EFE Education

THONG BAO
OJT TAI MALAYSIA HOC KY SPRING 2023

“San sang cho sw nghiép toan cau”, vdi mong muon sinh vién Pai hoc FPT tot

nghiép khong thua kém sinh vién cac nudc phat trién trong khu vuc, Nha trudng to chirc cac

chuong tinh qubc té thong qua cac khod hoc va hoc ky & nudc ngoai dé ngudi hoc c6 thé st

dung ngoai ngir trong viéc hoc va thuc tap nhu mot cong dan qudc té thyc thu. Py ciing 1a

mot phﬁn cua chuong trinh dao tao tai Truong Dai hoc FPT.

Trong Hoc ky Spring 2023, Nha trudng t6 chirc OJT tai Malaysia véi nhiing thong tin co

ban nhu sau:

1.

4.
S.

Poi twong: SV du didu kién tham gia OJT vao HK Spring 2023 & cac chuyén
nganh: SE, Marketing, IB, HM, MC, ENG.

Thoi gian (dw kién): Tir 04/02/2023 dén 29/04/2023.

Pia diém: Cac khach san 4 sao 1a ddi tac cta Trudng Pai hoc UCSI tai Kuala
Lumpur.

Ping ky: SV dién form ding ki trudc 16 gio 30/11/2022.

Chi phi chwong trinh: SV hoan thanh hoc phi theo dung tién do tai DH FPT.

Theo dé, SV dugc hd trg cac loai phi:

- Chi phi luu tra co ban trong sudt 3 thang tai Malaysia.
- Dua — tién tai sin bay nudc ngoai.
- Mot phan phi visa.

- Mot s0 bira an co ban va cé thé c¢6 thém phu cap.

Ngoai ra, SV can chuin bi mét sb loai chi phi khac nhu vé may bay, sinh hoat phi, bao

hiém... theo sy hudng dan ciia BTC.

Luuy:

- C6 thé mat dén 3 tuan dé 1am Ho chiéu, Sinh vién chu dong di lam Ho chiéu NGAY

néu chua c¢6 hg chiéu hoac ho chiéu con han dudi 6 thang.

- SV can chuan bi Resume dé tham gia Interview, va mdt s6 ho so khac cho thu tuc visa

theo sy hudng dan tir BTC.

- Sinh vién tham gia chuong trinh nay khong can dang ky OJT tai cac DN trong nudc
theo thong bao cua Phong QHDN.

Moi thic mdc vé chwong trinh vui long inbox page Study Overseas, email: thuvh3@fe.edu.vn

hogac SDT: 0901 377 317 hodac 0961 077 747.

BTC


https://forms.office.com/r/usKVnKhF2N
https://forms.office.com/pages/responsepage.aspx?id=FUgF13Um-UyLP8cCIiudOGBdz4BM3AhOvEIAtQG5jNxUNVI3Vzk2TUI2TFE1TE4yTkxTS0ZIU0NXNyQlQCN0PWcu
https://www.facebook.com/ICFPTU.StudyOverseas

PHU LUC
THONG TIN CHI TIET VE CHUONG TRINH

1. Objective

The Program aims to provide a student with work experience in a safe and structured
environment with help from experts. It will help them to master soft skills such as
communication and time management. It will also increase their confidence thus
inspiring and preparing them as future leaders. They will also explore the uniqueness and
role of culture as an essence to the diverse society.

Have a comprehensive understanding of the required knowledge, skills and attitudes in
an enterprise. Be able to adapt and be proactive in a multi-dimensional environment.
Being able to be an international intern in Malaysia will provide you the chance to
experience firsthand what it is like to live and work in this rapidly growing Southeast
Asian business hub.

2. Job description

2.1

2.2,

2.3.

SE

Fulling tasks set out by supervisor

Operations & Administration with department
Back End Support — Customer Services

Software and IT related Operations

Business, Management, English

Fulling tasks set out by supervisors in the department
Attending meetings

Performing research at supervisor’s request
Handling customers/ clients

Preparing meeting minutes / reports

Marketing & Executive Sales

Administration & Operations in Organization
Problem solving & Customer service related
Event Management

Preparing meeting minutes and attending meeting
Mass Communication, English

Fulfilling tasks set out by supervisors from department
Attending meetings & Meeting minutes
Operating & administration

Social Media & Copywriting

Marketing

Customer service Related

2.4. Hospitality, English

Fulfilling task set out by supervisors from department
Attending meetings and taking meeting minutes
Customer service related

Front Office Management

Event Management

F & B Management

Assessment



The assessment scheme:

Alphabetical Weight Final Point Of
Value Semester (Gpa)

A 80-100 4.00

A- 75-79 3.67

B+ 70-74 3.33

B 65-69 3.00

B- 60-64 2.67

C+ 55-59 2.33

C 50-54 2.00

C- 40-49 1.67

D+ 35-39 1.33

D 33-34 1.00

D- 31-32 0.67

F 0-30 0.00

4. Discipline/ Attendance requirements

The student will be subject to the UCSI and Partner Company policies and regulations.
Students will be assessed by the employers and any disciplinary or violation of policy will
affect the students’ placement status — either non-graded or terminated.

5. Schedule

- First 2 weeks: Students undergo workshops on work ethics/ English Communication/
Grooming & Professional Conduct/ Safety and Malaysian Culture).

- Next 10 weeks: Internship at departments: 2 shift rotation (morning: 7am — 3pm) or
afternoon (2pm — 10pm), 8 hours per day, 6 working days, 1 day off, month rotation
within department.

6. Benefits

- Month rotation within department

- Provided with in-house training before placement
- Certain meals

- Basic stipends (~400RM/month)

- Basic accommodation

- Certificate: issued by UCSI University./.



