Area

Scenario

Financial Accounting ®
Fl — Accounts Payable
AP Posting using Special GL Indicators

INTRODUCTION AND PREPARATION STEPS

NO | DESCRIPTION
1 Access SAP system through SAP Logon Pad (SAP GUI)
2 Enter your user ID and password.
3 Execute transaction code F-43 to make the Vendor document posting using Special GL Indicator
4 Posting Period to be open for posting to be made to Fl
5 Vendor document posting using Special GL Indicator
TRANSACTIONAL STEPS
Step | BUSINESS DATA INPUT / DESCRIPTION
NO | PROCESS
STEPS
1 Vendor [0 Menu Path — Accounting — Financial Accounting — Accounts Payable — Document Entry — Invoice-General
Advance
(Down) < The requirement to post the Vendor document using the “Special GL Indicator” for tracking special transactions like the down
Payment payment, security deposits which are posted to an alternate reconciliation account instead of the main reconciliation account
posting of the Vendor.
< Enter the transaction code in the command box on the easy access screen which will take you to the Vendor document
posting for Special GL Transactions.
2 Vendor
Advance Field Description Example
(Down) Document Date The document date is the date on which 22.05.2009
payment the original document was issued.
Posting
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CINESS
CESS
STEPS

DATA INPUT / DESCRIPTION

Posting Date

Date which is used when entering the
document in Financial Accounting or
Controlling.

22.05.2009

Document Type

The document type classifies the
accounting documents. It is stored in the
document header.

KZ (Select Vendor
Payment)

Company Code

Company Code in which the posting to
be made

1000

Currency/Rate

The Company Code Currency is
defaulted by the system. We can
change the currency to the currency in
which the posting needs to be made. In
case of posting with foreign currency, the
exchange rate can be manually put in or
it can also be picked up the system if the
exchange rate is maintained for the
currency translations.

AED

Reference

The reference document number is used
as a search criterion when displaying or
changing documents.

DP-01

Document Header

The document header text contains

Test for Ven Down

defaulted by the system. We can
change the currency to the currency in
which the posting needs to be made.

Text explanations or notes which apply to the Payment
document as a whole, that is, not only
for certain line items.

Posting Key Select the Posting Key -29 if you are debiting 29
the Vendor

Vendor Vendor Number for whom transaction with 1
Special GL Indicator to be posted

Special GL Indicator | Select the appropriate Special GL A
Indicator — A for down payment

Amount Amount of down payment to be posted 500

Currency The Company Code Currency is AED
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NESS 7 DATAINPUT/ DESCRIPTION
CESS
STEPS

Posting Key Select the credit posting key. Credit key 50
is 50 for GL Account

GL Account Select the GL Account for which the 100050 (Bank GL
credit posting need to be made Account)

Amount in Doc Enter the amount to be posted 500

Currency

Profit Center The profit center for the bank GL 10000100
Account

(This completes the Document to be posted)
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INESS
CESS
STEPS

A [ ]

DATA INPUT / DESCRIPTION

=

Select the transaction F-43 for Vendor document posting using the Special GL Indicator

Menu Edit Fawvorites Extras Systerm Help

&

= = e e =2 E A oA T |

SAP Easy Access

||E| |E§| ||?E Dtherrr‘lenul |E|| || | | || | ||_1_3v Dreaterolel

[ Favorites

[

[
[
-

= T SAP menu

[ Office
[ Cross-Application Components
[ Logistics
7 Accounting
= =7 Financial Accounting

[* [ General Ledger

[ [ Accounts Receivable

= 9] Accounts Payable

= 3] Document Entry
2 FBEO0 - Invoice
3 F43 invoice - General

FBE5S - Credit Memo
F-41 - Credit Memo - General
FB10 - Invoice/Credit Memo Fast Entry
Document Parking
Down Payment
Bill of Exchange
Other
Reference Documents
Crutgoing Payment
curment
FBOZ - Change
FBO9 - Change Line tems
FBOZ2 - Display
FBO4 - Display CThanges
FBRA - Reset Cleared tems
Parked Documents

feovowe
L9990 L00LLLLDED

=7

okl
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CESS

STEPS

DATA INPUT / DESCRIPTION

Document Edit Golo Exiras Seftings Environment System Help

@ | 200 eee CHE anhs HE @

Enter Vendor Invoice: Header Data

| Held document || Acct model ||E Fast Data Entry || Puast with reference ||éJ Editing Options |

[© Document Type (1) 39 Entries found [=]
Document Date | 220509 Type Kz Company Code  |1000]
Posting Date 22.05.2009]  Period 5 | Currency/Rate AED] | -
Document Number Translatn Date |
Reference DP-B1 | ross-CCno. IVIBI DIMIHIEI Igﬁll
DocHeader Text | Testfor Ven Down Payment Type1 LB I
Trading PartBA | | _ A R [4]
Select the appropriate AB Accounting Document |;|
if:{;l‘:':a?x;ir AF Depreciation Pstngs
Select "KZ" AN Met Asset Posting
CH Contract Settlement
DA Customer Document
DG Customer Credit Memao
R Customer Invoice
Customer Payment __|
Select the appropriate company code for Euro Rounding Diff.
posting & the currency for posting. External Number
Vendor Document
Vendor Credit Memo
M Met Vendors
KP  Account Maintenance
KR Vendor Invoice
Firstline item KZ  Vendor Payment —
Pstky 29| Account |6 SGLInd | | TType [ ] ML ML Settlement E
mnr Dirion Shonon
39 Entries found 7
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1 £ DATA INPUT / DESCRIPTION
CESS
STEPS
Document Edit Goto Extras Seftings Environment System Help
& B CaQ I CHEaDL8IRE @ m
Enter Vendor Invoice: Header Data [ =-Posting Key for the Next Line Item (1) 65 Entries found =]
| Held document || Acct model ||E Fast Data Entry ||IE Postwith reference ||f Editing C
-
Document Date 2205089 Type KZ Company Code 1000 VI HIMIHIEI IQ|Q||
i 22 .05.2008 i 5 | AED
Posting Date Period Currency/Rate || PK1 Acc___| D“:| s T |
Document Mumber Translatn Date 19 C C  Special GIL credit E‘
RReferencs DP-01 CL0SSCEM} 14 C C CHCancelBilldocDe -]
DocHeader Text  |TestforVen Down Payment 1B C C  CH Credit memo Deb ]
Trading Part.BA 1 C C  CH Credit memo Deb
1K C C  CH Clearing Cred
e C C  CHCancel.Crmemo C
12 C C  CHBill.doc. Cred
21 v O Creditmemo
Selectthe 22 v D Reverse invoice
Appropriate Posting X
Key for Sepcial GL 24 v O Otherreceivables &
Debit to Vendor. 25 V D Outgoing payment
Select the posting .
key 29. 26 VW D Payment difference
27 v D Clearing
28 v D Payment clearing
29 v D Special G/L debit
31 v C  Invoice
32 Vv C  Reverse credit memo
4 Vv C  Other payables |
T Rl 5 Vv C  Incoming payment
3BV c P t diff
PstKy 29 Account ﬁ—[@sLlnd |_|'I'I'ype |_| Hh I_ erence
3w v C  Other clearing
601870
501990 38 Vv C  Paymentclearing
608930 39 Vv C  Special G/L credit
40 G D Debit entry [=]
50 G C  Creditentry [+]
65 Entries found %
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I £ DATA INPUT / DESCRIPTION
CESS
STEPS
B Document Edit Goto Ewxiras Settings Environment System Help
& | 2] A0 ea SHB ODLD (HE @

Enter Vendor Invoice: Header Data

| Held document || Acct model ||E Fast Data Entry || Post with reference ||é’ Editing Options |

Document Date 220509 Type

KZ

Company Code 1060

Posting Date 22 .05.2000 Period

5

Currency/Rate AED | |

Document Mumber
Reference DP-01

Doc.Header Text |Testf0r‘u’en Down Payment

Trading Part. BA

Insert the appropriate
vendor for whom the down
payment needs to be made.

Select the appropriate Special GL

short term or long term advance

[ 1

Translatn Date

Cross-CC no.

III?«' Special GIL ind. (1) 16 Entries found

A CI BN
5G| Description |
Advance (Down) Payment-5T
Advance (Down) Payment-LT
Virement a échéance

Discounts

Down Payment Requests
Guarantee received

Security deposit

Down Payments, Intang. Assets
Down Payments, Tangible Assets
Down Payments, Amortization
Payment request

Indicator whether A or B
depending on whether it is a

payment.

First line item
Pstky lﬁ'ﬁccount 1 I

SGLInd |ATTType

R
Check/Bill of Exchange

—

T

Down Payments, Stocks
Rediscountable Bills of Exch.

==-HdwaoyUVo=E= " IOTNO0DE

16 Entries found
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I £ DATA INPUT / DESCRIPTION
CESS
STEPS
L=
Document Edit Goto Extras Settings Environment System  Help
@ 200 e DRR D0OH0 AR @m

Enter Vendor Payment: Correct Vendor item

|E> More data || Acct model ||_ﬁ Fast Data Entry || Taxes |
Vendar 1 ABC Electronics LLC G/L Acc | 200150

Company Codem

Mational Holding LLC

[tem 1/ Down payment made / 29 A

Amount 500,80
[]Calculate tax

Bus. Area
Discount %

Inzert the amount
of down payment.

Profit Ctr ow Type

Contract
Select the Credit
Posting Key - 50 for
Assignment GL account
Text Select the appropriate Bank GL Account
from which the payment needs to be
made.
Mext line item

Psiky 50| Account | 100050
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CESS
STEPS

DATA INPUT / DESCRIPTION

=
Document Edit Goto Extras Seftings Environment  System  Help

& 3 dH e CHE DDOo0 BE @

Enter Vendor Payment: Add G/L account item

|E> More data || Acct model ||E Fast Data Entry || Taxes |

GIL Account 180050 MBAD - ElIC - AED - 0157005738

Company Code 1808 | Mational Holding LLC

[tem 2/ Credit entry / 50 Insert the amount
Amount |5EIEI of down payment.
Profit Center 00100001a4][S)
Value Date 22.05 2009
Assignment | | Insert the profit
g center for the Bank
Text | GL.

MextLine ltem

Pstky |_|P.ccnunt | 3GL Ind |_| Mew co.code |
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DATA INPUT / DESCRIPTION

®
CESS
STEPS
L&
Document Edit Goto Extras Seftings Environment  System  Help
€ Otmer document sers @@ SHE D000 BE Qm
E - s/L account item
E Simulate Shift+Fg |E Fast Data Entry || Taxes |
ol AED - 0167005738
Col———
| Post
T Save as completed
A Park
Hold o culate tax
Exit Shift+F,

Profit Center |E”31 pooet E'E'Kﬁ’:l Before posting, go to Document -

Simulate for viewing the document.
Value Date 22 .05 2009
Assignment | |
Text | |5 Long Texs |
Mext Line Item
Pstky |_|Accnunt | 3GL Ind |_| Mew co.code |
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s —— A
INESS - DATA INPUT / DESCRIPTION
CESS
STEPS
L=
Document Edit Goto Extras Settings Emvironment System  Help
& 2B ICae BHE 8Dho0 BE @

Enter Vendor Payment: Display Overview

X Display Currency || Taxes ||r_@ Reset |

Document Date 22 .05 2009 Type KL Company Code 1000

Posting Date 22 .05 2009 Period 5 Currency AED
Document Mumber | INTERNAL Fiscal Year 2009 Translatn Date 22 .05.2009
Reference DP-a1 Cross-CC no.
DocHeader Text Test for Ven Down Payment Trading Part.BA

ltems in document currency

PK BusA Acct AED  Amount Tax amnt

aa1 204 BEEEEE0001 ABC Electronics LLC QA , a8

ARz 5@ aEE100050 NBAD-EIIC 500, 00 -
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| 7 DATA INPUT / DESCRIPTION
CESS
STEPS
=
Document Edit Goto BExras Settings Environment  System Help
Other document shifteFs 3@ | 2 0 G0 8 m 4R @] | (&)
- y Overview
= Simulate “t model ||_'_'.,5’ Fast Data Entry || Taxes |
Do ?m Generaliedget S |E| Company Code 1008
Pol—— N\ |5_| Currency AED
Dg Eost CUi*S 2809 TranslanDate  [22.95.2009
Re Save as completed Ctri+3hift+F6 Cross-CC no. | |
Do P2k Shift=F4 I Trading PatBA | |
Mt Hold
| Exit Shift+F3 AED  Amount Tax amnt
BE1 204 bageEaaaa1 ABC tronics LLC 500,00
BE2 50 bEOE1aa850 NBAD- 500, 00-

Go to document, simulate General Ledger to view
how the doucment gets posted in the GL view.
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A
1 - DATA INPUT / DESCRIPTION
CESS
STEPS
B List Edit Goto Views Settings 3System Help
& A0 @ BEHE o0 BE @ m

General Ledger Simulation

&&= ¥ (=]d

J I |Iﬂ Ledger ||!.:'.!E Expert Mode ||EE Currency ||@ Reset |

Document Date 22.05.2009 Posting Date
Reference DP-01 Cross-co. code no.
Currency AED Ledger Group

22.05.2008 Fiscal Year 2009
Paosting Period 5
Ledger oL

c ‘| Itm I L.item IP ISI GIL Account | GIL account name

Amaount | Curr. I Profit Center

1000, 1 | 000001| 29 A| 200150 Supp. Adv. Pay.
2 | 000002 500 100050 MBAD-EINC

500,00 |AED | 100p0100
500,00- AED | 1000100

The profit center for the payables got
derived from the Bank GL account due
to activation of document splitting.
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INESS A DATA INPUT / DESCRIPTION
CESS
STEPS
L=
Document Edit Goto Extras  Setftings Environment System  Help
§ Other document shi+F5 3@ | O B 02 S\ a8 | EE &
E y Overview
E Simulate t model ||E Fast Data Entry || Taxes |
Simulate General Ledger Ctri+F12
Da - K Company Code 1006
Fo 5 Currency AED
Do Bost SN 2089 Transiatn Date 22.05.2009
Re Save as co Cirl+Shift+F & Cross-CC no.
Do Fark R Trading PartBA
e Hold
| Et Shift+F3 AED  Amount Tax amnt
oe1 29A goaoaaooa1 ABC ET 500, 00
oeE2 58 pEEE1E0050 NBAD-EIIC 500, 00-

You can post the document if the
document is complete & correct for
posting. Also you can park the document
by using the park option.

Once you save the data after the data entry is complete, the Vendor document is saved and an Accounting Document created.

@ Diacument 300000002 was posted in company code 1000
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® DATA INPUT / DESCRIPTION
CESS
STEPS

You can view the Accounting Document generated via the transaction FB03.

=

Drocument Edit Goto Wiew System Help

& z| A2 H €S 2 HEEE ;|
Display Document: Initial Screen

Document List || 14 Firstitem || &” Editing Options |

Keys for Entry Wiew

Cocument Mumber | EEEEEEEER
Company Code |1 E|E|E||
Fiscal Year |2E|E|EI|

Page: 15 of 17




CESS
STEPS

® DATA INPUT / DESCRIPTION

Document Edit Goto Exras Settings Environment System  Help

& | A0 Cad SHER SDoo BREIG

72 Display Document: Data Entry View

|EE Display Currency ||3-:=.! General Ledger View |

Data Entry View

‘Document Number: 300000002 | Company Code | 1000 Fiscal Year 2089

DocumentDate |22 .05 2080 Posting Date 22.05.2008| Period [5 ]

Reference DP-01 | Cross-CC no. | |

Currency AED Texts exist [ Ledger Group |_|
IR E R EEEEE ER = ER EFE ER R

C_ 1 [tm | P | Sl Account | Description | Amount| Curr. |Tx| Cost Center | Profit Center
10000 129 A1 ABC Electronics LLC 500,00 | AED

250 ; NBAD-EINC

500,00- | AED 10000100

We can =ee the special GL Indicator
for down payment for vendor.
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1 DATA INPUT / DESCRIPTION
CESS
STEPS

L=
Document Edit Goto Extras Environment System Help

& AU (Sad ( DEHE B0 on | EE @

= Display Document: Line Item 001

2| 3] 2] [E| 2] [@|[ & additional Data |
Vendor |1 ABC Electronics LLC

Company code IW
Mational Holding LLC
Line lterm 1/ Down payment made / 29 A
Amount |500 , 68 AED

Double click on the Vendor Line Item, and we can
zee that the posting of Short Term Advance
(down) payment has happened to the alternative
reconciliation account.

Additional Data

Bus. Area

Discount % 8, 00a Disc. Amount |8, 60 | AED

Profit Cir

Flow Type

Contract | [ £] ]
Assignment | | Dwn pmnttr. | | 7] | r[o00]
Text | | =, Longtext |
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