MAU MO TA CONG VIEC

1. Thong tin chung

= VIl CONE VIEC: oottt
-Phong ban: ......ccooeiiii

- Ngudi qQUan 1§ trire tEP: .o,
- Ngay cap nhat: .......... [vieeinaans [oveereeeireaannn,

2. Muc tiéu cong viéc
Toém tat muc dich chinh cua vi tri nay trong t6 chirc.

3. Nhiém vu chinh

Li¢t ké cac nhiém vu chinh cua vi tri nay:

4. Tiéu chuan cong viéc
-Trinh A0 hOC VAN: ..o,

- Kinh nghiém 1am vi€c: ...
- Kién thitc chuy@n mon: ..........cooveeeeeveeeeeeeeeereeeeens
- KY NANG: oo,

= NEOAT NG ottt

- Tin hoc van phong: [ ] T6t []Kha [] Trung binh



5. Yéu cau khac

7. Quan h¢ cong tac
= NOTDO: et

- BEN NZOAL: oo

8. Dieu kién lam viéc
- Thoi gian 1am VIEC: ...cccvvveviieeiieeieeeieeee e

-Piadiém lam ViEc: ...,
- Céc diéu kién khac (N€u CO): ..vvvveeveeieeeeiieeeeee e

9. Panh gia hiéu qua cong viéc
- Chi s6 dAnh @i (KPIS): .oveeeeeeeeeeeeeeeeeeeeee e,

- Tan suat danh gia: [ ] Thang [ ] Quy []Nam

10. Phé duyét
= NGUOTLAP: ceeiieeeiee e

- QUuAN 1Y truC tIEP: cvveeeiieeeiie et

- Phong Nhan su: ....ooceveiiieiiieieeeeeeeeeee e
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