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M/K.02.03. MeHeX:KMEHT U ypaBJieHHE MEePCOHAJIOM

B Opramu3anusix OﬁlIIeCTBeHHOFO INIATAHUA

PexoMeHnaanyu mo HaAaNMMUCaHUIO

KYPCOBO# padoThI

Iesn 1 3a1a4M KYpCcOBOii padoThl

KypcoBass pab6ora MJIK.02.03. MeHemKMEHT W yHOpaBieHHWE IEpCOHAIOM B
opraHuzanusx oomecrBeHHoro mnutanus npeaycmorpena ['OC  CIIO B wyactu
locymapcTBeHHBIX TpeOOBaHMIT K MHHUMYMY COJAEp>KaHUS M YPOBHIO IOITOTOBKH
BBIMYCKHUKOB 10  crneruanbHocTH  43.02.01  «Opranuzanus oOCIyXKHBaHUS B
oOmecTBeHHOM nuTaHum». KypcoBas pabora siBiasieTcs (popMOil UTOTOBOTO KOHTPOJIA,
KOTOpass IMPOBOAMTCS C ILEJbK0 CUCTEMATH3alMUd W  3aKPEIUICHHS IIOJTYYEHHBIX
TEOPETUUECKUX 3HAHUN M MPaKTUUYECKUX YMEHHUH NpPHU H3YYEHHU NPO(ecCHOHAIBHOIO
MOJTYJISI.

KypcoBas pabora oTpakaeT pe3ynbTaTbl CaMOCTOSTENIbHO MPOBEIEHHOTO CTYIEHTOM
HAy4YHOTO MCCJelOoBaHusA. B Hell CTyleHT JOKEeH MOKa3aTh YMEHHE IPaMOTHO H3jararb
CBOM MBICIH, apTyMEHTUPOBATh BBIIBUTAE€MbIC MPEJIOKECHUS, MPAaBHIBHO U CBOOOIHO
HOJIb30BaTbCAd KaK OOLIEHPUHATON HKOHOMHYECKOW, TaK W CIEeUUaIbHOW (PUHAHCOBOM
TEPMUHOJIOTUEH.

Kaxnapiii paszmen KypcoBoil pabOThI JOMKEH UWMETh 3arojioBOK B TOYHOM
COOTBETCTBHM C €ro HauMEHOBaHMEM B IulaHe paboThl. Tabmuuublii U TpaduyecKuit
MaTepHalibl ClIeAyeT COOTBETCTBEHHO O(POPMUTH M CUCTEMATU3UPOBATH, aTh 3ar0JIOBOK U
HoMep. LluTaTsl HEOOXOAMMO TOUHO BOCIIPOU3BECTH U B3STh B KaBbIUKH.

Haunnare Hamucanue KypcoBOMl paOOThl MO MEHEIHKMEHTY HYXHO € Moadopa
JUTEPATYpbl B COOTBETCTBUHM C UEISIMH, OTPAKEHHBIMH B IUIaHE. BaxXHO H3y4dnTh
HOAOOPAaHHYIO JINTEpaTypy, U3yUeHHUE ILeIeco00pa3sHO CONMPOBOXKAATh 3AIUCSIMH, B TOU
WK UHOU Qopme (PUKCHPYIOUIMMU IJIaBHYIO MBICIb U CUCTEMY JI0Ka3aTelbCTB aBTOpa, U
O4YeHb BHUMATEJIbHO 3aHUMATbCi H3YyUYEHUEM CTAaTUCTHYECKOTO U (PAKTOIOrMYECKOro

Marepuaia ¢ COOTBETCTBYIOIIMMH TomeTkamu. [lojoOHbIe yCcWiIMs 3HAYUTEIHLHO



o0JIeryaroT JajbHENIIyI0 padoTy, 1e1al0T HEHYKHBIM IOBTOPHOE OOpallleHHe K OJHOMY U
TOMY K€ UCTOUHUKY HH(POPMAIIHH.

Hanucanue TeKCTOBOro BapHaHTa KypCOBOM pabOThl MO MEHEIKMEHTY, CIIEAyeT
JOCKOHAJIBHO MPOIYMaTh JIOTUKY H3JIOKEHUS, CUCTEMY apryMEHTOB JJIsl JOKAa3aTeIbCTBA
IIaBHOW MBICITH, HAITMCAHUE 3aKaHIUBACTCS (POPMYTUPOBKOI OCHOBHBIX TE3UCOB.

Heo0xoaumo MOMHHUTE Psifi BaXXHBIX MOMEHTOB.

He crnemyer momyckaTh TOCIOBHOTO KOMHMPOBAHMS, MEPENUCHIBAHUS MPOYUTAHHOM
JUTEPaTyphbl.

W3noxeHne  TOMKHO  BECTUCh  CAMOCTOSITENIbHO, CBOMMH  CJIOBaMU |
CBUACTEIHCTBOBATH TOM, UYTO aBTOP Pa300pascs B CYHIECTBE paCCMaTpUBAEMBIX BOIIPOCOB,
UMEET CBOIO TOUKY 3PEHUS U YMEET €€ U3JIOKUTh TaK, 4YTOObI OBbLJIO OHATHO IPYTUM. DTO
HE WCKJIIOYaeT BO3MOXXHOCTH IIMTUPOBAHMSA, KaKAas IUTara JODKHA OQOPMIISITHCS
COOTBETCTBYIOIIUM 00pa3oM.

W3noxeHne JOMKHO BECTUCh TIPAMOTHBIM SI3bIKOM, 0€3 CTHWJIMCTUYECKUX U
JOTUYECKHUX OIIHOOK.

Bo BBeageHnuu gaercsi 00OCHOBaHME BbIOOpa TEMbI, XapaKTEepHU3yeTCs ee
aKTyaJbHOCTh M 3HaueHue, GOpMyIHPYIOTCs 3adadu HcciaenoBanus. Takxke oOcykaaercs
OOBEKT UCCIEIOBAHMS U JAIOTCS OTAETbHBIC MOSICHEHUS K COIEPKaHUI0 KypCOBOM paboTHI:
B YEM NpPHUYMHA IPUHATON CTPYKTYpBHl, MOYEMY KpPyT H3y4aeMbIX BOIIPOCOB OTPAHHUYEH,
KaKOBBI BPEMEHHBIE PAMKH M3ydaeMOil MpoOiieMbl, Kakne (PaKTHIECKUE U CTATUCTHUECKHE
MaTepHalbl UCTIONIb3YIOTCS MIPHU MOCTPOCHUHU PabOThI U T.A.

Bo BBeneHUM HE JOHKHA PacKphIBaThCsA TEMa KypCOBOW padOThl, OCKOJIBKY 3TO HE
SBIISIETCSL CYIECTBEHHOM 4YacThio palboThl. Bo BBeAeHMM HE JOMKHBI OBITH YKa3aHbBI
orpesiesieHNe, KOHIIETILUS, COCTaB, POJb AHAM3UPYEMBIX KaTeTOPUil U T.1.

B mepBom pa3zmene, kKak TpaBHIO, MOCBSIIACTCS HCCICIOBAHHIO TEOPETUUYCCKUX
BorpocoB. OnHaKo, W3Naras TEOPHIO, HEOOXOAMMO YTOYHUTH, YTO 3Ta YacTh KypCOBOU
paboTHl ABISETCS HE CaMOLENIbIO, a JIMIIb CPEJACTBOM JUIsl OoJjiee IMOJIHOTO M3YyYEHUs U
BCECTOPOHHETO OXBaTa BBIOPaHHOHN TeMbl. [l03TOMy M3yueHHEe TEOPETHIECKUX BOIPOCOB,
cofiepXallliuxcsi B TEPBOM pazfese, AOKHO OBbITh CBSI3aHO C MPAKTHUYECKOH YacTbhio

paboThI U CITY>KUTh OCHOBOM 117151 pa3pabOTKU MPEAJIOKEHUN U PEKOMEH AU,



B mepBoM paszene pekoMeHAYeTCs pacCMOTPETh BOIPOCHI Ul OOCYXIEHHUS, HO
BaXXHO, YTOOBI BBl MPEACTABMIM CBOIO COOCTBEHHYIO aBTOPCKYIO MO3ULHMI0, a He
OTPaHUYUBAINCH TPOCTHIM THepedpa3upoBaHUEM TOUYEK 3PEHHs, CYIIECTBYIOIIUX B
auteparype. Tolbko TBOpYECKH OOAyMbIBasi MPOYUTaHHOE, U30eras CIlenbIX UMHUTAIUN U
000CHOBBIBasE COOCTBEHHYIO MO3HUIIMIO, MOKHO HalUCaTh KypCOBYIO PabOTy C J10CTaTOYHO
BBICOKMM TEOPETUYECKUM YPOBHEM. 3peloCTh Takoll paboTel OyneT OompenensTbes
CEpPBE3HOCTBIO APTYMEHTOB, UCIOJIB3YEMBIX JIJI OCIIAPUBAHMS NO3ULIMM IPYTHX aBTOPOB U
000CHOBaHUA COOCTBEHHOM TOYKU 3pEHUS CTYJCHTA.

Bo BTOpOM paznene mpoBoAMTCS aHAIW3 (PYHKIMOHUPOBAHUS PAcCMaTpPUBAEMOIO
NOHATHUS (B 3aBUCUMOCTH OT TeMbl). J[aHHBIN pa3fen OCHOBAaH Ha THIATEIbHOM HU3YYEHUU
JNEUCTBYIOILETO 3aKOHOAATENILCTBA U HAYYHBIX MAaTEPUAJIOB, a TAKXKE APYTUX HOPMATHUBHBIX
JOKYMEHTOB, U Ha BCECTOPOHHEM U INIyOOKOM aHaJU3€ CTaTUCTHYECKOTO U (haKTHUYECKOTO
Mareprana. AHAJTUTUYECKU MaTepual JIOJDKEH JIEKaTb B OCHOBE BCEl KypcOBOW paOOThI
U CIY’)KMTh AHAJMTUYECKON OCHOBOHM, B COOTBETCTBUU C KOTOPOH BIIOCIEICTBUU OyIyT
pa3paboTaHbl COOTBETCTBYIOUIUE BBIBOJBI U MPEIIOKEHUS.

BoiBogbl M peKOMEHAALMU MpeIHa3HauYeHbl s 0O0OOILIEHUS pe3yJlbTaToB BcCei
npensiaymeid padorel. OCHOBHBIM TpeOOBaHMEM SIBISIETCS pa3pabdOTKa U OOOCHOBaHHE
BBIBOJIOB U TMPAKTUYECKUX NPEIJIOKEHUMN, HaIlpaBICHHBbIX HAa pEIICHHEe MpodiieM,
U3yUYEHHBIX B XOJI€ KypCOBOM pabOTHI.

Cnucok MCHOJb30BAHHOW JIMTEpaTypbl BKJIIOYAET B Ce0sl MEpPEueHb CIEeUaTbHbIX
JIUTEPATYPHBIX U APYIMX UCTOYHUKOB, IEUCTBUTEIBHO MCIIOIb30BAHHBIX IIPU MOATOTOBKE
KypcoBoi paboTbl. Kaxaplii MCTOYHMK YKa3bIBa€TCi CTPOrO B COOTBETCTBUU C €r0
HAaUMEHOBAaHUEM — IO PEKBHU3UTAaM THUTYJIBHOIO JIUCTA: (paMWIMS U MHULKAIBI aBTOPA;
Ha3BaHUWE MOHOrpaduu, KHUTH, OpOUIIOpPHl U T. I.; TOpPOJ, B KOTOPOM OCYIIECTBJIECH
BBIITYCK; U3ATENBCTBO U TOJ U3AAHUS.

[IpunoxeHust cOCTOAT U3 TAOMUL, AMArpamMM, PUCYHKOB, CXEM M JIPYTMX BHUJOB
OpWIOKEHUN. [TpriIoKeHHsI MOAIIMBAIOTCS CTPOTO B TOM MOCIEAOBATEIBHOCTH, B KaKOU
OHM paccMarpuBaroTCsa B Tekcre. Kaxkaoe oTaenpHOe NPUIOKEHHE TOJDKHO HMETh
3aroJ0BOK, OOBSICHSIIOIINN €ro Coiep KaHue.

IIpy  BBIMOJIHEHHMM  KypcOBOM  paboOThl Yy  CTYAEHTOB (opMupyroTcs U
COBEPILEHCTBYIOTCSA NPO(PECCHOHAIBHBIE YMEHHSI: YMEHUE aHAIU3UPOBATh BO3MOXXHOCTH

OpraHu3anmuu O6HIGCTBCHHOFO IIUTaHus1 B COOTBCTCTBHHM C 3aKa3aMH HOTpC6I/ITeJ'Ieﬁ,



OpraHU30BbIBaTh U KOHTPOJIWPOBATH MOJTOTOBKY OpraHU3aluid 0011IECTBEHHOTO MUTAHUS K
npueMy MOTpeOuTesed; OnpenaensTh YHUCICHHOCTh pPaOOTHUKOB; aHAJIW3UPOBAThH
b (HEeKTUBHOCTh O0OCTY)KUBaHHS; pa3padaThiBaTh W MPEACTABIATH NPEIOKCHHUS TI0
MOBBIIICHUIO KadeCcTBa OOCIYKUBaHUS; OCYIIECTBIIATh MAapKETHHTOBYIO JESATEILHOCTH B
OpraHu3alusIX 00IIECTBEHHOTO MUTAHUS.

B mnpomecce mnoAaroroBku KypcoBoil pabOThl CTYIEHTHI JIOJDKHBI HAYYUTHCS
aHaJIM3UpOBaTh, CpPAaBHUBATh, OIICHUBATh MPEJCTABICHHBIC JaHHbIE U BO3MOXKHBIC
BapUaHThl PEUICHUM TOCTaBJICHHBIX 3aJla4, CUCTEeMaTH3UpOBaTh Marepuai, Jenarhb
BBIBOJIbI; MCIIOJIB30BaTh CIECIHAIBbHYIO YUEOHYIO U CIIPABOYHYIO JIMTEPATypy, NEPUOAUKY,
TEM CaMmbIM, BbIpalOaThiBas W 3aKperuisis yMEHUs paldoTaTh C KHUTOM, CHPAaBOYHBIM
MaTepHUaIoM.

KaxnoMy crynmeHTy mnpenoctaBisieTcsi BO3MOXKHOCTh CaMOCTOSITENIbHO BBIOPATh
JTHO0YI0 TEMY, COOTBETCTBYIOIIYIO JHYHOMY M Tpo(ecCHOHAIbHOMY HHTepecy. Tema
KypCOBOM MOXET OBbITh TIpEJIokKEeHa CTYIACHTOM TIpU YCIOBUU OOOCHOBAaHHS €€
1EeJ1eCO00Pa3HOCTH M COOTBETCTBHUS LIETSM M 3ajadyaM Npo(eCCHOHAIbHON MOATOTOBKU
CIELIUAIUCTOB.

Tema KypcoBoil pabOThl MOXET OBbITh CBSi3aHA C MPOrpaMMON MPOU3BOJCTBEHHOMN
(mpodeccronanpHoOl) mpakTuku. KypcoBas paboTa MOXET CTaTb COCTaBHOM YacThIO
(pasmesoM, T1aBoif) BHITYCKHON KBaTM(DUKAITMOHHOW PaOOTHI 1O CHIEIUATbHOCTH.

3JakperyieHne TEMaTWKW 3a  CTYyAEHTaMH, pPaclpenciieHuEe CTYACHTOB 32
PYKOBOJUTESIMHA YTBEPKIAETCS IPUKA30M TUPEKTOPA.

CTpyKTypa 1 conep:kaHue KypcoBoil padoThl

[Iponiecc MOATOTOBKU U BBINOJTHEHUS KYypCOBOM pabOThl BKJIIOYAET HECKOIBKO
OCHOBHBIX 3TaIoB.

[IpumepHbIl TpaduK BHITIOIHEHUS KYyPCOBOM padOThl BKIIFOUAET CPOKH BBHITIOJTHEHUS
paboTHI IO pa3zenaM U yTBEPKIaeTCs 3aMECTUTENIEM JUPEKTopa Mo yueOHoU padorTe.

TuryabHbId JUCT. TUTYIBHBIM JIUCT SBISIETCS IEPBOM CTPAHULEH KypCOBOU
paboTHLI.

Bnank-3ajaHue BbIIACTCS PYKOBOJIUTEIEM U SBIISICTCS BTOPOM CTpaHUIEH paOOTHI.

[Tocne mony4yeHus 3aAaHus CTYJIEHT pa3padaThIBaeT MPOEKT IJIaHa U COIIaCOBBIBAET

€r0 C pyKOBOJAMTEIIEM.



[1nan ompenensieT HaNMPaBIECHHOCTh PadOTHI, €€ COOTBETCTBUE ClielU(PUKE IpeaMeTa
U OOBEKTOB U3y4aeMOW JUCHUIUIMHBI, CAaMOCTOATEIbHOCTh BBINOJHEHUS PaOOThI
CTyJIeHTaMH, €€ UCClIeZIoBaTeIbCKUM XapakTep. [1man oTpakaeT OCHOBHYIO HJIEI0 PabOTHI.

[Inan xypcoBoil paboOThI, KaK MPaBUIIO, JOKEH COCTOSITh U3 BBEACHHS, OCHOBHOM
YacTH, 3aKJIFOUYEHHUS, CIIUCKA JINTEPATypbl U MPUIOKEHU. POPMYIUPOBKYU ITYHKTOB IJIaHA
OTIPENIETISIOTCS LIEJIEBOM HANPaBIEHHOCTHIO pabO0Thl, UCX0/d U3 €€ 3aau.

Coaep:xanue BKJIIOYAET BBEACHUE, HAMMEHOBAHHME BCEX PA3/EIIOB, MOIPA3JEIOB,
IYHKTOB, 3aKJIOYEHHE, CIHCOK HCIOJb30BAHHBIX HCTOYHUKOB W HAMMEHOBAHHE
NPUIOKEHUN C YKa3aHUEM HOMEPOB CTPAHHII.

BBeagenne. MIMeHHO Mpu €ro MpoOYTEHUU CKJIaJbIBAE€TCS MPEICTABIECHUE O padoTe.
HecMotps Ha TO, YTO BBEECHHUE SIBIIETCS MEPBBIM pa3iesioM KypcoBOW padOThl, HE BCeraa
UMEHHO C HETO CTOMT HAYMHATh YEPHOBOE HAIMCAHUE PAOOTHI.

AKTyanbHOCTh MpoOIEMBbl OOOCHOBBIBAETCS €€ 3HAYUMOCTBIO IS COBPEMEHHOU
TEOpUd U NpakTUkU. O 3HAYUMOCTH MPOOJIEMBI JOJKHBI CBHJIETEIBCTBOBATh TAKHE
(akTOpbl, KaK CyLIECTBOBAHHWE HECOBMAJAIOLIUX MOIXO0/I0B, HEIOCTATOYHAS! U3YYEHHOCTD,
HEOOXOAMMOCTh PpEUICHHs] KOHKPETHBIX MpakTUYecKux 3anad. M3  (opmynupoBku
0003HaYeHHOW NPOOJIEMBI JIOJIKHA BBITEKATh 1IEIb KypcoBOil paboThl. KOHKpeTHbIE 3a1auu
bopMynmupylOTCSI B BUAE TEPEUYHS HCCIEAOBATENbCKUX JCHCTBHM: «H3YUYHUTh...»,
«YCTaHOBHUTb...», «HUCCIEAOBATh...», «BBIABUTH...» W T.II. PelleHne yKa3aHHBIX BO
BBEJICHUU 3aJa4 JIOJDKHO HAWTH OTpaKeHHE B COAEP’KaHUM OCHOBHOM 4YacTh padOThI.
[Tocne oGo3HadeHHs] MPOOIEMBI BBIIEISIOT 1EIb M 3a7adyd KypcoBod paboTel. llembio
KypCOBOM pabOThI SIBISIETCS KOHEUHBIM pPe3yNbTaT, KOTOPOrO CTPEMHUTCS AOCTHYb aBTOP
[IOCJIE BBINOJIHEHHSI palOThl. 3ajayaMH SBIIAIOTCS CPEJCTBA BBINOJHEHUS padOThI, T.€.
CHOCOOBI JOCTUKEHUSI TIOCTABICHHOH 1IEJIH.

B 1esi0oM CTPYKTYpa BBeleHHs CJIeAyIOLIas:

° BBogHass yacTh (KpaTkoe ONHMCAHUE CUTYallMH, TOJOXKEHUS W BIHSHHUE

UCCIIeTyeMOi MPoOIeMbI Ha CUCTEMY OOITIECTBEHHOTO TUTAHUS B 1IEJIOM);

o AKTyanbHOCTb TEMBI;
° 3agaun (MOMOTYT CJieJIaTh BBIBO/BI B 3aKIIOUUTEIILHON YacTH);
° OOBeKT (TEXHOJIOTHUH, TEOPHH, IPAKTHKH, IPOCKTUPOBAHUSA, CIIOCOOBI,

YCTPOMCTBA);



° [Ipenmer (mpakTuueckass MAESITEIbHOCTh YEJIOBEKa CTOpPOHBI, CBOICTBa,
OTHOIIICHHUS);

° CrpykTypa paboThl.

O6bem BBeneHUs 1-3 cTpaHUIIbL.

OcHoBHast yacTh. TeopeTnueckasi 4acTh.

B nmnepBoil r1aBe wu3NaraloTCs TEOPETUUYECKHE OCHOBBI TEMbI, TEOPETHUUECKHUE
BOMPOCHI BHIOpaHHOW MPOOIEMaTUKH. YPOBEHb pa3paOOTaHHOCTU MPOOJIEMBbI B TEOPUH H
IPAaKTUKE IOCPEJCTBOM CpaBHUTENBHOTO aHanu3a Juteparypsl. [lpm mompbope
JUTEPATypHbIX HMCTOYHUKOB CIEAyeT oOpamarbes K andaBUTHBIM W TPEIMETHBIM
KatajoraM  OWOIMOTEK,  CHEIUaIbHBIM  OMONMHOTpaPUYECKUM  CIPaBOYHHKAM,
TEMaTUYEeCKUM COOpHHMKAM JIMTEPATyphl, yKazareiasM >KYpHAJIbHBIX CTaTel, moadopkam
ra3er, UCIOJIb30BaTh CCHUIKA Ha OMyOJIMKOBAHHBIE PAOOTHI, UMEIOIIUECS B MOHOTpapusX,
Oportopax, crarbsix. JKenareabHo oOpalaTbest K M3/1aHUSAM MOCIEIHUX JIET, TAaK KaK B HUX
HauOoJIee MOJHO OCBEIIEHA TEOpHUs U MPaKTUKA ucciaenyeMoil TeMbl. CHCOK JIUTeparyphbl
JIOJKEH OBITh COITIaCOBaH C PyKOBOJIUTENIEM KypCOBOM paboThI.

PabdoTy Hajg JuTepATyPHBIMH MCTOYHMKAMM CJEIyeT HauyMHATh C W3YYCHUS
NPaBOBbIX AaKTOB W HOPMATHUBHBIX JOKYMEHTOB, YYE€OHHKOB, Yy4e€OHBIX TOCOOMIA,
MoHOrpa¢uii, CHpPaBOUYHUKOB. 3aTeM U3y4dalOTCAd CTaTbu B JKypHaJlax U raserax,
MaTepualibl CTATUCTUYECKUX COOPHUKOB U OIOJIIETEHEH.

W3ydyenune  nuTepaTypHBIX ~ UCTOYHHUKOB  COMPOBOXAAETCA  BBIUCKAMU U
KOHCIIeKTUpoBaHueM. KoHcnieKTupoBare cienyeT, B OCHOBHOM, T€ UICTOUHUKH, KOTOPBIE IO
COJIEP)KAHHUIO KYpCOBOM pabOThl MOIrYT OBITh IIMPOKO MCHOJIb30BaHbI, B OCTaJIbHBIX
CIIy4asiX IOCTaTOYHO OTPAHUYUTHCS BhIUCKamu. [Ipu 3ToM 1ienecoodbpazHo PUKCUPOBATh,
U3 KaKoro MCTOYHHMKA B3SAT Marepval M B KaKOM YacTU KYypCOBOHM pabOThI €ro CiemyeT
UCIIOJIb30BaTh. J{0CIOBHBIE TEKCTHI OPOPMIISIIOTCA KaK LUTATHI (B KaBbIUKAX) C YKa3aHUEM
(ammwiuy aBTOpa, €ro MHUIMAJIOB, MOJHOTO Ha3BaHUS KHUTH WM CTaTbM, W3JATEJIbCTBA,
MecTa M Troja U3JaHUs, HOMEpa >XypHajla, CTPaHULbl U T.J. IDTO B MOCIEIYIOUIEM
o0neryut 00paboTKy Marepuasa U COCTaBICHHE OMOIMOTpadUuecKoro CIucka.

KoncnektupyeMblii Marepuian W BBINUCKH PEKOMEHAYETCS TPYIIUPOBATh 110
paznenaM M monpasfenaM padoThl U CHCTEMATU3MPOBaTh IO CYUIECTBY H3JaraemMon

uHpopManuu. IT0 HEOOXOAMMO ISl TOTO, YTOOBI B MPOIIECCe MOCIEYIOMEer padoThl Hall



TEMOHN HCCNe0BaHUs OBUIO JIETKO aHAJIM3UPOBATh U COMOCTABIATH PA3UYHBIE TOYKHU
3pEHUS aBTOPOB 0 JTUCKYCCHOHHBIM BOMpOcaM U (hOPMUPOBATH CBOE OTHOIIICHHUE K HUM.

PaGora ¢ dakTnyeckuM mMarepuasioM. BaxXHbIM 3TaroM CcaMOCTOSTEIbHOMN
paboThI sABIISIETCS OO, 00paboTKa, CHCTEMaTU3AIMs U aHalu3 (PaKTHYECKOTO MaTepHaia.

[Ipexxne wem HauaTh cOOp (haKTHUECKOTO Marepuaia, HeoOXOIUMO COBMECTHO C
pYKOBOIUTENEM palOThl 3apaHee MPOAyMarh U OMPEICIUTh 3a KaKOW MEPUOl U B KAKOM
o0beMe coOupaTh U aHAJM3UPOBATh CTATUCTUYECKYIO MH(DOPMAIIUIO U T.]1.

CoOpannplii  (DaKTHUECKUNA MaTepHall OICHUBACTCA C TOYKH 3PEHHSI €ro
JIOCTOBEPHOCTH, HAJEKHOCTH M TOYHOCTH, CHUCTEMATH3UpyeTcsa U OpOopMIISieTCs B BUIE
pacyeToB, 3aMOJHEHHBIX OJIAHKOB YUYETHBIX JIOKYMEHTOB, TaOIHI], rpadUKOB, JUarpamMmm,
CXEM H T.II.

Hcnoan3oBanue Web-pecypcoB ceru Uurtepner. [lpu cOope umnbopmanuu He
clemyeTr 3a0bBaTh O BO3MOXKHOCTSIX cetn MHTepHeT. M ecnm IaBHBIM HCTOYHHKOM
(dyHIaMEHTaIbHOH  TEOPETHYECKOM U aHAJUTHUYECKOW  WH(OpMaluu  ciykar
OoubnuoTeunsie (GOHABI, TO B padoTe C (PaKTUUECKOM, HOBOCTHOW W CTAaTUCTUYECKOU
uHbopMaInHe OOJBITYI0 TTOMOIh MOXKET OKa3aTh KOMITbIOTEP. B oTnmume oT meyarHon
uH(popMalMK JaHHbIe, ONMyOIuKOBaHHbIE B VHTepHeTe, MOCTOSHHO OOHOBISIOTCSA, YTO
MO3BOJISIET ONEPATUBHO MOTyYaTh HHPOPMAITUIO TT0 MHTEPECYIOMIECH TEMaTHKE.

[Ipu 5TOM CiiemyeT y4uThiBaTh, YTO HU OJHA U3 0a3 JaHHBIX MIHTEepHETa HE SIBISIETCS
BCEOOBEMITIONICH, M KauyeCTBO IMpeAoCTaBisieMol uHbOpMaIuu HY)XJIaeTcs B
KPUTHUYECKOU OlleHKe. VICKIIoueHne COCTaBISIOT O(PUITHATbHBIC CAUThI TOCYIAPCTBECHHBIX
U KPYIHBIX KOPIOPATUBHBIX CTPYKTYP, IPABOBBIE 0a3bl, COAEPIKAIINE 3aKOHOIATEIbHbIC U
HOPMATHUBHBIE aKTHhI.

[Touck undopmaruu B UHTEpHETE MpeiaraeTcs MPOBOAUTH C YUETOM CIIEAYIOIINX
PEKOMEH TAINN:

JKeJarelibHO n30eraTh NpsIMOJIMHEITHOTO MOUCKA 110 OJJHOMY CJIOBY, JIyUIIl€ 3a/1aBaTh
MOMCKOBOM CHUCTEME TPYMITY KIIFOYEBBIX CJIOB WK (ppasy;

JUIsl TIOUCKA TI0 TPYTIIE CIOB WM MO KITIOYEeBOM (hpaze peKOMEHIyeTCs UCTIOIb30BaTh
HEe JII0OYI0 TOMCKOBYIO CHCTEMY, a Ty, KOTOpas HamOojee 3HaKoMa, TaK KaK B Pa3HBIX
CUCTEMaX MCIOIb3YIOTCS pa3Hble MpaBWiIa JAJisl 3alUCH TPYNIbI CJIOB (MpaBUiia HYKHO

3HAaTh);



IpHU TIOWCKE IO OJHOMY CJIOBY I€I€CO00pa3HO MPUMEHSITh KaK MOXHO OOIIbIIe
Pa3HBIX TTOUCKOBBIX CHCTEM.

Pycckosi3bI9HbIE TOMCKOBBIE CHCTEMbI M KATAJIOTH:

Anopt! (www.aport.ru)

Buptyanbnas 6ubnanorexa (www.vlibrary.ru)

Bebanbra (Www.webalta.ru)

List.ru (www.list.ru)

PamOnep (www.rambler.ru)

Russia on the Net (www.ru)

CozBesnue UuTepuer (www.stars.ru)

TELA (www.tela.dux.ru)

Uepenaxa (www.turtle.ru)

SAnnexc (www.yandex.ru)

3apyOeskHbIe MOMCKOBbIE CJIYKObI:

Google (www.google.com)

Yahoo! (www.yahoo.com)

IIpaBoBbIe 0a3bl JAHHBIX:

http://dnr-online.ru/

http://mondnr.ru

[Ipu Hammcanmm paszzieiia Hy)KHO W30erarb OOIIMX PACCYXICHHH, HE HWMEIOIINX

IpAMOIro OTHOIIICHHA K TCMC. B I[&HHOﬁ II1aBC pPCKOMCHAYCTCS IPCAOCTABUTD:

° XapaKTEPUCTUKY U OCOOEHHOCTH padOThl IPEIPUSITHUS;
° XapaKTepUCTUKY BUJIOB OAHKETOB;

° IpaBWJIa MOATOTOBKH U 0OCITYy>KMBaHUSI OAHKETOB;

° COBpPEMEHHBIC (POPMBI M METOJIBI OOCITY >KUBAHHUSI.

3ak/rouenune. B 1aHHOM paznene KypcoBOM pabOThl JAaeTcsi KpaTKOe H3JI0KEHHE
eI U OCHOBHOIO COJEp KaHUs MPOAETaHHON padoOThl, a TAKKE — JEJNAOTCS BBIBOJBI U
IPEUIOKEHUS, BBITEKAIOIINE W3 IPOBEIECHHOIO HCCIENOBAaHUS. 3aKIKOUYECHHE, MOABOIS
UTOr Bced paboTe, MOKA3bIBAET, KaK IOJYyYECHHbIE PE3YJbTaThl BIIMCHIBAIOTCS B YXKe
U3BECTHOE B JIMTEparype U MpakTHKe, M KaKHe MEepPCIEKTHUBBI OOelIaeT aaibHeHIIas
pa3paboTKa TeMbl, BO3MOKHOCTb MTPAKTUYECKOTO MPUMEHEHUSI MaTEPHAIOB paOOTHI.

O0beM 3aKI0ueHHs 2-5 CTpaHHULIbI.
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CnHCcoK HCNOJIb30BAHHBIX HCTOYHMKOB. CIIMCOK JOJKEH COAEepkKaTh CBEIACHUS 00
UCTOYHUKAX, UCTIOIB30BAaHHBIX TP BBIMOIHEHUH KypPCOBOM pabOTHI.

Ipuioxenusi. B mpunoxxeHnss peKOMEHAYETCsl BKIIIOYaTh MaTepUAIIbI, CBA3AHHBIE C
BBITIOJTHEHHOM KypCcOBOM paboOTO#, KOTOpPbHIE MO KAaKUM JIMOO MPUYMHAM HE MOTYT OBITh

BKJIFOUEHBI B OCHOBHYIO 4acTh ((DOTOCHUMKH, CXEMBbI, TAOIHIIBI, AUATPAMMEI, AaHKETHI).

O3HakomiIeHHE ¢ TOPAAKOM 0OPMJICHUS KYPCOBOIl padoThl
TpeGoBanwms K 0OPMIICHUIO KYPCOBBIX padoT

OO6mue TpeboBaHuUs

Tekct paboTbl cieqyer HaOHMpaTh Ha KOMIBIOTEPE M pacleudaThiBaTh Ha Oenoin
Oymare c ucnonb3oBanueM mpudta Times New Roman tekcroBoro pemakropa Word,
pasmep kenisi-14, ¢ MOJYyTOPHBIM MEXCTPOYHBIM MHTEPBAJIOM U3 pacuera He Oosee 40
CTPOK Ha CTPAaHMIIE IPU YCIOBUH PABHOMEPHOIO €€ 3aIOJHEHUS U BBICOTOM OyKB M LIU(P
HEe MEHee yeM Ha 1,8 M.

Tekct paboThl BbIMONHSETCS Ha Juctax ¢opmara A4 06e3 pamok, coOmronas
CIEeAyIOIINE pa3Mephl MoJiel: nmpaBoe — He MeHee 10 MM, BepXHee 1 HIKHee — He MeHee 20
MM, JieBo€ — He MeHee 30 MM, BRIpaBHUBAHUE 10 LIUPHUHE.

HacpimenHocTh OyKB M 3HAKOB JIOJKHA OBITH pAaBHOMEPHOM B Mpefesiax CTPOKH,
CTpaHMIIBI U BCE PabOTHI.

[Ipu BbIMOIHEHUU PaOOTHI HEOOXOAMMO COONIOATh PABHOMEPHYIO IUIOTHOCTD,
KOHTPACTHOCTh M YETKOCTh HM300pakeHHsI BO Bceil pabore. B pabore momxHBI OBITH
YEeTKUE HE pacIUIbIBYaThIC JIMHUM, OyKBBI, TUGPBI U Apyrue 3Haku. Bce nuHuu, OyKBHI |,
nu(pel U 3HAKU , TOJKHBI ObITh OJMHAKOBBIMH uepHbIMH [ 11 6.1.4 TOCT 7.32-2001] .

[ToBpexxaeHHbIE JUCTBI padOTHI, MOMAapKd, a TakK >K€ CJeAbl HE MOJHOCTHIO
yIAJIEHHOIO MPEeXXKHEro TeKcTa (rpaduka) He T0MyCKatTCs.

Ilocne BHeceHMs HWCIpaBlIeHHMI paldoTa JOJKHA YIOBJIETBOPATH TPeOOBaHUAM
MukpoduiasMupoBanus, ycranosiaeHHbIM [OCT 13.1.002 [m. 6.1.5 TOCT 7.32.-2001].

damunuy, Ha3BaHMUS YUPEKISHUH, OpraHu3anuii, QupM, Ha3BaHUS H3ICITHA H
Apyrue coOCTBEHHBbIE Ha3BaHMs B paboTe MPUBOAAT Ha s3blke opuruHana. Jlomyckaercs
TpaHCIUTEpalrs COOCTBEHHBIX UMEH U MPUBOAUTH HA3BaHKME OpraHu3aluil B MEpeBOe Ha

A3BIK pa0OTHI ¢ YKa3aHUEM (IpU MEPBOM YIIOMUHAHUM) OPUTMHAIBLHOTO Ha3BaHus [1.6.1.6

I'OCT 7.32-2001].



CrpykTypa paboTbl

PaGora cocTouT U3 cnenyonmx CTpyKTypPHBIX 3JIEMEHTOB:

COIEPIKAHUE;

- BBE/CHUC;

- TEOPETUYECKAS YaCTh;

- MIPAKTUYECKas 4acTh;

- BBIBO/IbI U PEKOMEHIAINY;

- CIIMCOK HMCITIOJIb30BaHHBIX HCTOYHUKOB,

MPUITIOKEHUSA

3ammaBus CTPYKTYPHBIX JJIIEMEHTOB pPaOOThI, KOTOpPhIE HMMEIOT HAUMEHOBAHUE
«Conepxanue», «Brenenue», « Teopetudeckas dyactoby, «IIpaktudeckas yactby», « BEIBOABI
U peKoMeHaunmn», « CIuCOK UCIOJIb30BaHHBIX UCTOUHUKOBY, «IIpunoxkeHus» pasmemarT
MOCEpPEeIMHE CTPOKU O€3 TOYKHM B KOHIIE M TeYaTaroT OOJBIIMMHU (3ariiaBHBIMU) OyKBaMU
0e3 momuepkuBaHus. KaXIbIlii CTPYKTYpPHBIN 3JIEMEHT HY)KHO HAuYMHATh C HOBOTO JIKCTa
(ctpanunp) [ . 6.4.8 TOCT 7.32-2001].

OCHOBHYIO 4YacThb PaOOTHI CJIEAyeT ISIUTh Ha pPa3ieibl, MOAPA3JCiabl U ITYHKTHI.
[IyHKTBI, IpU HEOOXOJUMOCTH, MOTYT ACJIMTHCS Ha MOANYHKTHL [lpu neneHuu Tekcra

paboThl HA MYHKTHl W TMOAIYHKTBl HEOOXOAUMO, YTOOBI KaXKIbIil IyHKT COJEpKall

3aKoHUYeHHYI0 nHpopmanuio [ m. 6.2.2 TOCT 7.32-2001].

CrpykTypa paboThl

Pa6ora cocrour us CICAYIOIHX CTPYKTYPHBIX 3JICMCHTOB:

COZIepKaHUE;

- BBEJICHUE;

- OCHOBHAas 4acTh;

- BBIBOJIBI 1 PEKOMEHIAINY;

- CIIMCOK HCIOJIb30BAHHBIX UCTOYHUKOB;

- MIPUIIOKECHUSA

3arnaBusi CTPYKTYPHBIX DIIEMEHTOB pPaOOThI, KOTOpPbIE HMEIOT HAWMMEHOBAHHE
«Copnepxanuney», «Beenenne», «OCHOBHas 4acTb», « BbIBoabI 1 pekoMeHaaum», « Cnucok
UCIIOJIb30BAaHHBIX MCTOUYHHUKOBY, «lIpuioikeHus» pasmeniaroT MOCEpeIMHEe CTPOKU 0e3

TOYKM B KOHIIE M T€YaTalOT OOJBIIMMU (3ariiaBHbIMH) OykBamMu 0e€3 MOJYEpKUBAHUSI.



Kaxxnplii CTpyKTYpHBIM 3JIEMEHT HY)KHO HaYWHATh ¢ HOBOTO JIKCTa (CTpaHulbl) [ 1. 6.4.8
I'OCT 7.32-2001].

OCHOBHYIO YacTh pa0OTHI CIEMyeT NEIUTh Ha pa3felibl, MOAPa3feibl U ITyHKTHI.
[TyHKTBI, IpU HEOOXOJUMOCTH, MOTYT JACIHUTHCA Ha MOANYHKTHL. [lpu geneHuu Tekcra
paboThl HA MYHKThl W TOAMYHKTHl HEOOXOAMMO, YTOOBI KaXKIbId IYHKT COAEpKal

3akoH4YeHHYI0 nHpopmanumio [ m. 6.2.2 TOCT 7.32-2001].

Hywmepanus

Hywmepanus crpanui paboTsl

Crpanuiipl  pabOThl  ClEAyeT HyMepoBaTh apaOckumu 1udpamu, coOmronas
CKBO3HYIO HyMepaluio 1mo Bcemy Tekcty [ 1. 6.3.1 TOCT 7.32-2001].

TUTYNBHBIN JUCT, HHAUBHUAYAJIbHOE 3aJ]laHUE CTYACHTA U CO/CpKaHKE, BKIIOYAIOT B
o0Iyr0 HyMepamuio cTpaHull padotel. Homep cTpaHuIlbl HA HUX HE MPOCTABISIOT [ II.
6.3.2 TOCT 7.32-2001]. To ecTp Hymepalusi HauMHAETCA CO CTpPaHMIBI 4 3araBus
«BBenenue» (mepBas, BTOpas H TPEThS CTPAHUIBI — OTO THUTYIBHBIA JIHCT,
WHIMBUyaTbHOE 3aJJaHue CTYICHTA U COIEPKAHUE).

Kononmudpa (Homep cTpaHulibl) MPOCTABISETCA B HUYKHEN MTPaBOM YacTH JIMCTa
0€e3 TOUKH 3a MpeAesiaMi paMKH, OTCTYILJIEHUE — | MHTEpBaJl.

NnmrocTpanun 1 TabIuUIBl, pa3MEIIeHHbIE Ha OTIEIbHBIX JMCTaX, BKJIIOYAIOT B
o0111yr0 HyMepaiuio crpanuil padbotel. Mmmroctpanuu u Tabnuilsl Ha jucte Gopmara A3
YUHTBIBAIOT Kak ofHy ctpanuny [ m. 6.3.3 TOCT 7.32-2001].

Hymepauus ctpanun; paboThl U IPUIOKEHUN, KOTOPHIE BXOISAT B COCTaB palOTHI,

JOJI’KHA OBITh ckBO3HOM [ 1. 6.4.9 TOCT 7.32-2001].

Hymepanust pa3znenos, noapas3aeioB, MyHKTOB, MOAIMTYHKTOB pa0OThI

OcHOBHYI0 4YacTh pabOTHl CIEAyeT pas3lessTh Ha pasleibl, MOApa3Ieibl, MpH
HEOOXOIMMOCTH, €IIIe Ha MMyHKTHI M MTOAITYHKTHI.

Paznensr paboThl MOMKHBI UMETH MOPSAKOBBIE HOMEpPA, 0003HAUYEHHBIE apaOCKIMHU
upaMu U 3alMCcaHHble ¢ a03allHbIM OTCTYIUICHUEM 0€3 TOUKH, B IIpeiesiax Bceil paboThl
(32 UCKJIFOUEHUEM TTPUIIOKEHUI ).

ITpumep-1,2,3 u Tak nanee.



[Tonpaznensl AOMKHBI UMETh HYMEpPAILMIO B Mpefenax Kaxiaoro paszgena. Homep
nojJpaszelia BKIIOUAaeT HOMEp pa3zelia u noJpas3zeiia, pas3ieleHHbIe TOUKOH.

[Tpumep — 1.1, 1.2, 1.3 u Tak nanee.

Paznenpl, Kak W moapasaesbl, MOTYT COCTOSITh U3 OJHOTO WJIM HECKOJIBKUX MyHKTOB |
n. 6.4.1 'OCT 7.32-2001].

Homep noamyHkTa BKIIIOYaET HOMEpP paszfena, mojpasjienia, MMyHKTa, U MOPsSIKOBbIN
HOMEp MOJMYHKTa pa3esICHHbIE TOUKOH.

IMpumep — 1.1.1.1, 1.1.1.2, 1.1.1.3 u Tak nanee.

B xon1e HoMepa paszena, moapaszelia, IyHKTa U TOJIYHKTA TOYKA HE CTaBUTCA.

Ecnu pabora HE COAEPKUT MOAPA3JEIOB, TO HyMEpPALMs IYHKTOB B HEW JOJIKHA
ObITh B MpejeNiax KaxJoro paszelia, ¥ HOMEp MyHKTa JOHKEH COCTOSITh M3 HOMEpPOB
pazzena v MyHKTa, pa3fAesIeHHbIX TOUKOi. B KOHIle HOMepa MyHKTa TOYKa HE CTABUTCS.

IIpumep:

1 Tunbl 1 OCHOBHBIE pa3Mepbl

1.1

1.2 HyMepanuusi IyHKTOB NIEPBOTO pa3jeia JOKyMEHTa

1.3

2 Texuuueckue TpeOOBaHUS

2.1

2.2 Hymepanus myHKTOB BTOPOTO pasjiesia JOKyMEHTa

2.3

Ecnu pabGota conepKUT MyHKTHI M MYHKTHI , TO HyMepalus MyHKTOB JODKHA ObITh B
npenenax Imnojapasjena M HOMEp IYHKTa JOJDKEH COCTOATh W3 HOMEPOB pasfena,
noJipasieia u MyHKTa, pa3ieJICHHbIX TOUKAMMU.

ITpumep:

3 MeToibl CTIBITaHUM

3.1 Anmapatsl, MaTepualibl U PEAKTHUBBI

3.1.1

3.1.2 Hymepaiusi MyHKTOB IEPBOTO MOApa3zeia TPEThEro pa3aena J0KyMeHTa

3.1.3

3.2 IloaroTroBKa K UCHBITAHUIO

3.2.1



3.2.2 Hymepanusi myHKTOB BTOPOTO MOJpa3iesia TPEThEero pasesa J0KyMeHTa

3.2.3

Ecnu pa3znen coctout U3 oIHOTO mojapasiesia, To Noapa3aei He HyMepyeTCs.

Ecnu monpasnen cocTOUT U3 OHOTO MYHKTA, TO MYHKT HE HyMEPYEeTCS.

Hanmuume omgHOro moppasmena B pasneie SKBUBAJCHTHO WX (DakTHUECKOMY
orcytctBuio [ M. 6.4.3 I'OCT 7.32-2001].

Ecnu Texcr paboThl moapa3fensior JIMillb Ha MyHKTHI, UX CJIEAyeT HyMepoBaTh, 3a
UCKITIOUCHUEM TPWIOKECHHUHN , TTOPAIKOBRIMU HOMEpaMH B Tpeenax Bced paboTel [ .
6.4.4T'OCT 7.32-2001].

Ecnu paznen wim moapasnen MMeeT JIMIIb OJWH MYHKT WIM NMYyHKT UMEET OAUH
MOAMYHKT, TO HyMepoBarh ero He cieayer [ m. 6.2.3 'OCT 7.32-2001].

[IyHKTBI, ipU HEOOXOAUMOCTH, MOTYT OBITh Pa3OUTHI HA TOIMYHKTHI, KOTOpPHIC
JOJIKHBI UMETh MOPSAIKOBYIO HYMEpAIMIO B IIPE/IeNiaxX KaKI0ro MyHKTA.

[Ipumep 4.2.1.1,4.2.1.2,4.2.1.3 u tak ganee [ n. 6.4.5 TOCT 7.312-2001].

BHyTpy MyHKTOB WJIM HOJAMYHKTOB MOTYT OBITh NMPUBEICHBI TEPEUHHU.

[lepen KaxapIM SJIEMEHTOM TIEPEUUCIICHHUS clieqyeT cTaBuTh jAeduc. [lpu
HEOOXOJIMMOCTH CCBUIKM B TEKCTE€ pabOThI HA OJMH W3 JIEMEHTOB NEPEUUCICHUS BMECTO
neduca CTaBATCS CTPOYHBIC OYKBBI B MOPSAKE PYCCKOTO andaBuTa, HAaUWHAS ¢ OYKBHI a (32
UCKITIOYEHUEM &, 3, i, 0, 4, b, bl, b ), TOCJIE KOTOPBIX CTaBUTCS CKOOKA.

Jlns mocnenyromen AeTaau3aiui rnepeyHedl HeoOXoAMMO HCIOJIb30BaTh apabckue

U PBI, TOCIIE KOTOPHIX CTABUTCS CKOOKA.

[Tpumep
a) ...
0) ......
1) ......
2)......
B) ......

Kaxp1il MyHKT, MOAMYHKT MEPEUHs, 3alUChIBAE€TCA U3 a03aI[HOTO OTCTYILJICHUS.

3arnaBug



Paznensl n monpasnensl AOTKHBI UMETh 3amiaBusd. [[yHKThI, Kak PaBUIIO, 3aJIaBUs
HE UMEIOT. 3amiaBus JOJKHBI YETKO U KOPOTKO OTOOpa)kaTh CoJiepKaHuEe Pa3/eiioB,
MOAPA3AETOB.

3armaBus pasziesioB, IMOAPA3/ACIOB M MYHKTOB, CJEAyeT Iedararb ¢ ab3aifHoro
orctyna ¢ Oompiiol OykBbl Oe3 TOYKM B KOHIE, Oe3 momauepkuBaHuii. Ecnu 3armaBue
COCTOUT U3 JIBYX IIPEIJIOKEHUM, TO UX PA3AEIAIOT TOUKOU. [IepeHOoCH! CI0B B 3araBusX HE
JIOITyCKaIOTCHI.

Pasmep a63arnnoro orcryna pasusercs | u 1/4 wnum 1,25 nenenus Ha THHEHKE OKHA
cormmacHo ['OCT 2.105-95.

PaccTosinre Mexay 3amiaBUSIMH M TEKCTOM JIOJDKHO paBHATHCS 4 mHTEepBasiam (15
mM). Korga paGota HameuaTana uHTEpBajIoM 1,5, TO 3TO 3HAYHT, UTO PACCTOSTHUE MEXKITY
3ar71aBUEM U TEKCTOM PaBHAETCS OJHOU IIyCTOM CTPOKE.

Paccrosinre Mexay 3arinaBueM pasjielia U nojapasjaeiia— 4 uHTepnaia.

PaccrosiHre Mexay Ha3BaHUEM MOJIpa3/iesia U TEKCTOM — 4 MHTEpBaJIA.

Ecnu Hammcanue kaxjoro paszaena pabOThl HAYyMHAETCSl C HOBOTO JIMCTa
(cTpaHUIIbI), TO MOAPA3IAELTOB — MIPOIOKAS €10 (ee).

B pabGote Ha TpeTheM JUCTE TEKCTOBOTO JAOKYMEHTA pa3MEIIaloT  COJAEpaHUE,
KOTOPOE 3alKCHhIBACTCA B BHUJE 3arlaBUsi, CUMMETPUYHO TEKCTy (MOCpPEAUHE CTPOKH)
nponucHbIMU ~ OykBamMu. OHO CONEPXKUT: BBEACHHE, HOMEPA M Ha3BaHUE DPA3/CiiOB U
MOAPA3/ETOB, BBIBObI, CIIMCOK MCIIOJIb30BAHHBIX UCTOYHUKOB M HA3BAHUE MPUIIOKEHUH , C
yKa3aHHEeM HOMEPOB CTPaHUI], C KOTOPBIX HAYMHAIOTCSA ITH JIEMEHTHI paboThl. Ha3Banus
AJIEMEHTOB, KOTOPBIE BKIJIIOUAIOTCS B COJEpPXKAHUE, 3alUCBHIBAIOTCS CTPOYHBIMU OyKBamH,

HAuMHas ¢ TPOINUCHON OyKBHI .

Nmmroctpanuu

Nnmroctpauuu (pUCYHKH, CXEMBI, JuarpaMmbl, rpaduka, (OTOCHUMKH) TOJIKHBI
ObITh pa3MelleHbl B paboTe HEMOCPEACTBEHHO IIOCJIE TEKCTa, B KOTOPOM OHH
BCIIOMUHAIOTCS BIIEPBbHIE, WM HA ClieAyromiei ctpanuie. Ha Bce mmmocTpauu T0IKHbI
OBITH MPEIOCTABICHBI CCHIIKH B TekeTe [ 1. 6.5.1 TOCT 7.32-2001].

Pucynku, rpaduku, auarpamMMbl, CXeMbl, WUIIOCTPALUU, KOTOPbIE Pa3MELIAIOTCS B
pabote, TOJKHBI OTBeYaTh TPEOOBAHUAM IOCYIapCTBEHHBIX CTaHAapTOB EnuHON crucTeMbl

KoHCTpyKTOpCcKoi nokymeHTaruu (ECK/).



Brlnonnenne pucyHkoB, rpadMKoB, AHarpaMM, CXeM, OCYILECTBIISETCS ¢ MOMOIIIbIO
UCII0JIb30BaHMS KOMITBIOTEPHOM MeYaTH, B TOM YHUCJIE U I[BETHOM.

@DOTOCHUMKHN pa3MepoM MeHbie ¢opmatra A4 JOMKHBI OBITh HAKJICCHBI Ha
CTaHJIapTHBIE JUCTHI Oenoit Oymaru [ 1. 6.5.3 TOCT 7.32-2001].

Nnmoctpanyy, 3a UCKIIOYEHUEM WJUTIOCTPALIUK MTPUIIOKEHUM, CIeIyeT HyMepOBaTh
apabckumu 1 pamu B peiesax paszena.

Nnmoctpanus Takke I0KHA MMETh HAaMMEHOBAHHUE, KOTOPOE pa3MeliaeTcs Mo
HEW MO LEHTPY JIUCTA.

Nnmoctpanus oTpaxkaeTcsi ciioBoM «PHCYHOK  », KOTOpO€ BMECTE C HOMEPOM U
Ha3BaHUEM WJUTIOCTPALIMM Pa3MENIAlOT MOCie 0ObSICHUTEIBLHOTO TEKCTa, €CIU OH €CTh, WU
HEIMOCPEACTBEHHO IMOJ WUIocTpanueld. Touyka B KOHIIE HAMMEHOBAaHHS PHCYHKa HE
craButcs. I[lumercs cinoBo «PucyHOK»,  yKa3bIBaeTcsi  HOMEpP PHUCYHKa, KOTOPBIN
COJIEPKUT HOMEp pazlielia, K KOTOPOMY OH OTHOCHUTCS, U MOPSIKOBBIA HOMEP PUCYHKA,
pa3lIeIEHHBIX TOYKOM.

JlomyckaeTcsi HE HyMepOBaTh MEJIKHME WUTIOCTpaluu  (MEIKHE PUCYHKH),
pa3MeNIeHHbIE HEMOCPEACTBEHHO B TEKCTE M HA KOTOPbIE B JAIBHEHIIIEM HET CCHUIOK [ II.
4.3.1 TOCT 2.105-95].

Hanpumep, Pucynoxk 1.1 - Ilopsaok popmupoBanus npuObLIH.

Ta0nu1e!

[udposoit MmaTepuan B paboTte, Kak mpaBuiio, opopMISIIOT B Bue Tabmuil. TaOmuirbt
OPUMEHSIOT Ui JIydllled HarIsAHOCTH M yao0CTBa cCpaBHEHHUs TMokaszarenedd. Tabmuna
JOJKHA WMETh HaWMEHOBaHWe. HawmmeHoBaHWe TaOMUIBI MTOJDKHO OTOOpaxkarh ee
coJiep’KaHue, ObITh TOUHBIM KPAaTKUM.

HaumenoBanue Tabmuipl cleayeT Iedararb MajdbiMH OykBaMu (KpoMe NEepBOit
0O0JIBIIION) ¥ TIOMEIATh Ha/l TAOIHIIEH clieBa, 63 a03aIlHOTO OTCTYIUICHUS B OHY CTPOKY C
€€ HOMEpPOM Yepe3 TUpeE.

Tabnuiy cnemyer pasMeniate B paboTe HEMOCPEACTBEHHO MOCIE TEKCTa, B KOTOPOM
OHa BCTpEYaeTCsl BIEPBBIC, WK HA clenytoei crpanutle [ m. 6.6.2 TOCT 7.32-2001].

Ha Bce Tabnuubl nomxHBI ObITH CChUIKM B pabote. [lpu cchuike cienyer mucarh

CJIOBO «TalnuIa » ¢ ykazanuem ee Homepa [ 1. 6.6.3 TOCT 7.32-2001].



Tabnuiry ¢ G0IBIIUM KOJTUYECTBOM CTPOK JOIMYCKAETCS MEPEHOCUTh Ha JPYTrOM JIUCT
(ctpanuny). Ilpm mnepeHoce  4YacTu TaOAUIBI Ha JpPYrol JucT (CTpaHUILy) CIIOBO
«Tabnuiia» 1 HOMEp ee yKa3bIBalOT OAMH pa3 CjieBa HaJ MEPBOW YACThIO TAOIHIIBI, HAT
IPYTMMH YacTAMHM B KpailHEM NIpaBOM MOJOXEeHUU mnumyT cioBo «lIpogomkenue
TaONMUIB» C yKa3aHueM Homepa TaOmuupl. [lanky TabmuIel mpu 3TOM HE MUIIYT, a
OTMEYAIOT TOJIBKO HOMeEpa rpad.

Tabnuiry ¢ 60JBIIUM KOJIMYECTBOM T'pad JOMyCKaeTCs JEIUTh HAa YAaCTH U MTOMENIaTh
OJIHY 4acTh IIOJ IPYTOX B IpeAenax OJHOW CTPAHULIBI.

Ecnu crpoku u rpadsl TaGnuibl BHIXOAAT 3a (opMaTr CTpPaHHIIBl, TO B MEPBOM
clydae B KaXJOW 4acTu TaOJIUIbI MOBTOPSIETCS IIIANKa, BO BTOPOM Cllydae — Ha3BaHUS
rpad.

Ecnu Tekct, KOTOpHhIi MOBTOPSIETCS B Pa3HBIX CTPOKAaX I'padbl TAOIHIIBI, COCTOUT U3
OJTHOTO CJIOBA, TO €r0 MOCJE NEPBOT0 HAMMMCAHUS JOMYCKAETCS 3aMEHSTh KaBbIUKaMU; €CJIH
U3 JIByX U Oojiee CIOB, TO MPHU MEPBOM MOBTOPEHUM €T0 3aMEHSIOT clioBaMu «To ke», a
nanbiine — KaBblukaMu. CTaBUTh KaBBIYKA BMECTO LHU(P, KOTOPbIE MOBTOPSIOTCS, MAPOK,
3HAKOB, MaTeMaTUYECKUE U XUMHUYECKHUE CUMBOJIbI HE JomyckaeTcsa. Eciu mudpoBbie wim
Jpyrue JaHHbIE B KAKOW-TMO0 CTpOKe TAOIHIIbI HE TPUBOJIAT, TO B HEM CTaBST MPOUYEPK [ 1.
6.6.4 TTOCT 7.32-2001].

Tabnuipl, 32 UCKIIOYEHUEM TAOIHI] IPUIOKEHHM, CIeTyeT HyMepOoBaTh apabCKUMU
nudpamMu TOpsSIAKOBOM Hymepalyen B pejesiax pasjena. B aToM ciydae HOMEp TaOIHIlbI
COCTOMT U3 HOMEpa paszjiesa U HOPsIKOBOIO HOMEpa TaOJIULIbl, OT/ICIEHHBIX TOYKOM.

Tabnuipl KaXkI0ro NpUIoKeHus: 0003HAYAIOT OTAENBbHON HyMepalued apaOCKUMH
nudpamu ¢ nobdapaeHrem nepea nuppoit 0003HaAYEHUS TPUITOKESHUS .

Ecou B mokymeHTe ongHa Tabnuiia, TO OHa JOJKHA OBITh 0O0o3HavyeHa «Tabmuma 1»
i «Tabnuia B. 1», ecniu ona npuBenena B npwioxenuu B [ m. 6.6.6 TOCT 7.32-2001].

3armaBusi Tpad W CTPOK TaONUIBI CIEAyeT mHucarh ¢ OONbImolW OyKBBI B
€IMHCTBEHHOM 4YHCJIE, a MOA3arojoBKU rpad — ¢ Maod OyKBBI, €CJIM OHH COCTABIISIFOT
OJTHO TIPEMJIOKEHUE C 3ariaBueM, WM ¢ OonbIIo OyKBBI, €CIM OHU HMEIOT
CaMOCTOSTEIbHOE 3HAaUCHNE. B KOHIIE 3araBuii ¥ moa3ariiaBuid TaOIUIl TOYKH HE CTaBiT [
n. 6.6.7 TOCT 7.32-2001].

Tabnuupl crneBa, chopaBa W CHU3Y, KAaK MPaBUJIO, OTPAHUYMBAIOT JIMHUSIMU.

JlomyckaeTcst MpUMEHSITh pa3Mep UHTEpBaIa U mpudTa B TaOIMUIIE MEHBIIE, YEM B TEKCTE



(mpudt Times New Roman TekctoBoro pemakropa Word, 12 ¢ oauHapHBIM
MEXTyCTPOYHBIM UHTEPBAJIOM).

[opusoHTanbHbie W BEPTUKAJIBHBIC JIMHUHM, KOTOPHIE pPa3rPAaHUYUBAIOT CTPOKHU
TaOJIMLIBI, TOMYCKAETCSl HE MPOBOJUTH, €CIM UX OTCYTCTBUE HE 3aTPYAHSIET MOJb30BaHUE
Ta0IMLEH.

3arnaBus rpad, Kak IpaBWIIO, 3aMUCHIBAIOT MapajIeIbHO CTpokaMm Tadmuibl. [lpu
HEOOXOAUMOCTH JIOMYCKAETCS IEPIEHIUKYIISIPHOE PACIIOI0KEHNE 3ariaBuil rpad.

[Ilarka Tabmuibl MOJDKHA OBITH OTAEICHA JWHUEH OT TOCHEAyIONeH  YacTu
tabauuel [ m. 6.6.8 TOCT 7.32-2001].

Odopmnenue tabmui B padore momkHo orBeyarb ['OCT 1.5 u TOCT 2.105 [ m.
6.6.9 TOCT 7.32-2001].

@OopMyJIBI U yPABHEHHUS

B ¢opmynax B poinu CHMBOJOB CIEIyeT HCHOJIb30BaTh 00O3HAYEHUS,
YCTAHOBJIEHHBIE COOTBETCTBYIOIIMMHU TOCYIAPCTBEHHBIMU CTaHJApTaMU, WIM MPUHATHIC
PU U3YYEHUU MTPOTPAMMHBIX BOIIPOCOB JUCHUILIUHBI.

VYpaBHeHue u GopMyIbl CIeAyeT BBIIEISATh U3 TEKCTA B OTACIbHYIO CTPOKY. Bole u
HIDKEe KaXJ0H (OpMyNbl WM YPaBHEHHS JIOJDKHO OBITh OCTABICHO HE MEHbINE OIHOM
cB0oOOIHOM cTpoku. Eciu ypaBHeHHME HE MOMeEIIaeTcs B OAHY CTPOKY, TO OHO JOJKHO
OBITh TIEPEHECEHO IOCJIC 3HAaKa PaBEHCTBA (=) WIM MOCJe 3HAKOB mitoc (+), MuHyc (-),
YMHOXEHHE (X), AeeHue (:), Wiau Apyrux MareMaTH4eCcKUX 3HAKOB, IPUYEM 3HAK B HaYaje
clenyroume CTpoku MoBTopsAlT. Ilpu mnepeHeceHun Qopmysiabl Ha 3HAKE, KOTOPBIN
CUMBOJIM3UPYET ONEPALMI0O YMHOXEHHUs, NPUMEHSAIOT 3HaK «x» [ m. 6.8.1 TOCT
7.32-2001].

[TosicHeHue 3HaYeHU CUMBOJIOB M YKCIOBBIX KOI(P(GULIHUEHTOB CIEAYET NPUBOAUTD
HEMOCPEICTBEHHO TI07] (OpMYyJIOM B TOM K€ TOCIEIOBATEILHOCTH, B KOTOPOW OHHU
npencrasisiores B dopmyne [ m. 6.8.2 TOCT 7.32-2001]. IlepBasi cTpoka MOsICHEHUS
JOJKHA HAYMHATBCS CO CII0BA «r/Ie» 0€3 IBOETOUHS MOCIE HETO.

®opmynsl B paboTe clieyeT HyMmepoBaTh apabckumu 1udpamMu B Iipeenax passena,
KOTOpBIE 3aMKCHIBAIOT B KPYIIBIX CKOOKaX B KpallHEM MPaBOM IMOJIOKEHUH Ha CTPOKe (Ha

ypoBHe Gopmyibl). HoMep dopmynbl COCTOUT U3 HOMEpa paszenia U MOpsIKOBOIO HOMEpa



dbopMynbl, OTHENEHHBIX TOukoM, Hampumep (4.1) [ m. 6.8.6 TOCT 7.32-2001]. Cama
dopmyrna rmedaraeTcsi MIOCPEAUHE CTPOKH.
[Tpumep.

HB O(IDaKTi q)BO(DaKT
100% , (4.1)

DB, =

rae [1Bopaq — YAETbHBIN BeC aKTUBHOM YacTH OCHOBHBIX (POHAOB (CpeacTB),%;

DB (gue — GPOHAOO0TAAUA AKTUBHOM YaCTH OCHOBHBIX (hOHIOB (CpencTB),%;

Onny dopmyny nomevaror — (1) [ m. 6.8.3 TOCT 7.32-2001].

dopmysbl, KOTOpPBIC UIYT OFHA 3a IPYron 0e3 pa3delieHUus UX TEKCTOM, Pa3IaeisioT
3aIIsITOM.

@opMyIibl, KOTOPbIC MMOMEMIAIOTCS B  MPUIOKEHUSX, JOKHBI HYMEPOBAThCS
OTJICTILHOM HyMepalded apaOckuMu nudpamMyd B mOpeleiax KakIoro MPWIOKCHUS C
nobaBieHUeM TMepes Kaxaoh nudpor obo3HaueHUs MPUIIOKEHUs, Hampumep dopmysa
(C.1)[ 1. 6.84T0OCT 7.32-2001].

CchUIKH B TEKCTE Ha TOPSIKOBBIC HOMepa (hopMysl IPUBOJSAT B CKOOKaX.

[Ipumep . B popmymne (4.1) [3 1. 6.8.5 TOCT 7.32-2001].

[Topsimox mpuBeneHUs B paboTe MaTeMaTHYSCKUX YpPaBHEHHH TaKOB JKe, KaK W

dbopmyn [ . 6.8.7 TOCT 7.32-2001].

[Tpunoxenus

[IpunoxxeHus: SBISIOTCA BaXKHBIM CPEICTBOM OOOTaIlEHUs CONepKaHUsl y4uyeOHOM
nuteparypbl. B 0030ope mpunoxeHuil  1eJIecooOpa3HO JaBaTh pa3Hble MaTepualbl,
KOTOPBIE JOIOJIHSOT WIA WIUTFOCTPUPYIOT OCHOBHOM TEKCT.

[Tpunoxenust opOpMIISIOT KakK MPOJOKEHHE JOKYMEHTAa Ha MOCIEAYIOIIUX €ro
muctax [ m. 6.14.1 TOCT 7.32-2001].

B Tekcre paboThl Ha BCe NPHIOKEHUS JIOJKHBI OBITh MPEIOCTABIEHBI CCHUIKH.
[IpunoxkeHus: pa3MemaloT B MOPSIAKE CCHUIOK HA HUX B TekcTe pabotsl [ m. 6.14.2 TOCT
7.32-2001].

Kaxxnoe npunoxxeHue A0IKHO HAUUHATHCA ¢ HOBOM CTPAHULIBI C YKa3aHUEM HaBEpPXy
nocpeanHe cTpoku cnoBa «llpunoxkenne  » u Oosbinas OykBa, KOTOpas IOMEYaeT

JOITOJIHCHUC. HpI/IHO}KCHI/IG AJOJDKHO HIMCTH 3aIjlaBUC, KOTOPOC IICHATAROT OTI[CJIBHOﬁ



CTPOKOM CHMMETPUYHO TEKCTY CTPAHMIIBI MAIBIMU OyKBaMH C TIEpBO# O00bI1I0# [ M. 6.14.3
I'OCT 7.32-2001].

[Ipunoxennsi 0003HAYAIOT MPOMUCHBIMU OyKBaMH PYCCKOTO ayipaBuTa, HAYMHAS C
A, 3a UCKJIFOYeHHEM OYKB E, 3, I7I, O. Y, 'b, bI, b. ITocne cnoBa «IIpUI0KEHUE» CIIEAYET
OykBa, KoTopass 0003Ha4yaeT ero nocueaosareabHocTs. Hanpumep, «ITPUJIOKEHUE Ay,
«ITPUJIOXKEHUE b» u tak nanee.

Ecnu B Tekcre  JOKyMEHTa OAHO TMPUJIOKEHHE, TO OHO  OTpa)kaercs Kak
«TPMJIOXKXEHHUE A» [ n. 6.14.4 TOCT 7.32-2001].

TekcT KaXaoro MPWIOKEHHs, MPU HEOOXOAMMOCTH, MOXET OBITh pa3felieH Ha
paszenbl, MoApa3iesibl, MyHKThI, MOAMYHKTHI, KOTOPbIE HYMEPYIOT B MpeAeiaxX KaKJI0ro
npwioxkenus. [lepeq HoMepoM cTaBUTCS 0003HAUEHHME HACTOSIIETO MPUIIOKEHUS [ TI.
6.14.5 TOCT 7.32-2001].

[IpunoxxeHusi TOJDKHBI UMETHh OOIIYIO C OCTATBHOM PabOTON CKBO3HYIO HYMEPAIIHIO
CTpaHULL.

Nnmoctpanuu, Ttabauipl, (QopMylbl W ypaBHEHHS, KOTOPbIE €CTh B TEKCTE
NPUWIOKEHHUS, CIEAyeT HYMEpOBaThb B Mpelaesiax KaXAOoro IPUIOKEHHUs, HampuMmep,
pucynok [.3 — Tpetuil pucyHok mnpuioxeHuss ['; Tabmuuma A.2 — Bropas TaOnuia
npuioxenus A; dopmyna (b.1) — nepBas popmyna npumnoxkenus b.

Eciu B mpunoxeHun ojHA WUIIOCTpanus, ofHa Tabmuia, omHa Gopmyna, UxX

HYMEpYIOT, Hanpumep, pucyHok A.1, tabmuua b.1, dopmyna (??.1).

CnMcoK HCIONIb30BaHHBIX HCTOYHUKOB

Cnucoxk auTeparypsl T0JKEH Ha3bIBaThCs « CIMCOK MCTIOJIBb30BAaHHBIX HCTOYHUKOBY.

Ceenenust 00 MCTOYHMKAX CIIEAYET pacIojlarath B MOPSJIKE MOSIBICHUS CCHUIOK Ha
UCTOYHUKU B TEKCT€ U HYMEpOBAaTh UCTOYHUKU HYKHO apabckuMu mudpamu 0e3 TOUKU U

nedarath ¢ ab3artHoro orctyma [ 1. 6.13 TOCT 7.32-2001].

CamocrosiTesibHast padoTa
[IponomxuTh HamucaHue KypcoBoil paboTbl. OTHpaBUTH BBHINOJHEHHYIO paboTy

PYKOBOIUTEIISM.
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