Request for Quotation

RFQ Title: Expert services for curriculum
development and educational loss compensation

Date of Solicitation: 20/08/2025

Submission Date and time: 04/09/2025 no later than
18:00 Kyiv time.

Questions and Clarifications Due by: 03/09/2025

Request for Quotation (RFQ)
for the procurement of expert services for
curriculum development and educational loss
compensation

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Enhancing the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the European
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for expert
services for curriculum development and educational
loss compensation and invites you to submit a price
quotation.

Place and period of service provision: Ukraine,
September 2025 - December 2025 inclusive, starting
from the date of signing the contract for the provision
of services.

Instructions for submitting

If the candidate is a legal entity or an individual
entrepreneur, he must include the following information
in the proposal:

- Letter — a response according to the sample attached
to this RFQ);

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of an
extract from the Unified State Register of Legal Entities
and Individual Entrepreneurs; Copies of an extract from
the Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of KVED;
Copies of the single tax payer's certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed application form  AmuikamniiiHa
topma_Illadmon.docx;

- Resume or Portfolio of similar work performed;

- Bank account opening certificate.

- A copy of the order appointing the manager.

- A certificate of the manager's clean record.

3anuT HiHOBOI MPOMO3UIIiL

Haspa 311II: ITocayru ekcnepra/Ku 3 po3pooKu
HABYAJIbHMX MPOrPaM Ta HAJA0JIYKeHHS OCBITHIX
BTparT

Jdara koukypcy: 20.08.2025 poky

Jara i yac monanns: 04.09.2025 poxy He mi3Hime
18:00 3a kHIBCHKMM YacoM

IHocTaBuTH NUTAHHS TA 3pOOUTH YTOUHEHHS MOKHA
ao0: 03.09.2025 poxy

3anuT niHoBoi npono3uuii (3LIIT)
JJIS1 3aKYHIBJI MOCJIYT eKCIepTa 3 po3pooKHU
HABYAJIbHUX MPOrPaM Ta HAMOJIYKEHHSI OCBITHIX
BTpaT

I'pomanceka opramizamis «Po3BHTOK TpoMamasSHCHKUX
komnereHTHocte B Ykpaini» (IO “JJOKKY”) B
pamkax npoekty “IligBuieHHs piBHS Oe3MeYHOI OCBITH
JUT TiTed Ta MiIUTITKIB, SIKi MOCTPa)XIaji BiJ BiHH, Y
Cymchekiit, XapkiBchKii Ta JloHEembKiA 001IacTIX
VYkpainu”, 10 ¢dinancyerbess  [lemaprameHToM
€Bporneticrkoi Komicii 3 muTaHs MUBIIHLHOTO 3aXUCTY Ta
rymanitapaoi nonomoru (ECHO) mpoBoauTh 3aKyTiBITIO
IOI0 HAJaHHS TMOCIYr eKClepTa/Ku 3 po3poOKH
HaBYAJIILHUX NPOrpaM Ta HAZOJy>KEHHS OCBITHIX BTpar
Ta 3ampoinye Bac moxaTu niHoBy nMpomno3uiriro.

Micue i cTpok HagaHHS TOCIYTr: YKpaiHa, BepeceHb
2025 p. — rpyznens 2025 p. BKIOYHO, IOYUHAIOUH 3 1aTH
MiANICAHHS JOTOBOPY Ha HaJaHHS ITOCIYT.

IncTpykuii 3 nonaHHs WiHOBOI MPoONMO3HIii

SIKImo KaHOUIAT € IPUANYHOI0 0c00010 200 (iznyHOI0
OCOOOIO-TIANPUEMIIEM BiH TIOBHHEH BKIIOYHTH B
MIPOTIO3HMITIIO TaKy iHpOpMaIlito:

- Jlucr — BiANOBiAL BIAMOBITHO A0 3pa3ka, IO
nJomaeThes go mporo 31T,

- Komii  mokymeHTiB, 1m0  MmATBEPIKYIOTH
peecTpaliiro  IOpPUIUYHOT 0co0M uM  (Pi3udHOT
ocobu-mianpuemns. (Kormii Bunmucku 3 €AHHOTO
JIEpKABHOTO PEECTPY IOPUAMYHUX OCi0 Ta
¢izmuanx ociO-mignpuemmi; Komii BUTATY 3
€IMHOTO JCPKABHOTO PEECTPY FOPUIAMUHHUX
oci0 Ta (i3uyHHX  OCIO-miANPUEMITB i3
3a3HaueHHaM KBEJI; Komii cBigonTBa miaTHUKa
€IMHOTO TIOJIATKY);

- JIucT-noBiIOMIIEHHS
BiJIKPUTHX
0aHKpyTCTBO, TOIIO (lomaeTscs);

- 3amoBHeHa arutikamiiiHa (opma AIuTiKalliHa

dopma_lllabmon.docx;

BiJICYTHOCTI
chpaBi  mpo

moao
MIpOBA/P’KCHb y
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- Signed Code of Corporate Ethics.

If the candidate is an individual (not registered as an
individual entrepreneur), he/she shall provide the
following documents:

- Letter — a response according to the sample attached
to this RFQ;

- A copy of the identity document (passport);

- A copy of the certificate of identification number of IKIIO

the individual;

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached);

- Completed application form  ArmrikaiiiiHa
dopma_I1labmon.docx;

- Resume or Portfolio of similar work performed;

- Certificate of no criminal record.

- Bank account opening certificate.

- Signed Code of Corporate Ethics.

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 04.09.2025 no later than 18:00 Kyiv
time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
procurement@doccu.org.ua

ATTENTION! Documents must nt exclusivel
to the address procurement@doccu.org.ua. If the

documents are sent in parallel to another email
address. including as a blind copy., such a proposal
will not be considered.

Proposals should not contain redundant advertising
materials or complex presentation formats.

Suppliers should not send archived files. Pages with
original handwritten signatures must be scanned and sent
in PDF format as an e-mail attachment.

In the subject of the letter, please note: ""Request for
quotations for Expert services for curriculum
development and educational loss compensation».
Offers received after the specified time or to a different
email address may not be accepted.

- Pesrome  abo aHaJIOTTYHUX

MPOBEICHUX POOIT;

- JloBigka mpo BiAKpUTTS OAaHKIBCHKOTO PaxyHKY.
- Komiro Haka3y npo npu3HadeHHS KEPiBHUKA;

- JloBigky mpo HeCymuMicTh KEpiBHHKA;

- IMignucanwnii Konekc KoprioparuBHOT ETUKM.
KaHAumar €  (i3UIHOI0 S
3apeeCTPOBaHUN y AKOCTI (Pi3MUHOT OCOOU-TII ITPUEMIIS )
BiH Ha/Ia€ TaKi TOKyMEHTH:

- Jluct — BIiAMOBIOE BIAMOBITHO IO 3pa3ka, IIO
nonmaetbes 10 mporo 31T,

-  Komiro pmokymeHnty, mo mocBiguye o0coly
(macropr);

- Komito nmoBigkm mpo igeHTH}IKAIHHUA HOMED
¢iznuHOi 0co0H;

- Jlucr-noBigomieHHs 0110
BIIKPUTHUX  TPOBAIXKECHb Y
0aHKpyTCTBO, TOIO (JlomaeTbes);

- 3amoBHeHa arumikamiiHa (opMa AIuTiKamiiiHa
¢dopma IITabnon.docx;

- Pestome abo  Iloprdomio

[optdomnio

0Cc00010

BiJICYTHOCTI
cmpaBi  TIpo

AHAJIOTIYHIX
MIPOBENICHUX POOIT;

- JloBiagKy Mpo HECYIUMICTb.

- JloBigka mpo BiIKPUTTA OaHKIBCHKOTO PaxyHKY.

- ITignucanuii Kojiekc KOprioparnBHOI ETUKH.

IHonannsa npono3uuii B e1eKTPOHHOMY (hopmaTi

[Mponozunii B enekrpoHHOMY (GopmaTi MalTh OyTH
HajiclaHl Ha 3a3HaueHy Huxue aapecy a0 04.09.2025
poky He misHime 18:00 3a kMiBcbKHUM YacoMm.

I[TomagHs  MarOTh  3OIMCHIOBATHCS  BHK/IIOYHO B
enextponHnoMy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha aapecy procurement@doccu.org.ua
YBATA! [loKyMeHTM _HeoO6XigHO Hapicnaru
BUKIIOYHO Ha aapecy procurement@doccu.org.ua.
Y Bunagky AKWO AOKYMEHTW OyayTb HagicnaHi
DNapanenbHO Ha iHWY eneKTPOHHy agpecy, y
JoMy 4ucni AK npuxoBaHa KonifA, Taka
nponos3uLis He NianArae posrnagy.

[Ipono3unii He MalTh MICTUTH 3alBUX PEKIAMHHX
Marepiamie  abo crkmagHUX (opMariB Tpe3eHTaIllii.
[locTaganpHuky HEe TOBHWHHI HAJACWIATH apXiBOBaHI
¢atiiu. CTOpiHKH, HA SKUX MAlOTh CTOATH OPHTIHAJIBHI
BIACHOPYYHI  migmucw, Tpeda  BiACKaHyBard i
BimmpaButin 'y ¢opmari PDF sk momatok 1o
€JIEKTPOHHOTO JIUCTA.

B Temi mcTa mpocumo 3a3HAYNTH: «3aNUT NIHOBUX
NMPONO3UIiH 100 HAJAHHA TOCIYI eKclepTa/Ku 3
PO3po0KH HaBYAJbHUX INPOrpPaM Ta HaJAO0JIY:KEeHHSI
OCBITHiX BTpaT».

[Ipono3unii oTpuMani micas 3a3HadeHOro vacy abo 3a
IHIIOI0 ~ ENEKTPOHHOIO  aJpecord  MOXYTb  He
HpUMaTHCS.
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Evaluation criteria

The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:

Price quotation shall be developed in
accordance with the Terms of Reference, Price
quotation shall be developed in accordance
with the provision of the described services
within one month;

Evaluation criteria for price proposals: the cost
of the service for 1 expert day (1 expert day - 8
hours of workload);

Proposals submitted after the deadline will not
be considered.

Evaluation component

The
maximum
number of
points you
can get

Weight

Proven experience in
performing similar work

40% 40

Completeness and
correctness of the
submitted documents

20% 20

Price of the proposal

All financial proposals will
receive a number of points
inversely proportional to
their price That is, the
cheapest offer will receive
the maximum number of
points, and other offers will
receive the number of
points in relation to their
cost to the cheapest offer

40% 40

Total

100% 100

Technical task

Opranizariis

Kpurepii oniHioBaHHs
MIPHUCYANUTH BiJIIIOBiIaJIbHOMY

MMoCTa4aJIbHUKY KOHTpaKT 3a pe3yjbTraTaMyd IbOI'o
3aluTy Ha OCHOBI HACTYIIHOTO METOY OIIiHKI/IZ

e I[iHOBa mPOMO3MIlS TOBUHHA PO3POOISATUCS
3riggo  TexHiyHOro  3aBHaHHA. 1eXHIUHE
3aBIaHHS PO3POOJICHO BIAIOBITHO JO HATAHHS
OIMUCAHUX MOCITYT TPOTITOM MIiCSIIIS;

e Kpurepii oLiHKK HiHOBHUX MPOMO3HULii: BapTiCTh
mociryty 3a 1 excrieproneHs (1 excriepToneHs -
8 romuH poOOUOTO HABAHTAKEHHS);

e [Ipomozumii, momani mMi3HINIE 3a3HAYCHOTO
TEpMiHY, pO3IVIsLIaTUCS HE OYIyTh.

CkiagoBa OiHKH Bara | MakcumaabHa

KiJIbKicTh 0aJiB,

SIKi MOJKHA
OTpUMATH

[linTBepmxenuit  mocsin | 40% 40

BUKOHAHHS noaioHuX

pooiT

[ToBHOTa Ta mpaBWIBHICTE | 20% 20

MOJIAHUX JIOKYMEHTIB

Linoa npormo3wuiis 40% 40

VYei ¢dinancoBi npomo3uiii

OTpUMAIOTh KiJIBKICTB

Oautis, 0bepHEHO

OpOMOpLiiHy  iX  WiHi.

ToOTo, HalgemeBIa

MPOTIO3UIList OoTpUMae

MakCHUMaJIbHY  KiJIbKiCTb

OamiB, a iHIII MPOTIO3MIIIT

OTPUMAIOTh KUIBKICTh

OaiiB IO BiTHOIIEHHIO IO

ix BapTOCTI bie)

HalICIIeBIIOT MPOTIO3UILi.

Beboro 100% 100

TexHiune 3aBAaAHHA




Ne n/m Tasks 3aBnanus
Line No
1 You can read the detailed technical | 3 nmerani3oBaHuM TEXHIYHMM 3aBIAHHSAM BHU
specifications at the link. MOYKETEC 03HAHOMHTHUCH 32 [10CUIIAHHSIM.
Terms and Conditions IMonoxeHHs1 TA YMOBH

1. Organization reserves the right to modify by Opranizanisi 30epirae npaBo y Oyab-sKuii
written notice the terms of this solicitation at MOMEHT Ha BIACHUH pO3Cyd 3MiHIOBATH
any time in its sole discretion. Organization YMOBH  IBOTO  KOHKYpCY  IUIIXOM
may cancel the solicitation at any time MMACEMOBOTO TOBiAoMiIeHHS. OpraHizarmis

MOXe B OyIb-SIKH MOMEHT CKacyBaTH
KOHKYC.

2. Organization may reject any or all proposals Opranizailiss MOXe BIIXWIHTH OYIb-SKY
received oZiepkaHy MpoIo3uiito abo ix yci.

3. Issuance of solicitation does not constitute OnpuittonHeHHs OTOJIOIICHHS po
award commitment by Organization KOHKYpC He SBIII€E CO0O0I0 3000B’s3aHHS

oprasizaii oo NPUCYHKEHHsI JOTOBOPY

4. Organization reserves the right to disqualify Opranizanis 30epirae 3a co00r0 NpaBo HE
any quotation based on vendor’s failure to JNOIyCTUTA JO y4acTi B  KOHKypCi
follow solicitation instructions Oyab-Ky TIPOMO3HWIIII0O HA  MiJACTaBi

HECIIPOMOXHOCTI nocTavyaibHUKA
JOTPUMYBATUCSI BAMOT KOHKYPCY

5. Organization will not compensate vendors for Opranizariis  He Hamae Kanmmmaram
their response to the solicitation KOMIeHcalii 3a IxHiil BiAryKk Ha

3alpOILEHHS A0 Y4acTi y KOHKYPCi.

6. Organization may contact vendors to confirm Opranizamiss  Moxe  3BepTaTucs 0
contact person, address, and that the proposal [NocTayabHUKIB, 11100 YTOUHUTH JIaHI PO
was submitted for this solicitation KOHTaKTHY 0coOy, ajpecy, a Takox (akt

TIO/IaHHS TIPOTIO3UILIi Ha IIel KOHKYpPC
7. The organization also reserves the right to Opranizariisi Tako)X 3aJdIIAE 3a CO00I0

refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

MpaBO 3BEPTaTHCS JO IHIIUX JDHKEpel
iHpopMalii OO0 MHHYJIUX PE3yJbTarTiB
misieHOCT Kanaupara, He 3a3HayeHHX
HUM y MIPONIO3HUIIIT

Ilonmaroun MIPOIIO3UIILilO, Kannunatu
MiATBEPIKYIOTh, IO BOHH PO3YMIIOTH
YMOBH KOHKYDCY.

Iadopmanis, mo crocyerbess Kanmunara,
i OTpUMaHa BiJl HhOTO BHACIIIOK y4acTi B
IbOMY KOHKYpCi, € KOH(QIICHIIHHOO.
Kangumar Hajgae 3rogy Ha PO3KPUTTS
iHpOopMarii, 10 MIiCTHUTBCSI B
JOKYMEHTax,  MOJaHWX,  EKCIIepPTaM,
3aJIyICHHUM JI0 OIIHKH Y TIPOIIeci BimOopy.
3BepTaEMoO Bally yBary Ha Te, IO BCi
EKCIIepTH  HeCyTh 3000B’s3aHHA  3a
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10. When evaluating participants' proposals, yronamu po HEPO3TOJIOIICHHS

the customer is guided by the principles iH(opmartii.

of gender equality, in particular, ensuring 10. Ilix gac 3MIHCHEHHS OIIiHKHU
equal rights and opportunities for women MPOMO3UINA  YyYaCHHKIB  3aMOBHHK
and men in the procurement process. KEpYETbCS  NPHHIMIIAMUA  T€HAEPHOI

PIBHOCTI, 30KpeMa o0 3a0e3neueHHs
PIBHHUX TpaB Ta MOXJIMBOCTEH >KiHOK
Ta YOJIOBIKiB y MPOIECi 3aKyiBJIi.



JucT-BignoBianL
HA 3aNHUT I[iHOBOI MPONMO3UILii
1010 HAJAHHSA MOCJIYT eKCIePTa/Ku 3 pO3pO00KH HAaBYAIbHHUX NPOIrPaM Ta HAJA0JIYKeHHsI OCBITHIX
BTpAaT npoekty “IlinBumeHHs: piBHs 0e3me4HOI OCBITH 1J1s1 AiTel Ta MiITKIB, sIKi MOCTpaxKIaIu
Bix BiitHH, y CymcbKiil, XapkiBcbkii Ta /loHenbKiil o01acTax Ykpainn”, mo ¢ginancyerbcs
JenapramenTom €Bponeiicbkoi Komicii 3 nMTaHb NMBIJILHOIO 3aXHCTY Ta TYMAHITAPHOI 10NIOMOTH
(ECHO)

Hama
Micue

Ha3Ba nogaBaya niHoBoi npono3uuii
FOpuanuna aapeca
KonrakTHa inopmanis

V BiAMOBI/b Ha 3alUT HAJAEMO LIHOBY MPOIO3HIIII0 BIIMOBIIHO 0 TEXHIYHOTO 3aB/IaHHS.

[TonaBau 1iHOBOI MPOIO3UIT MIATBEPPKYE CBOIO CIIPOMOXKHICTh HaJaBaTH MOCIYTHM Ha TaKy KUIbKICTb
eKCIIEPTOHIB MPOTATOM KaJeHIApHOrO Micsls, sika Oyae Bu3HaueHa JloroBopoM Ta (akTHUYHOIO
noTpe0oro0 3aMOBHHUKA JIJIST peari3allii MPOEKTY.

Ne IHocayra BapricTts 3a
OIH
eKCIIePTOeHb,
TPH
l. Hananss mociyr ekcrepTa/Ku 3 po3pooKu
HaBYAJIBHUX IIPOTrpaM Ta HAaJOIYKEHHS OCBITHIX
BTpar

I1IG:
ITignuc:
Ileuarka 3a HIBHOCTI



Answer letter
to the request for quotation

regarding the provision of expert services for curriculum development and educational loss
compensation of the project “Enhanced Protective Education for War-Affected Children and
Adolescents in Sumy, Kharkiv, Donetsk Regions in Ukraine”, funded by the European
Commission's Department for Civil Protection and Humanitarian Operations (ECHO)

Date
Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task.
The bidder confirms its ability to provide services for the number of expert days during the calendar
month, which will be determined by the Agreement and the actual need of the Employer for the project

implementation.

Ne Service
Cost per expert
day, UAH
1. Provision of expert services for curriculum
development and educational loss compensation

Full name:
Signature:
Stamp



KoMmnasnis:
Mara:

Jlucr-noBinomMjieHHs

[[TanoBHI maHOBe, ASKyemo 3a Bare 3arfikaBieHHs y Hammx nociyrax. Ha Bam 3amut goBogmmo mo
Bamoro Bioma HacTymHe:
1) 3apeecTpOBaHUI 3T1/IHO YHHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, NpPOTH HAc HE po3Modara Mpolenypa OaHKpyTCTBa, HE
PO3MISAAIOTECS CYIOBI TO30BH, BCi 3000B’sI3aHHS Tepel KPEOUTOpAaMH € BHKOHAHUMH, MU HE

MPUITMHSAEMO J1JIOBY aKTUBHICTh Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynmu oOBHMHYBaueHi y OyAb-KOMY 3JI0YMHI, IO CTOCY€TbCA Hamoi mpodeciiiHol
JUSIBHOCTI, Ta HE MJUISTaeMoO Oylb-KOMY MOKapaHHIO 3a CyJOBUM BHPOKOM, SIKMH HE MiAJsrae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, SIKE Ma€ 3aKOHHY CHITy 33 3BUHYBAau€HHSM Y IaXpaicTBi,
KOPYIIIii, y4acTi y 3JI04MHHINA opraHizallii abo Oyb-aKui 1HIITNH HE3aKOHHIN JTisSITbHOCTI.

5) Bci 3000B’s13aHHS, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COIiaJIbHE CTpPaxyBaHHS Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMU HOpPMaMH KpaiHH, Jieé MU 3apeecTpoBaHi, a0 KpaiHu, Je
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:
1) registered in accordance with the current legislation on the territory of Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against us, no
lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop business
activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




