SOLUTIONS

Oneir Solutions Postscript Printing and Emailing

Last Edit: November 12th, 2025

Postscript Printing:

The major benefit of using Postscript is the ability to use Watermarks in printing.
Watermarks are essentially backgrounds that are printed at the same time as the
information that normally prints on forms. The forms that have this feature available are:

Sales Order:
- Invoices
- Pick Slips
- Packing Slips
- Confirmations and Performa Invoices
- Quotes
- Customer Order Guide* (Special logo requirements)

Repeat Billing:
- Invoices and Performa Invoices

Point of Sale:
- Receipts
- Invoices

- Receipts/Invoices for Payments taken on account from the Point of Sale.



Accounts Receivable:
- Customer Statements

Purchase Order:
- Purchase Orders

Payroll:
- T4 forms (Form only, T4 summary is not available)

This list encompasses essentially all forms, with the exception of Vendor and Employee
checks, thus allowing your company to avoid the printing costs of pre-printed forms and
the space necessary to store them.

To use the Postscript feature in Oneir Solutions, you must have one the following:

a) A Postscript compatible printer where the ability is built in (i.e. no special driver
is needed). This is the easiest and most simple solution, however it may cost
slightly more for the printer. This is because most printer manufacturers will have
to pay for a license to use proprietary printer languages. PCL is the standard
language we use for laser printers, PostScript is an alternate language that we are
using to enable pdf creation/printing and form printing. Hewlett Packard licenses
the printer language PCL; Adobe licenses the Postscript printer language. Before
you purchase a new printer, please ensure that the model can print PostScript.
This information can either be provided by your vendor or from the
manufacturer’s website.

b) A printer with an available Postscript driver that can be installed on the Windows
computer the printer will be set up on. This is perfectly acceptable and will work,
but requires an extra step (i.e. installing the windows driver) and introduces an
extra point of failure, i.e. the driver getting corrupted in Windows. However, it is
a slightly cheaper and more common solution than the capability built in to the
printer itself. The postscript driver will still need to be provided by the printer
manufacturer for the specific printer so please ensure that the option is available
before purchasing a new printer.

c) A virtual Postscript printer sometimes referred to as GhostScript. This is for
printers that do not fall into category a) or b). The GhostScript software itself is
free, but it will require some effort and IT administrator assistance as well as time
to configure. It will work, but it is not the ideal solution. For the most part any
money saved on the printer will be spent on configuration of the virtual postscript
printer.



It is highly recommended to purchase a postscript compatible printer if you are going to
use the postscript feature.

Once the Postscript device 1s configured and working, a new printer queue will have to be
added to the Linux server. Our office can assist with this step.

To print any report to the Postscript printer, simply use the printer emulation “M —
Postscript Printer” and then choose the printer queue on the Linux server. See Figl below.

Fig. 1:

Select Reports Printer Emulation

A. C. Itoh dot matrix printer B. Canon LBP-8III
laser beam printer C. Citizen IDP-35xx receipt printer
D. Sanyo LX receipt printer E. Epson dot matrix
printer F. Epson ESC/POS receipt printer
G. HP Laser Jet 2-3 printer

H. HP Laser Jet 4-6 printer

I. IBM Pro dot matrix printer J. Okidata dot
matrix printer K. Star SP300 receipt printer
L. Save as PDF file M. Postscript
printer N. Text printer
O. Print to screen P. User Defined
printer Q. Email report

R. Return to previous menu

Setting Up Forms With Postscript Printing
In order to create your company logo for your business forms, Oneir Solutions requires

that an electronic version of your logo must be supplied according to the following
parameters:

- In a JPG file format. This should be e-mailed directly to Oneir.
- The maximum dimensions of the logo within the file are 1.25” high and 4” wide.
- The resolution on the logo must be 300 x 300 dpi (dots per inch).

- The image file should contain any information you wish to print with the logo, i.e.
address, e-mail, phone/fax, etc.




IMPORTANT Please ensure that all information in the logo file is accurate before
sending it to Oneir. The first logo file for a company will be converted free of charge. If
the logo file requires modification (i.e. adding address, phone number etc) for whatever
reason after it is converted and delivered (ex. Wrong phone/fax number or address), a
$295 fee will be charged for the change.

There is one exception to these dimensions, the Customer Order Guide in Sales Order. If
you are using this feature and wish to have your logo printed on the Order Guide, then a
separate logo file is needed. The Order Guide logo requires a separate file with maximum
dimensions of 1" high by 1.5” wide.

All standard Oneir forms are designed to include the logo in the top upper left corner of
the page. The smaller Order Guide logo will print in the upper right corner of the page.

In either case, providing the logo in 300dpi and as close to the maximum dimensions as
possible will ensure that the logo will appear clean and crisp on your forms after it is
converted to the EPS format and resized.

To check your image size, open it in Microsoft Paint and under Image, select Attributes.
The resolution should be 300 x 300 dots per inch. In the Attributes screen, the size in
inches should be a maximum of 4 inches wide by 1.25 inches high.

Oneir Solutions personnel will change the JPG file to an EPS format. Linux and
postscript requires that any logos must be in the EPS format. Encapsulated PostScript
(EPS) is a standard file format for importing and exporting PostScript files. The benefit
of the EPS file format is that if the logo is changed, only one file needs to be replaced
rather than every form being re-set up.

Note that there are additional charges if you require Oneir Solutions to create custom
forms for your company and/or make any changes, including adding terms and
conditions, to the standard forms. Any standard form listed in the first section of this
document, (aside from the government designed T4 form) can be customized for your
company. Samples of the Oneir standard forms are provided in Appendix One at the end
of this document. The fees for a custom form will vary depending on the complexity of
the changes. The cost will be calculated based on the time spent on each form. The base
custom form rate is $175/hour.

Note as well that if you wish the logo to be black and white do not provide a color
version of the logo. If your printer is a color printer, the full-color logo will print as such.
If you are printing on a “black ink only” printer it will not matter as much, but will some
colors and grey scales the logo will not be as crisp and clean as it should. Remember,
your logo is your brand. Of course, when e-mailing forms, a color logo will appear in
color but remember. However in most cases when printing a physical copy of the form
with the logo, it will be printed on a ‘black in only’ printer.



When running multiple companies, each company may have its own watermark and logo.

E-mailing From Within Oneir Solutions:

Any report or business form can be emailed to any address of your choosing. However
before you can use the Email feature, your must have email capability enabled on your
Linux server. At the time of the release for customers set up prior to 1 February 2010, the
e-mail could only work if a service called SendMail was configured on the Linux server.
For more recent installations the SendMail option comes pre-configured, however Oneir
Solutions must provide a security certificate to enable the feature.

Once the e-mail is configured, the operation of the e-mail function is very simple. When
you wish to e-mail a form or report press F9 when asked to “Ready printer. Press <space>
to continue.”. In the printer emulation list (see Fig.1) choose ‘Q. Email report’. You will
then be prompted for the e-mail address to send the report/form to.

Each user name/password set up in the company may have their own individual e-mail
address that will show as the address the e-mail is from and for reply purposes. To define
the e-mail address for any user:

1. Log in to the company with a level 9 password and go to the Master Menu.

2. Press I for initialization. (If you do not have a level 9 password you will not be
allowed access to the initialization menu.)

3. Select ‘Update security passwords’.

You will be shown the password and user names that you have set up. Use the up
and down arrow keys to go to the user you wish to enter an e-mail address for.

5. Press <Enter> on the password.
Press <Enter> on the user name.

7. At the bottom of the screen the field for e-mail address will appear. Type the full
valid e-mail address for that user, ex. mailbox(@companyname.com.

8. Enter to accept the e-mail address, and then enter through the other fields until
you get to the next user.

9. Repeat steps 4-8 as desired, when you are finished exit the screen by pressing
<F10> as normal, and save the changes



Within Oneir, you can store default email addresses for different business forms in the
customer F11 memo or Vendor F11 memo for Purchase Order form. To tell the program
that the line in the memo is an e-mail address and what form it should be the default for,
it must be in the exact format below. You may store up to a maximum of 17 e-mail
addresses per customer/vendor. Please note that this total includes the form defaults.
(Please note the first line is the general email address to default to. A different e-mail
address may be entered manually when you are printing forms or reports):

Customer F11 Memo
EMAIL:

EMAIL (Confirmation):
EMAIL (Invoice):
EMAIL (Quote):
EMAIL (Statement):
EMAIL (Order Guide):
EMAIL (person’s name):

Vendor F11 Memo EMAIL:
EMAIL (Purchase Order):
EMAIL (person’s name):

You may specify multiple general e-mail addresses (by entering more than one line as
EMAIL) and you will then be prompted when sending e-mails to that customer to select
the address to send to. The additional e-mail addresses can be referenced to an individual
by entering the person’s name in brackets, between the word ‘EMAIL’ and the colon.
(See above.) Due to screen size limits, this additional reference may only be up to 15
characters long.

When you are sending a group of Confirmations, Invoices, Quotes, Statements, or
Purchase Order to multiple customers/vendors, the default email address stored in the F11
note will be used. (If you have not specified a default for the form, the general e-mail will
be used. If you have multiple lines defined as ‘EMAIL’ the first occurrence will be used.)
When you are sending a single form to a customer/vendor, multiple forms to a single
customer, or you are sending any other form or report, you can override the default email
address, or choose to accept it as it appears on the screen.

Appendix One

Sample Oneir Solutions Forms




Sales Order & Invoicing: Invoices

INVOICE
Omair Solubons nc. 739
¥ Broadway Ave. Dec 31/0%
Toronio, ON M4P 17T
CANADA
P: (877) 322-3580
P: [418) 122-3580
ONEIR "W
SOLUTIONS W oneirsolutions. com
:Il Atlantle Sport Centers Inc. : Atlantic Sport Centers Ine.
L Eastern Warahouse 1 Eastern Warahouse
o 19 Bloomfled Avenue " 19 Bloomfied Avenue
Empire Village, MY Empire Village, MY
T 24680 T 24680
18] o
(518) 555-24886
PURCHASE ORDER pay. | FURKCIASE OSDER R DR GAT STATUS AT TERMSE
BaTE
Dec 31/03 20576 Extra Extra coD
OATE SHIPPID S VA INLIVER Y MO O PACKACGS
Dec 31/03 PPC 1
OROIRID orYy FRODUCT OO0 DESCRIFTION LUNIT FENT TOTAL
SHIFFED
Converted from guote# 34
200 200 |26-R-M-RED 26" men"s racing bicycle - red. E 287.06EA
Less 15.00 % discount BE11 .80 48B00.20
Use red #4567
1500 24-T-W-RED 24* women's touring bicycle - red. 142, 59EA
Less 18.00 % discount 0.00
10000 120001001 Candy E 295, DDEA 3540.00
5 5 Pallet E H/C
Subtotal 52340, 20
FREIGHT 200,00
GST 2627.01
Provincial Sales Tax 4203.22
U.8. funds
TOTAL
58370.43




Sales Order & Invoicing: Pick Slips

I T 2 LIP

:I:llrﬂuﬂnn;lm. Our Crder : 20505
Vi, .
Tmmm Date Ordered: Dec 31/03
CANADA
P.Q. MNo. t AS=-1124
P: (B7T) 322-3580 P.0O. Date ; Dac 31/03
P: (416) 322-3580
ONEIR F: {418) 322-0809 Fhone Nurber: (416} 555-9714
SOLUTIONS www, onelrsolutions.com
Seld te: BENTS
Bente Limited Bents Limited
Buite 1100 Suite 1100
124 Capitalist Road 124 Capitalist Road
Maryweather, NY Maryweather, NY
44389 44389

Requested Date Shipped: Dec 311/03 Instruction:
Delivery: FPC Ship via: UPS 345678-121 Salesrep: OAK

PRODUCT DESCRIPTION BIN ORDERED U/M SHIFPED

Back order inve 678 (031231}

22-R-M-BLUE 22" men's racing bicycle - blue. R99-25 3 EA 3
RIM=-22 22" bleycle rim. ROS=22 & [
HANDBAR=-L Large size bicycle handle bars. R45=-03 3 3
BEATH2 Firm bicycla meat. RO1-16 3 k|
FRAME-22-1W Size 22" bicycle frame (light wt.) R17=-22 | 3
TIRE=22=R 22" racling tire. R10=20 ] [
SPOKE=-22 22" bicycle spoke. R15-03 150 150
Shipper: Date Shipped: # of Cartons: Weight:
Prepared by: Date: Inspected hby: Date:

Value of sales: 419,88



Sales Order & Invoicing: Packing Slips

PACKING SLIP
Cmair Solutions inc. Dec 31/03
¥ Broadway Ave.
Toronls, ON MAP 1TT
CAMNADA
P (BTT) 312-3580
P: (416) 322-3580
ONEIR 9"
WA 0N T SOluthons. com
SOLUTIONS
:. Benta Limited : Bents Limited
L Suite 1100 1 Suicte 1100
i 124 Caplraliar Road " 124 capltalist Road
Maryweather, NY Maryweather, NY
T 44389 T 44389
ik i
PURCHASE RDEE b, | PR A (B0 OUE DEEEE M i QAT AT FAT T
DATE
AS=-1124 Dac 31703 20505% OAK N/A SETES=00 Nat 30
BATE SHIFFEE A Vi [y Fl G PACHATES
Deac 31/03 uPrs 1456 T8=123 PPC
iR i PR AT i LT FRR T AL
SHIFFLL
Back order inve 678 (031231}
| 1|23-R-M-BLUE 22* men"s racing bicycle - blue.
L] G|RIM=-22 22" blicycle rim.
| 1| HANDBAR=L Large size bicycle handle bare.
3 1| SEATIZ Firm bicycle seat.
| 1| FRAME-22-LW Size 22" bicycle frame (light wt.)
6 6|TIRE-22-R 22* racing tire.
150 150 | SPOEKE=22 22* bicycle spoke.

TOTAL




Sales Order & Invoicing: Confirmations

10

CONFIRMATION

Cmeir Solutions Inc. 678 Dec 31703
91 Broadway Ave,
Toromto, ON M4P 177
CANADA
P (BTT) J22-3580
P: (418 J22-3580
ONEIR ——
SOLUTIONS wranwionelrsolutions.com
:_i’ Bence Limitced ; Bents Limited
L Suice 1100 I Sulte 1100
I 124 Capitaliat Road M 124 caplrallat Road
Maryweathar, NY Marywaather, HY
r 44309 T dal1an
0 0
FLHOHAND CRE) R RO h.ll;'lll.lh“.l“. LR mﬂﬂ Rii L [¢1Y r I1‘1| Tus rll‘ THI
1ATE
AS=1124 bee 11/01 20808 QMK H/A SGETEL=00 Meb 30
ATH SHEPFD siow ik LIV Y Pl GIF PACACES
Dec 311./03 upPs 3145678=123 PFPC
OROERED | QTY FRELCT Wi DESCRIFTHEIN URIT P TOTAL
sl
Back order invd B6TH (031231)
3 3| 23=R=H=-BLUE 21" men'® racing bieyols - blue. 132, 46EA 197, 3B
5 B|RIM=22 22" bicycle rim,
1 3 | HANDBRAR-L Large size bicycle handle bars.
3 3| SEATHZ Firm bicycle seat.
k] 3| FRAME-22-1W Size 22* bicycle frame {(light wt.}
& 6 |TIRE=-22=R 22" racing tire,
150 150 | SPOKE=22 22" bleyele spoke, D.15 22 .50
Subtotal 419,88
FREIGHT 20,00
TOTAL
435, BB
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Sales Order & Invoicing: Quotations
QUOTATION
Omair Sclutions inc.
91 Broadway Ave
Toranto, ON M4P 1TT
CANADA
Pz (B77) 322-3580
Pz (416) 322-3580
ONEIR "™
SOLUTIONS W OREITSOIUBONS Com
i Bents Limiced 5 Benta Limited
[¥] ) H
L Bulte 1100 " Sulte 1100
(] 124 Caplitalliat Road [ 124 italist Road
Marywaather, NY Marywsather, WY
r 4438% T "TELE]
1] 0
- GAT STATUS FART MY
DATE
wmc 31703 15 A M/A 0R7ES5-00 MNet 30
DATE SHIFFED SR VLA Il EEY WO O PATKAGES
Dec 31/03 Best Way FFC
QUANTITY PROBLCT 006 [ESCRIFTMON. UNIT FRICE TOTAL
1 l|26=-R=-M=-BLUE 26" men*s ra bicycle = blue 157 . BEEA 157 .88
1 1|0IL-10 Bicycle oll
Product suble £157.8B
Subratal 57.H8
FREIGHT 10.00
TOTAL i
167 .88




ales Order & Invoicing: Customer Order Guide

Customer:

Benf

Suite 1100

BENT

te Limited

124 Capitalist Read

Maryweather,

44389

BRM

RPR

REPF

RPS

RPT

NY

Product

Description

22" men's racing bicycle - blue,
22" bicycle rim.

Size 22" bicycle frame (light wt.)
Firm bicycle seat.

Large size bicycle handle bars,
22" bicycle spoke.

22" racing tire.

EA

EA

EA

EA

Order Guide
December 31,

Product

Code

2003

12

Page 1

Oneir Solutions Inc.
91 Broadway Ave.
Toronto, ON M4P 1T7
CANADA

P: (877) 322-3680
P: (418) 322-3580
F: (418) 322-0809

ONEIR

2Z-R-M-BLUE
RIM-22
FRAME-Z2-LW
SEAT#2
HANDBAR-L
SPOKE-22

TIRE-22-R

SOoLUTIONS www.oneirsolutions.com
Average
Price Usage/Wk Quaritity
176.23 5 B
11,45 10
34.10 5 -
5.732 5
13,64 5
28,31 244
18.44 10
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Repetitive Billing Invoicing: Invoices

INVOICE
Oneir Solubons inc. 741
¥ Broadway Awe. Jan 31/03
Toronto, ON M4P1TT
CANADA
P [BTT) 321-3580
P [418) 322-3580
ONEIR "%
i ol thons. com
SOLUTIONS W
5 Bantn Limicead 5
i1 s M
1 Sulice 1100 I
[+ 124 Capltaliac Road P
Marywesather, NY
T 44389 T
4] 1]
(416) S55-9714
PURCHASE (IR Bk PR HASE (TRTIE R R (DSRS0 F GAT STATLR FAT TERRY
BATE
clo2 Feb 1/95 102 OAK Extra 98765-00 coD
DATE SHIFFID SF VA INLVIRY OO FACKAGES
Jan 31703
ORDMERID ory FRODUCT CODeE DESCRIFTION INIT PR TOTAL
SHIPFED
Annual bill Jan 31/03 to Jan 30/04
1 | LABOR Annual Mtce. Plan on 5/N BIKE2201. 55. D0HR 55.00
Subtotal 55,00
asT 2.7%

TOTAL

al. 7D




Point of Sale: Invoice/Receipt

Omeir Solutions Ine.
" Ava.
Toronto, ON M4P 1TT
P2 {8TT) 322-3580
r:::gilllli
ONEIR )
BOLUTIONS W NI RClton s o
BENTS
Banta Limlted
Sulte 1100

124 I‘..';plta'l.:i.st. Boad
HMaryweather, NY
44389

{416) 555-9714

14

Zale pooT4z 1

03.12.3112:38 PM
Demonstration User

ocy Extension

Product Code Product Descriptien Price
22-R-M-BLUE 22" men*s racing bicycle - blue 176_23
TIRE-22-R 22* racing clire. o.o0
SPOKE=22 22" bicycle spoke. 0.00
RIM=-22 22* bicycle rim, 0.00
HAMDBEAR-L Large size bicycle handle bars, o.00
SEAT#Z2 Firm bleyecle seat. o.00
FRAME=23=LW Size 22" bicycle frame (light wt.) 0.00
End of Kicting "22=-R-M=-BLUE"
VISA A5 EXEX XXX FIO0

Thank You for your business.

We are here to service your needs!

SEEE=EE

1 176 .23E
2 Included
o Included
2 Includaed
1 Includsd
1 Included
1 Included

Total Due: 176.321

22J4A8 . . . .« 176.33
Paid in full

Signature




Point of Sale: Pavment at the Counter

Oneir Solutions Inc.
91 Broadway Ave.
Torento, ON M4P 177
CANADA

P: (877) 322-3580
P: (418) 322-35380

F: {416) 322-0809
ONEIR

SOLUTIONS www.oneirsolutions.com

BENTS

Bents Limited
Suite 1100

124 Capitalist Road
Maryweather, NY
44389

(416) 555-9714

Paid $26250.00 on Invoice 504

Chegue

Thank You for your business.
We are here to service your needs!

Accounts Receivable: Customer Statement

15

Payment 000743 1

03.12.3112:44 PM
Demonstration User

26,250.00



Bill to

Bents Limited

Suice 1100

134 Capitalist Road
Marywsather, NY
447385

Clients
Date-Page:

16

03.,13,31-1

Date

Inv #

Transaction Description

Charges

Credits

Balance

03.12.31
03.12.31
03.12.31
03.12.31
03.12.31
03.12.31
03.12.31
03.12.31
03,.12.31
03.12.31
03,.12.31
02.01.31
03,01,31
02,12,31
02,12,31
02,12.31
03,12,31
03.12.31
03,12.31
03.12.31
03,12.31
03.12.31
03,12.31
02,12.31
03,12.31
03,12.31
03,12,31
03.12.31

509
511
514
526
532
550
£37
78
701
702
720
740
T4l
Q00469
12345
000473
000489
Q00498
QDOEDR
Q00E4L
QDo&E70
718
1234
000434
000712
000712
000712
000712

Invoice #509%9
Invoice #511
Involce #514
Invoice #5216
JOB #ECOTOS
JOB #19054
JOB #20454
Invoice #678
Inovoice #701
Invoice #702
Invoice #720
Involice 740
Invoice #741
P.D.5. 000469
Chg #12345
P.0.5. 000473
P.O.5. 000489
P.0O.85. 000458
P.O.5. 00DE0B
P.OD.5. 00DE4]
P.O.5. O0D&TO

Sale

Sale
Sale
Sale
Sale
Sale
Sale

Cradit note N718

Deposic for order 20562.

P.0.8. 000424
P.0.5. 000712
P.O.8. 000712
P.0.8. 000712
P.0O.8. 000712

Ho credit on past due accounts.

Plek up
Layaway
Layaway
Layaway
Layaway

11:194.40
296.73
4d,073.53
2,240.00
293.38
5,355.00
5,355.00
B72.10
S80.13
S6d4.14
3.73
173.25
aT. T3
197.35

260.14
528.85
17.76
234,56
107.67
29.7%

300.00

=52.50

=11.91
=300.00

=10.00
=20.00
=80.00
=100.00

11,194 .40
296.71
44,073.53
2,240.00
2%3.38
5,355.00
5,355.00
872,10
580.13
564 .14
3.73
173,25
37,735

144.85
260,14
528,85
37.76
234,56
107.67
#9.79
=11.91
=300.00
ion.0o

=210.00

20 days
1.425.88

Current
71,314 .86

Purchase Order:

30 days
0.00

Total Due
T2,740.74
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Purchase Order
Oneir Solutions Inc.
91 Broadway Ave. PURCHASE ORDER DATE | PURCHASE ORIDER NO,
Toronto, ON M4P 1TT
CANADA
10.02.28 1003
P: (8TT) 322-3580
P: (416) 322-3580
ONEIR "
SOLUTIONS Wi oneirsolutions. com
E FIRROC fl
N FireRock Tire & Rubber Company i
D 203 Avenue de Richard P
8] ville la salle, Quebec
R T
HSC S5Té o
(414) 345-0912
DATE REQUIRED | CANCEL DATE PURCHASING AGENT GS.T.STATUS | PAT, STATUS
10,02.328 10.03.14 Jim Smith, P.A. Inecluded S567T8830
TERMS SHIP VIA DELIVERY
Natli0 FadEx Ground Dur wWarshouse PFD
CHDERED | PRODUCT ODDE DESCRIFTION UNIT PRICE | LOM TOTAL
100 | TIRE-20-F R0* pleasure tire. 16.38 EA 1635, 00
250 | TIRE-22=-P E2* pleasure bicycle tire. 15.79 EA 3937.50
7% | TIRE=22=R 22* racing tire. 16.74 EA 1257.00
150 | TIRE-26~-P E6* pleasure bicycle tire. 17.83 EA 2644, 50
Bubtotal 9474,00
TOTAL 9474, 00
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