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Activity 3: Using Tags &
“Related” Items

In this exercise, you will:

Add your first tags to Zotero
Filter articles by tags

Delete Automatic Tags

Link one article with another

Terms you will need to know for this exercise:

1. Collection: These are the folders you
create on the left-hand side of the screen.
Your primary collection is “My Library”

Z File Edit View Tools Help

[T affordable housing

i) Q

2. Item: an item exists, ideally, as part of a -

citation. A note is an item. A PDF is an item. A
web snapshot is an item.

> £ accommeodation project
[ affordable housing
> B allyship project

[ Arterial venous malformations AVMs

You can tag citations and items separately;
thus, you can tag a PDF attached to a citation separately from the citation
itself.

3. My Library: My library is where ALL your citations/items live. The only
placed to see all your tags in one place is “My Library”

4. Tag Selector: the window that shows all of your tags.
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Using Tags

Tags are a way of adding special keywords to items in your collections so
you can “filter” your library by these tags. Think of tags as giving you
ultimate naming power.

Tags are defined at the “Collection” (or folder) level. However, “My Library”
contains ALL of your tags. That means each folder you see under “My
Library” will have different sets of tags, while “My Library” will show all
your tags in the Tag Viewer.

For example, | might want to tag an article “five star” to indicate that |
think it's top-notch research compared to other articles I've read.

Or, I might tag an article “to read” to indicate that | want to come back and
read this article later. (I could also create a folder or “collection” in Zotero
terminology called “to read”)

Or, I might have a specific way of describing something in my research
that makes sense to me or my scholarly community. For example, | use
the term “trauma informed research” in my discipline, but other
disciplines might use a different (but meaning the same thing) term.

Tags allow you to assign important keywords to items no matter how
they've been defined elsewhere.

There are two types of tags

1. The first type of tags are tags that you create.

2. The second type of tags are tags that are pre-defined in the metadata
of a citation. You might notice that there are already tags in your library
without an effort on your part.
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Turn on the Tag Selector

In order to see “tags,” make sure your “tag selector” is visible.

Z File Edit View Tools Help

[ affordable ho Layout > o Standard View
@ ity > Stacked View
= Font Size >
~ I My Library / Collections Pane
Mote Font Size >
> £ accomm ' Item Pane
g
o Col
B
Sort By > =
» F allyshi . ‘
y=h » = Housing
3 Arterial Show ltems from Subcollections

> =l Is the Right to Hot

Go to “View” — Layout — and make sure “Tag Selector” is checked.

You should now see a box in the
bottom, left-hand corner of your
screen containing all the tags for
the “collection” you are currently
viewing. Here, I've clicked on the
tag, “Affordable housing.”

ENeIGEL G GIENL] Cities College campuses

College students Colleges & universities

General Interest Periodicals--Canada

Homeless people

Humanities: Comprehensive Works

Social Sciences; Comprehensive Works

Clicking on this tag will summon all the articles that I've tagged
“Affordable housing” (or that have been tagged metadata by the content

provider).

By clicking the tag, Zotero will also show me the most common other tags

associated with “Affordable hous

You'll see that there are many
tags in my library.

You can assign a colour,
rename,split, or delete a tag
by “right clicking” on it in the
tag selector.

ing”.

PNitel s El AW Tell Cities Collene campuses

College students
General Interest F
Homeless people
Humanities: Com
Social Sciences: C

Assign Color... sities
Rename Tag... g
Split...

Delete Tag... rks

m UVic Libraries Digital Scholarship Commons - dscommons@uvic.ca 30f6


mailto:dscommons@uvic.ca

Add Your First Tag

Add your first tag by clicking on a citation. On the right-hand side, you will
see your information pane. Click on the “Tags” tab.

To add a tag, click “add” in the Tag tab. To remove a tag, click the “minus”
button.

Bv # B D O All Fields & Tags  Doing their "home” work: A case study of University of [
British Columbia Okanagan student youth rental
Title Creator " housing experiences in the city of Kelowna
> = Applying for Affordable Housing ® 9Tags @
> B Doing their "home” work: A case study of University of British Columbia Okanagan student youth rental... McEwan and Teixeira > Affordable housing
> = Housing a O Cities ]
> = Is the Right to Housing Being Realized in Canada? Learning from the Experiences of Tenants in Afforda... ~ Ramage et al. £ > College campuses O
. e . . . . © College students =
= Is the Right to Housing Being Realized in Canada? Learning from the Experiences of Tenants in Afforda... ~Ramage et al.
© Colleges & universities
> = Neoliberalization and inequality: disparities in access to affordable housing in urban Canada 1981-2016  Zhu et al. ® R @
= Ottawa promises $1-billion to cities for affordable housing: The federal government has not provided d... Moore © Humanities: Comprehensive Works
= The role of nonprofit housing in Canada and the United States: Some comparisons Dreier and Hulchanski ' Social Sciences: Comprehensive Works
= Who Wants Affordable Housing in Their Backyard? An Equilibrium Analysis of Low-Income Property De...  Diamond and McQuade £ © university students

Actions

1. Add a tag to one of your citations now.
2. Add the same tag to another citation in your collection.
3. Go to your “tag selector” and find the tag you just made. Click it.

How many articles were returned to you?

Delete Automatic Tags

If you do not want to see “automatic tags” (tags that were not authored by
you), you can easily delete them.

Click on the “Filter” icon in the tag selector and then select “Delete
Automatic Tags in This Library”.
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affordable housing Affordable housing Cities

College campuses College students

Colleges & universities

General Interest Periodicals--Canada Homeless people 0 tags selected
housing policy human rights Deselect All

Humanities: Comprehensive Works
f o [ o - o JUEUR I S I ' S «+" Show Automatic

Filter Tags @ Display All Tags in This Library

uE ot o Fd
dn Q Search __:"I, :i Z Delete Automatic Tags in This Library...

Related Items

Related items are a way to relate one item directly with another item
within the same collection. Why would you relate one item with another?
Some use cases:

e connect book chapters to their parent volume

e connect book reviews to the book reviewed

e connect different versions of a work (e.g., connecting a conference
presentation that eventually became an article that eventually became
a book)

e link associated items from different collections

e link items that form parts of a single work (e.g., articles in a series)

e connect standalone notes to the items they discuss

e link one item to another discussed in the Abstract or Notes fields

e link items that have similar comments in the Abstract or Notes fields

To Link a Related Item

1. Click on the “Related” icon below the “Tags” icon in the inspector pane

2. Click on the plus sign to “Add”
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3. Search for the item you want to link, highlight it, and click “Select”

je)

~ I My Library
> £ accommodati...
[ affordable ho...
> Fallyship project

£ Arterial veno...

B # B B

Title

» = Applying for Affordable Housing

> = Doing their "home" work: A case study of University of British Colum...

» = Housing

» 2 Is the Right to Housing Being Realized in Canada? Learning from the...

>

>

>

[ cinahl 14 addi...

i cinahl 710 se...
> £ covid-nursing..
> £ critical citatio...
> E1EHR ethnog

51 Help stuff

>

T interactive tut...

[ literature sear...

Title

= Applying for Affordable Housing

= Doing their *home” work: A case study of University ..

= Housing

=/ Is the Right to Housing Being Realized in Canada? Le...
=/Is the Right to Housing Being Realized in Canada? Le...
=/ Neoliberalization and inequality: disparities in access...
= Ottawa promises $1-billion to cities for affordable h...

= The role of nonprofit housing in Canada and the Uni...

=/ Who Wants Affordable Housing in Their Backyard? A...

Creator

All Field

Creator »

McEwan a...

Ramage et...
Ramage et...
Zhu et al
Moore
Dreier and ...

Diamond a...

~ All Fields &

McEwan and Tei...

Ramage et al.

o <
Is the Right to Housing Being Realized in Canada? )
Learning from the Experi of Tenants in
Housing Units in a Large Canadian City
@

“© 0 Related
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