
Instructions for SchoolSoft Conference Manager- Parent-Teacher Conference 
platform. 

 

1. To access our new Parent-Teacher Conference platform please log into the 
PowerSchool MyPowerHub (https://windhamsd.powerschool.com/public/home.html). In 
the lower left corner you should see the “Resource Links” option which includes a 
number of third-party software options including “SchoolSoft: Parent-Teacher 
Conferences”. Select this to go to the Windham Parent-Teacher Conference site. 

 

https://windhamsd.powerschool.com/public/home.html


2. Depending on your family you may have the ability to set up conferences in multiple 
schools. In this example we can select to set up meetings in either the High School or 
the Middle School. 

 

 



3. Most Parent-Teacher Conferences occur over two or more days referred to as 
sessions.  

 

4. You are given the option to select the session or sessions you want to set up 
meetings on. 



 

5. For the selected session you will be shown a list of all available teachers. For you 
convenience you can click on the “SHOW MY TEACHERS” filter to only show the 
teachers of your child. 



 

6. Select the teachers you want to set up meetings with and then click “Next”. 

 



7. You will then see the current schedule of meetings for the selected teachers. 
Unavailable meeting times should be grey colored and cannot be selected. For instance 
in our example, all teachers are unavailable during the 4:15 time slot. 

 

 



8. When you select a time slot you will be given the options of providing more 
information. These options may vary depending on the school you are booking with. 
When finished click “Submit” and continue making other meetings as desired. 

 

You can return to the SchoolSoft Conference Manager as often as required before the 
conference closing date. When finished with the booking process you may print your 
schedule. You will also receive a confirmation email. 

 


