Bai 1. Nhap va dinh dang néi dung sau.

HOC 51 THU TIENG NHO MAY TINH

Transparent Language Company

Tiansparent Language. mot cong ty chuyén vé phan cimg day ngoai ngt da cong bo mot san

pham phan ciing c6 thé day nhanh 51 thit ieng cho nhitng nguwdi thuwong di du lich hay cong tac o
cac nude. Day la con $6 ky lye cua Transparent Language. virgt Xa san pham cung loai ctia hang
Learning Company (san pham nay c6 thé day duoe 31 thi tiéng).

théng dung nhw Anh. Hoa, Tay Ban Nha, Phap. B, Y. Nhat.
Ngoai ra san pham nay cé thé day dwoc hau hét cac th tiéng
khac trén thé gidi. trong d6 ¢o ca tieng Viét. Do Thai. Hin-di. La-tinh....

S an pham cua Transparent Language c6 thé day cic thir tiéng

cting nay lai gitip ngudi dung nim rat nhanh cac kién thite can ban vé mot ngon ngi.

Cac chi dé day hoc cua phan ctimg ciing rat phong phu va gan gii1 vo1 cudce song hang
ngay. Newdi ding Click chudt vao cic cau trén man hinh 14 tiéng & phat ra. déng thai man
hinh ciing hién thi phan bién dich, ¥ nghia. tir virng va cac lién két dan téi cac chu giai vé
ngit phap Ngoai ra. san pham phan ctig nay ctia Transparent Language cling cho phép
ngudi ding lap moét danh muc cic tir hay st dung hodc cac tir khé dé tra nhanh va cho phép
thu tiéng ciia hoe vién dé déi chiéu.

F I \ransparent Language da tung ra san pham nay véi gia chi cé 29. Q‘\USD nhung phan

HOC 51 THU TIENG NHO MAY TiNH
Transparent Language Company

Transparent Language, mot cong ty chuyén vé phan ctg day ngoai ngit di cong
bé mot san pham phan cimg co thé day nhanh 51 thi tiéng cho nhitng nguoi
thuong di du lich hay cong tac ¢ cac nude. Day 1a con s6 ky luc cua Transparent
Language, vugt xa san pham cung loai cta hing Learning Company (san pham nay
c6 thé day duogc 31 tht tiéng).

San pham cua Transparent Language co thé day cac thu tleng thong dung nhu Anh,
Hoa, Tay Ban Nha, Phap, Duc, Y, Nhat. Ngoai ra san pham nay c6 thé day duoc
hau hét cac tht tiéng khac trén thé gidi, trong d6 c6 ca tiéng Viét, Do Thai, Hin-di,
La-tinh,...

Transparent Language da tung ra san phim nay vé6i gia chi c6 29,95USD nhung
phan ciing nay lai giip nguoi dung nam rat nhanh cac kién thirc can ban vé mot
ngon ngt.

Cac chi dé day hoc cua phan ctng ciing rat phong phu va gan giii véi cudc song
hang ngay. Nguoi ding Click chudt vao cac ciu trén man hinh 1a tiéng s& phat ra,
dong thoi man hinh ciing hién thi phan bién dich, y nghia, tir vung va cac lién két
dan t6i cac chi giai vé ngir phap. Ngoai ra, san pham phin cimng nay cia
Transparent Language ciling cho phép ngudi dung lap mot danh muyc céc tir hay st
dung hodc cac tir kho dé tra nhanh va cho phép thu tiéng cta hoc vién dé dbi chiéu.



Bai 2: Thuc hién ndi dung nhu sau

CONG TY TNHH TAN DBAI THE GIOI

ham tao di¢u kién thuin 161 cho viée gao dich véi cac khach hang thwong xuyén cia Céng ty, Phong
Quan tr1 xin g1 dén cac don vi trpe thude Cong ty bang tn thi trirong nhw sau:

£ Bang gia ngoai te

Tinh Mua Ban
Tp Hé Chi Minh 2.130.000 2.190.000
CAN THO v 2.1 30,000 2.190.000
© Bang gia vang

Tinh Mua Ban
Tp H6 Chi Minh.....o.ovevreceeeiceeec 2. 2. 160,000 2,122,000
CAN THO v e 22 160,000 2,122,000
& Clning khoan - Céc mi giao dich manh

MaCK Gia KL Khéi luong Thay déi

STB 36.0 . BU562.350 —mmmem =09 (-2.44%)

SSI 64.5 . 7450550 aemmmmmeeaee +3.0 (+4.88%)

Tp.HCM. ngay....thang... nim 2016
TRUONG PHONG

CONG TY TNHH TAN PAI THE GIOI

Nhim tao diéu kién thuan 16i cho viéc gao dich voi1 cac khach hang thuong xuyén
cua Cong ty, Phong Quan tri xin giri dén cac don vi truc thude Cong ty bang tin thi

truong nhu sau:

Bang gid ngoai té

Tinh Mua Ban

Tp H6 Chi Minh 2,130,000 2,190,000
Céan Tho 2,130,000 2,190,000

Béang gia vang

Tinh Mua Ban

Tp H6 Chi Minh 2,160,000 2,122,000
Cén Tho 2,160,000 2,122,000

Chung khoan - Cac ma giao dich manh
Mi CK Gia KL Khdi luong Thay d6i
STB 36.0 8,562,350 0.9 (-2.44%)
SSI164.5 7,450,550 +3.0 (+4.88%)
Tp.HCM, ngay....thang....nam 2016
TRUONG PHONG



Bai 3: Thue hién ngi dung va dinh dang nhu sau

]
| CO EQI LAM VIRC TAT CONG TY CHUNG KEQAN LOW MEAT VIRT MAM |

o * o

Cic ban cé muon khang dinh tai nang va vi tri ciia mink ?

Do nhu cau phat trifn va md rong hoat ddng kinh doanh, Céng tv C& phin Cining khodn Sai Gon (SSI). cin
m}én nhing vi tri lam viéc tai TP.HCM va Ving Tau nhr sau:

Mot cdc ban tham gia vae cde vi ir1 san:

1. TRUGNG PHONG DICH VU TAI CHINH (FS01)
s (6 kinh nghi#m & vi tri twong dwong hodc Trudng/ Pho phong phu trach san phim tai chinh tai céng

ty Clntng khoan hodc Ngin hang.

» Hifu biet thi tredng. c6 kha ning nhay bén danh gia bién déng cia c6 phifu cam c6 nhim sém phat

hién ra nhitng nu ro de kip thoi de Xt X 1.

s (o6 guan hé rong rii véi cac Ngin hang hodc to chnre tai chinh.

&)

. CHUYEN VIEN VI TINH (IT01)

+#+ Tét nghiép Pai hoc chuyén nganh Tin hoc. C6 kinh nghiém vé thiét ké. tao miu bang vi tinh va lap

trinh quan 1y trén mang.

% (6 kha ning giao tiép va nghién ciru cic tai lifu chwyén mén bang tiéng Anh.

Cac ban tring tuyén s& dwoc:
Luong va cic ché 35 phu cdp hip din.
Céng ty s& tao mdt cong viée ldu dai va én
dinh.
Puoc tao moi diéu kién thuin loi d2 ning cao
trinh dé

F I®

g

D
&)
3)

)

Hé so gﬁm_
Pon xin viéc viét bang tiéng Anh (Application
form)
Tém tit ban thin viét bing tiéng Anh
(Curriculum vitae)
Ban sao ¢6 céng chitng cic vin bang. cining
chi.
Anh 4 x 6: 2 tim

Nén ban quan tam xin méi ngp hé so sém nhat vé dia chi sau:
Céng tv Co phin Ching khoan Sai Gon (Bé phin Nhin sy)
S6 72 Nguven Hué, Quin 1, TP. Ho Chi Minh

CO HOI LAM VIEC TAI CONG TY CHUNG KHOAN LON NHAT VIET NAM

Céc ban ¢c6 muon khang dinh tai ndng va vi tri cia minh ?

Do nhu cau phat trién va mé rong hoat dong kinh doanh, Cong ty C6 phan Chimng
khodn Sai Gon (SSI), can tuyén nhitng vi tri lam vi¢c tai TP.HCM va Viing Tau

nhu sau:

Moi cac ban tham gia vao céc vi tri sau:

1. TRUGNG PHONG DICH VU TAI CHINH (FS01)

C6 kinh nghiém ¢ vi tri tuong dwong hoac Trué ng/ Phé phong phu trach san pham
tai chinh tai cong ty Chirng khoan hodc Ngan hang.

Hiéu biét thi trudng, c6 kha ning nhay bén danh gia bién dong cua cb phiéu cam
c6 nham sém phat hién ra nhirng rui ro dé kip thoi dé xuat xu 1y.

C6 quan h¢ rong rai voi cdc Ngan hang hodc t6 chuec tai chinh.

2. CHUYEN VIEN VI TINH (IT01)



Tét nghiép Pai hoc chuyén nganh Tin hoc. C6 kinh nghiém vé thiét ké, tao mau
bang vi tinh va 1ap trinh quéan 1y trén mang.

C6 kha ning giao tiép va nghién ciru cac tai liéu chuyén mon bang tiéng Anh.
Céc ban tring tuyén sé& duoc:

a. Luong va cac ché do phu cap hap dan.

b. Cong ty s& tao mot cong viéc 1au dai va 6n dinh.

c. Puoc tao moi diéu kién thuan loi dé nang cao trinh dg

Hb so gém:

1) Bon xin viéc viét bang tiéng Anh (Application form)

2) Tém tat ban than viét bang tiéng Anh (Curriculum vitae)
3) Ban sao ¢ cong chimg cac vin bang, ching chi.

4) Anh 4 x 6: 2 tim

Néu ban quan tdm xin moi nop ho so sém nhat vé dia chi sau:
Cong ty Co phan Chung khoan Sai Gon (B6 phan Nhan suy)
S6 72 Nguyén Hué, Quan 1, TP. H5 Chi Minh

Bai 4: Thuec hién soan va dinh dang néi dung theo yéu ciu sau



ord 13 ciach no1 gon cia
Wordprocessor (Phin mém xui ly
win ban) Qua trinh xi Iy van ban bao

gém hai giai doan chinh: Soan thao

Vi may danh chw

{Editing) va xir I¥ (Processing). Soan thao van ban
la céng viéc rat thudng gap trong van phong vala
céng viéc rat nham chan khi ngudi ta con ding
may dinh chir (typewriter) dé thue hién.

mét hang, ban phai kéo cin d¢é xudng hang. Mudn canh 1& cho ngay ngin, ban phai canh

V F * may danh chit, mo1 lan ban g& mét phim thi lap tirc cac ky tw dwroc in ra gidy. Khi gd hét

bing tay va mat. Mét van ban d3 dwoc tao xong. néu co 161 thi phai g6 lai tir d3u va co thé
mic phai khuyét diém nhr 13n tnrdc (cang ob cang sai).

Vot may vi tinh va Word, mi
dén luc ban ra 1énh in. van chua
c6 vét nao trén gidy. Vin ban chi
hién ra trén man hinh d& ban
kiém tra va hiéu chinh cho dung.
M&1 khi ban g6 dén cudi hang

Vi may vi tinh va Word

ché dé Wordwrap s& tw déng
mang tron tit (word) xudng hang
va tir déng sip xép cac mitc canh
1é (margin) d3 dwoe khai bao
tredc do. Ngoai ra, voi nhitng
cong cu (tool) =i 1¥ van ban nhur:

Tim va thay ﬂIE (Find and
Replace). sap xép (Sort). sao
chép (Copy). di chuyen (Move).

.. lam cho Word trér thanh ngwéi
ban dong hanh khéng thé thiéu
cua ngeot the kv van phong.

Biic biélz:  Microsoft Word 2013 s& cho phép ban ning 1én mét bude mdi d61 vdi cong tic
soan thao van phong. Co the don o mot vai khia canh dwor day:

% Kha nang dinh dang ky tir rit phong pli nlne: Bam (Bold), Nehiéng (Italic), Gach dwdi nét
don (Single Underline), Gach dwdi nét d6i (Double Underling), chi sd trén a? + b?
(Superscript). chi s6 duwdi HaSOs (Subeript). .. va nhiéu chirc ning dinh dang doan
(Paragraph) rat tién lod.

% Vigc hién thi thuéc do va céc thanh céng oy 88 gifip cho ban don gidn héa thao tic, d& hiéu
v df sir dymg.

PHAN MEM XU LY VAN BAN

Word 1a cach néi gon cua tir Wordprocessor (Phan mém xt 1y van ban). Qua trinh
xu ly van ban bao gom hai giai doan chinh: Soan thao (Editing) va xu ly
(Processing). Soan thao van ban la cong vi€c rat thuong gap trong van phong va la
cong viéc rat nham chan khi nguoi ta con dung may danh chir (typewriter) dé thuc
hién.

V61 may danh chr may danh cht, mdi 1an ban gb mot phim thi lap tae cac ky tu
dugc in ra glay Khi gd hét mot hang, ban phai kéo can dé xuong hang. Mubn canh
1e cho ngay ngan, ban phai canh bang tay va mat Mot van ban da dugc tao xong,
néu c6 16i thi phai go lai tir dau va co thé méac phai khuyét diém nhu lan trudc
(cang g0 cang sai).

V&1 may vi tinh va Word

V&1 may vi tinh va Word, mai dén 1ac ban ra 1énh in, van chua c6 vét nao trén giéy.
Van ban chi hién ra trén man hinh dé ban kiém tra va hi€u chinh cho ding.

M01 khi ban gd dén cudi hang, ché do Wordwrap s€ tu dong mang tron tur (word)
xubng hang va ty dong sip xép cac muc canh 18 (margin) di duoc khai bao trude
d6. Ngoai ra, véi nhitng cong cu (tool) xtr Iy van ban nhu:



Tim va thay thé (Find and Replace), sap xép (Sort), sao chép (Copy), di chuyen
(Move), ... 1am cho Word tro thanh nguoi ban dong hanh khong thé thiéu cua
nguoi thu ky van phong.

bac biét: Microsoft Word 2013 s€ cho phép ban nang Ién mot budec moi ddi véi
cong tac soan thao vin phong. C6 thé don cir mot vai khia canh dudi day:

Kha ning dinh dang ky tu rat phong pha nhu: Pam (Bold), Nghiéng (Italic), Gach
dué6i nét don (Single Underline), Gach dudi nét doi (Double Underline), chi sb trén
a2 + b2 (Superscript), chi sé duéi H2SO4 (Subcript), ... va nhiéu chtrc ning dinh
dang doan (Paragraph) rat tién loi.

Viéc hién thi thude do va cac thanh cong cu sé giup cho ban don gian héa thao téc,
de€ hi€u va dé€ sur dung.

Bai 5: Thuc hién soan va dinh dang ndi dung theo yéu cau sau

BONG CHUYEN VIET NAM

"Lon'" nhung chwa that "manh"

Cé thé vén tim ve ha tang Vin Triéu. Triéu Duy Luong. Lé Van Qanh, Huu

1 Yén tam béi con s6 12 CLB nam. 12 CLB Cwong, Van Trong. Van Hoéa (nam)... cling cho

nir & hang d61 manh VN thude vao loai ¢d ¢& tlm giai vé dich quoc gia cua chung ta qua "gia™.

so v6i Pong Nam A. Va ngoai nhitng tay danh ¢ dén la viée thiéu tram trong céc ni

xuat sic nhat khu vue ¢6 mit & VN nhu Patcharee. chuyén hai. Sau sy ra di cua Dang Thi

Pleujmit, Wanchai. Supachai..., Hoéng. Ha Thi Hoa, Hai Tuyét. cac

Nhiéu lio twong, thiéu chuyven hai chuyén hai ctia Bé Tw Lénh Théng Tin

2 Tir hai giai trén. chi can ké ra nhém cau thu (BTLTT). Binh Dién Long An... déu chua that sy

U-40 cua cac d&01 nhwe Ha Thu Diu. Chu thuyét phuc. Va hién cac déi nit ciing thidu luén
Minh Tam. Vit Viét Dung, Lé Bich Lién (nt). Tran nhimg libero cir khéi...

BONG CHUYEN VIET NAM

"Lon" nhung chua that "manh"

C6 thé yén tam vé ha tang

Yén tam boi con sd 12 CLB nam, 12 CLB nit & hang d61 manh VN thudc vao loai
cO ¢0 so vo1 Pong Nam A. Va ngoai nhitng tay danh xuat sac nhat khu vyc c6 mat
¢ VN nhu Patcharee, Pleujmit, Wanchai, Supachai...,

Nhiéu l0 tudng, thiéu chuyén hai

Tt hai giai trén, chi can ké ra nhom cau thu U-40 cta cac d6i nhu Ha Thu Dau,
Chu Minh Tam, Vi Viét Dung, Lé Bich Lién (nit), Tran Van Triéu, Tri¢u Duy
Luong, Lé Van Oanh, Hitu Cuong, Van Trong, Vdn Hoa (nam)... cling cho thay
giai vo dich quoc gia cua chung ta qué "gia”.

Ké dén 1a viéc thiéu trAm trong cac nir chuyén hai. Sau su ra di cia Pang Thi
Hong, Ha Thi Hoa, Hai Tuyét, cdc chuyén hai cua BO Tu Lénh Thong Tin
(BTLTT), Binh Dién Long An... déu chua that sy thuyét phuc. Va hién cac doi nir
cling thi€u ludn nhirng libero cur khoi...

Bai 6: Thuc hién soan va dinh dang ndi dung theo yéu ciu sau



CONG HOA XA HQI CHU NGHIA VIET NAM
Poclap - Ty do - Hanh phue

Anh 4x6
DON XIN VI]:ZC

Kinh gurt: oo

01 T8I ittt en e e s e neeneeenee e INGITL L, N
Sinh ngay.......thang ...... NAML. ... 8L e
Giay clntng minh nhan dan sé:......................CAP NGAY..... ool eiiiis e,
DL OO OON

Trinh dd van hoda:...............ooiinn, NZOAL DT e e e arree e e sae e
Trinh @0 chuyen mIOMN:....ccoi ittt et
Tinh trang ste Khoe: .o
Hién nay t6i chua ¢6 viée lam, nguyén vong xin dwge bo tri cong viée lam.
Néu duge nhan t6i xin cam doan thwe hién céc cong viée dwoe giao va chap hanh cac chu
trirong chinh sach ciia Nha nude va ché do noi quy. ky luat ctia co quan., don vi.
Kinh mong phéng kham (co sé&) chap nhan./.

XAC NHAN ceieiieeew nEAY.. . thang. .. nadm...

Cua UBND xi, phwong, thi tran Kinh don

(hoac Thu trwong don vi) (Ky tén, ghi ré ho tén)

CONG HOA XA HOI CHU NGHIA VIET NAM
Ddc lap - Tu do - Hanh phtic

Anh 4x6

DON XIN VIEC

Kinh guri:

Toi1 tén: Nam [XI, Nt

Sinh ngay thang nam Tai:

Gidy chtrng minh nhan dén sd: cip ngdy...../...../......
Noi cip

Hién cu ngu tai:

Trinh d§ van héa: Ngoai ngir:

Trinh d§ chuyén mon:

Tinh trang suc khoe:

Hién nay t61 chua c6 vi¢c lam, nguyén vong xin dugc bo tri cong viéc lam.



Néu dugc nhan t61 xin cam doan thuc hién cac cong viéc dugc giao va chap hanh
cac chu truong chinh sadch ctia Nha nudc va ché do nodi quy, ky ludt ciia co quan,
don vi.

Kinh mong phong kham (co s&) chdp nhan./.
XAC NHAN |, ngay....thang... nam...

Cua UBND x4, phuong, thi tran Kinh don

(hodc Thu trudng don vi) (Ky tén, ghi 10 ho tén)
Ngay ..... thang....... nam ..........

Bai 7: Thuec hién soan va dinh dang néi dung theo yéu ciu sau

BUT BIEN TP, CAN THO CONG HOA X4 HOI CHU NGHIA VIET NAM
Cty BIEN THOAI TPCT Bée lip - Tir do - Hanh phac
Sa-......... . HBET
Cdan The, ngdy ... .thang.__ . _ndm 200
HOP PONG KINH TE

TE TTEC CHIUTEN BT THU AT MOT. I iP 84T THIET BI V4 CTNG € AP
CAC LOATI NGHIEP VT7 VIEN THONG
- C3n cir Phip lénh Hop déng Kinh té ngay 25/09/1989 mia Hai déng Mha Nuwde va Mghi dinh =5 17/ HEBT
nziy 16/01/1990 oia Héi déng BS tnrémz quy dinh chi tidt vide thi hink Phip Lénh Hop Béng Kinh Té:

- Cin o Meghi dinh 56 121/ HEBT ngay 15/08/1987 cia Héi dong Bé twomg ban hanh Biéu 1 Biru chinh
vien thong Vit Mam;

- Theo yéu ciu eia khich hing va khi ning phue vu oia Céngz tv Bidn thoai Think phé;

CHUNG TOI GOM:

BEN A: CONG TY BIEN THOAI THANH PHO

- Bta chi : =] 156 L Tawr Tronge. Thanh phé Cin The.

-Biénthomi : B 071.812345.

- Tai khoan : SO -1 10" -1 o .13 & 1=
- Baa dién ky

BEN B:

- Ena chi =

- Tai kheoan : SO, - 1 10! .- a .13 T~oo U
- Blai didn kv

Cing théa thuin kv hop déng theo nhims dién khodn saun S8y

BIEU 1: .....

PAIDIEN BEN A PAIDIEN BEN B

BUU DIEN TP. CAN THO CONG HOA XA HOI CHU NGHIA VIET NAM
Cty DIEN THOAI TPCT Ddc 1ap - Tu do - Hanh phic



Can Tho, ngay ....... thang......nam 200.......
HOP PONG KINH TE

VE VIEC CHUYEN KY THUAT MOI, LAP DAT THIET BI VA CUNG CAP
CAC LOAI NGHIEP VU VIEN THONG

- Cén cir Phap 1énh Hop dong Kinh t€ ngay 25/09/1989 cua Hoi dong Nha Nude va
Nghi dinh s6 17/HPBT ngay 16/01/1990 cua Hoi dong B¢ truéng quy dinh chi tiét
viéc thi hanh Phap Lénh Hop Pong Kinh T¢;

- Can cir Nghi dinh s6 121/HPBT ngay 15/08/1987 cta Hoi dong B§ trudng ban
hanh DPicu 1€ Buu chinh vién thong Viét Nam;

- Theo yéu cau cua khach hang va kha ning phuc vu ctia Cong ty Dién thoai Thanh
pho;

CHUNG TOI GOM:

BEN A: CONG TY DIEN THOAI THANH PHO

- biachi: 156 Ly Tu Trong, Thanh phé Cén Tho.

- Dién thoai : 071.812345.

- Tai khodn : tai Ngan hang: - Pai di¢n ky :

BEN B:

- Pia chi :

- Dién thoai :

- Tai khoan : . tai Ngan hang:

- Pai dién ky :

Cung thoa thuan ky hop dong theo nhimng diéu khoan sau day:
PIEU 1: .....

DIEU 2: .....

DAI DIEN BEN A DAI DIEN BEN B

Bai 8: Thuc hién soan va dinh dang néi dung theo yéu ciu sau



Du an Dau tu nam 2005

Do

Comng Ty Tan Dei The Gidl

Lién doanh Von dau tu
VinaStar ... 50.000.000
MercedesBenz ................... 70.000.000
VN-Suzuki......oooooooooii 9.957.000
Ford VN ... 102.700.000
Toyota Auto ..................... 89.600.000

Lién doanh Vén dau tu Pia diém

VinaStar 50.000.000 Soéng Bé

Mercedes Benz 70.000.000 TP.Hb Chi Minh
VN-Suzuki 9.957.000 Pdng Nai

Ford VN 102.700.000 Hai Duong

Toyota Auto  89.600.000 TP.HS Chi Minh

Dia diem

Song Bé

TP.H6 Chi Minh
Dong Nai

Hai Duong

TP.H6 Chi Minh

Bai 9: Thurc hién soan va dinh dang ndi dung theo yéu cau sau

1oy ox daryBu Sug) yuesN



Bai 10: Thuc hién soan va dinh dang ndi dung theo yéu cu sau

TRUGNG PH KHOA HQC TU NHIEN - TRUNG TAM PIEN TU & MAY TiNH

CAC LOP TRUNG CAP CAC LOP NGAN HAN

% Ky thuat vién trung cip phan
cling may tinh

+ Tin hoc cin ban Windows.
Windword. Excel

% Lap trinh vien tmg dung trung ¢ Lip trinh Pascal. Foxpro

cap Corel Draw. AutoCad
» Hoc tap trung moi ngay mot budi (sang. chiéu | v Céc lép sang. chiéu. toi
hojc t61) trong 14 thang v Thai lwong 40 - 60 tiét. Thue hanh 1/2 thei
7 Hoc phi dong 1 hodc 2 lan gian trén may P4 né1 mang
» Tot nghiép duge cap bang Trung cap v’ Chimg nhén do Trung tAm cap
TRUNG TAM DIEN TU & MAY TINH 10 - 12 Pinh Tién Hoang - Q1
135B Nguyén Chi Thanh - Q5
Da hoat dong trén 14 nam, tich liiy diroc nhiéu kinh nghiém 227 Nguyén Van Cir - Q5
vé 16 chite, ehirong minh giang day. 145 Pasteur - Q3 (hop tac)
Trang thiér bi dirgre ndng edp, doi moi thwémg xuvén. | .
Giang vién nhiéu kinh nghiém, tgn tam & 822754 - Fax: 84-8-22236

TRUONG PH KHOA HOC TU NHIEN - TRUNG TAM DIEN TU & MAY
TINH CAC LOP TRUNG CAP

K¥ thuat vién trung cip phan cimg may tinh

Lap trinh vién tng dung trung cip

CAC LOP NGAN HAN

Tin hoc can ban Windows, Windword, Excel

Lap trinh Pascal, Foxpro Corel Draw, AutoCad

Hoc tip trung mdi ngay mot budi (sang, chiéu hodc tdi) trong 14 thang
Hoc phi dong 1 hodc 2 lan

Tét nghiép duoc cip bang Trung cip

Cac 16p sang, chiéu, t6i

Thoi lugng 40 - 60 tiét. Thuc hanh 1/2 thdi gian trén may P4 ndi mang
Chting nhan do Trung tim cap

TRUNG TAM DIEN TU & MAY TINH

D3 hoat déng trén 14 nam, tich lily duoc nhiéu kinh nghiém vé t6 chirc, chuong
trinh giang day.

Trang thiét bi duoc nang cap, d6i méi thudng xuyén.



Giang vién nhiéu kinh nghiém, tan tdm
10 - 12 Binh Tién Hoang - Q1

135B Nguyén Chi Thanh - Q5

227 Nguyén Vin Cir - Q5

145 Pasteur - Q3 (hop tac)

822254 - Fax: 84-8-22236

Bai 11: Thue hién soan va dinh dang ndi dung theo yéu ciu sau

R To ] T a4 a1 =] o USSP

TEN VIEL 1AL v GIAM GOC ittt st s s

Dia Chi (MN8N DAY oo e e et e et e et e e ae et be et eente e eaae e bneeareas

Telephone: e, EMail e
S6 lwgng dang ky (theo | 50 cuén O Chuyénlan 10O Hodc 12 ky O
ndm—ddnh ddu X) 100 cuén O Chuyénlan 10O Hodc 12 ky O
200 cubn O Chuyénlan 10O Hodc 12 ky O

Bai 12: Thuc hién soan va dinh dang néi dung theo yéu ciu sau



o

HOP MAT CUWSING - HOP MAT CU'U SINH VIEN

o)

VIRN NAM 2016
NAM 2016 CHUONG TRINH
> 7h30: Dén tiép
> 8h00: Gi6i thiéu dai biéu
7h30 » 8h10: Phat biéu khai mac
» 8h20: Tong két hoat dong Hoi

Ngay 12/12/2016 ST A 2016
X . cwu sinh vién nam 20
Phong 02- Khoa CNTT 9h00: Dong gép ¥ kién
Trwong Dai hoc Cong Nghé > 9h39: Pé xuat phwong hwéng
hoat dong nam 2017
» 10h00: Ket thuc bé mac

Y

)

/

_/

Bai 13: Thuc hién soan va dinh dang ndi dung theo yéu céu sau

.. o Ho va tém _Lwong - Phy cap - Thye linh ciia CB-CNV
c ' Hé so | Mire luong | Phu cap Thire linh

:' 1 | Nguyén Van Anh 5.08 1200000 600000 6.,696,000.00
s = 2 | Le Thi Binh 3.66 3000000 330000 11.310.000.00
7‘ = | 3 | Tran Viét C_thill 3.66 2500000 500000 9.650,000.00
22| 4 | Nguyén Tran Diing 2.67 4000000 700000 11.380.000.00
_:_' “| 5 |LéThanh Em 3.99 3000000 80000 12.050.000.00
E 6 | Thai Phuong Tung 5.08 3000000 500000 15.740.000.00
= Tong cong:

Bai 14: Thuc hién soan va dinh dang ndi dung theo yéu céu sau



_ THONG BAO TUYEN DUNG 2013 _
Triromg Pai hpe Can Tho cdn tuvén Giang vién lam viée tai Khoa Khoa hoe, eu the nlir sau:

= % Soélwong: 03 > %, S6 heong: 02

= - A - A

S L Yeu cau: — % Yéu cau:

=| = Pai hoc chinh quy loai gioi tre lén ‘2 = Dai hoc chinh quy loai gioi tré
o> —

z . . ) . . . Ién

2| Chuyén nganh: Toan hoc. Sw pham toan. | & . . :

= - = Chuyén nganh: Tin hoc

| Swpham Toan-Tin hec < :

# Lwu y : Ngoai cac chuyén mon néu trén. tmg vién phai dat cac yéu cau sau:

-

KHOA KHOA HQC TU NHIEN

v Chimng chi ngoai ngte: oo trinh 6 B tr& 1én

v Chimg chi Tin hoe: ..oiiiie, t51 thiéu trinh do A

v' Uu tién tmg vién ¢6 trinh d6 Sau dai hoe theo dung chuyén nganh trén va tot nghiép dai
hoc van phai loai gioi

v’ C6 sire khoe t6t va c6 nguyén vong lam viée lau dai

v' La doan TNCS Hé Chi Minh (néu con trong tudi Poan)

Ho so xin viéc gom co: » Théi han nhan hoé so:
Ké tir ngay ra théng bao dén hét ngay
21/08/2013

» Dia chi lién hé va nép ho so:
Phong td chire- Céan bo, Truong Pai hoc
Can Tho

++ Pon xin viée lam (ghi ré vi tri dy tuyén ngoai
bi hé s0)

%+ So yéu 1y lich ¢6 dan anh va xac nhan cia
chinh quyén

%+ Giay kham stte khoe ciia Bénh vién cép huyén
trr lén

+» Ban sao cac van bang. chimg chi. bang diém
¢6 xdc nhin cia noi cap hodc co quan céng
clmg Nha nuwde

TRUONG DAL HOC CAN THO

THONG BAO TUYEN DUNG 2013

Truong Pai hoc Can Tho can tuyén Giang vién lam vi¢c tai Khoa Khoa hoc, cu thé
nhu sau:

B mon Toan

Sblugng: 03

Yéu cau:

Dai hoc chinh quy loai gidi trd 1€n

Chuyén nganh: Todn hoc, Su pham toan,

Su pham Toéan-Tin hoc

B0 mon Ly

S6 luong: 02

Yéu cau:

Dai hoc chinh quy loai gidi trd 1én

Chuyén nganh: Tin hoc

Luu ¥ : Ngoai cac chuyén mon néu trén, tng vién phai dat cac yéu cau sau:
Chung chi ngoai ngit: .................... trinh d§ B trd 1én
Chug chi Tin hoc: ...vveurvernrenneee. toi thiéu trinh do A



Uu tién ung vién co trinh do Sau dai hoc theo dung chuyén nganh trén va tot
nghiép dai hoc van phai loai gioi

C6 stic khoe tot va cé nguyén vong lam viéc lau dai

La doan TNCS H6 Chi Minh (néu con trong tudi Poan)
Hb so xin viéc gdm c6:

Pon xin viéc 1am (ghi rd vi tri du tuyén ngoai bi hd so)
So yéu 1y lich c6 dan anh va xac nhan ciia chinh quyén
Gidy kham strc khoe ctia Bénh vién cap huyén tro 1én

Béan sao cac van bang, chiing chi, bang di€m c6 xac nhan cua noi cap hoac co quan
cong ching Nha nudc

Thoi han nhan ho so:

K& tir ngay ra thong bao dén hét ngay 21/08/2013
bia chi lién hé va ndp ho so:

Phong t6 chirc- Can bo, Truong Pai hoc Cén Tho

Bai 15: Thuc hién soan va dinh dang ndi dung theo yéu cau sau

PLUTONIUM

('h.ant P]l_.ll‘(‘rn.lll:ll'{ (Pll! khc}:rnglln?n Clll{.‘IEL STT | Linh kién | SL | DG T trong E]nel}
nhién cua dia cau, néu ¢o thi cung chi : la nhiing vét vo
cung nho. Né sinh ra trong nhimg 16 1 | Mainboard 20 70 phan tmg hat
nhan. 2 |CPU 12| 149

gudi ta biét ¢6 15 chat déng vi 3 | Monitor 30 92 thién nhién.

cua Plutonium. Nhing ;hﬁt xufér 4 | HDD 10 57 Né;u di vao co
hién trong cdc 16 phan ng déu la chat - - thé, xwong sé
déng vi phéng xa. Khéi luong cua 5 |Ram 40 25 giit nd it nhat
ching bién thién gita 238 va 242 6 | Keyboard 26 7 trong mét thé
Plutonium 242 ton tai 400.000 nam. 7 | Mouse 33 4 ky.

Day la mot chat nguy hiém. bie xa
alpha cua no cao gap 100.000 lan bire xa Uranium

Chét Plutonium (Pu) khéng hién dién trong thién nhién cua dia cu, néu co thi
cling chi 1a nhitng vét vo cung nho. N6 sinh ra trong nhirng 16 phan mg hat nhan.

Ngudi ta biét c6 15 chat dong vi caa Plutonium. Nhimg chat xuat hién trong cac 10
phan tGng déu 13 chat déng vi phong xa. Khoi luong cua ching bién thién gitta 238
va 242. Plutonium 242 ton tai 400.000 nim. Pay 1a mot chat nguy hiém, buc xa
alpha ctia n6 cao gap 100.000 lan buc xa Uranium thién nhién. Néu di vao co thé,
xuong s& giit no it nhat trong mot thé ky.



Bai 16: Thuc hién soan va dinh dang ndi dung theo yéu cau sau

CHINH PHU

S6: 110/2008 ND-CP

Quy dinh mrre lwong t6i thidu ving déi véi nguéi lao déng lam viée & cong ty. doanh nghiép. hop tac xa.
t6 hop tac. trang trai. hé gia dinh. ca nhan va céc to chire khéc cua viét nam ¢6 thué muwén lao dong

Diéu 4.

1. Mire lrong t6i thiéu ving quy dinh tai Bicu 2 Nghi dinh nay dwoc dicu chinh tuy thude vao nuke tang

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

Ha Ngi, ngay 10 rhang 10 nam 2008

T DINH

trieong kinh t€, chi s gia sinh hoat va cung cau lao dong theo timg thoi ky.

2. B0 Lao dong - Thweong binh va Xa ho1 sau khi lay v kien Tong Lién doan Lao déng Viét Nam, dai dién
nguod sir dung lao dong va Bo. nganh lién quan trinh Chinh phu diéu chinh nnte hrong téi thicu ving quy

dinh tai Diéu 2 Nghi dinh nay.

1 56: 110/2008/NB-CP

BANG LUGNG CHITIET
Thang 05/2008
STT Ho va ten Ngach | Bic | Héso | Phucap | Thwc linh
1 Nguyén Van Anh 15.110 3 5.08 600000
2 Lé_Thi Binh 15.111 5 3.66 330000
3 Tran Viét Chau 15.113 5 3.66 500000
Tong cong

Quy dinh muc luong tdi thiéu ving d6i voi nguoi lao dong 1am viée & cong ty,
doanh nghiép, hop tac xa, to6 hop tac, trang trai, hg gia dinh, ca nhan va cac t6 chuc

khéc cua viét nam c6 thué muén lao dong

Diéu 4.

1. Mtc lwong téi thiéu viung quy dinh tai Diéu 2 Nghi dinh nay dugc diéu chinh
tuy thudc vao mure tang truéng kinh té, chi s6 gia sinh hoat va cung cau lao dong

theo tung thoi ky.

2. Bo Lao dong - Thuong binh va Xa hoi sau khi 1y y kién Tong Lién doan Lao
dong Viét Nam, dai dién nguoi sir dung lao dong va B¢, nganh lién quan trinh
Chinh phi diéu chinh mirc lwong tbi thiéu ving quy dinh tai Diéu 2 Nghi dinh nay.

Bai 17: Thuc hién soan va dinh dang ndi dung theo yéu cu sau




7 viéc can lam khi muon bé thuoc 1a
Thu Thuy (theo www.vnn.vn)

¢ tién, hay ty nhic minh ring. nhimg ngws
hut thuoetiireng chét sém vi moi tuan cude song
cuaho bi rit ngan di 1 ngay.

L7

Cir 5 phut lai cé
1 nguot chet vi
thude 1a.

\/N

.\V,'

% Néu muon bé thuoc 1a, ban hay:

1. Ty nhu tai sao minh muén boé thude: vi site khoe cia ban, vi site khoe cua nhimg ngwai
xung quanh (nhu gia dinh chang han), tiét kiém tién...

. Dé ra théi han dé bo thude.

. Lap ké hoach d6i phé v&i cac bidu hién thém thude va thiéu thube.

. Lén ké hoach dé giw cho tay ban ron: Néu ban cam thay nhé viée cam diéu thude trén tay.
hay thay thude bing mét thir gi khac.

5. Tim sy hé tr tir phia gia dinh. ban bé va déng nghiép: Hay cho ho biét la ban dang ¢

ging bo thude dé ho hiéu tai sao ban lai cw xit khéc trude. Va nhw vay ho s& khong moi

ban hut thude nira.

6. Cé tranh viée hat thude lai.

7. Tu thuéng cho minh: di ban dang lam gi ciing dimg quén thuéng cho minh déu dan vi

viée khéng hit thube.

Bimg nan chi néu khong thanh cong ngay tir lan dau. Phan lén moi nguai déu chi dat duoc
mong muon trong nhimg lan sau do.

svwe khoe

Trudc tién, hdy ty nhic minh ring, nhitng ngudi hut thudc thuong chét soém vi moi
tuan cudc song cua ho bi rat ngan di 1 ngay.

Néu mubn bo thude 14, ban hay:

1. Ty nhu tai sao minh mudn bo thude: vi stre khoe cta ban, vi stc khoe cua nhitng
nguoi

xung quanh (nhu gia dinh chang han), tiét kiém tién...

2. Dé ra thoi han dé bo thudc.

3. Lap ké hoach ddi pho véi cac biéu hién thém thude va thiéu thude.

4. Lén ké hoach dé gifr cho tay ban ron: Néu ban cam théy nhé viéce cAm diéu thube
trén tay, hay thay thudc bang mdt thir gi khac.

5. Tim sy hd trg tir phia gia dinh, ban bé va déng nghiép: Hay cho ho biét 1a ban
dang co gang bo thude d€ ho hiéu tai sao ban lai cu xtr khéc trude. Va nhu vay ho
s€ khong moi ban hit thudc nira.

6. C6 tranh viéc hit thudc lai.

7. Tu thudng cho minh: du ban dang 1am gi cling dirng quén thudng cho minh déu
dan vi viéc khong hut thuoc.

Pung nan chi néu khong thanh cong ngay tir 1an dau. Phan 16n moi ngudi déu chi
dat dugc mong mudn trong nhirng lan sau do.



Bai 18: Thuc hién soan va dinh dang ndi dung theo yéu cau sau

PANG KY SU DUNG NUGC
e ¥ o5

PHAN NGUOI SU DUNG GHI

PHAN CONG TY CAP NUGC GHI

6 - Pinh mmc sir dung medee:

2-Danh bd: oo T - MS/SDN: e
3-Piachidat TLK: Sé ... 8-MSCQ-
Duong: o 9- TLK ¢&: ooy sb o
Phudmg: ..o Quan: oo 10 - G1A DIEW: oo
4 - Ho tén trén héa don: ... — Trong dmh mtee:
- Tarkhoan 67 oo, —Vwot dinh e
Neganhang: ...
BAN CHAT SU DUNG NUGC
. So S6 ngudi Céng : .
STT | Sénha | sohd tronghd | Nganh | sudt thiét Doanhs6 | Dom Vi
kchau khau nghé ké nha Thl?c KH hP.-':fu
= méy nha mrdc nwroc
11 12 13 14 15 16 17 18

19 — Clutng nhén cua phirémg

(Kv tén. ghi rd ho tén)

20 — Co quan/hé ste dung medc

(Kv tén, ghi rd ho tén)




