pleial ole

MpunoxeHne Ne1

YTBEP>XOEHA
npukasom MeHepanbHOro ampekTopa
AO «3[K «JleH3onoto»
oT 2023 roga. Ne

MOJMMTUNKA
AO «3[K «JleH3onoTto»
B OTHOLLEHMM 06pabOoTKN NepcoHarnbHbIX AaHHbIX

2023



I—I on I'O C Manutvka AQ 30K «<JleH30noTos

B OTHOLUEHWK 00pataTir NepCoHANBHBLIX OaHHbIX

CopepxaHue
1. HasHauyeHue n obnactb NpUMeHeHns
2. TepMuHbI N COKpaLleHust
3. O06wwme nonoxeHus
4. TMopsagok n ycnosus obpabotkm MNMOAH B KomnaHun, cobntogeHne KoHpUaeHUNansHOCTH

© ® N o o

nepcoHanbHbIX JaHHbIX.
MpaBa n o6s3aHHOCTM cybbekToB NH, obpabaTbiBaeMbix KomnaHuen.
MpaBa n o6s13aHHOCTM Onepartopa

HopmaTuBHbIE CCbINKK

[Mopaook BHECEHNA U3MEHEHUI

KOHTpOJ'Ib M OTBETCTBEHHOCTb 3a UcnonHeHune NonuTnku

11
11
11



I—I on I'O C Manutvka AQ 30K «<JleH30noTos

B OTHOLUEHWK 00pataTir NepCoHANBHBLIX OaHHbIX

1. HasHaueHune n obnactb NpUMMeHeHNs

1.1 Hactosiwaa [Monntnka AO «30K «JleH3onoto» B OTHOWEHMM 0B6paboTkm
nepcoHanbHbIX AaHHbIX (ganee — [lonuTuka) npegHasHadyeHa Ans onpegeneHvs obLmx
NPMHUMNOB 06paboTkM nepcoHanbHbIX AaHHbiX paboTHukoB AO «3[K «JleH3onoTto» (ganee —
KoMnaHmnsa) u uHbIX Nnd, YbW NepcoHanbHble AaHHble obpabatbiBatoTcs KomnaHuen c uenbto
obecneyeHnss 3awmTbl NpaB M CcBOOOA 4YenoBeka M rpaxgaHmHa - cybbekTa nepcoHanbHbIX
AaHHbIX Npy 06paboTke ero nepcoHanbHbIX AaHHbIX (aanee — MNOHR).

1.2 B cooTtBetcTBMM C noanyHKTOM 2 cTtatbn 3 PeaepanbHOro 3akoHa ot 27 uiona 2006
roga. Ne152-d3 «O nepcoHanbHbIX JaHHbIX» (ganee — 3akoH) KoMnaHus siBNseTca onepaTopom,
TO €CTb HPUANYECKMM JULOM, CaMOCTOSATENbHO WM COBMECTHO C ApYyrMMn  nuuamm
opraHumsyowmm un (mnn) ocywecTtenswowmm obpabotky MNOH, a Takke onpegensowmm Lenu
obpabotkm MNOH, coctaB MNOH, noanexawmx obpaboTke, AencTBMs (onepauumn), coBepLliaemMble C
MOH. OenctBue Hactosiwen [MonuTukM pacnpoCcTpaHAeTCs Ha BCce onepauun, coBepllaemble B
Komnanuu ¢ MNOH ¢ ncnonb3oBaHMEM CPeACTB aBTOMaTu3aumm nnmn 6e3 nx Ncnosib3oBaHmS.

1.3 Hactoswasa [lNonutuka obsizaTenbHa AN O3HAKOMIEHUS W UCMOSTHEHUS BCEMMU
paboTHMKamn KomnaHuu.

1.4  Ob6ecneyeHne HeOrpaHMYEHHOro A0CTyna K Hactosiwen [lonuTuke peanusyetcs
nyTemMm ee pasmeLleHunsi B 00LLenoCTynHbIX nomeleHmsx KomnaHum nmbo nHeim cnocobom.

2. TepMUHbI U coKpaLLeHns
2.1  TepMuHbI
TepMuH OnpegenexHuve
ABTOMaTM3MpOBaHHaa obpaboTka 0OpaboTka  nepcoHanbHbIX AaHHbIX C  MOMOLLbIO
NepcoHanbHbIX AaHHbIX CPEACTB BbIYUCIIUTESNTbHON TEXHWKM
BuomeTtpuyeckme nepcoHanbHble CBELEHNS, KOTOPble XapakTepuayT (MU3MOonornvyeckmne
naHHble n  OGuonormyeckne  ocobeHHOCTM  4YeroBeka, Ha
OCHOBaHWUMN KOTOPbIX MOXXHO YCTaHOBUTb €ro NIMYHOCTL U
KOTOpble MCMNOMb3YKTCA ONepaTopoM ANA YCTaHOBMNEHMUS
MMYHOCTU CyObeKTa NepCOHanbHbIX
IaHHbIX
BnokupoBaHue BPEMEHHOE npekpalleHne o6paboTkM nepcoHarnbHbIX
nepcoHanbHbIX AaHHbIX aHHbIX (3a MCKNoYeHMeM criyvyaeB, ecnn obpaboTka
Heobxoavma Ansg YyTOYHEHUSA NePCOHANbHbIX AaHHbIX)
3aKkoH degepanbHbin 3akoH oT 27 nonsa 2006 Ne152-93 «O
NepcoHanbHbIX AAaHHbIX»
NHdopmaLmoHHas CUCTEMa [COBOKYMHOCTb  cogepxawmuxcs B 6asax  AaHHbIX
NepcoHanbHbIX AaHHbIX NepcoHanbHbIX AaHHbIX W obecneynmBaloWmnX  UX
06paboTKy MHAPOPMALMOHHBIX TEXHONOMNIA 1
TEXHUYECKMNX CPEACTB
KoHTpareHT ouanyeckme, topuandeckne nuua v MHAnBMAYyasbHbIe
npeanpuHUMaTenu, 3akni4varlmne unn 3aknoymBLIne
orosop ¢ KomnaHuen
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TepMuH

OnpegenexHvne

naHHbIX

KoHnaeHunansHOCTb nepcoHarnbHbIX

COCTOsIHME 3aLLMLLEHHOCTM NEPCOHArbHbIX AaHHbIX,
npu koTopom OnepaTtopbl U MHbIE NKuA, Nofy4YnBLINE
NOCTYN K NepcoHarnbHbIM AAaHHbIM, HE PacKpbIBaOT
TPETbUM NLLAM M HE pacrnpOCTPaHSIOT NepcoHarbHble
naHHble 6e3 cornacusi cybbekTa nepcoHanbHbIX
NaHHbIX, €CINY MHOE He NPeayCcMOTPeHO deaeparnbHbIM
3aKOHOM

O6paboTka nepcoHarnbHbIX AaHHbIX

nto6oe aencrteme (onepauns) unm COBOKYMHOCTb
nencTeun (onepawmi), cCoBepLUaemMbIX C
MCnonb3oBaHMEM CPeACTB aBToMatmsaumm unm 6es
NCNONb30BaHNs TaKMX CPEACTB C NePCOHanbHbIMU
naHHbIMKM, BKNtoYasa cbop, 3anucb, cMCTeMaTm3aLmio,
HakonneHue, xpaHeHme, yToyHeHne (06HoBMNEHNE,
N3MEHEeHne), U3BneYeHne, UCnonb3oBaHne, nepegady
(pacnpocTpaHeHue, npegocTaBneHune),
npegocTaBneHne 4oCTyna uUnm ocyLecTBneHme
Morn4yecknx un (Mnu) apmmeTnyecknx onepaunin c
TaKMMKU JaHHbIMKU, 06e3nnymBaHmne, 6nokmposaHue,
OaneHne, YHUYTOXEHNE NePCOHaNbHbIX AAHHbIX

OnepaTtop NepcoHanbHbIX AaHHbIX

roCyQapCTBEHHbIA  OpraH, MyHUUMNanbHbIA  OpraH,
fopyanyeckoe nnu usmyeckoe nmuo, CaMoCTOATENbHO
MM COBMECTHO C APYrMMU NULAMK OpraHusyolme u
(vnun) ocyuwecTtenaowme o06paboTKy nepcoHarnbHbIX
NaHHbIX, a Takke onpegenswowme uenu ob6paboTku
nepcoHanbHbIX  [aHHbIX, COCTaB  MepPCOHarbHbIX
NaHHbIX, noanexatumx obpaboTke, aencreng
(onepauun),  coBepllaemble C  NEepPCOHarNbHbIMU
NaHHbIMU

KomnaHug

AO «3[0K «JleH3onoTo»

[NMepcoHanbHble faHHble

nobass  MHopmaumus, OTHocAWAAcs MpsAMO  UNK
KOCBEHHO K OnpegeneHHoMy wunu onpegensemMomy
bu3nveckomy nuuy (cyobekTy NepcoHanbHbiX AaHHbIX)

MepcoHanbHble

JaHHblE,

paspeLleHHble CyObeKTOM
NepcoHanbHbIX AaHHbIX A5

nepcoHarnbHble [AaHHble, [OOCTyn HeorpaHU4YeHHOro
Kpyra nuu, K KOTOpbIM NpedocTaBfeH CyObeKkTom
MepcoHarnbHbIX AaHHbIX MNyTEeM [dayu cornacusi Ha

pacnpocTpaHeHns 06paboTKy nepcoHanbHbIX AaHHbIX, pPa3peLleHHbIX
CyObeKTOM nepcoHanbHbIX JaHHbIX ans
pacnpocTpaHeHus, B nopsiake, npegyCMOTPEHHOM
3akoHOM

MpenoctaBneHne nepcoHanbHbIX NencTBUS, HanpaBreHHble Ha pacKpbITUE NePCOHanNbHbIX

NaHHbIX NaHHbIX OMNpedeneHHoOMY nvuy Wnu  onpeaeneHHoMy

Kpyry nwi

naHHbIX

PacnpocTtpaHeHne nepcoHanbHbIX

nencTena OnepaTtopa nunu camoro  cybbekta
NepcoHanbHbIX aHHbIX,  HanpaBreHHble Ha
pacKpbiTUe MepCoHarnbHbIX AaHHbIX HeonpeaeneHHoOMY

Kpyry nuu
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CneumnanbHbie KaTteropmm
nepcoHaribHbIX AaHHbIX

NaHHble,  Kacawwuecd  pacoBOM,
NPUHALANEXHOCTH, NONUTUYECKNX
PENUrMo3HbIX NN PUNocodCcknx yoexxgeHun,
COCTOSIHMS 300POBbS, UHTUMHOW >KU3HU

HaLUMOHaNbHOW
B3rnsao0B,

Cy6bekT nepcoHarnbHbIX AaHHbIX

ousnyeckoe nuuUo, KOTOpPOEe TMPsSIMO UMM KOCBEHHO
onpegeneHo Ui  onpegendemo Cc NMOMOLLbIO
NnepcoHalibHbIX AAaHHbIX

TpaHcrpaHuMyHas  nepepava
NepcoHarnbHbIX AaHHbIX

nepefada nNepcoHanbHbIX [AaHHbIX Ha TeppuUTOpUIo
MHOCTPaHHOIO rocygapcrea opraHy BnacTu
MHOCTPAHHOIO rocynapcrea, MHOCTPaHHOMY
pr3nyeckomy nmuy M UHOCTPAHHOMY OPUONYECKOMY
Uy

TpeTbn nuua

rocyqapCTBEHHbIA  OpraH,  MYyHUUMMNanbHbIN
fopnanyeckoe nnm dumsmyeckoe nmuo,
OCyLLecTBrsiOLLEE obpaboTky Mnam, KOTOpOMY
nepegaHbl, npegocTaBneH AocTyn k MAH, nubo
nopyyeHa obpabotka [MH no nopy4eHuto onepaTopa
MO+ c¢ cornacus cybbekta [NOH, ecnu wHOe He
npeaycMoTpeHo deaepanbHbiM 3aKOHOM

opraH,

YHUYTOXEHME
NaHHbIX

nepcoHarbHbIX

NencTeusi, B pesynbsraTe KOTOpPbIX CTAHOBUTCS
HEBO3MOXHbIM BOCCTaAHOBUTb coaepxaHue
nepcoHarnbHbIX AaHHbIX B UHDOPMALIMOHHON cucTteme
nepcoHarnbHbIX AaHHbIX U (UNK) B pe3yrnbTraTe KOTOpbIX
YHUUYTOXAKTCA MaTepuarnbHble HOCUTENN NePCOHanbHbIX
NaHHbIX

YnonHomoueHHble npeacTaBuTenm
KoHTpareHTa

nnua, ynoriHoMoYeHHble npeacTtaBliiaATb OpraHM3auuio
KOHTpaI'eHTa Ha OCHOBaHUKN €e y4peanTesibHbIX
NOKYMEHTOB nnoéo OOBEPEHHOCTU.

2.1 CokpalleHuns

CokpalueHune

Paclwmndposka

AO «30K «JleHsonoto»

AKUMOHepHOM obuiecTBo «30noTogo0bIBatoLLas
KOMMaHus «J1eH30110TO»

NCIMNaH MHJOPMaLIMOHHAA cuMcTeMa NepcoHarsnbHbIX JaHHbIX
JIHA JTokanbHbIN HOPMAaTUBHBLIN akT

MAx [MepcoHanbHble faHHble

PO Poccunckasa depepauyus

o3 deneparnbHbI 3aKOH
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3. Obwme nonoxeHus

3.1 Komnanusi, sBnssice OnepaTopoM NepCcoHanbHbIX [AaHHbIX, OCYLIECTBMSET
06paboTKy nepcoHanbHbIX AaHHbIX HKeyKasaHHbIX CyObLEKTOB MepCoHanbHbIX AaHHbLIX MO
3apaHee onpenenéHHbIM OCHOBaHUSM, LIeNsiM, COCTaBY U CpOKaM:

- Couckarenu Ha 3amelLleHne BakaHTHbIX AOMKHOCTEN (KaHanaaThl).
B cocTtaBe n cpokom, HeOOXOANMbIX AN Lenu:
- npuHatns KomnaHuen peweHuss 0 npueme Ha paboty nmbo oTkase B npueme Ha
paboTy, a Takke COAeNCTBUS B TPYOOYCTPOMCTBE.
OcHoBaHuem obpabotkn MNOH gasnsetca cornacue cybwekta lNMOH, TpyooBow kopekc
Poccunckon ®enepaunmn, TpeboBaHmsa 3akoHoaaTenbCcTBa 06 apXMBHOM XpaHEHUN OOKYMEHTOB,
obpasyrowmxca B npouecce AeaTeribHOCTU OpraHmM3aLmin.

- PopctBeHHMku kaHgmaaToB KomnaHuu.

B coctaBe u cpokoM, HeoBXoanUMbIX AN Lenu:

- ynpaBneHna puckamum KOH(MKTa WHTEpPecoB Mpyv pPacCMOTPEHUW Bompoca o
TPyLOYCTPOWUCTBE KaHaMaaTa.

OcHoBaHnem obpabotku MNOH sBNAeTca nopyyeHue KanHguaata Ha obpabotky MNMOH ero
POACTBEHHMKOB, MHbIX CBSA3aHHbIX W B3aMMO3aBUCUMMbIX C HUM nuL nnbo cornacue cybbekTa
MNAwx.

- PaboTtHukn Komnaxun.

B cocTtaBe u cpokom, HeOBXoANMbIX AN Lienen:

- BbINOSIHEHMS BO3MOXEHHbIX 3akoHogaTenoctBoM P® Ha O6wectBo hyHKUUA,
nonHoMouYMn u” obdA3aHHOCTEM Kak paboTogatena (B T.M. OCyLIECTBNEHME KagpoBOro,
ByxranTepckoro, NMEHCMOHHOrO, HanoroBoro yyera, 06s3aTenibHOr0 CoUManbHOrO CTPaxOBaHUS
pabOTHUKOB, BbIMOSTHEHUS CAHUTAPHO-3NUAEMUNOSIOINYECKNX TpeBOBaHUN U HOPM, TPeBOBaHUI K
oXpaHe Tpyga M MpPOMbIWSEHHONW  ©e3onacHoOCTW, NpeacTaBreHne  YCTaHOBEHHOM
3akoHogatenscTBoM P® oTyeTHOCTH).

OcHoBaHnem obpaboTku sBnsTca TpeboBaHus 3akoHoaaTeNnbLCTBa:

- BbINOMNHEeHNs1 6usHec npoueccoB KomnaHumn, NpeaycMoTPEHHbIX JTOKaNbHbIMU aKTaMmu;

- NPeaoCcTaBneHnst KOMMNEHCAUUA U NbroT, CTPaxoBaHUs B CriyyasXx, NpenyCMOTPEHHbIX
JIHA Komnanuu;

OcHoBaHuem obpabotkm T[1OH saBndetca cornacve cybvekta [10H, TpeboBaHus
3akoHogartenoctBa 00 apXMBHOM XpaHEHWM [OOKYMEHTOB, oOpasylwuxca B npouecce
OeATenbHOCTU OpraHM3aumni.

- PoactBeHHUKM paboTHMkoB KomnaHum

B cocTtaBe n cpokom, HEOOXOANMbIX AN Lenu:

- npegocTaBneHne paboTHUMKAM W 4YneHaM MX CeMeW [OOMOSTHUTENbHLIX rapaHTUMn,
KOMMNEeHcauunn 1 NbroT.

OcHoBaHuem obpabotku MNAH sBnseTca cornacue cybwekTa MOH.

- BbIMOMHEHNSA BO3MOXEHHbIX 3akoHogaTenbcTBOM Ha OO6WecTBO MNONMHOMOYUNA
n obaA3aHHOCTEM Kak pabotogaTtens, B TOM 4uCne W3BELEHWE O Hec4YacTHOM criyyae C
paboTHMkoM KomnaHun.

OcHoBannem ob6pabotkm [1OH saBnaiTca TpeboBaHMA  3akoHodaTenbCTBa O
paccrnefoBaHUN HeCYaCTHbIX criydaeB, 06 apXMBHOM XpaHEHWW LOKYMEHTOB, 0Opasylowmxca B
npouecce OeATENbHOCTU OpraHn3auuin.

- Jlnua, paHee cocTosilmMe B TPYAOBbIX OTHOWEHUAX ¢ KomnaHuen (6biBline paboTHMKM
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KomnaHuwn)
B coctaBe 1 cpokomM, Heo6XxoaMMbIX And Lenen:
- BbINONMHEHNSA TpeboBaHM HOPMATUBHO MNPaBOBbIX aKTOB 00 apXMBHOM XpaHEHWUU
OOKYMEHTOB, 06pasyoLmMxcs B NpoLecce AeATENbHOCTU OpraHM3aumni.
OcHoBaHnem obpabotku MNOH sBnsaiTca TpeboBaHMST HOPMATMBHO-NMPABOBbLIX aKTOB 00
apXMBHOM XpaHEHMUM AOKYMEHTOB, 06pa3yoLmnxcsa B NpoLecce AeaTeNbHOCTU OpraHM3aLmi.

- YNONMHOMOYEHHbIE  MPEACTaBUTENN  KOHTPAreHTOB, MNOTEHUManbHbIX  KOHTpPareHToB
KomnaHun

B cocTtaBe n cpokom, HeOOXOANMbIX ANs Lenen:

- WCMOfHEeHUs [OroBopa, CTOPOHOM KoToporo nvbo Bbirogonpuobperarenem unm
nopyyuMTenemM no KOTOPOMY SIBASIETCA KOHTpareHT, a Takke AN 3akfyeHus [oroBopa Mo
nHMUmMatmBe cybbekTa nepcoHanbHbiX [AaHHbIX WKW OOroBopa, MO KOTOPOMY CyObekT
nepcoHanbHbIX AaHHbIX ByaeT ABNATLCS Bbirogonpuobperatenem unm nopyydntenem.

OcHoBaHuem obpaboTkn [NOH aBnseTca 3aknyaemble OOroBopbl ¢ KoHTpareHTom,
TpeboBaHMs 3akoHogaTenbCcTBa 00 apXMBHOM XpPaHEHWW [OOKYMEHTOB, OOpasylolmxca B
npouecce OesaTeNbHOCTU OpraHn3auuin.

- PaboTHukn KoHTpareHToB KomnaHum

B cocTtaBe n cpokom, HeOBXoaANMbIX AN Lenen:

- WCMNOMHEHUs1 OOroBOPOB C KOHTpareHTamu, BbIMNOSMHEHUS1 pabOTHMKaAMW KOHTpareHTa
paboT No 4OroBopy.

OcHoBaHnem o06paboTtkn [lagH sBRNSIETCS [OOrOBOP C KOHTPAreHTOM, CoaepXKallni
nopydeHune obpabotkm MNAH ero paboTHukoB NMbo cornacue cyovekTa MNOH.

- Mocetutenn KomnaHum

B coctaBe n cpokom, HeobxoaMMbIX ANSA Lenen:

- OpraHM3aumm NPOoMnyCKHOrO U BHYTPMOOBLEKTOBOIO PEXMMOB Ha 06bekTax KomnaHuw.

OcHoBannem ob6pabotkm [MOH gaBnsetca cornacue cybbekta [M0H, TpeboBaHus
3akoHogaTenbcTBa OO0 apXvMBHOM XpaHeHUM [OOKYMEHTOB, obpasylwmxca B npouecce
OeATenbHOCTU OpraHu3aumnn.

- OTnpaButenu BXxogslen KoppecnoHaeHumn (oduumanbHble nucbMa Tenerpammel,
NOYTOBLIE OTNPaBNEHNS)

B cocTtaBe n cpokom, HeOOXoANMbIX AN Lenen:

- NOAroTOBKM OTBETa Ha odmumanbHble NUCbMa, TererpaMmmbl, NOYTOBbLIE OTMPaBNEeHUs,
nocTtynusLume B agpec KomnaHuu.

OcHoBaHnem ob6pabotkn TOH aBnsetca cornacue cybbekta [1[H, BblpaXeHHOE B
KOHKNIOLAEHTHOMN (hopmMe nocpencTBOM HanpasneHus nucbma B agpec Komnanuu, TpeboBaHus
3akoHogaTtenbcTBa OO apxXvMBHOM XpaHeHUUM [OOKYMEHTOB, obpasylwuxca B npouecce
OeATernbHOCTN OpraHu3aumn.

Cpokn obpaboTtkm [TOH ana kaxgon kateropum cyobektoB [MOH onpegenstorca
KomnaHuen c y4etom:

—yCTaHOBMEHHbIX Lenen obpabotkn MNMAOH;

—CpPOKOB, YKa3aHHbIX B JoroBopax ¢ cyobektamu MNOH;

—CpPOKOB, YKa3aHHbIX B cornacum cybbekTos NOH;

—CPOKOB, yKa3aHHbIX B HOPMaTUBHO-NPABOBbIX akTax, yCTaHaBMNMBAKOLLNX CPOKN XpPaHEHNS
MOH.

Cpokn obpabatbiBaembix Komnanuen [M[OH, nepeyeHb MOH Ana Kaxgow kateropum
cyobektoB [OH npumMeHUTENbHO K UensaM o6paboTku, a Takke nepeyeHb LEWCTBUN C
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nepcoHanbHbIMM AaHHbIMKW NepedncneHbl B Metoanyecknx ykasaHusx Komnanum «llepeveHb
obpabaTtbiBaeMbIX NepPCOHarnbHbIX AaHHbIXY.

4. Tlopsagok un ycnosusa obpabotku MNOH B KomnaHuu, cobniogeHne KoHpmnaeHumansHOCTH
nepcoHanbHbIX OaHHbIX.

41 KomnaHusa ocyuiectenset obpabotky NH Ha 3aKOHHOW M CNpaBeasIMBON OCHOBE.

4.2 O6pabotka NOH B KoMnaHum orpaHnymMBaeTcst JOCTMXKEHMEM KOHKPETHbIX, 3apaHee
onpedeneHHblX U 3aKkOHHbIX uenen. CopgepxaHne wn obbem obpabaTtbiBaemblx [10H
COOTBETCTBYIOT 3asBMEHHbIM LiensMm obpaboTkm. ObpabaTbiBaemMble nepcoHarnbHble JaHHbIE He
ABNATCS M3ObITOYHBIMU MO OTHOLLEHWUIO K 3asBIEHHBIM LIENsiM X 06paboTKu.

4.3 He ponyckaetcsa obpabotka N[H, HecoBmecTumas ¢ uensamm coopa MAH.

4.4  He ponyckaetcs obpabotka NOH NO nCTe4eHnto yCTaHOBMNEHHbLIX CPOKOB 06paboTKu.

4.5 He ponyckaetca obbegmHeHne 6a3 gaHHbIX, CooepXKalnX NepcoHanbHble AaHHbIE,
0b6paboTka KOTOPbIX OCYLLIECTBNSETCS B LENsX, HECOBMECTUMbIX MeXAy COOOMN.

4.6 [lpn ob6bpabotke T[1OH obecneuymBaldTCA WX TOYHOCTb, AOCTATOMHOCTb, a B
HeoBXOAMMBIX CrlyyasiX U akTyanbHOCTb MO OTHOLIEHMIO K Lenam obpabotkm MNAH. KomnaHus
NpMHMMaeT HeobxoauMble Mepbl, NMBo obecneynBaeT WX MNPUHATME, MO yAANEHUIo Wnn
YTOYHEHMUIO HEMOSHbIX, UM HETOYHbIX JAHHbIX.

B cnyyae nogtBepxaeHuns akta HETOYHOCTM NEPCOHarbHbIX AaHHbIX AaHHbIE noanexat
aktyanusaumm OnepatopoM. [Npu BbisiBEHMM HenpaBoMepHocTn obpaboTku MNOH, obpaboTka
AOMMKHa ObITb NpekpalleHa.

4.7 B KomnaHuu B uenax WMHGOPMaLMOHHOIMO obecrneyeHns ¢ NMCbMEHHOro cornacusi
cybwekTta MNAH MoryT co3gaBaTtbea obwenoctynHble nctodHuku MAH. Ceegenns o cybbekTe MOH
ncknovarTes n3 obwenoctynHblx UctodHukos MOH no TpebosaHuto cybbekta MNOH nubo no
PELLEHMNIO cyaa NN UHbIX YNONTHOMOYEHHbIX FOCYAAaPCTBEHHbLIX OPraHoB.

4.8 KomnaHua MOXeT ocyulecTenaTb obpabotky [N[H, paspelueHHbIx cybbekTom [OH
Ans pacnpocTpaHeHust, Npu cobnogeHnn nonoxenun ct. 10.1 3akoHa 1 Npu HanM4MM cornacus
cybbekta [1[H, KOTOpoe oOdopMNseTcs OTAEeNbHO OT MWHbIX cornacui cybbekta [OH Ha
obpabotky ero NOH.

49 KomnaHus He ocyuwectBnger o06paboTky cneumanbHblx KaTeropun [MOH 3a
NCKIMIOYEHMEM CnyyaeB, NpenycMOTPeHHbIX YacTbio 2 ctatbm 10 3akoHa. Mpn atom KomnaHus
BbINONHAET Bce TpeboBaHusa Kk obpaboTke cneumanbHbix kateropuin [MOH, npegyCMOTpeEHHbIe
3aKoHOM.

410 KomnaHusa He ocywlecTBnsaeT obpaboTky GuomeTpudeckux MNOH.

411 Tlpu cbope Mnan, B TOM yucne nocpencTsom
NHPOPMALIMOHHO-TENEKOMMYHMKAUMOHHON ceTn  «WHTepHeT», KomnaHumsa wucnonb3yeT 06asbl
AaHHbIX, Haxogsawwmecs Ha Tepputopun Poccumnckon denepaumn.

4.12 KomnaHus He ocylwiecTBnaeT 06paboTky MN[H B Lensx npoasmxeHnst ToBapos, padoT
n ycnyr KomnaHumn Ha pbiHKe.

4.13 B KomnaHuu He OCyLLeCTBNAETCA MPUHATUE PeLLEHNA, NOPOXAAILLNX ropugnyeckme
nocneacTeus B oTHoweHun cybwekta MOAH nnn nHeim obpasom 3aTparmBarolmMx ero npasa u
3aKOHHbIE MHTEPECHI, HA OCHOBAHWUM UCKMIOYMTENBHO aBTOMaTM3MpoBaHHo o6paboTku MOH.

414 KomnaHma MoxeT ocywecTBnsatb o6pabotky [MOH no nopydeHnto  Opyrmux
onepaTopos.

415 C cornacua cybvekta MNOH KomnaHums moxeT nopyuntb obpabotky MOH wnHbIM
nvuam, ocyuwectensiowmnm obpabotky MNOH. MNepenayva n nopyyeHne obpaboTkm MOH TpeTbum
nMuam OCyLIECTBMNSAETCA MpU yCroBuM nonyyeHus cornacua cybwekta MOH 1 npy Hanuuum
AoroBopa nopyvyeHms Ha obpaboTKy nepcoHanbHbIX AaHHbLIX, COOTBETCTBYHOLLErO TpeboBaHUAM
3akoHa. OTBeTCTBEHHOCTb nepen cybobektom [10H 3a AENCTBUS YKasaHHbIX UL Hecet
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KomnaHu4.

416 [octyn K nepcoHanbHbIM [aHHbIM MOXeT OblTb npefocTaBneH CyObekTy
nepcoHanbHbIX AaHHbLIX MO €ro COOTBETCTBYHOLLEMY 3anpocy B agpec KomnaHuu.

4.17 Tlopsgok pearMpoBaHUs Ha 3anpocbl/obpalleHnst CybbekToB NepPCOHanbHbIX AaHHbIX
M UX NpeacTaBuTENENn, YMNOMHOMOYEHHbIX OpraHoOB MO MNOBOAY HETOYHOCTU NepCOHanbHbIX
OaHHbIX, HenpaBOMepHOCTM wuXx o06paboTkM, oT3bIBa cornacus W gocryna cybbekTa
nepcoHanbHbiX  AaHHbIX K CBOMM AdaHHbIM, a Takke COOTBETCTByHOWME POPMbI
3anpocos/obpalieHnn  na3noxeHol B [lonoxeHun o6 o06paboTke nepcoHanbHbIX AaHHbIX
KomnaHuu.

4.18 Kpome Toro, KomnaHusa BnpaBe nepedaBaTb MNepcOHasnbHble AaHHble OpraHam
AO03HaHUS U CreACTBUS, UHbIM YNOSTHOMOYEHHbLIM OpraHamM Mo OCHOBaHUAM, NPeayCMOTPEHHbIM
OEenCTBYOLWNM 3akoHoaaTenbcTBoM Poccuinckon degepaumm.

4.19 KomnaHua ocyuwectBnaer obpabotky [1OH ¢ wncnonb3oBaHWEM CpPeAcTB
aBTomMartmsaumm m 6e3 mx ucnonb3oBaHud. MNMpn aTom KomnaHusa BbINONHAET Bce TpeboBaHUA K
aBTOMaTU3MpPOBAHHOM 1 HeaBTOMaTM3npoBaHHoW obpaboTke MNLH, NpeaycMoTpeHHble 3aKOHOM 1
NPUHATLIMU B COOTBETCTBUN C HUM HOPMATMBHBIMW NPaBOBbIMW aKTaMu.

4.20 KomnaHus He oCyLLeCTBIISET TPaHCrPaHUYHY nepeaadvy nepcoHasribHbIX JaHHbIX.

4.21 O6pabaTbiBaeMmble nNepcoHanbHble AdaHHble noanexar YHUYTOXEHU nubo
o6e3nnumMBaHnio NO OOCTMXKEHUM Lenen obpaboTkm unu B crydae yTpaTbl HEOOXOAMMOCTU B
OOCTWXKEHUMN 3TUX Lenen, a Takke no obpalleHunto cybbekTa nepcoHanbHbIX AaHHbIX, €CNN NHOE
He nNpenycMOTpeHo dheaepanbHbiM 3aKOHOAATENBbCTBOM.

5. MpaBa n o6s3aHHOCTK cybbekToB N[H, obpabaTbiBaeMbix KomnaHuen.

5.1 Cybbekt [OH BnpaBe ob6xanoeaTb gencteus wnu 6esgencteune KomnanHum B
YMOSTHOMOYEHHbIV OpraH no 3awuTe npae cybwvekToB lNMOH unm B cynebHOM nopsiake, B cnyyae
€CNnKn OH cumnTaeT, YTo obpaboTka ero MN[H ocyLwecTBNsETCS ¢ HapyLleHnem TpeboBaHmii 3akoHa
NN MHBbIM 06pa3oM HapyLUuaeT ero npaea n ceoboabl.

5.2 Cyb6bekT MNOH MMeeT NpaBo Ha 3alMTy CBOMX MpaB U 3aKOHHbIX MHTEPECOB, B TOM
yucne Ha Bo3MelleHMe YObITKOB U (M) KOMMNeHcaumo MopanbHOro Bpeaa B cyaebHom nopsiake.

5.3 Cyb6bekT MNOH nmeeT npaBo Ha nonydYeHne nHgopmaumm, KacaroLlencs obpadboTku
ero MOH, 3a ncknyeHnem cnyyaes, NPeaycMoOTPeHHbIX Y. 8 cT. 14 3akoHa, Korga Takoe rnpaso
MOXeT ObITb OrpaHM4YeHO B COOTBETCTBUM C dhefeparnbHbIMU 3akoHaMu. [Ons nonyyeHus
yKkaszaHHon uHdopMaumm cybobektT [MOH MOXeT oTnpaBuUTb MUCBbMEHHbIN 3anpoc No MecTy
HaxoxaeHus KomnaHuu B nopsgke, yctaHoBNeHHOM Y. 3 — 5 ¢T.14 3akoHa.

5.4  Cyb6beKT nepcoHanbHbIX JaHHbIX B Cryvyae, ecnv nepcoHarnbHble faHHble SIBNAOTCA
HEenomnHbIMK, YCTapeBLUMMW, HETOYHbIMW, HE3AKOHHO [MOSTYYEHHbIMWU WM He SABMSAKTCS
HeobxoanmbiMn NS 3asBrneHHoW uenu obpaboTtkn, BnpaBe TpeboBatb OT KomnaHum
npekpaweHns o6paboTkn nepcoHasnbHbIX [AaHHbIX, WX YTOYHEHUs, OnoKMpoBaHMA UMK
YHUMTOXEHNS, @ TakKe NpUHUMaTh NpeaycMoTpeHHble 3aKkOHOM Mepbl MO 3alumMTe CBOMX Npas.

6. MpaBa n ob6sa3aHHOCTM Onepartopa

6.1 KomnaHug, asnsasce OnepatopoMm, yBeAOMMUO YNOSIHOMOYEHHbIN OpraH no 3awure
npaB cybbekToB lNOH 0 cBOEM HamepeHun ocylecTBnATb 06paboTky MNOH n BHeceHa B PeecTtp
onepatopos [NH.

6.2 KomnaHusa BbinonHseT obs3aHHocTM Onepatopa npu cbope nepcoHanbHbIX AAaHHbIX,
npeaycMoTpeHHble cT. 18 3akoHa npu cbope MAH.

6.3 KomnaHua obsasaHa npekpatntb 06paboTky MNLH B crnegytowmnx crnyvasx:

—MN0 JOCTMXKEHUM CPOKOB U (Mnn) uenen obpaboTtku, nnbo B cnyyae yTpatbl HEO6X0AUMOCTU
B AOCTUXKEHUWN 3TUX Lienen;
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-no TpebosaHuio cybbekta lNOH, ecnn obpabatbiBaeMble B KomMnaHuM nepcoHasibHble
AaHHbIe ABNAOTCS HEMOMHbIMKU, YCTapeBLUMMWN, HETOYHbIMU, HE3AKOHHO MOSTYYEHHBIMU UNN HE
ABNATCSA HEOBXoAUMbIMY ANS 3asiBNeHHON uenn obpaboTku;

—B CNny4Yae BbIsiBNeHWst HenpaBoMepHon obpaboTku MOH, ecnn obecnevnTb NPaBOMEPHOCTb
06paboTkm MNOH HEBO3MOXHO;

—-B cny4ae ot3biBa cybbektoMm N[H cornacust Ha o6paboTky ero MNMOH (ecnu nepcoHanbHble
AaHHble obpabaTbiBatoTca KomnaHuam Ha ocHoBaHWUM cornacus cyowekTa MOR);

—yCTpPaHEeHNa MpPUYUHbBI, BCMEACTBME KOTOPbIX ocyulecTBnsanace obpabotka MOH, ecnu
MHOE He YCTaHOBIEHO dheaeparnbHbIM 3aKOHOM;

- B cCnydae nukemaaumm KomnaHuu.

6.4 KomnaHus B cOOTBETCTBUM CO CT. 18.1 3akoHa onpeaenuno coctaB U NepeyYeHb Mep,
HeobXoAMMbIX N [OCTaTOYHbIX ANs1 0becneyeHnst BbINONMHEHMS 06A3aHHOCTEN, NPeayCMOTPEHHbIX
3aKOHOM U NPUHATLIMU B COOTBETCTBMM C HUM HOPMAaTMBHbLIMU MPaBOBbIMK akTaM, K KOTOPbIM B
YaCTHOCTM OTHOCATCA crieqyoLlme Mepbl:

-npukasom [eHepanbHoro aupektopa KomnaHmm HasHayeH OTBETCTBEHHbIA 3a
opraHu3daumto obpabdotku MNOH;

—Mn3gaHbl NnokanbHble akTbl MO Bonpocam obpaboTkn n obecneveHnsa 6esonacHoctu MNOH, a
Takke fnokasnbHble akTbl, yCTaHaBNMBaoLmMe Npoueaypbl, HanpaBneHHbIe Ha NPeaoTBpaLLEeHNE U
BbIIBIEHME HapyleHun 3akoHogatenbctBa P®, nposBegeHne BHYTPEHHEro KOHTPONs
cobntogeHus TpebosaHmin k obpaboTke MNOH 1 ycTpaHeHne NOCNeACTBUN HAPYLLEHUNA.

—yTBEPXAEH MNepeyeHb nuu, KOTopbiM Heobxoamm A0CTyn B MHPOPMAaLMOHHbIE CUCTEMDI
nepcoHanbHbIX AaHHbIX ANSA BbINOSIHEHMUS AOMKHOCTHBIX 00513aHHOCTEN U UL, OCYLLIECTBNSAOLMX
HeaBTOMaTU3NPOBaHHY 0bpaboTky MNAH;

—OCYLLECTBNSAETCA BHYTPEHHUN KOHTPONb W (MNW) ayamT COOTBETCTBUSA 06paboTkm
nepcoHanbHbIX AaHHbIX 3aKOHY WU NPUHATbBIM B COOTBETCTBMU C HUM HOPMAaTMBHbLIM NPaBOBbLIM
aktTam, TpeboBaHMAM K 3awuTe MepcoHanbHbIX AaHHbIX, HacTosiwen [lonuTuke u WHbIM
nokarnbeHbIM aktTam KomnaHuun no sBonpocam obpadotku MNAH;

— NpOBOAMTCS OLlEeHKa Bpeaa, KOTOpbIA MOXET ObITb MPUYMHEH CyObeKkTam nepcoHarnbHbIX
AaHHbIX B Criydyae HapylleHust 3aKoHa M COOTHOLLEHUST YKa3aHHOro Bpeada v nNpuHMMaembix Mep,
HanpaBneHHbIX Ha obecnedeHne BbINONHEHUA ob6s3aHHocTen Onepatopa, NPeAyCMOTPEHHbIX
HacToawmm deaepanbHbiM 3aKOHOM;

- paboTHUKKN, HENOCPEeACTBEHHO ocyulecTensaowme obpadotky MNOH 03HaKOMMEHbI C
nonoXxeHnsiMm  3akoHogatenoctBa Poccuickon depepaummn o TOH, B TOM 4ucne
c TpeboBaHusMn K 3awmte [N[H, OOKYMEHTamMu, OnpeaensiowumMu MoNuTUKY onepatopa B
OTHOLIEHMM 06paboTKM NepcoHanbHbIX AAHHbIX, JIOKANbHBIMK akTamu no Bonpocam obpaboTku
nepcoHanbHbIX AaHHbIX. [MpoBoANTCA BHYTpEHHE 00yYeHne yKkasaHHbIX paboTHMKOB.

- NPUMEHEHbI  OpraHM3auMOHHbIE W  TeXHUYeckne Mepbl No  obecneyveHuto
6e3onacHocTu MNOH npu nx obpaboTke B MHpOpMaLMOHHBIX cuctemax NOH, Heobxoanmbix Ans
BbINONHeHNsa TpeboBaHun k 3awmTe NOH, ncnonHeHne KoTopbix obecnevnBaeT yCTaHOBIEHHbIE
MpaBuTtenbcTBoM Poccuiickon Penepaummn ypoBHU 3awmeHHocT MO,

—obecneyeH HeorpaHNUYEeHHbIN JOCTYN K JOKYMEHTY, onpegenstowemy MNonutuky Komnanmm
B OTHOLWEHNN 06paboTKn NepcoHanbHbIX JAaHHbIX, K CBEAEHUAM O peanu3yeMbix TpeboBaHusX K
3awmTte MNAH;

—cobnogatoTtca obsasartenbHble TpeboBaHMs MO 0GecneyYeHuto 3anucn, cuctemaTusauumu,
HaKOMMNEHWIO, XPaHEHUIo, YTOYHEeHUO (OBHOBNEHMIO, n3MeHeHuo), nssnedenno MOH rpaxagaH
Poccunckon ®epepaumm c ucnonb3oBaHMeM 6a3 [aHHbIX, HaXOOALMXCSH Ha TeppuTopumn
Poccunckon ®egepaumm, npu céope MNAH;

—peanun3oBaHbl TpeboBaHus, ycTaHoBNeHHble MoctaHoBneHnem lMNpasutensctea P® ot

' MocrtaHoeneHue MpaBuTenbcTBa Poccuiickon Gegepaumm ot 1 HosGpst 2012 1. Ne 1119 «O6 yTBepXaeHun TpeboBaHui K 3awnute
NnepcoHarnbHbIX AaHHbIX MpU X 06paboTke B MHPOPMALIMOHHBIX CUCTEMAX NEPCOHANbHbIX AaHHbIX».
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15 ceHTabpa 2008 roga Ne687 «O6 yTtBepxaeHun lNonoxeHnss 06 ocobeHHOCTAaX 0b6paboTku
MAOH, ocywecTensiemon 6e3 Ncnonb30BaHUS CPeacTB aBToMaTU3aUnny;

- obecneumBaeTcs HenpepbiBHOE B3aumopencTeme KomnaHum € rocygapCTBEHHOM
cucTemon obHapyXXeHus, npeaynpexaeHua n NMKBugaumMm NocneacTBmii KOMMNbIOTEPHbIX aTak Ha
WHOPMaLUnOHHbIE  pecypcbl  Poccuinckon  ®degepauun, BKOYas WMHPOpMUpoOBaHME O
KOMMbIOTEPHBIX  MHUMOEHTaX, [MOBMEKWNUX HenpaBOMeEpHble  AOCTyn, npeacraBrieHue,
pacrnpocTpaHeHue, nepegady nepcoHanbHbIX JaHHbIX.

7. HopmaTunBHbIe CCbINKn

- KonBeHuust CoBeTta EBponbl Ne108 o 3aliuTe NUYHOCTM B CBSA3WN C aBTOMaTUYECKON
00paboTkon nepcoHanbHbIX AaHHbIX;

- degepanbHbin 3akoH oT 27 wonsa 2006 roga Ne152-03 «O nepcoHanbHbIX
JaHHbIX».

8. [MopaoK BHECEHNA U3MEHEHMUI

8.1 MNonuTrka NoANexXuT akTyanusauun B criyyasax:

- NI3MeHeHuns 3akoHoaaTtenbcTea PO o MNAH;

- BbISIBIIEHNST HECOOTBETCTBUN, 3aTparnBarolmnx obpaboTtky u (unu) sawmty [10H, no
pesynsratam BHYTPEHHEro KOHTPOMs BbINOMHeHWA TpeboBaHuin k obpabotke u (unu) 3awute
MNAwx.

8.2 OTBeTCTBEHHbIM 3a akTyanusauuio [lonuTukn sBnseTca nuuo, OTBETCTBEHHOE 3a
opraHmzaumo obpabotkm [MOH KomnaHuw. [MnaHupyemble W3MEHeHUs NpeaocTaBslTCs B
Ouvpekumio no 6e3onacHOCTM ANsl aHanu3a NpakTUYEeCKON LienecoobpasHOCTM TaKNX U3MEHEHUMN.
Mpy NONOXWUTENBHON OLEHKE LEenecoobpasHOCTM U3MEHEHW farnee OHW NPOoXOoAdaT npouenypy
cornacoBaHusi B ycTaHOBNEHHOM B KoMnaHmm nopsiake.

9. KOHTpOJ'Ib N OTBETCTBEHHOCTb 3a UcnonHeHne Monutunkn

9.1. KoHTponb BbiNONHeHNs TpeboBaHui MonnTuku.

9.1.1 KoHTponb 3a cobniogeHnem TpeboBaHu MONUTUKN OCYLLECTBASIET OTBETCTBEHHLIN
3a opraHu3aunto obpabotkum MNAH B KomnaHmn.

9.2  OTBETCTBEHHOCTb PabOTHMKOB.

9.2.1 PabotHukn KomnaHum, ocyliectensowme obpaboTky nepcoHarnbHbIX AaHHbIX, HECYT
ONCUMNITMHAPHYID U MHYK, NpedyCMOTPEHHY 3aKoHOA4AaTeNnbCTBOM, OTBETCTBEHHOCTb 3a
HecobnogeHue TpeboBaHu MonnTUKN.

9.2.2 HanoxeHne ANCUMNIIMHAPHbLIX B3bICKAHUW 3@ HEUCNONHEeHWe WM HeHagnexallee
NUCNONHeHns TpeboBaHuM HacTodawen [lonuTnkM nNpoBoAUTCA B COOTBETCTBMM C HOpPMamm
TPYAoOBOro 3akoHogaTenoctsa Poccuiickon ®egepaunm n B COOTBETCTBUM C AencTyrowmmn JIHA
KomnaHuu.



