Honaroxk 1
1o Hakazy no [lecenpkiit riMmHa3ii
Bix 03.10 2022 p. Ne 16/ar

IHCTPYKIIA
3 aisioBoacTBa y Ilecennkiii rimaasii HoBoymunbkoi ceJMIIHOI paaun
XMeJabHUILKOI 001acTi

I. 3BATAJIBHI TIOJIOKEHHA

1.1. Inctpykuis 3 ainoBonctBa y Ilecenpkiit rimHasii HoBoymmibkoi cenuiHoi paau
(mami — [HCTpYKIisl) poO3poOsieHa BIAMOBIAHO 10 BHUMOTr 3akoHy Ykpainm «IIpo moBHy
3arajibHy cepefHio ocBiTy», «IIpo 3BepHeHHs rpomansn», «IIpo moctynm mo myOGmiyHOl
iH(popMmanii», «[Ipo 3axucT nepcoHadbHUX AaHUX»; TocTaHoB Kabinety MiHicTpiB Ykpainu:
Big 08 ceprast 2007 poky Ne 1004 «IIpo npoBeneHHs €KCIEPTU3H LIIHHOCTI JOKYMEHTIBY, BiJ|
14 xBitHs 1997 poxy Ne 348 «IIpo 3arBepmxeHHs [HCTpyKIIi 3 1JI0BOACTBA 32 3BEPHEHHSIMHU
ITPOMAJsIH B OpraHax Jiep)KaBHOi BJIagd 1 MICLEBOIO CaMOBpPsAyBaHHsA, 00'€IHaHHIX
TPOMAJISH, Ha TiIMPUEMCTBAX, B YCTAHOBAaX, OPraHi3alisix HE3aJeKHO BiJ ()OpM BIACHOCTI, B
3acobax MmacoBoi iH(popmauii» Ta Bif 24 BepecHs 2008 poky Ne 858 «IlIpo 3arBepmxeHHs
Krnacugikaropa 3BepHeHb rpoMajsH»; Hakazy MiHICTEepCcTBa OCBITH 1 HayKd YKpaiHU BiJ
25 uepBHst 2018 poky Ne 676 «IIpo 3arBepmkeHHs IHCTpyKuii 3 AIJIOBOACTBA y 3aKiajax
3araJibHOI  cepemHbOi  OCBITH», Haka3iB  MiHicrepcTBa  ocTHIl  YKpaiHH:  BiX
18 uepBHa 2015 poky Ne 1000/5 «IIpo 3arBepmxenns IlpaBun opranizamii Ii10BOJCTBA Ta
apxiBHOro 30epiraHHs JOKYMEHTIB y JEpXaBHUX OpraHax, OpraHax MiCLIEBOIO
CaMOBpsIyBaHHS, Ha IMiIPUEMCTBAX, B YCTAHOBaX 1 opraHizauisx», Bijx 19 uepsus 2013 poky
Ne 1227/5 «Ilpo 3arBepmykeHHS THUIOBOIrO MOJOXKEHHS MPO EKCHEPTHY KOMICIIO JI€pP>KaBHOTO
Opraty, OpraHy MiCLIEBOTO CAMOBPSIyBaHHS, J€PKABHOTO 1 KOMYHAJbHOI'O MiJIPUEMCTBA,
YCTaHOBU Ta opraizauii», Bia 12 kBitHa 2012 poky Ne 578/5 «Ilpo 3arBepmxenns Ilepemniky
TUINOBUX JOKYMEHTIB, 110 CTBOPIOIOTHCS MiJI Yac AiSJIBHOCTI OpraHiB Jep>KaBHOI Biaau Ta
MICLIEBOTO CaMOBPSYBaHHS, IHIIUX YCTAaHOB, MIANPHUEMCTB Ta OpraHi3alii, 13 3a3Ha4€HHAM
CTpPOKIiB 30epiraHHst JOKyMeHTiB» Ta BiJ 05 Gepesns 2012 poky Ne 368/5 «Ilpo 3aTrBepmkeHHs
Bumor no nanucaHHs HaliMEHYBaHHS FOPUIAMYHOI OCOOH, 1 BIIOKPEMIJICHOTO TMiAPO3ALTY,
IpPOMAJICHKOTO (OPMYBaHHS, IO HE Ma€ CTaTyCy IOPHIMYHOI 0coOu, KpiM opraizarii
npodCmiikmy; Hakasy MiHicTepcTBa PO3BUTKY EKOHOMIKH, TOPTIBII Ta CUTBCHKOTO
rocnogapctBa  Ykpainu  Big 12 Oepe3ns 2021 poky Ne 526  «IIpo  3arBepikeHHs
HarionamsHOTO Kiacudikaropa HK 010:2021 Ta ckacyBaHHS HAI[iOHAJILHOTO KiIacudikaTopa
JK 010-98»; nakazy JlepkaBHOTO MIiANPHEMCTBA «YKPATHCHKUM HayKOBO-AOCTIIHUHN 1
HaBYAJIBHUH LIEHTp npobieM cTangapTusaiii, ceprudikanii ta sikocti» (AI1 «YkpHIAHL») Big
01 mumas 2020 poxy Ne 144 «/lep>kaBHa yHi(pikoBaHA cucTeMma JOKyMeHTarlil. YHi(ikoBaHa
CUCTEMa OpraHi3aliiHO-po3NOoPsA U0l JOKyMeHTalii. BuMoru 10 0opMIICHHS TOKYMEHTIBY.

1.2. s InCTpyKIIis BCTAHOBIIOE €IMHI BUMOTH IIO/I0 JOKYMEHTYBAaHHS YIPaBIiHCHKOT
iHpopmaii Ta opranizamii podotu 3 gokymeHntamu y llecempkiii rimHasii HoBoymuipbkol
cenuIHOl paau (Jani—3akiaa), a TaKoXK 3pa3KH Ta MepelikK JOKYMEHTIB, 110 000B’SI3KOBO
CTBOPIOIOTHCA i Yac AisUTbHOCTI 3aKJIaay 13 3a3HAYCHHSM CTPOKiB 30epiranHsi.

1.3. JlorpumaHHS BUMOT 1 pEKOMEHJAliii MIONO JOKYMEHTYBaHHS YIPaBIiHCHKOI
iHpopmanii Ta opranizamii poOOTH 3 JOKyMEHTaMH, BCTAHOBIICHHX M€l [HCTpyKIi€ro, €
00O0B’SI3KOBUM JIJIsl BCIX MpalliBHUKIB 3aknany. [IpaniBHUKHM 3akiafy NpU MPUHHATTI HA
poOoTy noBHHHI OyTH O3HaHOMIICHI 3 BUMOoramMu [HCTpyKIii Ta BUKOHYBATH iX.

1.4. [lep>xaBHUl Harsa (KOHTPOJIb) 32 BUKOHAHHSM BUMOT wi€i [HCTpyKIiT 31iHCHIOE
HepxaBHa ciy:k0a SKOCTI OCBiTH YKpaiHM Ta 1ii TepUTOpiadbHI OpraHd, SKUM



HiATOPSAKOBAHUH 3aKIal.

1.5. BignoBiaiabpHICTh 3a SKICTh MIATOTOBKU Ta OGOPMIICHHS Ha HAJEKHOMY DIBHI
JIOKYMEHTIB, a TaKOX 3a 30€peXEHICTh CIIy)KOOBUX JOKYMEHTIB Ta iH(opmallii, sIKy BOHU
MICTSITh, (DYHKI[IOHYBaHHSI CHUCTEMH 3aXUCTy JOKYMEHTAIL[IHHOro (OHIY BiJl HE3aKOHHOTO
JIOCTYyIly, BTpaTy 1 HECAHKIIOHOBAaHE 3HHILIEHHS JOKYMEHTIB, MOPYIICHHS MpaBUII
KOPUCTYBaHHS JOKYMEHTaMH HeCce KepIBHUK 3aKiany.

1.6. Y 3axyazi JUIOBOACTBO 3/IMCHIOETHCS JEpKABHOIO MOBOIO, KpiM BHIIAKIB,
nepen0auyeHNX 3aKOHONABCTBOM IPO MOBM B VYKpaiHi. J[OKyMeHTH, SKi HaJACHIAIOTHCS
1HO3eMHUM  ajpecaraM,  O(QOpPMIIIOIOTBCS ~ YKpAiHCBKOIO ~ MOBOIO, ab0  MOBOIO
JepikaBu-apecara, ado OHIEI0 3 MOB MI)KHAPOJTHOTO CIUTKYBaHHSI.

1.7. Opranizaiiiss  [iJIOBOACTBA 1 KOHTPOJIb 34 CBO€YACHUM  DPO3IVISIIOM  Ta
MMPOXOKEHHSIM JIOKYMEHTIB Y 3aKjafl 3IHCHIOIOTHCS BIAMOBIIAIBLHOI 0C00010 (0co0amMm),
SK1 MPU3HAYAIOTHCS KEPIBHUKOM 3akiany. O00B’3KH TakuxX 0ci0 000B’SI3KOBO 3a3HAYAIOTHCS
B iXHIX TTOCAJ0OBUX IHCTPYKIIISIX.

1.8. Opranizariist A1I0BOACTBA OKPEMUX HAINPSMKIB IISIIBHOCTI 3aKJIaay MOKIAA€ThCs
Ha M0CaI0BUX 0C10 BIAMOBITHO J0 iX (PyHKI1OHATBHUX 000B’SI3KiB.

1.9. ®ynkuii BejeHHA apXiBy 3aKiagy IMOKIAJaloThbcs Ha MPU3HAUYEHY KEPiBHUKOM
BIJINOBIAJIbHY 0CO0y, y TMOCaA0OBId I1HCTPYKIIl $KOI 3a3Ha4yalOThbCA BIJANOBIAHI IpaBa,
00OB’SI3KM Ta BIANOBIJAIbHICTh. KepiBHMK 3akiaqy CHUIBHO 31 CBOIM 3aCHOBHUKOM
(3acHOBHHMKaMH) 3000B’s3aH1 3a0€3MEUUTH apxiBHE 30epiraHHs JAOKYMEHTIB HEOOXIIHUM
NPUMIIIEHHSAM Ta 00JIaJHAHHSM.

1.10. 3aknan MoXe CTBOPIOBATH JTOKYMEHTHM THUM4acoBoro (1o 10 pokiB BKIIIOYHO)
CTpOKYy 30epiraHHsi JuIIe B €JEKTPOHHIN ¢opmi 3a yMOBU HAasBHOCTI BiJIOBITHOIO
TEXHIYHOTO 3a0€e3Me4YeHHs 3 ypaxXyBaHHSAM BUMOI 3aKOHOJAaBCTBa YKpaiHu Ta 1€l [HcTpykuii.

1.11. ITopsimox opranizamii AIJIOBOJICTBA 3a 3BEPHEHHSAMHU TPOMAJsSH (po3din 7) Ta
3anuTaMu Ha MmyOoniuHy iHpopMmaiiio (dodamok 1) BuzHadaeThesi 3akoHamu Ykpainu «IIpo
3BepHeHHs Tpomansan», «IIpo moctynm pmo my6miunoi iHdopmanii», «IIpo 3axucr
NEpPCOHANIBHUX JaHMX», a Takok mnoctaHoBamu KabOiHetry MinicTpiB VYkpainu Bifg
14 xBiTH 1997 poky Ne 348 «Ilpo 3arBepmkeHHs [HCTpYKIIT 3 A1IOBOACTBA 33 3BEPHEHHAMMU
rpoMajisiH B oOpraHax JIEp>KaBHOI BJIaJd 1 MICIIEBOTO CAaMOBPSIyBaHHS, OO0'€THAHHAX
IpOMAJIsiH, Ha MiIIPUEMCTBAX, B YCTAHOBaX, OpraHi3alisix He3aJeKHO BiJ (OpM BIACHOCTI, B
3acobax macoBoi iH(popmamii» Ta Bix 24 BepecHs 2008 poky Ne 858 «IIpo 3arBepmxeHHs
Knacudikaropa 3BepHEHb IpOMAISTHY.

II. JOKYMEHTYBAHHS YIIPABJIIHCHKOI IHOOPMAIIIT
1. 3aranbHi BUMOIM 10 CTBOPEHHSI YIIPABJIiHCHKUX JOKYMEHTIB

1.1. lokyMeHTyBaHHS YIpaBIiHCHKOI iH(MOpMallii 3akiaay TMoJisIrae y CTBOPEHHI
JOKYMEHTIB, IO CHPSAMOBaHI Ha BHPINICHHS YNPABIIHCBKAX pimeHb. CTBOprOBaHi
YOPaBIiHCHKI JOKYMEHTH MMOBUHHI BIJNOBIIaTH MPABOBOMY CTaTyCy 3aKJay.

1.2. 1lpaBo Ha CTBOpEHHS, MIJNUCAHHS, MOTOMKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAUalOThCs aKTaMHU 3aKoHOAaBcTBa, CTAaTyToM 3akiaay, MOJIOKEHHSAMHU 1 MOCAJ0BUMHU
THCTPYKITISIMH.

1.3. Ha3Bu BHIiB JOKYMEHTIB (Haka3, MPOTOKOJ, JOMOBiJHA 3allMCKa TOIIO) MAalOTh
BIJINIOBIIaTH Ha3BaM, IependadyeHIM Haka3oM MiHICTEpCTBa PO3BUTKY €KOHOMIKH, TOPTIBII Ta
ciIbCchKOro rocmopapctBa Ykpainu Bia 12 6epesns 2021 poky Ne 526 «IIpo 3arBepikeHHs
HarionansHOTO Kiacudikaropa HK 010:2021 Ta ckacyBaHHS HaIliOHAJILHOTO KiacudikaTopa
JK 010-98» (000amox 2).


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

1.4. OpranizaiiiiHo-po3nops1ya JOKyMEHTALisl 3aKIay HOAUISETbCA Ha!

opranizauiiiny (Craryt, Konekruuuii norosip, IlpaBuna BTP, nonoxenns, nopsaaku,
perilaMeHTH, MOCaA0B1 IHCTPYKIIIi, IITAaTHI PO3MUCH, JOTOBOPH TOIIO);

po3mnopsiauy (HaKasn);

iH(popMaIiiiHO-aHATITHUHY (aKTH, JAOBIJKH, 3asBU, JOMOBITHI Ta TMOSCHIOBANbHI
3aMUCKHU, TTPOTOKOIH, CITY>KOOB1 JIUCTH TOIIIO).

1.5. OdopmiieHHsT PEKBI3UTIB OpraHi3alifHO-PO3MOPAAUO] TOKYMEHTALlli Ta MOPSA0K
iX posramryBaHHS MalOTh BIONOBIiTaTH Hakaldy Jlep)kaBHOTO MiANPHEMCTBA «YKpaiHCHKHIMA
HAyKOBO-JIOCTITHAN 1 HaBYANBHUI IIEHTP MpoOJieM cTaHaapTh3allii, cepTudikamii Ta sIKoCTi»
(AT «YxpHAHL») Bim 01 mumas 2020 poky Ne 144 «JlepxaBHa yHi(iKOBaHa cucTeMa
JOKyMEeHTaliil. YHi(ikoBaHa cucTeMa OoprasizauifHo-po3nopsayuoi JoKkyMeHTauii. Bumoru no
opopmnenHs qokymeHTiBY» (nani — [ICTY) (dodamox 3).

1.6. Bumorn 10 o¢opMIIeHHS JOKYMEHTIB, IO BHUTOTOBJISIOTHCS 3a JIOTIOMOIOIO
KOMIT FOTE€PHOI TEXHIKH, HaBEICHO Y 0odamKy 4 1o ui€i [HeTpykiii.

OpraHnizaniifHo-po3nops i JOKYMEHTH BUTOTOBIISIIOTH 3a JIOTIOMOTOO
ABTOMATH30BaHMX Ta/a00 IPYKYBAJIBHHUX 3aCO0IB.

Oxpemi BHYTPILIHI TOKYMEHTH (3as1BH, MOSCHIOBAJIbHI Ta JOMOBIJIHI 3alIUCKHU TOIIO),
aBTOpaMH SIKUX € MOCaJ0Bl Ta i1HII (i3UYHI 0COOU, TOMYCTUMO OPOPMIIIOBATH PYyKOITUCHUM
CIIOCOOOM.

1.7. Haka3u 3axmany Moxe OyTH BIAMIHEHO (3MIHEHO, JIOIOBHEHO) JIMILE€ HOBUMH
Hakazamu. OprasizaiiifHi Ta po3nopsa4i JOKYMEHTHU 3aKJIaay AOBOJATHCSA 10 BUKOHABIIB Y
BUDJISII KON a00 BUTSITIB.

1.8. Xix o0OroBopeHHs NUTaHb 1 pilleHb, [0 HNPUHMAIOTbCA Ha 3aCiTaHHAX
KoJIeTlalbHUX oOpraHiB (pagax, 300pax, Hapamax) 3akiany, (GIKCYETbCS Y TMPOTOKOJIL.
[IpoTokonu ckianalThCs Ha MiACTaBl 3aMKCiB, 3pOOICHUX MiJ Yac 3aciiaHHs, Ta TOKYMEHTIB,
MIJTOTOBJIEHUX IO 3aciaHHs (TEKCTIB Ta Te3 JOMOBIACH 1 BUCTYMIB, TOBIJOK, MPOEKTIB
pillleHb, TOPSAAKY JEHHOTO, CIIMUCKY 3allPOIICHHUX TOIIO).

2. biiaHku 10KyMeHTiB

2.1. OpranizaiiiiHo-po3nops4i JOKyMEHTH 0(pOpMITIOIOThCSA Ha OJaHKax 3akKiajny, 1o
BUTOTOBJISIIOTHCA 3T11HO 3 BuMoramu JICTY Ta i€l [HcTpykiii.

bnaHku BUTOTOBJISIOTHCA IPYyKapChKUM CHOCOOOM a0o 3a J0MOMOIO KOMIT IOTEpPHOI
TEXHIKM Ha Tanepi BUCOKOI SKOCTI hapOamMu HaCHUEHHUX KOJIbOPIB.

Jlns BUTOTOBJIEHHsI OllaHKa po3poOiiseThest Horo MakeT y macmrabi 1:1, Ha sikomy
MaroTh OyTH HaHECEeHI MOCTIHHI PEeKBI3UTH ONlaHKa, HEOOXiIHI BIAMITKH UIS TIEpPEMiHHHX
PEKBI3UTIB, a TAKOX 3a3HAYEHI PO3MIpPH 30H PO3TAIIyBAaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPKYIOTHCSI HAKa30M 3aKJIady.
2.3. ¥V 3aknanax MOXXyTh BUKOPHCTOBYBATHUCS Taki OJaHKU TOKYMEHTIB:

3araJlbHU# ONaHK YIS CTBOPEHHS PI3HUX BHIIIB JOKYMEHTIB (0e3 3a3HaueHHS y OJIaHKY
Ha3BU BUJYy TOKYMEHTA) (000amox 5);

OJaHK HaKazy (000amox 6).

2.4. He Ha 6maHKax o(OpMITIOIOTHCS A€SKi BHYTPIIIHI IOKYMEHTH (3asBU MPalliBHUKIB,
JIOTIOBIHI 3aIIMCKH, IOBIJIKH TOIIIO).

3. [leuaTkn


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

3.1. ITocamoBi ocobu 3akiaay MiANUCYIOTH JOKYMEHTH Y MEXaX CBOIX MOBHOBAXKEHb,
BU3HAUCHUX 3aKOHONABCTBOM Ykpainw, CTaTryToM 3akiajny, MOCAJOBUMH IHCTPYKIIiSIMH,
HaKa3aMH PO pO3MOALT 000B’I3KIB Mi>K KEPIBHUIITBOM 3aKJIaJly TOIIO.

BinOutkoM mnewyaTtku (3a HAsBHOCTI) 3aCBIAYY€ThCSA MIAMHC IMOCaaOBOi ocoOu Ha
JIOKyMEHTaxX 13 MUTaHb OpraHi3auiiHoi Ta (iHaAHCOBO-TOCTIONAPCHKOI AISITBHOCTI 32 TIEPEITIKOM
JIOKYMEHTIB, Ha SKUX MIIMUC MOCaT0BOI 0COOM 3aCBIAUYETHCS BIAOMTKOM IE€YAaTKH 3aKjay,
HaBeJIeHUM y dooamky 7 1iei [HcTpyKuii.

BinOutox mewyarku CTaBUTBCS Tak, MO0 BiH OXOIUTIOBAaB OCTAaHHI KIJbKa JITEP
HallMEHYBaHHs MOCaAW 0CoOHU, SKa MiAmucana JOKyMEHT, ajie He MiAMUC M0caloBoi 0cooH,
a00 MPOCTABISAETHCS HA OKPEMO BUAUICHOMY ISl IIOTO MICII 3 BiAMITKOIO «M. IT.».

3.2.V 3akmanai 3acTOCOBYIOTbCS IITaMIU 3 TOBHUM HalMEHYBaHHSM 3aKiaay Ta
IHIIMMH PEKBI3UTaMH OlaHKa.

3.3. HakazoM KepiBHMKA 3aKiaJy BHU3HAUAIOTHCA MOPSIAOK BHUKOPHUCTAHHS, MicCIe
30epiraHHsl TIEYaTKH 3aKjaady 1 MocazoBl ocoOu, BIAMOBiNaNbHI 3a 1i 30epiraHHs, a TaKOX
nepemik MOCagoBUX 0Ci0, MAMUCH SKUX CKPITUTIOIOTHCS MEYaTKOI0 3aKIIaIy.

3.4. O0mik yciX MeYaToK Ta ILUTaMIIIB, 110 3aCTOCOBYIOTbCSA Yy 3aKJaji, BEIEThCS Yy
XKypHaii 3a GOpMOI0, HABEACHOIO Y dodamKy 9 no 1iei [HcTpykuii. Bunaua neyarok, mramiis
0CaJI0BUM 0Cc00aM 31MCHIOETHCS M1 MIAMNUC Y BIANOBITHOMY JKypHaJIi.

3.5. [leuatku 30epiratoTbes y ceifdax, o HaaAiiHO 3aMUKAIOTHCS 1 OMEYaTyIOThCS.

3.6. IlepeBipka HAasBHOCTI IEYAaTOK 1 IITAMIIB 3JIACHIOETHCS HIOPOKY KOMICIELO,
NPU3HAUYEHOI0 HAKa30M KEpIBHUKA 3aKJany, Ta 0(OPMITIOETHCS AKTOM.

4. JlaryBaHHSl yNIPaBJiHCbKHUX JOKYMEHTIB

4.1. lator0 JOKyMEHTa € BIANOBIAHO Jara HOro MiANMUCAHHSA, 3aTBEPAXKCHHS,
OPUMHATTSA, peecTpauii abo ckiageHHs (U1l aKTiB), 3acilaHHsl KOJET1aJlbHOrO OpraHy (Iuis
nporokoiniB). Jlary odopmisitors BigmoigHo 1o ACTY  4163-2003 mudpoBum  abo
CJIOBECHO-IIM(POBUM CIIOCOOOM.

Jlata mianucaHHs, 3aTBEPPKEHHs, MNPUHUHATTA abo peecTpaulii JOKyMeHTa
opopMITIOIOTH IUPPOBUM criocoOoM. EnemenTn natu HaBoAsATh apaOCbKUMU IU(paMu B OTMH
PSIOK Y TIOCTIIOBHOCTI: YHCIIO, MICALlb, PIK.

01.09.2021
Jlaty 103BoJIeHO OpOPMITIOBATH Y TOCIIIOBHOCTI: PiK, MICSI[b, YUCIIO.
2021.09.01

Y  HOpPMAaTHUBHO-TIPAaBOBHX akTaXx 1 (IHAHCOBUX JIOKyMEHTax 3acTOCOBYIOTH
CJI0BECHO-IIM(POBHI c110C1O 0(hOPMITIOBAHHS JaTH, HATPUKIIAT;

01 eepecna 2021 poxy
CnoBO «piK» MOXHA BKMBAaTH Yy CKOPOUEHOMY BapiaHTi:
01 sepecna 2021 p.

Jlaty mianucaHHS TPOCTaBISIIOTH y JIiBIH BEpXHiM YacTWHI JOKyMEHTa MOpsSA i3
peecTpaiiiiHuM 1HJEKCOM Ha CIeliajbHO BiJIBEICHOMY Miclli Ha ONmaHKy. SIKIIO AOKyMEHT
CKJIaJICHHIA HEe Ha OJaHKy, HOTO AaTy MPOCTABISIOTh HUKYE ITiIHCY JTiBOPYY.

Jlara coiibHOTO JOKyMEHTa JIBOX a00 OuIbIIOi KITBKOCTI YCTAaHOB — €IMHA 1
BIJINIOB1/Ta€ JaTi MI3HIMIOTO MiAMUCY. Y PI3HUX PEKBI3UTaX OIHOTO JOKYMEHTA J1aTa MOXe OyTH
odopMIIeHa K CIIOBECHO-ITU(POBUM CITOCOOOM, TaK i IU(PPOBUM.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

VY chiapHUX TOKYMEHTaX, MiATOTOBIEHUX BiJ IMEHI ABOX 1 OiibIlIe IOPUAUYHUX OCi0,
3a3HAvYalOTh OJHY JaTy, 10 BiJOBIIa€ IaTi MPOCTABICHHS OCTAaHHBOTO i IHCY.

Jlaty nokyMeHTa Ha OJaHKy MPOCTABIISIOTH y CIEI[ialIbHO BiJIBEIEHOMY MICII.

VY BHYTpIIHIX CIy’)KOOBHX JOKyMEHTaX (3asBaxX, JOMOBITHUX 1 MOSCHIOBAJIbHUX
3aMucKax ToIlo), opOpMIICHUX HE Ha ONaHKy, AaTy MPOCTAaBIAIOTH JIBOPYY BiJ 0COOMCTOrO
M1JIUCY aBTOpa JOKYMEHTA.

Y pa3i 3actocyBaHHs iHQOpMamiifHUX (aBTOMaTH30BaHMX) CHCTEM OpraHizaiii
JIJIOBOZCTBA IOMYCTHUMO MPOCTABIIATH JIaTy peecTpalii JOKyMEHTa y CKIaAl TPUX-KOAy abo
QR-Kozy, IO CTBOPIOETBHCS 3aco0amM Ili€l CHUCTeMH, 3TiHO 3 MocTaHoBor Kabinety
MinicTpiB Ykpainu.

HITpux-Ko MPOCTaBISIOTh y LEHTPl HIXKHBOTO MOJS MEPINOi CTOPIHKKA JOKYMEHTa,
QR-kox (21 MM X 21 MM) — y HUKHBOMY JIIBOMY KYyT1 MIEpIIOi CTOPIHKU JOKYMEHTA.

4.2. Yci pekBI3UTH Ha JIOKYMEHTI, TIOB’s3aHi 3 HOro MPOXOKEHHSM 1 BUKOHAHHSIM,
JaTyoThCs 1 MIANKUCYIOThCS. JlaTa JOKyMEeHTa IPOCTaBISETHCS IOCAT0BOI0 0C00010, siKa Horo
Bi3y€, OTOJKy€e abo 3aTBepKye. J[ara 3a3HavaeThesa HIOKUE MIANUCY JTIBOPYH.

4.3.1lin yac peecTpauii JOKyMEHTa HOro Jara MpPOCTaBISETbCS Yy JiBIM BepxHIN
YaCTHHI JOKyMEHTA Ha CIEeialibHO BiIBEICHOMY MicCIli Ha OJaHKY. Y JTOKyMEHTax, CKJIaJeHUX
He Ha OaHKy (3asBW MpalliBHUKIB, TOMOBIIHI 3aMMUCKH, TOBIIKH TOIIO), AaTa MPOCTABISETHCA
aBTOPOM JIOKYMEHTA HUXKYE MIAIHNCY.

4.4. Ha nokyMeHTi, BUJaHOMY JBOMa a00 OLIbIe yCTAaHOBAMH, 3a3HAYAETHCS OJ[HA
Jara, sika BiJMOBIAa€ AaTi OCTAaHHBOTO MIAIMHUCY.

5. Ilorox:keHHs1 yHPaBJIiHCLKUX JOKYMEHTIB

5.1. YV pa3i BUHHMKHEHHsS NOTpeOM Yy MPOBEACHHI OLHKU JOLIIBHOCTI CTBOPEHHS
JIOKYMEHTa, 1oro OOIpYHTOBAaHOCTI Ta BIJANOBIJHOCTI 3aKOHOAABCTBY 3I1HCHIOETHCS
HOTOJKEHHS MPOEKTY JOKYMEHTA.

5.2. TloromkeHHsT MOXKE 3MIMCHIOBATUCh K Yy 3aKjiajl MOCAaTOBUMHU OCOOaMH, SIKi
BIJIMOBITHO JI0 iX KOMIETEHLil BUPILIYIOTh MHUTAHHS, MOPYLIEHI B MPOEKTI JTOKYMEHTa
(BHYTpIIIHE TMOTO/KEHHS), TaK 1 3a 1i MeXaMu IHUIMMH 3alHTEPECOBAHMMHU YCTaHOBAMHU
(30BHIIIIHE TIOTOKEHHS).

5.3. BaytpimiHe mOro/KeHHs OGOPMIISIIOTh IIISIXOM INPOCTABJISIHHSA  Bi3M, sKa
oopmisierscst BignosigHo 10 JACTY. I'pud moromkeHHS pO3MINIYIOTh HIKYE PEKBI3UTY
«[ligmucy.

SIKIIO OKYMEHT MOTrofKye IocajoBa 0co0a CTOPOHHBOI IOPUIUYHOI ocolu, 10
MIOBHOBAKEHb SIKOT HAJICKUTh MOTOJKCHHS MUTaHb, HABEJCHUX Y LIbOMY JAOKYMEHTI, TO rpug
noro/pkeHHsl (cxBajieHHs) ckiagaerbes 31 cioBa [IOI'OJDKVYIO, naiimeHyBaHHs mocaau
(HaliMeHYBaHHS IOPUAMYHOI OCOOM € CKJIQJOBOIO YAaCTHHOIO HAaWMEHyBaHHS IOCAaN),
0COOMCTOTO MiAMUCY, BIACHOTO IMEHi, MPi3BUIIA 0COOU Ta JAaTH MOTOHKCHHS.

ITOTOJUKYIO

3acmynnuk oupexmopa
3 HABYAILHO-BUXOB6HOT pOOOMU

IHionuc Baacne im’a, IIPI3BUHIIE
01.09.2022


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SKI0 JOKYMEHT TOTOMKYIOTh (CXBAlIOKOTh) I1HIIMM  JOKYMEHTOM  (JICTOM,
MIPOTOKOJIOM, AaKTOM TOWIIO), TO TpuU( MOro/pKeHHs (CXBaJCHHS) CKJIQJaeThCs 31 CIIOBA
[NIOI'O/PKEHO (CXBAJIEHO), Ha3Bu BUAY MOTOJKYBAJBHOIO JIOKyMEHTAa B Ha3HMBHOMY
BIJIMIHKY, HOTO J1aTH 1 HOMepa.

IMOTO/VKEHO

Ilpomoxon 3acioanns
neoazo2iunoi paou 3aKkaiaoy

30.08.2022 Ne 1

CXBAJIEHO

IlIpomokon 3acioannsn
excnepmmHuoi Komicii 3aKn1aoy

30.08.2022 Ne 1

5.4. Bi3u npocTaBigioTbCsl Ha MPUMIPHUKAX JOKYMEHTIB, 110 3aJIMIIAIOTHCS Y 3aKJIaIl.
[IpoexTH po3nopsAaUnX JOKYMEHTIB Bi3yIOThCS Ha NMEPIIOMY ITPUMIPHHKY.

3acmynnuk oupexkmopa 3 HBP
Iionuc Bnacue im’a, IIPI3BHIIE
18.09.2022

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacne im’s, I[IPI3BUIIE
3aysaxcennsn i npono3uyii 000arOmvc
18.09.2022

5.5. Ilepenik mocaaoBux 0cCi0, sIKi MOBUHHI 3aBI3yBaTH JOKYMEHT y 3aKJIajli, BU3HAYA€E
NPAaLiBHUK, SIKUH CTBOPIOE IOKYMEHT, BUXOJISIYH 3 OO 3MICTY.

5.6. BHyTpilllHE TIOTOJUKEHHSI TPOEKTY JIOKYMEHTa 3ajJie)KHO BiJ HOro 3micty
IPOBOJIUTHCS B TaKii MOCIIIOBHOCTI: MPALliBHUKOM, SIKHH MIATOTyBaB TOKYMEHT, KEPIBHUKOM
CTPYKTYpPHOTO MiPO3/ily, B IKOMY HOr0o CTBOPEHO, IOCAJOBUMHU 0COOAaMH, SIKi 3a3HA4YeHl y
IPOEKTI JIOKyMEHTa SIK BUKOHaBIll, ()IHAHCOBUM IMIAPO3AUIOM ab0 TOJOBHUM OyXIajlTepom
(KIIO TPOEKT JOKYMEHTa CTOCYETbCS (PIHAHCOBMX IMUTaHb), 3aCTYIMHUKOM KepiBHUKA
3aKiay, SKMH BIMOBIAAE 3a MUTAHHS, 1110 MICTATHCA B IIPOEKTI JOKYMEHTA.

5.7.3a 3MICT [OKyMEHTa, SKHH BI3yeTbCs KUIbKOMa oOco0aMu, Taki 0coOu
BIIIIOBITAFOTH 3T1IHO 3 KOMIIETEHIIICIO.

5.8. SIkmio y mporieci Bi3yBaHHS 10 MPOEKTY TOKYMEHTa BHECEHO CYTT€Bi 3MiHU, BiH
HiJJIArae Jo0NpaloBaHHIO, IEpeIPYKYBaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE MOTOKEHHSI MPOEKTIB TOKYMEHTIB MOXKe OyTH O(OpMIIEHO apKyllem
TIOTOJDKECHHS, TPU(OM TIOTO/DKEHHS, JOBIIKOIO MPO TOTOPKEHHS, JMCTOM TOTOKEHHS a0
IPEICTABICHHSIM MPOTOKOITy OOTOBOPEHHSI NMPOEKTY TOKYMEHTa Ha 3acillaHHi KOJETialbHOTO
Oprasy.

5.10. Apkyin MOroKeHHS CKJIAJa€ThCs Yy pasi, AKIIO 3MICT JOKYMEHTa CTOCYEThCS
OiypIIe HDK TPHOX YCTAHOB (3aKjaliB), MPO IO POOUTHCA BIAMITKA y JOKYMEHTI Ha MicCIi
rpuda moromKeHHs, HAMPUKIAA: «APKyut H02002#ceHHA 000AEMbCAY .

5.11. Apkym noromkeHHs: 0hOpMIIIETHCS 3a TaKOI0 (HOPMOIO:



APKYII I1OI'O/’KEHHA
Ha3zea npoekmy 0okymenma

Haszea nocaou IHionuc Bnacue im’a, IIPI3BHIIE

Mama

[Tigmuc mocamoBoi 0COOM CKPITUTIOETHCS MEUATKOO 3aKJIany (3a HasIBHOCTI).

5.12. Kookna 3 ycraHoB (3akiafiB), SKii HaJICIaHO TPOEKT JOKyMEHTa Ha
MIOTOJDKCHHSI, MOXKE HaJaBaTH OKPEMHUH apKyll MOTO/KeHHs, a00 apKyll ITOTO/KEHHS
HepeaeTbCcsl  3alHTEPEeCOBAaHMM yCTaHOBaM (3aKiiafiaM) y TIOCHIJOBHOCTI, BH3HAueHiH
YCTAHOBOIO (3aKJIaZOM) — aBTOPOM MPOEKTY JAOKYMEHTA. ApPKyIl a00 apKyIll MOTOIHKEHHS
30epiraroThCsi pa3oM 3 JTOKYMEHTOM, SIKUT OyJIO0 TTOTO/IKEHO.

5.13. 3oBHIIIHE TOTO/KEHHS y pa3l MmoTpeOu, BU3HAYEHOI 3aKOHOIABCTBOM,
3MIACHIOETHCS Y TaKii MOCIIIOBHOCTI:

3 yCTaHOBaMHU OJJTHAKOBOT'O PIBHA Ta IHIIMMH yCTaHOBaMU;
13 TPOMaJICEKMMU OpraHi3aIlisaMu;
3 OpraHamu, sKi 3[IHCHIOIOTH JIepKaBHUN KOHTPOIb Y TIEBHIH cdepi;
3 YCTaHOBAMH BUILIOTO PiBHSL.
6. 3aTBepasKeHHS YNIPaBJiHCHKHX IOKYMEHTIB

6.1. 3arBepKkeHHsl yNPaBIIHCHKUX JOKYMEHTIB 31HCHIOETHCS OCOOMCTO KEPiBHUKOM
3akmany abo Haka3oM (B OKpEMHUX BHUIAQJKaX IMPOTOKOJIOM) 3aKiIaay i3 3a3HAaYCHHSIM Ha
TOKYMeHTI rpuda 3aTBepKeHHs, 0(OPMIIEHOTO BiJIMOBIAHIUM YHHOM.

6.2. Haka3zoM 3akiaay 3aTBEpIIKYIOTBCS MOJOKEHHS TMPO CTPYKTYPHI MiAPO3ILIH,
IHCTpYyKLii, mNpaBuia, TMOPAOKA Ta IHII JOKYMEHTH HOPMaTHBHO-IIPaBOBOro abo
HOPMAaTHBHOTO XapakTepy.

Y pa3i 3arBepIUKCHHS JIOKYMEHTa pIIICHHSAM KOJICTiallbHOTO OpraHy rpud
3arBepKeHHs cKkimanaethes 31 cioBa 3ATBEPJPKEHO (6e3 namok), Ha3Bw, natv 1 HOMepa
JIOKYMEHTa Y Ha3UBHOMY BiJIMiHKY.

3ATBEP/ZKEHO

IlIpomokon 3acioanns nedazo2iunoi paou
2imuasii

25.12.2022 Ne 5

6.3. KepiBHUKOM 3aKiiagy 0COOMCTO 3aTBEPIKYIOTHCS IOKYMEHTH, 110 He MOTPeOyIoTh
JIOMIATKOBUX BKa3iBOK, 3aBJaHb MIOA0 I1X YHPOBADKCHHS a00 BHKOHAHHS (TIOJIOKEHHS
(craryTn) 3aKiany, MPOTOKOJIH, aKTH, IJIAHH, 3BITH, KOIITOPHUCH, INTATHI PO3IMUCH, MTOCAI0BI
IHCTPYKIIii, TporpamMu, HOPMaTHBH TOIIIO).

3ATBEP/ZKYIO

Jupexkmop 2imna3ii

IHionuc Baacne im’a, IIPI3BUIIE
01.09.2022



7. IlinnucaHHs yNpaBJIiHCBKUX JOKYMEHTIB

7.1. IlocagoBi 0cobM MIANUCYIOTh JOKYMEHTH Yy MEXaX CBOIX ITOBHOBAKEHb,
BU3HAUEHUX Yy CTaTyTi 3aKiajay, MOJOKEHHSIX IpO CTPYKTYpHI MigPO3AUTH, MOCATOBHUX
IHCTPYKLIAX, HaKa3l PO po3Mojiia 000B’A3KIB MK KEPIBHUKOM Ta MOT0 3aCTYITHUKAMU TOIIO.
VY 3a3HaueHUX JOKYMEHTaX BH3HAYA€THCS TAKOXK MOPSAAOK MIAMMCAHHS AOKYMEHTIB 1HIIMUMHU
ocobamMu B pa3l BIJICYTHOCTI KEpiBHHMKa 3aKJIaly Ta MOCAJOBUX OCIO, SIKI YIOBHOBAXKEHI 1X
HiAMUCYBaTH.

7.2. lignuc cKkiIamaeTbcsi 3 HA3BM IMOCAaad OCOOHW, SKAa MANHCYE JOKYMEHT
(TOBHOT — SIKIIIO JOKYMEHT HAJAPYKOBaHHWM He Ha ONIaHKy, CKOpPOYEHOI —Ha JIOKYMEHTI,
HaJpyKOBAaHOMY Ha OJaHKy), OCOOMCTOTrO MiAMuUCY, iHimiamiB (iHimiajia IMEHi) 1 Mpi3BHUIIA.
Jlo3BonsieThest B pekBizuTi «lliamucy» micis Ha3BH MOCaaud OCOOM 3a3HAYaTH BYCHE 3BaHHS,
HAyKOBH CTYTIiHb.

1. Jupexmop Ileceuyvkoi cimnazii  Ilionuc  Bnacne im’a, IIPI3BUIIE
2. lupexmop Hionuc Bnacue in’a, IIPI3BUIIE

7.3. Ilpu CTBOpEHHI JAOKYMEHTIB HiAMUCYETHCS OIWH NPUMIPHUK TOKYMEHTA, SIKUU €
opuriHagoM. BUHSTOK CTaHOBIATH AESKi BUIM JOKYMEHTIB (HApHUKIIAJ aKTH, JOTOBOPH, SIKi
CTBOPIOIOTHCA B KiJIBKOX MPUMIPHUKAX, KOKEH 3 SIKHX Ma€ CHITy OpUTIHAIY).

7.4.Y pa3i HajACWIAHHA JIOKYMEHTa OJHOYACHO KUIBKOM 3aKiajaM (yCTaHOBam)
OZTHAKOBOTO 200 BUIIOTO PiBHS KEPIBHUK 3aKJIaly MiAMHUCY€E BCi HOTO MPUMIPHHUKH.

7.5.]Ia abo OurblIe TMiANUCIB TPOCTABIAIOTh, SKIIO 3a 3MICT JIOKYMEHTa
BIJINIOB1Taf0OTh KiTbKka 0ci0. [Ipy 1pbOMy MiANMKMCH MOCATOBUX OCIO PO3MIIIYOTHCS OIMH TIijT
OJTHAM BIJIIMIOB1THO JI0 MiAMTOPSIAKOBAHOCTI 0CiO.

Jlupexmop IHionuc Bnacne in’a, IPI3BUHIIE
Knacnuit kepisnuk IHionuc Bnacne im’a, IPI3BUHIIE

7.6. CriiyibHI JOKYMEHTH KUIBKOX 3aKjIaiB MiAMUCYIOThCS KEPIBHUKAMH OIHAKOBHX
mocax MMX 3aKIadiB. IXHI HiANHCH PO3MILIYIOTHCS HAa OJHOMY pIiBHI 1 CKPIIUTIOIOTHCS
IevYaTKaMHy 3aKJIaiB.

Jupexmop Ileceyvkoi zimnasii Jupexmop leawikoseybkoi 2imnaszii
IHionuc Iniyian(u), npizeuue IHionuc Iniyian(u), npizeuue

7.7. JIOKyMEHTH KOJETiaJIbHUX OpraHiB (pillIeHHS, ITOCTAHOBM) IIIIUCY€E TOJOBa
KoseriasibHOro oprany. [IpoTOkon miImUCYIOTh TOJOBYIOUHMI Ha 3aciJaHHI KOJIETiaJbHOTO
opraHy i cekperap.

Tonosa nedazoziunoi paou Hionuc Iniyian(u), npizeuwe

Cekpemap neoazoziunoi paou Iionuc Iniyian(u), npizeuwe
7.8. JlIokyMeHTH, CKJIaJieH1 KOMICIEr0, TAMUCYIOTh TOJI0BA KOMICIT 1 BC1 WICHH KOMICI].

7.9. IOKyMeHTH, 110 HiAJATalOTh 3aTBEPUKEHHIO (IHCTPYKIi, MMOJOXKEHHs, MpaBuiia
TOIIIO), MIAMKICYE TTOCaA0Ba 0co0a, BIAMOBIAIbHA 3a 1X IMATOTOBKY.

7.10. Y pa3i BiiCYTHOCTI KEpiBHMKA 3aKiajay, Ha3Ba IOCAAM, MpI3BUILE, iHIIATH
(iHimian iMeHi) K01 3a3HAYEHO Ha MPOEKTI TOKyMEHTa, HOro MmiJImucye ocoda, sika BUKOHYE ii
000B’s13kH, 200 ii 3acTymHUK. Y TakoMy pa3i 00O0B’A3KOBO 3a3Ha4alOThCs (PaKTHYHA MOcaja,
iHimiany  (1HIOiajn 1MeHi), Tpi3BuIle ocoOu, ska mignucana JIoKyMeHT. [lpu mpomy
BUIPABJICHHS BHOCSATh PYKOMMCHUM a00 MAIIMHOMUCHUM CIIOCOOOM, SIKIIO JOKYMEHT
HEMOXJIMBO TepeapykKyBaTH. He pomyckaeTrbest mifg 4Yac MiJMUCAHHS JTIOKyMEHTa CTaBUTH
NpURMEHHHUK «3a» 9M MPaBOOIYHY NOXUITY PUCKY MEpe]] Ha3BOIO MOCAIH.



3acmynnuk oupekmopa IHionuc Bnaacne im’a, IIPI3BUIIE

JlogaBaHHsT O Ha3BM NOCaaM KEpiBHUKA 3aKyiaJy ad0 CaMOCTIHHOTO CTPYKTYpHOTO
nigpo3ainy ciiB «Bukouytouuii 0606°a3xu» aoo «B.o.» 311ACHIOETbCA Ha MM1JCTaBl HAKazy.

7.11. dakcuminbHe B1JITBOPEHHS MIICY 10CaI0BO1 ocobu Ha
OpraHizaliifHO-po3NOpsSAYNX, (IHAHCOBUX, OYyXTalaTepChbKUX JIOKYMEHTax 3a JOMNOMOTOIO
MEXaHIYHOTO 200 1HIIOTO KOIIIOBAHHS HE JOMYCKAEThCS.

7.12. Pe3omrorist — e 3poOJeHUi MOCaoBOI0 OCOOOK HAMUC Ha JOKYMEHTI, IO
MICTUTh CTUCIUHN 3MICT MPUHHATOTO HEIO PIILIEHHS 111010 BUKOHAHHS JOKYMEHTA.

Pe3omroriiss MakcMMajabHO MOXKE CKJIaIaTHCS 3 TaKUX €JIEeMEHTIB: TMpi3BuIle(-a),
BiacHe(-1) iM’si(-eHa) BUKOHaBLS (-1B) Y JaBajbHOMY BIJIMIHKY, 3MICT JOPYYEHHsSI, CTPOK
BUKOHAHHS, OCOOUCTHI MiIMUC KEPiBHUKA, aTa.

Ilpizeuwie Bnacue im’a

Ilpowiy niocomyeamu npoexkm 002060py
npo nocmauanna 2azy 0o 25.05.2019
Ocooucmuit nionuc

Hama

Sxmo AopydeHHs HaJaHO KIUTBKOM TIOCAQJOBUM 0c00aMm, TOJIOBHUM BHKOHABIIEM
JIOKyMEHTa € 0c00a, 3a3Ha4eHa B PE3OJIIOIIiT IEPIIOFO.

Ha nokymeHTax i3 CTpOKaMu BUKOHAHHS, 110 HE NMOTPEOYIOTh 10JJaTKOBUX BKAa31BOK, Y
pe30ITIoLIii 3a3Ha4al0Th BUKOHABIIS, MM1JIITUC aBTOPa PE3O0JIIOLIT 1 J1aTy.

Pe3omionito  MpOCTaBISIIOTh  PYKONUCHO O€3MOCepelHb0 Ha JIOKYMEHTI HIDKYE
PEKBI3UTY «AIpecar» MnapajeiabHo J0 OCHOBHOIO TEKCTYy a00 Ha BUIBHOMY B/ TEKCTY MicCIll y
BEpXHIM YacTMHI MEpIIOro apKylla 3 JHUIBOBOro OOKy, aje He Ha MO0l JIOKYMEHTa,
IpU3HAYEHOMY JUISl MiIIIMBaHHS.

SIKI0 Ha JOKYMEHTI HEeMae BUIBHOTO MICI AJs pe3oolii abo JOKYMEHT Mijyisirae
MOBEPHEHHIO, a00 1€ €JNeKTPOHHUN JOKYMEHT, TO PE30IOLi0 OQOPMIIIOIOTH Ha OKPEMOMY
apKy1ui abo crienialbHOMY OJIaHKY, Ha SKOMY 3a3Ha4aloTh J1aTy.

Jlo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOIH 10 TEKCTY YIPABJIiHCBKHX JOKYMEHTIB

8.1. TekcT ympaBIIHCBKOTO JIOKyMEHTa IOBUHEH OyTH YITKHUM, KOHKPETHUM,
JaKOHIYHUM, 1H(POPMATUBHHUM Ta BiANOBiAaTH opdorpadiuHuM, TIEKCUIHUM, MOP(OIOTIIHUM,
CHUHTAKCUYHUM, CTHITICTUYHUM, ITyHKTYalliiHUM HOpPMaM.

8.2. TexcT AOKyMeHTa MOBHHEH CTOCYBAaTUCS TOTO MUTaHHA, sIke c(POpPMyIbOBaHE B
3arojoBKy 1O TEKCTy, 4YITKO BijoOpakaTh MpPUYMHY W METy CTBOPEHHS JOKYMEHTAa,
pPO3KpUBaTH CyYTh KOHKPETHOI CHpaBH, MICTMTH apryMEHTOBaHI JOKa3H, BUCHOBKH,
MIPOTIO3HIII].

83.1lin uac ckmagaHHA JOKYMEHTIB BXXHMBA€TbCS [JUIOBHHM CTWIIb, MAJS SIKOTO
XapaKTepHUl HEHTpaNbHUN TOH BUKIAJCHHS, M030aBIeHUH OOpa3HOCTI, €MOIHHOCTI Ta
IHAMBIAyaTbHUX aBTOPCHKUX PHC.

8.4. Tekct noKkyMeHTa O(OPMISIOTH y BHUIVISAL CYHIJIBHOTO 3B’SI3HOTO TEKCTY, a0o
aQHKETH 4YM TaOuIll, a00 MUISIXOM MOETHAHHS ITUX (POPM.

CyuinpHuN 3B’SI3HUH TEKCT JOKYMEHTa MICTHTh TPaMaTH4YHO 1 JIOTIYHO Y3TODKEHY
iHdpopMaIit0 MpO  yOpPaBIIHCHKI Jii 1 BUKOPUCTOBYETbCA MiJ Yac CKIAJaHHA
OpraHizalifHO-pPO3MOPSAUNX JOKYMEHTIB.



CyuinbHui 3B’S3HMHA TEKCT, SIK MPAaBMJIO, CKIAJA€ThCS 3 JBOX YacTUH. Y MepIIii
(BCTymHIM) YaCTHHI 3a3Ha4al0ThCA MiZCTaBa, OOIPYHTYBaHHS a00 MeTa CKJIa/laHHs JOKyMEHTa,
y Apyriil (3aKirouyHiil) YacTHHI — BUCHOBKH, MPOIMO3UIi, pillIeHHs, MpoxaHHSA. B okpemux
BUTIAJIKAX JIOKYMEHT MOJKE ITICJIsi BCTYITHOI YaCTHHU MICTUTH MOTHBYBQJIbHY YaCTHHY, B SIKii
OOI'PYHTOBYETHCS TIO3ULIS 3aKIIaTy.

8.5. Y TekcTi JOKYMEHTa, MiArOTOBIEHOTO BIATOBIIHO J0 JOKYMEHTIB 1HIIIMX YCTaHOB
abo paHille BHUIAHUX JOKYMEHTIB, 3a3HAYAIOTHCS MOr0 PEKBI3UTH Y Takidl MOCHIIOBHOCTI:
Ha3Ba BHJY JIOKyMEHTa, HaliMEHYBaHHS YCTAaHOBH — aBTOpa JOKYMEHTA, JaTa, PeeCTpalliiHIi
HOMED, 3ar0JI0BOK /10 TEKCTY.

IIpuxnao

Haxa3z Minicmepcmea oceimu i nayku Ykpainu 6io 25 uepena 2018 poxy Ne 676 «Ilpo
3ameepoxcennsn Incmpykuii 3 0inosoocmea y 3axknaoax 3azanvbHoi cepeonbol oceimuy

8.6. TekcTH CKIAQTHUX 1 BEIMKUX 32 00CATOM TOKYMEHTIB (IIOJIOKEHHS, IpPaBHIIA,
IHCTPYKIIi, OTJISiAN, 3BITH TOIIO) MOMISIOTHCS HA PO3IUTH, TIAPO3AUTH, ITYHKTH, T1ITyHKTH.
I[lyaktH B TEeKCTi  HyMepyloTbcs  apaOchbkuMu  mudpamua 3 Kpamkowo, a
HIAMYHKTH — apaOCbKUMU LIU(pa MU 3 TYXKKOIO.

Po3ninu HymepyroTbcsi pUMCHKUMM IIM(paMH, a TaKoXK B OKPEMHUX BHIIAJKaX BOHHU
MOXYTb MOJIUISATHCS Ha ITIaBH.

8.7. dopMa aHKETH BUKOPHCTOBYETHCS Yy pa3l BHUKIAACHHA y LuppoBoMy abo
CJIOBECHOMY BHIIII 1H(popMalii mpo oauH 00’€KT 3a MeBHUM 00csIToM o3Hak. [locTiiiHOIO
iHpOpMalLli€l0 B aHKETI € y3arajJlbHEHI O3HAaKH, 3a SIKUMHM IPOBOIUTHCS OMUC 00’€KTa, a
3MIHHOIO — KOHKPETHI XapaKTePUCTUKH.

8.8. Tabnmuuna popma qOKyMeHTa BUKOPUCTOBYETHCS Y pa3l BUKIAACHHS Y [IUPPOBOMY
a00 cIoBeCHOMY BUIVIsIII iH(OpMAIIii PO KiJIbKAa 00’ €KTIB 3a PSAIOM O3HAK.

3aroyioBKku rpa¢ TabauIi MUIIYTHCS 3 BEIMKOI JITEPH, MiA3aroJ0BKH — 3 MaJoi JIITEpH,
SIKIIO BOHW CTAHOBJIATH OJHE IIiJIE 13 3aroJIOBKOM, 1 3 BEJIHKOI — SIKIIO IiA3arojIOBOK Mae
camocTiiiHe 3HaueHHs. Kpamku B KiHII 3arojioBKiB 1 MiA3arojoBKiB rpag HE CTaBIATHCA.
3arojoBKM 1 MiA3arojoBKU rpad Ta psaKiB TAOIUIl MOBUHHI OyTH BUKJIAJE€HI IMEHHUKOM Y
Ha3UBHOMY BIJMIHKY OJHHUHM. Y 3arojJioBKax 1 MiA3arojoBKax psAkiB 1 rpad Ttabmumi
BXKMBAIOTHCS JIUIIIE 3arajbHONPUIHSITI YMOBHI IO3HAYE€HHS 1 CKOPOUEHHS.

No 3/n Vi Has3ea 3axnady oceimu Ilocaoa Cmaorc, p.

1 2 3 4 5 6

I'pacdm Tabnmii, SKi pO3MILIYIOTECS Ha KUTBKOX CTOpPiHKax, HymMepyrooThcs. Ha npyriit
Ta HACTYIIHUX CTOpiHKAaxX TaONMI 3a3HA4YalOThbCs HOMEpPH Tpad, a TaKOK y BEPXHHOMY
npaBoMy KyTi — ciioBa «IIpofoBKeHHS 10aTKa.

IIpoooescenns dooamka

1 2 3 4 5 6

8.9. ¥V 3aknazi TeKcT HaKa3zy BUKJIaaeThes Bif nepiuoi ocoon — HAKA3YIO.

VY COUTBHUX PO3MOPSIIYUX JOKYMEHTaX BUKOPHCTOBYETHCS (POpMa BHKIIATy TEKCTY BiJl
nepinoi ocoou MuouHU — HAKA3YEMO.

VY mpoTokojax 3acTOCOBY€ETHCS (pOpMa BUKIIALy TEKCTY BiJl TPETHOI 0COOM MHOXHHH 32
CXEMOIO:

CIYXAJ/IH — BUCTYIIH/TH — BUPIITHIIH (YXBAJIU/IU, IOCTAHOBHIIH).




VY nucTyBaHHI 3aCTOCOBYEThbCA (hopMa BUKIALY TEKCTY BiJ HepIIOi 0COOM MHOKUHH
(BBakaeMo, HaJICHUIIAEMO, ITPOCUMO, IPONOHYEMO) ab0 BiA TpeThoi 0COOM OAHUHU («3axaad
3azanvbHoi cepednboi oceimu He 3anepeuye», «3aKnad 3a2anvbHoi cepeoHbol 0ceimu 66axcac
3a HeoOXiOHe)).

Y HokyMmMeHTax, CKJIaJIeHUX MOCaJoBOI0 0CO00I0 1 aJpecoBaHUX KEPIBHUKY 3aKIaay
a00 CTPYKTYpHOTO MiApO3AUTY (IOTMOBIHA 3alycKa, TOSCHIOBAJbHA 3aliCcKa, 3asBa),
3aCTOCOBYEThCSI (hopMa BUKIAAYy TEKCTy BiJ MEpIIoi 0codu ONHWHU (TMPOMOHYIO, BBAXKAIO,

Mpo1ry).
9. Oco0JMBi BUMOTH 10 CKJIAJAHHA JeSIKUX BU/IIB TOKYMEHTIB

Haxka3s

9.1. Haka3 — po3mopsimuuii  TOKyMEHT, SKAW BHUAA€ KEPIBHUK 3aKiIay Ha IMpaBax
€IMHOHAYAIBLHOCTI Ta B MeXXax CBO€I KOMIIETEHIlI, OOOB’A3KOBHH IS BHKOHAHHS
migmermumu.  Haka3uw  3akmany OiANHCYIOTBCS — KEPIBHMKOM — 3akjiagy, a 3a Horo
BIJICYTHOCTI — 0C0O0010, sIKa BHUKOHY€ HOTro OOOB’SI3KM, Ta PEECTPYIOThCA B KypHasax
peecTpariii HaKa3iB.

[TinroToBKy Haka3ly MOXKe 1HILIFOBATH KEPIBHUK 3aKiany abo Oyab-sIKHH CTPYKTYPHHI
HiApO3 LT,

SIKIIo 1HIIATOpPOM MiJTOTOBKM HAaKazy € CTPYKTYpPHUH MiIpO3/il, TO HEOOXiTHICTh
Horo BHJIaHHS TOBMHHA OyTH OOTpyHTOBaHa B JIOTOBIAHIN 3amucii. PimmeHHS KepiBHUKA
3aKJIay BUPAXKAETHCS PE3OIIOLIELO.

9.2. Byap-sikuii Haka3, 3a BHUHATKOM CITUIBHOTO, O(OPMIIIOIOTH Ha OJIaHKY Hakasy
3aKiamy.

9.3.3micT Haka3zy KOpPOTKO BHUKJIQJA€ThCS Yy 3arojiOBKYy, SIKUH IOYMHAETHCA 3
npuiiMmeHHuka «lIpo» 1 ckimagaeThcst 3a JONOMOIOO BiAJIIECHIBHOIO iMeHHUKa («llpo
3ameeposcenns...», «Illpo esedenns...», «llpo npuitnammsa na podomy...») ad0 IMCHHUKA
(«Ilpo niocymku...», «IIpo Kadpoei numanns...»).

9.4. CtpykTypa  TEKCTy  Hakazy, SK  T[paBWJO, CKIAMAa€ThCi 3  JBOX
YaCTHH — KOHCTaTyIouoi (mpeamOyH) 1 po3mopsiayoi.

VY KOHCTaTyro4ill 4acTHHI 3a3HA4al0ThCsl MiJCTaBa, OOIPyHTYBaHHs a00 MeTa BUIAHHSA
Haka3y. 3a3HaueHa YaCcTHHA MOXKe NMOouuHatucs 3i ciiB «Ha eukonanusay, «3 memoio» Touo.
SIKII0 TOKYMEHT BHMJIA€THCSI HA MIACTaBl 1HIIOTO PO3MOPSIUOrO TOKYMEHTa, Y KOHCTAaTyIouli
YaCcTHHI 3a3HAYal0THCS HA3Ba BHUJY I[bOIO JOKYMEHTa, HOro aBTOp, J1aTa, HOMEP Ta 3arojoBOK.
Kparmka B KiHIll KOHCTAaTyHOUO1 YaCTUHH HE CTABUTHCHI.

KoHcraryroua yactuHa Moxe OyTH OMYIICHA, SKIIO PO3MOopsaya YacTHHA He TIOTpedye
OoOTpyHTYBaHHSI, HAIPUKJIA]] Y HaKa3ax 3 KaJpOBUX MMUTAHb (0COOOBOTO CKIIATY).

9.5. Po3nopsaua yacTuHa Haka3y MOYMHAETHCS JIIECIOBOM, SIKE JIPYKY€ETHCSI 3 HOBOI'O
pSKa BEIMKAMH JiTepamMu 0e3 BIACTYITy BiJ JIIBOTO IOJISl 1 JIAIOK, IICIIST YOTO CTaBHTHCS
JIBOKpAITKa.

9.6. Po3mopsiiua yacTWHA TOAUISETHCS HA MYHKTH 1 MIAIYHKTH, SIKI HYMEpYIOTHCS
apa0cpkuMu nudpaMu. Y KOXKHOMY IMYHKTI TOBHHHI OyTH 3a3Hay€Hi BUKOHABIIl (CTPYKTYpHI
nigpo3ainu abo KOHKPETHI MMOCaJ0Bi 0COOM), KOHKPETHI 3aBOaHHS (IJOPYYEHHS) 1 CTPOKH iX
BUKOHAaHHS. BukoHaBmi MOXyTh OyTH Ha3BaHI TaKOX Yy3arajlbHEHO, HAIPHKIAJI:
«TEAAroTiyHUM TpaliBHUKAM 3akiamgy». [lpum 1boMy He 3aCTOCOBYETBHCS HANMCAHHS
HEKOHKPETHUX JOPYYEeHb, SIKi MICTSATH CJIOBA: «IIPHCKOPUTHY, IOJIMIINTHY, «aKTUBI3yBaTH»,
«3BEpHYTH YBary» TOIIIO.



9.7. YV Hakazax 3 KaJpOBHX NHTaHb (0COOOBOrO CKJIaAy) pO3MOpsaYa YacTHHA
IIOYMHAEThCA, AK TIpaBWIO, 3 JiecaoBa y ¢opmi inginitusa: «[IPHHHATH),
«(IIPU3HAYHUTH», «IIEPEBECTH», «3BLUIBHUTH», «BLIPATUTH», «HAJJATH»,
«OI'OJIOCHTH)» tomo. Jlani 3a3Ha4arOTHCS BEIMKUMH JIITEpaMH IPI3BUILE MpaliBHUKA, HA
SIKOTO TIOUIHPIOETHCA JIisl HAKa3y, 1 MATUMH — HOTO iM’s1 Ta IO OATHKOBI.

@®opMyITIOBaHHS TyHKTIB MOBUHHI OyTH YITKMMH, KOHKPETHUMH, BIAMOBIIaTH HOpMam
Konexkcy 3akoniB npo npairto Ykpainu (K3nll) abo iHmMM nmpaBoBUM aKTaM.

VY pasi npuiiMaHHs ab0 3BUIbHEHHS NpalliBHUKA 3a3HAYaloThCs MOBHA JaTa (4YuUCIo,
MicCsllb, piK) (AKTUYHOTO BUXOJY MpalliBHUKA Ha POOOTY (MPUIMHEHHS TPYIOBHX BIIHOCHH),
PO3MipHu HOTo OCaZOBOTO OKJIAAY BiAMOBIAHO J0 IITATHOTO PO3MKCY, HAJ0ABOK Ta JOILIAT.

VY KOXHOMY MyHKTI Haka3zy 3 KaJpOBHUX HHUTaHb (0COOOBOIO CKJaay) 3a3HAYAETHCS
MiJCTaBa 100 MOro BUAAHHS (3asBa Mpal[iBHUKA, KOHTPAKT, AOMOBIAHA 3alKCKa, PIIICHHS
aTeCcTalliiHOI KOMICii TOIIIO).

Haka3u 3 xagpoBux mnuTaHb (0co0oBoro ckiagy) oGQOpPMIIOIOTE Yy BHUIVISAL
1HAMBIyadbHUX (CTOCYIOTbCS OJHOIO TMpalliBHUKA) 1 3BeIEHUX (CTOCYIOTHCS KIJIBKOX
IpalliBHUKIB).

VY 3BeneHMX Hakazax 0 PO3MOPSAYOi YACTUHM BKIIIOYAIOTHCS IYHKTH, IO MICTATH
iH(popMalilo, y Takiil MOCHIIOBHOCTI: MNPUUHATTS Ha poOoTy (ciayxkOy), HepeBeeHHS,
3BUIBHEHHS. Y MeXax IMX IMyHKTIB MiAMyHKTaMM 3a3HayaloTh MpI3BHUILA IPAliBHUKIB 32
andapitom. Ilpu 1mbOMYy 10 OZHOTO 3BEIACHOTO PO3MOPSAYOTO JTOKYMEHTa HE MOXKYTh
BKJIIOUATHUCS IYHKTH 3 1HQOpMaIli€ro, fKa 3TiAHO 13 3aKOHOJABCTBOM MAa€ pi3HI CTPOKU
30epiraHHsl.

9.8. Ilicnsg minnmucaHHs Hakasy 3MiHM JIO HbOI'O BHOCSATBCS JIMILE IIJISIXOM BHJIAHHS
HOBOI'O HakKa3y IpO BHECEHHS 3MiH.

SIKI10 HaKa30M BIJIMIHSETHCS MONEpeIHIN HaKa3, y pO3NOpA Ui YaCTHHI 3a3HAYAETHCS
IYHKT, SIKHi NMOBMHEH MOYMHATHCA 31 CiiB: «Busnamu makum, wio émpamué wunHicmb,
ceed

9.9. OcraHHI{ MyHKT HaKa3y y pa3l MOTpeOr MOKe MICTUTH PILIEHHS PO MOKIaIeHHS
Ha CTPYKTYpHHUH Miipo3/is abo nmocagoBy ocoby (yHKIIH 3 KOHTPOJIIO 32 BUKOHAHHSM Hakasy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY MOro MiANUCaHHS 1 peecTparlii, SKIIO B
TEKCTi HE BCTAHOBJICHO 1HIII CTPOKH.

9.11. 3 Haka30M 3 KaJpOBUX NMUTaHb (0COOOBOTO CKIIaTy) 000B’I3KOBO 03HAHOMIIIOIOTH
3rajlaHuxX y HbOMY OCI0, SIKi Ha TepHIoMy NPUMIPHUKY JOKYMEHTa 4YM Ha CHeliaJbHOMY
OJIaHKY TTPOCTABJISIIOTH CBOI MIAMUCH 13 3a3HAYCHHSAM JaTH O3HAMOMJIICHHSI.

9.12. Hakaszu HyMepyrOThCsI B IOPSIIKY X BUJIAHHS B MEXaX KaJICHIAPHOTO POKY.
9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUIU HAKa3iB:

HaKa3u 3 OCHOBHOI MisIIbHOCTI 3aKkiaxy — Ne 21;

HaKa3® 3 aIMiHICTPATUBHO-TOCTIONAPCHKUX MMUTAHb 3aKiany — Ne 22/ar;

HaKa3| 3 KaIpOBUX MUTaHb 3aKJIay TPUBAJIOTO CTPOKY 30epiranns — Ne 23/k/1p;
HakKa3M 3 KaJIpOBUX MUTaHb 3aKJIaJly TAMYACOBOTO CTPOKY 30epiranus — No 24/k/TM;
HaKa3M 3 pyXy YUHiB/BUXOBaHIIB 3aKkiary — Ne 2/y.

IIporoxoa


https://zakon.rada.gov.ua/laws/show/ru/322-08

9.14. TIpoTOKON — TOKYMEHT, Yy SKOMY (IKCYeTbCcsl TepeOir BeIeHHs 3acijiaHb,
YXBaJICHHS PIIICHb TOPATIUMHU Ta KOJIET1aIbHUMHU OpraHaMy, KOMiCIsIMU TOIIIO.

[IpoTokonu 3acigaHp MENaroriYHUX paj, HIIUX JOPaT4uX Ta KOJIETiallbHUX OpraHiB
CKJIQJIAlOThCS B CTUCTINA dopmi. Y TPOTOKOJI, CKIAACHOMY B CTHUCTIHA (hopmi, (IKCYyIOThCS
JIMIIE IPUHHSATI pillleHHs 06e3 JaeTanizalii nepediry 00roBopeHHs MUTaHHS.

V pa3i notpedu 3a pillIeHHSIM 3arajbHUX 300piB (KOH(]EpeHIlii) KOJEeKTHBY MPOTOKOIH
3arajabHUX 300piB (KOH(]EpeHIiT) KOJIEKTUBY MOXKYTh CKJIaJlaTHCs Y TIOBHIM (popmi.

9.15. Hymepariiss TpOTOKONIB 3acifjaHh TMEJaroriyHoi paadl BEAEThCA y Mexkax
HABYAJILHOTO POKY, IIPOTOKOJIIB BUOOPHUX OPTaHiB — y MeXax X TOBHOBAKECHb.

Hywmepartiss mpoTOKOJIiB BEETHCS OKPEMO 3a KOXKHOIO TPYIIOI0 MPOTOKOJIIB 3aciaHb
BiJIIOBITHOTO KOJIETiaIbHOTO OPTaHy.

9.16. JlaToro mpOTOKOITY € J1aTa MPOBEACHHS 3aCiJaHHS.

3arooBOK J0 TEKCTy MPOTOKOIY Ma€ BimoOpakath BHI 3acimaHHs (Hapanma, 300pw,
KoH(epeHIIis Toro) abo KoserianbHOI AISUIBHOCTI (KoMicis, paaa, 300pu, poboda rpyma ToIo)
1 BKITFOYATH Ha3BY BHY TOKYMEHTA.

TekcT MPOTOKOTY CKJIAJA€THCS 31 BCTYITHOT Ta OCHOBHOI YaCTHH.

VY BCTymHIM 4YacTHHI NPOTOKOJY 3a3HA4YarOThCs MpI3BUINA Ta IHIIIaJM ToJOBU abo
TOJIOBYIOYOTO Ha 3aciaHHi, 300pax TOII0, CEKpeTaps, 3aMpoIIeHUX, a TAKOXK MMPUCYTHIX OCI0.

Y pa3i morpebu 3a pIMICHHAM BIANOBIAHOTO OpraHy y CHHCKY TNPHUCYTHIX
3a3HAYAIOTHCSl MOCAAM 3alpoIleHUX OcCi0 Ta HaliMEHyBaHHS YCTAaHOB. SIKIIO KiTBbKiCTh
NpUCYTHIX mepeBumrye 15 ocib, 3a3Ha4aeThcs iX 3arajbHa KUIBKICTh 3 TMOCHJIAHHIM Ha
CIIMCOK, 1110 JIONAETHCS 10 IPOTOKOIY.

9.17. BerynHa yacTuHa MICTUTh HOPSAOK JSHHUN: NEPEiK pO3MISHYTHUX HA 3aci/laHH1
nutasb. [lopsok 1eHHUH NOAA€THCS HAPUKIHII BCTYTHOT YaCTHHHU.

CrnoBa «Ilopsimok AeHHUID JAPYKYIOTHCS BiJl MEXI JIIBOTO IOJISI, MICS HUX CTABUTHCS
nBokparnka. KokHe muTaHHS HyMepyeTbes apaOChkumu Iudpamu i JAPYKyeThcs 3 ab3airy.
®dopMyBaHHS TUTaHb Y TOPSIKY JICHHOMY MOYHHAETHCS 3 IpUUMEHHNKa «I1poy.

9.18. OcHOBHa YacTHHA MPOTOKOJIY CKJIATAETHCSA 3 PO3ILIIB, sIKI MAlOTh BIAMOBIAATH
IMYHKTaM MOPSJIKY AeHHOro. Po3ainu HymepyroTbes apaOcbkumu LudpaMu i OyayroTbes 3a
TaKOI0 CXEMOIO:

st ctuciaoi popmu nipotokonis: « CJ1YXAJIH - YXBAJTH/IH»;
11 IoBHO1 popmu npotoxoniB: «C/IYXA/IU - BUCTYIIHIIN - YXBAJIHJIH».

[Ticna cnoBa «CJIYXAJIM» 3 HOBOro psijka 3a3HA4YalOThCS MPI3BHUINE Ta IHIMIAIHA
(iHimiax iMeH1) KO)KHOTO JIOTIOBi1a4a.

VY noBHiit ¢popmi nporokoiy micis cinoa « BUCTYIIUIIN» ¢ikcyroThCst BUCTYIH THX
0ci0, sIKI B3SUIM y4acThb B OOrOBOpPEHH! JOMNOBiAl (MMTAaHHS MOPAAKY JeHHOro). Buctymnu
0 OPMITIOIOTHCSI B TIPOTOKOJI 13 3a3HAYEHHAM TMOCajl, MPi3BUI Ta iHiMiamiB (iHimianty), iMeH
JIOTIOB1/1auiB y HAa3UBHOMY BiJIIMiHKY, BUKJIQJICHHSIM 3MICTy BUCTYIy a00O MUTaHHS, BiIMOBIiI
Ha HBOTO.

9.19. TexcTr BUCTYIIB Y IPOTOKOJI BUKIIAIAIOTHCS BiJl TPEThOi 0COOM OHUHH.

Tekcr abo Te3m AOMOBIAI, OPOPMIICHI SIK OKpEeMi JJOKyMEHTH, JI0 TEKCTY IPOTOKOIY He
BKJTIOUarOThest. [licyisg BimoMocTel mpo JOIMOBifaua CTaBUThCS TUPE 1 3a3Ha4YaeThes « Tekcm
00n08i0i 000aEMbCA 00 NPOMOKOIYY.



[icna cnoBa «YXBAJIMJIN» dikcyeTbcst MpuilHATE pillleHHS 3 OOrOBOPIOBAHOTO
MUTaHHS MOPSIIKY JIEHHOTO, SIKe Ma€ BKJIIOUATH CKJIAJOB1, IO BiJIMOBIAAIOTh HA TaKl MUTAHHS:
KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

VY pasi SKIIO NPUHAMAETHCS PIIICHHS NPO CXBAJCHHS, MOTOMKEHHS, 3aTBEPKCHHS
JIOKYMEHTA, SIKHi 0OTOBOPIOBABCS HA 3aCiaHHI, W JOKYMEHT JOJA€ThCS JI0 MPOTOKOIY. 3a
HAsBHOCTI 1HIIMX JOKYMEHTIB, IO PO3IVISAIKCS Ha 3acigaHHi Ta GakT OOTOBOPEHHS SKHX
Oyno 3adikCOBaHO B TEKCTI MPOTOKOIY, BOHHU HYMEpYIOThCS apabcbkuMu Iudpamu. Y
BIJIOBIIHUX MYHKTaX MPOTOKOIY MPOCTABJISIOTHCS MOCHIAHHS Ha Il JOAATKH.

[IpoTokon mianucye roloBYIOUYHM Ha 3acilaHH1 KOJIETiadbHOIO (Opaauoro) oprany ta
cekperap (3a HasiBHOCTI). [IpoToKos 3aciianb KOMICii MiAMHUCYIOTh YC1 YWIEHH KOMICIT.

Jluctn

9.20. JIuctu ckmagaroThCsa 3 METOI0 OOMIHY 1H(GOPMAIII€I0 MK 3aKJIaJ0OM Ta OpraHaMH
JiepKaBHOT BJa/M, OpraHaMU MICLEBOIO CaMOBPSIYBaHHs], X MOCAJOBUMH 1 CIyKOOBUMHU
ocobamu, 3aKjaJaMy, YCTaHOBaMH, OpraHizalisiMH Ta IHIIUMH (QI3UYHUMH 1 IOPUIUYHUMU
ocobamu.

9.21. briaHku nMHCTa MArOTh TaKi PEKBI3UTH:

HallMEHYBaHHsS 3aCHOBHHMKAa (3aCHOBHUKIB) 3akiany (Hampukiaz, bimonepkiBcbka
MiCbKa paja);

MMOBHE HalMEHYBaHHS 3aKJIaly BiJIOBIIHO /0 YCTAHOBYMX JTOKYMEHTIB;

JIOBIJIKOB1 J1aHl TIpo 3aKiiaj (TOoImToBa aapeca, HoMepu TenedoHiB, GakciB, paxyHKIB Y
0aHKYy, aipecy eJIeKTPOHHOI MOIITH TOIIO).

9.22. PexBi3uTH JHUCTa: Jara, peeCcTpalliiHu{ 1HIEKC, MOCUJIaHHS Ha peecTpariiiHun
1H/IEKC 1 AaTy TOKYMEHTa, Ha SIKUI HaJaeThCs BIAMOBIIB (3a MOTpedu), aapecar, 3aroJIoBOK J10
TEKCTy, TEKCT, BIAMITKAa PO HASIBHICTb JOAATKIB (3a MOTpeOW), MiJANMUC, BIAMITKA PO
BUKOHABIIS.

9.23. laroro nucTa € gara Moro migmucaHHs, sika Mae 30iratucs i3 AaTor peectparii
BUX1/IHOT KOPECTIOHIEHIII].

9.24. Texct nucTa BUKIAJAETHCS Bl MEPIIOi 0COOM MHOKMHU 3 BUKOPUCTAHHSAM CIIIB:
«IPOCUMO ROGIOOMUMMU...», «PO3’ACHIOEMO, W(0...». 3a3BUYAN y JIUCTI MOPYIIYETHCS OJHE
IUTaHHS.

AKT

9.25. AKT — TOKyMEHT, CKJIQJICHWH TPYIOK OcCi0 i 3acBiTYCHHS BCTAHOBJICHHUX
¢axTiB abo moniid. AKTH OQOPMITIOIOTBCS 3a pe3yabTaTaMu peBi3iil piHaHCOBO-TOCIONAPCHKOT
TISTTBHOCTI, TI1]] 9ac MpUHMaHHS-TIepeaBaHHs CIIpaB, CIMCAHHS MaifHa TOIIIO.

9.26. JlaToro akTa € j1ata HOro CKIaJeHHS.
9.27. TekcT aKTa CKIAJA€THCA 31 BCTYITHOI Ta KOHCTATYIOUO1 YaCTHH.

VY BeTymHIM 4acTHHI 3a3HayarOThes MiACTABU AJS CKJIAJAHHS akTa Ta Ha3UBAaIOThCA
0co0w, SIKi CKJIaH akT abo OyJu MPUCYTHI MIPH IILOMY.

Y KOHCTaTyIO4Uill YaCTHHI BUKJIAIAI0THCS CyTh, 3aBAaHHS, XapaKkTep BUKOHAHO1 po0oTH,
BCTaHOBJIEH] (haKTH, TIPOIIO3HUIIIi Ta BUCHOBKH. KoHcTaTyroua yacTiHa MoXe oopmIiTroBaTUCS
y BUIVISIII TAOMHIIL.

VY KiHII TEKCTy akKTa 3alHuCylOThCS JaHl MpO KUIBKICTh MPHUMIPHUKIB akTa Ta ix
MICII€3HAXOKESHHS.



9.28. AKT miAnucyoTh yci 0cobu, siki Opaiu y4acTs y HOro ckiiaJaHHi.

Oco0a, sika Mae 3ayBa’k€HHS JI0 3MICTY aKTa, MiJIUCY€e HOTO 1 BUKIAJA€ CBOIO YMKY
Ha OKPEMOMY apKyIli, SKHH JOAA€THCS IO aKTa.

9.29.Y pa3si 3MiHM KepiBHMKa 3akiagy abo  BiAMOBiZaiIbHOI  ocoOH,
MpUIMaHHS-TIepelaBaHHs JOKYMEHTIB 1 CIpaB 3/A1MCHIOETbCS 3a TUIOBUMH (popMamMH akTiB,
HaBEICHUMHU B 0odamkax 10-12.

10. 3acBigueHHs Komiii Ta BUTATIB CJIYy:KO0BHX JJOKYMEHTIB

10.1. 3aknan Mae mpaBoO 3acBiI4yBaTH KOIii TOKYMEHTIB, IO CTBOPIOIOTECS Y HHOMY,
32 BUHATKOM KO TOKyMEHTIB, SIKi BIIIMTOBITHO JI0 3aKOHOAABCTBA MOTPEOYIOTh 3aCBiAYCHHS
B HOTapiaJlbHOMY TMOPSIIKY.

10.2. Komii MOKyMEHTIB 1HIIUX yCTaHOB MOXXYTb BHUTOTOBJISATHCS 1 3aCBiIUyBaTHCS
3aKJIaJIOM y TAKUX BUIIAKAX:

Ha BUMOTY CYJOBHX Ta 1HIIKUX MPABOOXOPOHHHUX OPIaHiB;

JUIs BHYTPIIIHBOTO BUKOPHCTaHHS y 3akjiani (mif yac BUPINICHHS MUTaHb MO0
NPHUIMaHHS TPOMAJISIH Ha pOOOTY, HABYAHHS, 3aCBITUCHHS iX TPYIOBHUX, )KUTIOBUX Ta 1HIIUX
IpaB y B3aEMOBIIHOCHHAX 3 YCTaHOBOI0). Hampukian, 3akiiaj MokKe BUTOTOBHUTH 1 3aCBITIUTH
KOTIIIO JUIIIIOMA TpalliBHUKA, sIKa TOTiM Oyie MmamuTa 10 Horo 0ocob0BOi CIipaBHy.

10.3. J103BONSETbCSI BUTOTOBIISATH KOMIKO 13 3acBiMYEHOi KOmii JOKYMEHTa, SIKIIO
OpHUTiHAJ BiJICYTHI 200 HOTO OTpUMATH HEMOXKJIHBO.

10.4. Komii JOKyMEHTIB BUTOTOBJISIFOTHCSI 1 BUIAFOTHCS HA BUMOTY iHIIMX YCTaHOB 200
TPOMAJISIH 3 JIO3BOJY KEpiBHUKA 3aKJaay, HOrO 3aCTYHNHHKIB a00 KEpiBHHKA CTPYKTYPHOTO
HiAPO3ALTY 3aKIIay.

10.5. Komis  1OKyMeHTa TOBHHHA BIAMNOBIAAaTH OpHUTiHAIY, TOOTO IOBHICTIO
BITBOPIOBATH 1H(OpPMAIit0 OpHUTriHATY 1 BCl 1Or0 30BHIIIHI 03HAKH a00 iX YaCTUHY.

10.6. He nmomyckaeThcsi BUTOTOBISATH KOMIi JOKYMEHTIB 3 HEpPO30IpPIIMBUM TEKCTOM,
iJ9MCTKaMU, TIPUITUCAMU Ta IHITUMHU HEOOYMOBICHUMU BUTIPABICHHIMHU.

10.7. Koniss HaOyBae OpUIUYHOI CHIIM JIMIIE B pasi il 3aCBiYCHHS B YCTAHOBICHOMY
TOPSIIKY.

Harmmie mpo 3acBigueHHS KOl CKIAMAEThCs 31 CHiB «32i0HO 3 OpuziHaniom», Ha3BU
1ocaau, 0COOMCTOro MiAMUCY OCOOM, fIKa 3acBildye Komito, i iHimianiB (iHiiany iMeHi) Ta
MPI3BHINA, JATH 3aCBITUYEHHS KOTIi.

Hammc npo 3acBigueHHs Komii CKpIMJIIOETbCS BIAOMTKOM MEeYaTKH 3akjany ado
reyaTku « {71 Komiiiy.

VY Bumajkax, BU3HAUEHHX 3aKOHOAABCTBOM, KOMii JOKYMEHTIB 3acBiIYYIOTHCS
B1JIONTKOM IT€YATKH 3aKJIay.

Ha numboBoMy 001l y BEepXHbOMY MpPaBOMY KyTi HEpHIOr0 apKyla JOKYyMEHTa
MPOCTABISIETHCS BiaMiTKa «Koris.

10.8. Ctopinku Komii JOKYMEHTIB (32 BHUHATKOM THX, IO MalOTh OAMH apKyII)
HYMEPYIOThCS 1 BIIMITKA MPO 3aCBITYCHHS KOIIIi MOXE TIOMTOBHIOBATHCS BIAMITKOIO «Bchoro B
KOTIii apk.». 3a pilIeHHsAM 3akiaay abo Ha BUMOTY YCTAHOBH, SIKIM HAJA€ThCS KOMis
JIOKYMEHTA, JIOMYCKAETHCS 3aCB1UyBaTH KOITi1 JOKYMEHTIB IMMOAPKYIITHO.

10.9. ApxiBHi KOMii Ta BUTATH 3aCBITIYIOTHCS BiMOBIAHO 10 dooamkie 11, 12.

10.10. 3anexxHo Bix crtocoOy BUTOTOBIICHHS KOTIIi MOAUIAIOTH HA (JaKCUMUIBHI 1 BUIBHI:



1) bakcuminbHi Komil BUTOTOBIISIIOTHCS 3a JIOTIOMOTL0FO 3ac001B
KOMIIOBaJIbHO-PO3MHOXKYBAJIBHOT TEXHIKH, Y TOMY YHCII OararoQyHKI1OHAIbHUX MPHUCTPOIB,
10 TOYHO BIATBOPIOIOTH YCI 30BHIIIHI O3HAaKM, XYyAOXKHI OCOOIMBOCTI O(hOpMIIEHHS
PEKBI3UTIB, IX pO3TallyBaHHs (BKJIIOYAIOUX MIAMNKIC Ta MEYaTKy) ab0 4acTUHY iX;

2) ocobucTuil mignuc MocaaoBoi 0coOH, KA MiANKCANa OPUTIHAT JOKYMEHTa, MOXKeE
OyTH BIJCYTHIM y pa3i HaJCHWJIAHHS KOMiH 1HIIMM yCTaHOBaM a0o0 SIKIIO KOMisl BUXITHOTO
JIOKYMEHTA 3aJIMIIA€THCS Y N1IJI0BOJCTBI 3aKJIady;

3) Ha KOMisIX BUXITHOTO JOKYMEHTA, 10 3aJIMIIAIOTHCS Y JUIOBOICTBI 3aKJIaTy, TEKCTH
OnmaHKIB MOXYTh HE BIATBOPIOBATUCS, a 3a3HAYaTHCS MAalOTh JIMIIE JaTa MiJIUCaHHS
JOKyMEHTa Ta MOro pEECTpamiiHuil 1HAEKC, mocaja OcoOHW, sKa 3acBiauuia KOMito, ii
OCOOUCTHH MiMUC, aTa 3aCBiAUYEHHS Ta BIAOUTOK MEYaTKH CIy>KOU T1TOBOJICTBA, HATTPUKIIA:

Jlama, inoexc

Texcm ooxymenma

Pexesizum «Ilionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opuzinanom

Ilpogionuii cneyianicm 6i0diny 0inoeoocmea
Iionuc, iniyianu (iniyian imeni), npizeuuye
Biooumox neuamxu 6i00iny oinosoocmea
Mama

Ha xomisix BUXITHHX ITOKYMEHTIB, IO 3aJIUIIAIOTHCS y IIJIOBOJCTBI 3aKJIaay, OBUHHI
OyTH Bi3U TIOCAIOBUX OCI0, 3 IKUMU BOHHU MOTOJKEHI, Ta Bi3W BUKOHABIIIB.

dakCUMUIIbHI KOTIi, 0 MICTITH (PAaKCUMITIbHE BIITBOPEHHS MIAMUCY MOCAI0BOI 0COOH
1 TpU3HAYEH] JIMIIe JUIs BHYTPILIHHOIO KOPUCTYBAaHHS Y 3aKiiaji (HampuKiaa Komii HakasiB,
JIaH1B, TTOJIOKEHD TOIIIO), HE MOTPEOYIOTh JOJATKOBOTO 3aCB1AYCHHS;

5) BUIbHI KOMii BHUIOTOBJSIFOTBCSA LUIAXOM IEpeIpyKyBaHHS ab0 MepenucyBaHHS
OpUTiHAJly JIOKyMEHTa, 110 MOBHICTIO BIATBOPIOIOTH HOro iHpopmarito, ajge He abCOMIOTHO
TOYHO BIATBOPIOIOTH HOTO 30BHINIHI O3HAKM (WIpU(T, peKBI3UTH OJaHKA, MIiANUC, MEYaTKy
TOIIIO).

10.11. Butsr 3i ciayx00BOro JTOKyMEHTa BHTOTOBISETHCS, SKIIO HEMAae HEOOX1THOCTI
BUTOTOBJISITH KoMito. BUTAT odopMIiTtoeThCsl Ha 3arajJbHOMY OJIaHKY 3aKiany 13 JOTPUMaHHSAM
TaKUX BUMOT:

y Ha3Bl BUIY JOKYMEHTA 3a3HAYAETHLCS: «GUMSAZ 3 HAKA3ZYY, (6UMSAZ 3 NPOMOKOIY);
BiJITBOPIOETHCS TIOBHICTIO BCTYITHA YaCTHHA (SIKILIO BOHA €) CIY)O0OBOTO JOKYMEHTA;

3 OCHOBHOI YaCTHHH TEKCTy JOKYMEHTa BHITMCYETHCS TOW MYHKT, 1HPOPMAIIiS SKOTO
HeoOXiIHa;

BiITBOPIOETHCS pekBi3uT «llinmucy» (6e3 ocoducToro miamucy);

MPOCTABISAIOTHCA BIAMITKA TPO 3acBIMUEHHA Komii Ta BiAOWTOK meyaTku (3a
HEOOX1THOCTI).

Butsru 3 mpoTokoliB 3acBiidye ceKperap, KUl CKIaJa€e MPOTOKONH 1 3AiHCHIOE TX
30epiranHs, 3 HaKa3iB — M0ca0Ba 0co0a, siKa BiAMOBiaE 3a ix 30epiraHHsl.

10.12. OcobnuBuM BHAOM KOMii AOKyMEHTa € JyOIiKar — MOBTOPHO OQopMIIeHUM
CITy’>k00BHUH JTOKYMEHT JIsl BAKOPUCTAHHS 3aMICTh BTPAYEHOTO UM TIONTKOKEHOTO OPUTIHAIY
(muruioma, CBiIONTBA, TPYIOBOI KHMXKKH TOIIO), 1[0 MA€ TaKy camy IOPHIUYHY CHITY.



JlyGrikaT BUTOTOBJISIETBCS HAa TaKOMYy caMOMy ONaHKy, 1[0 W OpHriHal, Ta MICTHTb
iH(popMarito, aHanoriyHy iH@opmauii B opuriHaiai. Ha HbOMy NpOCTaBISIIOTHCS BiJIOMTOK
NeyaTKM 3aKyIay 1 MiJMHCH MOCAJ0BUX OCI0, sIKI MalOTh MPABO MIANHCY IUX JTOKYMEHTIB Ha
MOMeHT odopmieHHs ayOmikata. Ha mgyOmikaTi mpocTaBiIseThCsl Y MPAaBOMY BEPXHBOMY KyTi
BinMiTKa «/[yonikamy.

1. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHA JOKYMEHTIB
1. Bumoru mio0 oprasizanii J0KyMeHT000Iry Ta BU3Ha4YCHHS HOro o0csAry

1.1. Ocoba, BimmoBimagbHa 3a OpraHi3alil0 JUIOBOACTBA Yy 3aKial 3aIHCHIOE
NepBUHHE OIPAIIOBAHHS JTOKYMEHTIB, IO HAAIWNUIN 0 3aKiafy, X MOMEepeaHid po3Isim,
peecTpartito, nepeaadyy KepiBHHUITBY Ha PO3MIAM, Mepenaqy BUKOHABISAM. [liciis BUKOHAHHS
JOKYMEHTH JTOJTy4atoThCs 70 CIPAB.

1.2. JlIokyMeHTH He3aJeKHO Bia criocoly Qikcamii Ta BIATBOpEeHHs 1H(opMaIlii MatoTh
MIPOXO/UTH Ta ONPAIbOBYBATHCS Y 3aKJIaJli HA €IMHUX OpPTaHi3allifHUX Ta MPaBOBUX 3acagax
oprasizarii JOKyMeHTOOOITY.

1.3. ITigpaxyHOK KIJBKOCTI JOKYMEHTIB y 3aKjaji 3MIHCHIOETHCS 3a PEECTPAIHHUMU
(opmMaMu BXiTHUX, BHYTPILIHIX, BUXITHUX TOKYMEHTIB y MICIISIX iX peecTpaii.

2. llpuitmaHHsA, NEPBUHHE ONPALIOBAHHA JOKYMEHTIB Ta IX MONepPeAHid po3riisiyg

2.1. Yci  nmoKyMmMeHTH, IO HaAXOAATh JO 3aKjiaay, MNPURMAOTBCS  0C00010,
BiJINIOB1TaJTHOIO 32 JIUTOBOACTBO Y 3aKJIa/Il.

2.2.Y pa3i HagXoIKEHHs JOKYMEHTIB Yy CKaHOBaHii ¢opmi ix iH(opmario
PO3IPYKOBYIOTh Ha TMamepi i3 MpOCTAaBICHHSIM HAa BEPXHBOMY TIOJNI JTOKYMEHTA HAIIIHCY
«OTpHUMaHO B €JIEKTPOHHIH popMmi».

2.3. ®akT HaIXOMKECHHS JOKYMEHTa 10 3aKjiaay OOOB’S3KOBO (DIKCYETHCS IUISIXOM
MPOCTaBICHHS HA BXIJHUX JOKYMEHTaX BiJIMITKH MPO HWOTO HAIXOKCHHS JIO 3aKJIay, sKa
MPOCTABIISETHCS Bl PyKH abo 3a JOMOMOTOI0 IITaMIla, aBTOMAaTHYHOTO HyMepaTopa Ha
JUIFOBOMY TIOJIi Y TIPaBOMY KyTi HIDKHBOTO TIOJIS TIEPIIOTO apKyllla OpPHUTiHATY JTOKYMEHTA.
EnemenTamMu 3a3Ha4eHOTO PEKBI3UTY € CKOpPOUYEHE HAWMEHYBaHHS 3aKjaay — OJep’KyBada
JOKYMEHTA, peecTpaliitHuii iHaekc, aara (y pasi moTpedu — roJuHa i XBUJIHHH) HaIXOKEHHS
JIOKyMEHTa.

2.4. IlepBuHHE OMpALIOBaHHA JIOKYMEHTIB Iependadae MEepeBipKy MPaBUIbHOCTI
JIOCTaBKU KOPECTOHIEHIIIT Ta 11 LTICHOCTI.

JlokymMeHTH, HaJlicTIaHl He 3a aJIpecol0, TOBEPTAOTHCS BIAMPABHUKOBI 0€3 X pO3IIsdy.
Po3kpuBatoThcsl BC1 KOHBEPTH, 32 BUHATKOM THX, 10 MalOTh Hanmuc «OcoOucToy.

2.5.Y pa3i BUSBJIEHHS BIJICYTHOCTI JIOJATKIB, 3a3HAUEHUX Yy JOKYMEHTI, a00 OKpeMHX
apKyIIiB, a TAKOX MOMHJIOK B O(DOPMIICHHI TOKYMEHTa, III0 YHEMOXIIUBIIIOE 1Or0 BUKOHAHHS
(BiACyTHICTH mTiAmuCy, BiAOWTKa me4yaTku, rpuda 3aTBEpIKEHHS TOIIO), JOKYMEHT He
PEECTPYETHCS 1 BiANPABHUKOBI HAJCUIAETHCS MUCHMOBUM 3amUT a00 HOMY MOBIIOMIISIETHCS
npo 1e tenedonom. [Ipu oMy Ha TOKYMEHTI pOOUTHCS BiAMOBIAHA BIIMITKA 13 3a3HAYEHHSAM
naTy 3anmuty (po3MOBH TenedOHOM), Tocaau Ta Mpi3BHUINA O0COOM, AKIA 3p00OJIEHO 3amwT,
nianucy, po3mudpyBaHHs MiANHCY 0COOH, SIKa 3A1MCHUIIA 3aITUT.

Y pa3i BiacyTHOCTI a00O HEULTICHOCTI BKJIAQJ€Hb, IMOIIKO[UKCHHS KOHBEPTa,
yIaKyBaHHS, IO MPU3BEIO 10 HEMOXJIMBOCTI MPOYUTAHHS TEKCTY JOKYMEHTA, CKIAa€ThCs



akT 'y JABOX mpuMipHMkax. OIMH TNPUMIPHUK aKTa HAJACHUIAETHCS BIANPaBHHUKOBI,
1HIIMH — 30epiraeTbes y 3aKiaii.

2.6. AnpecHi IpIUKY PEKOMEHIOBAaHMX KOHBEPTIB 1 MAKETiB 30€PIraroThCsl 1 TOJAIOTHCS
JI0 JOKYMEHTIB, a TaKO)X KOHBEPTH, KOJM JIUIIE 32 KOHBEPTOM MOXKHA BCTAHOBHTHU aJIPECy
BiZITpaBHUKA, Yac BiJIpABICHHS Ta OJEpXKaHHSA JOKyMEHTa, ad0 KOJM B KOHBEPTI BIJCYTHI
OKpeMi JOKYMEHTH, a0O BCTAHOBIJICHO HEBIJIOBIIHICTH HOMEPIB JOKYMEHTIB HOMEpaM,
3a3HaYE€HUM Ha KOHBEPTI.

2.7. IOKyMEHTH NiAIATalOTh IONEpPeIHbOMY pPO3IISAY Y 3aKiafl y JeHb iX
HAJXOPKEHHsT a00 B MepIIMi HACTYNHUH poOOUYMH JeHb y pa3l HAAXOMKEHHS iX Micis
3aKiHYEHHs pOO0YOro JHs, y BUXi/IHI Ta CBATKOBI HepoOoUi JHi.

Jlopy4eHHs YCTaHOB BHWIIOTO piBHS, Telerpamu, Tele(OoHOrpaMH PpPO3TIAIA0ThCS
HETaiHO.

2.8. MeToro momnepeIHsoro po3risiay JOKYMEHTIB €:

BHOKPEMJICHHS TaKHX, II0 TOTPeOyIOTh 000B’I3KOBOTO PO3IIISTY KEPiBHUKOM 3aKJIay,
fioro 3acTynmHuKaMu abo CTPYKTYPHUMH IiIPO3AITIaMH;

Bi0Ip AOKYMEHTIB, 110 HE MiJUIATal0Th pEeCTpallii, a TAKOX TaKUX, IO NEPEAAIOTHCS
JUTSL peecTpartii CTPYKTYPHUM T1IPO3ILIaM.

2.9. O00B’SI3KOBOMY pO3IVISAYy KEPIBHUKOM 3aKJIany IiUISITaloTh 3aKOHW YKpaiHw,
nocraHoBu BepxoBHoi Pamu VYkpainu, aktu Ta nopydeHHs Ilpesunenta Ykpainu, akTu
Kabinery MinictpiB Ykpainu, nopydenHs I[Ipem’ep-minicTpa VYkpaiHM, LEHTpaJbHHX 1
MICIIEBUX OpTaHiB BHKOHABYOI BJIaJM (J1aJll — aKTU OpraHiB JCP>KaBHOI BIAJU Ta JOPYYCHHS
BUIINX TIOCAJOBUX OCi0), a TaKOX 3alHUTH 1 3BEPHCHHS HAPOJHUX JEMYyTaTiB YKpaiHU Ta
JenyTaTiB  MICIEBUX paj, KopecnoHjaeHiis BepxoBHoi Pagm VYkpainw, AnamiHicTparii
[Ipesunenta Ykpainu, KaGinety MinicTpiB Ykpainu (maini —3amuTH, 3BEpHEHHS, a TaKOX
KopecnioHieHIiss BepxoBuoi Pagu Ykpaiau, Aaminicrparnii [Ipesunenta Ykpainu, KaGinery
MinicTpiB YkpaiHu), KOPECIOHCHIIIS, 0 HAAXOAWTH BiJl YCTAHOB BHIIOTO PIBHS, PIICHHS
OpraHiB MICIICBOTO CaMOBPSIyBaHHs, @ TaKOX HAWBaKJIMBINI JOKYMEHTH, SKi MICTAThH
iHpopMaLlil0 3 OCHOBHHX MHUTaHb JiSUIBHOCTI 3akiaay 1 moTpeOyloTh BUPIMICHHS
0e31mocepeIHb0 KEPIBHUKOM.

[HIII JOKyMEHTH TepedaroThCsl 3acTylHHMKaM KepiBHMKa abo CTPYKTypHUM
miapo3AiiaM (BUKOHABIISM) BiMOBIAHO 10 1X (DYHKI[IOHAEHUX 000B’SI3KiB.

2.10. Ilig vac momepeaHbOro pO3IVISAAY JOKYMEHTIB BpPaxOBYIOTHCS TOBHOBAKCHHSI
Cy0’€KTIB pO3INIALy KOPECHOHAEHII, mependadeHi y CTaTyTi 3akiany (MOJOKEHHSIX Ipo
CTPYKTYpPHI MiAPO3/IH), HaKa3axX MPO PO3MOILT 000B’ I3KiB MI>K KEPIBHHKOM 33Ky Ta HOTo
3aCTYITHUKaMH, MMOCAJI0BUX IHCTPYKLIAX, a TAKOXK KJIAcU(iKaTop MUTaHb JiSUIBHOCTI 3aKiany,
HOMEHKJIaTypa CIIpaB, CXeMH MTPOXOJKEHHS TOKYMEHTIB.

3. PeecTpanisi 10KyMeHTiB

3.1. JIoKyMeHTH B 3aKJIaJli PEECTPYIOTHCS LIEHTPATI30BaHO HE3AJIEKHO BiJl CIIOCOOY iX
CTBOpPEHHS, OACP’KaHHS M BIATBOPEHHA. Y 3aKiIaji MOXKE 3aCTOCOBYBATHCSI aBTOMaTH30BaHA
(opma peecTpallii JOKyMEHTIB 3 BAKOPUCTAHHSAM CIELiaJIbHUX KOMIT IOTEPHUX IPOTPaAM.

Cny»00BUl TOKyMEHT, OTPUMaHUN 3aKJIaZoM a00 CTBOPEHUUN HUM, Y TOMY YHCHI JUIS
BHYTPIITHLOTO KOPHUCTYBAHHSI, BBAXKAETHCS BHECEHUM JI0 JOKYMEHTAI[ITHOTO (POHTY 3aKJIaTy
3 MOMEHTY HOro peecTpaiiii.

3.2. PeecTpariisi JOKYMEHTIB TIPOBOAMTHCS 3 METOIO0 3a0e3MedeHHs iX OOIMiKYy,
KOHTPOJIIO 34 BHUKOHAaHHAM 1 OIICPpaTUBHUM BUKOPUCTAHHAM HasIBHOI B JOKYMCHTax



iHpopMalii 1 monsArae y BeJeHHI 3amucy OOJMIKOBUX JAaHUX MPO JOKYMEHT 32 BCTAHOBJICHOIO
3aKJIaJIOM peeCcTpaliiHO0 (OopMOI0, KM (IKCyeThCsl (AaKT CTBOPEHHS, BiANpaBIeHHs abo
OZIep’KaHHS JIOKYMEHTA, IIJISIXOM IIPOCTAaBIEHHS HAa HBOMY pPEECTPALiHOrO 1HIEKCY 3
MOJAJBIIKMM 3aIIMCOM Yy 3a3HaueHuX (popmax HEOOX1AHUX BIJOMOCTEHN MPO JOKYMEHT.

Peectpanii nmiansraroTs BXiIHI, BUXiIHI Ta BHYTPIIIHI JOKYMEHTH (JIOBIIKH, TOTIOBIHI
3aMKCKH, 3asiBH, IPOTOKOJIM 3aciJaHb MEAAroTiyHuX paJi, KOMICiil TOIIO).

[1ix yac peecTparlii TOKyMEHTIB y 3aKJjaji HEOOX1IHO TOTPUMYBATHUCS TAKUX BUMOT:

JOKYMEHTH PEECTPYIOThCS HE3aJeKHO BiJl crmocoly iX TOCTaBKH, Tepemadi 4u
CTBOPCHHSI;

JTOKYMEHTH PEECTPYIOThCS JIMIE OAWH pa3 (BXITHI —y JCHb HAIXOMKECHHS a00 He
Hi3HIIIE HACTYMHOro poOouoro 1HS (SKIIO JOKYMEHT HaAiWImIoB y HepoOo4Hii wyac),
CTBOPIOBaHI — y JIeHb MIiAMMCaHHs a00 3aTBEPIKCHHS );

y pa3i mepenadi 3apeecTpoOBaHOTO JOKYMEHTA 3 OAHOTO CTPYKTYpPHOTO MiAPO3ALTY 10
IHIIIOrO HOBHI PEECTPAIiTHUN 1HEKC Ha JOKYMEHTI HE TIPOCTABIISETHCS;

JOKYMEHTH PEECTPYIOTBCS 3a TpyINaMH 3aJIeKHO BIJ HA3BH BHY, aBTOpa 1 3MICTY
JIOKYMEHTIB.

OKpeMo peecTpyroThCs:

6XIOHI OOKyMeHmu;

6UXIOHI OOKYMeHmu;

Haxazu 3 0CHOBHOI diAbHOCMI 3AKNA0Y;

HaKasu 3 AOMIHICIMPAMUEHO-20CROOAPCHKUX NUMAHb 3AK1aA0Y;

HaKa3u 3 KAOPOBUX NUMAHb 3AK1A0y MUMYACOE020 CIPOKY 30epicanHs;
Hakazu 3 KAOPOeUX NUMAHb 3aK1aA0y MPUeaNo20 CmpoKy 30epicanns;
Haxazu 3 pyxy yuHie/6UX06aHUi6 3aK1a0y;

GHYMPIWIHI 00OKyMeHmu (RpomoKoau, 008i0Ku, 00n08iOHI, NOACHIOAbHI 3ANUCKU,
3a:A6U NPAYIGHUKIE MOW0);

PilenHA KoneZianbHUX op2anie;

oyxeanmepcvKi 00Kymenmu;

36EPHEHHA 2POMAOAH, Y MOMY YUC/i 6AMbKi6 A00 3aKOHHUX NPEOCMAGHUKIB YUHI6;
3anumu Ha nyoniuny ingopmauito.

3.3. JIoKyMeHTH, sKi HaJIXoIATh 10 3aKiIajJy, PeeCTPYIOTbCS Yy >KypHall peecTparii
BXIJIHUX JTOKYMEHTIB, Ti, IO BIAIPABISAIOTHCA, — Y JKypHaJl peecTpallli BUX1JHUX JOKYMEHTIB,
BHYTpIIIHI —y JKypHaJll peecTpauii BHYTpPIIIHIX JOKYMEHTIB, Haka3M—Yy XKypHajax
peectpamii Haka3iB. 3BepHEHHS TpPOMAJsH Ta 3alUTH Ha MyONiuHy iH(pOpMaIio —y
BiJIMOBIAHUX JKypHaJaX.

He mignsraroTs peectpaliii TOKyMeHTH, 3a3Ha4ueH] y 0odamKy 13 1iei [HcTpyKItii.

3.4. Ilig gac peectpallii JOKYMEHTY HaJa€ThCcsi yMOBHE Ludpose (IiTepHO-Iu(poBe)
MO3HAYEHHS — peecTpaliiiHuii iHaeKkc. EnmemeHTamMu peecTpalliiHOro iHIEKCY € MOPSIKOBHIMA
HOMEp JOKyMEHTa y MEXax Ipylnu JOKYMEHTIB, IO PEECTPYIOTHCS, SKUW JONOBHIOETHCS



1HIEKCaMH, 110 3aCTOCOBYIOTHCS y 3aKiajii, 30KpeMa i1HJeKCaMH 32 HOMEHKJIATYypOIO CIIPaB,
CTPYKTYPHOTO ITiIPO3/LTY TOIIIO.

Jnist BXITHUX JJOKYMEHTIB PEECTpAIiifHUI 1HIEKC CKIAJaeThes 3 MOPSAKOBOTO HOMEpa
Ta 1HAEKCY 32 HOMEHKJIaTypOoO0 CIpaB ad0 IHIIOTO iHAEKCY, IO 3aCTOCOBYETHCS Yy 3aKiali,
Hanpukman: 123/01-12, ne 123 - mnopsaxosmii Homep, O01-12 - iHgexkc cmpaBu 3a
HOMEHKJIATYPOIO.

VY BUXIIHOTO JTOKyMEHTa peecTpariiiHuil 1HIeKC MOXKe pO3MIIIyBaTHCh Yy 3BOPOTHIN
HOCIIIOBHOCTI — IHAEKC 32 HOMEHKJIATYpOo crpaB (y pasi MoTpeOu MOKe 3a3HAaYaTUCs TaKOXK
IHIIMH 1HAEKC, 1110 3aCTOCOBYETHCS Y 3aKiajil) Ta MOPAIKOBUIM HOMep, Hanpukiaa: 02-10/457,
ne 02-10 - ineKc crpaBy 3a HOMEHKJIATYporo, 457 - MOpsAAKOBUI HOMED.

Peecrpartiiianii iHACKC PO3MOPSIIYUX JTOKYMEHTIB Ta NESIKUX BHYTPIIITHIX JOKYMECHTIB
(axTH, MPOTOKOIIH, JOTOBOPH TOIIO) CKJIATAETHCS 3 MOPSIKOBOTO HOMEPA Y MEKAX POKY.

3 MeTor0 pO3pi3HEHHS TPYIl HAKa3iB 3 KaJPOBUX MUTaHb (0COOOBOIO CKIIAY) KOKHOTO
BUJly JI0 TIOPSIKOBOTO HOMEpPAa MOXKE JOJaBaTHCS JITEPHHM 1HAEKC. MicIle po3TalryBaHHS
peecTpaLiifHOTO 1HJEKCY Ha JOKYMEHTI 3aJIeXKHTh BiJ] BUly OJlaHKa Ta BUAY TOKYMEHTA.

Y BHyTpIIIHIX CIYy>KOOBUX JTOKyMEHTax (3asBax, JOIMOBIIHUX 1 IOSCHIOBAJIBHUX
3aMucKax ToIIo), opOpMIICHUX HE Ha ONaHKy, AAaTy MPOCTABIAIOTH JIBOPYY BiJ 0COOMCTOrO
HiIMKCY aBTOpa JTOKYMEHTA.

Y pas3i 3actocyBaHHs 1HGOpMAIIMHUX (aBTOMAaTU30BAaHMX) CHUCTEM OpraHizamii
JIJIOBOZICTBA JOITYCTUMO HPOCTABIATH AATy peecTpalii JOKyMeHTa y CKJIaji ITPUX-Koxy abo
QR-kony, 110 CTBOPIOETHCS 3aco0aMu 1i€1 CUCTEMH, 3TiJHO 3 TocTaHoBow Kabinery
MinictpiB Ykpainu.

HITpux-KoJ MPOCTABISAIOTH Y IEHTPI HIKHBOTO TOJIS MEepIIoi CTOPIHKK JOKYMEHTa,
QR-xox (21 MM x 21 MM) — y HIDKHBOMY JTIBOMY KyTi IEPIIOi CTOPIHKU JOKYMEHTA.

3.5. 'V 3akiazi 3aCTOCOBY€EThCS KypHalibHa (hopma peectparii (10 600 JOKyMEHTIB Ha
pik). IlpumipHi ¢dopmu >xypHaniB HaBeneHl y ododamkax 14-17. dopmy peecTpaiiiiHOro
KYpHaJTy Haka3iB 3aKjiajly HaBeIeHO y dooamky 17.

3.6. Y pa3i BusBieHHs (aKTiB HACHJIHCTBA YIOBHOBA)XKEHA MOCAJ0Ba 0co0a 3aKiamgy
¢ikcye HeoOXinHy iHpoOpMaLio B *KypHail peectpauii (akTiB BUABICHHS (3BEPHEHHS) MPO
BYMHEHHS JIOMAIlTHHOTO HACHJIBLCTBA Ta HACHUJILCTBA 32 O3HAKOKO CTaTi (3akKiiaay OCBITH) 3a
(dhopMoro 3riHO 3 dodamkom 18.

4. Opranizanisi nepena4di J0OKyMeHTIiB Ta IX BUKOHAHHS

4.1. 3apeecTpoBaHi JTOKYMEHTH TIEPEIAIOTHCS Ha PO3IJISA ] KEPIBHUIITBA 3aKIaay B JI€Hb
iX HamxomKeHHS ab0 HACTYIHOTO pPoOOYOro JHS y pa3i HAAXOMKEHHS JIOKYMEHTIB Yy
HepoOounii vac. Tenerpamu, TenedoHOrpamMu Ta 1HII TEPMIHOBI JOKYMEHTH IEpPEAalOThCS
HETalHO.

4.2. IOKyMEHTH, pPO3NISHYTI KEPIBHHUIITBOM 3aKJaly, MOBEPTAIOTHCS 3 PE30JIIOLIEI0
II0JI0 1X BUKOHAHHS BIIIOBITANBHIA 0CO01 3a OpraHizamiio iJIOBOJACTBA 3aKJIamy, sKa
3IIMCHIOE TIepeiady TOKYMEHTIB Ha BHKOHAHHSI.

JIOKyMEHT, BHUKOHAHHS SIKOTO JIOPYYEHO KUIBKOM oco0am, MOKe OyTH TepemaHuil
BUKOHABI[IM Yy TOPSAJKY BH3HAYEHHS iX Yy pe3oitomii abo OJHOYACHO y BUIVIAMI KOMiH 3
niepeadeio OpUriHaIy TOJTOBHOMY BHKOHABIIIO, BU3HAYEHOMY B PE30JIIONIi HEepIIuM.

4.3. @akT mepenadi JOKYMEHTIB BHKOHABISIM (DIKCYe€ThCS IUISIXOM IPOCTaBICHHS
BIJIMOBITHOT BIAMITKH B peecTpamiitHiii Gopmi i3 3a3HaueHHAM iH(poOpMaIlii mMpo BUKOHABIIIB,
SKMM TIEPEAaHO OPUTIHAT TIOKYMEHTA Ta HOTO KOIIii.



4.4. 3a BUKOHAHHS JIOKYMEHTa BIJNOBIJAlOTh OCOOM, 3a3HAa4Y€HI y Haka3zi, pe30JIoLii
KepiBHUKA 3aKJIaJly, Ta MPALiBHUKH, SKUM O€3M10CEpeHhO TOPYyUYEHO BUKOHAHHS.

TonoBHMIT BHKOHABEIb OPTraHi30Bye pOOOTY CIIBBUKOHABIIIB, 30KpeMa BH3HAYA€E
CTPOKHM TIOJIaHHS HUMH TIPONO3HUIIiH, TOPSAIOK MiITOTOBKH, TIOTOXKEHHS ITPOEKTY JOKYMEHTA.

CriBBHKOHABII BIJMOBIJAIOTH 3a IMIATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBOEYACHE
IOZIaHHS TOJIOBHOMY BHMKOHABIIIO NMPOMO3MILINA. Y pa3i HECBOEUACHOTO MOAAHHS MPOMO3HUIIIH
CIIBBUKOHABI[IMU TOJIOBHUH BHKOHaBelb 1HQOPMYye Npo 1€ KEepiBHUKA, SKUM HaaaB
JOPYUYEHHS.

4.5. BukoHaHHs JOKyMEHTa Iependadae 30UpaHHS Ta OMNpAIOBaHHS HEOOXiTHOT
iHpopmalii, MATOTOBKY IPOEKTY BIAMOBIAI HAa JOKyMEHT YM HOBOTO JOKYMEHTa, WOTO
o OopMIICHHS, Y3TOPKCHHS, TTOaHHs IJIs TIAMMCAaHHS (3aTBEPKCHHS ) KEPIBHUKOBI 3aKJIaIy, Y
JeSIKUX BHIIAJKaX — CTPYKTYpHOTO MigPO3/ALTY, a TaKoX y pa3i morpedu — miATrOTOBKY IS
TIepECUIIaHHS aJipecary.

4.6. IlpaniBHUK, BIANOBINAJbHUN 3a BUKOHAHHSA JIOKyMEHTa, y pa3l BIJINYCTKH,
BIZIPSI/DKEHHS], 3BIJIbHEHHS 3000B’13aHUI NepeaaTH 1HIIOMY IPAIliBHUKOBI 32 IIOTOKEHHSM 31
CBOIM Oe3nocepeHiM KepIBHUKOM yC1 HEBUKOHAH1 IOKYMEHTH.

5. Opranizanisi KOHTPOJIIO 32 BUKOHAHHSAM JOKYMEHTIB

5.1. KoHTpons 3a BUKOHAHHSAM JOKYMEHTIB 3IHCHIOETHCS 3 METOI 3a0e3medeHHs
CBOEYACHOTO Ta HAJIC)KHOI'O 1X BUKOHAHHS.

OO00B’SI3K0BO  KOHTPOJIIOETHCSI BUKOHAHHS 3aBJaHb, MEpeJ0aYeHuX B aKTax OpraHiB
JIep’KaBHOI BIIAAM Ta JOPYUYECHHSIX BUINMX MTOCAJOBUX OCiO, HaJaHHS BiANOBIJEH Ha 3amuTH,
3BEpHEHHS, a TaKoX Ha KopecmoHaeHilo BepxoBuoi Pamum VYkpainu, AnminicTparnii
[Ipesunenta Ykpainu, KaGinety MinicTpiB VYkpaiHu, Haka3W Ta AOPYYCHHS KEpIBHHIITBA
3aKJ1a1y, pillleHHs KOJIETiaJbHOTO OpraHy 3aKiay, 3aluTy Ha MyOniyHy iH(opMariiro.

5.2. OpraHizaimiro KOHTPOIIO 3a BHUKOHAHHSIM BH3HAQUEHUX 3aBJaHb 3aCTYITHUK
KEpIBHMKA 3aKJIaJly BIMOBITHO JI0 PO3MOALTY 000B’A3KIB.

besnocepenHiii KOHTPONL 3a BUKOHAHHSM JIOKYMEHTIB IOKJIQNAa€ThCS HA 0CO0Y,
BIJIMOBIIAJIbHY 3a OpraHi3alliio JiJOBOJCTBA y 3aKJai.

VY cTpyKTypHHX Miapo3aiiax 0e3rmocepeHiil KOHTPOJIb 32 BUKOHAHHSIM JIOKYMEHTIB
3AiHiCHIOE 0c00a, BiAIOBigaabLHA 3a J1IOBOACTBO.

5.3. Tumnosi CTPOKH BUKOHAHHS JIOKyMEHTIB BCTaHOBJTIOKOTHCS
HOPMAaTHBHO-TIPAaBOBUMHU aKTaMH, a I1HIUBIAyaJibHI —HaKa30oM 3akiagy alo pe30roIi€ro
KepiBHHKA 3aKJIay (CTPYKTYPHOTO MiAPO3ILTY).

5.4. CTpoku BUKOHAaHHS BHYTPILIHIX JOKYMEHTIB OOYHUCIIOIOTHCS Yy KaJleHAApHUX
THSX, TIOYMHAIOYM 3 JaTW MiANHCaHHsS (peecTpailii), a BXITHUX —3 JaTH HAAXOMKEHHS
(peectpariii).

Sxmo ocraHHIN JeHb CTPOKY BUKOHAHHS JIOKyMEHTa MPUMAJae Ha HEPOOOUMil JCHb,
OCTaHHIM JHEM CTPOKY BHUKOHAHHS JOKYMEHTA BBA)KA€ThCS MEPIIMNA POOOYMHA NTEHb IMiCIIs
HepoOOoYoro JHS.

5.5. JIOKyMeHT, B SIKOMY HE 3a3Hau€HO CTPOK BUKOHAHHSI, TOBUHEH OyTH BUKOHAHUI HE
mi3Hime HiK 3a 30 KaJeHJapHHUX HIB 3 MOMEHTY HOTo peecTparii y 3akjiaii, JO SIKOrO
HaIAIIOB JOKYMEHT.

3aBIaHHS, BHU3HAUEHE Yy CIY>KOOBOMY JOKYMEHTI, BUKOHYETHCS y BCTaHOBJICHHI
CTpOK.



Sxmo 3aBmaHHs MOTpeOye TEPMIHOBOTO BHUKOHAHHS, OOOB’S3KOBO 3a3HAYAETHCS
KOHKPETHUHN KIHLIEBUM CTPOK BUKOHAHHSI.

5.6. CniiBBUKOHABIII 3000B’si3aHI TMOAABAaTH TIPOIMO3MUIII TOJIOBHOMY BHKOHABI[IO
HPOTSTOM IEPIIO] MTOJIOBUHH CTPOKY, BiZIBEICHOTO /ISl BUKOHAHHS JTOPYYEHHSI, 3aBIaHHS.

5.7. InpuBinyanbHUN CTPOK BUKOHAHHS JOKyMEHTa MoXke OyTH 3MIHEHHMH juiie 3a
BKa31BKOIO TOCAJ0BOI 0cOoOM, siIka MOro BCTaHOBWJA, a Yy pasi ii BIACYTHOCTI — MOCaI0BOI
oco0u, sKa ii 3amiIIac.

Y pa3i moTpeOM CTPOK BHKOHAHHS JIOKYMEHTa MOXe OyTH TPOAOBKEHO 32
OOTpYHTOBaHMM TIPOXAaHHSIM BHKOHABIIS, SIKE MOAAETHCS HE MI3HIIIE HDK 3a TPH poOOUMX JIHI
710 3aKiHYE€HHS BCTAHOBJIEHOTO CTPOKY, a IIOJI0 JOKYMEHTA, B IKOMY HE 3a3Ha4€HO CTPOK, — JI0
3aKIHUEHHSI TPHIISTHICHHOTO CTPOKY BiJl IaTH HOTO peecTpartii.

VY pa3i 3MIHM CTPOKIB BHUKOHAHHS MPOCTAaBISIIOTHCS HOBUHM CTPOK, Jara 1 MiJIKC.
BinmnoBigHi 3MiHU BHOCSITBCS 10 PEECTPAIIHHUX JTOKYMEHTIB.

5.8. B3aTTs JOKYMEHTa Ha KOHTPOJIb 3IHCHIOETHCS HA MIJICTAaBl PE30IONii KepiBHUKA
3akiaay abo HOro 3aCTYIHHKIB.

BinmiTka mpo KOHTPOJIb O3HAYaE, 1110 JOKYMEHT Y35TO Ha KOHTPOJIb /11 3a0e3reueHHs
HOro BUKOHAHHS B YCTaHOBJICHUM TEPMiH.

BinmiTKy Mpo KOHTPOJIb MO3HAYAIOTh BEIHUKOIO JTiTepoto «K» un cioBom «KoHTpOIb»
(pyxomrcHO a00 3 BUKOPHUCTAHHSM IITaMIIa) Ha JIIBOMY TI0JIi IIEPIIOTO apKyIla JOKyMEHTa Ha
PiBHI 3aroJ0BKa J0 TEKCTY.

5.9.Ilicns BUKOHAHHS JOKYMEHT 3HIMA€ThCS 3 KOHTPONIO. 3HSATH JOKYMEHT 3
KOHTPOJIIO MOXKE TIJIbKU KEPIBHUK 3aKJIaJy, HOro 3aCTyIHHUKH, SIKI BCTAHOBUJIM KOHTPOJBHUMN
CTPOK y PE30JIIOIIi1.

BukoHaHI JOKyMEHTH TOJAIOTHCS HA IMiJIIMUC KEPIBHUIITBA HE MEHII SIK 32 OJUH JCHb
0 3aKiHYCHHS CTPOKY IX BHUKOHAHHS 3 METOI0 3aJMIICHHS TIEBHOTO 4Yacy Ha iX
JIOOTIPAITIOBAHHS 32 PIIIICHHSM KEePIBHHIITBA.

5.10. Indopmariiss po pe3yabTaTd BHUKOHAHHS B3ATHUX HA KOHTPOJIb JOKYMEHTIB
y3arallbHIOETHCS CTAHOM Ha TepIIle YHCIO KOKHOTO MICAIIS 1 TOJAETHCSI KEPIBHULITBY 3aKIa Ty
y BUIJISIZI 3BEJIEHD PO BUKOHAHHS JIOKYMEHTIB 32 BUSHAYEHOIO Y 3aKiaji (hOpMOIO.

6. IllopsiA0K ONPALIOBAHHS Ta HAACUIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxiniHi JTOKYMEHTH HAJCHJIAIOThCS ajApecaraM 3 BHUKOPHCTAHHSAM 3aco0iB
IOIITOBOTO  3B’SI3Ky,  €JEKTPO3B’SI3Ky, a TaKOX  JIOCTABIAIOTBCS  Kyp €PCBHKOIO,
(enba’erepcbKoro ciyx0amu.

OnpamroBaHHs JAOKYMEHTIB JUIS BiJNPABICHHS IOIITOBHM 3B’S3KOM 3IHCHIOETHCS
BIJIMOBIIaILHOIO 0CO0OK0 3akiaay BignmoBimHOo A0 [IpaBui HamaHHS MOCTYT MOIITOBOTO
3B’sI3KY, 3aTBEpKEeHUX MmocTtaHoBor Kabinery MinictpiB Ykpainu Big 05 6epesns 2009 poxy
Ne 270 (i3 3minamn).

6.2. BuximHi JOKyMEHTH ONpPAIlbOBYIOTHCS 1 HAJCHIAIOTHCA Y JCHB iX HAJIXOKCHHS
BiJl BUKOHABIIIB 200 HE Mi3HiIIe HACTYITHOTO POOOYOTO JIHS.

He nomyckaerbcst HaacunaHHs abo nepeiada JOKyMEHTIB 0e3 X BUXiIHOT peecTpaltii.

6.3. JIOKyMEHTH, 110 HAJCHJIAIOTHCS OIHOYACHO OJHOMY 1 TOMY CaMOMYy aJIpecaroBi,
BKJIQJIAIOTHCS B OAWH KOHBepT (ymakyBaHHS). Ha KoHBepTi 3a3Ha4aeTbes anapeca, 3a
HEOOXITHOCTI MPOCTABISAIOTHCS peeCTpalliiiHi 1HAEKCH BCIX JOKYMEHTIB, SIKi MICTATbCS Yy
KOHBEPTI.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

JIOKyMEHTH, IO JIOCTaBISIFOTHCS  (DeNbj’ €repCchKo0  CIYKO00K, TMepeqatoThCs
azpecaram Tij MiAMKUC Y BiAMOBIIHIA KHU31.

IV. CUCTEMATHU3AILIA TA 35EPITAHHA JOKYMEHTIB Y AIJIOBOACTBI
1. CkiagaHHsI HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa crpaB mpU3Ha4Y€Ha JIJIsl BCTAHOBJICHHS Y 3aKJIaJll € JMHOTO MOPSAKY
(dopMyBaHHs cIlpaB He3aleXHO Bix (opmu Hocig iH(opmarii, 3abe3nedyeHHs iX 00Ky,
OIIEpaTUBHOIO MOIIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BU3HAUEHHS CTPOKIB 30epiraHHs
CIpaB 1 € OCHOBOIO JJISl CKJIaJIaHHS OMMCIB CIpaB MOCTiIiHOTO Ta TpuBanoro (moxaa 10 pokis)
30epiranHs, a TakoX AJis1 OOMIKY cIpaB TUMYAcoBOTo (10 10 pokiB BKIIOYHO) 30€piraHHs.

1.2. Homenknarypa copaB 3akiaqy (3BeeHa  HOMEHKIATypa)  CKIIAIA€ThCs
BIJINMOBIIAJILHOIO 0C00010 (0c0Oamm).

1.3.1lin 4ac ckiajaHHS HOMEHKJATypu CIpaB 3aKjIagy BHKOPHCTOBYETHCS
CTPYKTypHUI a00 (QYHKLIOHATBHUM IPUHIKUI i1 TOOYIOBH.

CTpyKTYypHHH TPUHIMI BHKOPHCTOBYETHCS B Pa3i UITKO BCTAHOBJIECHOI CTPYKTYpH
3aksaay. Po3nizamu B Takiii HOMEHKIIATypi CIIpaB € HAMEHYBaHHS CTPYKTYPHUX MiAPO3ILTIB.

VY pa3i po3nofiny OCHOBHUX (YHKULIM (HampsiMiB JisSUIBHOCTI) y O€3CTPYyKTYpPHOMY
3aKiaal MUK 11 NpaliBHUKAMM BHKOPHUCTOBYETHCS (YHKIIOHAJIbHUM NPUHIUI MHOOYI0BU
HOMEHKJIaTypH cripaB. Po3ninu 1 mifpo3aiin HOMEHKJIATYpH CIIpaB 3akjanry, moOy/l10oBaHOI 3a
TaKMM MPHUHLKIIOM, BioOpakaroTh 11 (YHKII Ta HampsIMU AISUIBHOCTI 1 pO3MILIYIOTBCSA Y
HOMEHKJIATypi 3a CTYHNEHSAMM IX BaXJIMBOCTI (oprasizauis poOOTH, IJIaHyBaHHS,
(hiHaHCYBaHHS, IPOrHO3YBaHHS TOLIO).

VY pa3i BUpoOHUYOT MOTPEOU MOXKITUBE MOETHAHHS CTPYKTYPHOTO Ta (PyHKI[IOHAIBHOTO
NPUHIUIIB TOOYJOBU HOMEHKJIATypH CIIPaB.

1.4. Ilin yac po3poOiieHHs HOMEHKJIATypu CIIPaB 3aKJiaJly BUKOPHUCTOBYIOTHCS CTATyT
3aKJIajy, MOJIOKEHHS Mpo ii CTPYKTYpHI MiJPO3AUTH; MITaTHI PO3MHMCH; TUIOBI a00 MPUMIpHI
HOMEHKJIaTypH CIpaB; HOMEHKJIATypu Ta OIKCH CIIpaB 3a MHHYJI POKH; Kilacupikaropu
JIOKYMEHTIB 1 KOPECIIOH/ICHTIB; peecTpaliiHo-00IIKOB1 Ta KOHTPOJIbHI KApTOTEKH; TUIIOBUHN Ta
rajgy3eBl Tepeiiku BHUAIB JOKYMEHTIB 13 3a3HAUCHHSM CTPOKIB iX 30epiraHHs, a TaKOX
YPaxoBYIOTbCS 3aBJAaHHS 3aKjaly Ha HACTYITHUH piK.

1.5. Homenknarypa copaB CTPYKTYpPHOTO MiApO3ainy (OKpeMoi MocamoBoi 0coOm)
po3polisieThcst HE TMi3HIimIe |5 nucromaga MOTOYHOTO POKY, MiANUCYETHCS KEPIBHHUKOM
CTPYKTYPHOTO TiAPO3/iay (MOCaIoBOI0 0CO00I0) Ta BI3YETHCS MOCATOBOIO 0CO0O0I0 3aKIaLy,
BiJINIOB1TAJILHOIO 32 apXiB.

1.6. Y HoMeHKnaTypi cmpaB mepenadayaroTbCsl 3arolOBKU CHpPaB AJIsl TPYIMyBaHHS
JIOKYMEHTIB, 1110 B1I0MBAaOTh yC1 TOKYMEHTOBAHI JUISIHKY 1 MUTaHHA JISUIbHOCTI 3aKJIafy.

1.7. 1o HOMEHKJIAaTypH CIIpaB BKJIIOYAIOTHCA, K MPAaBUIIO, OPUTIHAIM JTOKYMEHTIB. 3a
pimennsm EK 3akmany 1o HOMEHKIATypH CHpaB MOXYTh BKITIOUaTHCS KOIII THPaKOBAHUX
JOKYMEHTIB, [0 HAKOMUYYIOTbCS B CTPYKTYPHUX Migpo3aiiax (po3mopsiadi JOKYMEHTH,
MIOJIOKEHHS PO CTPYKTYPHI MAPO3IALITH, TOCAI0BI IHCTPYKIIIi TOIIIO).

1.8. Jlo HOMEHKJIaTypu CIpaB He BKIIOUAIOTHCS APYKOBAaHI BUIAHHS, NOBIAHUKA (Y
TOMy uuci TenedoHHi), OroneTeHi, pedepaTuBHi KypHaAIH, eKCIpec-iHpopmalis.

1.9. Homenknarypa crpaB 3akiany (3BefeHa) CKIaIaeThes 3a YHI(PIKOBaHOIO (hOPMOIO,
HaBEICHOIO y 0ooamky 19.


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

1.10. Homenkinarypy crpas 3akiaay ohOpMIIIOIOTh TaK, SK BU3HAYEHO JaJli.

I'pada 1 wmictute iHGOpMAIIO MPO IHIEKC JOKYMEHTAa, KU BigoOpakae HOMED
PO3LTY Ta OPSIKOBHIA HOMEP JOKYMEHTA Y PO3ILI.

VY rpadi 2 3a3HavaeThCS Ha3Ba 3arojioBKa crpaBu. He M03BONSETbCS BXKHBAHHS B
3arojIOBKax CIIpaB HEKOHKPETHHX (HOPMYJIOBaHb («Marepiayin», «3arajbHE JIHCTyBaHHSI,
«BXiJTHA KOPECIIOH/ICHIIIs», «BUXiTHA KOPECMOHIEHIIIs», «(PiHAHCOBA JOKYMEHTAIlish» TOIIO),
a TAKOXK BCTaBHUX CJIiB 1 CKJIAJIHUX CHHTAKCHYHUX 3BOPOTIB.

3arosoBOK CIpaBH CKIAJAETHCS 3 EJIEMEHTIB, IO PO3MIIIYIOTBCA y Takii
IOCJIIIOBHOCTI: Ha3Ba BUAY CIPaBU (JIMCTyBaHHS, )KypHaJl, KHUTa TOIIO) YM BUY JOKYMEHTIB
y cmpaBi (HaKa3W, MPOTOKOJIH, aKTH TOIIO); aBTOpP IOKYMEHTIB (HalilMEHyBaHHS 3aKiany,
CTPYKTYpPHOTO MiIPO3/ily); KOPECHOHAECHT a00 aapecaT (HaliMeHyBaHHs YCTaHOBH, J10 SIKOT
azpecoBaHi abo Bix KO HAIIMIUIM JOKYMEHTH); CTHUCIMH 3MICT JOKYMEHTIB CIPaBU
(muTaHHs, 3 SKOTO (POPMYETHCS CIpaBa); Ha3Ba PETIOHY (TEPUTOPIi), 3 IKUM OB’ I3aHUI 3MICT
JOKyMEHTa; nara (mepiox), A0 SKOi HaleXaTh JTOKYMEHTH CIpaBH; BKa3iBKM HA HAsIBHICTh
KOTI# TOKYMEHTIB y cripaBi (y pasi moTpeomn).

Skmo crpaBa CKIaJa€ThCsl 3 PI3HUX 32 BHAAMH JOKYMEHTIB, TOB’S3aHUX OHUM
KOHKPETHUM IHTAaHHSAM Ta TOCTIJIOBHICTIO BEJCHHS AUIOBOACTBA (CyIOBI, Cia4i, 0COOOBI
TOIIIO), BXKUBAIOTh TEPMIH «CIIpaBay, HaNpukian: «Qcobosa cnpasa leanuenxka Bonooumupa
Mukonaiiosuua.

VY 3arojoBkax cmpaB, IO MICTATh JOKYMEHTH 3 OJHOTO NHUTaHHs, HE TIOB’s3aHi
MOCITITOBHICTIO BEACHHS MPOIEIYp MIJTOBOICTBA, BKUBAETHCS TEPMIH «IOKYMEHTH», a TiCIIs
HBOTO B JIy’)KKaxX 3a3Ha4alOThCsl OCHOBHI BUJIM JIOKYMEHTIB CIIPaBH, HANPHUKIAL: «/JoKymenmu
(nnanu-cpaghicu, ankemu, 006i0KU Mowi0) NPo NPOBEOCHHA 021140y CMAHY 0i10600CmEa ma
apxienoi cnpasu y 3axknadiy. TepMiH «JOKYMEHTH» BXKUBAETHCS TAKOXK y 3aroJIOBKaxX CIIPaB,
10 MICTATh JIOKyMEHTH — JOJATKH J10 OyIb-SKOTO HOPMATHBHO-TIPABOBOTO akTa abo Hakazy
3akimaay. Y TakoMy pa3i BHIOBHM CKJIaJ JIOKYMEHTIB HE 3a3HaualoTh, HATPUKIAI:
«JlokyMeHTH 10 IPOTOKOJIIB 3acijaHb MEJArOTIYHOT Ay 3aKIaLy».

VY 3aronoBkax cmpaB, MPU3HAUYEHUX [UIsl TPYIMYBaHHS JOKYMEHTIB OJIHOTO BHIY,
3a3HAYAIOTHCS BHJI JIOKYMECHTAa y MHOXHHI Ta aBTOp JOKYMEHTIB, Hampukiam: «Hakasu 3
OCHOBHOI AisITbHOCTI 3aKIaay».

Y 3aromoBkax CHpaB, IO MICTATh JIMCTYBaHHS, 3a3HAYAIOThCS KOPECIIOHIEHT i
CTUCIIUN 3MICT JAOKYMEHTIB, HaNpuKian: «Jucmyeannsn 3 ynpagiinuam (8iodinom) oceimu
npo ».

VY 3arojoBkax crpas, IO MICTATh JUCTYBaHHS 3 KOPECIIOHACHTAMHU, OAHOPIIHUMH 32
XapakTepoM JisTIbHOCTI, TaKli KOPECHOHJACHTH HEe MepeliuyroThCs, a 3a3HadyaeTbes iX
y3arajbHEHE HalMEHYBaHHs, Hanpukinan: «/lucmyeannsa i3 3ACHO6HUKOM 3 RUMAHD

».

VY 3arojoBkax cmpaB, MO0 MICTATh JUCTYBaHHS 3 PI3HUMH KOPECTIOHJICHTAMH, TaKi
KOPECIIOH/ICHTH HE 3a3HAa4aloThCsl, HANMPHUKIAM: «JIMCTyBaHHS MpPO OpraHizaliio MiJBUIIECHHS
(haxoBoi kBamidiKarii IeaarorivyHuX MPaIiBHUKIB 3aKIaIy».

VY 3aronoBkax cmpaB, MO MICTATh IUIAHOBO-3BITHY JTOKYMEHTAIlil0, 3a3HAYa€ThCs
nepioa (Micslb, KBapTall, MiBpidYs, piK), B SKOMY IUIAHYEThCS CTBOPEHHS JOKYMEHTIB, abo
nepiox iX (aKTUYHOTO BHUKOHAHHS, HANpUKIAN: «Piunuii nnam pooomu 3axknady Ha
202172022 n.p.».

[Tix yac po3MmilIeHHs 3arojOBKIB CIPAaB y HOMEHKJIATYpl BPaXOBYHOTHCSl BaKIIUBICTH
JOKYMEHTIB, BKIIOYEHHMX JO CIIpaBH, I1X B3aEMO3B’si30K. Ha moyarky po3MilIyrOThCS



3arojIOBKU CIPaB IMIOAO JOKYMEHTIB, SIKi HaAIWIUIA BiJ OPTaHiB BHIOTO PiBHS, Aalli — MO0
Oprasi3aiifHO-po3NopsAY0i JOKYMEHTAIIIT 3aKiary, JUCTYBaHHs TOLIO. Y KOXKHIN 3 IUX Py
JIOKYMEHTH TaKOX PO3MIILIYIOTHCS 3 YpaxyBaHHSIM BaXXJIUBOCTI Ta CTPOKIB 30epiraHHs.

BxasiBky Ha HasSBHICTh KOITM JOKYMEHTIB y CIIpaBi PO3TAIIOBYIOTh ITICIIS 3aroJIOBKa,
Hanpuknaa: «Hakazu 3 ocnoenoi dianvrnocmi 3axknady 3a 2020 pik (konii)».

I'pacda 3 HOMEHKIATYypH 3alIOBHIOETHCS HAPUKIHII KaJIEHJAApHOTO POKY, KOJIU BiJloMa
KUIBKICTh C)OPMOBAHUX TOMIB, YACTHH CIIPaBH.

V rpa¢i 4 HOMEHKIATypH 3a3HAYAIOTHCS CTPOKHU 30epiraHHs CrpaB, HOMEPH cTarei 3a
TUTIOBUMH (TaTy3€BUMH) TIEpeNliKaMH JTOKYMEHTIB 13 3a3HA4eHHSIM CTPOKIB ix 30epiraHss,
TUTIOBUMH 1 IPUMIPHUMH HOMEHKIIATypPaMH CIIPaB.

JlomyckaeThcsl TMOCHUTIAHHS HA psAl CTared Mepemniky JOKYMEHTIB 13 3a3HaueHHSIM
CTpOKiB ix 30epiranHs (y TOMY YHCI PI3HUX TMEPEINIKIB, SKIIO 3aCTOCOBYIOTHCS THUIIOBUU 1
ramy3eBuii). [Ipym 1poMy CcTpoK 30epiraHHsi 3a3HAYAETHCS BIAMOBIAHO 1O CTarTi, IO
BCTAHOBIIIO€ HAOUIBIINI CTPOK 30€piraHHs.

Jns NOKyMEHTIB, HE nepeadadyeHux MIIOYMMH TepeslikaMH, CTPOKH 30epiraHHs
BU3HAYAIOThCA Ha mijacTaBi ix BuBueHHsa EK 3akmany.

Jlia cnpaB, chOpMOBAHUX 13 TUPAKOBAHUX KOMIM TOKYMEHTIB, BCTAHOBIIIOETHCS CTPOK
30epiranHsa «Jloku He MHHE NOTpebda» HEe3aNeKHO BiJ CTPOKY 30epiraHHs OpUriHaJiB
JOKYMEHTIB (y TOMY YHCII 1 17151 TOKYMEHTIB [TOCTIIHOTO CTPOKY 30epiranHs) 6€3 nocuiaHHs
Ha CTaTTIO BiJIOBIJTHOTO MEPENiKy JOKYMEHTIB 13 3a3Ha4€HHSIM CTPOKIB X 30epiraHHs.

Crpoxk 30epiranns crpaBu «/[s ciay>k00BOro KOpHUCTYBaHHS» HE BCTAHOBIIOETHCS, A Y
BIAMOBIAHIM Trpadi HOMEHKIATypu CHpaB MpocTaBiseTses mo3Hauka «EK» (excneprHa
KOMicCist).

VY rpadi 5 «IIpumitka» poOasATHCS MO3HAUKU PO MEPEXITHI CIIPaBU; MPO CIPABH, 110
BEIyThCAd B EJIEKTPOHHIM (opMi; Mpo MocajoBUX o0cid, BIAMOBINANBHUX 3a (OpMyBaHHs
CHpaB; Mpo Tepenady CrHpaB 10 apxXiBy 3akiaay YH IHIIMX YCTaHOB IS 1X IPOJOBXKCHHS
TOIIO.

1.11. Homenknatypa cmnpaB 3akjiaay MiAMUACYEThCS OCO0O0I0, BIAMOBITATBHOIO 32
OpraHi3aIlifo JiJOBOACTBA Y 3aKiajli, Bi3y€ThCS IMOCAJOBOI0 OCO0O0, BiMOBIIANBLHOIO 3a
apxiB, Ta cxBamoeTbest EK 3akmany.

1.12. Homenkmarypa cmpaB 3akjiaay MiAJIArae TMOTOMKEHHIO 3 BIAMOBIIHUM
JIepKaBHUM apxiBoM (AJIs 3aKiajiB, ski Gpopmyrors HA®D) abo cxBajleHHIO OpraHOM BHUILOTO
piBHA (U1 3aKiajiB, siki He GopmytoTh HA®D) oaun pa3 Ha 1’sTh poKiB a00 HEBIJIKIAIHO B
pa3i iICTOTHUX 3MIH y BJIACHOCTI MaiiHa, CTPYKTYpi, PYHKIISIX Ta XapakTepi poOOTH 3aKiany,
BTPAaTH YUHHOCTI THIOBUM (Tally3€BUM) MEPETIKOM JOKYMEHTIB 13 3a3HAUEHHSM CTPOKIB iX
30epiraHHs.

1.13. Tloromkena EIIK BiaAmoBimHOTO Aep>KaBHOTO apxiBy HOMEHKJATypa CIIpaB
3aTBEPIKY€ETHCS KEPIBHUKOM 3aKIIadYy.

1.14. HomeHkarypa cnpaB 3aKjany CKIaJa€ThCsl Y YOTHPHOX MpUMipHHKax. [lepimii
(HEIOTOpPKaHHWI) PUMIPHUK 3BEACHOT HOMEHKIIATYPH CIIpaB 30€pira€Thesi y BiANOBITAIBHOT
3a JIIJIOBOJICTBO OCOOM, JPYTHiA — BUKOPHUCTOBYETHCS SIK POOOUMH, TPETil — MepenaeTbes 10
apxiBy 3aKJiaqy Ui 3MIMCHEHHS KOHTPOJIO 3a (OPMYBAHHSIM CIpaB, YETBEPTHUU —
HAJICUJIAEThCSI 10 BIAMOBITHOI JEp)KaBHOI apXiBHOi YCTaHOBH, apXiBHOTO BIAJITY MiCHKOL
panu abo opraHy BHUILOTO PiBHS.



1.15. Homenknarypa crpaB CTPyKTYPHOTO MiApPO3MALTY 3aKjaay CKIAJA€ThCs y JIBOX
npuMipHukax. OQUH NIPUMIPHUK HOMEHKJIATYpH MepelaeThCs BIAMOBIIAIbHIN 3a OpraHizaliio
IJIIOBOACTBA 0COOI.

1.16. [IpoTsiroM poOKy CTPYKTYpHI MmiApo3aink (mocagaoBi 0coOH) 3a0e3meuyroTh
BEJICHHS HOMEHKJIATyp CIIpaB, 30KpeMa 3a HEeOOXiJTHOCTI BHOCSATH JI0 HUX 32 MOTO/DKCHHSM 3
BIJIMOBIIAJILHUMH 32 JIIJIOBOJICTBO Ta apXiB 0co0aMU HOBI CIIpaBH, HE MepeadavyeHi YNHHOIO
HOMEHKJIaTYpOIO CIpaB, 3aCTOCOBYIOYM TMPH I[bOMY pE3epBHI HOMEpH HAaNpHKiHII
HOMEHKJIATYPH.

1.17. HanpukiHii poKy HOMEHKJIaTypa CHpaB 3akjaay OOOB’S3KOBO 3aKpUBAETHCS
MiJCYMKOBHM 3allMCOM, IO MiAMUCY€e 0co0a, BIAMOBIJaIbHA 3a NITOBOACTBO 3akiamdy. lIpo
(akTUYHy HasABHICTb 3aBEJACHMX 3a pIK COpaB IOBAOMIIEThCA MOcagoBa 0co0a,
BiJIMIOBiIaNIbHA 32 apXiB.

1.18. IToromxena 3 EIIK BigmosigHoro aepxaBHoro apxiBy (EK oprany Bumioro
piBHS) HOMEHKJIATypa CIpaB 3aKjaay HanpHKiHII KOKHOTO POKY YTOYHIOETHCH,
HepEIPYKOBY€EThCS, 3aTBEPKYETHCSI KEPIBHUKOM 3aKiany Ta BBOAUTHCS B Hit0 3 01 ciuns
HOBOTO POKY.

2. ®opMyBaHHS CIIPaB
2.1. ITix yac (hopMyBaHHS CIIpaB Ci AOTPUMYBATHCS TAaKUX 3arajlbHUX MPaBUIL:

BMIIIYBATH y CIIPaBU TUIbKM BUKOHAHI JOKYMEHTH BIJIOBIJHO JI0 3arojOBKiB CIPaB y
HOMEHKJIaTyi;

IpyMyBaTH y CIpPaBU JTOKYMEHTH, BUKOHAHI IPOTSITOM OJHOTO KaJIEHJApPHOTO POKY, 3a
BUHSATKOM TEPEXiJIHUX CIpPaB Ta CYIOBUX CIIPaB (BEIyThCS MPOTATOM KITBKOX POKIB 10 iX
3aBEPIICHHS), 0CO00BUX crpaB (GOPMYIOTBCS TPOTATOM Iepiony poOOTH ocobM y 3akiai),
JOKYMEHTIB 3aKJiajay, [0 XapaKTepU3yITh OCBITHIN mporec (hopMyrOThCs 3a HaBUATHHHMA
piK);

BMIILIyBaTH Yy CIpaBU JIMIIE OpUTiHAIM abo y pasi iX BIACYTHOCTI 3acBITYEHI B
YCTaHOBJICHOMY TMOPSJIKY KOTIii JOKYMEHTIB;

HE JIONYCKAaTH BKIIIOYCHHS JI0 CITPaB YOPHOBUX, OCOOMCTUX JOKYMEHTIB, PO3MHOXCHHX
KOIITiii Ta JOKYMEHTIB, IO MiJUISTal0Th TOBEPHEHHIO;

A0 CIIpaBH BKIIFOYATHU JOKYMCHTU TIIBKH 3 OJHOI'O IIMTaHHA abo rpynu CHOpiI[HeHI/IX
IIUTaHb, IO CTAHOBJIATH €I[I/IHI/H\/Jl TEeMaTHYHHI KOMIIJICKC,

OKpEeMO TPYIyBaTH y CIpaBU JOKYMEHTH MOCTiiHOTO, TpuBajoro (monan 10 pokis),
THMYaCcOBOTO 30epiraHHs;;

3a 0o0csroM crpaBa MOCTIHHOTO Ta TpuBajioro (moHag 10 pokiB) 30epiraHHs He
NMOBHHHA NepeBulnyBatu 250 apkyriB (He Oinbiie 40 MM 3aBTOBIIKH).

2.2. JIOKyMEHTH TPYIYIOThCS Y CIIPABU B XPOHOJIOTTYHOMY Ta/ab0 JOTIYHOMY TOPSIIIKY.

2.3. [lonoxeHHs, TpaBWiIa, IHCTPYKIII TOIIO, 3aTBEPIKECHI HAKa3aMH, TPYMYIOTHCS
pa3oM i3 3a3HaUCHUMU JOKYMEHTaMH. SIKII0 BOHM 3aTBEPIKEHI SIK CAMOCTIHHI JOKyMEHTH, 1X
(hOpMYIOTH B OKpEMi CIIPaBH 32 BUJIAMH 1 XPOHOJIOTIETO.

2.4. Haka3u 3 OCHOBHOI [iSUIBHOCTI 3aKjaay, 3 aJIMiHICTPAaTMBHO-TOCHOAAPCHKUX
MUTaHb, 3 KaJPOBUX MUTaHb 3aKJIaly (THMYAaCOBOTO 1 TPHBAJIOTO CTPOKIB 30epiraHHs), HAKa3H
3 pyXy YyUHiB/BUXOBAHLIIB I'PYIYIOTbCS Y Pi3HI CIIPABH.

Hakasu 3 kagpoBux mutaHb (0COO0OBOTO CKJIaly) IPYMYIOTHCS BIAMOBITHO A0 iX BUIIB
Ta CTPOKiB 30epiranHa. He m03BONs€ThCS TPYIyBaTH pa3oM Haka3u TpuBajoro (75 pokiB) Ta



TUMYAcoBOTO (5 pokiB) 30epiranHs. JouUiabHO MpU BEIMKUX 00CATax JOKYMEHTIB Hakasu 3
KaJIpOBUX MUTaHb (0COOOBOTO CKIIAMY), 1[0 CTOCYIOThCS PI3HUX HAIPSIMIB AISUIBHOCTI 3aKIIamy
(mpuiiManHs Ha poOOTY, 3BUIPHEHHS, MPEMIIOBAHHS, BIAPAPKEHHS, BIAMYCTKU TOIIO),
IpymyBaTH B OKpeMi cIpaBH. SIKIIO pi3HUX BHJIB Haka3iB 3 KaJpOBUX MUTaHb (0COOOBOTO
CKJIay) CTBOPIOETHCS HE3HAYHA KIUIBKICTh, IX JIO3BOJISIETHCS TPYIyBaTH 3a CTPOKaMH iX
30epiraHHsi: B OJHY CIIpaBy - HaKa3W TPUBAJIOTO CTPOKY 30€piraHHs, B 1HIIY - THMYaCOBOIO
CTPOKY 30epiraHHs.

2.5. JIoKyMeHTH 3acijaHb KOJIeT1albHUX OpTraHiB IPYNyIOThCS y Bl CIIPaBH:
IIPOTOKOJIU 1 IOKYMEHTH JI0 HUX (IOMOBI1, TOBIAKH, POEKTH PIllIEHb TOIIO);

JOKYMEHTH 3 OpraHizamii 3aciiaHb (HMOpSIOK NEHHUH, MAkeT PO3MIIIEHHS, CHHCOK
3aIpOIICHUX TOILO).

2.6. Ilporokonu 3aciiaHb KOJIET1aJIbLHUX OpraHiB TIpyNylTbCi y CIpaBd B
XPOHOJIOTIYHOMY MOpPSAKY 1 3a HOMepaMmH. [IOKyMEHTH 10 3acifiaHb 3a3Ha4eHUX OpraHiB
CUCTEMAaTU3YIOThCS 3a JJaTaMH Ta HOMEpaMH IPOTOKOJIB, a B MEXaxX Ipylnu JOKYMEHTIB, 1110
CTOCYIOTBCS OIHOTO IIPOTOKOITY, — 33 OPSIAIKOM JACHHUM 3aCiJIaHHS.

2.7. JlopydeHHsI yCTaHOB BHIIOTO DPIiBHS 1 JOKYMEHTH, IOB’si3aHi 3 1X BHUKOHAHHSM,
TPYNYyIOThCA Y CIpPaBH 3a HampsiMaMH IisUIBHOCTI 3akjgaay abo 3a aBTOpaMu iHIIIaTUBHHX
JIOKyMEHTIB. J[OKyMEHTH y HEBENHMKIH KUIBKOCTI TPYNYyIOThCS B OJHY CHpaBy. Y cCIpasi
JOKYMEHTH CUCTEMAaTH3YIOThCS 3a JaTaMU JI0pyUYEHb.

2.8. 3aTBep/KeHI IUJIaHU, 3BITH, KOIITOPUCHU, TUTYIBHI CIIUCKU TPYMYIOTHCS Y CIIpaBU
OKPEMO BiJ] MPOEKTIB X JOKYMEHTIB.

2.9. JluctyBaHHSI TpPYIyeETbCA 3a 3MICTOM Ta KOPECIOHAEHTCHKOIO O3HAKOK 1
CHCTEMAaTU3y€ThCS B XPOHOJIOTIYHOMY MOPAIKY: JOKYMEHT-BIJIIOBIb PO3MILIYETHCS 32
AOKYMCHTOM-3aIIUTOM.

2.10. B ocoboBux cmpaBax, 1o (GOPMYIOTbCS BIPOJOBXK YChOIO Yacy poOOTH
IpaliBHUKA Yy 3aKiaji, JOKYMEHTH TpYNYyIOTbCS B XPOHOJIOTIYHOMY MOPSIKY B Mipy ix
Ha/IXOJUKEHHS (IIOMOBHEHHs) (3asBa NpO MNpHUIMaHHSA Ha pPOOOTY, NMUCBMOBHMH TpPYHAOBUH
JOTOBIp (KOHTPAKT), KOI1i a00 BUTATH 3 HaKa31B Mpo NpUiMaHHs Ha poOOTy, 0COOOBUI JIMNCTOK
3 00MiKy KajpiB, JOMOBHEHHS 0 OCOOOBOro JIMCTKA 3 OOJNIKY KaJpiB, aBroOiorpadis, Koris
nacropTa, Komisi 00J1KOBOI KapTKHU IJIaTHUKA MOJAATKIB (KpiM (13MUHUX OC10, SIK1 4epe3 CBOi
peniriiiHi MepeKoHaHHs BiJAMOBIISIOTHCS B NPUHHATTA peecTpaliifHOro Homepa OOIIKOBOI
KapTKU IJIaTHUKa MOJATKIB Ta MOBLAOMWIM NpPO 1€ BIANOBIIHUN KOHTPOJIOIOYMM OpraH i
MAalOTh BIAMITKY y MAcMOpTi), KOMisl BINCFKOBOTO KBUTKA (Y pa3i HasIBHOCTI), KOMii TOKYMEHTIB
PO OCBITY, HAyKOBUH CTYIiHb, BUEHE 3BaHHS, 3asBM PO MEPEBEACHHS Ha IHIIY poOOTYy
(mocamy), CyMiCHUITBO, 3MiHY OiorpadiuHux naHuX, Komii ab0 BUTATH 3 Hakas3iB MpPO
nepeBeeHHs Ha 1HUIy poOoTy (mocary), CyMICHHMIITBO, KOIi JIOKyMEHTIB, 1O € IMiJCTaBaMu
JUIST HAJAaHHS MBI (32 HAsABHOCTI), KOMIl JOKYMEHTIB NP0 BHECEHHS 3MiH O OONIKOBUX
JOKYMEHTIB y 3B’SI3Ky 31 3MiHOIO Oiorpadiyamx maHux (Ipi3BHUING, iMEHi, MO OAaTbKOBI),
XapaKTEepPUCTUKH, KOIii JOKYMEHTIB MPO MiABUILEHHS KBaTidikalii, cTaKyBaHHs, 3a0X0YCHHS
(HaropopKEeHHs, TMPEMIIOBaHHS), TOKYMEHTH 3 aTrecTallii, 3asBa Mpo 3BUILHEHHS 3 POOOTH,
KoITii 200 BUTATH 3 HaKa3iB MPO 3BUILHCHHS 3 POOOTH.

Jlo oco6oBoi cmpaBu 00OOB’S3KOBO  CKJIAJIA€THCS BHYTPIIIHIA  OMHC, SKUM
PO3MIIIY€ETHCS HA TIOYATKY CIIPaBH.

BimomocTi mpo CTATHEHHs, 3a0XOYCHHS, BHUKOHAHHSI OOOB’S3KIB THMYAacCOBO
BIJICYTHROTO TMpAI[iBHUKA, 3aMilllEHHS BaKaHTHOI IMOCAay BHOCITHCS JIO JOIOBHEHHS IO
0CO0OBOTO JINCTKA 3 00Ky KaJIpiB.



2.11. 3BepHEHHS TPOMA/ISH 3 MUTaHb POOOTH 3aKjaLy Ta BCl JOKYMEHTH 3 iX po3IIIsi Ly
1 BUKOHAHHS TPYMYIOTHCS OKPEMO BiJ 3BEpHEHb TPOMasH 3 ocoOucTHUX mnuTaHb. KoxHe
3BEpHEHHS 1 JOKYMEHTHU 3 MOro po3misily CKIaJaroTh y CclpaBi caMocTiiiny rpymy. [ToBTopHi
3BEpHEHHS 1 JOKYMEHTH 3 iX pO3IVIsAy CUCTEMATU3YIOTh Y CIIPAaBU Pa3oM 3 MOMEPEAHIMH.

2.12. Metopu4yHe KEepiBHUITBO 1 KOHTPOJb 32 (POPMYBAaHHSM CIpaB y 3akiajai Ta ii
CTPYKTYPHHUX TIiApO3igax 3MIHCHIOIOTBCS Oco0aMM, BIAMOBITAILHUMHU 3a OpraHi3alliio
TTOBOJICTBA Ta apXiB.

3. 30epiranHsi JOKyMeHTIB y iJ1I0BOICTBI

3.1. IokyMEeHTH 3 MOMEHTY CTBOPEHHS YHM HAJXO[DKCHHS 1 JIO TepelaBaHHS Ha
30epiranHs B apxiB 3akiaxy 30epiraioTeCs 3a MicueM (GOpMyBaHHS CIpaB BiAIOBITHO 10
HOMEHKJIaTYPH CIIPaB.

3.2. BianoBiganbHi 0cobu 3000B’s13aH1 3a0e3neunTH 30€piraHHs JOKYMEHTIB 1 CIIpaB.

3.3. lns 30epiraHHs COpaB y [UIOBOACTBI BHKOPUCTOBYIOTh KapTOHHI TEKH 13
KJaraHaMu a0o0 3aB’si3KaMH, KapTOHHI a00 TIuIacTMacoBl MIBHAKO3IIMBa4Yi. Y poOOYHMX
KIMHaTax CIpaBMd MOBHMHHI 30€epiraTuCh y BEPTHKAIBHOMY IIOJIOKEHHI y Imadax, IIo
3aKpuBalOThcsA.  JlIs  MIOBMINEHHS  ONEPAaTHMBHOCTI  PO3MIYKY JOKYMEHTIB  CIIPaBU
PO3MIIIYIOTECS BIMOBINHO A0 HOMEHKJIATypu crpaB. Ha KOpiHISIX OOKIaJuHOK CIIpaB
3a3HAYAIOTHCS 1HIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYPOIO CIIPaB.

3.4. MarniTHi crpiuku Ta 1udpoBi Hocii iHpopmanii 3 ¢GoHOrpaMaMu 3acijaHb
KOJIET1aJIbHOTO OpraHy 30epiraiotecsi B Horo cekperaps. Ha crpiumi i kopoOui poOuThCs
BIJIMITKA MPO JaTy 3aciiaHHs 1 yac 3amucy. Cekperap KOJeTiabHOTO OpraHy BIAMOBIIAE 32 X
30epiraHHs.

3.5. Bugava cripaB y TUMYacOBe KOPUCTYBaHHsI MTPAIliBHUKAM 3aKJIa [y 3iHCHIOETHCS 3
IMCBMOBOTO JI03BOJIy KepiBHHMKA 3akiany. Ha BuaHy cripaBy CKIaJaeThesi KapTKa-3aMiHHUK.
VY kapTii 3a3Ha4ar0ThCs HaMEHYBaHHS CTPYKTYPHOTO MiIPO3ALTY, 1HAEKC CIIPaBH, 3ar0JI0BOK
crpaBy, jata i Bujaadi, ocoda, AKiil crpaBy BUAAHO, Jara il MOBEPHEHHS, MiJIHCH 0Ci0, SKi
BUJIAJTN Ta TIPUHHSIIN CIIPABY.

[TocagoBa ocoba, sika BuAana Ta NpUiHATIA ClIpaBy, 3000B’s13aHa 31HCHUTH MIEPEBIPKY
HasIBHOCTI JIOKYMEHTIB y CIIpaBi.

He no3BossieThcs BUIaBaTH y THMYACOBE KOPUCTYBAHHS MPALliBHUKAM 3aKJIady OKpeMi
JIOKYMEHTH 31 CIIpaB.

3.6. Haganus cnpaB y TUMYacOBE KOPUCTYBAHHS 31HCHIOETHCS HE OLIBIN K HA OJUH
MICHIIb.

3.7. Buny4eHHs1 OpuUTiHAJIIB JOKYMEHTIB (CIpaB) JIOMYCKAE€THCS 3 JO3BOJIY KEpiBHHUKA
3akiany.

3.8. Y pa3l BrpaTu JOKYMEHTIB 1 CIpaB, II0 YHUCIATHCA 32 HOMEHKJIATYpOIO,
CKJIATa€ThCS BIATOBIIHUM aKT (0odamok 20).

V. EKCIIEPTU3A HIHHOCTI JOKYMEHTIB
1. HopmaTHBHO-MeTOANYHI 3aCaJyl eKCNIePTU3H HIHHOCTI IOKYMEHTIB

1.1. EkcriepTr3a IIHHOCTI TOKYMEHTIB MPOBOAUTHCS BIAMOBIIHO J0 3aKOHOJABCTBA y
ctepi apxiBHOT CIIpaBH Ta JIJIOBOJACTBA, TUIIOBUX Ta TaJly3€BHX MEPETIKiB BUIIB JOKYMCHTIB
13 HOPMAaTHMBHO BCTAHOBJICHMMH CTPOKaMH iX 30epiraHHs, 3aTBEPKCHHX BIIMOBIAHO [0



3aKOHOJIABCTBA, THUIIOBHX 1 MPUMIPHUX HOMEHKJIATYp CIPaB, 1HIIUX HOPMATUBHO-IPABOBHX
aKTIB 3 MUTaHb €KCIIEPTU3U LIIHHOCTI.

1.2. lns opranizamii Ta NMPOBEACHHS EKCHEPTH3HM I[IHHOCTI JOKYMEHTIB Yy 3aKjaji
CTBOPIOEThCS TMOCTIHHO niroya EK, mo airoTe BIAMOBIZHO 10 TIOJIOKEHHS MPO Hel,
po3poOiieHoro Ha mifcTaBi THIIOBOTO TOJOXKEHHS IMPO EKCIEPTHY KOMICII0 Jep:KaBHOTO
OpraHy, OpraHy MiCIIEBOTO CaMOBPSIyBaHHS, JEPKaBHOTO i KOMYHAJbHOTO ITiIPUEMCTBA,
YCTAaHOBH Ta OpTraHi3allii, 3aTBepIKEHOro Haka3oM MiHicTepcTBa IOCTHUIlT YKpaiHU Bif
19 wepBHs 2013 poxy Ne 1227/5, 3apeectpoBaHoro y MiHICTEepCTBI IoCTHINT YKpaiHu
25 gepBHst 2013 poky 3a Ne 1062/23594 (i3 3minamn).

Cximan EK Ta monokeHHS mpo Hei 3aTBEp/DKYIOTHCS HAaKa3oM KEpiBHUKA 3aKIajy.
TonoBoro EK mpu3HavaeTbesi ouH 13 3aCTYIHUKIB KEPIBHUKA 3aKJIaTy, CEKpeTapeM — 0co0a,
BiJIMOBIIaNibHA 32 JOKYMEHTH, IO MiAJIAraloTh 30€piraHHIO Ta MEepPEeIaHHIO B apXiB.

o cxmany EK 3akmamy 3a iX 3rofor0 MOXYTb BXOAUTH IPEICTaBHUKH apXiBHHUX
YCTaHOB, OpPraHy BHIIOIO PiBHA (BIAMOBIAHOTO OpraHy YHpaBIiHHSA OCBITOIO), METOAMYHHUX
LEHTPIB, MPoPeCiiiHUX CHUIOK, iX 00’ €JHaHb.

1.3. Y cBoiii ngismpHocTi EK 3akmamy KepyeTbcsi NpUHIMIAMH 1 KpUTEPiIMU
€KCIEPTU3U LIHHOCTI JOKYMEHTIB, yCTaHOBJIeHMMH llopsakomM yTBOpeHHs Ta IisSUIbHOCTI
KOMICIii 3 MpOBEIEHHS EKCHEePTH3U LIHHOCTI JIOKYMEHTIB, 3aTBEPIKEHHUM I10CTaHOBOIO
KabGinery MinictpiB Ykpainu Bizx 08 ceprnus 2007 poky Ne 1004 (i3 3miHamu).

1.4. EK 3aknany npuiiMae pilieHHs mpo:

1) cxBasiennst 1 nmomanHs a0 EIIK npepskaBhoro apxiBy (EK apxiBHoro Bimminy
parionHoi, pailonHnx y wmictax Kuesi 1 CeBactomoini Aep>kKaBHUX aaMIHICTpaIliid, MICHKOi
paau) MPOEKTIB TaKUX JOKYMEHTIB: OIMCIB CIpaB 3 KaJpOBUX MUTaHb (0COOOBOIO CKIAAdy),
aKTIB [IPO BUJIYUYECHHS JUJIsl 3HUIIEHHS JOKYMEHTIB, He BHeceHHUX 10 HAD;

2) cXBaJICHHS:

IHCTpYKIi 3 IIJIOBOACTBA;

HOMEHKJIATYpH CIIPaB;

TIOJIO’KEHHS PO CITY»KOM JIIIOBOJICTBA, apXiBHI miapo3auu ta EK;
omuciB crpaB Tpusanoro (monay 10 pokiB) 30epiraHHs;

aKTiB MpPO HEBUIPABHI MOLIKO/KEHHS CIpaB (JOKyMEHTIB) TpuBajioro (monan 10
POKIB) 30epiraHHs Ta 3 KaJ[pOBUX MUTaHb (0COOOBOIO CKJIany);

HOMEHKJIATyp CIIpaB, OMHUCIB crpaB TpuBanoro (moHax 10 pokiB) 30epiraHHs 3aKiany,
0 HaJeXkaTh 10 cdepu YNpaBliHHA 3aKjIagy Ta Yy OISUIBHOCTI SIKMX HE YTBOPIOIOTHCS
nokymeHTH HAD.

1.5. EK opHOYacHO po3misifia€ OMMCH CHpPaB Ta aKTH NPO BWIIyYEHHs JAJS 3HUILEHHS
JIOKYMEHTIB, He BHeceHux 10 HA®, a Takox akTH 1po BUIy4YeHHS 10KyMeHTiB 3 HAD pazom
3 aKTaMH PO HEBUIIPaBHI MOIIKOIKEHHS crpaB (1okymeHTiB) HA®D (3a ix HasgBHOCTI).

1.6. BHecenns nokyMeHTIB 3akianiB 10 HA®D 3miiicHIOETCA Ha MiACTaBi PIIICHHS
EIIK nep:xaBHOTO apxiBy HpO CXBaJCHHS OIUCIB CIIpaB MOCTIHHOTO 30epiraHHs Ta HOro
3aTBEPKCHHS KEPIBHUKOM 3aKJIaTy.

2. [lopsinok npoBeeHHs] eKCNEePTH3H LiHHOCTI TOKYMEHTIB

2.1. ExcriepTu3a LiHHOCTI JOKYMEHTIB Y 3aKja]ll IPOBOAUTHCS:


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

y HOTOYHOMY JITOBOJCTBI — IiJ] Yac CKJIAaJaHHd HOMEHKIJIATyp crpaB, (HOpMyBaHHS
JIOKYMEHTIB y CTIPaBH 1 IEPEBIPSHHS MPABUILHOCTI BITHECEHHS TOKYMEHTIB /10 BIJIOBITHUX
CHpaB, MiATOTOBKH CIIpaB JI0 NEpeaBaHHs Ha apXiBHE 30epiraHHs;

B apXiBi 3aKjaqy — y Ipolieci MpuiiMaHHs CpaB J0 apxiBy Ta IMiJTOTOBKH CIPaB Ha
nocriiiHe 30epiraHHs.

2.2. Opranizaiiiiny Ta METOIUYHY JOMOMOTY y TPOBEICHHI EKCIEePTU3U LIHHOCTI
Hagae EIIK nepxkasnoro apxiBy (EK apxiBHoro Bigauny pailoHHOI, pailoHHHX y MicTax Kuesi
1 CeBacromnoni JepKaBHUX aJMiHICTpalliif, MiCbKOT pajan).

2.3. ITix yac mpoBENEeHHS €KCIIEPTU3H I[IHHOCTI JOKYMEHTIB Yy J1JIOBOJCTBI BUPI3HAIOTH
YOTUPH TPYIH CIIPAB:

MOCTIHHOTO 30epiranHs;

TpuBajoro (moHaz 10 pokiB) 30epiraHHs;

TUMYAcOBOTO 30epiranus (10 10 pokiB BKIIOYHO);

Ti, IO MMiAJISTAOTh 3HUIEHHIO Y 3B’ SI3KY 13 3aKIHUCHHSM CTPOKIB 1X 30epiraHHsl.

Bin6ip 3a3HayeHUX IpyIl JTOKYMEHTIB 3/1MCHIOETHCS Ha MiJICTaBl HOMEHKJIATypH CIIpaB
3aKiaay, a TakoK TUIIOBUX Ta Tajy3€BUX MEPENiKiB JOKYMEHTIB 31 CTpoKaMu 30epiraHHs
IIJISIXOM MEpPerIsly KOXKHOrO apkyia crnpaBd. OIHOYACHO MEpEBIPSIOTHCS SKICTh 1 IOBHOTA
YUHHOI HOMEHKJIATYpH CIpaB, MPaBWIbHICTb BH3HAUEHHS CTPOKIB 30epiraHHs CIIpas,
nepen0ayeHUx  HOMEHKIATypolo, JOTPUMAaHHS  BCTAHOBJIEHUX MpPaBUI  O(OpMIEHHS
JIOKYMEHTIB Ta (pOpMYBaHHS CIIPaB.

2.4. Crpok 30epiranHs JOKyMEHTIB 0OuuCIOeThcst 3 01 CiUHA POKY, HACTYIHOTO 32
POKOM 3aKiHUeHHs cripaBu. Hampukian, oO4rciaeHHs CTPOKyY 30epiraHHs CrpaB, 3aBEpIICHNX
y 2021 poui, mounHaeTbes 3 01 ciunst 2022 poky.

2.5. 3a0opoHs€eThCs BiIOIp AOKYMEHTIB JUIsl MMOJAJIBLIOrO 30epiraHHs abo 3HUILEHHS
Ha I1/ICTaB1 3arojI0BKIB CIIPaB B OMUCY a00 HOMEHKJIAaTypi CIpas.

2.6. CpaBu 3 mo3Haukoro «EIIK», y SKHX eKcrepTu30i0 IIHHOCTI BCTAaHOBJICHA
HAsIBHICTh JOKYMEHTIB MOCTIHHOTO 30€piraHHs, MiusiraloTh nepedopMyBaHHi0. JIOKyMeHTH
nocTiiiHOTO 30epiraHHs, BHJIYUYEHi 13 3a3HAUYCHHUX CIIPaB, 00 €HYIOThCS B CAMOCTIHI CIIpaBU
ab0 MPUETHYIOTHCSA O 1HIIMX OJHOPIAHUX cripaB. OmpaBieHHs 3HOBY C(HOPMOBAHHMX CIIPaB
3I1HCHIOETHCS TUTBKY MICTS 3aBEPIICHHS eKCTIEPTU3H IIIHHOCT] JIOKYMEHTIB.

2.7.1lin yac TmTpOBENEHHA EKCHEepTH3M ILIHHOCTI JOKYMEHTIB Yy JUIOBOACTBI
BUSIBIIIIOTHCSL yOJNETHI JIOKyMEHTH, JOKYMEHTH, IO HE CTOCYIOTBCS CIIPaBH, YEPHETKH,
Heo(hopMIIeH] Koii, MeTajeBl CKPIMICHHs], [0 MiAIATaloTh BUIYYEHHIO 31 CIIpaB MOCTIHHOTO
Ta TpuBasoro (monaya 10 pokis) 30epiraHHsl.

2.8.3a pesynprataMH eKCHEPTH3H I[IHHOCTI JOKYMEHTIB TOTYIOTBCS CIIpaBU
nocTiiiHoro 1 TpuBajoro (monan 10 pokiB) 30epiraHHs 0 MepeaaBaHHS 10 apXiBy 3aKjamy,
30Kpema:

3IIACHIOETHCS O(DOPMIIEHHS CTIpaB BiJIMOBIAHO A0 BUMOT;

Ha TiACTaBl HOMEHKJIATyp cIpaB (OPMYIOTbCS TepenikKd (CIHCKU) ChpaB, IO
HiIATal0Th 3HULICHHIO Y 3B’SI3KY 13 3aKIHYEHHSIM CTPOKIB iX 30epiranHs, /Ui BKIIOUEHHS 0
aKTa Mpo BUWIIYUYEHHS ISl 3HUIIIEHHS JJOKYMEHTIB, HE BHEeCeHHX 0 HAD.

2.9. Y pa3i BCTaHOBJICHHS B IPOIIECi EKCIIEPTH3H LIHHOCTI (DaKTiB HECTadi JOKYMEHTIB
1 crpaB, 110 BHECEHI 10 HOMEHKJIATypH, BIAMOBITATbHUMH 0CO0aMU 3aKJIay 3A1HCHIOETHCS 1X
po3mIyk. Y pasi HEraTHBHOTO DPE3YJIBTaTy PO3IIYKYy KEpiBHUK 3aKJIaqy CTBOPIOE KOMICIIO 31



CJIy’)KOOBOTO PO3CIiyBaHHS, IpHU3HAYa€e CIyKkO00BE pO3CIiAyBaHHS 1 BUAAE HakKa3 Mpo
OPUTATHEHHS 10 BIANOBIIAIBHOCTI 0Ci0, BUHHUX y BTpaTl JOKyMEHTIB abo crpaB. JloBijka
PO NMPUYUHH BiJICYTHOCTI JOKYMEHTIB a00 cIpas, MiAMKCaHa YWieHaMH KOMICii Ta KepiBHUKOM
BIJIMOBITHOTO CTPYKTYPHOTO TIPO3ALTY, IEPEAAETHCS 0 apXiBy 3aKIay.

Ha mixcraBi noBinKM apXiB CKJIaJa€e akT IMPO HECTady CHpaB (JIOKYMEHTIB) Yy
CTPYKTYPHHUX TiApo3/iaax 3a ¢GopMoro (dedamok 2(0), skuii mianucye ocoba, BiaMOBIgaIbHA
3a apxiB, BI3y€ BiAMOBiJajdbHA 32 OpraHi3allilo JiIOBOACTBA 0CO0a Ta 3aTBEPKYE KEPIBHUK
3aKJany.

2.10. B apxiBi 3akaay eKCHepTU3y LIHHOCTI JOKYMEHTIB POBOASTh:

i Yac CKJIalaHHs 3Be/IEHUX OIUCIB CIIPaB;

y pa3i HaIXO/PKEHHsI TOKYMEHTIB y HEYIOPSAKOBAaHOMY CTaHI;

y pa3i 3aKiHYeHHS CTPOKIB THMYACOBOTO 30epiraHHs apXiBHUX JIOKYMEHTIB;

nepea TepelaBaHHSIM CIpaB Ha TIOCTIHE 30epiraHHsS 10 BIAMOBIAHOI JEp>KaBHOI
apxiBHOI yCTaHOBHU, apXiBHOTO BiJUILTy MICBKOI pajiy;

3 METOIO BUSIBJICHHS YHIKaJIbHUX JOKyMeHTiB HAD.

2.11. Exciepti3a 1LIHHOCTI JIOKYMEHTIB B apxiBl 3aKjafy 3IIHCHIOETHCS i
METOJIMYHUM KEPIBHULTBOM BiJNOBITHUX JEPKABHUX apXiBHUX YCTAHOB, apXiBHUX BIJUIUIIB
MICLEBUX paj, y 30HI KOMILJIEKTYBaHHS SKHX NepeOyBae 3aKiaj.

2.12. ExcriepTu3a HiHHOCTI JIOKYMEHTIB B apXiBi 3aKJIa 1y ITiJl 4ac CKJIQJAaHHS 3BEACHUX
OIKCIB cpaB nepeadayae aHaii3 CKiIaay JOKYMEHTAIIl 3akiary, 30KpemMa:

1) yTouHIO€TBCS, 1€ BIOKIAAaOThcs  OyOseTHI JOKYMEHTH, W0 HiJIAraloTh
3HUIICHHIO. 3a HEOOX1IHOCTI B apXiBi 3aKjaly MOXYTh 3aJUILATUCS HA 30epiraHHs AyOJeTHi
OPUMIPHUKU JOKYMEHTIB, L0 MIJUISTal0Th MOCTIHOMY 30€piraHHIO B JIep>KaBHIM apXiBHII
YCTaHOBI, apXiBHOMY BIJJIUII MICIEBOI pajau. AHalli3yeThCsl TAKOXK XapakTep MOBTOPEHHS
iH(popMalii B IHIIMX JOKyMEHTax: BUJ, popma 1 MOBHOTA NOBTOPIOBAHOCTI.

Bunydenns ay0neTHUX AOKYMEHTIB Ta JOKYMEHTIB 3 MOBTOPIOBAHOIO iH(OpMALIEO
3MIMCHIOETBCS JIMINE TIICIs 3BIPSHHSA 3 JOKYMEHTaMH, IO 3alUIIAIOThCS Ha TIOCTIHHE
30epiraHHs;

2) 311CHIOETBCST TIepeBipKa MpaBUIBHOCTI (POPMYBaHHS CHpaB Ta iX OQOpPMIICHHS
BIJIOBIIHO /10 apXiBHUX BUMOL Y pa3l BUSBJICHHsS MOPYLIEHb apXiB Ma€ MpaBO BUMaraTw
nepehopMyBaHHS CIIPaB;

3) Ha miACTaBi OMKCIB CIIpaB 0co0a, BIAMOBIabHA 32 apXiB 3aKJIaay CKJIaJac 3BEACHI
OIMCH CIIpaB 3aKJagy MOCTiHOTrO 30epiranHs, Tpusajoro (monan 10 pokiB) 30epiraHHs, 3
Ka/IpOBUX THUTaHb.

2.13. Excnieptu3a LIHHOCTI JOKYMEHTIB B apXiBl 3aKiagy MPOBOJUTHCS IIOPOKY 3
METOIO BUSIBIIEHHS JOKYMEHTIB, CTPOK TUMYACOBOTO 30epiraHHs sIkux 3akiH4uBcs. [Ipu npomy
NEePerISAal0OThCS OMMCH CIPaB 3 KaApOBUX NMUTaHb, TpuBasoro (monan 10 pokis) 30epiraHHs,
y TOMY YHCIIi BITIOBI/IHI OTIMCH CITPaB 3aKJIa/AiB-MIONEPEIHUKIB Ta JIKBIJOBAHUX 3aKIa/iB.

2.14. 'V pa3i HeoOX1THOCTI MPOBOIUTHCS YIOCKOHAICHHS 200 TIepepoOICHHS OIUCIB.
2.15. TlepepoOieHHS ONTUCIB 3MIHCHIOETHCS Y TAKUX BHITAIKAX:
3HauyHa YaCTHHA 3ar0JIOBKIB OIUCY HE Bi0Opa)kae 3MICTY CIIpaBH;

OITNCH MICTATh CyMapHC€ OIIMCAaHHA CIIpaB, TPYIIOBY HyMepaui}o CIIpaB,



3HAUHy YacCTHHY JOKYMEHTIB (OHIY BHIYy4Y€HO, BTPAYe€HO, IepelaHo A0 1HIION
apxiBHOT YCTaHOBH, PUETHAHO JI0 1HIIOTO (OHAY;

MOPYIIEHO OCHOBHI MPHHIMUIM CHUCTEMaTH3allii 3arojioBKiB CIpaB B OMUCY, IO
YHEMOKJTUBITIOE TIOIIYK 1H(pOpMaIii;

3HAYHO 30UIBIINBCA 00CAT POHTY 3a paXyHOK HOBUX HaJXO/KEHb.

Excnieprrsa IIHHOCTI JIOKYMEHTIB 3akKiagy Ta YIOCKOHAJeHHS abo mepepoOsieHHs
OTHCIB 3IIMCHIOIOTBCS 3a pIMIEHHSAM JIepKaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BIJILTY
MICIIEBOT pajIy.

2.16. Y KiHLI KO)XKHOTO MPUMIPHMKA OMUCY 0CO00a, BIAMOBINANbHA 3a apXiB 3aKiafy,
MPOCTABJSE MAMUC MIOA0 TPHUHHATTA CmpaB 3 0OOB’SI3KOBUM 3a3HAUYEHHSM KiJTBKOCTI
(undpamu 1 cioBaMu) nepeJaHUX CIIpaB 1 3a3HAYAE J1ATY.

2.17. llicas npuiHATTA cripaB NOCTIHHOTO Ta TpuBasoro (monan 10 pokis) 30epiraHus,
3 KaJIpOBHX MUTaHb 0co0a, BIAMOBIJANbHA 3a apxXiB 3aKjajay, Ha MiJCTaBl OMUCIB CHpaB, 3a
SKUMU 3JIIHCHEHO TPUUHATTSA JOKYMEHTIB, 32 BCTAHOBJICHOIO (DOPMOIO TOTY€E PIUHI PO3ALIH
3BEJIEHUX OMHCIB CIPaB:

nocTiitHoro 36epiranus (y 3akiaji, mo € pxepeiaoM popmysanas HAD);
TpuBasoro (rmonas 10 pokiB) 30epiranus;
3 KaJJpOBHX ITHTaHb.

Oco00r10, BIANOBIAANBHOIO 32 apXiB, CKIAAETHCS aKT PO BHIIyYEHHS AT 3HUILCHHS
JIOKyMEHTIB, HE BHeceHUX 10 HAD.

2.18.3BeaeHuil omuC crpaB MOCTIHHOrO 30epiraHHs CKIAJAa€TbCS Yy HYOTHPHOX
npumipHukax. Ilicia cxBanenns EIIK nep)kaBHOro apxiBy Ta 3aTBEpIKEHHSI KEPIBHUKOM
3aKJIaay OJMH MOTo MPUMIPHUK HAINPABISETHCA JIEpKaBHIM apXiBHIM ycTaHOBI UM apXiBHOMY
BIJIUTY MICLIEBOT paji, Y 30H1 KOMILJIEKTYBAaHHS SIKOTO repeOyBae 3aKiiaj], Ipyruil IpUMIpHUK
30epiraeTbCsi SIK HEJOTOPKaHWHA 0c0000, BIANOBINATIBHOIO 3a apXiB 3aKiagy, TpETiH,
YETBEPTUI — BUKOPUCTOBYIOThCSl Yy 3aKjaal Juisl MOTOYHOIO TOUIYKY CHpaB 1 y pasl ix
nepe/laHHs Ha NOCTiiHe 30epiraHHs HaAXOAATh /10 BiIMOBIIHOT apXiBHOT yCTaHOBH.

2.19. 3Benenuit onuc tpusanoro (moHazg 10 pokiB) 30epiraHHsl CKJIaJA€ThCA Y TPbOX
npuMipHUKax. /1o HbOTO BKIIIOYAIOTHCS TAKOXK CIPABH, SKI 32 HOMEHKJIATypOIO CIpaB MalOTh
CTpOK 30epiraHHs «JIo0 JikBigamii 3axmanmy». Ilicns cxBanenHs EK 3aknany npumipHMKU
OTUCY HampaBisitoThCs Ha cxBajeHHs EK oprany ynpasninHs ocBiToro. Ilicns moBepHeHHs
BCIX NMPUMIPHUKIB OMHCY HOrO 3aTBEp/KYye KEpiBHUK 3akiany. [lepummii mpuMipHUK omucy
30epiraeTbCsi B 3aKjaji SIK HEAOTOPKAHUH, APYTHMi - € poOOYHMM 1 BUKOPUCTOBYETHCS IS
MOTOYHOTO TOIIYKY CIPaB, TPETiH MOXE HAJCHIATUCS IJIsi KOHTPOJIO BiAIOBITHOMY OpTaHy
yIOpPaBIiHHS OCBITOIO.

2.20. Omnuc cnpas 3 KaIpOBUX NUTaHb CKJIAJAETHCS Y 3aKIIadl, SKHUil:
€ JokepenoM ¢popmyBaHHsI HAD - y TpboX NpuMipHUKaX;
He € xepenoM popmyBanHs HAD - y nBox npumipHHKax.

2.21.3aronoBKM  CHpaB ONUCY 3 KaApPOBUX IHMTaHb CHCTEMATU3YIOThCS 34
HOMIHAQJIGHOIO O3HAKOIO (TPyIyBaHHS B OAHY CIpaBy JOKYMEHTIB OJHOTO BHIY) y Takid
[IOCJIIIOBHOCTI:

HaKa3y 3 KaIpOBUX MMUTaHb 3aKJIAIY;
HaKa3| 3 pyXy y4YHiB/BHXOBaHIIIB 3aKJIay;

O0JTIIKOB1 JOKYMEHTH;



CIMCKH y4YHIB/BUXOBaHLIB (ayi(haBiTHA KHUTa Y4HIB/BUXOBaHIIIB);
JKypHAJIM PeeCTpallii Haka3iB 3 KaJIpOBUX IMUTAHb;

0C00O0BI CTpaBy MpalliBHUKIB;

KOHTPAKTH, TPYIIOBi IOTOBOPH;

OyXranTepchKki JOKyMEHTH (0coOOBI paxyHKH 13 3apoOiTHOI IulaTH, B pasi ix
BIJICYTHOCTI - PO3paxyHKOBI1 BiZJJOMOCTI 13 3apIUIaTh);

JOKYMEHTH Tpo Tapudikaiito (TapudikariiftHi BiJOMOCTI (CIIUCKH));
JIOKYMEHTH PO TIPOBEICHHS JIep>KaBHOT arecTarlii;

KHUTH OOJiKy 1 BHJauli CBIJJOUTB Ta JOAATKIB JO CBIJOLUTB NMpo 0a30By 3arajibHy
CEpEeIHIO OCBITY; arecTariB Ta JIOJATKIB JI0 aTecTaTiB MpO MOBHY 3arajbHy CEPEIHIO OCBITY,
30JI0TUX Menanel «3a BUCOKI JOCATHEHHS y HaBYaHHI» Ta CpiOHMX Menanel «3a JOCATHEHHS
y HaBYaHHI»;

JOKYMEHTH NP0 HEIAaCHI BUMAAKH (aKTH, IPOTOKOJIM, BUCHOBKH, KypHAJIN);
KYypHAJIH peecTparii ocid, HOTEPNUINX Bl HEIIACHUX BUIAKIB;

KYpHAIHM 00Ky pyXy TPYAOBUX KHUKOK Ta BKJIQJOK J0 HHX;

KYypHaJ peecTpalii HaKa3iB 3 pyXy y4UH1B/BUXOBAHIIIB;

He3aTpeOyBaHi 0COOMCTI TOKYMEHTH MPALliBHUKIB (TPYI0OBI KHIKKH).

2.22. Oco0oBl cHpaBu BHOCSTHCS /10 OINUCY 3a POKOM 3BUIBHEHHSI MpalliBHUKA 1
CHCTEMaTU3YIOThCS 32 MPI3BUIAMH 3BUIBHEHHUX MPALIBHUKIB B ajI(paBITHOMY HOPSIIKY.

2.23. 3BeneHl omucH crpaB MOCTiHHOro, TpuBaioro (moHaa 10 pokiB) 30epiraHHs, 3
KaJpOBHUX IHUTAHb Ta aKT IPO BUIYYEHHS Ul 3HUILEHHS JOKYMEHTIB, He BHeceHux 10 HAD
(mami - axkT mpo BWIYYEHHS JUIsl 3HUIIEHHA JOKYMEHTIB), po3misaaiorbess EK 3akmany
OZJHOYACHO.

2.24. 3aknan, mo € mxepenroMm QopmyBaHHd HA®, omucu crpaB MOCTIHHOTO
30epiraHHs Ta 3 KaJpOBUX MUTaHb pPa30oM 3 aKTaMM PO BUIYYECHHS JUIs 3HUIICHHS
nokyMeHTiB micnsi cxBaneHHd ix EK 3akmany nomae Ha posmisin EIIK  BignosimHoro
JIepKaBHOT'O apXiBYy.

2.25. 3akman, mo He € prepenom hopmyBanas HAD, onvcu cripaB 3 KaapOBHUX MMUTAHb
pa3oM 3 aKTaMM PO BUIIyYEHHS Ul 3HUILEHHsS JOKYMEHTIB micist cxBaieHHs ix EK 3axmamy
nonae Ha po3risa EK apxiBHOro Binanly palloHHOI JIep:KaBHOI aJMiHICTpallii abo apXiBHOTO
BTy Micbkoi pamu. Onmcu crnpaB TpuBajgoro (moHan 10 pokiB) 30epiraHHs micis
cxBaneHHs EK 3aknany nogatorsest Ha po3nian EK oprany ynpasiiHHS OCBITOO.

2.26. IloromkeHi (cxBajieHl) akTH MPO BWJIyYEHHS Ui 3HHUILEHHS JIOKYMEHTIB, HE
BHeceHUX 10 HAD, 3aTBep1KyrOThCsI KEPIBHUKOM 3aKiIay.

2.27. Ilicns 3aTBep/DKEHHS aKTa MPO BUIYUYEHHS AJS 3HHILIEHHS JOKYMEHTIB 3aKiajl
Ma€ TPaBO 3HUIIUTH JTOKYMEHTH.

2.28. KepiBHuk 3akiaay 3000B’s13aHul 3a0e3MeunTH 30€pekeHHs JOKYMEHTIB, a y pasi
BKITIOUCHHS 3aKJIaay JO CIUCKYy HOPHIUYHHX ocid - mkepen dopmyBanHs HAD micns
3aKiHYEHHS BCTAHOBIIEHUX TPAHUYHHUX CTPOKIB iX 30epiraHHs B IIbOMY 3aKiajii - 3a0€3MeUnuTH
nepefanHs JAOKYMEHTIB Ui TMOCTIMHOTO 30epiraHHs 1O BIANOBIAHOI JepKaBHOI apXiBHOI
YCTaHOBU YH apXiBHOTO BIJILTY MICHKO1 paju.

3. CKJ'laI[aHHﬂ aKTiB IMPpO BUWJIYYCHHS 1JISl SHUICHHSA I[OKyMeHTiB,

He BHeceHUX 10 HA®D, Ta 3HMIEHHS 10KYMEHTIB



3.1. Ha miacraBi MOAaHUX CTPYKTYpPHHUMHM TMiJPO3AUIaMHU aKTiB MPO BHIIYYEHHS JUIS
3HUIICHHS JIOKYMEHTIB, HEe BHeceHHX g0 HA®D, mo miansraroTh 3HUINEHHIO Y 3B’S3KYy 13
3aKIHYEHHSIM CTPOKIB iX 30epiraHHs, Ta MPOBEICHOI E€KCHEPTH3U LIHHOCTI JOKYMEHTIB B
apxiBi 3aKJIaay CKIAQAA€THCS aKT MPO BUITYYCHHS JIJIsl SHUICHHS JOKYMEHTIB, HE BHECEHHX JI0
HA®.

AKT o(pOopMITFOETBCS y BUIVISAII TAONHII, IO MICTUTH Tpadu, nependadeHi 3BeICHUM
aKTOM TIPO BWJIYYCHHS ISl 3HUIICHHS JOKYMEHTIB, He BHeceHuX 10 HA®D. Akt mignucye
KEPiBHUK 3aKJIaJIy.

3.2. AKT mpo BWIyYEHHS Jig 3HUIICHHS JOKYMEHTIB, He BHeceHuX 10 HAD,
CKIIQJIA€ThCS Yy JBOX MPHUMIPHHUKAX, SK TPaBHIO, HA CIOpaBU BChOTO 3akiany. Has3su
OJTHOPITHUX CTPaB, BiAIOpaHUX 10 3HUIICHHS, BHOCSITHCS B aKT ITiJ 3arajIbHUM 3ar0JIOBKOM 13
3a3HAYEHHSIM KIUIBKOCTI CIpaB, YKJIIOUEHUX [0 KOXKHOI Tpymu. AKTH TpPO BUIYYCHHS
JIOKYMEHTIB JJIs1 3HULIEHHS MalOTh BaJIOBY HyMepallio, mouynHaouu 3 Ne 1.

CripaBu BKJIIOUAIOTHCS B aKT PO BIIYYCHHS [Tl 3HUIEHHS JOKYMEHTIB, HC BHECCHHUX
10 HA®, sxmo nependaueHuid Il HUX CTPOK 30epiraHHs 3akiH4mBCs 10 01 ciuHS pOKy, B
SKOMY CKJaJeHO akT. Hampukmaz, cnpaBd 3 TPUPIYHUM CTPOKOM 30€piraHHs, 3aKiHUeHi y
2016 portri, MOXKYTh BKIIFOYATHCS B aKT, 110 Oyae ckiaaeHuil He panime 01 ciuas 2020 poky, 3
I’AITUPIYHUM CTpOKOM 30epiranus —He panime 01 ciuas 2022 poky, 3 ypaxyBaHHSIM
MPUMITOK, 3a3HAYEHUX Y BIAMOBIIHUX MEpeliKax TOKyMEHTIB 31 CTpOKaMH 30epiraHHsl.

3.3. 3aknaau noparoTh cxBasieHl EK 3aknaay aktv mpo BUIYYEHHS 7Sl 3HUIICHHS
JIOKyMEHTIB, He BHeceHux 10 HAD, pa3om 3 onucamu crpaB 3 KaJpOBUX MUTaHb Ha PO3MIISLA
EIIK (EK) mepxaBHoi apxiBHOi yctaHoBH, EK apxiBHOro BiJily MICLIEBOi pajau, y 30HI
KOMILIEKTYBaHHS sIKOT nepeOyBae 3aKiiaj.

3.4.Y pa3i BHECEHHA 10 aKTa MPO BWIYYCHHS IS 3HHIIEHHS JOKYMCHTIB, HE
BHeceHux 10 HA®D, nepBuHHOI (hiHAaHCOBOI Ta OyXranTepchKoi JOKYMEHTAIIl 3aKiIaay J0Ja€e
JI0 HHOTO JIOBIJIKY TIPO IMPOBEACHHS MEPEBIPKM OpPraHaMM JIOXOJIB 1 300piB abo peBi3ii um
JepKaBHOTO (DIHAHCOBOTO aylWUTy 3 MUTaHb JOTPUMAHHS IOJATKOBOTO, MUTHOTO Ta IHIIIOTO
3aKOHO/ABCTBA (KpIM JIepKaBHOTO (PIHAHCOBOTO ayJUTy OKPEMHX TOCHOIAPCHKHUX OIeparriii)
OopraHaMu JIep»aBHOTO (piHAHCOBOTO KOHTPOJIIO.

VY noBijLl TaKOXX 3a3HAYAIOTHCS BIIOMOCTI ITPO HASIBHICTB a00 BiJICYTHICTb:

(hiHaHCOBHX omeparliii, IO BIAMOBIAHO JO BHUMOT 3aKOHOAABCTBA IMIJIJISATAIOTh
(iHaHCOBOMY MOHITOPHUHTY, 32 3a3HaU€HI B aKTi POKH;

criopiB  (cymepeyok), MOpPYIIEHHS KPUMIHAJIBHUX CIIpaB, BIIKPUTTSI CylaMu
IPOBAKEHb Yy CIIpaBax.

JloBika MiAMHUCYETHCS KEPIBHUKOM 3aKJjaay Ta CKPIIUIIOEThCS IeYaTKoro (32
HasIBHOCTI).

3.5. Iloromxeni (cxBaJieH1) aKTH NP0 BUIYYEHHS Ul 3HUIIEHHS JOKYMEHTIB, HE
BHeceHHX N0 HA®D, 3aTBepKyIOThCsS KEpiBHHKOM 3aKIaiy, MIiCIs 4OTro 3aKiajJ Mae IpaBo
3HUIIATH JTOKYMEHTH.

3.6. CripaBu, BimiOpaHi JUIsi 3HUINEHHS, MEPEAAIOThCSA OpraHizalisiM i3 3aroTiBii
BTOPHHHOI CHPOBHHH 32 HAKJIQJIHUMH, Yy SIKMX 3a3HAYA€THCS Bara MakyJaTypH, IO MepeiaHa
i nepepoOku. Jlata 31adi JOKYMEHTIB, iX Bara Ta HOMEp HaKJIaJHOI BKa3ylOThCS B aKTax
PO BIITyYCHHS JIOKYMEHTIB JUIS 3HUICHHS.

3.7. SIKmo B aKT MpO BHIYYCHHS ISl 3HUIICHHS JIOKYMEHTIB, HE BHeceHux 10 HAD,
BKJIIOYCHO JOKyMEHTU 3 TpudoM « /s cmykO0BOro KOpHCTyBaHHs» Ta 1HIIMMH rpudamu
00MEKEHOTO JIOCTYITY, IO 3aCTOCOBYIOTHCS y 3aKJai, Ii JOKYMEHTH 3HHUIIYIOTHCS IUITXOM



NOAPIOHEHHS O CTaHy, 110 BUKJIIOYAE MOXIIMBICTH iX NMPOYUTAHHS Ta BinHOBIEHHS. [lpu
IIbOMY B KIHIIl aKTa JOJATKOBO POOMTHCS 3alucC MPO 3HUIICHHS BIAMOBIAHUX JIOKYMEHTIB 13
3a3Ha4eHHAM Mpi3Bull, iHimianiB uieHiB EK 3aknany, Hanpukmian:

Crnpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HuUIIIEHO NIISAXOM MOAPIOHEHHS.
Unenu EK:
(mipnuc, iHimiamm (1Hiiax iMeHi), Pi3BUIIE)
(mipnuc, iHimianmum (iHiianx iMeHi), mpi3BHUILE)
(migmuc, iHimiamy (1Hiiaa iMeHi), Tpi3BUIIe)
[ara
VI. KOMIUVIEKTYBAHHS APXIBY
1. JIzkepesia KOMIUIEKTYBaHHSI Ta CKJIAJA JOKYMEHTIB apXiBy

1.1. JlIokyMeHTH 3 pI3HUMH BHJAMH MaTepiaJbHUX HOCIIB 1HOpMaIi MOBHHHI
30epiratucs B apXiBi 3aKJ1agy OKpeMo.

1.2. ApxiB ympaBiiHCBhKOT TOKyMeHTalii 30epirae:

3aKiHYEHI y TTOTOYHOMY JIIJIOBOJICTBI JOKYMEHTH MOCTIHHOTO Ta TpuBajoro (moHax 10
POKiB) 30epiranHs, CTBOpEHi y 3aKiai;

JOKYMEHTH 3 KaJIpOBUX MUTaHb (0COO0BOTO CKIIAy) MpalliBHUKIB 3aKIamdy;
JIOKYMEHTH 3aKJIaJ[1B-TIONIEPETHHKIB;

JOKYMEHTH O0COOOBOIO IMOXOKEHHS MpaliBHUKIB 3aKiany (y4HIB/BUXOBAHIIIB), SIKI
BIZIIrpaJiu IEBHY POJIb B ICTOPii PO3BUTKY Ti€i UM 1HIIOT chepH KUTTEASUIBHOCTI KpaiHu abo ii
OKPEMOT'0 PErioHy, 10 HAAIMIIIN Ha MIJCTaBl 3asBU iX BIACHUKA;

NpyKOBaHI BHJIAHHS, W10 JOMOBHIOKOTH apXiBHI JOKYMEHTH, HEOOXiMHI s
HAyKOBO-METOJAMYHOI Ta 1H()OpMaIiiHO-10BIIKOBOT pOOOTH apXiBY;

JIOB1IKOBUH Ta 0OJIKOBMI anapar 10 apXiBHUX JTOKYMEHTIB.
2. Bumoru 10 oopMIIeHHs crIpaB, 10 MiVIATal0Th apXiBHOMY 30epiraHHIo

2.1. CnpaBu 3akiaay miuiararoTb opOpMIIEHHIO Iij yac iX 3aBEJEHHS y JUIOBOACTBI
Ta ] 9ac MiATOTOBKH 1X Ha apXiBHE 30epiraHHs.

2.2. OdopmileHHST CIIpaB 3MIMCHIOETbCS (PYHKI[IOHAIIBHUMU Oco0amu (TipalliBHUKAMH
CTPYKTYPHUX TIAPO3IITiB) TMiJI METOAMYHUM KEPIBHUIITBOM 0Ci0, BIAMOBiTaJIBHUX 3a
TTOBOJICTBO Ta apXiB 3aKIaTy.

2.3. 3ane:XHO BiJ CTPOKiB 30epiraHHs JOKYMEHTIB 3/[1HCHIOEThCS TIOBHE 200 4acTKOBE
(ciporiene) opopmIIeHHS CTIpaB.

JIOKyMEHTH THMYacoBOTo 30epiraHts, c()opMoOBaHi y CHpaBH, 30€piraloThCs y TeKax
(mamkax) 13 3aB’s3KaMM, NIBUIKO3IIMBAavax, HE IMMAMIMBAIOTBCS 1 HE HYMEpYIOThCsA (3a
BUHATKOM TE€PBHHHOI OyXraarepcbkoi IOKyMeHTalii Ta JOKyMeHTIB 3 Tpudom «Jlus
CITY»KOOBOTO KOPUCTYBaHHS» Ta IHIMMMHU TpudaMu OOMEKEHOTO JOCTYIy), YTOYHECHHS
eJIeMEHTIB 0(OpPMIICHHS OOKIIQJIMHKN HE TPOBOJUTHCS.

Odopmnenss cnpas nocrtiiHoro i Tpuanoro (nonaa 10 pokiB) 30epiraHts, y Tomy
YUCIIi CIpaB 3 KaJpOBHX MHUTaHb (0COOOBOTO CKIady), Nepenadadae CHCTEMaTH3AIliio
JOKYMEHTIB y CIIpaBi, HyMepallil0 apKyllB Yy COpaBi, ckjiamaHHi (y pas3i moTpedu)



BHYTPIIIHBOTO OMMCY JIOKYMEHTIB CIPaBH, HASBHICTh 3aCBiAUyBaJbHOIO HAMKCY CIPABU MPO
KUTBKICTh apKyUIiB 1 PO 0COOIMBOCTI (PI3UYHOTO CTaHy Ta GOPMYBaHHS CIIPABH, M1IIMBAHHS
abo ompaBJIeHHs CpaBH, OPOPMIICHHS OOKIIaJUHKHU (TUTYJIFHOTO apKyIlia) CIIPaBH.

2.4. Cucremaru3zariiss JOKYMEHTIB Yy CIpaBi mepeadadae po3MIlICHHS JOKYMEHTIB 3a
XPOHOJIOTIEI0 HATXOKEHHS 200 CTBOPEHHS (BiJ] CIYHS IO TPYJCHB).

2.5. Hymepanig apkyIIiB cripaB 3[1HCHIOETBCS 3 METOIO 3a0e3MeUeHHs 30epeKeHOCT]
Ta 3aKpiIUIEHHS TOPSIKY pO3TAlllyBaHHS IOKYMEHTIB, YKJIIOUEHUX Yy CHpaBy. Yci apKyui
CIpaBU HyMEPYIOTh apaOCHKUMH IIU(PpaMU BaJIOBOIO HyMEPAILIi€IO B IPABOMY BEPXHbOMY KYTi
MPOCTUM M’SKHUM OJIBIEM ab00 MeXaHIYHUM HyMepaTopoM. ApKyIll 3acBiAYyBaJIbHOTO
HAMWCYy Ta BHYTPIIIHBOTO OMHCY HYMEPYIOThCS OKpPeMO. 3aCTOCYBaHHs YOpHUIIA, MAacTu abo
KOJIbOPOBUX OJMIBLIB JUIsl HyMepallii apKyIlliB CIpaBU, apKyIliB 3aCBIAUyBaJIbHOTO HAIUCY Ta
BHYTPIIIHBOTO OIMHUCY 3a00POHSETHCS.

ApKymrni crpas, IO CKJIAIAIOTHCSA 3 JCKUTBKOX TOMIB a00 YacTHH, HYMEPYIOThCS B
KOXXHOMY TOMi (4aCTHHI) OKPEMO.

dotorpadii, KpecleHHsl, AiarpaMu Ta IHII TFOCTPATUBHI JOKYMEHTH, 110 € OKPEMUMHU
apKylIamMH B CIIpaBl, HyMEPYIOTbCS Ha 3BOPOTHOMY 00111 B JTIBOMY BEPXHBOMY KYTi.

Apkymr ¢opmary, Oinbmoro, HiK ¢opmar A4, MIIIIUBAETECA 3 OJHOTO OOKY i
HYMEPYETBHCS SIK OJMH apKyll Y MIPaBOMY BEPXHBOMY KyTi, a TIOTIM (asbIoeThes Ha Gopmar
A4.

ApKyII 3 HarIyXo HaKJICEHUMU JTOKyMeHTaMH (poTtorpadisiMu, BUpi3KaMH, BUITUCKAMH
TOIIIO) HYMEPYETbCS SK OAWH apKyml. SIKIIO 10 JOKyMEHTa IMiJKJICEHI OMHUM OOKOM 1HII
JOKYMEHTH (BUPI3KH, BCTaBKHM JIO TEKCTY, MEPEKIaAU TOLI0), TO KOXEH JOKyMEHT
HYMEPYETHCS OKPEMO.

[TigmuTi y cnpaBu KOHBEPTH 3 YKJIAIECHHSIMH HYMEPYIOThCS BaJOBOIO HyMEpalli€lo
apKyIIiB CIIPaBH, NP IIbOMY CIIOYATKy HYMEPYEThCS KOHBEPT, a MOTIM KOXXHE BKJIAJICHHS B
KOHBEPTI.

[TigmuTi y cnopaBu JOKYMEHTH 3 BJIACHOK HYMEpAlI€l apKylliB 30epiraioTh Taky
HyMEpaIIifo, SKIIIO BOHA BIJMOBIAA€ MOCIIIOBHOCTI PO3TAITyBaHHS apKYIIIiB Yy CIPaBi.

VY pa3i HasgBHOCTI 0araTbOX MOMWJIOK Y HyMepallii apKyIIiB CIpaBH B JIiJTOBOICTBI
3MIUCHIOETBCS 1X TEpeHyMeparlis, i Yac SKOi cTapl HOMEpPU 3aKPECIIOITHCS OIHIECI0
CKiCHOIO PHCKOIO 1 TIOPS/I CTAaBUTHCS HOBUI HOMED apKyIia.

VY pa3i HasBHOCTI OKpeMHUX MOMMJIOK y HyMepalii apKyLIiB CIpaBH JOMYCKAETbCA
3aCTOCYBaHHS JITEpHUX HOMepiB apKyuIiB (135-a, 135-6 Tomo).

2.6. BHyTpimHiii onuc TOKYMEHTIB CKJIQIA€ThCS A0 AEAKHX KaTeropiil crpas, IO
MICTATh YHIKaJIbHI JOKYMEHTAJIbHI TaM’ SITKH, NOKyMEHTH 3 rpudom «Jlms cmyxO6oBoro
KOPUCTYBaHHS», OCOOOBi, CYIOBO-CIiA4i CIIpaBH, CIpPaBU, HA3BH SIKHX HE TOBHICTIO
PO3KpHBAIOTH iX 3MICT TOIIIO.

BuyTpimHIA ONHMC CKIAJa€eTbCsl HA OKPEMOMY apkKyull 3a (opMoro, IO MICTUTh
BIJOMOCTI PO TMOPSAKOBI HOMEpPU MOKYMEHTIB CIpaBH, iX 1HICKCH, JaTH, 3arojOBKU Ta
HOMEpPH apKYIIIB CIIPaBH, HA SIKUX PO3TAMIOBAHUIA KOXKCH IOKYMCHT.

Jlo BHYTpIIIHBOTO OMMCY CKJIQAAETHCS TMIJCYMKOBHH 3alluC, Y SKOMY HaBOJAATHCS
nudpaMu Ta CIOBaMH KUIBKICTh JIOKYMEHTIB, 11O BKJIFOYEHI JI0 OIHCY, Ta KUIbKICTh apKyIIiB
BHYTPIIIHBOTO ONUCY. BHYTpImIHIA ONMC MigNHCyeThCs HOro ykimagadeM. SIKIIO crpaBy
OTIPABIJICHO a00 MIAIIUTO MONEPEIHBO O€3 BHYTPIIITHBOTO OIKCY, TO HOTO OJIAHK M1AKICIOETHCS
710 BHYTPIIIHBOTO OOKY JHMIIbOBOi OOKJIaIMHKHU CIIPaBH.



3MiHM CKJIaJly JOKYMEHTIB CHpaBd (BKJIIOUEHHS JOAATKOBUX JOKYMEHTIB, iX
BUKJIIOUECHHS, 3aMiHa OPUTiHAIIB KOMISIMU TOILIO0) BifoOpaxkaroTbes B rpadi «IIpumitkuy» 13
NOCHUJIAaHHSAM Ha BIJMOBIJHI JOKYMEHTH (Haka3u, akTH TOLIO) 1 JI0 BHYTPIIIHBOTO OIHUCY
CKJIa/Ia€ThCSl HOBHM IM1JICYMKOBHII 3aMucC.

2.7. 3acBin4yBajbHUN HAKC CIPaBH CKIAIAETHCS 3 METOIO0 OOJIKY KUTBKOCTI apKyIIIiB
y crpaBi Ta ¢ikcarlii ocoOMMBOCTEH X HyMeparlii.

3acBiIuyBaJIbHUN HAIUC CKJIAJA€THCS HA OKPEMOMY apKyllli, 10 BMIIIYETHCS B KiHIII
CIpaBH, y JAPYKOBaHUX MpHUMIpHUKaX cmpaB (OOMIKOBI JKypHaiaH, 3BiTHM TOILIO) - Ha
3BOPOTHOMY 0OI1l OCTAaHHHOTO YHUCTOTO APKYyIIIa.

VY 3acBigdyBasbHOMY HAIMCI 3a3HAYAIOTHCS MU(paMH 1 JTiTepaMu KUTBKICTh apKyIIiB y
CIIpaBi Ta OKPEMO 4Yepe3 3HaK «+» (IUTI0C) KUIBKICTh apKyIIiB BHYTPIITHHOTO OIHUCY, SKIIIO BiH
€.

V 3acBiuyBalbHOMY HAIKCI 3aCTEPIraroThes Taki 0COOIMBOCTI HyMepallii JOKYMEHTIB
CIIpaBH:

HasBHICTb JITEPHHUX Ta MPOMYIICHUX HOMEPIB apKYIIIiB;

HOMEPHU apKyIliB 3 HaKJIeeHUMH (poTorpadisiMu, KpecIeHHIMH, BUPI3KaMU TOIIIO;
HOMEpPHU BeIUKO(DOpPMATHUX apKyIlliB;

HOMEpH KOHBEPTIB 3 YKJIAJICHHSIMH 1 KUIbKICTh apKYIIIB YKJIaJCHb.

3acBiAuyBaJbHUN HAIMKC MIAMHCYETHCS 0CO00I0, SIKa MOTO CcKJiana. YCi HaCTyIHI 3MiHU
B CKJIaJl Ta CTaHi CIpaBH (ITOIIKO/HKCHHS apKyIIliB, 3aMiHa JJOKYMEHTIB KOIIsIMHU, TIPUETHAHHS
HOBHX JIOKYMEHTIB TOILO) 3a3HAYAIOThCA y 3aCBiIUYyBAJIbHOMY HAIUCI 13 MOCWJIAHHSAMH Ha
BIJIMOBIIHUN BUIPABIOBYBAIBHUI JTOKYMEHT (HaKas3, aKT).

VY pasi 3Ha4HOrO O00OCSITY TEpeHyMepallli apKyIIiB y CHpaBi B KIiHII ii CKJIalaeTbCs
HOBHMI 3acBimuyBanbHUM Hamuc. Crapuil 3acBiAUyBaJIbHHMI HAMUC 3aKPECIIOEThCA 1
30epIraeThCs y CIpaBi MOCTIHHO.

2.8. OmpaBiieHHsl CIpaB 3AIMCHIOETBCA 3 METOI0 30epexeHHs iX (i3uuHOro crany.
JIOKyMEeHTH, IO MICTATBCS Yy CHpaBi, MAMIMBAIOTE HAa YOTHPU IPOKOIH CIEHiaIbHUMH
CypoBUMH HUTKamu abo JparBoto. CrpaBu mocTiifHOro, tpusasoro (moHax 10 pokiB)
30epiraHHs Ta 3 KaJpOBUX MUTAaHb (0COOOBOTO CKJIaay) ONPABISIOTHCS Y TBEPAY OOKIaIMHKY
3 kaproHy. llpu 1bOMYy MeTaneBi CKpIIUIGHHS (CKPIMKH, IIMHJIBKA) BHIYYalOThCA 3
JIOKYMEHTIB.

[lin vac onpaBneHHs ab0 MIAMIMBAHHA JIOKYMEHTIB CHpPaBU HE J03BOJSIETHCA
TOpPKAaTuCs iX TEKCTy. SIKIO TEKCT JOKYMEHTIB HaJpyKOBaHO HAATO ONM3BKO JI0 iX JIIBOTO
Kparo, TO MOTPIOHO HAPOCTUTH KOPIHI JOKYMEHTIB MAmepoM Ti€i camoi SIKOCTI, U0 ¥ HOCii
TEKCTY JIOKYMEHTIB.

VY pa3i HagBHOCTI y cmpaBi He3aTpeOyBaHMX OCOOMCTHX JOKYMEHTIB (TpPYHOBHX
KHIDKOK, MOCBITYCHb, TUIIOMIB, aTe€CTaTiB, CBIJOITB TOIIO) Ii TOKYMEHTH BKJIAAIOTHCS B
KOHBEPT, KWW IMMIMBAETHCS J0 CIPaBH. SIKIIO TaKuX JOKYMEHTIB 3Ha4Ha KUIbKICTh, BOHH
BUJIYYalOThCS 31 CTIPaBH 1 HA HUX YKJIAJA€ThCs OKPEMUI OIHC.

2.9. Ilepen mepenaBaHHSIM CIIpaB A0 apxiBy 3akiaay B TEKCT Ha iX OOKJIaJMHKAX
(TUTYIBHUX apKyIIax) BHOCATHCS HEOOXiIHI YTOYHEHHS, MEPEBIPSETHCS BiJMOBIIHICT
3arojIOBKiB CIpaB Ha OOKJIagUHKAX (THUTYABHUX JIMCTAX) 3MICTY MiJUIMTUX TOKYMEHTIB (3MiCT
JIOKYMEHTIB CIPaBU BiJI0OpaKa€ThCs y 3arojioBKY YiTKO, CTHCIIO, y3aralibHeHO, 0e3 BTpaTu
KOHKPETHUX XapaKTepUCTUK 00’€KTa OMMCYBaHHs:). Y pa3l MoTpedu A0 3arojoBKa CHpaBU
BHOCSITBCSL JIOIATKOBI BIZIOMOCTI (MIPOCTABISIOTHECS HOMEPH HaKasiB, MPOTOKOTIB, BHIU 1



(hopmH 3BITHOCTI, BKa3iBKM Ha HAsIBHICTH KOMIii JOKYMEHTIB y CIpaBi). 3aroJIOBOK CIIPaBU Ha
OOKJIaJMHII Ma€ BIJIOB1IaTH 3ar0JIOBKY B OIUCI CIPaB CTPYKTYPHOTO MiPO3ILTY.

Ha oOknaguHKax crpaB (TUTYITBHHX apKyIIax) MPOCTABISIOTHCS JaTH JOKYMEHTIB,
YMIIIICHUX y KOKHY CIpaBy. SIKIIO chpaBa CKJIQJAa€ThCs 3 KUIBKOX TOMIB (YacTHH), TO Ha
KOXKHOMY 3 HHX TPOCTABJISIOTHCS KPaiHi JaTh JOKYMEHTIB (TI0YaTKy Ta 3aKiHYCHHS CITPaB).

VY pa3i 3a3Hau€HHsS TOYHUX KaJEeHIAPHHUX JaT 3a3HAYalOThCs YMCIIO, MICSAIb 1 PIK.
UYucno 1 pik MOo3HAYaIOThCS apaOChbKUMU LU(paMu, Ha3Ba MICALS MUILETHCS CIOBOM. SIKIIO y
CHpaBy BKJIIOYEHO JOKYMEHTH (JIONATKH TOIIO), IaTH SKUX BUXOAATH 3a KpaifHi AaTH CIIpaBH,
TO HMJKYE JIaTH CIPAaBU 3 HOBOTO psAKa POOUTHCS MPO I 3amuc «Y crpasi € JOKYMEHTH 3a
_ pokm». JlaT MOXYTh HE 3a3Ha4aTHCs Ha OOKJIAIMHIN (TUTYIBHOMY apKyllli) CIIpaB, IO
MICTSTh PIYHI TIJIAaHU Ta 3BITH, OCKUTHKHA BOHU BiIOOpa)KeH1 y 3ar0JIOBKaX CIIPaB.

Ha oOxmaguakax crpaB (TUTYJBHHX apKyllIax) 3a3Ha4ar0Th KUIBKICTH apKyIIiB Y
CIIpaBi BIAMOBIHO 10 3acCBiIUyBaJbHOrO Hamucy (6e3 BpaxyBaHHS apKyIIiB BHYTPIIIHHOTO
OIKCY Ta 3aCBiIYYBaJIBHOTO HAIIHCY).

Ha oOxmaguHui cnopaBu B HpaBOMYy BEPXHbOMY KyTi Ta HMXKHBOMY JIIBOMY KYTi
3a3HaYa€Thcsl apxiBHUM wmu@p crpaBu (3a MOTO[UKEHHAM 3 apXiBOM 3akjiaaly HOMepHU
3BEJICHOI'0 OIHUCY 1 apXiBHOTO (POHIY, HOMEP CIIPaBH 3a 3BEJCHUM OIMCOM IPOCTABISAIOTHCS B
apxiBi MicJisl 3aTBEPAKEHHS 3BEJIEHOrO OMUCY crpan). JlJis MpoCTaBiIeHHs apXiBHOTO MUY
MOe€ 3aCTOCOBYBAaTUCS ILITaMII.

VY pa3i 3MiHM HaiiMeHyBaHHs 3aknany (i1 CTPYKTypHOTO MiApO3Iiay) HPOTATOM
nepiony, SKUHA OXOIUTIOIOTH JOKYMEHTH CIpaBH, ado MiJ 4ac mepenadi CrpaBH A0 1HIIOI
YCTAHOBU (CTPYKTYpHOTO MiAPO3IiTy) Ha OOKIAAWHII CHpaBH (TUTYJIBHOMY JIMCTI)
3a3HAYA€ThCS HOBE HANMEHyBaHHS 3aKiagy (CTPYKTypHOTO MiApO3Midy), a MOIEpeaHe
OepeTbecsl B TYKKHU.

Hanucun Ha oOxmaguHkax copaB IoOCTiMHOro Tta TtpuBajioro (moHaa 10 pokiB)
30epiraHHs pooOIsAThCS YITKO YOPHUM CBITIOCTIHKUM YOPHUIIOM 200 MacToo.

VY pa3i BMILIEHHS y CHpaBy HaJSKHUM YUHOM O(OPMIICHOTO THTYJIBHOTO apKylla,
BUTOTOBJICHOTO JIPYKapCHKUM CIIOCOOOM, Ha OOKJIaUHIII CIIPAaBU 3a3HAYAIOTHCS JIUIIE HOMEPH
apxiBHOro (oHmy, OmHCYy 1 CnpaBu. 3a0OpOHSETHCS HAKJICIOBAHHS THUTYJIBHOTO apKyIlla Ha
OOKJIaIMHKY CIIPaBH.

3. CkagaHHs Ta 0(pOPMIICHHSA ONMCIB CIIPaB

3.1. 3aknaau 3000B’s13aHI OMUCYBATH JOKYMEHTH TOCTIHHOTO Ta TpuBayioro (monasn 10
POKiB) 30epiranHs, 3 KaJpoBUX MHTAaHb (OCOOOBOTO CKJIAay) Yepe3 PiK MICis 3aBEpIICHHS
CIIpaB y IIJIOBOJICTBI.

3.2. Ha cnpaBu TumyacoBoro (10 10 pokiB) 30epiraHHst OMMCH HE CKIAAAI0ThCA. Y pasi
JiKBiJalii ¥ peopranizaliii 3akiaay Taki OMHCH CKIATAI0ThCs 000B’A3KOBO.

3.3.0nucu  cmpaB  3aKkiaay — CKIANAlOTBCS  MIOPOKY  TOCAJOBOK  0CO0O0I0,
BiJITIOB1TaJTLHOIO 32 JUTOBOACTBO Y 3aKJIa/li 32 METOAMYHOT IOTIOMOTH apXiBy 3aKJIay.

3.4. Homep omucy cmpaB 3akiaay MOBHHEH CKIIagaTucs 3 MU(GPOBOro MO3HAUEHHS 3a
HOMEHKJIATYpOIO CIpaB 3 JOJABaHHSIM IMOYATKOBOI JIITEpH HA3BU KaTeropii JOKYMEHTIB, IO
BKIIIOYAIOTHCS 10 OMHCY, Ta YOTHPHOX HU(P POKY, B IKOMY PO3NOUYATO CIPABH, BKIIOUEHI J10
onmucy. Hampukan, onucu cripaB nocrtiiiHoro, TpuBanoro (monax 10 poki) 30epiranHs Ta 3
KaJpOBUX MUTaHb (0COOOBOTO CKIALy) CTPYKTYpPHOTO miapo3ainy Ne 5, 1o o6IiKOByIOThCS 3a
HOMEHKJIATypoOro crpaB i po3modari y 2020 porri, OymyTs MaTu Taki Homepu: 5 I1-2014; 5T -
2014; 5K -2014 a6o 5 OC - 2014.



3.5. I1ix yac ckiaaHHs OMKCIB CIPAB CIIiJ JOTPUMYBATHUCS TAaKUX BUMOT':
CIPaBU KOJKHOTO POKY CKJIaJIal0Th PIYHUI PO3/IL1 ONKCY CIIPaB;
TOPSIIOK HyMepailii CripaB B ONUCY - BaJIOBUH 3a KUJIbKa POKIB;

3aroJIOBKU CIIPaB BHOCSTH JI0 ONHKCY BiJIOBITHO /10 MPUHHATOI CXEMH CHCTEMaTH3allii,
SK TIPaBWJIO, HAa OCHOBI HOMEHKJIATypH CHpaB (3a HEOOXIHOCTI 3arojOBKH CIpaB
penaryroThbcsl Ta yTOUHIOIOTHCS );

KOXHY CIIpaBy BHOCSTH JIO ONMCY TMiJ CaMOCTIHHMM MOPSJIKOBUM HOMEpPOM (SIKIIO
CIpaBa CKJIAJA€TbCA 3 KUIBKOX TOMIB, KOXXEH TOM OTpPUMYE OKpEMHUH HOMEp, SIKIIO CIipaBa
CKJIaJA€ThCsl 3 KUIBKOX YaCTHH OJHOTO JOKYMEHTa, TO KOXKHAa YaCTUHA OTPUMYE OKpPEeMHI
HOMED);

y pa3i BHECEHHS 10 OMHCY IMiIPSA KUTBKOX CIIPaB 3 OJHAKOBHM 3aroJOBKOM ITOBHICTIO
HABOJSTH JIMIIIE 3aroJIOBOK TIEpIIOoi CIpaBH, a BCl 1HINI OJHOPIJHI CIpPaBU IMO3HAYAIOTH
CIIOBaMHU «T€ CaMe», OJIHAK DEIITY BIJIOMOCTEW MPO CIpaBH 3a3HAYAIOTH TOBHICTIO (HA
KO)KHOMY HOBOMY apKYIIIi OITKCY 3arojIOBOK BiITBOPIOIOTH ITOBHICTIO);

rpadgu OMHCY 3alOBHIOIOTH BIATIOBIAHO 10 BIJOMOCTEH, BUHECEHHX Ha OOKIAJMHKY
(TUTYIBHUI apKyIll) CIIPaBH;

rpada omucy «IIpuMiTKay BUKOPHUCTOBYETHCS MJIS BIAMITOK IPO OCOOJUBOCTI
¢i3MYHOrO CTaHy copaB, NPO Mepelady CHpaB iHIIUM CTPYKTYPHHM MiApO3aijgaM, Mpo
HAsIBHICTh KOITI IOKYMEHTIB y CIIPaBi.

3.6. lna po3monity CripaB BIAMOBIIHO 10 CXEMH CHCTEMaTu3allii mepemndadeHo Taki
paBHiIa;

CIIpaBU BITHOCATHCS JI0 TOTO POKY, B SIKOMY iX 3ampOBaJWId B JIJOBOACTBI a00 B
SIKOMY BOHH HAJIHIIUIN 0 3aKJIaay JJis TPOJAOBKCHHS,

IUTaHH, 3BITH, KOIITOPUCH ¥ JOKYMEHTH JI0 HUX BIAHOCATHCS 10 TOTO POKY, HA SIKUI
a0o0 3a AKUH IX CKIIaJCHO, HE3aJIKHO Bij JaTH iX CKJIaJaHHs;

MEPCIEKTUBHI TUIAaHW BIIHOCSTH JI0 IMOYATKOBOTO POKY iX [ii, a 3BITH 3a Il POKH - J10
OCTaHHBOTO POKY 3BITHOTO TEPIOY.

3.7.Onucu crnpaB BeAYTbCS NPOTITOM KUIBKOX POKIB 3 BUKOPUCTAHHSAM €IUHOI
Hackpi3HOi Hymepallii. CripaB1 KOXXHOTO POKY CTaHOBJISATh PIYHUIN PO3/I1T OIHCY.

3.8. YV KiHIIl OmNMHUCy 3alOBHIOETHCS TMiJACYMKOBUN 3amuc 13 3a3HAYEHHSIM KUTBKOCTI
(mudpamu 1 coBamu) cripas, 0 OOIIKOBYIOTBCS 3@ OIMUCOM, MIEPIIOTO 1 OCTAHHBOTO HOMEPIB
CITpaB 3a OMHUCOM, a TaKOXX OOYMOBIIOIOTHCS OCOOJMBOCTI HyMepallii crpaB B omuci (JTiTEpHI
Ta MPOIYIIEHI HOMEPH CIIPaB).

3.9.V piuHuil po3AisT onKcy CpaB BHOCATHCS TAKOXK CHPABHU, HE 3aBEPILICHI MTPOTITOM
KaJICHIapHOTO POKY. Y TaKHX BHUIAJKaX y KIHII PIYHUX PO3/UIIB OMUCY KOXKHOTO HACTYITHOTO
POKY, IPOTATOM SKOTO CIPaBH NMPOJOBXKYBAJINCS B IIJIOBOJCTBI, 3a3Ha4a€eThes: «JokymMeHTH 3a
el pik AMB. TAKOX y pO3AUI 3a pik, Ne ». I'padu 4, 5 ¢opmu omucy He
3aMIOBHIOOTHCS.

3.10. Onuc cmpaB 3akianay MAMHCYETHCS YKIagadyeM i3 3a3HauYeHHSM HOTrO IOCaju,
HOTOJKYEThCS 3 0C000I0, BIAMOBIJAIBHOIO 32 JIJIOBOJACTBO 1 3aTBEPIKYETHCS KEPIBHUKOM
3aKiany.

3.11. Onuc cmpaB 3akiagy CKIAHA€ThCS Yy JBOX MPHUMIPHUKAX, OJUH 3 SKHUX
HiepeIacThCs pa3oM 31 CrpaBaMU A0 apxiBy 3aKjajy, a iHIIMH 3aIMIIA€THCS SK KOHTPOJIbHUH
NPUMIPHUK y CTPYKTYPHOMY TTiIPO3ILITI.



3.12. Ha ocHOBI ONucCiB cripaB apxiB 3aKjiay rOTy€ 3BeJI€HI OMUCHU CIIPaB MOCTIHHOTO
Ta TpuBasioro (monaa 10 pokiB) 30epiraHHs, 3 KaJApOBUX MUTaHb (0COOOBOTO CKIIALY).

4. TlepenaBanHs CHpPaB 10 apXiBy 3aKJaxy

4.1. CnpaBu mocriiiHoro Ta TpuBajoro (monan 10 pokiB) 30epiranHsi, 3 KaJpOBHX
MUTaHb (0COOOBOTO CKIJIAy) Yepe3 JiBa POKU IMICIs 3aBEPIICHHS iX BEICHHS B IUJIOBOJCTBI
HepeIaloThCs 10 apXiBy 3aKiajy B YHOPSAKOBAHOMY CTaHI JUIS MOJANBLIOrO 30epiraHHs Ta
KOPUCTYBaHHSI.

CropaBu mocriiiHoro Ta TpuBajioro (moHaa 10 pokiB) 30epiraHHs MEpPeNalOThCSA JI0
apxiBy 3aKJay 3a OMHUCaMHU.

4.2. Copasu TuMuacoBoro (10 10 pokiB BKJIIOYHO) 30epiraHHs MOXKYTh NepeaaBaTucs
710 apXiBy 3aKia1y 3a PIlICHHSIM HOro KepiBHUKA 32 YMOBU HAasIBHOCTI B HbOMY BUIBHUX IUIOIIL.

CnpaBu TtumuacoBoro (o 10 pokiB BKIIOYHO) 30epiraHHS MEPEIarOThCSA 0 apXiBYy
3aKJaay 3a HOMEHKIATypOlO crpaB abo, Ha pPO3CyH 3aKiady, 3a 37aBallbHUMH OIHCAMU
JOBUTBHOT ()OPMH, HOMEPH SIKUX MAIOTh MO3HAYKY « TM».

4.3. [lepenaBanHs crpaB 0 apXiBy 3aKjIaay 3AIMCHIOETHCA 3a TpadikoM, TOTOHKEHUM
3 (DyHKIIOHAJIBHUMH 0CO0aMH 1 3aTBEPIXKEHUM KEPIBHUKOM 3aKJIaTy.

4.4. SIko okpeMi CrpaBu HEOOX1THO 3aJIMIIUTH JJIS MOTOYHOT pOoOOTH, apXiB 3aKIamLy
odopmiisie BUady CIIpaB y TAMYACOBE KOPUCTYBAHHSI.

4.5. IligrotoBka cmpaB JUIsl HEpeAaHHs [0 apxiBy 3aKiajy BKJIIOYAE MEepEeBIPKY
NPaBWIBHOCTI (POPMYBAHHS TOKYMEHTIB y CIIpaBH, BIJIOBIIHICTH 3arojiOBKIB CIIpaB 3MICTy
BMIIIEHUX /10 CHpaB JOKYMEHTIB, O(OPMIECHHS JTOKYMEHTIB KOXKHOI CIIpaBH, O(QOpMIICHHS
CIpaB Ta BIJMOBIAHICTH CIIpaB HOMEHKJIATYyp1, 3aTBEP/KEHIN KEPIBHUKOM 3aKJIaLy.

VY pa3i BUABICHHA HEOOJNIKIB y (QopMyBaHHI Ta O(OPMIIEHHI CIpaB BiAIOBiJaJIbHI
MpaIliBHUKHU 3000B’sA3aH1 iX YCYHYTH.

4.6. IlpuiiMaHHs-TIepeiaBaHHsT KOXKHOT CIPaBU 3J1HCHIOETHCS TPAL[IBHUKOM apXiBY
3aKJIaay y MPHUCYTHOCTI HpalliBHUKA 3aKiady, SKUH IMepenae yrnopsakoBaHI Ta oQopMIeHi
cupaBu. [Ipy 1poMy B KOXKHOMY NPUMIPHHKY ONHUCY CHpPaB pOOIATHCS MO3HAYKU PO
NpURHATTA Ti€l a0 iHIIOI crpaBu. Y KiHII KOKHOTO MPUMIPHHUKA OMMCY CIpaB pPOOIATHCS
mubpaMu Ta CIOBaMH MO3HAYKU MPO (aKTUUHY KIIBKICTH CHpaB, L0 MEpelaHi A0 apXiBy
3aKJlaay, HOMEpU CIpaB, IO BiJICYTHi, JaTy NMpUWMaHHs-TIEpPEIaBaHHs CIpaB 1 CTABIATHCA
MJTUCH 0C10, sIKI 3/1aBaJId Ta MIPUAMAaJIU CIIPABH.

5. I'paHnYHi CTPOKHM THMYACOBOI0 30epiraHHsl JOKYMEHTIB B apXiBi 3akJany

5.1. YcTaHOBIIOIOThCA TaKi TPAaHUYHI CTPOKM TUMYACOBOIO 30€piraHHs JOKyMEHTIB B
apxiBi 3aKyany:

st ToKyMeHTiB BepxoBHoi Pamu VYkpainu, Aaminictpanii [lpesunmenta Ykpainw,
Kab6inery MinictpiB Ykpainu, Korcruryiiinoro Cyny Ykpainu, Bepxosunoro Cyny, Burmioro
Cyly 3 NMUTaHb IHTEJIEKTYaJbHOI BIACHOCTI, Bumoro antukopynuiinoro cyny, I'eHepanbHoi
npokyparypu Ykpaiam, llenTpanpHoi BuOOpuoi komicii VYkpainu, PaxyHkoBoi mnanaru
Vkpainu, HamionaneHoro OaHKy VYKpaiHM, MIHICTEpCTB, IHIIMX LEHTPaJbHUX OpraHiB
BUKOHABYOI BJIaJM Ta JACP>KaBHUX OpPraHiB 1 0e3MocepeIHb0 MANOPAIKOBAaHUX M OpraHi3alii
- 15 pokis;

s nokyMeHTiB BepxoBHoi Pamu ABronomuoi PecmyOmiku Kpum 1 Pagu minicTpiB
ABtoHomHOi PecnyOnmiku Kpum, obnmacaux, KuiBcbkoi Ta CeBacTOmoiabChbKOi MICBKHX pal i
JIep)KaBHUX  aaMiHICTpalii Ta Oe3mocepeHbO  MIANMOPSAKOBAaHHUX 1M Oprasizalii,
amnemAMiMHAX  CydiB, SKI  YTBOPIOIOTBCS B  aleNALIHHUX  OKpyrax, amnelsiifHux



aJIMIHICTPAaTUBHUX CY[IB, aleJsAIMHUX TOCIOJAPChKUX CYIIB, OKPYXHHMX aJMIHICTPAaTHBHUX
CY/iB, OKPY>KHUX TOCIOAAPCHKUX CYAIB, PETiOHAIBHUX MPOKYpPAaTyp, BIIICBKOBUX MPOKYpaTyp
PETiOHIB, TEPUTOPIAILHUX OPraHiB IEHTPAJIbHUX OpPTraHiB BUKOHABUOi Bi1au - 10 pokiB;

IUIsL TOKYMEHTIB palilOHHUX, paiioHHMX y Mictax Kuesi ta CeBacTomonmi JIepKaBHUX
aJIMIHICTpAIliif, OpraHiB MiCIIEBOTO CAMOBPSIyBaHHS Ta O€3MOCEPETHBO MiAMOPSIKOBAHUX M
oprasizarfiii, OKpy>KHHUX Cy/IiB, sIKI YTBOPIOIOTbCS B OJHOMY a00O JEKIJIbKOX paloHax Y
paifoHax y mictax, abo y micTi, abo y paioHi (paiioHax) i micTi (MiCTax), TEpUTOPiaTbHUX
OpraHiB IEHTPaJbHUX OpraHiB BUKOHABYOI BIaId, a TaKOK CLUIBCHKOTOCHOAAPCHKUX
HiAMPHEMCTB - 5 POKIiB;

JUISL 3alMCIB aKTiB IUBUIBHOTO CTaHy, 3alUCIB HOTapialbHHUX Mdi 1 CyHOBHX CIpaB,
JOKYMEHTIB 3 KaJpOBUX NHUTaHb (0COOOBOrO CKJAAy), FOCHOAAPCHKUX KHUI, JOKYMEHTIB 3
HpUBaTHU3aLlli KUTIOBOTO GOHIY - 75 POKiB.

5.2. Ctpoku 30epiraHHsi IIOJ0 KOHKPETHHUX TOKYMEHTIB MOXYTh OyTH 3MiHEHI 3a
MIOTOJKEHHSIM 3 BIJIIOBITHOIO AEP>KaBHOIO apXiBHOIO YCTAaHOBOIO, apXiBHUM BiJIIIIOM MiCBHKOT
pamu. IIpomomkeHHs CTPOKIB 30epiraHHs JOKYMEHTIB B apXiBi 3aKjiaay JOIYCKA€ThCS 3a
NOTpeOr KOPUCTYBaHHS JOKYMEHTaMH 31 CIIy’KOOBOIO METOI0, Y pa3i HEMOKIMBOCTI IPUHHATH
JIOKyMEHTH Ha 30epiraHHs 10 JEp>KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BIJJILIY MiCIIEBO1
panu.

5.3. Ilicns 3akiHYeHHsS TPAaHUYHUX CTPOKIB 30€epiraHHs JOKYMEHTH, BIJJHECEHI [0
HA®, nepenatorbcst Ha OCTIiiHE 30€piraHHs O B1AMOBIAHOIO MICIIEBOTO apXiBy.

VII. OPTAHI3ALIA JIJIOBOACTBA 3A 3BBEPHEHHAMU I'POMAJISAH

1. 3arajabHi HoJI0KeHHA

1.1. Tpomagssan YkpaiHu MarOTh MpaBO 3BEPHYTUCS JO 3aKJIAJIB 13 3ayBa)KCHHSAMH,
CKapraMM Ta IMPOMO3MILISIMU, IO CTOCYIOTbCA iX CTaTryTHOI JisJIbHOCTI, 3asBOIO abo
KJIOTIOTaHHSAM IOJ0 peai3alii CBOiX MHpaB 1 3aKOHHUX IHTEPECIB Ta CKaprolo Ipo ix
NOpYILIEHHS.

Oco0u, K1 He € rpoMaiIsTHaMU YKpaiHH 1 3aKOHHO 3HaXOAAThCS Ha ii TEpUTOpIi, MAIOTh
TaKe * MPaBO Ha MMOJaHHS 3BEPHEHHS, K 1 TPOMASIHU YKpaiHH, SKIIO iHIIE He nepeadayeHo
MDKHApOJHUMHU JI0TOBOPaMHU.

1.2. ITix 3BepHEHHSMHU TPOMAJSH CIiJi pO3yMITH BUKJIAJEHI B MHUCHBMOBIH abo ycCHii
(dhopMi porno3uLii (3ayBakeHHs), 3asBU (KJIOMOTAHHS) 1 CKapry.

[Mpono3umisi (3ayBakeHHsI) — 3BEPHCHHSI TPOMAJISIH, JI€ BHCIIOBIIOKOTBCSA IOPAJa,
peKOMEHIaIlis MOAO AISTTLHOCTI 3aKIany.

3asBa (KJIOMOTaHHA) — 3BEPHEHHS T'POMAJISH 13 MPOXAaHHAM PO CHPUSHHS peanizalii
3akpituieHnx KOHCTUTYIi€I0 Ta YHMHHAM 3aKOHONABCTBOM iX TIpaB Ta IiHTepeciB abo
IIOB1JIOMJICHHS NPO NOPYIIEHHS YNHHOTO 3aKOHO/ABCTBA YU HEJOMIKH B JIsUIBHOCTI 3aKJIaay, a
TAaKOK BUCIIOBJICHHS AYMKH IIOJO MOJIMIIEHHS HOTo AisibHOCTI. KilomoTaHHS — MMChMOBE
3BEpHEHHS 3 MPOXaHHSM PO BU3HAHHS 32 0COOO0 BIAMOBIAHOIO CTaTycCy, MpaB YU CBOOOJ
TOIIO.



Ckapra — 3BepHEHHS 3 BUMOTOIO IO MOHOBJIECHHS MPaB 1 3aXUCT 3aKOHHUX 1HTEPECIB
rpoMaJisiH, HOPYLIEHUX AisIMU (O€3/1SUTbHICTIO), PIIIEHHSIMU 3aKJIaiB 4M iX MOCaJ0BUX OCI0.

1.3. o pimens, aiit (0e3isuIbHOCTI), SIKI MOXKYTh OyTH OCKapiKeHi, HajexaTb TaKi y
chepi ynpaBmHCHKOI TISITEHOCTI, BHACTIIOK SIKHUX:

MOPYIICHO MpaBa 1 3aKOHH1 IHTepeCcH Y cBOOOIU rpoMaTHIHA (TPYIH IPOMAISH);

CTBOPEHO TMEPEIIKOIN JJisi 3AIMCHEHHS TPOMAJISIHMHOM HOTO TpaB 1 3aKOHHHUX
1HTepecCiB uu CBOOOS;

HE3aKOHHO TOKJIAJIEHO Ha TPOMAJSHHHA SKi-HEOyIb OOOB'SI3KM a00 HOro HE3aKOHHO
HOPUTATHYTO JI0 BiJMOBIJAIBHOCTI.

1.4. 3BepHeHHsSI MOXke OyTH MOJaHO OKPEMOIO 0c000i0 (1IHAUBIAyajbHE) a00 TPYyIOI0
0Ci0 (KOJICKTUBHE).

1.5. 3BepHEeHHS MOXKe OyTH YCHUM YU TUCHMOBHM.

YcHe 3BEpHEHHS BHKIAAETHCS TPOMAISHMHOM Ha OCOOMCTOMY IMpHiioMi abo 3a
JIOTIOMOTOI0  3ac00IB Tene(OHHOTO 3B’A3Ky Ta 3alUCYEThCS (PEECTPYETHCS) TMOCATOBOIO
0c000I0.

[TucebmMoOBe 3BEpHEHHS HAICHIAETHCS TMOIMITOI a00 MEePEenacThCs TPOMAISIHUHOM 0
3aKIaay OCOOMCTO YW uYepe3 YIMOBHOBAXKEHY HUM 0C00y, TOBHOBaXXCHHS K01 O(GOpMIICHI
BIZMOBIAHO 0 3aKOHOABCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3HayeHO Mpi3BUIIE, IM’s, MO OaTbKOBi, Micle
NPOKUBAHHS TPOMAISTHUHA, BUKJIAICHO CYTh MIOPYIIEHOTO MIUTAHHS, 3ayBa)KEHHSI, TPOTO3HIIii,
3aBM YW CKApId, MPOXaHHS 4YM BUMOTrHW. [IMchMOBE 3BEpHEHHS MOBHHHO OyTH MHiANKCAHO
3asiBHUKOM (3asBHUKaMH) 13 3a3HAYCHHSM JaTH. Y 3BEPHEHHI TakoX Moxe OyTH 3a3Hau€HO
€JIGKTPOHHY MOLITOBY aJpecy, Ha SKy 3asBHMKY Moxe OyTH HaJiClIaHO BIiANOBiAb, abo
B1JIOMOCTI TIPO 1HIII 3aCO0U 3B’S3KY 3 HUM.

3BepHEHHS, oopmIileHe 0e3 TOTPUMaHHS 3a3HAaYCHUX BHMOT, IOBEPTAETHCS 3aBHUKY
3 BIAMOBITHUMH PO3’ICHEHHSMH HE MI3HIMI SIK Yepe3 ACCATh JHIB BT THSA KOTO HAJAXOHKCHHS,
KpiM BUTIQJIKiB, Iepe0aueHUX MyHKTOM 8§ IIbOTO JIOJIaTKY.

1.7. T'poMasiHM MarOTh MPaBO 3BEPTATHUCS JI0 3aKJIaJIB YKPATHCHKOIO MOBOIO.

1.8. 3BepHEeHHA, 0QOpMIICHI HAJEKHUM YHHOM 1 TMOAAHI Y BCTAHOBICHOMY IMOPSKY,
M1JISITal0Th 000B'I3KOBOMY TIPUIHSITTIO Ta PO3IIISIY.

3a00poHSEThCS BiAMOBAa B MPHUHHATTI Ta PO3MIANI 3BEpHEHHS 3 TMOCHIAHHSM Ha
MOJIITUYHI TOTVISAN, TapTIMHY HaJEXHICTh, CTaTh, BIK, BIPOCIOBIAaHHS, HaIllOHAJIBHICTDH
rpOMaJiTHUHA, HE3HAHHS MOBHU 3BEPHEHHS.

SKmo mMUTaHHA, MOPYIIEHI B OJepKaHOMY 3aKJIaJOoM 3BEPHEHHI, He BXOIATH 10 HOTO
MOBHOBa)KE€Hb, BOHO B TEpPMiH HE OiNblIe M'STH THIB MEPECHIAETHCS HUM 32 HAJICKHICTIO
BIZIMIOBITHOMY OpraHy 4 IOCAJOBiii 0C00i, PO MO MOBIIOMIISIETHCS TPOMANSHUHY, SIKHHA
MoJaB 3BEpHEHHS. Y pasi SKIIO 3BEPHEHHS HE MICTUTH JaHUX, HEOOXIAHMUX Ui MPUHHSATTS
OOTPYHTOBAHOTO PIMICHHS 3aKJIaJ0M, BOHO B TOH K€ TEPMiH TMOBEPTAETHCS TPOMAISIHUHY 3
BIJIMOBITHUMH PO3'ICHCHHSIMU.

3a00pOHSETHCSI HAMpPABISATH CKAprd TPOMAISH Uil pPO3NISALYy THM OpraHaMm ado
I0CaJOBUM 0Cc00aM, J1ii UM PIlICHHS SKUX OCKapKyHOThCS.

1.9. TIucemoBe 3BepHEHHS 0€3 3a3HAYCHHS MiCIS TPOKUBAHHS, HE TIIMICAHE aBTOPOM
(aBTOpamm), a TaKOXK Take, 3 SKOTO HEMOXIMBO BCTAHOBHUTH AaBTOPCTBO, BH3HAETHCSI
AQHOHIMHHM 1 PO3IVISILY HE TIiJUISTaE.



He po3misinarorbes 3aki1aioM MOBTOPHI 3BEpPHEHHS BiJl OTHOTO 1 TOTO % IPOMAaITHIHA 3
OJTHOTO 1 TOTO  MHUTAHHA, SKIIO IEpIIe BUPIIIEHO MO CYTi, Ta 3BEPHEHHS 0C10, BUBHAHUX
CYJIOM HeJli€3/1aTHUMU.

PimenHs nmpo mpUNMHEHHS PO3INISy TAKOrO 3BEPHEHHS NMpHUilMae KepIBHUK 3aKIamy,
PO 110 MOB1IOMJISIETHCS 0CO01, sIKa 1M0J1a1a 3BEPHEHHS.

1.10. 3a0opoHsieThCA TEepecTiyBaHHS TPOMAAsSH 1 4ICHIB iX ciMed 3a ToJaHHs
3BEpHEHHS J0 3aKJIa/(iB 32 KPUTUKY Y 3BEpPHEHHI iX IiSUIBHOCTI Ta PillIeHb.

Hixro ©He Moxe OyTH NOpUMYyIIEHMH [0 TOJAaHHS BJIACHOTO YM MiANHUCAHHSA
KOJIEKTUBHOTO 3BEpHEHHA a00 ydacTi B aKLifgX Ha MIATPUMKY 3BEpHEHb IHIIUX OCi0 4yu
oprasizarfiii.

1.11. He nomyckaeTbCsi pO3TOJIOUICHHS OJEpKAHUX 13 3BEPHEHb BIIOMOCTEH MpPO
0coOMCTe XUTTSA TpoMasH 0e3 ix 3rogu Ta 1HIIOI iH(opMarlii, Ko e MopyIIye mpasa i
3aKOHHI 1HTepecu rpoMaisH. He momyckaeTbes 3'siCyBaHHs JaHUX PO 0COOy TpoMajisiHUHA,
SK1 HE CTOCYIOThCSl 3BepHEHHs. Ha mpoxaHHs rpomajisiHuHa, BUCTIOBIEHE B yCHIM (opmi abo
3a3HaY€He B TEKCTI 3BEPHEHHS, HE MAJIArae pPO3rOJIOMIEHHIO HOro mpi3BHILE, Micle
MIPOKUBAHHS Ta POOOTH.

s 3a00poHa He MOMIMPIOETHCS Ha BUMAIKH MOBIIOMIICHHS iHPOpMAIIii, 110 MICTUTHCS
y 3BEpHEHHI, 0c00aMm, sIK1 MalOTh BIJHOIIIEHHS /10 BUPIIICHHS CIIPaBH.

1.12. [is 3akony «IIpo 3BepHEHHS rpOMasiH» HE MOUIMPIOETHCS HA MOPAIOK PO3IIISAAY
3a9B 1 CKapr  TpOMajsiH,  BCTAHOBICHHA  KPUMIHAJIBHUM  TPOIECYyabHUM,
[IUBUIBHO-TIPOLIECYAJIbHUM, TPYAOBUM 3aKOHOJABCTBOM, 3aKOHOJABCTBOM IIPO  3aXMCT
€KOHOMIYHO1 KOHKYpeHIii, 3akoHaMu Ykpainu «IIpo cymoyctpiii 1 craryc cymuiB» Ta «lIpo
JIOCTYTI 10 CYJOBHUX pilieHb», KonekcoM asiMiHICTpaTUBHOTO CYI0YMHCTBA YKpaiHU, 3aKOHAMU
VYkpainu «[Ipo 3acanu 3ano0iranHHs 1 npoTuAil Kopynuii», «IIpo BukoHaBue npoBaKEHHD.

1.13. JIiMOBOACTBO IIOMO 3BEpHEHb TPOMAISH BEACTHCA Yy TOPSIKY, SIKUH
BCTAHOBITIOETHCS II€I0 [HCTPYKITi€TO.

1.14. 3aknagn 3000B'i3aHi PO3MISAHYTH MPOMO3UILIT (3ayBaXKCHHs) Ta IOBIIOMUTH
TPOMAJISTHUHA TIPO PE3YJITATH PO3TIISY.

1.15. 3aknagu 3000B'A3aHI 00'€KTMBHO 1 BYACHO PO3MISAJATH 3BEPHEHHS, MEPEBIPATH
BUKJIAQJHI B HHUX (aKTH, NpuUiMaTH pIlIEHHS BIAMOBIAHO 10 YMHHOTO 3aKOHOAABCTBA 1
3a0e3neyyBaTH iX BHUKOHAHHSA, IOBIJOMIIATH TPOMaJSH IPO HACHIJKU pPO3IVISAY 3asiB
(k10MOTaHB).

Binnosine 3a pesynprataMu po3msay 3asB (KJIONOTaHb) B OOOB'S3KOBOMY MOPSAKY
JAETHCS TUM 3aKJIAJIOM, SIKH OTpHUMaB IIi 3asBU 1 10 KOMIIETEHIIIi SKOTO BXOIWUTH BUPIIIICHHS
NOpYIIEHUX Y 3asBax (KJIOMOTAHHAX) MHUTaHb, 3a MIANUCOM KepiBHHKa abo ocobu, sKa
BHUKOHYE HOro 00O0B'sI3KH.

PimenHss mpo BiAMOBY B 3a/I0BOJICHHI BHMMOT, BUKIAJCHHX Yy 3asBi (KJIOMOTaHHI),
JIOBOAAUTHCA 10 BIJOMAa IpOMaJisHHHA y MUCHMOBIM (OpMi 3 NOCHIAHHSAM Ha 3aKOH YKpaiHU
«IIpo 3BepHEHHsS TpOMajsiH» 1 BHKJIAJACHHIM MOTHBIB BIIMOBH, & TaKOX 13 PO3'SICHEHHSIM
MOPSATIKY OCKAP)KCHHS IPUIHSITOTO PIIIICHHS.

1.16. Cxapra Ha Oii 4M pillIeHHS 3aKJIAy MOJAETHCS Y MOPSIKY MiJICTIIOCTI BUILIOMY
OpraHy YMpaBIiHHS OCBITOIO Ta/a00 3aCHOBHUKY 3aKjaiay, IO HE MO30aBIsi€ TPOMaJSTHHHA
npaBa 3BEPHYTUCS 1O CYAy BIAMOBIAHO JI0 YMHHOTO 3aKOHONIABCTBA, a Y pasi BiJICYTHOCTI
TAakOro  opra"y ab00  HE3rogd TpPOMAAsHWHA 13  TNPUHAHATEM 32  CKaproro
pilIeHHAM — 0€3M0CepeHbO 10 CYY.


https://zakon.rada.gov.ua/laws/show/2453-17
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/3262-15
https://zakon.rada.gov.ua/laws/show/2747-15
https://zakon.rada.gov.ua/laws/show/3206-17
https://zakon.rada.gov.ua/laws/show/1404-19

1.17. IIpomo3utiii (3ayBaxkeHHs), 3asBU (KIOMOTaHHs) Ta ckapru [epoiB PagsHCchKOTO
Corozy, I'epoiB Comianictuunoi [Iparii, oci0 3 1HBaJIIIHICTIO BHACIOK BIHHU PO3IIISAAIOTHCS
KEpiBHUKAaMH 3aKJIaJiB 0COOUCTO.

1.18. I'pomanssHUH MOXKE TOJATH CKapry OCOOHMCTO abo uepe3 YIMOBHOBAXEHY Ha II€
iHmy ocoby. Ckapra B iHTepecaXx HEMOBHONITHIX 0CI0 TOAAeThCS iX 3aKOHHUMHU
MPECTaBHUKAMH.

Jlo ckapra JONAlOThCsl JTOKYMEHTH, HEOOXiAHI JUIS PO3IVISIy CKaprH, sKi micis ii
PO3TISAY TIOBEPTAIOTHCS TPOMAISTHHHY.

1.19. Ckapra Ha pileHHs 3aKjajy Moxe OyTH MojiaHa 10 OpraHy YIpaBJiHHsS OCBITOIO
BUIIIOTO pPIBHSA Ta/ab0 3aCHOBHUKY 3aKJIaly MPOTITOM OAHOTO POKY 3 MOMEHTY MOro
OPURAHATTS, aje He Mi3HIIIe OJHOTO MICAL 3 4acy 03HAMOMIICHHS IPOMasTHUHA 3 TPUHHATUM
pimenssiM. Ckapru, 1ojiati 3 MOpyIIEHHSIM 3a3HAYEHOT0 TEPMIHY, HE PO3IJISAAt0ThCS.

[Iponymiennii 3 MoBakHOI NPUYMHU TEPMIH MOXKE OyTH MOHOBIICHHM OpPraHoM Yu
MI0CAI0BOIO 0CO00I0, 10 PO3IVISNAE CKAPTY.

PimieHHss BMIOrO OpraHy YIpaBiHHS OCBITOIO Ta/a00 3aCHOBHMKA 3aKiIany, SKHM
pO3MIsAaB CKapry, B pasi HE3roAW 3 HUM TPOMaJsTHMHA MO)XKe OyTH OCKap>KEHO 10 Cyay B
TEpMiH, nepedaueH 3aKOHOTaBCTBOM YKpaiHH.

1.20. I'pomanisHuH, SIKUH 3BEpHYBCS 13 3aBOI0 UM CKAPIOIO J0 3aKJIajy, Ma€ MpaBo:

0COOMCTO BHKJIACTH apryMeHTH 0co0i, 110 IepeBipsiia 3asBy 4H CKapry, Ta OpaTu
y4acTh y MepeBiplll O1aHO1 CKapry UM 3asBU;

3HaOMUTHCS 3 MaTepiajlaMu NepPeBipKHU;

MOo/IaBaTh JOJATKOBI Marepianu abo HamojsraTH Ha iX 3aluTi 3aKJIagoM, SKAN
po3mIsiAace 3asBy UM CKaprys;

OyTH MPUCYTHIM IpU PO3MISAII 3as8BU YU CKApI'H;

KOPUCTYBAaTHCSI TOCIyraMu ocoOu, sKa 37A1iCHIOE IpaBO3axHCHY (yHKIIO,
O0(QOPMUBIIH 1€ YTIOBHOBA)KEHHS Y BCTAHOBJIIEHOMY 3aKOHOM HOPSIKY;

OoCpiKaTu IMMCbMOBY Bi,[[HOBiI[L PO PE3YJIbTATU PO3MIALY 3adBH YU CKAPTH,

BHCJIOBJIIOBATH YCHO a00 MHMCbMOBO BUMOTY IIOJ0 JOTPUMAaHHS TAEMHMII PO3IVISAY
3as1BU YU CKapry;

BUMAaraTty BIJIIKOAYBaHHS 30WMTKIB, SKIIO BOHM CTajd peE3yJIETaTOM TOPYIICHb
BCTaHOBJIEHOTO MOPSAAKY PO3IVISALY 3BEPHEHb.

1.21. 3aknanm y Mexax cBOIX OBHOBa)KE€Hb 3000B's13aHi:
00'eKTMBHO, BCEOIYHO 1 BYaCHO NEPEBIPSTH 3asBU YU CKaprHy;

y pa3i NpUHHATTS pILIEHHS PO OOMEXEHHS JOCTYIy IpOMaAsiHMHA JI0 BIAIOBIIHOT
iH(hopMaIlii mpu po3MIIAl 3asBH YU CKapTH CKJIACTH MPO 116 MOTHBOBAHY BiJMOBY;

Ha NPOXaHHS IPOMaJSHUHA 3aIlIpOIIyBaTH HOr0 Ha 3aClAaHHS 3aKiaiy, M0 po3Isaae
1ioro 3asBy 4 CKapry;

CKacoByBaTH a00 3MIHIOBATH OCKapXKyBaHI pIIIEHHS y BUIAAKaX, NepeadadyeHux
3aKOHOJIABCTBOM YKpaiHM, SKIIO BOHM HE BIANOBIAIOTH 3aKOHY a00 1HIIMM HOPMaTHUBHUM
aKTaMm, HEBIJKJIAJHO BXXUBATH 3aXOiB JIO TNPHUIMHEHHS HEMPaBOMIPHUX i, BUSBIATH,
yCyBaTu MPUYMHU Ta YMOBH, K1 CIIPUSIIN TOPYLICHHAM;

3a0e3nedyBaT MOHOBJIEHHSI MOPYLIEHUX IpaB, peajbHE BUKOHAHHS MNPUNHATHX Y
3B'SI3KY 3 3as1BOIO UM CKaprolo pilleHb;



MUCHMOBO TMOBIOMIIATH TPOMaJIIHUHA TPO Pe3yJbTaTy MEPEeBIPKU 3asBU YU CKaprH i
CYTh IIPUIHATOTO PillICHHS;

BXKMBAaTH 3axO[iB IIOJO BIAIIKOAYBaHHA Yy BCTAHOBJIECHOMY 3aKOHOM MOPSIKY
MarepialbHUX 30MTKIB, SKIIO iX Oy/lO 3aBIaHO TPOMAASHUHY B pe3yJIbTaTi MOPYIICHHS HOTO
IpaB UM 3aKOHHUX IHTEpECiB, BUPIIIYBATH MUTAHHA MPO BiAMOBIAAIBHICTD 0Ci0, 3 BUHU SIKHX
OyJI0 TOMyIIEHO MOPYIICHHS;

y pa3l BHM3HAHHSA 3asBM UM CKaprd HEOOIPYHTOBAHOIO, PO3'ACHUTH MOPSAIOK
OCKap>Ke€HHS MPUHHSATOTO HEIO PIIlIEHHS;

He JIoIycKaTy 0e3MiJICTaBHOI nepeaayi po3nisay 3asiB UM CKapr iHIIMM OpTraHaMm;

OCOOHMCTO OpraHi3OBYBaTH Ta MEPEBIPSITH CTaH PO3MIALY 3asB YU CKapr IPOMajsH,
BXKMBATH 3aXOJIiB 10 YCYHEHHs NMPHUYMH, IO IX MOPOPKYIOTh, CHCTEMATHYHO aHaJi3yBaTH Ta
iH(hOpMyBaTH I'POMAJICHKICTh MPO XiA 1i€i poOOTH Yepe3 po3MillleHHs 1HQopMallii Ha cailTi
3aKIazny.

1.22. 3BepHEHHS PO3MIAIAIOTHCS 1 BUPIIIYIOTHCSI Y TEPMIH HE OLIbIIE€ OJHOTO MICSIIs
BiJl AHS 1X HAAXOMKEHHS, a Ti, sIKi HE MOTPeOYIOTh JOAATKOBOTO BHBUYEHHS, — HEBIAKIIAIHO,
ajie He Mi3HIlIe M'SITHAUATHU JHIB BiJ JHS IX OTpUMaHHS. SIKIIO B MICAYHUIN TEPMiH BUPILLIUTH
HOPYIIEHI Yy 3BEpHEHHI MUTAHHS HEMOXJIMBO, KEPIBHMK 3aKJIaJy BCTAHOBIIOE€ HEOOXiIHUH
TEPMIiH I HOTO PO3IVISLAY, TPO IO MOBIIOMIIAETHCS 0C001, sika momana 3BepHeHHs. [Ipu
IbOMY 3arajbHU TEpMiH BHpIIIEHHS MHTaHb, IMOPYLIIEHUX Y 3BEPHEHHI, HE MOXKe
NEPEBUIIYBATH COPOKA I'ATH JHIB.

Ha oO0rpyHTOBaHy NHCHMOBY BHMMOTY TpOMaJsHUHA TEPMIH PO3MISAY MoOXe OyTH
CKOPOYEHO B1J] BCTAHOBJIEHOI'O I[IEF0 CTATTEIO0 TEPMIHY.

3BepHEHHsT TIPOMAaJsAH, SKI MalTh BCTAHOBJIEHI 3aKOHOAABCTBOM  IIUIBIH,
PO3MIISLIAIOTHCSA Y NIEPIIOUEPTOBOMY MOPSIIIKY.

1.23. 3aknaau po3nisialoTh 3B€pHEHHS POMAJISiH, HE CTATYIOUYH IUIATH.
1.24. KepiBHUKH 3aKJI1aJ(iB 3000B'sA3aH1 IPOBOAUTH OCOOUCTHUI MPUHOM I'POMA/ISH.

[TpuitoM mpOBOAMTHCS PEryJIsPHO Yy BCTAHOBIIEHI JHI Ta roguHu. I'padiku npuitomy
JOBOZSITBCS JI0 BiJOMa rpOMajIsiH yepe3 po3MillieHHs 1H(opmalii Ha caiiTi 3aknany. [lopsiok
npuiioMy IpOMaJIsiH y 3aK1ajii BU3HAYA€THCSI HOTO KEPIBHUKOM.

VYci 3BepHEHHS TPOMaJIiH Ha OCOOMCTOMY MPUHOMI PEECTPYIOThCS. SIKIO BUPIMIUTH
NOpYIIEHI B YCHOMY 3BEpHEHHI IUTaHHA Oe3MocepeHbO0 Ha OCOOMCTOMY Hpuilomi
HEMOXXJIMBO, BOHO PO3IVISIAETBECA Yy TOMY K TOPSJKY, IO W muchMoBe 3BepHEHHS. [Ipo
pe3ylIbTaTH pO3MIALY TI'POMASHUHY MOBIJOMIISETHCS MHCBMOBO a00 YCHO, 3a Oa)kKaHHIM
TpOMaJISTHUHA.

1.25. OcoOu, BuHHI y mopymeHHi 3akoHy Ykpainu «IIpo 3BepHEHHsS TpoMasiH»,
HECYTh IMBUIbHY, aJMIHICTpaTUBHY a00 KpHUMIHaJIbHY BIANOBIIAJBHICT, NepeadadyeHy
3aKOHOJABCTBOM YKpAiHH.

1.26. Y pasi 3amoBOJCHHS CKapru 3akman abo mocamoBa ocoba, SKi MPUHHSIIA
HENpaBOMipHE pILICHHS OO0 3BEpHEHHS I'POMAJSHHMHA, BIILIKOJOBYIOTh HOMY 3aBlaHi
MarepiajgbHi 30MTKH, TMOB'SI3aHI 3 MOJAHHSAM 1 PO3IJISIIOM CKAaprd, OOTPYHTOBaHI BUTpATH,
IIOHECEH1 Yy 3B'3Ky 3 BHI3OM Ul PO3IVISLy CKaprd Ha BHUMOTY BIATOBIAHOTO OpraHy, i
BTpaueHMii 3a 1ei yac 3apo6iTok. Criopu Mpo CTATHEHHS BUTPAT PO3IIISAAIOTHCS B CYJJOBOMY
HOPSZIKY.

I'pomanssHUHY Ha HOTO BUMOTY 1 B TIOPSIKY, BCTAHOBJICHOMY YHHHUM 3aKOHO/IaBCTBOM,
MOXYTh OyTH BIAIIKOJOBaHI MOpaibHI 30WUTKH, 3aBAaHI HEMPABOMIPHUMHU [isiMU a0o



pilIEHHAMH 3aKjialy 4Yd MOCaJ0BOI 0CcOOM MpH po3misiai ckapru. Po3mip BiAlIKomyBaHHS
MopajbHUX (HEMafHOBUX) 30UTKIB Y TPOILIOBOMY BHPa3l BU3HAYAETHCS CYJIOM.

1.27. [loganHs TpOMaJsSHUHOM 3BEpHEHHS, SK€ MICTUTh HaklIen 1 o0pasu,
JTUCKPEIUTAIIIIO 3aKIaay Ta HOTO TOCAJ0BUX OCI0, 3aKJIMKH JI0 PO3MATIOBAHHS HaIllOHAJIBHOT,
pacoBoi, pemiriifHOi BOpPOXKHEUI Ta IHIMMX [if, TArHE 3a Cc000I0 BiAMOBIJANBHICT,
nepenoadeHy YHHHUM 3aKOHOJaBCTBOM.

1.28. Butparu, 3po0neHi 3akiagoM y 3B'SI3KYy 3 MEPEBIPKOIO 3BEPHEHB, SIKI MICTATh
3aB1I0MO HEMpPaBJMBI BIIOMOCTI, MOXYTbh OyTH CTATHYTI 3 TPOMAJITHUHA 32 PILLIEHHSIM CYIY.

2. Opranizanisi 1iJI0BOACTBA 32 3BePHEHHSIMH I'POMA/ISTH

2.1. JlinoBoACTBO 3a MPOMO3ULISAMHU (3ayBaKEHHSIMH), 3asgBaMH (KJIOMOTAaHHSIMH) 1
cKapramMy rpoMajisiH B 3aKjajii 311HCHIOETbCA Ha 3acajaX, BA3HAYeHUX Haka3oM MiHicTepcTBa
OCBITH 1 Hayku Ykpainu Big 25 uepBHs 2018 poky Ne 676 «IIpo 3arBepmxenns [HeTpykuii 3
JITOBOZICTBA JUTS 3aKJIAJIIB 3arajibHOT CepelHbOl OCBITHY.

[Topsimok BeneHHs TIJTOBOJCTBA 33 3BEPHEHHSIMHU IPOMAJISH, SIKI MICTSITh BIJOMOCTI, 11O
CTaHOBIIATh JAEpKaBHY a00 IHIIY TAEMHHIIO, SKa OXOPOHSETHCS 3aKOHOM, BU3HAUAETHCS
CrieliaIbHUMH HOPMAaTUBHO-TIPABOBUMH aKTaMHU.

OcoOucra BIONOBIAANBHICT, 3a CTaH JUIOBOJACTBA 32 3BEPHEHHSMHU TPOMAJISH
MOKJTAJTAETHCSI HA KePIBHUKA 3aKIIATYy.

2.2.Yci mpomo3uiii, 3asgBU 1 CKapru, L0 HAIINIUIM, MOBUHHI HpuUiAMarucs Ta
peecTpyBatucs y J€Hb iX HAJIXO/DKEHHs, a Ti, II0 HaAIWOUIM y HEepoOOYuil JEHb Ta
4ac, — HACTYNHOTO Micis HBOTO pPOOOYOro IHS Ha PEeCTPALiiiHO-KOHTPOJIBHMX KapTKax,
IpUJIATHUX JUJIs1 0OpOOJIEHHS NepPCOHAIIBHUMHU KOMI'TOTEpaMu (0odamok 21), abo B xypHajgax
(0ooamok 22). KouBeptu (BUpPI3KM 3 HHMX) 30epiraroTbCsi pa3oM 3 IPOIO3MIIEI0, 3asBOIO,
CKaproro.

OO6nik ocobucToro mpuiloMy rpoMajisiH BelEThCSl Ha KapTkax (dodamok 23) abo 3a
JIOTIOMOTO0  €JIEKTPOHHO-00UHCIIIOBaIbHOI TeXHIKM. [IMcbMOBE 3BEpHEHHS, OTpUMaHe 3a
nonomMoroto [HTepHeTy, 3aco0iB €JIEKTPOHHOTO 3B’SI3Ky (€JIEKTPOHHE 3BEpHEHHS), Mepen
peecTpaLi€ero po3APYKOBY€ETHCS HA Harnepi.

XKypnanbHa ¢opma peectpawii Npomo3uiii, 3asiB 1 ckapr Ta oOJIKy OCOOHMCTOro
IpUIOMY TPOMAJISIH JIOMYCKAETHCS 3 PIYHUM 00CSIroM HaaXomkeHHs 10 600 mporo3ulii, 3asiB
Ta CKapr 1 TaKOIO K KIJIBKICTIO 3B€pPHEHb IPOMA/ITH Ha 0COOUCTOMY IPUHOMI.

EnexTpoHHe 3BepHEHHS MPUIMAETHCA HA BU3HAYCHY €JICKTPOHHY ajjpecy ado IUISIXOM
3a[IOBHEHHS €JIEKTPOHHOT (OPMH, sIKa pO3MILIY€ThCS Ha 0(illifHOMY BeO-caifTi opraHizarii.

JlaToro MOmaHHSA €JNEeKTPOHHOIO 3BEPHEHHSI € JaTa HAJIXOJKEHHsS 3BEPHEHHS Ha
BU3HAUEHYy €JEKTPOHHY ajpecy abo Jara 3allOBHEHHS €JNeKTpoHHOI ¢opmu Ta il
BIIPaBIEHHS. SIKIIO €NeKTPOHHE 3BEPHEHHS HAAIMIIIIO Ha BU3SHAYEHY €JIEKTPOHHY aJIpecy y
HepoOOuMii JeHb Ta 4Yac, TO JaToOl0 IOAAHHS EJNEeKTPOHHOTO 3BEPHEHHS BBAXKAETHCSA
HACTYITHUH Miciisi HbOTO pOOOYHii 1EHb.

Po3mimiena Ha odimiiiHOMy BeO-caiiTi 3akiiaqy eleKTpoHHa (opMa MOBHHHA MarTu
rpadu UIS 3a3HAYCHHS TPOMAJSHHHOM CBOTO TIPi3BHUINA, IMEHI, TO OaThKOBi, MiCIIsI
NPOKUBAHHA, €JIEKTPOHHOI MOIMITOBOI ajpecu (BiAOMOCTE Mpo iHIII 3aCO0U 3B’SI3KY 3 HUM),
BUKJIQJICHHS CyTI TOPYIICHOTO TWTAHHS, 3ayBa)KCHHS, MPONO3WIi, 3asgBH YU CKapr,
NPOXaHHS Y¥ BUMOTH, JaTH MOJIaHHS 3BEPHCHHSI.

VY pazi konmu sl po3MIISITY €IIEKTPOHHOTO 3BEPHEHHSI IO CYTi HEOOXiIHO 3a3Havaru
NEepCOHANbHI J1aHi 3asgBHUKA a00 1HIIKUX OCi0, 32 BUHSATKOM THUX, IO MICTATHCS Y 3BEPHEHHI,
3asIBHUKY BapTO 3BEPHYTHUCS 3 YCHUM 200 MMChMOBUM 3BEPHCHHSIM.



[TucbMOBI Ta yCHI NPOIO3MIi, 3a8BU 1 CKapru, MoJaHi HAa OCOOUCTOMY IpPHIHOMI,
TaKOXK PEECTPYIOTHCS Ha PEECTPAiHHO-KOHTPOJIIEHUX KapTKaXx.

PeecTpamiifHO-KOHTpPOJIbHA KapTKa MPOIO3UIIM, 3aiB 1 CKapr, KapTka OOJiKy
0COOMCTOTO TPHUIOMY TPOMAIsSH BEAYThCS 3TIAHO 3 BKa3iBKAaMH MIONO iX 3alOBHEHHS
(0ooamok 24).

2.3.Y pa3l HaaXOIKEHHS TOBTOPHUX IPOMO3MIIM, 3asgB 1 CKapr iM HaJaeThCs
YeproBUi peecTpauiifHuil iHIeKC, a y BIANOBIAHIN rpadi peecTpaliifHoO-KOHTPOIbHOT KapTKH,
KypHaiy a0o Ha BIAMOBIIHOMY TMOJI PEECTPALIHHO-KOHTPOJIBHOI KAPTKU 3a3HAYA€THCS
peecTpaniiHuil iHAEKC mepiioi mpomno3uuii, 3asBH, ckapru. Ha BepXHbOMY MOJIi MepIIoro
apKylla TOBTOPHUX IPOIMO3ULINA, 3adB 1 CKapr MpaBopyd 1 Ha peecTpamiiiHux (opmax
poburtbes no3nauka ""IIOBTOPHO'" i ninOupaeThest Bce MOMEPEIHE JIUCTYBAHHS.

[Ipono3umii, 3asiBU 1 CKaprd OJHOTO W TOTO X I'POMAJSHUMHA 3 OJHOIO 1 TOTO X
NUTaHHS, 10 HaJAiCTIaHI pi3HMM aapecaraM 1 HaIIHIIIM Ha pO3MISA JO OJHOTO W TOTO XK
3aknagy (myOrneTH1), OOMIKOBYIOTHCS 32 PEECTPAIITHUM 1HEKCOM TEPIOT IPOIO3HUIIii, 3asBH 1
CKapru 3 JOAAHHSM TOPSAKOBOTO HOMEpa, IO MPOCTaBISETHCS dYepe3 Apid, HAmpUKIa,
J1-401/1, 1-401/2, 1-401/3.

2.4.Y pa3i BUKOpUCTaHHS KapTKOBOi (hopMH peecTpalii MpOmo3ulii, 3asB 1 cKapr
KUIBKICTh MPUMIPHHUKIB PEECTPALIIMHO-KOHTPOIBHUX KapTOK BU3HAYAETHCS YUCIOM KapTOTEK,
10 BelyThes B 3aKkiaii. KapTroTekn MOXyTb (OpMyBaTUCS 3a PO3MIILIEHUMH B ajdaBiTHOMY
HOPSAIKY MPI3BUIIAMU OCI0, BiJ SKUX HAJINIUIM MPOIMO3ULIi, 3asBH 1 CKapru, 32 TEMAaTUKOIO
HNOPYIIEHUX Y HUX MUTaHb, 00 K Y XPOHOJOTTYHOMY MOPSAIKY.

2.5.Y pa3i Koiau mpo pe3ysbTaTH PO3MIALY MHCHbMOBOI MPOMO3UIl, 3asiBH, CKapTH
HEOOX1IHO MOBIIOMMTHU 1HIY OpraHizalito, ycli MPUMIPHUKH PEECTPaLiifHO-KOHTPOIbHUX
dopM Ta TmepmmMii apKym KOHTPOJBOBAHOTO 3BEPHEHHS IMO3HAYAIOTHCS  CIOBOM
"KOHTPOJIb'" a6o niteporo "K'

[Iporno3umii, 3ad4Bu 1 CKapru, Ha SIKI JAIOTHCS MOIMEPEHI BIJINOBIAL, 3 KOHTPOJIO HE
3HIMalOThCs. KOHTpOJIb 3aBepIIyeThCs TIABKU MICS MPUMHATTS PIIIEHHS 1 BXKUTTS 3aXO0[iB
110710 BUPILICHHS MPOIO3ULlli, 3asBU, CKapru. PillIeHHsS PO 3HATTS 3 KOHTPOJIIO IPONO3UIIii,
3asB 1 CKapr NpUIMaroTh MOCaA0BI 0COOH, SIKI MPUIHSIIN PIILIEHHS PO KOHTPOJIb.

2.6.Y pasi konu 3a pesyapTaraMu poO3IVISAYy MPOIO3UINHM, 3asB 1 CKapr AarOThCs
NMCbMOBI Ta YCHI BIJNOBIJI POOMTHCSA BIAMOBIAHUEI 3alUC y PEeCTPaLlifHO-KOHTPOJIbHHUX
(dopMax Ta y TOKyMEHTax CHpaBH Ha BUIBHOMY BiJ TEKCTY MICII OCTaHHBOTO apKyIia (Kpim
MICIISl, PU3HAYEHOTO JIJIS MIAMUBKH) 200 B OKpeMiid JOBI/LI.

[Haexc TUCHMOBOI BIAMOBINI CKJIAAAETHCS 3 PEECTPAIIMHOTO 1HAEKCY Ta HOMEpa
CIpaBH (32 HOMEHKJIATYypOI0), A0 SKOI MiJNINBAETHCA MPOMO3HIIis, 3asiBa a00 cKapra pa3oM 3
JIOKyMEHTaMU MO0 iX BUPIIIICHHS.

2.7. BignoBinaneHi 0coOu, SKi BeAyTh MAUTOBOACTBO 3a 3BEPHEHHSMHU TPOMAISH,
HIOpOKY 00 15 ciuma TOTYIOTH I KEpIBHHMKA 3aKiaay MaTepiaid Ui aHajizy W
y3aralibHeHHs Yy (GopMi aHANITUYHHUX JOBITOK. AHAIITHYHI JOBIAKA MOTOYHOTO XapakTepy
CKJIaJIAIOThCS B Mipy IOTPEOH.

2.8. [Ipono3witii, 3asBH 1 CKapry TPOMAJISH MIC]A X BUPIIICHHS 3 yCiMa JOKyMEHTaMHU
IION0 1X PO3MISAY 1 BUPIMICHHS Ta MPUMIPHUKOM PEECTPaLlifHO-KOHTPOJIBHOI (POPMH MAIOTh
OyTH TOBEpPHYTI BIAMOBiZAJIbHUM 0co0aM, $Ki BeAyThb [IJIOBOACTBO 3a 3BEPHEHHSIMU
rpoMajsiH, Uit (JOpMyBaHHS CIpaBH, KapToTeK, OaHKy manux. DopmyBanHS 1 30epiraHHs
CIIpaB y BUKOHABIIIB 3a00POHSETHCA.

JIOKyMEHTH PO3MINIYIOTECS y CIpaBax y XpOHOJIOTIYHOMY a0o0 ajgaBiTHOMY MOPSIKY.
Koxna mpomnosunis, 3asBa, ckapra 3 yciMma JIOKYMEHTaMHU 1110/10 il po3misiay 1 BUpIIIEHHS
CTAaHOBJIATH Y CIIPaBi CaMOCTIHHY Tpymy 1 BMIIOIYIOTBCS B M'AKy OOKIaguHKY. Y pasi



oZIep>KaHHS MOBTOPHOI MPOMO3HIIii, 3aBH, CKaprd abo MOSBU J0NATKOBUX JIOKYMEHTIB BOHU
HiAIIMBAIOTHCA [0 JaHOI IPYNH JOKYMEHTIB.

ITig yac ¢opmyBaHHS crpaB HepeBIpSIETHCS MPABWIBHICTh CIPSAMYBAaHHS JOKYMEHTIB
JI0 CHpaBH, X KOMIUIEKTHICTh. HeBupileHi npono3uiii, 3asBH, CKapry, a TAKOK HEMPABHILHO
odopmIleHi JOKYMEHTH MiIINBATH J0 CIpaB 3a00pOHSIETHCS.

OOxnanuHKa crpaBu OQOPMIIIETHCS 3a BCTAHOBIEHOIO (OpMOIO (dodamox Ne 7 0o
nocmanoeu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknan 30epirac mpomMO3MINi, 3asgBM 1 CKaprd JUisl HAJAaHHS JIOBIIOK 1
BUKOPUCTAHHS 1X B IHIIMX IiISIX.

BinnoBiganbHicTh 3a 30€peKEeHHS JOKYMEHTIB 3a MPOMO3ULISIMH, 3asiBaMH 1 CKapraMmu
MOKJIAIA€ThCsl Ha KEePIBHHUKA 3aKialy, IHIIMX MOCaJOBUX 0Ci0 oprasizauii BiAMOBIAHO 10 iX
(yHKI[IOHAJIbHUX 000B'A3KIB.

Tepmin 30epiranHs JOKYMEHTIB 3a MPOIMO3UIISIMU, 3asiBAMU 1 CKapraMi BU3HAYA€THCS
3aTBEP/HKCHOIO B 3aKJIall HOMEHKIIATYPOIO, 10 YTBOPIOETHCS Y MPOIIECT HOTO AisUTbHOCTI. Sk
NpaBUJIO, BCTAHOBIIIOETHCS M'STUPIUHUI TepMiH 30epiraHHs NPOMO3UIliH, 3asiB 1 cKapr Ta
JIOKYMEHTIB, TIOB'SI3aHUX 3 1X pO3IVISAOM 1 BUPILLIEHHSM.

[locriiiHO firoya eKclepTHa KOMicid 3aKjagy MOXKe HNPUHHATH pIIEHHS Mpo
301IbIICHHS TEpMIHY 30epiraHHs abo Mpo MOocCTiiiHe 30epiraHHs HAWLIHHIIIUX MPOMO3ULIN
rpoMajsiH. PimeHHs ekcriepTHOT KOMIcCii Mpo 30UIbILIEHHS TePMiHiB 30epiraHHs JOKYMEHTIB 3a
IPONO3ULIISIMH, 3asiBaMH 1 CKapramu, npo BiaOIp iX JUIs MoJaiIbIIoro 30epiraHHs MmiAjsraioTh
00OB'SI3KOBOMY 3aTBEPKEHHIO KEPIBHUKOM 3aKJIa[Ty.

2.10. CnpaBu, 1o miyisiratoTh MOCTIHHOMY, a TaKOX TUM4acoBoMy (roHaz 10 pokiB)
30epiraHHio, MepelalTbcsl 10 apxiBy 3akjialy uepe3 [Ba PpOKH Micis 3aBepLICHHS
nautoBojicTBa 3a HuMHU. CrpaBy, IO MIJUISITal0Th TUMYacoBoMy 30epiranHio (1o 10 pokiB
BKJIIOUHO), TIEPEJAOThCs A0 apXiBy 3a pllIEHHSIM KepiBHHUKA 3aKJIady.

[licns 3akiHYeHHS BCTAHOBJIEHUX CTPOKIB 30epiraHHs 3BEpHEHHS TpOMajsH Ta
JOKYMEHTH MIOA0 iX po3MIsAy NAIATaloTh 3HUILEHHIO Y TOPSJIKY, BCTAHOBJICHOMY
Min’1ocToM.

2.11. 3anoBHEHHs pPEeCTPALIHO-KOHTPOJIBHUX KapTOK 3/1MCHIOETHCS 3a 3MICTOM 1
Bka3iBkamu Kiracudikaropa 3BepHEHb TPOMaJsiH, 3aTBEPKEHOr0 noctaHoBoro KMV Bin
24.09.2008 Ne 858 «IIpo 3arBepmxkennsa Knacudikaropa 3BepHeHb TpoMaisiH» (0odamok 25).

3. IIpo3opicTh Ta inGopmaniiiHa BIIKPUTICTH 3aKJIa1y OCBITH

3.1. 3akmanm 3000B’s3aHUI ONPIIIIONHIOBATH HA CBOEMY BeOcalTi (y pasi Horo
BIJICYTHOCTI — Ha BeOcaiiTi 3aCHOBHUKa 3akiany) iH(OpMallio Mpo CBOKO AiSUIbHICTH 3T1IHO
nepeniky, Bu3HadeHoro crarrero 30 3akony Ykpainu «I1po ocBity»:

CTaTyT 3aKjauy;
JIIEH3110 HA TTPOBAKEHHS OCBITHBOI JIISITHOCTI;
CTPYKTYpY Ta OpraHH yIpaBJIiHHS 3aKIaly;

KaJpOBHI CKJIQJI 3aKJIa Ty 3T1IHO 3 JIIEH31IMHUMH YMOBaMU;

OCBITHI MPOTpaMH, IO Peai3yloThCs B 3aKIal, Ta MEPeiK OCBITHIX KOMIIOHEHTIB, 1110
nepe0avYeHi BiIMTOBITHOIO OCBITHBOIO IPOTPaMOIO;

TepI/ITOpiIO O6CJ'Iy1"OBYBaHH$I, 3aKpiHneHy 3a 3aKJ1aa0M 3aCHOBHHNKOM,

TIEH30BaHUK 00CST Ta (PaKTUYHY KUTBKICTh 0Ci0, sIKi HABYAIOTHCS Y 3aKJIali;



MOBY (MOBH) OCBITHBOTO TIPOIIECY;

HasBHICTh BAaKaHTHUX II0CaJ, TMOPSAOK 1 YMOBH TIPOBEACHHS KOHKYpCy Ha iX
3aMminieHHs (y pasi Horo npoBeIeHHs);

MaTepiajJbHO-TEXHIYHE 3a0e3MeueHHs 3aKiaay (3riHO 3 JIIEeH31HUMH YMOBaMH);
pe3yJbTaTé MOHITOPUHTY SIKOCT1 OCBITH;

PIYHMIA 3BIT NPO IIATBHICTH 3aKIaaY;

IpaBUjIa MIPUAOMY 10 3aKJIANY;

YMOBH JOCTYIHOCTI 3akjagy Il HaB4YaHHSI oOCi0 3 OCOOJMBUMH OCBITHIMH
norpebamu;

nepesik JOAATKOBUX OCBITHIX Ta IHIIMX IOCIYT, X BapTiCTh, MOPSAJOK HaJaHHS Ta
OILIaTH;

TpaBUjia IOBEIIHKHY 3/100yBada OCBITH B 3aKJIaIl;

IUTaH 3aXO/iB, CIPSMOBAHUX Ha 3aroOiraHHs Ta MPOTUAII0 OyliHTY (LBKYyBaHHIO) B
3aKJIail;

NOPSAOK TOJAHHA Ta po3NIALy (3 JOTPUMaHHIM KOH(QIIEHUIHHOCTI) 3asB PO
BUMAAKU OyTIHTY (LIbKYBaHHS) B 3aKJIa/i;

MOPSAIOK pearyBaHHsS Ha JIOBEIEHI BUMAAKd OymiHTy (I[bKyBaHHsS) B 3aKjaai Ta
BIJIOBIIAJIBHICTh 0C10, MPUYETHUX A0 OyIiHTY (LIbKYBaHHS);

pe3yabTaTH IHCTUTYIIHOTO ayAuTy;
pe3yJIbTaTH TPOMAJICHKOI aKpeauTallli 3aKIady;

iHIy iH(OpMalis, 0 ONPHIIONHIOETbCS 3a pIIIEHHSAM 3aKiagy abo Ha BHUMOTY
3aKOHO/IaBCTBA.

3.2.3aknan, y pasi OTpUMaHHs MyONIYHHUX KOIUTIB, 3000B’S3aHUI ONPUITIOAHIOBATH
KOIITOPHUC 1 ()iHAHCOBUI 3BIT MPO HAAXOKEHHS Ta BUKOPHCTAHHS BCIX OTPHMAaHUX KOIITIB,
iH(popMalil0 PO MepeiiK ToBapiB, poOIT 1 MOCIYT, OTPUMAHUX SIK OnarofiiiHa jgoromora, 13
3a3HAYCHHSIM iX BapTOCTI, @ TaKOXK MPO KOIITH, OTPUMAaHI 3 1HIIHMX JPKepes, He 3a00pOHEHUX

3aKOHOAAaBCTBOM.

3.3. Indopmariiss Ta TOKyMEHTH, SKIO BOHH HE BiJHECEHi J0 Kareropii iHpopmarii 3
OOMEXEHUM JIOCTYIIOM, PO3MILIYIOTbCA JJIsl BIJIKPUTOrO JOCTYIy HE II3HILIE HIXK 4Yepe3
necaTh poOoUMX AHIB 3 AHS iX 3aTBEPIKEHHS YW BHECEHHS 3MiH JI0 HUX, SKIIO 1HIIEC HE

BHU3HAYCHO 3aKOHOM.



Homarox 1

no IucTpykuii 3 ginoBoacTBa B
Ilecenpkii riMmuasii

(mynkt 11 po3niny I)

IH®OPMALILIA
NMPo NOPSAOK 3/AiliCHeHHs Ta 3a0e3MeYeHHs MPaBa IPOMAaJsiH YKPaiHu
Ha J0CTyn 10 my0aiuHol ingopmauii , 110 3HAXOAMTHCH Y BOJIOAIHHI 3aK/1a1iB

1. ITyGniyna indopmalisg 3aKiany — 1e BiioOpaxeHa Ta 3aJOKyMEHTOBaHa OyIb-SIKUMU
3acobamMu Ta Ha Oyap-sIKMX HOCISX iH(popMaris, mo Oyia oTpumMaHa abo CTBOpEHa B TpoIeci
BUKOHAHHS 3aKJIaJIOM CBOiX OOOB'SI3KiB, Mepen0aYeHuX YMHHUM 3aKOHOIABCTBOM, a00 siKa
3HAXOIUTHCS y BOJIOJIHHI 3aKJIady.

2. 3akimagu € pO3NOPSIAHUKAMHI iHdopmarrii, SIKI HE3aJIEIKHO BIJ
HOPMaTHBHO-TIPABOBOTO aKTa, HA TIJICTaBl SKOTO BOHU MIIOTh, IPHU BUPIIICHHI MUTAHb 100
noctyny 1o iHdopmanii MarTh kepyBaTucs 3akoHoM Ykpainu «IIpo moctynm go myOmiunHOl
iHpopMaii» (gani — 3aKOHOM).

3. 3aKOH He MOIIMPIOETHCS HAa BIJHOCHMHM LIOAO OTpUMaHHs 1H(opMmalii 3akiagamMu
IpY 3A1CHEHHI HUMU CBOIX (D)YHKIIIH, a TAKOX HAa BIIHOCHHHU y c(epi 3BepHEHb I'POMAJISH, SKi
PETYIIOIOTHCS CTICIiaTbHIM 3aKOHOM.

4. Noctyn no myonivHOi iHGOpMaIlii 3aKkIaiB 3A1HCHIOETHCS HAa TTPHHIIAIIAX



1) mpo3opocTi Ta BIAKPUTOCTI AisTBHOCTI 3aKIIa/IiB;

2) BUIbHOTO  OTPUMAaHHS, TOUIMPEHHS Ta OyAb-KOr0 1HIIOTO BHUKOPHCTAHHSA
iH(popMartii, mo Oyna HagaHa abo OMPUITIOMHEHA 3aKJIaJ oM, KpIM OOMEKeHb, BCTAHOBICHUX
3aKOHOM;

3) piBHONPABHOCTI, HE3aJEKHO BiJl O3HAK PACH, MOJITHYHUX, PENIriHHUX Ta IHIIMX
MepeKOHaHb, CTaTi, €THIYHOTO Ta COIAJIBHOTO ITOXO/PKCHHS, MAaiHOBOTO CTaHy, MICIlI
NPO’KUBAHHS, MOBHUX a00 1HIIUX O3HAK.

5. doctym no indopmMartii 3akaagiB 3a0€3MeuyeThCs MUISIXOM:

1) cucreMaTH4HOTO Ta ONEPAaTHMBHOTO ONpPUIOAHEHHs i1H(opMmalii: B odimiiHuX
JNPYKOBaHUX BHUJAHHAX; Ha o(iuiiHUX BeO-caliTax B Mepexi IHTepHeT; Ha iH(pOpMaLiHHUX
cTeHaax; OyIb-SKUM IHITUM CTIIOCOO0M;

2) HagaHHs 1HQOpMalii 3a 3anUTaMu Ha 1HGOpMaIIiIo.

6. Indopmariiero 3aknany 3 oOMekeHUM JIOCTynoM €: 1) koHpineHmiHa iHQOpMalTis;
2) TaemHa iH(oOpMais; 3) ciayk60Ba iHpopMaIis.

7. OOMexeHHs JoCTyIy 110 iH(hopMalii 311HCHIOETHCS BUKIIOYHO JUIS:

1) oxopoHU 37M0pOB'SE YYaCHUKIB OCBITHBOTO TIPOLIECY, Ul 3aXUCTy iX pemyTairii abo
IHIIKX MpaB, AJIs 3a00IraHHs PO3roJOIIEHHIO iHpOpMaIllii, onepkaHoi KOH(p1ACHIIHHO;

2) Hepo3roJjomeHHs 1HQopMalii, sfKa MOX€E 3aBJaTH ICTOTHOI IIKOJU 1HTEpecam
y4acCHHMKaM OCBITHBOTO IIPOLIECY.

8. [ndopmarisi 3 OOMEKEHHM JOCTYIIOM Ma€ HAIABaTHCS 3aKJIaJioM, SIKIIO BiH
IPaBOMIPHO ONIPHJIIOIHUB 11 paHile.

9. Indpopmariiss 3 0oOMEXEHHUM AOCTYIIOM Ma€ HaJaBaTUCS 3aKiIaJoM, SIKII0 HEMae
3aKOHHUX MIJICTaB /Il OOMEKEHHs y TOCTYII JI0 Takol iHpopMarlii, AKi iCHyBaJlu paHille.

10. He Moxe Oytu oOMexeHO JoCTyn [0 1Hopmalii Mnpo po3HOPSIKEHHS
OIOPKETHUMHU  KOLUTaMM, BOJIOJIHHS, KOPUCTYBAaHHS 4YHM PO3NOPSAIDKEHHS JepKaBHUM,
KOMYHaJIbHUM MaiHOM, y TOMY YHCJII J10 KON BiANOBIJHUX JOKYMEHTIB, YMOBU OTPUMAHHS
IIMX KOIUTIB UM MaifHa, Mpi3BHINA, IMEeHa, 10 0aTbkoBl (I3MYHMX OCIO Ta HallMEeHyBaHHs
IOPUANYHUX 0C10, SIKI OTpUMAJIX 111 KOIITH a00 MaiHO.

11. OOMmexeHHIO A0CTyIy miansrae iHdopmariis, a He JOKYMEHT. SIKIIO JOKyMEHT
MICTUTh 1H(pOpMAII0 3 0OMEXEHUM JO0CTYIIOM, JJIsi 03HAHOMJIEHHS HAJaeThCs 1H(OpMallis,
JOCTYT JI0 SIKOi HEOOMEKEHUH.

12. Kouginenuiitna indopmaris — iHpopmaliis, JOCTyI 10 SIKOi 0OMeXeHO (I3UUHOI0
a00 IOPUANYHOI0 0C00010, KPIM 3aKJIa/liB, Ta KA MOXKE MOIMIUPIOBATUCS Y BU3HAYCHOMY HUMHU
HOPSAIKY 3a IXHIM Oa’kaHHSM BIJIOBIAHO /10 NiepeadaueHnX HUMHU YMOB.

3aknanu, SKi BOJOMIIOTH KOHQIAEHINITHOW iH(OpMAIli€l0, MOXYTh MOIIMPIOBATH il
JHIIe 3a 3rof0k0 0cCi0, sSKi OOMEXWIHM TocTym 10 iH(opMarii, a 3a BIICYTHOCTI Takoi
3rofyl — JIUIIIE B 1HTEpecax HaIllOHaIbHOI Oe3MeKH, EKOHOMIYHOro J00poOyTy Ta mpaB
JFOJTHH.

13. Taemna iHopMmalis — iHpopMallis, PO3TONOMIEHHS SKOi MOXE 3aBJIaTH IIKOIW
0c00i, CyCHiIBCTBY 1 AepkaBi. TaeMHOIO BU3HAEThCA iHGOpMALs, SIKa MICTUTH JEPXKABHY,
npocdeciiiny, OaHKIBCbKY TAa€MHHUIIO, TAEMHUIIO JOCYIOBOTO pO3CIIAyBaHHS Ta IHIIY
nepenoayeHy 3aKOHOM TAEMHULIIO.

14. 1o cmy»60B01 MOKe HajIeKaTH Taka iH(pOpMaIis:



1) mo MICTUTBbCA B JOKYMEHTAaxX 3aKJajiB, SIKI CTAHOBJIATH BHYTPIIIHIO CIYXOOBY
KOPECTIOH/ICHIIII0, JTOTIOBIAHI 3amUCKH, PEKOMEHJallli, SKIIO BOHHU IOB'SI3aHI 3 PO3POOKOIO
HampsiMy JIsJIbHOCTI 3akjiany abo 3iCHEHHSM KOHTPOJBHMX, HAIISIOBHX (YHKIIH
JEp’KaBHUMHU OpraHamH, TMpOLECOM MPUHHATTA pilleHb 1 NepeayloTh IyOoniyHOMY
00roBOpEHHIO Ta/ab0 MPUHHATTIO PIIICHb;

2) 310paHa B TIpoOIIECi OMEPaTUBHO-PO3IIYKOBOI, KOHTPPO3BIAYyBAIBHOI JISUTBHOCTI, Y
cthepi 000poHHU KpaiHu, sIKYy HE BITHECEHO 10 Jep>KaBHOT TAEMHHUIII.

JlokymeHTam, MmO MICTATh 1H(OpMaIlito, siKa CTAaHOBUTH CIY>KOOBY 1H(OpMAIIifO,
MIPUCBOIOETHCS TPUQ «JUIS CITY>)KOOBOTO KOPUCTYBAHHSI.

[lepenik BiAOMOCTEH, IIO CTAHOBIATH CIIY:KOOBY 1H(OpMaIil0, SIKUH CKIAAA€ThCs
Jep’KaBHUMHU OpraHaMM, OpraHaMy MICIIEBOIO CaMOBpSAIYBaHHS, IHIIMMH Cy0'€eKTaMu
BJIaJIHUX TOBHOBa)XE€Hb, Y TOMY 4YMCJIi HAa BUKOHAHHS JEJIErOBaHUX IMOBHOBA)KEHb, HE MOXKE
OyTH OOMEKEHUM Y JIOCTYIIL.

15. KoxxHuii y9aCHUK OCBITHHOTO MPOIIECY MA€ MPaBO:

1)3naru y mnepiox 30upaHHs iHoOpMarii, aje OO MO4yaTrKy ii BUKOPUCTAHHS, SKi
BIJOMOCTI PO HBOTO Ta 3 SIKOIO METOK 30UparoThCsl, K, KUM 1 3 KOO METOI0 BOHH
BUKOPHCTOBYIOTbCS, IE€PENAlOTbC YW TOIMIMPIOIOTHCS, KpIM BHUIAJKIB, BCTAHOBJIEHUX
3aKOHOM;

2) noctyny 10 iHpopmalLii Ipo HbOTO, siKa 30UpaeThCs Ta 30epiraeThes;

3) BUMaratd BHIpPABICHHS HETOYHOI, HEMOBHOI, 3acTapiuioi iH(opmMmalii mpo cebde,
3HULICHHS 1H(opMarlii nmpo cede, 30MpaHHs, BUKOPUCTAHHS YU 30epiraHHs K01 311HCHIOETHCS
3 MOPYUICHHSIM BUMOT 3aKOHY;

4) Ha o3HAMlOMJIEHHS 3a pIIIEHHSAM Ccydy 3 1H(GOpMALi€ NPO IHIIMX OCi0, AKIIO Le
HEOoOX1THO JUIs peai3alii Ta 3aXUCTy [paB Ta 3aKOHHUX 1IHTEPECIB;

5) Ha BINIIKOAYBAaHHS WIKOAM Yy pa3l PO3KPUTTA iHoOpMauii mpo I ocody 3
MOPYIICHHSM BHMOT, BU3HAYCHUX 3aKOHOM.

16. O6¢csr inpopmarii npo ocoOy, 1o 30UpaeThes, 30epiracTbcs 1 BUKOPUCTOBYETHCS
3aKJIaJIOM, Ma€ OyTH MaKCHMaJbHO OOMEKEHHM i BUKOPHCTOBYBATHCS JIMIIE 3 METOIO Ta Y
CIIoCi0, BU3HAYEHNH 3aKOHOM.

17. 3aknaau, sKi BOJIOAIIOTH 1H(MOPMAIEID TPO YYACHHUKIB OCBITHBOTO IPOIIECY,
3000B's13aHi:

1) HagaBaTu M Oe3MepelKkoqHO 1 OE3KOIITOBHO 1H(pOpMAILiO, KA IX CTOCY€EThCA, KPIM
BUIAJIKIB, Eepe0ayYeHUX 3aKOHOM;

2) BUKOPUCTOBYBATH ii JIMILIE 3 METOIO Ta y CIOCIO, BU3HAYEHUI 3aKOHOM;

3) BKMBATH 3axOJiB IIOJAO YHEMOJMIJIMBJICHHS HECaHKI[IOHOBAHOTO JOCTYIY IO Hel
IHIINAX 0Ci0;

4) BUNpABISITH HETOUHY Ta 3acTapiiry iHdopmamiro mpo ocid camocTiiiHO abo Ha
BHUMOTY 0C10, IKHX BOHA CTOCY€ETHCS.

18. 36epiranns iHpopmaiii npo ocoOy HEe TOBUHHO TPUBATH JIOBIIE, HIXK 11€ HEOOXiTHO
JUTSL TOCSITHEHHST METH, 3217151 SIKOi 1151 iH(popMaItist 30upanacs.

19. BinmoBa 0cob6i B goctymi g0 iHdopMalii mpo Hei, MPUXOBYBaHHS, HE3aKOHHE
30upaHHs, BAKOPUCTAHHS, 30€piraHHs YM MOIUPEHHS iHPOpMAaIlii MOXKYTh OyTH OCKap KeHi.

20. ITy6niyna indopmanis y (opmi BIIKpUTHX AaHHUX — e MyOniyHa iHdopmaris y
(dhopmari, 0 103BOJISIE 11 aBTOMATH30BaHE OOPOOJICHHS SIICKTPOHHUMH 3aC00aMHu, BUTBHUH Ta



0e301ulaTHUN JTOCTYyN 10 Hei, a TakoX ii Mojajbllleé BUKOPUCTAHHS. 3aKiagu 3000B’s3aHi
HaJaBaTu MyOniuyHy iHpopMalito y ¢Gopmi BIAKPUTHX AAHUX Ha 3aMT, ONPUIIIOIHIOBATH 1
peryJsipHO OHOBIIOBATH 11 Ha CBOiX BeO-caifrax. [lyOmiyHa iHpoOpMaris y GopMi BIIKPUTHX
JAHUX € TO3BOJICHOIO /IS i1 MOAABIIOTO BITbHOTO BUKOPHUCTAHHS Ta MOITUPECHHS.

21. bynp-sxka ocoba MoXke BUIBHO KOIIOBAaTH, IyOJiKyBaTH, TOIIMPIOBATH,
BUKOPUCTOBYBATH, Y TOMY UYHCJI1 B KOMEPUINHHUX LIAX, y OEJHAHHI 3 1HIIOK 1H(OpPMAIIIEI0
abo HUIAXOM BKJIIOYEHHS /0 CKJIaay BJIACHOTO MPOIYKTY, MyOniuHy iH(opmarito y dopmi
BIJIKDUTHX JaHUX 3 000B’SI3KOBUM IOCHJIAHHSM Ha JDKEPEJIO OTPUMaHHSA Takoi iHdopmarrii.

22. IlybmiyHa 1iHdoOpMalis, II0 MICTUTh MEpCOHANbHI JaHi (i3u4HOI 0co0H,
OTIPUITIOTHIOETHCS. Ta HAJAETHCA HA 3amuT y (GopMi BIAKPUTUX JAHUX Y pa3l JoJep:KaHHS
OJIHI€T 3 TAKUX YMOB:

1) mepcoHanbH1 1aHi 3HEOCOOJICHI Ta 3axXUIIeH] BiAMOBIAHO A0 3akoHy Ykpainu «IIpo
3aXUCT MEPCOHANBHUX JaHUX»;

2) (i3uuHI ocobu (cy0’€KTH JaHUX), IEPCOHAIbHI JaHl AKUX MICTIThCS B 1HGopMalii
y GopMi BIIKpUTHX AAHUX, HAJAIU CBOIO 3TO/Y HA MOLIUPEHHS TAKUX JAAHUX BIAMOBIAHO 10
3akony Ykpainu «IIpo 3axucT nepcoHanbHUX JaHUX»;

3) HaaHHA YM ONPIIIIOHEHHA Takoi iH(popmalii nependadyeHo 3aKOHOM;

4) oOMexeHHsT JOCTymy A0 Takoi 1Hopmarii (BiiHeceHHd ii A0 iHdopmarii 3
00MEKEHUM JI0CTYIIOM) 3a00pOHEHO 3aKOHOM.

23. [locamoBi Ta ciyx00BI 0cOOM HE MIIJIATAIOTh IOPUIWYHINA BiAMOBIAATBHOCTI,
HE3Ba)KAl0OUM Ha TMOpPYLIEHHS CBOiX OOOB'SI3KIB, 3a pO3TOJOUICHHs 1H(OpMaLii Mmpo
MIPaBOTIOPYIICHHS a00 BIJIOMOCTEH, IO CTOCYIOTHCS CEPHO3HOI 3arpo3u 370pOB'I0 un Oe3melri
IpPOMAJIsiH, JOBKULIIO, SIKIIO 0co0a HpU LIbOMY KepyBanacs I0OpHMMHM HaMipaMH Ta Mala
OOTpyHTOBaHE MEpEeKOHaHHsS, 10 1HGOpMAIlisl € TOCTOBIPHOIO, a TAKOX MICTUTH JOKa3u
IpaBONOpyIIEHHsT a00 CTOCYETbCS ICTOTHOI 3arpo3u 310pOB'T0 4M Oe3meli TIpoMajisH,
JIOBKIJIJIIO.

24. Cy6'exTamMu BiTHOCHH Yy cepi JocTymy J10 myOniqHOol iHpopMaliii €:

1) 3anuTtyBaul iHpopManii — pi3uuHi, OpPUIUYHI 0COOM, O0'€lHaHHA TpoMasH Oe3
cTarycy IOpUAUYHOI 0c0o0H, KpiM Cy0'€KTiB BIaJHUX TOBHOBAXKCHb;

2) po3NOpSAHUKY 1HPOpMaIlii;

3) cTpyKTypHHI mifpo3ain abo BiAMOBigalbHA 0c00a 3 MUTaHb JOCTYIY JI0 ITyOIIYHOT
1H(popMallli pO3NOPSIAHKKIB 1HPOpMAILI.

25. 3aknaau 3000B'A3aHi:

1) ompuimonHtoBatr  iHdopMariiro, nependadeny crarrero 30 3akoHy Ykpainu «IIpo
OCBITY»;

2) cucteMaTuyHoO BecTH OOJMIK TOKYMEHTIB, 1[0 3HAXOAAThCS B iIXHbOMY BOJIOAIHHI;

3) BecTu 00K 3aNUTIB Ha 1H(OPMAIlito;

4) BU3HAYaTU CrHemiajibHI Micls i poOOTH 3aMMUTyBadiB 3 JOKYMEHTAMHU YH 1X
KOMISIMM, a TaKOX HaJaBaTH IMPaBO 3alHUTyBayaM pOOUTH BUIIMCKU 3 HUX, doTorpadyati,
KOITIFOBaTH, CKaHyBaTH X, 3alMCyBaTH Ha Oy/ib-sKi HOCIi iH(opMmarii Tomio;

5) Maru crenianbHi CTPYKTYPHI MiAPO3Iiiu ad0 MpU3HAYaTH BiIMOBIAAIBHUX OCI0 AMs
3a0e3neueHHs JOCTYITy 3aluTyBadiB 10 iHpOpMaIii Ta onputonHeHHs iH(opMmartii;
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6) HaaBaTU Ta ONPWIIOJHIOBATH JOCTOBIPHY, TOUHY Ta MOBHY 1H(POPMALIiIO, & TAKOXK Y
pasi moTpebu mepeBipsATH MPABWIBHICTh Ta 00’ €KTHUBHICTh HAJaHOT 1H(GOpPMAIIil 1 OHOBJIIOBATH
OTIPHJTIOIHEHY 1H(pOPMALLiFO.

3akmaan GopMyIOTh BIIKPHTI Ta 3aTaAJIbBHOAOCTYITHI pecypcH 3 iHGOPMAIII€r0 TIPO CBOIO
JISUTBHICTh Ta ONPWIIOAHIOITH Taky iHgopmanito. Jloctyn no Takoi iHdopmamii ocié 3
MOPYIICHHSIM 30py MOXe 3a0e31euyBaTHCs B Pi3HUX (OopMax Ta 3 ypaxyBaHHIM MOXIJIUBOCTEH
3aKJIaay OCBITH.

26. 3akaaM, O MArOTh JIICH31I0 Ha MPOBAKEHHS OCBITHBOI JTisSTILHOCTI, 3000B’s13aH1
3a0e3neuyBaTH Ha CBOiX BeO-caifitax (y pasi iX BiICYTHOCTI —Ha BeO-caliTax CBOiX
3aCHOBHUKIB) BIIKPUTUH AOCTYII 0 Takoi iH(opmarlii Ta JOKYMEHTIB:

1) craryt 3aknany;

2) minen3ii Ha MPOBaKEHHS OCBITHBOI JiSUTBHOCTI;

3) CTpyKTypa Ta OpraHu YIpaBIlliHHS 3aKJIaJy;

4) KaApOBUI CKJIAJT 3aKJIaay 3T1THO 3 JICH3IMHUMH YMOBaMU;

5) OCBITHI TIporpamu, IO Peasi3yloThCs y 3aKiaji, Ta MEePENTiK OCBITHIX KOMIIOHEHTIB,
110 niepeadaveHi BiIMOBIAHOI OCBITHBHOIO IPOTPaMOI0;

6) TepuTOpis 00CITyrOByBaHHS, 3aKPITUICHA 3a 3aKJIaJIOM HOTO 3aCHOBHUKOM;
7) niteH30BaHMM 00CSAT Ta (paKTUYHA KUIBKICTh OC10, sIKI HABYAIOTHCS Y 3aKIall;
8) MoBa (MOBH) OCBITHROTO IPOLIECY;

9) HasBHICTP BAaKAHTHUX IIOCAJ, TMOPSAIOK 1 YMOBHU IPOBEICHHS KOHKYpCYy Ha iX
3amiiieHHs (y pa3l oro npoBeIeHHs);

10) marepiaJibHO-TEXHIYHE 3a0€3MEUCHHS 3aKIaay (3TiHO 3 JTIICH3IHHUMU YMOBaMH );

11) HasiBHICTh T'YPTOXKUTKIB Ta BUIBHUX MICILIb Y HUX, PO3MIp IUIaTH 33 IPOXKUBAHHS (32
HasIBHOCTI);

12) pe3ynbTaTé MOHITOPUHTY SIKOCTI OCBITH;
13) piuHuii 3BIT PO AISAIBHICTD 3aKJIaay;
14) npaBuiia npuiiomMy 10 3aKJIamy;

15) yMOBH NIOCTYMHOCTI 3akiiagy [jsi HaBYaHHS OCi0 3 OCOONMBHMMHU OCBITHIMHU
norpebamu;

16) po3mip miaTu 3a HaBYaHHS 3700yBaviB OCBITH (32 HASBHOCTI);

17) nepenik 10JaTKOBUX OCBITHIX Ta 1HIIKX MOCIYT, iX BapTICTh, MOPSI0K HAJAHHS Ta
OILIaTH;

18) mpaBuia moBeniHKHU 3700yBava OCBITH y 3aKJIa/ll;

19) nan 3axofiB, CIPSIMOBAHUX HA 3aMO0IraHHS Ta MPOTUAIIO OyTHTY (IEKYBAaHHIO) Y
3aKIal;

20) mopsiIOK TIOJIAaHHS Ta PO3TIALY (3 MOTPUMaHHSAM KOH(IACHIIIHHOCTI) 3asB MPO
BUNIAIKK OyJTiHTY (IIbKYBaHHS) y 3aKJIai;

21) mopsiAok pearyBaHHS Ha JOBEACHI BUIAIKW OymiHTY (IIbKYBaHHS) y 3aKjiaji Ta
BIZIMOBIANIBHICTH OCi0, MPUYETHUX A0 OymiHTY (IIbKYBaHHS);



22) inma indopmaris, M0 ONPUIIOJHIOETHCSA 32 PILICHHSAM 3aKjaay ado Ha BUMOTY
3aKOHO/IaBCTBA.

3aknany, MO OTPUMYIOTH TyONiYHI KOINTH, Ta iX 3aCHOBHHKH 3000B’si3aHi
OTIPWJTIOJHIOBATH Ha CBOiX BeO-caliTax KomTopuc i (piHAHCOBUH 3BIT MPO HAJAXOHKCHHS Ta
BUKOPHCTaHHS BCIX OTPHMMAaHUX KOIITIB, iHPOPMAIIIO MPO MEpetiK TOBapiB, poOiT 1 MOCIYT,
OTpHMaHUX SK OJarofiifHa Jomomora, i3 3a3HAYEHHSM IX BapTOCTi, a TaKOX PO KOIITH,
OTpHMaHi 3 IHIIUX JKepe, He 3a00pOHEHUX 3aKOHOJABCTBOM.

[ndopmariiss Ta AOKYMEHTH NPO HAJIXOPKEHHS MyONIYHMX KOILITIB, SKIIO BOHU HE
BiJTHECEH1 /10 Kareropii iHdopMalli 3 0OMEKEHUM JTOCTYIIOM, PO3MILIYIOThCS AJIs BIIKPUTOTO
JIOCTYIly HE Mi3HilIe HDK yepe3 JIecATh poOOUMX THIB 3 THS 1X 3aTBEPKEHHS Y BHECEHHS
3MiH [0 HUX, AKIIO 1HIIIE HE BU3HAYEHO 3aKOHOM.

[epenix momarkoBoi iHpopMalii, 060B’SI3KOBOT Il ONPUITIOJHEHHS 3aKJIaJaMH, MOXe
BU3HAYATHCS CTICI[IaIbHIMH 3aKOHAMH.

27. Indopmauis, nepeadaueHa MyHKTOM 26, miaisrae 000B'I3KOBOMY ONPUITIOIHEHHIO
Ha BeO-caiiTl 3aKiaay HEBIOKIAJHO, aje He Mi3HIIIe M'ATH POOOYHX JHIB 3 IHS 3aTBEPIKCHHS
ToKyMeHTa. Taka iH(oOpMarlliss ONPUIIOAHIOETHCA 13 3a3HAYCHHSM JaTH OINPIIIIOIHEHHS
JIOKYMEHTA 1 1aTh

28. HeBiaknagHoMy ONPUITIOAHEHHIO MijsTae Oymab-ska iHpopMallis mpo (GakTd, 1o
3arpoXKyl0Th JKUTTIO, 370pOB'I0 Ta/abo MaiiHy oci0, 1 HpO 3aX0[au, fKi 3aCTOCOBYIOTHCS Y
3B'SI3KY 3 LIUM.

29. KepiBHHK 3aKja/y BiAMOBiZa€ 3a 3a0€3MeueHHs MisTTbHOCTI BIAMOBIATBHOI 0COOU
3 MHATaHb JOCTyMy A0 IyOmiyHoi iH(opmallli 3akiamy, BIAMOBIAAIBHUX 3a ONpPAIFOBAHHS,
CUCTEMAaTHU3allil0, aHalli3 Ta KOHTPOJIb IIOA0 33J0BOJICHHS 3aMUTy Ha iH(OpMallilo, HaJaHHS
KOHCYyJbTalId miJl 4yac o(QOpMJIEHHS 3allUTy, a TaKOX 3a ONPUJIIOAHEHHS iH(opMalii,
nepenoaYeHol UM 3aKOHOM.

3anuT, 1m0 MPOUIIOB PEECTPALII0 B YCTAHOBICHOMY 3aKJIaJ0M MOPSIIKY, 00pOOIsSETHCS
BIZIMOBIJAIBHUMH 0CO0aMHM 3 MUTaHb JOCTYITY 10 IyOi4Ho1 iH(opMmartii.

30. [lapnaMeHTCbKHIT KOHTpPOJIb 3a JOTPUMAaHHSM IIpaBa JIIOAMHM Ha JOCTYyI J10
iHpopmarii 37iiicHIOeThCST YIOBHOBaXeHUM BepxoBHoi Panm VYkpainu 3 npaB JHOIuHH,
TUMYAaCOBUMHU CHIIYUMHU KoMiciiMu BepxoBHoi Panm VYkpainu, HaponHuMu nemytaTtaMu
VYKkpainu.

31. I'poMancekuil KOHTPOJIb 3a 3a0€3MEUEHHAM 3aKJIaJaMH JOCTYNy 10 IyOJaidHOi
iH(popMarIlii 3IIACHIOETBCS JAeMyTaTaMH MICIEBUX paj, TPOMaJCHKHUMH OpraHi3allismu,
TPOMAJICEKUMH  PaJlaMd, TPOMaJsTHAMH OCOOHMCTO TIUISXOM IPOBEICHHS BiAMOBIIHIX
IPOMAJICBKHX CITyXaHb, TPOMAJICHKOI €KCIIEPTHU3H TOIIO.

32. Jlep>kaBHUI KOHTpPOJIb 3a 3a0€3MEUEeHHSM 3aKjaJaMH JOCTYyIy A0 1HQopmamii
3MIACHIOETHCS BIAMOBIIHO JI0 3aKOHY.

33. [y 3a0e3nedeHHs 30epexeHHs Ta TOCTYILy 110 IMyOIigHOo1 iHpopMaIlii JOKyMEHTH,
10 3HAXOJATHCS Y 3aKjajax, MiIAraloTh 000B'I3KOBIM peecTpallii B cUcTeMi 00JiKy 3aKiany,
B T. 4. Y HOMEHKJIATypi.

34. 3anuT Ha iHQOpMaIllo —Ile NpOXaHHA OcCOoOM [0 3aKjiaay HagaTh MyOIiuHy
iH(pOopMaIlito, MO0 3HAXOMUTHCS y HOro BOJOAIHHI. 3aMUTyBad Ma€ IMPaBO 3BEPHYTHCS IO
3aKiaay 13 3amuToM Ha iH(opMallilo He3aJeKHO BiJl TOTO, CTOCYEThCS Iis iH(opMalis Horo
0COo0MCTO UM Hi, 0€3 TOSICHEHHS IPUYHHU TIO/IaHHS 3aITHTY.

35.3anuT Ha iHdopMmaIlilo Moxe OyTH IHAMBIAyadbHHUM a00 KOJEKTUBHHMM. 3alUTH
MOXYTh TIOJIaBaTUCSl B YCHii, MUCHMOBIH YW iHIIIKA ¢opmi (MOmTor0, (hakcoMm, TeaePOoHOM,



€JIGKTPOHHOIO TIOIITOI0) Ha BUOip 3amuTyBauya. [IMCHbMOBHUII 3alUT MOAAETHCS y TOBUIBHIN
dhopmi.
36. 3anuT Ha iH(pOPMALIiIO MAE MICTUTH:

1) iM's (HaliMeHyBaHHS) 3alMTyBaya, IOILTOBY aJpecy abo ajpecy eJIeKTPOHHOI
HOUITH, a TAKOXX HOMEP 3ac00y 3B'SI3KY, SKIIO TAKHH €;

2) 3aranbHUM onuc iHGopMalii a0 BUJ, Ha3BY, PEKBI3UTU YU 3MICT JOKYMEHTA, L1070
SIKOTO 3pOOJICHO 3aMMT, SKIIO 3alUTyBavy 1€ BiZJOMO;

3) mianuc 1 Jaty 3a yMOBH IO/IaHHS 3allUTY B MMUCBMOBIH opmi.

37.Y pa3i SKIIO 3 MOBaXHUX NMPHUUYUH (1HBaJIIAHICTH, OOMEXeH1 (Pi3UuHI MOXKIMBOCTI
TOIIIO) 0co0a HEe MOXKE MOIaTH MMCHMOBHI 3aIUT, HOro Mae 0()OPMUTH BIAMOBIaIbHA 0c00a 3
IOUTaHb JIOCTYIy 10 MyOmiuHoi iH(popMaii, 0OOB'A3KOBO 3a3HAYMBIIM B 3alUTI CBOE 1M's,
KOHTaKTHHUH Tene(dOoH, Ta HaJAaTH KO0 3amuTy 0c001, siKa oro rmojaana.

38. 3axyaz Mae HaJaTH BIJIMOBIIb HA 3aMIUT HA 1HPOPMAIIIIO HE Mi3HIIIe M'ITH POOOUHUX
TTHIB 3 JTHSI OTPUMAaHHS 3aITUTY.

39.V pa3i ko 3amuT Ha iH(OpMAaIilo CcTocyeThecs iHoOpMalii, HeoOXimHOi s
3aXUCTY >KUTTS 4M CBOOOAM 0OCOOHM, IIOJ0 CTaHy JOBKUWLISA, SIKOCTI Xap4OBUX MPOIYKTIB 1
npeaMeTiB  1moOyTy, aBapiid, KatacTpod, HeOE3MEeYHMX MPHUPOAHMUX SBHUI] Ta IHIIUX
HaJ3BUYAHUX MOJIH, 10 cTamucs abo MOXYThb CTaTHCh 1 3arpOXKYIOTh Oe3Melll TpoMaJsH,
BiZINOBiIb Mae OyTH HajaHa He mi3HilIe 48 roAuH 3 THSA OTpUMaHHs 3anuty. KiionoranHs npo
TEPMIHOBE OIPAIIOBAHHS 3allUTy Ma€e OyTU OOIPYHTOBAaHUM.

40.Y pasi KOO0 3alUT CTOCYETbCS HAJAaHHS BEJIUMKOro o0csry iHdopmamii abo
notpelye momryky iH(opmarili cepes 3Ha4HOI KUTBKOCTI JaHMX, 3aKJIaJ MOXE MPOJOBKUTH
CTPOK po3msiny 3anuty 10 20 poOoyux AHIB 3 OOIPYHTYBaHHSM TaKoro MpopomxeHHs. I1po
IPOJIOBKEHHS CTPOKY 3aKJjaj MOBIJOMJISIE 3allUTyBaya y MUCbMOBIN (OpMI HE Mi3HiIIe I'ATH
poOOYMX JHIB 3 IHS OTPUMAHHS 3aIlUTY.

41. Indopmariist Ha 3aNUT HAJAETbCS OE3KOIITOBHO. Y pa3l, SKIIO 3a/I0BOJICHHS 3aIUTY
Ha iH(dopmamio nependayae BUTOTOBJICHHS KOMii JOKyMEHTIB oOcsirom Oumbmr sik 10
CTOPIHOK, 3amuTyBau 3000B'I3aHMN BIAIIKOAYBaTH ()aKTUYHI BUTpPATH Ha KOIIIOBAHHA Ta

APYK.

Po3mip (axTHuHUX BUTpAT BU3HAYAETHCS BIAMOBIIHUM 3aKJIAJOM Ha KOMIIOBAaHHS Ta
JpyK y MeXax TpaHMYHMX HOPM, BCTAHOBJEHUX mocTaHoBoro Kabinetry MiHicTpiB YkpaiHu
BiA 13 munns 2011 poxy Ne 740 «IIpo 3arBep/KeHHsS T'paHWUYHUX HOpPM BHUTpPAT Ha
KOITFOBaHHS a00 JIpyK JOKYMEHTIB, 1110 Ha/Ial0ThCS 3a 3allUTOM Ha iHpopMaLito». Y pasi SKIIOo
3aKJIaJl HE€ BCTAHOBUB pO3MIpY IJIaTH 3a KOMIiIOBaHHS abo JpyK, 1HQoOpMallis HagaeTbes
0€3KOILTOBHO.

[Ipu HaganHi ocobi iHpopmarii mpo cede Ta iHdopMmarlii, 0 CTAHOBUTH CYCHUTBHUH
1HTepec, I1ara 3a KOMiIOBaHHA Ta JIPyK He CTATYEThCS.

42. 3axyiaJ Ma€ paBo BIIMOBUTH B 3a/10BOJIEHHI 3aIIUTY y TAKUX BUIAJKaX:

1) 3akmag He Bosomie 1 He 3000B's3aHUN BIAMOBIAHO IO HOTO KOMIIETEHIIII,
nepen0aYeHol 3aKOHOIABCTBOM, BOJIOMITH 1H()OPMAIIIEI0, OO0 SIKOi 3pO0JICHO 3aIuT;

2) indopmaris, MO 3aMUTYETHCS, HAICKUTH 10 Kareropii iHdopmarii 3 oOMexeHUM
JOCTYIIOM;

3) oco0a, sika mojaina 3amuT Ha iH(pOpMaIlilo, He OIUIaTUIA mepeadadeHi MyHKToM 41
(hakTHYHI BUTpATH, TTOB's13aHI 3 KOMIIOBAaHHIM a00 JIPYKOM;

4) He JOTPUMAaHO BUMOT JI0 3alIUTY Ha iH(OpMallito, nependayeHuX MyHKToM 36.



43. Bianosiap 3akiany npo Te, o iHpopmalis Moxxe OyTH oiepKaHa 3alUTyBaYeM i3
3arajbHOAOCTYIHUX JDKEpell, ado BIAMOBIJb HE MO CYTI 3alIUTY BBA)KAE€THCS HENPABOMIPHOIO
BIZIMOBOIO B HaJIaHH1 iH(pOpMAILii.

44. 3aknaj, AKui HE BOJOJIE 3aMUTYBaHOO 1H(OpMaIIi€ro, aje TKOMY 3a CTaTycoM abo
XapakTepoM MisUTbHOCTI BigoMo abo Mae OyTH BIiJOMO, XTO HEHO BOJIOJI€, 3000B'S3aHUIA
HaIpaBUTHU 1I€H 3aMUT HAJEKHOMY PO3MOPSAHUKY 1H(OpMAIli 3 OTHOYACHUM MOBIJOMJICHHIM
Opo Le 3amuTyBaya. Y TakoMy pa3l BUIIIK CTPOKY pO3IVIsAY 3amuTy Ha iHQopMarito
MTOYMHAETHCS 3 THS OTPUMAHHS 3aITUTY HAJISKHUM PO3TIOPSTHUKOM.

45.Y BiIMOBI B 33JI0BOJICHHI 3aITUTY Ha iH(pOpMaLlit0 Ma€e OyTH 3a3HAUYEHO:

1) mpi3Buie, iM's, M0 0AaTHKOBI Ta OCaay 0COOH, BIIMOBIAAIBHOT 32 PO3IVISLA 3alUTy Y
3aKIaal;

2) naty BIAMOBU;

3) MOTHBOBaHY MiICTaBy Bi]MOBH;

4) nopsAI0K OCKapKEHHsI BIIMOBH;

5) mianuc.

BinMoBa B 3a710BOJIEHHI 3aMUTy Ha 1H(GOPMAIII0 HAAAE€THCSA B TUCBMOBIH (opMmi.

46. BincTpouka y 3aJ0BOJICHHI 3aluTy Ha iH(OpMAIlil0 JOMYyCKaeThCs y pasi, SKIIO
3anuTyBaHa iHpopMallis He MoXKe OyTH HajlaHa JJIsl 03HaOMJIEHHS B MependayeHl CTPOKH y
pa3l HacTaHHS OOCTaBMH HenepeOOpHOi cwid. PilIeHHs mpo BIACTPOYKY JTOBOAUTHECS [0
BIJJOMa 3alUTyBa4ya y MUCHbMOBIN (popMi 3 PO3'SICHEHHSIM HOPSAKY OCKApKEHHSI MPUHHSATOTO
pillIeHHS.

47.Y pilieHHl Npo BIACTPOYKY B 3aJOBOJICHHI 3allUTy Ha 1H(opmaiiio Mae OyTu
3a3HaYEHO:

1) mpi3Buie, iM's, 10 0ATHKOBI Ta OCaay 0COOH, BIIMOBIAAIBHOT 32 PO3IVISLA 3alUTy Y
3aKIaal;

2) naty HaJICWJIaHHS a00 BpYUYEHHS MOB1JIOMJIEHHS PO BIACTPOUKY;

3) npuurHY, Yy 3B'SI3KYy 3 SKUMH 3alUT Ha iH(opMallio He Moxe OyTH 3a/I0BOJICHUN y
BCTAHOBJICHUH CTPOK;

4) cTpoK, y sikuit Oyzie 3aJI0BOJICHO 3aIlUT;
5) miamnuc.

48. Pitnennst, nii uyu Oe3MisSIIBHICTD 3aKJIaiB MOXKYTh OyTH OCKap»eHi 0 3aCHOBHHKA
3aKjaay, BUIOTO OPTaHy YIPABIIHHS OCBITOIO 200 Cyy.

49. 3anuTyBa4 Ma€ MPaBO OCKAPKUTH:

1) BiIMOBY B 33JJ0OBOJICHHI 3aIUTy Ha iH()OpPMAITitO;

2) BiICTPOYKY 3aJI0BOJICHHS 3alUTY Ha iH()OpMaIliio;
3) HeHaJlaHHA BIATOBII HA 3aITUT Ha 1HGOPMAIIIIO;

4) HagaHHs HEJOCTOBIPHOI a00 HEMOBHOI 1H(OpMAILii;
5) HecBoeuyacHe HaJaHHs iH(oOpMaIlii;

6) HEeBUKOHAHHS 3aKJaZaMu OOOB'S3KY ONPWIIOAHIOBATH i1H(OpMAILI0 HA BIACHOMY
BeO-cailTi;

7) iHmni pimeHHd, Aii yu Oe3MiAIbHICTh 3aKIadiB, 10 MOPYIIMIN 3aKOHHI MpaBa Ta
IHTEepeCH 3anuTyBaya.



50. OckapxeHHs1 pillleHb, Ai 4M Oe3isUIbHOCTI 3aKIaiB J0 Cyay 3H1HMCHIOETHCS
BiamosigHo 10 Koxekey aaMiHICTPATUBHOIO CYIOYMHCTBA YKpaiHH.

51. BignoBiganbHICTh 3a TMOPYIIEHHS 3aKOHOJABCTBA MPO JOCTYI JO MyOmiyHOl
iH(popMalii HecyTb 0COOM, BUHHI Y BUMHEHH1 TaKUX MOPYIICHb:

1) HeHaTaHHS BiATIOBII Ha 3aITUT;

2) HeHaAaHHA 1H(OpMaLii Ha 3aIuT;

3) 6e3miAcTaBHA BiIMOBA Y 33/I0BOJICHHI 3alMUTy Ha iH(OpMAILito;

4) HeonpuiIIOAHEHHS 1HpOpMAIIiT;

5) HamaHHs a00 ONPUITIOHEHHS HEJOCTOBIPHO1, HETOYHO1 200 HETOBHOT 1H(pOpMAIIiT;
6) HecBoeuacHe HaJaHHs iH(popmariii;

7) HEeoOTpyHTOBaHe BigHECEHHs iH(popMalii 10 iHpopMallii 3 0OMEKEHUM JOCTYIIOM;
8) He3ailiicCHeHHs peecTpallii JOKyMEHTIB;

9) HaBMHUCHE NTPUXOBYBaHH: a00 3HUIIEHHS 1HPOPMAIIT YU TOKYMEHTIB.

52. Ocobu, Ha OyMKY SIKMX IXHI IpaBa Ta 3aKOHHI IHTEpECH IMOPYIIEHI 3aKJIaJaMu,
MalTh MPaBO Ha BIINIKOAYBAaHHS MaTepialbHOI Ta MOpAJIbHOI IIKOAM B TOPSIKY,
BU3HAYEHOMY 3aKOHOM.

Honarok 2
no IHctpykuii 3 AUIoBOACTBA B
[Teceupkiit rimHa3i1
(mynkr 1.3 po3ainy 1I)

Kon Hazpa YOI Innexc
01 YHI®IKOBAHA .
CUCTEMA OPTAHIBAIIMHO-PO3MOPA YOI JOKYM
EHTALII
0101 JoxkymeHTanis 3 opraxidanmii Ta npunuHeHHsi AissbHOCTI | CT

IOPUAUYHOL 0CO0H

0101002 | I[TonoxeHHs TPO FOPUIUIHY 0COOY ITFO0

0101004 |IIporokonm 3aranpHUX 300piB  3acHOBHUKIB (ydachukiB) | [1333F00
IOPUUYHOT 0COOHN

0101006 | Crpykrypa i IITaTHAa YHCETHHICTH ClIv
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0101008 KonextuBHuii 10roBip KII
0101009 | IIpaBuna BHYTPIIIHBOTO TPYAOBOTO PO3MOPSAKY IIBTP
0101010 | [ncTpykuis 3 AiIOBOACTBA I
0101011 | Homenkiarypa crpaB HC
0101012 | [TocagoBa iHCTpYyKIis MpalliBHUKA [TITT
0101013 | PoGoua iHCTpYKIIis palliBHUKA PIIT
0101014 | Jopy4eHHs KEPIBHUX OpPraHiB BHUIIOTO PIBHS JIKOBB
0101015 | ITnan poGoTH (IIsITEHOCTI) IOPUIUIHOTI 0COOH ITPIOO
0101016 |IIman poGOTH CTPYKTYpHOTO MiJpo3AiTy kopuaudHoi ocobwu, | [IPCITFOO
BIIIIIEHHS, (UT11, MPEACTaBHUIITBA, KOJET1aIhbHOTO BUKOHABYOTO
(opagdoro) oprany
0101017 | I[1nan pob6oTH mpaliBHUKA ITPII
0101018 | [TomokeHHS PO OPraHi3aIlii0 MPOBEACHHS 3aX01y [1OI13
0101019 | Haka3 (po3mopsKeHHs ) 3 OCHOBHOI JIiSTTBHOCTI H(P)OH
0101021 |Haka3 (po3mopsypkeHHs) 3 aaMmiHicTpatuBHO- rocnogapebkux | H(P)AI'TI
NUTaHb
0101022 | IIportokon 3acimaHHs KoJeriaabHOTO oprany, kowmicii, xkomitery, | I[I3BKOKKPT
po6oyoi rpymnu
0101023 | [IpoTokoi 3araabHUX 300piB TPYAOBOTO KOJICKTHBY [133TK
0101024 | [IpoTokon omepaTUBHOI HApaIu y KepiBHUKA IOPUAUYHOI 0COOU [TOH
0101026 | doroBip rocnogapcbKuii ar
0101027 | doroBip HUBLILHO-TIPABOBUI JL-1T
0101028 | JomoBigHa 3amucka A3
0101029 | [MosicHrOBaJIbHA 3aIUCKa I13
0101030 | JoBigka cy>KOOBOTO XapakTepy JACX
0101031 | Homigka GiorpadiuHOTO XapakTepy JAbX
0101032 | AKT nepeBipku cy0’€KTa TOCIOoAaproBaHHs (HAIPsIMiB PpOOOTH) AIICT
0101033 JloBiznka mepeBipku JI1
0101034 | [Ipumnuc opraHy Aep>kaBHOTO HarIsAY (KOHTPOIIO) I1OJH
0101035 | [lepenaBanbHMIA aKT (PO3MOAUTBYUI GaslaHC) ITA(PB)




0101036 | AxT dikBimariitHo1 komicii (J1ikBigaTopa) FOPUIANIHOT 0COOU AJIKKOO

0101037 | IpuiimanbHO-31aBajbHUN  akT, ckiaageHud y pasi  3minm | [I-3A3K
KepiBHUKA IOPUANYHOT 0co0u

0101038 | [IpuitmanbHO-31aBajbHUil  akT, CckiageHuit y pasi  3minu | [1-3A3IIBO
110CaI0BO1 BIAMOBIIaTIBHOI (MaTepiaibHO BiNOBIJAIBHOT) 0cOOH

0101039 | AKT npo BHITyYEHHS JIJIsl 3HUIIEHHS JOKYMEHTIB, He BHeceHux 1o | AB3/I
HamionansHOTO apxiBHOTO (hOHITY

0101040 | AkT mpo 3HHMINEHHsS 3ilCOBaHMX ONaHKIB HiHHUX manepis, [ A33BIIIH
OJIaHKIB JIOKYMEHTIB CYBOPOi 3BITHOCTI, CIIy’KOOBHX TOCBITYCHb
3BUIBHEHUX MPAIliBHUKIB; IEUATOK 1 IITaMITIB

0101041 | 3BiT po pobOOTY (AISITBHICTH) OPUTUIHOT OCOON 3PIOO

0101042 | 3BiT mpo poOOTY CTPYKTYPHOTO MiApo3ainy ropuandHoi ocodu, | 3PCIIHOO
BIIIIEHHS, (i, MPEACTaBHUIITBA, KOJIET1aIhbHOTO BUKOHABYOTO
(mopamyoro) oprany

0101043 | 3BiT po poboTy MpaliBHUKA 3PII

0101044 | AnamiTi4Ha A0OBiAKA PO poOOTY (HiISUTEHICTB) AJlP

0101045 | AHamiTH4HA AOMOBIAbL PO POOOTY (IISIIBHICTD) AJloP

0101046 | AHamiTHUHUN OIS PO POOOTY (IiSIIBHICTD) AOP

0101047 | Cnyx60BHii TUCT CI

0102 JloxymMeHTallisi 3 KepyBaHHS MEPCOHAJIOM

0102001 3asiBa mpariBHUKa 311

0102002 | 3asBa rpoMagsiHUHA 3

0102003 | [lonanHus Ilo

0102004 | Haka3 (po3nopsipKeHHs) 3 KaJapoBux muTadb (ocobosoro ckiany) | H(P)KII

0102005 | Haka3 (po3nopsakeHHs) Npo NPUHHATTI Ha pOOOTY I1-1

0102006 |Haka3 (posmopspkeHHs) mpo mepeBeneHust (mepemimenns) | H(P)IIII
IpaliBHUKA B MEXaxX OJIHI€T FOPUIMUHOI 0COOH

0102007 | Haka3 (po3noOpsKEHHs) PO CyMiCHHUIITBO H(P)C

0102008 | Haka3 (po3mopsiKeHHs) PO 3BIIBHEHHS 3 poO0TH H(P)3P

0102009 | Haka3 (po3nopsiKeHHs) TIPO aTeCTallilo KaapiB H(P)AK

0102011 |Haxka3 (po3mopsipKeHHs) Ipo NpHCBOEHHS 3BaHb (migsumiends | H(P)II3
paHry, Kareropii, po3psmny)

0102012 |Haka3 (po3nopsypkeHHs) Tpo 3aoxodueHHs (Haropomkenns, | H(P)3

MpeMitOBaHHS)




0102013 | Haka3 (po3nopsakeHHs) PO BCTAHOBJICHHS HAJ0aBOK 1 JOTLIAT H(P)BH/

0102014 | Haka3 (po3mopsKeHHs ) PO HAJaHHS BIAMYCTKH I1-3

0102015 | Haka3 (po3mopsKEeHHS) PO BIAPSAIIKEHHS H(P)B

0102016 | Haka3s (po3nopsiixKeHHs) PO OTOJIOIICHHS I0TaH! H(P)Or[J

0102017 | Haka3 (po3mOps/KEHHS) PO MPUIAHEHHs TPpyaoBoro jorosopy | I1-4
(KOHTpPAKTY)

0102018 | TpymoBuii AOTOBip (KOHTPAKT) TIH(K)

0102019 | TunoBmii JnOroBip mNpo NOBHY iHAWBIAyaneHy MarepiansHy | TAITIIMB
BIATIOBITAJIBHICTH

0102020 | TumoBuii noroBip mpo KosnekTHBHY (OpuragHy) wmarepiansny | TIKMB
BiJIMOBIANIBHICTD

0102021 | OcoboBa kapTKa IMpaliBHUKa I1-2

0102022 | OcoboBuii TUCTOK 3 OOJIKY KaJpiB OJIOK

0102023 | [Tporoko: 3aciaHHsI arecramibHoi  (kBamigikamiitaoi, | TISAK
tapudikaniiHoi) Komicii

0102024 | T padix BiamycTok I'B

0102025 | Kaura o0miky O1aHKIB TPYIOBHX KHIDKOK 1 BKIIQJIMIIIB JI0 HUX I1-9

0102026 | Kaura o0miky pyxy TPYIOBHX KHIIKOK 1 BKJIQIMIIIB 10 HUX I1-10

0102027 | AkT Ha criucaHHs OJaHKIB TPYIOBHX KHIDKOK a6o Bkiuaaumis g0 | ACBTKB
HHUX

0102028 | ABrobGiorpadis ABT

0102029 | XapakTepucruka XK

02 YHI®IKOBAHA CUCTEMA IEPBUHHO- OBJIKOBOI
JAOKYMEHTALII

0201 JoxkymeHnTanis 3 00/1iKy pe3yJbTaTiB iIHBeHTapH3alil

0201001 | I[aBeHTapU3aIliiiHII OITIC OCHOBHUX 3aC001B IHB-1

0201002 | [HBeHTapHU3aIMHUN SPIUK [HB-2

0201003 | [aBeHTapu3aliiiHU ONKC TOBApPHO- MaTepiajJbHUX LIHHOCTEH IHB-3

0201005 | [uBeHTapH3aImiifHUA OMUC TOBapHO- MarepiadbHuMX IiHHOCTEH, | THB-5
NPUIHATUX (31aHUX) HA BiAMOBiIadbHE 30€piraHHs

0202 JokymeHTanist 3 00/1iKy Ta CHUCAHHS OCHOBHHX 32c00iB

0202001 | Akt npuiiMaHHs-niepenadl  (BHYTpPIIIHBOTO  MEPEMIIIEHHS)

OCHOBHUX 3ac00iB




0202002

AKT mpuiiMaHHS-3/1a41 BIPEMOHTOBAaHUX, PEKOHCTPYHOBAaHUX Ta
MOJIEpHI30BaHUX 00’ €KTIB

0202003 | AKT criucaHHSI OCHOBHHUX 3ac001B

0202014 | AT npuiiMaHHS-TIEpeIadi OCHOBHHX 3aC00iB AII-TITO3

0202015 | AKT BHYTpILIHBOTO MEPEMIIlIEHHsI OCHOBHHX 3ac00iB ABIIO3

0202016 | AKT mepemadi Ha PEMOHT, PEKOHCTPYyKMLi0 Ta MozepHizaiito | AIIPPMO3
OCHOBHHUX 3ac001B

0202017 | Akr mpuiiMaHHS BiIPEMOHTOBaHMX, peKoHCTpyioBanux Ta | AIIBPMO3
MOJIEPHI30BaHUX OCHOBHHUX 3aC00iB

0203 JokymeHnTanis 3 00/1iKy MaJOUIHHHUX Ta IIBUIKO3HOUIYBAHUX
npeaMeTiB

0203008 | AkT Ha COHCAaHHA MAaJOIIHHMX Ta IBHAKO3HOmYyBaHux | MII-8
peaMETiB

0205011 | Peectp mpuitmMaHHs-3/1a4i JOKyMEHTIB M-13

0205012 | BimomicTb 0065iKy 3aJIMILKIB MaTepiaiiB Ha CKJIa/l M-14

0205013 | AKT npo npuiiMaHHs yCTaTKyBaHHS M-15

0205014 | AKT npuiiMaHHS-TIEpeadi YCTaTKyBaHHS O MOHTaXy M-15a

0405002 | ITaTtHuii po3nuc p

0405003 | TunoBuii MTAaTHUN PO3IUC THIP

05 VYHI®IKOBAHA CUCTEMA JIOKYMEHTALII 13 IIPALIL
COUIAJIBHUX IIMTAHb 1 COLIAJIBHOI'O 3AXUCTY
HACEJIEHHA

0501002 |[IIporokon 3acimanHs Komicii i3 comiansHoro crpaxysants | IIBKCC(PY)
(piIeHHS YIIOBHOBAXXEHOTO)

06 YHI®IKOBAHA CUCTEMA BYXTAJITEPCbKO-OBJIIKOBOI
JOKYMEHTAILIII

0601 JlokymenTaniss 3 00JiKy BUKOPUCTaHHS poOOYOro uacy Ta
PO3paxyHKiB 13 MpaliBHUKaMHU

0601001 | TaGenpb 06Ky BUKOPUCTAHHS pOOOYOTO yacy I1-5

0601007 | JIucTok Hempaie3naTHOCTI JIH

07 YHIDOIKOBAHA CHUCTEMA JJOKYMEHTALIII 3
[MEHCIMHOI'O ®OHAY

0700003 | doBigka mpo MiATBEPKEHHS HasBHOTO TpymoBoro craxy mis [ AITHTC

NpU3HAUEHHS TeHCli 3a BIACYTHOCTI TpPYyHAOBOi KHIDKKH a0o
BIJIMOBITHUX 3aITUCIB Y HIN




0700004

JloBifika Mpo MiATBEPDKCHHS CTaxky pobotu mis npusHadenus | JAIICP
N1IBIOBOI MEHCIT 32 PaXyHOK KOLITIB MIANPUEMCTB Ta OpraHizauii
3a pe3yJapTaTaMM aTecTalii poOouux Micllb 32 yMOBaMH Ipalli

Honarox 3

1o [HeTpyKITii 3 1UJTOBO/ICTBA
B Ilecenpkiii riMmuasii
(myskT 1.5 pozminy II)

BUMOI'N
110 0(popMIIEHHS PEKBIZUTIB OpraHizaniiHO-po3noOPSAA40i JOKyMeHTalil
Ha3zga Bumoru
Cknan 1 — 300paxenns [epxxaBHoro I'epba Ykpainu, I'epba ABroHomHOi PecmyOniku
PEKBI3UTIB Kpum
JIOKYMEHTIB 2 — 300pakeHHS eMONeMHU IOpUANYHOI 0COOM abo0 TOProBEeNbHOI MapKH IS

TOBapiB 1 MOCITYT)

3 — HaliMeHyBaHHS IOPUAMYHOI 0COOM BUILIOTO PiBHS

4— HaliMeHyBaHHS IOPUIUYHOI 0COOU

5 — HaliMeHyBaHHs CTPYKTYPHOI'O MiJPO3ALTY IOPUIUYHOI 0CO0U
6 — JOBIJIKOBI JIaHi PO IOPUANYHY 0CO0Y

7 — xon ¢popMH JOKyMEHTa

8 — Koz FopUIUYHOT 0COOHN

9 — Ha3Ba BUIy JOKyMEHTa

10 — mara JOKYMEHTa




11 — peecTpaniiinuii iHAEKC TOKyMEHTa

12 — mocusiaHHA Ha peECTpaIliiHUN 1HJIEKC 1 J1aTy JOKYMEHTa, Ha KW Jar0Th
BIIOBIAb

13 — micrie ckiIaeHHs TOKYMEHTa

14 — rpud oOMeKEeHHS JOCTYIy O JOKYMEHTA

15 — agpecar

16 — rpu¢ 3aTBepAKeHHS JOKYMEHTA

17 — pe3omtorist

18 — BizMiTKa PO KOHTPOJIb

19 — 3aroyioBOK 0 TEKCTY IOKYMEHTa

20 — TEeKCT TOKyMEHTa

21 — BiAMITKa PO HASIBHICTH JOJATKIB

22 — miamnmc

23 — BiIOUTOK IEYaTKH

24 — Bi3a IOKyMEHTa

25 — rpud noro/KeHHs (CXBaJICHHS ) TOKyMEHTa

26 — BigMIiTKa PO 3aCBITYCHHS KOIii TOKyMEHTa

27 — BIOMOCTI PO BUKOHABIS JOKYMEHTA

28 — BiMITKa PO 03HAWOMIICHHSA 3 JJOKYMEHTOM

29 — BiAMITKA PO BUKOHAHHSI IOKYMEHTA

30 — BigMiTKa PO HAJIXO/PKEHHS TOKYMEHTa J0 IOPUIMYHOI 0COOH
31 — 3anwmc npo AeprKaBHY PEECTPALIII0

32 — BigMIiTKa PO HASIBHICTh NPUMIPHHUKA 3 TIAIIEPOBUM (EJIEKTPOHHUM) HOCIEM
1HhOopMarii

300pakeHHs Jlo3BoneHO posMimryBatu 300pakeHHs1 JlepkaBHoro repba Ykpainu Ha OmaHkax
JepxaBHOTO JIOKYMEHTIB OpraHiB MICIIEBOTO CaMOBpSAIYBaHHS, a TakoX Ha OJaHKax
I'epba Ykpainu | 10KyMeHTIiB iHIIMX OPUIMYHUX OCi0, JJs1 SIKHX OPraHd MicUeBOro
CAMOBPSIIYBAaHHS € OPraHAMM BMIIOI0 PiBHSI.
3o00paxenns lepba ApronomHoi PecmyOmiku Kpum posminrytoTs Ha OnaHKax
JOKYMEHTIB rOpuandHux oci0 ABtoHomMHOI PecmyOmiku Kpum nume paszom i3
300paskeHHsIM JlepkaBHOTO rep6a YKpaiHu 3rijiHo i3 3aKOHOM YKpaiHu
300pakeHHS 300pakeHHs] eMOneMHu Ha OJJaHKY JTOKYMEHTa He BiJTBOPIOIOTH, SIKIIO Ha OJIaHKY €
eMoOsieMu 300paxeHHsI TepOiB.

He mMoxHa 3aMiHIOBaTH HalMEHYBaHHSI FOPUIAUIHOT 0COOU 300payKEHHIM eMOJIeMH,
HaBITh SIKIIO HaliMEHYBaHHS MOBHICTIO BIATBOPEHO B 300pakeHHi. Lleil pexBi3uT
BUKOPHCTOBYOTB JIMIIIE PA30M i3 HAlMEHYBaHHSM FOPUIHMYHOI OCOOH.

Po3mipu 300paxkeHHs emOneMu HE OOMEXKYIOThCi. PekoMeHIoBaHAa BHCOTa
300pakeHHs] — He Oubma HiX 17 MM.

300pakeHHs] eMOJIEMH PEECTPYIOTh B YCTAHOBIECHOMY 3aKOHOJABCTBOM IMOPSIKY.

Konm opranizarii

[Ipocrasnstore 3a €IPTIOY micns pekBi3UTy IOBIAKOBI JaHi MPO OpraHizaliio
(09)

Hazgpa
FOPUIAYHOT
0CcO0H BHILIOTO
piBHs

HaiimenyBaHHS 10pHIMYHOI 0COOM BHUILIOTO PiBHS 3a3HAYAIOTh CKOPOYEHO. SIKINO
HeMae OQIIIAHOIO CKOPOYEHHS LbOro HalMEHYBaHHS, TO IOro 3a3Ha4aIoTh
MOBHICTIO.

HaiimenyBanHs  OpUIWYHOI OCOOM  BHINOTO  PIBHS
HallMEeHYBaHHS IOPUIMYHOI 0COOM — aBTOpa IOKYMEHTa

PO3MIIIYIOTh  BHUIIE

Hasga 3aknany
OCBITH

Ha3Ba 3akmamy OCBITH —aBTOpa JOKyMEHTAa Ma€ BIJIMIOBIIaTH ITOBHOMY
HallMeHyBaHHIO, 3a3HauYeHOMY Yy cTaryTi (monoxeHHi). Hipkue mOBHOTrO
HalilMEHyBaHHS  (OKpEeMHM PSIKOM y IIEHTpi) pO3MINIYIOTh CKOpPOYEHE

HallMEeHyBaHHS IOPUIUYHOI 0COOM, AKIIO HOoro odimiiHO 3adiKcoBaHO y CTaTyTI
(mostoxkeHH1). CKopoyeHe HaliMeHYBAHHS 323HAYAIOTH V AVKKAX 200 0e3 HHUX.




Y pasi odopmieHHS JOKYMEHTIB, IiJTOTOBICHUX KIJTbKOMAa FOPUIAIYHHMH
ocobamu, iXHE HaWMEHYBAaHHS PO3MINIYIOTh Ha OJHOMY piBHI, a Ha3By BHIY
JTOKyMeHTa — TocepeanHi. JIiBopyd 3a3Ha4aroTh JaTy JOKYMEHTa, MPaBOpyd —
peecTpariiHuil 1HACKC TOKyMeHTa. Y 1IbOMY pa3i 300pakeHHsI repOiB, emOIeM) He
BiATBOPIOIOTH

Haszsa
CTPYKTYPHOTO
i IPO3 LTy
3aKJIay OCBITH

HaiiMeHyBaHHS ~ CTPYyKTypHOTO  TIiJIpO3ALTYy  IOPHOMYHOI 0COOHM, 30Kpema
BIZJOKPEMJIEHOTO ~ CTPYKTYpHOTO  TIAPO3IiTy, 3a3Ha4al0Th y pasi, SKIIO
CTPYKTYPHUH TIAPO3ALJI € aBTOPOM JOKYMEHTa, 1 PO3MINIYIOTh HUKYE
HallMEeHyBaHHS IOPUIUYHOI OCOOH.

Bumorn no HammcaHHA HaliMEHYBaHHS CTPYKTYPHOTO MiAPO3MiTy FOPHINYHOI
ocobu, 30KkpemMa BIIOKPEMIICHOTO MiAPO3/aiiy, yCTaHOBIEHI Haka3oM MiHicTepcTBa

rocTulli YKpaidnu

HoBigkoBi pgaHi | JloBiakoBi gaHi Mpo 3aKiaa MiCTATh:
po 3aKiaj | @ TMIOILITOBY aJIpeECy;
OCBITH ° HOMepH TeedoHiB, (pakciB, TEIEKCIB;

° paxyHKiB y OaHKY;

° aJpecy eNeKTPOHHOI MOIITH, BE0-CalTy TOIIO).

[X po3MilyIOTh HIDKYE HA3BH 3aKJIaly OCBITH 200 CTPYKTYPHOTO i JPO3ILTY
Hazpa Buny 3a3Ha4aoTh Ha OJIAHKY KOHKPETHOTO BUAY JAOKYMEHTA i 3arajJbHOMY OJIaHKY ITiJT
JIOKyMEHTA yac 0GOpMIICHHS DPI3HUX BHUIIB JOKYMEHTIB, OKpIM JHCTIB. BKa3zyloTh TUIbKH B

rapaHTiiHUX.

HasBa Bumy nokymeHTa (Haka3, pilIEHHs, MPOTOKOJI, akT, JOBiAKa, JOMOBIAHA
3anmcka Tomio) apykyerbess BEJIMKVMU JIITEPAMU ta mae BignoBigatu Ha3Bi,
3adikcoBaHiil y mepeniky yHi(iKoBaHMX (OPM IOKYMEHTIB, 3allpOBaKCHUX B
opuAndHIid 0co0i. Takuii mepemik Mae MICTUTH Ha3BU YHiIQIKOBaHUX (GopMm
nokyMmeHTiB 3rigHo 3 JIKV]l Ta Ha3BM IHIIUX JAOKYMEHTIB, IO BiJMOBiAAIOThH
OpraHi3aliiHO-IPAaBOBOMY  CTaTyCcy IOPHAMYHOI 0COOW, 3aKpilUICHOMY B
MOJIO’KEHHI (CTaTyT1).

Ha3By Buay mokyMeHTa Ha MO3AOBXKHIX OJaHKax pO3MIIIYIOTH IMOCEPEANHI, a Ha
KyTOBHX — y JIBOMY BEpXHbOMY KyTi MiJ] pekBi3uToM «HaiiMeHyBaHHS IOpUINIHOT
ocobu» a00 «HaiiMeHyBaHHS CTPYKTYPHOTO HiAPO3AIITY FOPHANIHOT 0COOM»

Jlara noxymeHTa

Le, BiAmoBigHO, AaTa WOro MiAMHMCAHHA, 3aTBEPIKCHHS, MPUUHATTA, peecTparii
abo ckiageHHs. Kpim Toro, maryroTh yci ciayxkO00BI BIAMITKH, MPOCTaBIEHI Ha
JOKYyMEHTI, a came: Bi3y, pe30/ouil, BiIMITKY Npo 3acBiquyeHHsA Komii
AOKYMEHTa, BiAMITKY NP0 HAJAXOMKEHHsI JIOKYMEHTa 10 HPUAUYHOI 0co0H,
BiIMITKY NP0 BHKOHAHHHA [OKYMEHTAa, BiIMIiTKy NP0 O3HAallOMJ/ICHHA 3
AOKYMEHTOM.

Haty ohopMiroroTh b poBUM a00 CIOBECHO-IIUPPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 nucmonaoa 2021 poxy

02 aucmonaoa 2021 p.

VY pi3HHX pEKBi3UTaX OIHOTO JOKYMEHTa Jjara Moxe OyTh odopmiieHa sK
CJIIOBECHO-IIM(POBHUM CIIOCOOOM, TaK 1 IIUGPOBUM.

Y CoimbHUX JOKYMEHTaX, IMiATOTOBJICHUX BiJ IMEHI JIBOX 1 OUIBIIE FOPHIAIHHX
oci0, 3a3HayalOTh OAHY JaTy, IO BIAMOBIZA€ AaTi MPOCTABIEHHS OCTAaHHBOTO
T TITHCY.

Jlaty noxymeHTa Ha OJaHKy MPOCTAaBISIOTh Y CIEIialbHO BiIBEACHOMY MICII.

VY BHYTpINIHIX CIIY’)KO00BHX JOKyMEHTaX (3asBax, JIOMOBIIHUX 1 MOSICHIOBAaJbHUX
3alucKax Toulo), 0(popMIIEHHMX He Ha OJIaHKY, JaTy MPOCTaBISIFOTH JiBOPYY Bif
0COOMCTOTrO IMiJITICY aBTOpa IOKYMEHTA.




Y pa3i 3acrocyBaHHs iH(OpMAIiHHUX (aBTOMAaTH30BAHUX) CUCTEM OpTraHi3arlil
JITOBOJICTBA JIONMYCTUMO TPOCTABISATH JaTy pEeecTpamii JOKyMEHTa y CKJaji
mrpux-koay a6o QR-komy, 1o cTBOprOo€ThCsl 3aco0aMM i€l CUCTEMH, 3TiTHO 3
noctanoBoro Kabinety MinicTpiB YkpaiHu.

HITpux-Ko7 TPOCTABISAIOTh Yy MLEHTPI HIKHBOTO OIS TepIIoi CTOPIHKH
nokymenTta, QR-kox (21 MM x 21 MM) — y HWKHBOMY JIIBOMY KyTl Mepiioi
CTOPIHKH JOKyMEHTa

[ ]
i
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Peecrpariiinmii
1HIEKC
JIOKYMEHTA

PeecTtpaniiinuii iHIEKC MOKYMEHTA CKIAJAa€Tbcid 3 MOPSAIKOBOIO HOMEpa IbOTO

JOKYMEHTa B MEXaX TPYNH JOKYMEHTIB, IO PEECTPYIOTh, KU JTOTIOBHIOETHCS

IHJIEKCaMH, IO 3aCTOCOBYIOTh B HOPHAMYHIA 0CO00i, 30KpeMa IHJEKCOM 3a

HOMEHKJIATYPOIO CIIpaB, CTPYKTYPHOTO MiJIPO3ALTy, KOPECIIOHIEHTIB, MOCAI0BUX

0Cci0, fKI po3MIANalTh a0 MIAMUCYIOTh JOKYMEHT, BHUKOHABIIIB, ITUTaHb

TiSUTBHOCTI SIKMX CTOCY€EThCS JOKYMEHT.

CknasioBl YacTHMHHM PEECTPAIIMHOTO 1HJEKCY BIJIOKPEMIIIOIOTH OJIHA BIiJ OMHOI

MPaBOOIYHOIO OXUIIOK PUCKOIO.

123/01-10, ne 123 —nopsiAKOBUI BXiIHHIT HOMEp JOKYMEHTa y MEXKax pOKY,
01-10 — ingexc cupaBu 32 HOMEHKJIATYPOIO CIIPaB

321/01/01-10, ne 321 — mopsAaKOBUN BXITHUNA HOMEpP JMOKyMEHTa y MeXaX POKY,
01 —HoMep cTpykTypHOro miaposaiay, 01-10 —iHmexkc cnpaBu 3a
HOMEHKJIaTypOIO CIIpaB

01-10/456, o0e  (01-10—1iumekc  cmpaBM 3a  HOMEHKJATypolO  CIIpaB,

456 — nopsAAKOBUI BUXIAHUI HOMEP JOKYMEHTA Y MEKaX POKY

VY cnibHOMY AOKYMEHTI, MiJrOTOBJICHOMY BiJl iMEHI JBOX 1 OUIblIe FOPUAMYHUX

0C10, peecTpamitHui 1HJAEKC Ma€ MICTUTH 1HJAEKCH, PUCBOEHI JJOKYMEHTY KOYKHOIO

3 IIUX IOPUAWYHHX OCi0, SIKi MPOCTABISIOTH Yepe3 MpaBoOIYHY MMOXUITY PUCKY B Tiif

MOCTIIOBHOCTI, Y SIKifl JOKYMEHT MiIMACAaHO HOTO aBTOpPaMH.

987/321/654

Micue po3tairyBaHHsS PEECTPAIIMHOTO 1HACKCY HA JOKYMEHTI 3aJIe)KUTh BiJl BUAY

OJIaHKa Ta BUJY JOKYMEHTA

ITocumanusa Ha

[TocunanHs Ha peecTpamiiHUA 1HAEKC 1 JaTry JOKyMEHTa Ma€ MICTHTH

peecTpamiiHuil | peecTpamiifHui iHACKC Ta JaTy TOTO JOKYMEHTA, Ha SIKHU JAIO0Th BiJIOBIIb.
1HJEKC 1 1aTy [TocunanHsa Ha peecTpaliiHUK 1HIEKC 1 1aTy JOKyMEHTa PO3MIILYIOTh HIbKYe abo
JIOKYMEHTA Ha piBHI PEECTPAIIIHOTO IHACKCY Y CIIEIiaIbHO BiJIBEICHOMY MICIli Ha OJIaHKY.

6i0 02.11.2021 Ne23/01-13

Ha No 8i0

AFO

6i0 02.11.2021 Ne23/01-13 Ha Ne 8i0
Micue Micue cknaieHHs JOKYMEHTA 3a3Ha4aloTh Ha BCIX JOKYMEHTaX, OKPiM JIHCTIB.
CKIageHHs abo | Micue ckiaieHHs] TOKYMEeHTa po3MIIyIOTh Ha piBHI a00 HIDKYE peKBi3HTIB «/lara
BUJIaHHS JIOoKyMeHTa» 4n «PeecTpamiitHnii iHIEKC TOKyMEHTay.
JIOKYMEHTA Micue ckiafeHHs JOKYMEHTa Mae€ BIANOBIAaTH HANMEHYBaHHIO HACEJICHOTO

nyHKTY 3rigHo 3 JIK 014.

Kuis

cmm Hosa Ywuys Xwenvnuyvxoi obnacmi

c-uie Cmenoge @acmiscbko2o pationy Kuiscvkoi obnacmi




c. Ileceyv Kamaneyw-Ilodinbcvkoeo paiiony XmenvHuyvkoi oonacmi
VY pa3i 3a3HavueHHS B I[bOMY PEKBi3UTI croymii «KuiB» CKOpOYEHHS «M.» HE
3aCTOCOBYIOTb.

Anpecar

AJnpecataMu JTOKyMEHTa MOXKYTh OyTH OpraHizailii, iXHi CTpyKTypHI MiIpO3/IiJH,
mocaioBi 0co0M Ta TpoMaAsiHU. Y pasi aJipecyBaHHs JOKyMEHTa opraHizarii ado ii
CTPYKTYPHOMY TiJIpO3/AUJIOBI 0€3 3a3Ha4yeHHs I10CaoBOi 0coOM iXHI Ha3BH
MOJIAI0Th Y HA3UBHOMY BiJIMiHKY.

Jlenapmamenm oceimu i HayKu
Xmenvruywvkoi obnacnoi depoicasnoi aominicmpayii

VY HaiiMeHyBaHHI aJpecara JOMYCTHMO 3a3HA4aTH CKOPOYCHE HaWMEHYBAaHHS
IOPUITIHOT 0COOHU
JIOH XO/A

VY pasi aapecyBaHHS JOKyMEHTa KEPIBHUKOBI YCTaHOBH a00 HOTO 3aCTYIMHUKOBI
Ha3Ba YCTAaHOBHU BXOJMTBH JI0 CKJIaJy Ha3BH IMOCA/IN aJipecara.

Lupexmopy [enapmamenmy oceimu i nayku

Xmenvruywvkoi obnacuoi depocasnoi aominicmpayii
Bnacue im’a, IIPI3BUILE

SKI0 AOKYMEHT HAJCHIAIOTh MOCAIOBiii 0c00i, Ha3By YCTAaHOBU 3a3HAYAIOTH Y
Ha3UBHOMY BIJIMIHKY, a ITOCa1y 1 MPi3BHILE ajpecaTa - y JaBaJIbHOMY.

Jlenapmamenm ocseimu i HayKu

Xmenvruywvkoi obnacuoi depocasnoi aominicmpayii
Biooin dowkinbroi, 3aeanvhoi cepednvoi

ma no3auKiibHol 0ceimu

Hauanvnuxy iodiny

Bnacne im’s, IIPI3BUIIE

SKI0 MOKyMEHT aapecyloTh OaraTbOM OJHOPITHUM OpTaHi3aiisM, ajpecara
3a3HavYaloTh y3arajibHEeHO.

Kepisnukam 3axnadis 3azanvHoi cepeonvboi oceimu

JIOKyMEHT HE TMOBHHEH MICTUTH OUIbIlIe YOTHUPHOX ajapecaTiB. CIOBO «KOIIis»
mepes 3a3Ha4eHHsSIM ajJipecara HE CTaBATh. 3a HASBHOCTI OUTBIIOI KUTBKOCTI
aJipecariB CKJIQJAIOTh CIUCOK JUISI PO3CHJIAHHS, a Ha KOXHOMY JOKYMEHTI
3a3HaYalOTh TUTLKH OJTHOTO aJpecara.




o pekBisuty «Anapecar» BXOAWTh momrToBa anapeca. [lopsimok i ¢opma 3amucy
BIJIOMOCTEH TIPO TIOIITOBY aJpecy YCTaHOBM MaroTh Biamosimatu [IpaBuiam
HaZaHHA MOCIYT TOITOBOIO 3B'513Ky.

Jlenapmamenm oceimu i HayKu

Xmenvruywvkoi obracnoi depoicasroi aominicmpayii
eyn. Matioan Hesanescrnocmi, 6,
M. Xmenvuuyvkuti, 01001

SIKImo JOKyMEHT HajacuialTh (i3uyHii 0cobi, TO y HA3UBHOMY BiAMIHKY
3a3HAYarOTh MPI3BUIIE, IM's, 10 0aThKOBI (200 1HIIIANK) aapecara, ByJIUII0, HOMED
OyIMHKY 1 KBApTUPH, HACEIIEHUH MYHKT, PaiioH, 00JIacTh, MOIITOBUI 1HIEKC.

Ilempy lsanuenxy
gyn. Caoosa, 06y0. 7, k8. 24,

c. Ileceyn,
Kamsaneuyo-Ilooinbcoxuii p-n, 32632

Ipud
3aTBEPIKEHHS
I[OKYMCHTa

3arBep/UKCHHS YNPABIIHCHKUX JOKYMEHTIB 31HCHIOETHCSI 0COOMCTO KEPIBHHUKOM
3aKJIaay BIAMOBIAHO A0 MOTO TMOBHOBKEHb a00 PO3MOPSIIYMM JOKYMEHTOM
3aKiaay 13 3a3HAYeHHSM Ha JIOKyMEHTI Tpuda 3aTBepIKeHHs, O()OpMIIEHOTO
BIJIITOBITHAM YHHOM.

3ATBEP/DKYIO

Jlupexmop eimuas3ii

Ilionuc eénacue im’s, IIPI3BUIIE

07.03.2021

VY pasi 3arBep/pKEHHS JTOKYMEHTa pIIIEHHSIM KOJETiaJbHOTO OpraHy TIpud
3arBeppkeHHs ckimanaetbes 31 cinoBa SATBEPIDKEHO (06e3 nmanok), Ha3Bu, AaTy 1
HOMEpa JIOKyMEHTa Y Ha3UBHOMY BIJIMIHKY.

3ATBEPIDKEHO

Ilpomoxon 3acioanns nedazo2iunoi paou

eimnazii N 5

06.05.2018 N 40

[lepenixk BUAIB JOKYMEHTIB, IO MarOTh OyTH 3aTBEPIKCHI 3 MPOCTABISHHIM
rpuda 3aTBEpIKCHHsI, BU3HAYA€E 3aKJIaJ] OCBITU Ha ITJICTaBl 3aKOHOMABCTBA Ta 3
YHECCHHSIM B IHCTPYKIUIO 3 IIJIOBOACTBA

Pesomromis

Pezomrorist — 11e 3po6aeHuit mocaaoBo 0CO00I0 HAMMKMC HA JOKYMEHTI, IO MICTUTh
CTHUCIIMN 3MICT IPUUHSATOTO HEIO PIIICHHS 010 BUKOHAHHS JOKYMEHTA.
Pe3omronisi MakCUMaabHO MOXKE CKIJIQJaTHCS 3 TaKUX CJIEMEHTIB: Mpi3BuIle(-a),
BiacHe(-1) iM’s(-eHa) BUKOHABIA (-1B) y JaBalbHOMY BiJMIHKY, 3MICT JOpY4YEHHS,
CTPOK BUKOHAHHS, 0COOMCTHH ITiIMHUC KePIBHUKA, J1aTa.

Ipizeuwe Bracne im’s

Ilpoury niocomysamu npoexm 002080py

npo nocmavanus 2azy 00 25.05.2019

Ocobucmuii nionuc




Jlama

S0 AOpydeHHsI HAaJaHO KUTBKOM IMOCaTOBHUM 0C00aM, TOJIOBHUM BHUKOHABIIEM
JIOKyMEHTa € 0c00a, 3a3HaueHa B PE3OJIIOIIiT TIEPIIIOFO.

Ha nmokxymeHTax i3 CTpoKaMd BUKOHAHHsS, IO HE NOTPEOYIOTh JTOJATKOBUX
BKa31BOK, Y PE30JIIOIIiT 3a3HAYaIOTh BUKOHABIIS, M ITUC aBTOPa PE30JIIOIIii 1 1aTy.
Pe3onrornito  mpoCTaBIsIOTE PYKONMUCHO O€3MOCepeHhO Ha JOKYMEHTI HIKYE
PEKBI3UTY «AJlpecar MapajenbHO JO OCHOBHOTO TEKCTy a00 Ha BUIBHOMY BiJl
TEKCTY MICIl Y BEpXHiil 4aCTHHI MEpIIOro apKylla 3 JHUIBOBOrO OOKy, aje He Ha
OJTi TOKyMEHTa, MPU3HAYEHOMY JUTSl TTAIIUBAHHS.

SIKmo Ha JOKYMEHTI HeMae BUIBHOTO Miclis A pe3outolii abo JOKyMEHT
miJyIsirae TTOBEPHEHHIO, a00 1€  EJNeKTPOHHUN JOKYMEHT, TO PE3OJIOIII0
oOpPMIIIOIOTh HA OKpPEeMOMY apKymii abo chemialibHOMy ONaHKy, Ha SKOMY
3a3HavaloTh JaTy.

Jlo ex. Ne 123/01-10 6io 02.11.2021

BiamiTka mpo
KOHTPOITh

BigmiTka TpO KOHTPOJb O3HA4Ya€, IO JOKYMEHT Y35iTO Ha KOHTPOJb IS
3a0e3neueHHs HOr0 BUKOHAHHS B yCTAHOBJICHUN TEPMiH.

BigMiTKy m1po KOHTpPOJb IO3HAYAIOTh BEIUKOIO JiTeporo «K» um cimoBom
«Kontponb» (pykonucHo a00 3 BHKOPHUCTAHHSM MITaMIia) Ha JIBOMY IOJi
IEpIIOTro apKyIIa JOKYMEHTA Ha PiBHI 3aroJIOBKa JI0 TEKCTY.

3aroJIoBOK 110
TEKCTY
JIOKyMEHTa

3arooBOK 0 TEKCTY JOKYMEHTa Ma€ MICTHTH CTUCIHNA BHKJIAJ OCHOBHOTO
CMUCJIOBOTO aCMeKTy 3MICTy IOKyMEHTA.

3aroioBoK J0 TEKCTY TOKYMEHTa Ma€ OyTH KOPOTKHM, TPAMaTHYHO y3TO/PKEHUM 13
HA3BOIO JOKYMEHTa, TOYHO MepeaaBaTy 3MICT TEKCTY Ta BiIMOBIAATH Ha 3aIUTAHHS
«Tpo MO?», K40T0?», KKOTO?».

Haxas (npo wo?) npo naoanus ionycmku

Jlucm (npo wo?) npo opeanizayito konghepenyii
Ilpomokon (uo020?) 3acioanus amecmayiinoi Komicii
Tlocaoosa incmpykuis (ko20?) 20106H020 cneyianicma

Texkct
JIOKyMEHTa

MicTtuTts iHpoOpMallito, 3apaau GpikCyBaHHS K01 OyJI0 CTBOPEHO JOKYMEHT.

Opranizanii 371MCHIOIOTH JIIJIOBOACTBO, BEIYTh JOKYMEHTAIIO 1 JIMCTYBAaHHA
YKpaiHCBKOIO MOBOIO. TEKCT OKyMEeHTa MOBMHEH OyTH BHUKIAJEHUH CTHCIIO,
IPaMOTHO, 3pO3yM1J0, 6€3 MOBTOPIB Ta BXKUBAHHS CIIB 1 3BOPOTIB, SIKI HE HECYTh
CMHCJIOBOTO HAaBaHTAXKEHHS.

Texkct oopMITIOIOTH y BHUINISAAI CYLIIBHOTO CKJIQJHOTO TEKCTYy, aHKETH, TaOmuil
abo moegHaHHA KX (HOpM. SIKIO YaCTHHU TEKCTY MAIOTh Pi3HI CMHUCIIOBI aCIIEKTH
abo TEeKCT JOKyMEHTa MICTUTh JIeKiIbKa pillleHb, BUCHOBKIB TOIIO, HOro Tpeba
po30UTH Ha PO3IINM, MIPO3MIIN, TIYHKTH, WIAMYHKTH, SKi HYMEpYIOTh
apa0cpkuMHU U pamMu i IPyKyOTh 3 ab3airy.

JI1st 4iTKO1 opraHizariii TEKCT MOIIISIOTh Ha 1Bl CMUCIIOBI YaCTHHHU:

° onuC mpuyuH, (GakKTiB, MOAIN, MO CTaIM MIJACTABOK I CKJIaJaHHSI
JIOKYMEHTA;

° BHUCHOBKH,  TPOMO3MIli,  TPOXaHHSA,  PO3MOPSJKCHHS,  PIlICHHS,
pexoMeHaIii.

VY TeKCTl JOKYyMEHTa, MiArOTOBICHOTO BiAMOBIAHO J0 JOKYMEHTIB 1HIIHMX YCTaHOB
abo panime BHJAHUX JOKYMEHTIB, IX PEKBI3UTH 3a3Ha4alOTh y TaKii
MOCJTIIOBHOCTI: Ha3Ba BHJY JIOKYMEHTa, Ha3Ba YCTAHOBH (aBTOpa JOKYMEHTA),
JIaTa, PEECTPALIMHUI 1HIEKC, 3ar0JIOBOK JI0 TEKCTY




Binmitka mmpo
HasIBHICTH
JIOJIaTKIB

Po3mimyroTe miJ TEKCTOM JOKyMeHTa. JlomaTku 10 JOKYMEHTIB MOXYTb OyTH
TPHOX BHUJIIB:

o JOJATKU-JOKYMEHTH (IHCTpPYKIIi, MpaBWjia TOILO), IO 3aTBEPIKYIOTbCA
a00 BBOJSTHCS B IO POMOPSIAYUME TOKyMEeHTaMu. Ha HIX MOXYTb MPOCTaBISATH
rpuc¢ 3aTBepIKEHHS;

° nomatku (rpadiku, cxemu, TaONMUIll, CIHUCKH TOINO), IO MOSICHIOIOTH abo
JIOTIOBHIOIOTh 3MICT OCHOBHOTO JOKYMEHTa (Hakasy, IUIaHy, 3BITY, 1HCTPYKIIi
TOIIO0). IX OOPMIIOIOTH HA CTAHIAPTHUX apKyllaX. Y BepXHbOMY NPAaBOMY KyTi
NEPIIOro apKyllla 3a3HadaroTh cioBO «JlomaTok». SIKIIO MOJaTKiB KiibKa, HA HUX
3a3Ha4alOTh MOPSIKOBI HOoMepH. 3Hak Ne mepen HUPPOBUM IMO3HAYCHHSIM HE
CTaBJISATD;

° JIOaTKH, IO € CAMOCTIMHMMHU TOKyMEHTaMHu Oe3 3a3Ha4deHHs aJlpecHOl
YaCTHHU 1 HA/ICUJIAIOTHCS 13 CYNIPOBIIHUM JIHCTOM;

[Ipo HasBHICTH NOJATKIB 1O JOKYMEHTa 3a3HAYaIOTh INCIS TEKCTy JOKyMEHTa
nepes MmiAMUCOM. SIKIIO0 JOKYMEHT Ma€ JTOJaTKH, MOBHY Ha3By SIKUX HABOIATH y
TEKCTi, BIAMITKY PO HAsIBHICTb JOAATKIB 0()OPMITIOIOTH TaK:

Jlooamox: na 7 apx. y 2 npum.

SIKII0 TOKYMEHT Ma€ JIOAaTKH, MOBHY HAa3BYy SIKUX Y TEKCTI HE HABOIATh, Il HA3BU
HEOOX1THO MOAATH IMICIsA TEeKCTY 13 3a3HAYEHHSM KUTBKOCTI apKyIIiB y KOKHOMY
JIO/IaTKy Ta KUTBKOCTI iX MPUMIiPHHKIB.

Jlooamxu:

1. Jlogioka npo suxonaumns niany pemoumuux pooim 3a I keapman 2000 p. na
5 apk. 6 1 npum.

2. I'pagpix pemonmnux podim na Il keapman 2000 p. na 2 apk. 8 1 npum.

SIKmo 70 JOKyMEHTa JONAIOTh IHINWH JOKYMEHT 3 JOAaTKaMH, BIIMITKY TpO
HasBHICTbH JIOAATKIB O()OPMITIOIOTH TaK:

Jlooamox.: Buchoeok cuyocou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 6Cb020 HA 25 apk. y 2 npum.

3a BeNMKOi KUTBKOCTI JOJATKIB Ha HUX CKJIAJAIOTh OMKC, & B CAMOMY JIOKYMEHTI
TICIISE TEKCTY 3a3HAYalOTh:
Jlooamoxk: i0nosiono do onucy na 3 apk.

SKmo [0maTOK HAJCWIAIOTh HE 3a BCiMa 3a3HAYeHMMHU B JOKYMEHTI aJipecamu,
BIIMITKY PO HAasBHICTh TIOKyMEHTa 0(OPMITIOIOTh TaK:
Hooamok: na 5 apk. y 2 npum., Ha neputy aopecy

VY nomatkax TOBiIKOBOTO xapakTepy (rpadiku, cxemu, Tabnuili, CIHUCKH, HOPMH
TOIIO) /70 OCHOBHOTO JOKYMEHTa, 3aTBEPPKCHOTO PO3MOPSIYNM JOKYMEHTOM,
BIIMITKY pOOJISTH y BEpXHBOMY MIPABOMY KYTi HEPIIOTO apKylla J0/aTKa.
Jlooamox 3

00 Inempyxuyii 3 0inoeoocmea

(nynkm 1.6 po3oiny I1)

VY po3mopsauoMy JTOKyMEHTI BIIMITKY TpPO HAasBHICTH J01aTKa O(QOPMITIOIOTH
0e3nmocepeIHhO0 B TEKCTI JOKYMEHTA CIOBAMU: «IIO JIOMAETHCSI», «(IOTAETHCS)Y,
«3T1IHO 3 JOoAaTKOM 1», «BIOMOBIIHO A0 JojaTKa 2» abo «OuB. JOAATOK 3». A Ha
CaMOMY JIOJIATKy JO PO3MOPSIYOr0 JOKYMEHTA Y BEPXHHOMY IPABOMY KYTi




MEPIIOTO apKyIIa MPOCTABISIFOTH BIIMITKY 3 IMMOCWJIAHHSAM Ha LIeH TOKyMEHT, Oro
JaTy 1 HOMep.

Jlooamox 1

0o naxa3zy Ileceyvkoi cimunasii

20 nucmonaoa 2019 poxy Ne 321

SIKImo 10 po3nmopsiA4Oro JOKYMEHTA € OJHMH JOJIaTOK, TO HOTO HE HYMEpPYIOTh. 3a
HAasSBHOCTI KIJTbKOX JTOJATKIB 3a3HAYAIOTH 1XHI TOPSAKOBI HOMEpH. 3HAK «Noy» mepes
nuGpoBUMH TO3HAYEHHSMU HE CTaBIATh. Ha JIpyroMy Ta HAacTymHHUX apKyIiax
JofaTka poosaTh BiaMITKy «[IpogoBxkeHHs 1oqaTKay.

VYci pomarku 10 AOKYMEHTIB Bi3y€ TMpAaIliBHHUK, SKUH CTBOPHB JOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO IiIPO3ALTY IOPUIUIHOI 0COOH, Y IKOMY HOTO CTBOPEHO

ITignuc

Cxiaaetbest 3 Ha3BU IMOCAAM OCOOM, fIKa MIAMHMCYE JOKYMEHT (IOBHOI, SIKIIO
JOKYMEHT HAJApPYKOBaHO He Ha OJaHKy, CKOpOYEHOi —Ha JOKYMEHTI,
HaJpyKOBAaHOMY Ha OJIaHKY), 0COOMCTOTO MiAMHKCY, 1HIIiamy(-1B) 1 Mpi3BHUIIIA.

1. T'onosa Jlepocasnozo komimemy

cmamucmuku Yxkpainu ITionuc Bnacwue in’sa, IIPI3BUIIE

2. I'onosa Iionuc Bnacue im’a, IIPI3BULLE

PexBi3UT pO3MIIIYIOTH i/l TEKCTOM JOKyMEHTa a0o0 IiJl BIIMITKOIO TIPO HasIBHICTb
JIOTaTKIB.

SKIo MOKyMEHT MIANUCYIOTh Kijbka (AB1 a00 Oubie) ocid, To iXHI MiaIUCH
PO3TAIIOBYIOTh OJWH IIiJi OJHUM BIAMOBITHO MO MiIMOPSIKOBAHOCTI MOCATOBUX
ocio.

Jlupexmop Ilionuc Bnacne iv’s, [IPI3BUIIE
Tonosnuil 6yxeanmep Hionuc Bnracne im’s, IIPI3BUIIE

SKI0 MOKYMEHT MiANMHUCYIOTh KUTbKa OCI0 OMHAKOBHX TMOCAJ, TO iXHI IiIMUCU
pPO3TalIOBYIOTh Ha OJTHOMY PiBHI.

3acmynnux Minicmpa rocmuyii.  3acmynuux Minicmpa Qinancia
Yrpainu Yrpainu

Iionuc Bnacue im’s, [IPI3BULIE Ilionuc Bnacue im’a, IIPI3BUILIE

JIOKyMEHTH KOJIeTiaJlbHUX OpraHiB MiANUCYIOTh TOJOBA KOJIET1aJIbHOTO OpraHy i
ceKpeTap.

Tonosa oupexyii Ilionuc Bnacne im’sa, IIPI3BUIIE

Cexpemap oupexyii ITionuc Bnracue im’a, [IPI3BUILE

VY pasi BIACYTHOCTI MOCaA0BOi OCOOM, MIAMHC SKOI 3a3HAYEHO B JOKYMEHTI,
JOKYMEHT MiJNHCcy€e 0co0a, sika BUKOHYE ii 000B's3KH, a00 ii 3aCTynmHUK. Y IbOMY
BHUIMAAKy OOOB'SI3KOBO 3a3HA4ar0Th MOCAAy 1 MPI3BUIIE OCOOM, sKa Tijmucaia
JOKYMEHT (BHIIPABJICHHSI BHOCSTH PYKOMUCHUM a00 MAaIIMHOIMCHUM CIOCOOOM),
Harnpukiaz: "Bukonysad 000B's3kiB", "3acTynmHuUK".




[lignmucyBaTi TOKYMEHT i3 mpuUAMEHHHUKOM "3a" a00 CTaBUTH MpaBOOIUHY HMOXUITY
PHCKY Iepei Ha3BOIO ITOCaIu HE 103BOJICHO

3acmynnux oupexmopa Iionuc Bnacne im’s, IPI3BUILE
['pud Posmimgyrore Hmxye peksizuty "llimmuc". BiH  ckimamaeThcst 31 cioBa
HOTOKECHHA I[TOT'O/IPKEHO (6e3 mamok), Ha3BH IOCaad OCOOH, sSKa IMOTOKYE JTOKYMEHT
JIOKYMEHTA (pa3oM 3 Ha3BOIO OpraHizaiii), 0COOMCTOTO MiANMUCY, iHimiamy(-iB) 1 Mpi3BHIIA,

JIaTU TTOTOJKEHHS.

1IOI'O/PKYIO

3acmynuux oupexmopa 3 HBP
Ilionuc Bracue im’a, [IPI3BUILIE
05.02.2001

SIKIIO JOKYMEHT TOTO/DKYIOTh JIMCTOM, HPOTOKOJIOM, aKTOM TOIIO, TO TPHU{}
MOTO/KEHHS 0(POPMITIOIOTH TaK:

HIOTI'OIPKEHO

Ilpomokon 3acioanus nedazo2iyHoi paou 3akiady

23.01.2001 N 2

Bi3u moxymenrta

Bi3oto 0o¢opmITIOIOTE BHYTpIIIHE MOTOMKEHHS JOKyMeHTa. Biza ckiamaeTscs 3
Ha3BH MOCaau, OCOOHMCTOTO MIAMHUCY, 1HILIANiB 1 Mpi3BUIA OCOOH, fKa BI3y€
JTOKYMEHT, JaTu Bi3yBaHHS. Bi3y po3MillyloTh HWXYe pPeEKBi3uTy 23, sfK Ha
JHMIBOBOMY, TaK i Ha 3BOPOTHOMY OOIli OCTAaHHBOTO APKYIIa JJOKYMEHTA.

3acmynnux oupexmopa 3 HBP

Ilionuc Bnacue im’s, I[IPI3BUIIE
18.09.2021

Bi3y cTaBisTh Ha MIPUMIPHUKAX JIOKYMEHTIB, K1 3QJIMIIAIOTH B OpraHi3alii

Binburox BinbutkoM medaTku ~ oprasizamii  3acBIAYYIOTh Ha  JJOKYMEHTI  IIJIHUC
IIEYaTKHU BIJIIIOBIJAJIBHOI OCOOM.
BinOutok mevarku cTaBiIATh Tak, 00 BIH OXOIUTIOBaB OCTaHHI KUIbKA JIITEP HA3BU
nmocaau ocodwu, sKa Migmucana JOKYMEHT, alleé He MiAMHC MocaaoBoi ocodu, abo
MIPOCTABISAIOTH HA OKPEMO BUALJIEHOMY JUIS LILOTO MICI 3 BIAMITKOIO «M. I1.».
[lepenik JOKyMEHTIB, Ha SIKi CTaBJSTh BIOMTOK TEYaTKH, BU3HAUa€ 3aKiaj Ha
IT1ICTaBl HOPMAaTHBHO-TIPABOBUX aKTIB. Horo MOAAIOTh B IHCTPYKIIIi 3 IIJTOBOACTBA
[Tpi3Buie 3a3HavaloTh Ha JMIBOBOMY OOLll B HMXKHBOMY JIBOMY KyTi OCTAaHHBOIO apKylla
BUKOHABIIS JTOKyMEHTa
1 Homep ioro Mamsitiuyk Inna 123 45 67
Tenepony Mamsitiuyk 123 45 67

Mameivuyk Inna 123 45 67, 765 43 2
Mameiuuyk [nna 123 45 67
Mameiuuyk Cepeiu 765 43 21

BiamiTka mpo
O3HaMOMJICHHS 3
JIOKYMEHTOM

3 naxazom o3HavoMaEeHUl:
Ocobucmuii nionuc Brnacne im’a [IPI3BULIE

Jama




3 nocadosoro incmpyKyicio 03HaAuoOMIeHa:
Ocobucmuii nionuc Bracue im’s [IPI3BULIE
Hama

Bumoru no
oopMIICHHS
JIOKyMEHTIB

JUis IpyKyBaHHS TEKCTIB JIOKYMEHTIB HOTPIOHO BUKOPHCTOBYBATH TapHITYPY
Times New Roman Ta mpudt po3mipom 12—14 npykapcbKux MyHKTIB.
JlonmycTUMO BUKOPHCTOBYBAaTH WIPUDT po3mipoM 8-12 npykapchbKMX MYHKTIB JUIs
JNpYyKyBaHHsS pPEKBI3UTIB «JlOBIOKOBI JaHi Npo mOpUaudHy ocoly», «Kop
IOPUIMYHOT  0coOm», «BigomMocTi Npo BUKOHABIS JOKYMEHTa», BHHOCOK,
MOSICHIOBAJIbHUX HAIKCIB 10 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

Hns  fapykyBaHHA — pekBi3uUTIB  «HaliMeHyBaHHS  IOpUIMYHOI  OCOOW»,
«HalimeHnyBaHHSI CTPYKTYpHOTO TMIAPO3AUTY IOpUANYHOI ocoOm», «Hasza Bumy
JOKYMEHTa» Ta «3arojIoBOK JI0 TEKCTY JOKYMEHTa» JOIyCTMMO BUKOPHUCTOBYBAaTH
HAMMBKUPHUHN NPAMUIA TIPUPT.

Tekcr nOKyMeHTIB Ha apkyumiax namnepy Gopmaty A4 peKOMEHI0BAaHO JIPYKyBaTH
yepe3 1-1,5 MmikpsakoBux iHTepBamu, a ¢opmary AS —uepe3 1 MiKpSIKOBHIA
iaTepBai. Ilix yac odopmileHHS TOKYMEHTIB, 32 TIOTPEOH, MOXKHA 3aCTOCOBYBATH
THIITT MDKPSIKOBI IHTEPBAIIH.

PexBizutn mokymeHTa (KpiM TEKCTy), IO CKIQJAlOThCS 3 KUIBKOX PSAKIB
(«loBinkoBi MaHi MPO IOPUAUYHY O0COO0Y», «3arojioBOK /10 TEKCTYy JOKYMEHTay,
«BinMiTka po HAsBHICTH JOAATKIBY), IPYKYIOTh Yepe3 | MiKpSAKOBHUI iHTEpBaJ.
CknasioBi 4acTUHM PEKBI3UTIB «Axpecar», «Ipu¢ 3arBepKeHHS TOKYMEHTa»,
«I'pu¢ moromxeHHs (CXBaJIeHHs) TOKYMEHTa» BiJOKPEMIIIOIOTh OAHMH BiJl OJJHOTO
yepe3 1,5 MDKpSAIKOBHUI IHTEpBAUL.

PexBi3uT JOKyMEHTa BIAOKPEMIIIOIOTH OAMH BiJg oxHoro uepe3 1,5—3
MDKPSIIKOBUX 1HTEPBAJIH.

PekBizutu «HaliMeHyBaHHS IOPUIMYHOI OCOOM BHIIOTO piBHA», «HaliMeHyBaHHS
IOpUANYHOT 0co0m», «Haspa BHIly TOKyMEHTa» JIPYKYIOTh BEJIMKHUMHU JIITEPAMH.

PosmmdpyBannsa mignucy B pekBizuTi «llignuc» ApyKyroTh Ha piBHI OCTaHHBOTO
psika HallMeHyBaHHS MOCAIH.

MakcumanibHa JIOBKHHA psijiKa OaraTopsIKOBUX PEKBI3UTIB (OKpPIM PEKBIZUTY
«TekcT mokymeHTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

S0 3aroyioBOK 0 TEKCTY JOKyMeHTa mepeBuinye 150 apykoBaHUX 3HaKIB (5
PSZAKIB), HOTO O3BOJIEHO MPOJOBXKYBATH 0 MEXIi mpaBoro moisi. Kpanky B KiHIi
3arojoBKa HE CTaBJISATh.

[Tix vac opopmiIeHHS JOKYMEHTIB MOTPIOHO JOTPUMYBATHCS TaKWUX BIACTYIIIB BiJ
MEXI JIIBOTO TOJISI TOKYMEHTA!

10 MM — 1151 203al1iB Y TEKCTI;

90 MM — 117151 pEKBI3UTY «Apecary;

100 mMm—1s1 pekBi3uTiB «I pud 3aTBEepmKEHHS TOKyMeHTay Ta «[ pud oOMexeHHs
JOCTYIY IO TOKYMEHTA;

125 mm — 1t po3mndpyBaHHS TMIAMUCY B pekBI3UTI «Iliamucy.

He poGnsaTe BimcTyn Big MeXi JIBOTO TOJS JUIsl PeKBI3UTIB «Jlara TOKyMEHTay,
«3aroJIoBOK JI0 TEKCTY JTOKyMEHTay», « TekcT mokymeHnrtay (0e3 ab3aiiB), «BinMiTka
PO HASABHICTh JOAATKiB», «Bi3a mokymeHTa», «[pud moromkeHHs (CXBaJICHHS)
JOKyMeHTay, «BinmMiTka mpo 3acBideHHs] KOmii JOKyMEHTa», «BimoMocTi mpo




BUKOHABI JOKyMeHTa», «BigMmiTka mNpo O3HAWOMIICHHS 3 JIOKyMEHTOMY,
«BigMiTKa Tpo BUKOHAHHS JOKYMEHTa», HaWMEHYBaHHsS TOCaAd B PEKBI3HTI
«ITigmuey, a takoxk ciiB «CJIIYXAJIN», «BUCTYIIWINy, «BUPILLIII»,
«YXBAJINJIN», «<HAKA3VYIO», «(3050B’A3VY1O».

VYV pasi HagBHOCTI KUIbKOX TpU(]IB 3aTBEp/HKCHHS 1 MOTOHKCHHS (CXBAJICHHS)
JOKyMEHTa nepumii rpud ApyKyroTh 06e3 BIJACTYITy BiJl MEXIi JiBOTO IO, APYTHiA
— yepe3 100 MM Big MeXi JIIBOTO TOJIA.

SIKIIO B TEKCTi TOKYMEHTA € MOCHJIAHHS Ha JOAATKH a00 Ha JOKYMEHT, 1[0 CTaB
IiJICTAaBOI0 IS HMOTO IMJArOTOBKM (BUAaHHs), ciaoBa «Jlomarox» 1 «IlimcraBay
JIPYKYIOTh 0€3 BIACTYIly BiJ MeXI JIIBOTO TOJS, a TEKCT J0 HUX — uepe3 1
MDKPSIKOBUH 1HTEpBaJ.

ITig wac oopmiieHHS JOKYMEHTIB Ha JIBOX 1 OiIbIlIe CTOPIHKaxX Apyra Ta HacTYITHI
CTOPIHKH MaloTh OyTH TPOHYMEPOBaHi.

Homepu cTOpiHOK CTaBISTh MOCEpPENWHI BEPXHBOTO MOJIS apKylla apaOChKUMH
nudpamu Oe3 3a3HAYCHHS CJIOBA «CTOPIHKA» Ta PO3MAIIOBHX 3HakiB. [leprry
CTOPIHKY HE HyMEPYIOTb.

CTOpiHKH JOKYMEHTA 1 KOKHOTO 3 JI0IaTKIB MAlOTh OKpEMY HyMepallifo.

TekcT MOKYMEHTIB TOCTiiiHOTO Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs
JIPYKYyIOTh Ha OAHOMY Oomi apkyma. JIOKyMeHTH TMMYacoBOro ctpoky (mo 10
POKIB BKJIFOUHO) 30epiraHHsI MOXKHA JIPYKYBaTH Ha JIMIIbOBOMY 1 3BOPOTHOMY OOITi

apKylia
Honartox 4
1o [HeTpyKItii 3 1iTOBO/ICTBA
B Ilecenpkiii riMaasii
(myHkT 1.6 po3miny II)
BUMOI'
10 0(p)OpMJIEHHS TOKYMEHTIB, III0 BUTOTOBJISIIOTHCS 32 JOMOMOI0I0 KOMII’IOTEPHOL
TEeXHIiKH

1. Ins npyKyBaHHS TEKCTiB JOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATU TapHiTypy Times
New Roman ta mpudt posmipom 12—14 npykapchbKux MyHKTIB.

2. JIonyCTUMO BHKOPUCTOBYBaTH IIPU(PT po3mipoM 8-12 ApyKapCbKUX IMYHKTIB IS
JIPYKYBaHHsI PEKBI3UTIB «J{OBIIKOBI J1aHi Mpo OpUANYHY 0co0y», «Kom ropuandanoi ocoOmy,
«BigOMOCTI PO BUKOHABIIS JIOKYMEHTa», BUHOCOK, MOSCHIOBAJIILHUX HAIKCIB 0 OKPEMHUX
€JIEMEHTIB TEKCTY IOKYMEHTa TOMIO.

3. [ns npykyBaHHsS pekBi3uTy «Ha3Ba BHIy JOKyMeHTa» MOXHAa BHKOPHCTOBYBATH
po3pimkenuit mpudt po3mipoM 14-6 1pyKapChbKUX MyHKTIB.

Jns npykyBaHHsA pekBi3uTiB «HalimenyBaHHS topuau4HOi ocoOu», «HalimeHyBaHHS
CTPYKTYPHOTO Hifpo3aiiay opuaundHoi ocoOm», «Ha3Ba Bumy moKymMeHTa» Ta «3arojoBOK /10
TEKCTY IOKYMEHTa» JJOIyCTUMO BUKOPHCTOBYBAaTH HAIIBXKUPHUNA NPAMUIN MIPUPT.




4. TekcT NOKYMEHTIB Ha apkymiax mamnepy (opmary A4 peKoMEHIOBaHO IPYKyBaTH
yepe3 1-1,5 MikpsiakoBux iHTepBaiu, a popmary AS — uepe3 1 mikpsakoBuid iHTepBai. I1ig
yac O(OpPMJIECHHS JOKYMEHTIB, 3a MOTpeOM, MOXKHA 3aCTOCOBYBAaTH IHII MIKPSJIKOBI
IHTEpBaJIH.

5. PexBi3uTH JOKyMeHTa (KpiM TEKCTy), IO CKJIQJaloThCsl 3 KUIBKOX pPSAKIB
(«/loBimkoBi gaHi PO IOPUIUIHY 0CO0Y», «3ar0JIOBOK 10 TEKCTY JOKYMEHTay», «BiaMiTka mpo
HasIBHICTb JOMATKIBY), IPYKYIOTh 4epe3 1 MUKPSAKOBHIM iHTepBal.

CkJ1aioBl YaCTHMHU PEKBI3UTIB «Anpecat», «[pud 3aTrBepmkeHHs qokyMeHTay, «I pud
MOTO/KEHHsT (CXBaJeHHS) JTOKyMEHTa» BIJOKPEMIIOIOTH OIWH BiJ omHOro depe3 1,5
MDKPSIIKOBUH 1HTEpBaJ.

PexBi3uTH JOKyMEHTa BiJOKPEMIIIOIOTH OJUH BijJ OAHOTO uepe3 1,5—3 MIKpPSIIKOBUX
IHTEpBAJIH.

PexBisutu «HaiimenyBaHHA 1OpuauMuHOI OCOOM BHIIOTO piBHA», «HaliMeHyBaHHS
IOpUINIHOT 0co0M», «Ha3Ba BuIy MOKyMEHTa» NPYKYIOTh BETUKUMH JIITEPaMHU.

PosmmmdpyBanna mignucy B pekBizuTi «llignmuc» ApyKylOTh Ha piBHI OCTaHHBOTO
psAllKa HaliMEHYBAaHHS TOCAIH.

6. MakcumanbHa JOBXKHMHA psijika OaraTopsIKOBUX pPEKBI3UTIB (OKpIM PpEKBI3UTY
«TekcT nokymeHnTa») — 73 MM (28 IpyKOBaHUX 3HAKIB).

SIKIIO 3arojoBOK /10 TEKCTy JOKyMeHTa mepeBuirye 150 apykoBaHux 3HaKiB (5
PAOKIB), HOTO J103BOJIEHO IPOJOBXKYBATH 0 MexX1 mpasoro noss. Kpanky B KiHII 3arojioBka
HE CTaBJIATb.

7. Iing yac opopmIIeHHS JOKYMEHTIB MOTPIOHO JOTPUMYBATUCSA TAKUX BIACTYMIB BiJl
MEX1 JIIBOT'O IOJIS IOKYMEHTA:

10 MM — n7151 ab3aliB y TEKCTI;
90 MM — 117151 pEeKBI3UTY «AJlpecary;

100 mm—uans pexBi3uTiB «Ipud 3arBepmxeHHs nokymeHTa» Ta «['pud obmexeHHs
JOCTYIy 1O JOKYMEHTa;

125 MM —u1s1 po3mMpyBaHHs MiANUCY B peKBI3UTI «Iliamucy.

8. He poOnaTh BIACTYN BiJ MeXI1 JIIBOTO MOJs UId PEKBI3UTIB «/lara noxymeHTa»,
«3arojoBOK /10 TEKCTy JOKyMeHTa», «TekcT aokymeHTa» (6e3 ab3aui), «BinMmiTka mnpo
HasIBHICTh J0JaTKiB», «Biza noxymenTta», «I'pud mnoromxeHHs (CXBajieHHS) JOKyMEHTa»,
«BigmiTka mpo 3acBimYeHHS KOMIl MOKYMEHTa», «BiZoMOCTI Mpo BHKOHABI JOKYMEHTa,
«BigMiTka TIpo O3HAHOMIIEHHSI 3 JOKYMEHTOM», «BiamiTka mpo BHUKOHAHHS JOKYMEHTAy,
HaliMeHyBaHHA mocagu B  pekBi3uTi «lligmuc», a Takoxk caiB  «CIIYXAJIN»,
«BUCTVYIINJINy, « BUPILLNIIN», «Y XBAJINJIN», <cHAKA3YIO», «30BOB’SI3VIO».

9.V pa3l HagBHOCTI KUIBKOX TIpu(iB 3aTBEPIKEHHS 1 TOTOUKEHHS (CXBaJICHHS)
JOKYMEHTa nepuui rpud IpyKyloTh 0e3 BIACTYIy BiJl MEXi JIBOTO MOJS, APYTUH — depes
100 MM Bix MeXI1 JIIBOTO ITOJI.

10. SIkmo B TEKCTi TOKYMEHTa € MOCHJIAHHS Ha JOAATKWM a00 Ha JOKYMEHT, IO CTaB
MiJCTaBOIO A7 HOro miAroToBKHU (BuAaHHs ), cioBa «Jlomatok» 1 «IlimcTaBa» mpykyroTs 0e3
BIZICTYITy Bi/I MEXi JIIBOTO ITOJISI, @ TEKCT JI0 HUX — 4Yepe3 | MIKpAIKOBUI iHTEpBaJl.

11. ITix yac odopmiIeHHS JOKYMEHTIB Ha JABOX 1 OibIlle CTOPIHKAaX Apyra Ta HACTYIHI
CTOPIHKH MArOTh OyTH MIPOHYMEPOBAHI.



12. Homepu CTOpIHOK CTaBJISATh MOCEPEAMHI BEPXHHOTO MOJS apKylla apabChKUMHU
mubpamu 0e3 3a3HAUEHHS CJIOBA «CTOPIHKA» Ta pO3AUIOBUX 3HakiB. I[lepiry cTopiHky He
HYMEPYIOTb.

CTOpiHKH JOKYMEHTA 1 KOYKHOTO 3 JIOIaTKIB MAlOTh OKpEMY HyMepallifo.

13. Tekctu mOKyMeHTIB mocTiiiHoro ta TpuBajoro (monan 10 pokiB) 30epiranHs
JIPYKYIOTh Ha OJHOMY Oo1li apky1ia. JJOKyMeHTH TUMYacoBOro CTPOKY (210 10 pokiB BKIIIOYHO)
30epiraHHs MOXHa APYKyBaTH Ha JUIOBOMY 1 3BOPOTHOMY OO11i apKyIla

Honatok 5
1o [HeTpyKIii 3 A1JI0BOJICTBA 3aKJIaAy
(myHKT 2.3 po3ainy II)
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YKPATHA
BLJAIJI OCBITH, MOJIOJI TA CHOPTY
HOBOYIIHUIIBKOI CEJIMIIIHOI PAJTHA
MECEIbKA TIMHA3IS

ByJ1. B. boituyka,2, c. [lecenp Kakxm'saenp-Ilominscpkoro paitony XMelnbHHUIIBKOT 001aCTi,
32625,

e-mail: pesez.school@gmail.com Kox €/IPIIOY 26495625 Web — caiit :
pesetska-zosh.km.sch.in.ua
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BiJ 20 No

(6e3 abzayy)
JAupexTop

Marsiituyk [HHa (4563) 5-12-40

(im’s. npizeuwye UKOHa8Ys)

Biktop KPYUOK
Homarok 6
1o [HeTpykuii 3 AiT0BOCTBA
3aKJary

(myHkT 2.3 po3ainy II)
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YKPATHA
BIJUIIJI OCBITH, MOJIOAI TA CIIOPTY
HOBOYIIHUIIBKOI CEJIMIIHOI PAJIHA
MECEIBKA TTMHA3IS

20.12.2021

HAKA3

c. Ileceup Ne 23



JAupexrop Bikrop KPYUOK

Marsiituyk [HHa (4563) 5-12-40
(im . npizeuuye 8UKOHABYsL)

Honarok 7
10 [HCTpyKIIiT 3 AIJIOBONICTBA 3aKIIALy
(myskr 3.1 po3niny II)

HHEPEJIIK

JOKYMEHTIB, Ha SIKUX MiAMUC MOCAT0BOI 0CO0U 3aCBITUYEThCS BiIOMTKOM MEYaTKH
3aKJIaay

1. Axtu (BUKOHaHHS poOOIT, CIHCaHHSA MaTepiaJbHUX LIHHOCTEH, (IHAHCOBUX
HepeBipOK, BUIyUYEHHs JOKYMEHTIB I 3HUILIEHHS, IepPeJaBaHHs CIpaB TOILO).

2. JloBigku (PO BUKOPUCTAHHS OIOMKETHUX AacUTHyBaHb Ha 3apoO0ITHY IUIATY,
HapaxoBaHy 13 3apOOITHOI TUIaTH TOIIIO).

3. JoroBopu (mpo  MarepialibHy  BIANOBINAIBHICTh,  HAYKOBO-TEXHIUHE
CHiBPOOITHUIITBO, MIAPSAIU, OPEH/IYy IPUMIIIEHb, BUKOHAHHS POOIT TOIIO).

4. JIokyMeHTH ([IOBiIKH, TOCBIJYEHHS TOMIO), IO 3aCBITUYIOTh MpaBa TPOMAJSH i
IOPUIUIHHUX OCi0.

5. Jlopy4eHHs Ha ofiep)KaHHS TOBApPHO-MaTEPiaIbHUAX IIIHHOCTEH.

6. 3aBnaHHs (Ha MPOEKTYBaHHs 00’ €KTIB, TEXHIYHUX CIIOPY/, KarliTajabHe OyIiBHUIITBO,
TEXHIYHI TOIIO).



7. 3pa3ku BiZOUTKIB NEYaTOK 1 MiIMUCIB MPALiBHUKIB, SIKI MAIOTh MPABO 3A1HCHIOBATH
(hiHaHCOBO-TOCIIOAAPCHKI Omepaiiii.

8. Komropuc BUTpar (Ha KalbKYIALIIO 32 JOTOBOPOM, Ha KamiTalbHE OYIiBHHUIITBO
TOIIIO).

9. JlucTu rapaHTiiiHi (Ha BUKOHAHHS POOIT, HaJlaHHS MOCIYT TOLIO).

10. Onucu copas noctiifHoro, TpuBajoro (rmonax 10 pokiB) 30epiranHs, 3 KaJpoBUX
IIUTaHb.

11. lIrarHi po3nucwu.

12. TpynoBi KHIKKH.

Honatox 8
10 [HCTpyKIIiT 3 AIJIOBONICTBA 3aKIIALy
(myHkT 9.29 po3zainy II)

TIECELIbKA TIMHA3IS
HOBOVYIIULILKOT CEJIMILHOI PAJIN XMEJIbHULILKOT OBJIACTI

AKT
Npo NpuiMaHHS-NIePeJaBAHHA JOKYMEHTIB i clipaB
niJa yac 3MiHU KepiBHMKA

(Ha3Ba 3aKJagay OCBITH)
No c. Ilecens
BinnoBigHo m0 Hakaszy Big 26.08.2019 Ne

(imimiaym  (iHIiaM iMeHi), TPI3BHUINE) IEpenaB, a
NPUIHAB Y JOKYMEHTH YIPaBIIHCHKOI JisSTbHOCTI:




Ne Ne i Ha3Ba OKyMeEHTY KinpkicTh [Tpumitku
3/1 MIPUMIPHUKIB
1 2 3 4
Pazom mnpwitHATO NOKyMeHTIB  (uubpamu 1 ciloBaMHu), Y

OpUMipHUKaX (UppaMu 1 CJIOBAMH).

Cran

JIOKyMEHTIB
(3arajpHa XapaKTEpUCTHKA CTAHY)
[Tepenas
(miamnuc) (Bmacue iM’s,
MIPI3BHIIIC)
[Ipniinsas
(migmmc) (Bmacue iM’s,
MIPI3BHIIIC)
20 poky
Homarok 9
1o [HCTpyKITii 3 1UTOBO/ICTBA
3aKIay
(myHkT 9.29 po3niny 1)
NECELBKA I'I'MHA3ISI ) 3ATBEPIXYIO
HOBOYUIHWIBKOI CEJIMIITHOI PATN Jlupekrop rivuasii
XMEJbHHUIIbKOI OBJIACTI peikTop
BikTop KPYUOK
27.12.2022
AKT
Npo npuiiMaHHA-TIepeaBaHHS CIPaB
nija yac 3MiHU 0c0o0M, BiINMOBIiIAJBHOI 32 apXiB
Ne c. Ileceun

BianosigHo no Hakazy Big 27.12.2019 Ne

(imimiamu (iHimian iMeHi), Tpi3BUINE) Mepenas, a

(imimiamy (iHiiaa 1MeHi), MPi3BUINE) MPUNHSAB y MPHUCYTHOCTI KOMICii, sIKa CTBOpEHa Ha




MiJCTaBl 3a3HAUYEHOTO HaKa3y, Y CKJIaJli TOJIOBU (imimiamu
(iHimian 1MeH1), Mpi3BULIE) 1 YJICHIB KoMicii
(iHiiamm

(iHimianu iMeH1), MPi3BHILA) TOKYMEHTH apXiBy Ta JOBIJIKOBHIl arapar 10 HUX:

No No 1 Ha3Ba onucy Kinpkictb KinpkicTh cripaB [TpumiTku
3/m MPUMIPHUKIB
OIHCY
1 2 3 4 5
Pazom  mpwiiHATO cnpaB  (uuppamm 1 CIOBaMM),
OIUCIB y npuMipHuKax. (nudpamu i
CJIOBaMH).
Cran JOKYMEHTIB 1 OIIMCIB
(3aranpHa
XapaKTEepPUCTHKA CTaHY).
Boxnouac
nepe1atoThCs
(BUM JOB1JIKOBOTO amapary, oro oOcsiru, CTaH)
Ta
(Ha3BM MMEYATOK 1 MITAMITIB apXiBy, IX KiJIbKICTb)
CraH MPUMIIIICHb
apxiBy
(3aranpHa XapakTepucTUKa
CTaHy).
Hassuicts 1 CcTaH oOagHaHHSA Ta IHBEHTapIO
apxiBy
(3aranpHa
XapaKTEepPUCTHKA CTaHY).
[Tepenas
(mignmc) (BnacHe iM’s,
MIPI3BHIIIC)
[Ipuitass
(Tmiamuc) (BmacuHe im’s,
NPi3BHILE)
Tonosa xomicii
(migmmc) (Bmacue im’s,

MIPI3BHIIIC)
Ustenu xomicii
20 POKy




Jonarok 10
1o [HeTpyKIii 3 1UTOBO/ICTBA

3aKiIany
(myHKT 9.29 pozauny 1)
3ATBEPI/KYIO 3ATBEPIXKYIO
(mocazga KepiBHHKa YCTaHOBM, IO (mocaga  KepiBHHKa  YCTAaHOBHM, 1O
nepeaac 10KyMeHTH) NpUiiMae TOKYMEHTH)
(mignmmc) (BracHe iM’sl, TIPI3BHUIIIL) (migmuc) (BacHe iM’si, TIPi3BHUIIIE)
20 poky 20__ poky
MLII. (3a HasiBHOCTI) MLII. (3a HassBHOCTI)
AKT
Npo NpUiiMaHHs-TIepeIaBaAHHS CIIPaB
(10KYMEHTIB) Bi/l OIHi€l yCTAHOBH /10 iIHIIOL
No
c. ITeceun
[Tincrana:

(3MICT pilieHHs, TOBHA Ha3Ba (POHAY, KU MepeaaeTbess abo 3 SIKOro BUJIYYEHO CIPABH IS
nepeaBaHH)

(HaliMeHyBaHHS ~ YCTaHOBHM, sKa TIlepelae chpaBu  (JOKyMEHTH)) Iepeaana, a

(HaliMeHyBaHHs YCTAaHOBM, sIKa IpHUIMae crOpaBu (JIOKYMEHTH)) TNpuiiHsia (CHpaBu
(1oKyMeHTH) 3a3Ha4€HOTO (POH/Y, OONIIKOBI JOKYMEHTH Ta JAOBIJIKOBHI amapar A0 HbOTO:

Ne Howmep 1 Ha3Ba Kinpkictsb Kinpkictsb cripaB [Ipumitku
3/m onucy NPUMIPHUKIB
OIIHCY
1 2 3 4 5
Homepu BIZICYTHIX CIpaB

Ycporo npHUMHATO
cripaB (1udpamMu 1 CIIOBaMH).

[lepenaBaHHs 311HCHUB:
[Tocana ocobu, 1o nepegae JOKYMEHTH
20 poky

[IpuitmaHHs 311HCHUB:
Ilocama ocobu, w0 mnpuiiMae TOKYMEHTH

20 poky

Homarox 11
1o [HCTpyKITii 3 MUTOBO/ICTBA 3aKIady




(myskt 10.9 pozainy II)
3PA30K
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VKPATHA
BIJIJIIJT OCBITH, MOJIOJI TA CIIOPTY
HOBOYIIHUIILKOI CEJIMIIHOI PAJTA
NECEIBKA TTMHA3ISI

Byll. B. Boituyka,2, c. [lecenp Kakm'snerp-Iloninbebkoro paitony XMenbHUALIBKOI 001aCTi,
32625,

e-mail: pesez.school@gmail.com Kox €JIPIIOY 26495625 Web — caiit :
pesetska-zosh.km.sch.in.ua

BIJI 20 No
APXIBHA KOIIIsA
16.09.2022 Ne 45
HAKA3
31.08.2022 c. [lecemnn Ne 48/x/Tp

IIpo npuiinaTTa BajileHTUHN AJIEKCEEHKO
MPUNHATU:

AJIEKCEEHKO Banentuny CrenaHiBHy Ha I[ocajly IpakTUYHOIO IICHXojora 3
01 Bepecns 2018 poky 3 mMOCamOBUM OKJIAOOM 3TITHO 31 INTaTHUM PO3IUCOM Y poO3Mipi
4525 rpuBeHb.

[Tincrasa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poxky.
Hupexrop Bonogumup MAKPIZIOB
[Mincrara: ¢. 3333, on. 2-oc, cnp. 53, apk. 45.

3riZiHO 3 OPHUTIHAIOM

BiamoBinansHU 32 BEIEHHS (miammc) IOmsa OCHAY
apxiBy

M.IL
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Honarok 12

1o [HeTpyKIii 3 1UTOBO/ICTBA
3aKIany

(mynkt 10.9 pozaury 1)

3PA30K
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YKPATHA
BIJIIJTI OCBITH, MOJIOJII TA CITIOPTY
HOBOYIIHNIILKOI CEJMIIHOI PAJIN
NECEIBKA I'IMHA3IS

Bys1. B. boituyka,2, c. [Tecenp Kakm'saenp-Ilominscpkoro paiiony XMenpbHHUIIBKOT 001aCTi,
32625,

e-mail: pesez.school@gmail.com Kox €JIPIIOY 26495625 Web — caiit :
pesetska-zosh.km.sch.in.ua

BiJI 20 No
APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 c. [leceup Ne 8/x/Tp

IIpo BHeceHHs 3MiH 10 TPYAOBUX KHHKOK
HAKA3VIO:

2. BHectn 3MiHM 110 TpyaoBOi KHWXKH Ta ocoboi kaptku II-2 AJIEKCECHKO
Banentuan CrenaHiBHM Mpo 3MiHY Ha3BU MOCamu 3 «YYHUTENb IMOYATKOBUX KIACiB» Ha
«Y4duTenp MOYaTKOBUX KJIACIB 3aKJIaly 3arajibHOi CEpPeIHBOT OCBITIY.

[lincTaBu: Haka3 ynpaBiaiHHSA OCBITH 1 Hayku bilonepkiBCcbkoi MIChKOI paau BiJ
02 ciuns 2019 poxky.

[Tincrasa: ¢. 1111, om. 1-oc, cop. 13, apk. 21.

3riIHO 3 OPUTIHAJIOM

BiamosimansHMii 3a BeneHHs (mmimuc) Omnena HIEPIIIYH
apxiBy
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0. JoroBopwu.

1o [HcTpykiii

Honatox 13
3 IJIOBOACTBA
3aKIany

(myHkt 3.3 po3ainy III)

MEPEJIIK
AOKYMEHTIB, 110 He MiJIAITAal0Th peecTpauii cneniaJibHO NPU3HAYEHOI0 ISl IIHOT0

0co0010

. I'padiku, Hapsiu, 3as1BKU, PO3HAPSIIKH.

. HaBuanbHi mianu, oCBiTHI porpamu (Kormii).

. Hopmu BuTpar matepianis.

. BitanpHi 1MCTH 1 3anIpOIIEHHS.

. MicsiyHi, KBapTajibHi, MiBPIYHI 3BITH.

. ®OpMH CTAaTUCTUYHOT 3BITHOCTI.

. 3BefieHHs Ta iH(dOpMaIlis, HaaiClIaHl 10 BiJoMa.

. JlpykoBaHi BUIaHHS (KHUTH, )KypHaJIH, OIOJIETEH]).

. PexiramH1 moBigoMIIeHHS, TUTAKaTH, MPOTPaMu Hapa, KOH(GEPEHIIIN TOIIIO.

Homarku 14-17

1o [acTpyxuii

3 IIJI0BOACTBA

3aKIaay
(mynkr 3.5 po3niny III)
KYPHAJI
peecTpauii BXiTHUX TOKYMEHTIB
Jlara Kopecnonnent, | Koporkwuit Pe3somrontis, ITigmnmc BigmiTka
HAIXOIDKEHHS | Jara Ta iHJIeKC 3MICT BiAmoBiganbHUM | ocoOu, siKa po
Ta 1HACKC OJICP’KAHOTO BHUKOHAaBEIlb oTpuMasia | BUKOHAHHS
JIOKYMEHTA JOKYMEHTa JIOKYMEHT | TOKYMEHTa
1 2 3 4 5 6
KYPHAJI
peecTpauii BUXiIHUX JOKYMEHTIB
[ara ta KopecnonneHr Kopotkwuii 3mict  |IIpi3Buina, iHimianu [Tpumitka
IHAEKC ocoou, sKa
JIOKYMEHTA minucana




JOKYMCHT, Ta

BHUKOHABIISI
JIOKYMEHTa
1 2 3 4 5
KYPHAJI

peecTpanii BHyTPIIIHIX JOKYMEHTIB

Jara ta inaexc | Kopotkwuii 3micT Pe3omnromis a6o [Migmuc ocobwn,| BimmiTka mpo
JOKYMEHTA BiJIITOBIIaJIbHUM sKa OTpUMaJja | BUKOHAHHS
BUKOHABEIlb IOKYMEHT, 1aTa| JOKyMEHTa
OTPUMAaHHS
1 2 3 4
PEECTPAIIIMHUMU KYPHAI
HaKa3iB KepiBHUKA 3aKJIA1Y
Peecrpamiiinn Mara 3arosoBo [TpizBuime [Ipi3Bue, [IpumiTk
i ingexc (Homep) HaKazy K Hakazy , IHIIaIH 1HIiaIn u
Hakazy npaliBHUKA, HA | BIAIOBIAAIBEHOT
SIKOTO ocobu
MOKJIQJACHUH | (BiAMOBiNATBHA
KOHTPOJIb 32 X 0ci0)
BUKOHAHHS
Haka3zy
1 2 3 4 5 6




KYPHAJI

Honatox 18
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIaLy
(myHkT 3.6 po3niny III)

peecTpauii (pakTiB BUSIBJIEHHS (3BEPHEHHS) PO BUMHEHHS JOMAIIHHOI0 HACWJIbCTBA,

HACWJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3axnao oceimu)

[Topsan
KOBUU
HOMEDP

[pizBue, iM’s,
1o 0aThbKOBI
MMOCTPaXIAI01
ocobwu Ta/abo ii
3aKOHHOT'O
Mpe/ICTaBHUKA,
cepist Ta HoMep
nacriopra abo
PEKBI3UTH
IHIIIOTO
JIOKyMEHTa, 1110
MOCBiTUy€E
oco0y (3a
HasIBHOCTI), BiK
MOCTPAKIAIION
ocobwu, nara
3BEpHEHHS,
aapeca
MIPOKMBAHHSI,
KOHTAKTHI JaHi

Kareropi
i
MTOCTPaXK
Janoi
ocobu
(mopocma
, INTHHA,
Heaies3nar
Ha,
o0OMeXxeH
o
nie3narsa
ocoba 3
IHBaJI1 Q41
CTIO)

Bun
HAaCHJILCTB
a
JIOMAIIIHE/3
a 03HAKOIO
cTari/Oymi

HT,
bizuune,
CEKCYyaIbH
<,
MICUXO0JI0T1
yHe a00
€KOHOMIYH
e
(kKopoTKMi
3MICT
3asIBM)

[pizBwui
e, iM’s,
1o
0aTBKOBI
KPUBIHH
Ka, CTaTh,

BIK,
CTYITiHb
CIIOpiJIHE
HHS,
aapeca
MIPOXKUBA
HHS,
KOHTaKTH
1 1aHi (3a
HasIBHOCT

i)

IToBimomi
€HHS,
OTpUMaHe
Hamionans
HOIO
TOJIIIIE€FO
(mara, gac,
HaliMEHYB
aHHSA
MiIPO3aALTY
)
MIpi3BHIIIE,
iM’s, IO
0aTLKOBI
ocagoBoil
ocobu, sika
MpUKHsIA
IIOBIIOMIIE
HHS1)

[ToBigomiieHn
HS,
OTpUMaHe
CITy k0010 y
CrpaBax
niten (mara,
gac,
MIpi3BHIIIE,
IM’s1, TIO
0aTBKOBI
Iocai0BO1
ocobu, sika
NpuiHsIa
OB1IOMJIEH
HST)

[ToBigomIteHHS,
OTpUMAaHE
YTIIOBHOBAXCHOIO
0c00010 MPOTUIT
JIOMalTHBOMY
HACHJIbCTBY,
HACWJIBCTBY 3a
03HAKOIO CTAaTi,
OymiHry (11aTa,
yac,
HallMEHyBaHHS
Opramy, npi3BHIILE,
iM’s1, 110 OaThKOBI
I10CaI0BOI 0COOH,
sIKa IIPUKHSIIA
TIOB1JOMJICHHSI )

[ToTpeba B
HaJaHHI
MEINYHOI
JIOTIOMOTH
(Tax/Hi,
BXKHTI
3aX0/H,
nmara i
HOMEp
HanpaBieH
HSl,
HalilMeHyBa
HHS
3aKIamy,
YCTaHOBH)

3axonu,
BXKHTI IO
TTOCTPAXK]T
aJnoi
ocobwu, y
pasi
3aITydeHH
ST 10 1X
peamizarii

3axonu,
BXKHTI IO
KPUBIHH
Ka, y pasi
3aITy9eHH
s 710 1X
peamizaii
i

[Ipi3Bue,
iM’s1, TIO
0aThbKOBI

YIIOBHOBA

J)KCHOT1
oco0u, sgKxa
BHeECIIa

BIZIOMOCTI

po

BHSIBJICHHS

bakrty

HaCHJIbCTB

a abo
3BEpHEHHS
po

BYMHEHHS

HaCHUJIbCTB

a







INECELIbKA T'TMHA3IA
HOBOYIIUILIBKOI CEJUIIHOI PAIU
XMEJBHULIBKOT OBJIACTI

HOMEHKIJIATYPA CIIPAB
Big 27.12.2022 Ne 22

Honatox 19
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIALy
(mynkt 1.9 po3niny IV)

3ATBEPJIKVYIO

JupexTop rimuasii

Bixtop KPYUOK
Ha 2023 pik
27.12.2022
[Tanexc 3aronoBok crpaBu (Tomy, | KinbkicTs Crpok [TpumiTka
CIIpaBH YaCTUHH) CIpaB 30epiranHs
(ToMmiB, crpaBH (TOMY,
YaCTHH) YaCTHHHU 1
HOMEpPH CTaTen
3a MepesTikoM
1 2 3 4 5
Bianosinanpawmii 32
BEZICHHSI JIIJIOBO/ICTBA
(migmmc)
20 POKY
BinmosinaneHUiA 32 BEJCHHS apXiBy
(mmigmmc)
CXBAJIEHO [MTOI'OXKEHO

[Ipotoxon 3acinanus EK 3aknamy

No

ITpoTokoun 3acigaHHs
EIIK nepxaBnoro apxiBy, EK apxiBHoro
Bigainy a6o EK oprany Buioro piBHs

Ne

[TincymkoBHii 3anuc Mpo KaTeropii Ta KIIbKICTh CIpaB, ckiaageHux y 2020 pori B 3akiafii:

3a cTpokamu 30epiraHHs

Pazom

VY Tomy uuncni

3 BIZIMITKOFO
«EITK»

TaKuX, M0
MepexXoIATh

ITocritiHoro

Tpusanoro (noxaxa 10 pokiB)

Tumuacooro (10 10 pokiB BKIIFOYHO)




Yeworo

BignosimanbHuil 32 BEASHHS I1JI0BOICTBA

20 poky

[TincymMKOBi BiIOMOCTI TepeiaHO B apXiB YCTaHOBH.

(miamuc)

BinmosinanbpHMiA 32 BeCHHS apXiBy
20 POKYy

(migmmc)




Honatox 20
1o [HeTpyKIii 3 A1I0BOACTBA 3aKIaay
(myskT 3.8 pozainy V)

AKT
Ne

(micre cKIIamaHHs)

IIpo HecTauy cnpaB (10KYMEHTIB)
Yy CTPYKTYPHHUX HiApO3AiIax

Y pesynasbrari BCTaHOBJIEHO
BIJICYTHICTh CIIpaB (JIOKyMEHTIB), II0 BHECEHI 10 HOMEHKJIATypu. 3aXOAM IIOA0 iX PO3LIYKY
MO3UTUBHUX PE3YNbTaTiB HE JIAJH, Y 3B 43Ky 3 UUM BBA)XKA€MO 32 JIOLIJIbHE 3HATH 3 OOJIKY CIpaBU
(1oKyMeHTH), 3a3HaU€H1 HUKYE:

No No cripaBu 3a 3aroyioBoOK Hara Kinbkicth MoxnuBi

3/ | HOMEHKJIATyporo (260 CIIPaBU CIpaBU apKyIliB y MIPUYUHU
HOMEPH apKyIIIiB (mokymeHnra) | (mOKyMeHTa) crpasi B1JICYyTHOCTI

JIOKYMEHTA) (ToKyMeHT1) CIIpaBU
(moKymeHTa)
1 2 3 4 5 6 7
Pazom CIIpas, JTOKYMEHTIB.
(undpamu 1 ciioBamn) (undpamu 1 cioBaMn)

3MICT HEBUSBIEHUX CIIPaB (JOKYMEHTIB) MoXe OyTH 4YaCTKOBO BIATBOPEHO TaKMMHU CIIpaBaMu
(moKymMeHTaMH):

(HOMepH cIpaB, apKyIliB, iX 3arOJIOBKH)

BinnoBinanbHuii 3a BeZIeHHS apXiBy
20 poky

BiamosimanbHuii 32 JIJIOBOACTBO
20 poky




Honatox 21

1o [HeTpyKIii 3 A1I0BOACTBA 3aKIaay

(myHkt 2.2 po3ainy VII)

PEECTPAIIIMHO-KOHTPOJBbHA KAPTKA

(JIutiboBMit OiK)

0203005

PeecTpaniiiHo-KOHTpON
pHA KapTKa

BinMiTka mpo KOHTpOJIb

KopecnonneHT (3asBHUK)

Miciie npo>KUBaHHS,

Bup 3BepHEeHHS:

€JIEKTPOHHA :
anpeca, HOMED MIPOITO3UIIisl, 3asBa, CKapra
Tenedony
Kareropis 3asiBHuKa [aauBinyansHe,
KOJIEKTUBHE, aHOHIMHE
CorianbpHMIA CTaH 3assBHUKA O3Haka HaAXOKEHHS:
MIEpPBUHHE
MTOBTOPHE
Hara Hara Peectpaniiinuii | 3Bigku Hara Innexc ®opma
MIJMUCaHHS | HAAXOMKEHHS 1HIEKC HAJICIIaHO | HaJiCIaHHS | JOKYMEHTA | HaAXOIKEHHS
/HafcunaHHs/ | 3BEpPHEHHS
3BEpHEHHS,
nara
HAJIXOIKEHHS
J3BIHKA
[Tonepenni 3BepHeHHS Ne 1:30 20 p.
No BiJl 20 p.

OCHOBHI ITUTAHHSA

3MICT HUTAHHSA

Innexc nuranasa

JlomaTtkoBi MUTaHHS




Pesomronis

ABTOp 1 1aTa pe3ororil

CTpoK BUKOHAHHS Buxonano 3a JTHIB
(3BopoTHHII OiK)
XiJ1 BUKOHAHHS
Jlara nepenaui Ha Bukonasenn 3anucy mpo MpoIOBKEHHS KontponbHi
BUKOHAHHS CTPOKY BUKOHAHHSI, IIOTIEPETHIO BIIMITKHA
BIAMOBIAE TOIIO

[lepeBipeno Ha micmi

Jara, peecTpauifH1 iHAEKC JOKYMEHTA PO BUKOHAHHS

Komy Hamiciano

20 p. mpamiBHUKOM

Pesynpraru posrsany
3BEpHEHHS

3 KOHTPOJIIO 3HSIB

Crnpasa

Tom

Apxky1iB

Honatok 22




1o [HCTpyKIii 3 AI0BOACTBA 3aKIaay

(myHkt 2.2 po3ainy VII)
KYPHAJI
peecTpanii 3BepHeHb IPOMaJIsiH
[Topsnko Jara Hara | I[Ipi3Bumie, | 3Binku Bun OcHoBHI Ta 3micT Binmitka | BigmiTk:
a0 iM’s1, 0 [HAJICIIaHO,| 3BEpHEHHS, JIOJTaTKOB1 pe3oTtoIii, po mpo
T AMACAHHS .
. a1 KEHHs | 0aThKOBI, nara, dopma Ta MTUTaHHS ii aBTOp Ta | Mepeaavy [BUKOHAHH
BUH . )
. HajcwiaHns/| Ta micre 1H/IeKC, O3HaKa nara, Ha pe3yIbral
HOM
P PEECTp [IPOKHMBAHHS| B3STTA Ha |HAAXOIKCHHSop0rkyif|ingekcn|BHKOHABCILD,[BUKOHAHHS| PO3IIALY
3BCPHCHHA a  [(emexTpoHHA| KOHTPOJIb SMICT CTPOK 3HSTTS 3
niiiHmii| anpeca, BUKOHAHHS KOHTPOJTE
1HACKC | HOMEp
Tenedony),
KaTeropis,
CoLllaJIbHUI
CTaH
3assBHHUKA
1 2 3 4 5 6 7 7a 8 9 10
Jonartok 23
1o [HcTpyKIii 3 A1I0BOCTBA 3aKIaay
(myHkT 2.2 po3auny VII)
KAPTKA ()KYPHAJI)
00/1iKy 0c00MCTOr0 NPpHIIOMY I'POMAISTH
Ne [ [ara Xto |IIpizBume, iM's,| TlopyrmeHi nuTaHHs Komy Hacninku
3/m| mpuiiomy | mpuiiMae | 1o 6aThKOBI, JIOPYUYEHO po3msiny,
ajxpeca 4u KOPOTKHi | iHgexcn |PO3DIAL, 3MICT| iHIEKC, nara
micue poGQTH, 3MICT JIOPYUCHHS, |  ONepKaHHs
KaTeropist TEpMiH BIJIMOBIIi BijT
(cormianpHuit BUKOHAHHS BUKOHABIIS
CTaH)
rpoOMaJITHUHA
1 2 3 4 5 Sa 6 7




Honarok 24
10 [HCTpyKIIiT 3 AIJIOBOJICTBA 3aKIIALy
(myHkT 2.2 po3niny VII)

BKA3IBKU

{010 3ATIOBHEHHSI PeeCTPALIiHHO-KOHTPOJIbHOI KAPTKH, KYPHAJIy peecTpauii 3BepHeHb
rPOMAJISiH i KAPTKM 00JIiKy 0CO0MCTOr0 NPUiioMy rpoMaasiH™

PEECTPAIIIMHO-KOHTPOJbHA KAPTKA

(JTupoBwmit Oik)

Enementu

IlosicHeHHS 10 3aIIOBHEHHS

KopecnonneHt (3asBHUK)

npi3BUIIle, iM 51, IO OaTHKOBI aBTOPA, AJIs1 KOJIEKTUBHUX 3BEPHEHB
- 3aIUC “KOJIEKTMBHUIN ™ 1 3a3HaYA€THCS MPI3BUILIE OJJHOTO 3
aBTOPIB

JlaTa mianucaHHs /HaacHIIaHHS/
Ta HaJXOKEHHS 3BEPHEHHS

JlaTa MiAMUCaHHS 3aIBHUKOM MTUChMOBOTO 3BEpHEHHS a00
HaJICWJIAHHS €JIEKTPOHHOTO 3BEPHEHHS, HAIXOMKEHHS YCHOTO
3BEPHEHHS

Miclie npoKUBaHHS,
€JIEKTPOHHA TOIITa

ajzipeca, 3a3Ha4eHa y 3BEpHEHHI, €JICKTPOHHA TOIITa, HOMEp
TenedoHy 3asBHUKA

Bun 3BepHeHHs

MIPOTIO3HIIis (3ayBa’K€HHS ), 3asiBa (KJIOMIOTaHHs), CKapra

Karteropis i conianbHMii cTaH
3asBHHUKA

JlaH1 PO 3asBHUKA BiAMOBiAHO 10 KnacudikaTopa 3BepHEHb

IPOMAJISIH, 3aTBEPIKEHOT0 ocTanoBoto Kabinety MinicTpiB
Vkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HaIXOKEHHS

MCPBUHHC YU ITOBTOPHE 3BCPHCHHA

Jlara HagXOIKEeHHS

YHCII0, MICAIb, PIK HAIXOKEHHS

Peecrpartiiianii iHIEKC

MOYATKOBA JIiTepa Mpi3BHIIA aBTOPA (7151 KOJIEKTHBHHUX 3BEPHEHb,
AHOHIMHHMX 3BEpHEHb (0e3 MiAMNKCY) - BIAIOBIIHO
npocrapnseThes BiamiTka “KO”, “BIT”) Ta mopsiakoBuit Homep
3BEpHEHHS

3BIAKHA HAIICIAHO

HallMeHYBaHHS OpraHizallii, 1110 HaJicajla KOPECIOHIEHIII0

I[aTa HaaCHJIIaHHA

JlaTa CynpoBIAHOTO JIMCTa OpraHi3allii, o nepeciaia 3BepHEHHS

Innexc mokymenra

1HJIEKC CYMPOBIIHOTO JINCTA OpTaHi3allii, 1o nepecnaia
3BEPHEHHS

®dopma HaTXOKCHHS

TOIITOO, 3 BUKOPUCTAHHSM [HTEpHETY, 3aC001B €JICKTPOHHOTO
3B’SI3Ky (€JIEKTPOHHE 3BEPHEHHS ), 32 JJOMIOMOT0I0 3ac00iB



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

TenedOHHOTO 3B 3Ky, HA 0COOMCTOMY IPHUHOMI, Yepe3
YIOBHOBaYKEHY 0CO0Y TOIIIO

[onepenHi 3BepHEHHS

JIaTy 1 peecTpaniiiHi iHIEeKCH MOTepeIHIX 3BepHEHb

OCHOBHI Ta JOJATKOBI MUTAHHS

BUKJIQIAETHCI CTUCIMNI 3MICT ITUTAHb TA iX 1HIEKCH BiAOBIIHO
1o Kiacudikaropa 3BepHEHb TPOMAJISIH, 3aTBEPIKECHOTO
noctanoBoio Kabinety MinictpiB Ykpainu Big 24 Bepecus 2008
p. Ne 858%**

Pesomronis

MEPEHOCUTHCS 3 JOKYMEHTa a00 KapTKU (3KypHaiy) oOmiKy
0COOHUCTOro NpUHOMy TpOMaJIsiH

ABTOp 1 1aTa pe3omronii

noca/ia, mpi3BuIIe Ta iHiliadu MOCcaa0BOi 0CO0H, 1aTa pPe30roLil

CTpoK BUKOHAHHS

3a3HAYAETHCS BIAMOBIAHO IO PE30JIIOLii a00 CTPOKIB BUKOHAHHS,
BCTAHOBJICHUX 3aKOHOIaBCTBOM

BinmiTKu npo KOHTPOJIb

3a3HadaeThbed cnoBo “Kontpons” (itepa “K”) y npaBoMy KyTi
KapTKHU: y JiBiil yacTuH1 rpadu - mMpo KOHTPOJIb OpraHizallii, 1o
nepeciana i KOHTPOJIIOE BUKOHAHHS, Y MIPaBiii - PO BIACHUH
KOHTPOJIb

Bukonano 3a TTHIB

3a3Ha4aeThcs (PAKTUYHUIN CTPOK BUKOHAHHS

Kox PKK (0203005) 3a3HAYAETHCA y JIBOMY BEPXHBOMY KYTi JHIILOBOTO OOKY KapTKU
3a Jlep>kaBHUM KJIacU(piKaTOPOM YNPaBIiHCHKOT TOKYMEHTAIlii
(3BopoTHMI OiK)
X1l BUKOHAaHHS
Enementn TlosicHeHHS 10 3alIOBHEHHA

Jlara nepenadi Ha BUKOHAHHS

3a3HAYAE€THCA NaTa BpPYUCHHA JOKYMCHTA 6C3HOCCPGI[HBO
BUKOHAaBIIO

Buxonasenn

MPi3BUIIE, 1HIIIATN Ta HOMEp TeleoHy Oe3rmocepeaHbOTo
BUKOHABIIS (rpadu 3aITOBHIOIOTHCS IMICIIs KOKHOTO TIEPeMilICHHS
JIOKyMEHTA)

3anucu npo NpoJOBKEHHS
CTPOKY BUKOHAHHS, TIOTIEPEIHIO
BIITOBIAb

HOBHIA CTPOK BUKOHAHHS, MOCaJa 1 MPI3BHILE KePiBHUKA, IKUN
MIPUIHSIB PIICHHS PO WOTO 3MiHY; aJpecar, aTa, iHJIeKC,
KOPOTKHUH 3MICT NONIEPEAHBOT BiAMOBIII 200 MUTaHHS

KoHTposbH1 BiIMITKH

BiI[MiTKI/I IIpO HaraAyBaHHs, CTaH BUKOHAHHS TOLIO



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

[Tepesipeno

JaTa TepeBipKH, MPI3BUILE Ta 1HIMIAIA 0COOH, 10 MPOBOIUIIA
MEPEBIPKY, pe3yJbTaTH NEPEBIPKH

Jlara, peecTpamiitHuii iHIEKC
JOKYMCHTA PO BUKOHAHHA

Jara i peecTpaniiHuil iHAEKC TOKYMEHTA, B SIKOMY MiCTUTBCS
OCTaTOYHE PIlICHHS

Komy Hamicnano

3a3HA4aroTLCS BCI aJi[p€CaTtu, AIKUM HaI[iCJ'IaHO JOKYMCHT 3
OCTaTOYHUM piH_IeHHHM

Pesynbrar po3nsiny 3BepHEHHS

KOPOTKUH BUKJIAJ] MPUHHATUX PIIICHb 3 YCiX TOPYIICHUX MTUTAHb

Bupimeno

3a3HAYaETHCS XapaKTep BIAMOBI/I Ha MPOMO3HUIIiI0, 3as1BY, CKapry
- MO3UTHBHO, BIIMOBJICHO Y 3aJI0BOJICHHI, TOBEPHYTO
BIJIMIOBI/THO /10 3aKOHY, 3JIUIIIEHO 0€3 pO3MIsAy, HaliCTIaHo 32
HAJIC)KHICTIO

3 KOHTPOJTIO 3HSIB

rmocaja, Ipi3BHINE Ta 1HIMaIM KepIBHUKA a00 1HIIIOT TOCAT0BOL
oco0wu, sika MPUIHSIA PIICHHS [P0 3HATTS 3 KOHTPOJIIO
3BEPHEHHS, Ta MIAMKUC BIMOBIJATHHOTO 3a 31HCHEHHS
KOHTPOJIIO

Cmpaga..., TOM..., apKYIIiB...

1H/IEKC CIIpaBH 32 HOMEHKJIATypOIo, HOMEP TOMY
(TIpOCTaBISAIOTHCSA MICIIs MPUIHATTS PILICHHS PO OCTAaTOYHE
BUKOHAHHSI 3BEPHEHHS)

Pexomendyemoca 3acmocogysamu kapmku popmamom A5 (148 x 210 minimempie).
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10 [HCTpyKIii 3 A1JIOBOJICTBA 3aKIIALy
(mynkr 2.11 pozainy VII)

Kaacudikarop 3BepHeHb rpoMaasiH
1. Xapakmepucmuxa 36epHenns
1. 3a ¢hopMor0 HATXOMKESHHS
1.1. ITomroro (€1EeKTPOHHOO MOIITOO)
1.1-1. 3a nomomororo 3aco6iB TenehOHHOTO 3B’ A3KY
1.2. Ha ocobucromy npuiiomi
1.3. Uepes ynoBHOBaXkeHY 0CO0y
1.4. Yepes opranu Biagu
1.5. Yepes 3acobu macoBoi iHpopmarii
1.6. Big iH1IuX opraHiB, yCTaHOB, OpraHizauii
2. 3a 03HAKOI0 HAAXOIKEHHS
2.1. IlepBunne
2.2. IloBrOpHE
2.3. ly6netne
2.4. Heonnopa3zose
2.5. Macose
3. 3a Bugamu
3.1. Ilpono3uis (3ayBa>keHHS)
3.2. 3asBa (KJIOMOTaHHS)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEpHEHD
4.1. Yonosiua
4.2. XKinoua
5. 3a cy0'exTom
5.1. InguBinyansHe
5.2. KonexktuBHe
5.3. AHOHIMHE

6. 3a Tuom



6.1. Tenerpama
6.2. Jluct
6.3. Ycue
6.4. Enextponne
6.5. Iletuuis
7. 3a KaTeropisiMu aBTOPiB 3BE€PHEHb

7.1. Y4acHUK BiftHI
7.2. JluTHA BiiHH
7.3. Ocoba 3 iHBaJiAHICTIO BHACTINOK J{pyroi cBiTOBOI BiiiHU
7.4. Oco0a 3 IHBAIIIHICTIO BHACIIIOK BIHU
7.5. YuacHuk 00I0BUX it
7.6. Berepan mparti
7.6-1. Betepan BiliCbKOBOT CITy kO™
7.7. Ocoba 3 iHBadigHicTIO | Tpynu
7.8. Ocoba 3 iBanigHicTiO Il rpynu
7.9. Ocoba 3 inBamianictio 1 rpynu
7.10. JluTrHA 3 IHBAIIAHICTIO
7.11. OnnHoka MaTH
7.12. Maru-repoins
7.13. bararonitHa cim'st
7.14. Oco6a, mo noreprija Bix YopHOOMIBCHKOT KaTacTpodu
7.15. YyacHuk nikBiganii HacniakiB aBapii Ha YopHoOounbebkiit AEC
7.16. I'epoit Ykpainu
7.17. I'epoii Pangucbkoro Corozy
7.18. T'epoit Comianictuunoi [pari
7.19. Jlutuna
7.20. Inmni kareropii

8. 3a coriaJIbHUM CTaHOM aBTOPiB 3BEPHEHB
8.1. Ilencionep (kpim oci0, Bu3HaueHux y miamyHkTi 8.1-1 mporo Kiacudikaropa)
8.1-1. Ilencionep 3 uucia BiliCbKOBOCITY>KOOBIIIB
8.2. PoGiTHUK

8.3. Cenguun



8.4. IlpaniBHuK Or0mKeTHOT chepu
8.5. JlepaBHHii cITy>k00BEIb
8.6. BiiicbkoBoCITY)X00BEIH
8.7. llinmpuemenp
8.8. be3pobiTHuit
8.9. Yyensp, cTyneHT
8.10. CoryxuTens pemiriiHoi opranizarii
8.11. Oco0a, o0 mo30asieHa BoJIi; 0c00a, BOJII SIKOi 0OMeEKeHa
8.11-1. Xypnamnicr
8.12. Tnmmi
9. 3a pesynbratamu po3msiny
9.1. BupimeHo NO3UTUBHO
9.2. BinMOBII€HO Y 33JI0BOJICHHI
9.3. JlaHo po3'sicHeHHs

9.4. 3BepHEHHS, 1110 TOBEPHYTO aBTOPOBI BIAMOBIIHO 110 cTarei 5 1 7 3akony Ykpainu "IIpo
3BepHeHHs rpoMasH" ( 393/96-BP )

9.5. 3BepHEHHs, 10 IEPECUITIAETHCS 32 HAJICKHICTIO BIAMOBIIHO 10 cTaTTi 7 3akoHy Ykpainu "IIpo
3BepHeHHs rpomaasH” ( 393/96-BP )

9.6. 3BepHEHHS, 1110 HE MiUIArae po3rIsaAy BiamoBiaHo 1o crareit 8 1 17 3akony Ykpainu "llpo
3BEpHEHHS rpoMajsiH"



