
NAME 
PROFESSIONAL TITLE 

PHONE NUMBER 
EMAIL ADDRESS 

LINKEDIN PROFILE 
LOCATION (CITY, STATE) 

 

PROFESSIONAL SUMMARY 
 

Write a short professional summary introducing yourself, describing your accomplishments, expertise, 
and career goals. 

 

SKILLS 
 

List relevant technical and soft skills. 

 

EXPERIENCE 
 

20XX – 20XX​ Previous Company 
Previous Title 

Describe your most recent (or current) professional experience in a few 
lines using keywords from job description and action verbs. 

 

20XX – 20XX​ Previous Company 
Previous Title 

Describe your second-most recent professional experience in a few lines 
using keywords from job description and action verbs.  

(Duplicate formatting and add additional experience below as needed.) 

 

EDUCATION AND LICENSURE 
 

June 20XX​ Degree 
School Name 

List degree(s) and honors, including names of educational institutions 
and year of degree completion. Add licensure information below. 

 

PROFESSIONAL MEMBERSHIPS 
 

●​ List information about relevant professional memberships, especially any leadership roles you 
have held.   
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