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	NeurIPS 2026
December 6 – 12, 2026
International Convention Centre (ICC)
Sydney, Australia


	
	Please Return EAC Form By:
Sunday, November 1, 2026


Notification of Intent to Use EAC
	Important Information
Inform your Exhibitor Appointed Contractor (EAC) that the COI is due November 1, 2026.
You MUST include the Exhibitor Name under the Description of Operations section on the Certificate of Insurance.
It is the responsibility of the exhibitor to see that each representative of an EAC abides by the official rules and regulations of this event, the venue, and Show Management.
1. EACs can hire their own rigging company, but they must order the initial rigging points from the ICC via the Rigging / Banner Hanging Order Form.
1. EACs cannot bring their own forklifts. All forklifts must be booked through GEL via the GEL Event Portal.
1. All booth materials and waste must be removed from the venue by the EAC at move-out, or applicable disposal fees paid directly to the ICC. EACs may not leave materials or waste behind for Show Management to dispose of at its expense. Waste disposal can be arranged via the ICC waste disposal order form.
1. EACs agree to the conference policy that speaker microphones are not permitted for talks or presentations within booths. Exhibitors must instead use a Bluetooth microphone that connects to wireless headphones, silent disco style.
	If your company plans to use a firm which is not the official service contractor as designated by Show Management, please complete this form and return it to the address listed below.
Please return to:
Email: exhibitors@neurips.cc
RE: NeurIPS 2026
Sydney Move-In / Move-Out Schedule
	Move-In
	Sat, Dec 5: 9:00 – 18:00
Sun, Dec 6: 9:00 – 18:00
Mon, Dec 7 (finishing touches only): 8:00 – 10:00

	Exhibitor Hours
	Mon, Dec 7: 11:00 – 19:00
Tue, Dec 8: 9:00 – 17:00
Wed, Dec 9: 9:00 – 17:00
Thu, Dec 10: 9:00 – 13:00

	Move-Out
	Thu, Dec 10: 13:00 – 17:00
Fri, Dec 11: 8:00 – 17:00
Sat, Dec 12: final carrier check-in only


Exhibiting Company Information
	Company Name:
	Booth Number:

	Contact Name:

	Signature (appointing the EAC named below):
	Date:


Exhibitor Appointed Contractor Information
	EAC Company Name:

	EAC Contact Name:

	EAC Address:

	City/State/Postcode:

	Contact Email Address:


	Phone: (        )
	Fax: (        )


	Type of Service to be Performed:


Code of Conduct & Venue Rules Agreement
	☐  The EAC and its employees agree to abide by the NeurIPS Code of Conduct, to follow all venue and conference rules and regulations while on-site, and to acknowledge the Important Information notices listed in the sidebar of this form.
	EAC Signature:
	Date:
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