Request for Quotation

RFQ Title: regarding the procurement of services
under the ‘Career Café Partner’ participant
package for the ‘Career Festival’ on 21-24 May
2026.

Date of Solicitation: 01/04/2026

Submission Date and time: 06/04/2026 no later
than 15:00 Kyiv time

Questions and Clarifications Due by:

03/04/2026

Request for Quotation (RFQ)

regarding the procurement of services under the
‘Career Café Partner’ participant package for the
‘Career Festival’ on 21-24 May 2026

The non-governmental organisation ‘Development
of Civic Competencies in Ukraine’ (CSO
“DOCCU”), as part of the Swiss-Ukrainian
DECIDE Phase 2 project “Decentralisation for the
Development of Democratic Education”, is
inviting tenders for the provision of services under
the “Career Café Partner” package at the “Career
Festival” on 21-24 May 2026

Place and term of service provision: Ukraine,
Kyiv, 1 Akademika Glushkova Avenue, Dates:
21-24 May 2026

Instructions for submitting a price quote

Business entities duly registered under the
Legislation of Ukraine, with experience in the
relevant field, corresponding to the KVED, are
invited to participate in the Tender.

Task description
In accordance with the Technical Specification

(Appendix 1)

- Appendix No. 2 Letter - response according to
the sample attached to this tender with a detailed
calculation and description;

3anuT HiHOBOI MpoONO3uILil

Haspa 3III: momo 3akymiBii MakeTy MOCIYT
yuacHuka “TlaptHepa kap'epHoro kadey” 'y
“@ectuBaii kap’epu’”’ 21-24 tpaBHs 2026 poky.

Hara koukypcy: 01.04.2026

Jara i yac nonanns: 06.01.2026 ne niznime 15:00
3a KHIBCBKHM 4aCOM

IMocTaBUTH MUTAHHS TA 3POOUTH YTOUYHEHHSI
mozxHa 10: 03.04.2026

3anut ninosoi npono3uuii (3L1IT)

10710 3aKyIIBJ1 MaKeTy MOCIYr Y4aCHUKA
“ITaptHepa kap'epHoro kadey” y “Dectunani
kap’epu’” 21-24 tpaBHs 2026 poky

I'pomanceka opranizanisi «PO3BUTOK rpoMaIsTHCBKUX
komriereHTHOcTe B Ykpaini» ('O «JOKKVY») B
paMKax [IIBeapChbKO-yKpPaiHCBKOTO  ITPOEKTY
DECIDE Phase 2 «/leuenTpanizaiisi jisi PO3BUTKY
JIEMOKPAaTUYHOI ~ OCBITH» MPOBOAUTH  3aKYIIIBIIIO
IIOI0  3aKyMiBJl MakeTy MOCIyT yJacHHKa
“IlaptHepa kap'epHoro xkadey” y “dDectuBaii
kap’epu’” 21-24 tpaBHs 2026 poky.

Micue i cTpox HagaHHsI mOCayr: YkpaiHa, MICTO
KuiB, mnpocnekr Axaaemika [nymkoma, 1, [lara
nposeneHHs 21-24 tpaBHs 2026 poky

IncTpyKuis 3 moxaHHs HiHOBOI MPOMO3ULIl

Jlo ydacTi y 3aKymiBil 3alpoIIyIOThCS CYyO‘€KTH
MIAMPUEMHUIIBKOT TISITBHOCTI, HAJIGKHUM YUHOM
3apeecTpoBaHi 3a 3aKOHONABCTBOM YKpaiHH, SKi
MalTh JOCBiJ poOOTH y BIAMOBLAHIN cdepi,
BiamoBiaai KBEJI.

Onuc 3aBIaHHA
BinnmoBiano 10 Texniune 3asnanns (JJoxaTok 1)

- Jlomaroxk Ne2 JIucT — BiANOBiAb BiAIOBIIHO
710 3pa3Ka, M0 JOJAETHCS JI0 IbOTO TEHILCPY 3
JIETaII30BaHUM PO3PAXyHKOM Ta OMUCOM;


https://docs.google.com/document/d/1eWrbStlqB09LjJ6L52jcDUYFUejL1sca/edit
https://docs.google.com/document/d/1eWrbStlqB09LjJ6L52jcDUYFUejL1sca/edit
https://docs.google.com/document/d/1eWrbStlqB09LjJ6L52jcDUYFUejL1sca/edit

- Appendix No. 3 Letter of notification regarding
the absence of open proceedings in a bankruptcy
case, etc. (Attached);

- Copies of documents confirming the registration
of a legal entity or an individual entrepreneur.
(Copies of an extract from the Unified State
Register of Legal Entities and Individual
Entrepreneurs; Copies of an extract from the
Unified State Register of Legal Entities and
Individual Entrepreneurs with an indication of
KVED; Copies of the single tax payer's
certificate).

Submission of proposal in electronic format

Proposals in electronic document format must be
sent to the specified address by April 06, 2026, no
later than 3:00 p.m. Kyiv time.

Submissions must be made exclusively in
electronic format (PDF, Microsoft Word or Excel)
to tenderdoccu@gmail.com

Suppliers should not send archived files. Pages
with original handwritten signatures must be
scanned and sent in PDF format as an e-mail
attachment.

Please indicate in the subject line: Enquiries
regarding the procurement of the “Career Café
Partner” service package”

Offers received after the specified time or to a
different email address may not be accepted.

- Jomarok Ne3 JIucT-mOBIZOMIICGHHS —IIOJO
BIZICYTHOCTI BIIKpUTHX TPOBAPKEHB Y CIIpaBi
po 0aHKpPyTCTBO, TomIo (lomaeThes);

- Komii mokymeHTiB, IO MiATBEPIKYIOThH
peecTparliito pUANYHOT 0ocodu uu (izuuHOT
ocobu-mianpuemns. (Komii Bummckm 3
€IMHOTO NIePKaBHOTO PEECTPY FOPUAMUHUX
oci0 ta (izuunux ociO-mignpuemitis; Kormii
BUTATY 3 C€AMHOIO JAEpKABHOTO PEECTPY
FOPUTUTIHUX ocio Ta (hi3UIHUX
ocio-mignpuemitiB i3 3a3HadeHHsM KBE];
Komii cBifonTBa miaTHUKa €IMHOTO MOAATKY,
JIOBIZIKY 3 OaHKY IO BIIKPUTTS PAaXyHKY).

ITonanHs npono3uuii B e1eKTPOHHOMY (hopMmaTi

[Ipono3unii y ¢opmari enekTpoHHUX HOKYMEHTIB
MOBUHHI OyTH HaJiClIaHI Ha 3a3HAYCHy ajapecy M0
06.04.2026 poky, He misHime 15:00 3a kUIBCbKUM
4acom.

TloganHs MarTh 3OIWCHIOBATUCA BUKIIOYHO B

enexktponHomy dopmari (PDF, Microsoft Word a6o
Excel) aapecy tenderdoccu@gmail.com
[TocTauanbHUKU HE MOBHMHHI HAJCHUJIATH apXiBOBaHI
¢daitmn.  CTopiHKW, CTOATH
OpHTiHAIbHI Tpeda
BifickanyBath 1 BimmpaButu y ¢opmari PDF sx
JI0/1aTOK JI0 €JIEKTPOHHOTI'O JIMCTA.

Ha

Ha sdKHX MAaKThb

BIACHOPYYHI  ITiJITUCH,

B Temi JmcTa nmpocumo 3a3HAYUTH: 3anUTAHHS
moao0  3akymiBil  nakery nocayr  “TlaptHepa
Kap'epHOTO Kade”

[Ipono3umii orprMaHi Michs 3a3HAYEHOro 4acy ado
32 1HIIOK €JEKTPOHHOIO aJpecord MOXYTh He
MIPUHAMATHCS.


mailto:tenderdoccu@gmail.com
mailto:tenderdoccu@gmail.com

Evaluation criteria KpuTepii oniHioBaHHA

CkJ1a10Ba OLIHKHA Bara MaxkcumaJjib
Evaluation component | Weight | The HA
maximum KiJIbKiCTh
number 6aJis., sKi
of points MOKHA
you can
get OTpUMATH
40% 20 [TintBepmxennit moceig |  40% 40
. . OHa o1io
Proven experience in Bmg, HAHH TORTORHX
performing similar poorT
work
IToBHOTA Ta 20% 20
20% 20 MPABWIBHICT  TIOJAHHUX
Completeness and AOKyMCHTIB
correctness of the
submitted documents dinaHcoOBUN KpUTEPIil 40% 40
o
Financial criterion 40% 40
Total 100% 100 Bceboro 100% 100




JucT-BignoBianb

HA 3alIUT LiHOBOI NMPONO3NLii
II0J0 3aKYIiBJi maKkeTy nocjayr ydacuuka “IlapraHepa kap'epHoro kadey” y “decruBaJi kap’epu”
21-24 TpaBHs 2026 poky

Ha3Ba nogaBaya wiHoBoI Npono3uuii

Jonarok 2

Hama

Opuanuna aapeca
KontakTHa ingopmanis

VY BiAMOBi/Ib HA 3aIIUT HAJAEMO I[IHOBY MPOMO3HUIIiI0 BiAMOBiIHO 10 TexniyHoro 3aBnanHs Jlomatok 1:

Ne Hazpa KinmpkicTh BapricTs B rpH.
(UAH),
oe3 I1/IB
1 ITaker mocayr yyacHuka “IlapTHepa 1
Kap'epHoro kagey” y “decruBaJii
kap’epn” 21-24 TpaBus 2026 poky

I1IG:
ITignuc:
ITeuarka 3a HIBHOCTI

Kommnanis:

Jonarok 3



[ara:

JIucT-nmoBigoMJIeHHA

[[TanoBHI maHoOBe, AsKyeMo 3a Bamne 3arikaBneHHs y Hammx nociayrax. Ha Bamr 3amut moBogumo 1o
Bamoro Bimoma HactymnHe:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAc HE pO3Modara mporeaypa OaHKpYyTCTBa, HE

PO3MISAAAIOTECS CYAOBI 1030BM, BCi 3000B’s3aHHS Iepesl KPEeOUTOpaMU € BUKOHAaHUMH, MU HE
NPUMTMHAEMO JIIJIOBY aKTHBHICTh Ta HAJaHHS TOBApiB/TIOCIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSIKOMy 3J04YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaeMO OyIb-KOMY TOKapaHHIO 332 CyAOBUM BUPOKOM, SIKMM He Mijyiirae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CyIOBOIO pIILIEHHS, K€ Ma€ 3aKOHHY CHJIy 3a 3BUHYBAu€HHsM Y IlaxpailcTsi,
KOPYIIIIil, y4acTi y 3JI04MHHIN opraHizauii a0o Oyb-sIKUi IHIINNA HEe3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHSA, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COLIajJbHE CTPAaxXyBaHHSA Ta CILIATOIO
MOJATKIB Yy BIJAMOBIJHOCTI 3 MPaBOBUMHU HOPMaMU KpaiHM, Jie MU 3apeecTpoBaHi, abo KpaiHu, Jie
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BUKOHAHUMH.

(ITigmuc)




