
Humboldt Community Schools 
Programs/Responsibilities 

School District 
●​ 504 Coordinators​​ ​                 Building Principals 
●​ At Risk Coordinator​ ​ ​ Superintendent or Designee 
●​ Equity Coordinator​ ​ ​ (HR/Payroll Director) Michelle Thomas 
●​ Affirmative Action Coordinator​ ​ (HR/Payroll Director) Michelle Thomas 
●​ Talented and Gifted Coordinators​ ​ (Teachers) Lisa Long/Chandra McMahon 
●​ Level I Investigator​ ​ ​ Superintendent or Designee 
●​ Alternate Level I Investigator​ ​ Superintendent or Designee 
●​ Title I Coordinator​ ​ ​ (Taft Elementary Principal) Ryan Fedders 
●​ CSIP Coordinator/AYP Report​ ​ (AYP & CSIP Director) Jenna Haselhuhn  
●​ Negotiations​ ​ ​ ​ (Superintendent) Jim Murray 
●​ School ​Calendar​ ​                                 (Superintendent) Jim Murray 
●​ District Leadership Committee​ ​ Administrators and Staff 
●​ ELL Coordinators​ ​ ​ Cassie Smith, Rachelle Gerjets, Sara Bruening 
●​ Special Education​ ​ ​ (Special Education Director/Interventionist) Creighton Jenness 
●​ Homeless ​ ​ ​ ​ (K-12 Student Services Coordinator)  Heather Johnson 
●​ Free & Reduced Meals​ ​ ​ (Mease Secretary) Brittany Ganeff 
●​ Curriculum ​ ​ ​ ​ (Curriculum Director) Jenna Haselhuhn  
●​ TLC Mentor/Mentee Coordinator​ ​ (Teacher) Kayla Newton 
●​ Director of Mental Health and Safety​ (Assistant HS Principal) Jessica Goodenow  
●​ Title IX Coordinator​ ​ ​ (Assistant HS Principal)Jessica Goodenow  

School Board and School Business 
●​ Flex Spending Accounts/Health Ins.​  ​ (HR/Payroll Director) Michelle Thomas 
●​ Payroll and IPERS Reports​​ ​ (HR/Payroll Director) Michelle Thomas 
●​ Employee Contracts​ ​ ​ (HR/Payroll Director) Michelle Thomas 
●​ CPI and Open Enrollment Forms​ ​ (HR/Payroll Director) Michelle Thomas 
●​ Certified Enrollment​ ​ ​ (HR/Payroll Director) Michelle Thomas 
●​ W-2’s, Employee Personnel Files​ ​ (HR/Payroll Director) Michelle Thomas 
●​ Employee Self Service/Time Cards​ ​ (HR/Payroll Director) Michelle Thomas/Joni Torkeson 
●​ Workers Comp/FMLA​ ​ ​ (HR/Payroll Director) Michelle Thomas 
●​ Free/Reduced Verifications​​ ​ (HS Secretary) Joni Torkelson 
●​ AEA Trainings​ ​ ​ ​ (HR/Payroll Director/Board Sec) Michelle Thomas/Rhi Lange 
●​ Special Education Billing​ ​ ​ (Finance Manager) Lisa Thul 
●​ CAR(Certified Annual Report)​ ​ (Finance Manager) Lisa Thul 
●​ Scholarship Checks​ ​ ​ (Finance Manager) Lisa Thul  
●​ Special Ed Supplement​ ​ ​ (Finance Manager) Lisa Thul 
●​ Treasurer’s Report​ ​ ​ (Finance Manager) Lisa Thul 
●​ Accounts Payable/1099’s​ ​ ​ (Finance Manager) Lisa Thul 
●​ Budget​​ ​ ​ ​ (Finance Manager) Lisa Thul 
●​ P-Cards​ ​ ​ ​ (Finance Manager) Lisa Thul 
●​ Equipment Insurance​ ​ ​ (Finance Manager) Lisa Thul 
●​ Purchase Orders​ ​ ​ ​ (Finance Manager/Board Secretary) Lisa Thul/Rhi Lange 
●​ Food Service CNP Applications​ ​ (HS Secretary) Joni Torkelson 
●​ Activities Accounting​ ​ ​ (Finance Manager/Board Secretary) Lisa Thul/Rhi Lange 
●​ Transportation Report​ ​ ​ (Transportation Director) Leo Reigelsberger 
●​ Renew DE School Bus Driver Auth.​ ​ (Transportation Director) Leo Reigelsberger 
●​ E-Rate​ ​ ​ ​ ​ (Technology Director) Tony Thilges 
●​ Arrange School Board Election​ ​ (Board Secretary) Rhi Lange 
●​ Fall BEDS STAFF​ ​ ​ (Board Secretary) Rhi Lange 
●​ Board Mtg Agendas and Minutes​ ​ (Board Secretary) Rhi Lange 
●​ Employee Leave​ ​ ​ ​ (Board Secretary  Rhi Lange 
●​ Invoice Approvals​ ​ ​ (Board Secretary) Rhi Lange 
●​ Facilities Rentals​​ ​ ​ (Board Secretary) Rhi Lange 
●​ Building/Grounds​ ​ ​ (Maintenance Supervisor) Jaxon Kampen 
●​ Website​ ​ ​ ​ (K-12 Technology Integrationist) Britni O’Leary 
 

Home of the Wildcats 


