BAN MO TA CONG VIEC (JOB DESCRIPTION)

THE

SUPRA

D|A BPIEM LAM 28B Mac Dinh Chi
V| TRI (Position): HRBP VIEC: Street, District 1, Ho
(Work location) Chi Minh City, Vietnam
PHONG BAN: HR CAP BAC:
(Department) (Rank)

TUYEN BAO CAO (Reporting line):

BAO CAO CHO (REPORTING TO) | HRD

NHAN VIEN BAO CAO
(DIRECT REPORTING STAFF)

1. DBoi tac Chien lwgre Nhan sy (HR Business Partner):

processes from the Group/Company

e Hiéu dwoc nhu cau cta Business vé cac chién lwoc, ké hoach nhan sy va phwong thire trién
khai, nhdm thwc hién cac hoat ddng nhan sy hiéu qua, dat muc tiéu ctia boé phan Van hanh
trong hién tai va twong lai. Understanding the requirements of the business regarding HR
strategies, plans, and implementation methods to deliver effective HR activities and achieve the
Operation's goals for both the present and future.

e Dong vai trd 1a ¢d van nhan sw cho cap quan ly va nhan vién trong pham vi cong viéc dwoc
giao. Acting as the HR advisor for managers and employees within the assigned scope.

e Giai quyét cac van dé lién quan dén: quan hé lao dong, 16 trinh phat trién nghé nghiép, danh
gia hiéu suét (KPIs/Performance Review), co cau td chirc, vai trd & trach nhiém, mai trwong
lam viéc va cac van dé can tw van vé nhan sy khac. Resolving issues related to: Employee
relations, career development roadmap, performance review (KPIs), organizational structure,

roles & responsibilities, working environment, HR consulting matters.
2. Trién khai Chinh sach & Quy trinh. (Policy & Process Implementation):

e Trién khai cac chinh sach va quy trinh méi tir tap doan/Céng ty. Implementing new policies and

e Cap nhéat va theo doi viéc thye hién cac chinh sach va quy trinh theo yéu cau clia Masan

Group. Updating and monitoring the implementation as required by Masan Group.
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BAN MO TA CONG VIEC (JOB DESCRIPTION)

YEU CAU CONG VIEC (JOB REQUIREMENTS)

Kinh nghiém, Ky nang va Kién thirc (Experience, skill, knowledge)

e Co6 it nhat 5 nam kinh nghiém & vai trd HRBP / At least 5 years of experience as an HRBP

e Kha nang quan ly dbi tac tét / Strong Stakeholder Management skill

e Kién thirc vé ky thuat nghiép vu HR vitng / Strong HR technical knowledge.

e Kién thire tt vé luat lao dong va quy dinh / Good knowledge of labor laws and regulations

e Ky nang giai quyét van dé tét / Good problem-solving skills.

e Nhay bén trong kinh doanh, dinh huwéng hét qua va kha nang anh hwéng téi nguwdi khac /
Business acumen, Result oriented, Influence others

e S&n sang di céng téc khi dworc yéu cdu (cong ty hé tror chi phi di chuyén, &n, &) /Willing to
travel for business as required (travel, meals, and accommodation expenses are covered
by the company).

Nang Iyc ca nhan & Yéu t6 khac (Competency and other requirements)

e T6t nghiép Dai hoc tré [&n (Chuyén nganh Quan tri nhan sy, Quan tri kinh doanh, Luat,
hoac cac nganh cé lién quan) / Degree in Human Resource Management, Business

Administration or Related Fields

e Tt nghiép Thac sy 1a loi thé / MBA is preferable

QUYEN LQI (BENEFITS)

- Theo chinh sach phuc lgi va quy dinh hién hanh cua Cong ty.

- Meal: 1,100,000/month

- Lwong T13

- Thwéng Bonus hang nam: téi da 3 thang lwong

- Bao hiém strc khde: thtr viec minh cé BH tai nan, sau thir viéc co thém BHSK
- Thir viéc 100%

- Sau thir viéc: tham gia BHXH trén mirc 70% clia Gross

- Thoi gian 1am viéc: 8h-17h45 / Mon-Fri (44H/tuan)
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