
Creating Community Self-Subscriber List 
 
 
1.​ Log into SchoolMessenger and at the Dashboard, click on the Broadcasts tab which defaults to the Lists 

option, then click on “Add New List” button. 
 

 
 
2.​ Name the List: Community Self-Subscriber List. 
​ Click on Select a Field and scroll down to select Contact Type. 
 

 
 
 
3.​ Select Is radio button, click on Self-Sign Up Members check box, the click on the Add button. 
 

 
 



4.​ The rule is now created. The Preview button will give you the numbers of Community Members that 
have signed up to receive your General Messages. 

 

 
 
 
5.​ Scroll down and click on the Done button to save this list. 
 

​ ​  
 
​ This list can now be selected when sending out messages. 
 

 


