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This test will evaluate if you are able to IMPORT footage. 
YOU will NOT actually have a memory card to use for this test… normally you WOULD have a memory 
card, today for testing purposes, you are going to import footage that is on the computer instead of 
on the card.  

 

EDITING STEPS DESCRIPTION  

1.​ GROUPWORK 
 
normally this would be done with a 

group. Today, you will do this on 
your own.  

1.1  
Click the import button 
 
Select the import to drop down menu 
Create a NEW event 
 
Name it: RAWimporttest 

 

2.​ GROUPWORK 
normally this would be done with a 

group. Today, you will do this on 
your own.  

2. Navigate to where the footage is: 
 
GMHS Groupshare >  
GMHSVideo > 
 Video1 Groupshares > 
1.FromYourTeacher >  
Test-Quiz >  
Import Test 
 
 

 

3.​ GROUPWORK Select all of the footage in the 
IMPORT TEST FOLDER 

 

4.​ GROUPWORK Click IMPORT ALL 

 

 



5.​ GROUPWORK Once it is imported. Change the clip 
viewer to the settings shown ----------> 
 
 

Start by clicking this icon  
when the dropdown appears, select 
zoom to all, and set the clip size to a 
size that you are comfortable with. 

 
 

6.​ GROUPWORK You should now see all of the clips in 
your IMPORT TEST event. 
 
 

 

7.​ GROUPWORK 
 on one person’s computer only 

 
 
Choose: No theme  

8.​ GROUPWORK Name: ImportTest 
 
Event: Import Test  

 

9.​ GROUPWORK Select all of the clips from the IMPORT 
TEST event 
 
DOUBLE click one clip to select it (it 
will show you a yellow outline) then hit 
COMMAND A (to select all), or hold 
down COMMAND while you select 
each clip individually 

 

 



10.​ GROUPWORK Drag all of the raw (unedited) footage 
from the event area to the timeline 
area.  
 
You should see ALL of the separate clips that you 
have filmed. Every time that you STOPPED and then 
STARTED recording with the camera, it created a new 
video clip 

 

11.​ GROUPWORK 7.  After all the footage is on the 
timeline: SHARE the footage so that all 
group members will have access to 
the files, and so that they are stored in 
your group’s shared folder for backup.  
 

Click SHARE , then click 

FILE  
  

 
 

12.​ GROUPWORK Name it IMPORTTEST-LASTNAME 
 
uncheck add to theatre 

 

13.​ GROUPWORK Export this to: 
TODAY ONLY: Save to your DESKTOP 
Groupshares … Sharing Files > Quiz 
Sharing > ImportTest  
 
TODAY ONLY: Save to your DESKTOP 

 

14.​ GROUPWORK DELETE ALL OF THE FOOTAGE FROM 
YOUR TIMELINE and EVENTS. Select 
ALL then hit CONTROL CLICK & hit 
DELETE 
 
Select all footage on your timeline, then 
press CONTROL and click your timeline 
clips when the pop up appears click on 
DELETE  

 



15.​ GROUPWORK Next, go to your import test EVENT and 
select all of the footage. Press control 
then click on your clips and select 
MOVE TO TRASH 

 

16.​ WHY? DID WE DO ALL OF  
THIS? 

MOST IMPORTANTLY: This is how you 
will share footage with your group.  
 
This also allows everyone to start with 
the same footage 
 
This allows me to assess that you are 
able to utilize this software and prepare 
for the objectives of this course 

 

NOTE:  For class purposes: NO… you can NOT 
just put the memory card into the 
computer for each group member. You 
MUST follow this procedure every time 
that you create a video in this class.  

Your group will be given a grade for 
having the raw footage in the 
sharing files folder 

 

NEXT  THIS IS WHERE YOU WOULD 
NORMALLY START YOUR INDIVIDUAL 
EDITING 

 

 

If you have successfully completed this test, you may now work on one of the following: 

1.​ Scavenger Hunt editing 

2.​ 7 sins Editing 

 


