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INTRODUCTION 
 

Welcome to the Spartan Accelerated Graduate Education (SAGE) program! This handbook 
provides detailed information for students, faculty, SAGE advisors, and Student Success Center Advisors 
regarding the SAGE program. The SAGE program is variously called a 4 + 1 or blended program at other 
institutions as students in these programs complete their undergraduate degree in four years and graduate 
degree in one year and often enroll in (or blend) graduate and undergraduate courses during their fourth year 
(Fig. 1).  

  

Figure 1. The SAGE program which follows a typical 4 + 1 or Blended Program Model  

The SAGE program offers unique advantages for the student including:  

●​ Only one formal application. Once accepted into the Bachelor’s program, whether as a first-time 
freshman or as a transfer student, they do not need to also formally apply for the graduate degree 
through CalState Apply.  

●​ Undergraduate coursework seamlessly transfers to the graduate coursework.  
●​ Accelerated completion of the graduate degree by enrolling in graduate classes while in 

undergraduate status and allowing the double counting of up to 12 units.  

Not every SJSU department has a SAGE program, but we continue to grow our offerings. A 
complete listing of programs can be found in the SJSU catalog. Those faculty or departments interested in 
developing and submitting new SAGE programs can review information on the New Spartan Accelerated 
Graduate Education (SAGE) Curriculum webpage. Note that all programs must meet process and policy 
requirements as indicated in CSU Coded Memorandum AA-2012-01 and University Policy F19-1.   

Before becoming a SAGE Scholar, students entering SJSU as first year freshman or as transfer 
students (typically at the junior level) first are placed in an undergraduate career and are not immediately 
eligible for the SAGE program. Interested students must work with either a Success Center Advisor or SAGE 
Program Coordinator and apply to a program when these minimum requirements are met:  

https://catalog.sjsu.edu/content.php?catoid=10&navoid=4183
https://www.sjsu.edu/curriculum/programs/sage.php
https://www.sjsu.edu/curriculum/programs/sage.php
https://calstate.policystat.com/policy/8204833/latest/?z=eyJpIjogMH0
https://www.sjsu.edu/senate/docs/F19-1.pdf
https://catalog.sjsu.edu/content.php?catoid=10&navoid=4187


 

●​ Students must successfully complete a minimum of 60 undergraduate SAGE program applicable units 
towards the SAGE Program but not more than 120 undergraduate program applicable units at the 
time of admission into the SAGE program. Note that SAGE program eligible units are not equivalent to 
degree applicable units. To determine the difference between the two designations, advisors should 
run a MyProgress ‘what if’ report.  

●​ Students must be enrolled in or have completed the undergraduate Graduation Writing Assessment 
Requirement (Area Z/100W/GWAR prior to admission into the SAGE program).  

●​ Students must have a minimum 2.5 cumulative GPA at the time of admission into the SAGE program. 
Note that some SAGE programs have higher minimum GPAs.  

●​ SAGE students in the undergraduate career must have completed all lower division courses 
(designated as 0-99, including lower division general education courses and American Institutions 
courses) BEFORE transitioning into the SAGE graduate degree objective status. Students who have 
completed 120 degree eligible units but not completed all lower division courses will be removed 
from the SAGE program and will complete the standalone undergraduate degree. Students may then 
enter the standalone masters program, but will have to apply to the graduate program separately and 
are subject to graduate admissions requirements at SJSU. Additionally, any graduate courses used to 
meet undergraduate degree requirements will not be allowed to be used in the graduate program.   
  

Programs may have admission standards above these minimum requirements so it is important 
that students work with SAGE advisors to determine eligibility.  
  

International students interested in participating in the SAGE program should note the following 
and contact International Student and Scholar Services for more assistance:  
  

●​ Each campus must issue a change of educational level (i.e. I-20 status) when an F-1 student in a 
blended program becomes a graduate student for visa purposes. This change will shift the minimum 
unit requirement for the student from 12 (undergraduate student status) to 9 (graduate student 
status). The student and advisor must initiate I20 change into the graduate program the semester 
prior to moving into the graduate program. When filling out the Step 2 application, the form will 
automatically identify international student status. Once the student has been accepted into the 
graduate career, GAPE will notify the student, advisor, and ISSS. It will then be the student’s 
responsibility to contact ISSS student to ensure that the I-20 form will be changed prior to the 
beginning of the subsequent semester.  

  

●​ Students will be eligible for CPT at the graduate level after completion of their first semester in the 
graduate career.  

  

●​ International students in the F-1 permitted post-OPT for up to 12 months (or 24 months in STEM OPT) 
per degree level will have their OPT eligibility canceled upon the date of their change in educational 
level to graduate student status, as indicated on the I-20. This will remain in effect until they complete 
the graduate program.  

  

Finally, all students must be aware of how tuition fees and financial aid will be affected once 
students change from the undergraduate to graduate career and contact the Office of Financial Aid for more 
assistance:  

https://www.sjsu.edu/isss/
https://www.sjsu.edu/faso/


 

●​ A student will be assessed the undergraduate State University Tuition Fee only during the time in 
which the blended-program student has earned fewer than 120 semester units applicable to the 
blended bachelor's and master's degree programs.  

●​ When the degree-objective status is changed to "graduate," the student will be assessed the graduate 
student fee and may continue to take upper-division undergraduate courses.  

●​ If students transition between undergraduate and graduate standing during the academic year, they 
should reach out to the Financial Aid Office to determine if adjustment paperwork is appropriate and 
allowable.  

●​ Students should complete the FAFSA or California Dream Act paperwork annually with the correct 
status listed (i.e., undergraduate or graduate). As with all graduate students, students in blended 
programs would have different funding allowances when they are in graduate status.  

We hope you find this handbook useful. Please continue reading for more information regarding 
student and advisor roles/responsibilities, a comprehensive review of the SAGE program lifecycle, vital tools 
to assist student/advisors, and answers to some commonly asked questions.  

General Roles and Responsibilities 
 

SAGE Scholars are those students who have been accepted into the SAGE program. SAGE Scholars 
are responsible to educate themselves on the processes and procedures of applying to and completing a 
SAGE program. They are ultimately responsible for ensuring that they are on track to graduate and are 
meeting the requirements of both the undergraduate and graduate components of their SAGE program. This 
requires communication with advisors which include semesterly meetings. Effective student advising is critical 
for SAGE students to successfully matriculate through a program in a timely manner. A memo clearly defining 
administrative roles can be found here.  

Per the memo, SAGE roles and responsibilities may vary across various programs. For example, in 
cases where there are only two degrees (undergraduate and graduate), students must meet at least with their 
Student Success Advisor for advising and possibly the SAGE program Coordinator if required by the 
department (Advising Scenario 1). Those programs that have an added teaching credential tied to the 
program are required to meet with a Teacher Pathways and Field Experience advisor for advising (Advising 
Scenario 2). Specific questions can be addressed to the Graduate Studies Mailbox. 

https://drive.google.com/file/d/1SGFmcnq3jWs3uA04rI4gVu4CcHV36YKP/view
mailto:graduate-studies@sjsu.edu


 

 

 

 



 

 

 

SAGE Transition Form (OnBase) 
  

Students wishing to enter a SAGE program can only be admitted into the program as 
undergraduates in an existing SJSU baccalaureate degree, and once they have completed a number of 
minimum requirements in an undergraduate career.  A SAGE Transition form (Fig. 2) must be filed when 
transitioning into the SAGE program (below). Depending on the program, either the Success Center Advisor 
(non-credential programs) or the Teacher Pathways Advisor (credential programs) must submit the SAGE 
Transition form to the designated SAGE Program Coordinator for final review and approval (or denial). Once 
the student has been admitted into a SAGE program and becomes a SAGE Scholar, MyProgress will change the 
SAGE Scholars program of study to reflect all undergraduate and graduate degree requirements. At this point 
it is critical that the SAGE Scholar meet every semester with the Student Success Center Advisor to review 
program progress through review of MyProgress status, use of the program roadmap, and/or an academic 
planner such as the SAGE Scholars Program Worksheet found in Spartan Connect. Once this objective has 
been met, the advising hold will be removed. It is also critical that the SAGE Scholar be moved to the graduate 
career the semester following the completion of 120 program eligible. While this process is handled internally, 
both student and advisor(s) should use SAMI to track admission status into the graduate career.  
  

https://ecm.sjsu.edu/sso/UnityForm.aspx?d1=ASt09jClIOhhvJUGKtQR87co1ZP1Frq0NRvVbvPvwuJ0hLZPuIKF9Fj1xHn5rLNF4kA%2f9vnBr1hY264zEXW0XjmmH0CskL9SVy2yrf7qDH0CW1WYbVbIhnE16RnLaIX1pHsYrr200Nm7Gj%2fGTAZ0h%2fKWnYwr6nqeRe90xqHdt2rQ2JKmw2XyZ6fdPpc5H9gRP5wii5RghKZHS6FQ3WVwoflhOr1s717ATIn2AcByqgXA


 

Specific questions regarding submission of SAGE Transition form and transition into the graduate career 
should be directed to Associate Registrar of Undergraduate Graduation Pamela Bustillo and Assistant GAPE 
Director Katrice Gibson, respectively.  

 

Advising and Semester Holds 

Once a student enters a SAGE program, a SAGE advising hold will be placed on their record at the start of each 
semester. Only Student Success Advisors have the authority to lift an advising hold which ensures that a student 
has met with a Student Success Advisor (or SAGE Program Coordinator where appropriate). Lifting the hold will 
then allow students to register for the following semester courses. International students must be aware of how 
immigration status and change in student career status can impact tuition/fees and financial aid. Per memo, 
Student Success Advisors and Teacher Pathways and Field Experience advisors are primarily responsible for SAGE 
advising. However, SAGE Program Coordinators seeking student advising involvement must undergo a 2hr online 
training session via CSU Learn to gain access to the ADVISOR PACKAGE ROLE which includes access to the 
PeopleSoft Advisee Center, SAMI Enrollment and Graduation Reports, and Spartan Connect. To gain access these 
systems, register for CSULearn - Academic Advising for Department Sessions List by logging in through your 
one.SJSU account. If you do not see the Academic Advising for Department Sessions as an option, please contact 
Tony Jaconette for an enrollment appointment. Once you have completed the training, email Jeff Honda 
jeffrey.honda@sjsu.edu and Cc Katrice Gibson, to request this system’s access role. 

mailto:pamela.bustillo@sjsu.edu
mailto:katrice.gibson@sjsu.edu
mailto:anthony.jaconette@sjsu.edu
mailto:jeffrey.honda@sjsu.edu
mailto:katrice.gibson@sjsu.edu


 

  

 

Tools of the Trade 
  

SAGE Program Coordinators completing the CSULearn Academic Advising training will gain access 
to the Advisor Package Role and the tools required for SAGE student advising.  

 

1)​ Student Affairs Multi Interface (SAMI):  
  

The first critical function SAMI provides is that it tracks the transition progress of SAGE students 
as they move from the undergraduate career to the graduate career following the submission of the SAGE 
Transition Form (see above). Using the SAMI Admission Portal (Fig. 3), advisors can view the status of a SAGE  

student’s status as: NCS (Incomplete-SAGE), CO (Complete - SAGE), SGNA (SAGE - Not 
Accommodated/Withdrawn), CCLS (Accepted - Classified - SAGE).   
  

The second critical function allows advisors to review a given SAGE Scholars enrollment per term. 
Using the Enrollment Portal, SAGE Advisors can check for preliminary graduate career and transition eligibility 
as students complete 120 program eligible units (Fig. 4). Additionally, SAGE advisors can track current and 
previous SAGE Scholar enrollment (Fig. 5). It should be noted that the Enrollment Portal also allows SAGE 
advisors easy access to OnBase records to review additional student information and a link to PeopleSoft (i.e. 
MyProgress).  
  

To gain access to SAMI features please contact GAPE Director Tricia Ryan. Further information and 
training can be found by contacting Assistant Director Katrice Gibson  
  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Figure 3. Student Affairs Multi Interface (SAMI) - Application Portal  
  

    ​ ​ SAMI Gateway > Application Portal  > Listing       
  
Status Descriptions:   

NCS (Incomplete-SAGE) = Step 2 Graduate Application Created in PeopleSoft  
CO (Complete - SAGE) = Step 2 GAPE Review  
SGNA (SAGE - Not Accommodated/Withdrawn) = Ineligible to Transition into Graduate Standing/Declined 

Step 2 Form CCLS (Accepted - Classified - SAGE) = Successfully Transitioned into Graduate Standing/Accepted Step 2 Form  

  

 

               

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

              Figure 4. Student Affairs Multi Interface (SAMI) - Enrollment Portal   
  

Preliminary Check for Step 2 Eligibility   
SAMI Gateway > SAGE Students    

  

  
  

             

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

                   Figure 5. Student Affairs Multi Interface (SAMI) - Enrollment Portal   

  

        SAMI Gateway > SAGE Students   
Report Options: Access to PeopleSoft (i.e. MyProgress), Access to View OnBase Docs, Overall Units (Transcript 

Totals), Transcript GPA, Expected Graduation Term, Hyperlink Student ID to view Class Schedule and Details.  

   

 



 

  

  

2)​ MyProgress (PeopleSoft): 
 

The MyProgress application found in PeopleSoft provides the SAGE Advisor critical information 

including status of a student's SAGE admission.  By accessing MyProgress, you can determine: when a SAGE 

admission has been processed (by reviewing the academic plan), GPA, and graduation status (Fig. 6). Most 

importantly, you can determine-program applicable units which will allow you to plan when to move into the 

graduate career (Fig. 7). All student advising notes and communications should be documented via Spartan 

Connect report submission. 

 

Figure 6.  MyProgress - Step 1 (Program Plan, GPA, Undergraduate Graduation Status  

  

  

  

  

  
 



 

Figure 7. MyProgress - Progress Toward Transition to Graduate Standing 

 

 

  
Figure 7 (continued).  MyProgress - Program Applicable Units   

  

  



 

 

 

 

3)​ Spartan Connect: 
 

SAGE Program Coordinators primarily use Spartan Connect to create SAGE advising records using 

either Advising Notes or Add a Note on this Student. These notes will allow the Success Center Advisor to see 

SAGE Program Coordinator’s advising recommendation and confirm advising in order to lift semester holds.  

 

 

 
1.​ Locate Spartan Connect on your one.sjsu.edu and log-in 

 

 
 

 
 

2.​ Enter Student’s SJSU ID in the top Search field and then, select the Student Name.  

 

http://one.sjsu.edu


 

 
 

 
3.​ Identify and select ‘Report on Appointment’ from the Options item listed on the right-side Navigation Panel. 

 
 

 
 



 

4.​ Enter identifying ‘Appointment Details’ field and enter your Advising Notes in the ‘Appointment Summary’ text box 

[Summary Details not required] and select ‘Save.’ 

 

 
 
 

 
 

5.​ Advising Appointment Notes will display in the Student’s History via Spartan Connect 



 

 
 

 
 

 
 
Departments could alternatively choose to ‘Add a Note on this Student,’ instead of ‘Report on Appointment,’  
a.​ This action will be labelled as “Note Added,”not as an Advising Appointment, in Spartan Connect.   

b.​ SAGE Coordinators should only use this option, if this is the agreed-upon workflow between the SAGE 

Program Department and Success Centers.  

 

 
 



 

 
 

 
 

 

 

Exiting a SAGE Program 
 

A SAGE Scholar may opt out of the program for unforeseen circumstances (and seek only the undergraduate 
degree) or may be disqualified from the SAGE program and be prevented from continuing in the program. It 
cannot be stressed enough that SAGE Scholars must maintain good academic standing and avoid probation 
and subsequent disqualification. Please note the following SAGE policies as they pertain to Academic and 
SAGE Administrative Probation and Disqualification:  

SAGE scholars are required to maintain good academic standing per University Policy S16-16. 
Additionally, SAGE scholars are expected to meet with their SAGE advisor each semester to review their 
academic progress and standing. As an accelerated program, SAGE Scholars must meet a high standard in 
order to make timely progress towards their degrees. Thus, SAGE Scholars must maintain good academic 
standing the semester prior to completing 120 SAGE program eligible units and transitioning into the graduate 
career:   

a.​ If a SAGE Scholar is not in good standing (i.e. are on either Academic or   
Administrative probation) the semester prior to completing 120 SAGE 

program-eligible units, and the bachelor’s degree has not been issued, the SAGE Scholar will 

https://www.sjsu.edu/senate/docs/S16-16.pdf


 

be removed from the SAGE program and returned to their stand-alone undergraduate degree 
program. To achieve this, the SAGE advisor must submit an Advisor Request form requesting 
that the student’s status be converted to undergraduate status and should contact either 
their respective Student Success Center or the Office of the Registrar to assist in the process. 
Students may apply to the program’s graduate degree upon completion of the undergraduate 
degree.  

i.​ SAGE Scholars in undergraduate status who are placed on Academic Probation for 
failing to maintain a 2.0 GPA are notified via the Registrar’s Office and probation is 
noted on the transcript. These students will be removed from the SAGE program and 
returned to undergraduate-only status.  

ii.​ Those students in SAGE programs requiring maintenance of a higher GPA at the 
undergraduate level and who fail to meet that standard will be removed from the 
SAGE program and returned to undergraduate-only status.  

iii.​ If a SAGE Scholar is placed on probation while in graduate status for not meeting the 
graduate minimum GPA of 3.0 or other standards, then the SAGE Scholar must clear 
probationary status under the same policies that apply to the department’s graduate 
program.   

iv.​ If a SAGE Scholar has already converted to graduate status, and leaves the program in 
good standing, the following will apply per F19-1, section IV:   

1.​ Credit earned for graduate coursework and used to complete the Bachelor's 
degree may not be used to satisfy unit requirements of the Master's degree;   

2.​ Credit earned for graduate coursework, counting toward the Master’s degree, 
shall be available for application to an SJSU graduate program upon 
subsequent approval by the program and subject to University Policy S17-7, 
graduate course revalidation  

b.​ Once a student is removed from a SAGE program due to either academic or administrative 
academic probation, they are ineligible for any SAGE program.  
  

Appeals may be brought to the attention of either College of Graduate Studies Associate 
Deans (Dr. Amy Leisenring or Dr. Jeff Honda) for review.  

 

FAQs 
Program applicable units:   

Why might a student’s program applicable units be different in their pre-SAGE program 
than their SAGE program?   

  

1)​ Program applicable units are specific to the content of each program. A student’s pre-SAGE 
program may have different requirements than a student’s SAGE program.   

2)​ When a student changes programs, substitutions/exceptions entered prior to the shift will 
disappear from a student’s record. The advisor must re-enter the substitutions/exceptions 
immediately upon admission to SAGE in order for MySJSU to track a student’s program 
applicable units for appropriate timing for conversion to graduate status.   

https://www.sjsu.edu/registrar/
https://www.sjsu.edu/senate/docs/F19-1.pdf
https://www.sjsu.edu/senate/docs/S17-7.pdf


 

3)​ If your UG program has a course that meets both a GE and a major requirement and the 
student has an additional course that meets the same GE requirement, MyProgress may be 
calculating both courses as program applicable, one for the GE and one for the major.  

4)​ If a major requires 3 units of a course and a transfer student comes in with 4 units for the 
course (as often happens in the sciences), MyProgress calculates all 4 units as program 
applicable.  
  

Tuition  

Which tuition does a SAGE student pay when they have converted to graduate status, but 
not yet earned their undergraduate degree? And what do they pay for summer classes?  

As noted above, students in the UG SAGE career (prior to conversion to graduate 
status at 120 program applicable units) will pay UG tuition. A student who has converted to 
graduate status will pay graduate tuition. This is the case even if the student has not earned 
the BA/BS at time of conversion to graduate status and for summer enrollment. See SJSU 
Tuition and Fees and Summer Registration Fees for specific information.   ​   

Graduate Career:  

Can I apply for graduate scholarships while I’m a graduate student?  

Students may be eligible for some graduate programs and ineligible for others. 
Please contact the College of Graduate Studies for more information.   

When are students eligible to apply for their master’s graduation?   

Students will receive a MySJSU message regarding their graduation eligibility at 
the end of their first semester of their graduate career. The message will include instructions 
to apply through their MySJSU portal. Graduation Application submission deadlines will apply.   

Conversion to Graduate Status:   

Can a student convert to graduate status prior to earning a bachelor’s degree?   

Yes. The undergraduate degree is conferred when a student completes their final 
undergraduate course requirements. Conversion to graduate status occurs when the student 
reaches 120 degree applicable units, which includes graduate level requirements in addition 
to undergraduate degree requirements.   

A student completes all their UG BA requirements and has elective (non-program 

applicable for SAGE) credits that meet the 120 units for a BA. They don’t, however, have 120 program 

applicable units at the time of their scheduled undergraduate graduation to convert to graduate 

status. What is their career status in the semester(s) between graduating and converting?  

Their career status remains undergraduate. The undergraduate degree 

(graduation) is independent of graduate career. It is possible to 'graduate' with your 

undergraduate degree prior to converting to graduate status. The issue here is to make sure 

the student is in the correct career based on completion of program eligible units.  

https://www.sjsu.edu/bursar/fees-due-dates/tuition-other-fees/index.php
https://www.sjsu.edu/bursar/fees-due-dates/tuition-other-fees/index.php
https://www.sjsu.edu/bursar/fees-due-dates/tuition-other-fees/summer.php
https://www.sjsu.edu/gape/deadlines/index.php


 

If a student completes all undergraduate and graduate requirements for the SAGE 

program but doesn’t meet the 150 total units required for SAGE, will MyProgress automatically count 

elective units earned as an undergraduate toward the 150? (This can happen when a program accepts 

a transfer course for a required UG course and the transfer course has fewer units than the SJSU 

course).   

Is it possible to double major (two undergraduate degrees) while in a SAGE program?  

Yes, however, please contact the College of Graduate Studies for more information.  

Once a student converts to graduate status, do they lose their undergraduate registration 
priority status? Yes  

Coursework:  
Can a SAGE student take all undergraduate courses one semester and graduate courses in 

another?   

Per F19-1, I.2., students must have at least one semester in which they are 
enrolled in a combination of graduate and undergraduate courses. Roadmaps show the ideal 
sequence to follow.  

Grading Policies:   

Graduate grade requirements are a C or better. If a student earns an acceptable C- in a 
course required for their undergraduate major, do they need to repeat it because they are in SAGE?   

If this situation arises, an advisor may submit an exception for the grade if doing 

so is acceptable to their specific SAGE program.   

Minors:  

What if a student is working towards a minor?   

Advisors will have to run a ‘what if’ scenario to determine what outstanding 

courses are required to earn the minor. This can be run before or after conversion to 

graduate status.            

   

https://www.sjsu.edu/senate/docs/F19-1.pdf

