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Step By Step Guide 
 
1. Visit the ForagerOne login portal and select University of Maryland in the drop-down menu. 
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2. Enter your UMD Directory ID and Passphrase. 
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3. When you log in to the system for the first time, you will be asked to choose your user type 
(e.g., Faculty or Administrative Staff). 
 
If you have logged in to the system previously, skip to step 5. 
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4. Additional questions will appear once you have identified your user type.  
 
Answer all questions and click Finish. 
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5. You can now view and edit your Profile.  
 
If you want to engage new students in your research, ensure the Accepting Students? switch 
is toggled to on. This will enable interested students to contact you and share information about 
themselves via ForagerOne.  
 
If you prefer students to contact you outside the ForagerOne system, indicate this preference 
and describe how they should contact you in your profile's About section. 
 
We highly recommend including a picture of yourself with your ForagerOne Profile.  This will 
help students better connect with you as a person and feel less intimidated when applying for 
one of your posted Projects.  If you look through profiles in the ForagerOne system, the most 
approachable ones all have pictures! 
 

 
 
 
 
   
 

 

 
 

 

OUR.UMD.EDU 

 

http://our.umd.edu


 
6. You have created a ForagerOne Profile containing information about your research interests.  
 
If you would also like to share information about one or more specific projects for which you are 
currently recruiting undergraduate students, click the Projects link in the main menu. 
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7. Click the Add Your First Project button. 
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8. You will now view a form allowing you to describe a research Project.  
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9. Complete the description of the Project.  
 
Note: ForagerOne can be used to collect students’ application materials and communicate with 
applicants if you wish.  
 
In the Description section, explicitly indicate if you do not want students to apply through 
ForagerOne. If opting out of using ForagerOne for student applications and communications, 
provide the alternative means students should apply (Google Form, email, etc).  
 
Once you have completed the form, click the Add Project button. 
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10. You will now return to your main Projects page.  
 
If you have an additional Project for which you would like to recruit undergraduate students, 
click the Add a New Project button and share information following steps 8-9. 
 
You can then repeat this process to add further Projects if you wish. 
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11. Unless you have indicated to students that they should contact you using a different 
platform, you will find student responses to your ForagerOne Profile or Projects by clicking the 
Requests tab. 
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12. The names of students who have contacted you will be listed in the “Pending” column on the 
left. When you click on a given student’s name, you can view information from the student’s 
ForagerOne profile and a statement of interest in your work that they have prepared. 
 
To contact a student to set up a conversation or ask questions, click the Message button.  
 
Once you have determined whether a student is a good fit for your research group, you can 
click Accept to send them a message inviting them to join the group (which will move them to 
the “Accepted” column) or Decline to send them a message indicating that they are not a good 
fit (which will move them to the “Declined” column). To avoid confusion, the text of your 
message should explicitly indicate to the student what your decision is. 
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