
 
Google Classroom 

Email Summaries for Guardians 
 

Email Summaries 

You can keep track of your student’s Google Classroom progress through Guardian Email Summaries. You 
can choose the frequency of the emails—daily or weekly—and you can unsubscribe or remove yourself 
from Classroom at any time. 

Guardian Email Summaries include: 

●​ Missing Work - Work that’s late at the time the email was sent 
●​ Upcoming Work - Work that’s due today and tomorrow (for daily emails) or work that’s due in the 

upcoming week (for weekly emails) 
●​ Class Activity - Announcements, assignments, and questions recently posted by teachers 

As a guardian, you must receive and accept an email invitation before you can receive email summaries. 
Only teachers and administrators from your student’s school can send these invitations. To request an 
invitation, send an email to your child’s Homeroom teacher from the email address you wish to use to 
receive summaries. Once added as a Guardian, you will receive summaries from all of your child’s Google 
Classrooms – you do not need to request access from every teacher. 

Accept an Invitation 

You can use any email address to accept an invitation. 

You have 120 days to accept an invitation before it expires. 

1.​ Open your email invitation. 
2.​ Click Accept. 
3.​ If you’re not the guardian, click I’m Not The 

Guardian. 
4.​ (Optional) To access the email summary settings 

page, create a Google Account. 

When you accept an invitation, you, your student, and the 
person who invited you (either the teacher or administrator) 
will receive an email confirmation. 

Here is a sample weekly summary: 

 

https://support.google.com/edu/classroom/answer/6388136#CreateGoogleAccount


 

 



 

More Info 
For more information about Google Classroom Guardian Email Summaries, visit 
bit.ly/ClassroomSummaries or scan this QR code with your mobile device. 
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