktop and open a blank worksheet. Position
cursor in a cell, right-click and select the Paste icon (or press CTRL+V). The data

behind the graph will download into the rows/columns of the worksheet.
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5. Issue: Excel Not Launching

Description: Occasionally, Excel does not launch as expected when using the export
functionality within Bloomberg (e.g., 97) Export). Follow the steps below to resolve the
issue.

1. Press Alt + D or click on the Gear icon in the top right corner of the Bloomberg
screen and select Terminal Defaults from the drop down menu.
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2. Choose the Setup tab in the Terminal Defaults window. Beside Download Setup,
click Edit. Check box Download to Bloomberg TEMP. Click OK. Excel should launch
appropriately on your next download.
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