
 
 

Getting Started with Gmail (Grades 3-5) 
 

To open your Gmail inbox, first open Google Chrome, then click the apps 

menu (upper right corner of the screen), and then choose the Gmail icon. 
 

 
 

How To Videos 

Introduction to Gmail  Video Transcript 

How to Send an Email to a Teacher  Video Transcript  

Managing your Gmail Inbox  Video Transcript 

Customize Google Classroom Notifications  Video Transcript 

 
 

With my CPS Gmail... 

I CAN 👍 I CANNOT 👎 
Send email to and receive email from my 
teachers 

Send email to or receive email from other 
students 

Reply to email from my teachers Send email to outside CPS email addresses 

Receive Google Classroom notifications  

 
 

 
 

https://drive.google.com/file/d/1q3tAri3-2AVgHh6NkQyU780KlEFmOw7C/view?usp=sharing
https://drive.google.com/file/d/1q3tAri3-2AVgHh6NkQyU780KlEFmOw7C/view?usp=sharing
https://docs.google.com/document/d/1k2xCG98pebyWEp_WqLCheh6rekKoCv-C36wze6CCniI/edit
https://drive.google.com/file/d/1T8lGlxyNE5x1O-I_aTvPBEdZcO8q_XEy/view?usp=sharing
https://drive.google.com/file/d/10aZhW5INiBcKzX5kSTwJ2zUc2JwWbz2i/view?usp=sharing
https://docs.google.com/document/d/1TBHtF1DEi_yeVdb_x-WxBQrl7DFox19O6IT7PYc3ZNs/edit
https://drive.google.com/file/d/1bjXin4IiJk1ezSqChFT7yt0O-2y63Dp9/view?usp=sharing
https://drive.google.com/file/d/10aZhW5INiBcKzX5kSTwJ2zUc2JwWbz2i/view?usp=sharing
https://docs.google.com/document/d/1JiHTjIPl3MwwR30YIssGQ4RVSUxzivuPZwF0aLlib8A/edit
https://drive.google.com/file/d/1QaEAtBH2riqc8R77_aRZG90_ZK_pGU_O/view?usp=sharing
https://drive.google.com/file/d/10aZhW5INiBcKzX5kSTwJ2zUc2JwWbz2i/view?usp=sharing
https://docs.google.com/document/d/1dftPvH6DvpxUXrcLYXjowKC0FMZCkM-2xUdYjoPJ6NQ/edit

