Instructions for Recording Meeting & Camping Attendance Rev. 5.9.26

Go to Troop website: www.t221.org Click upper left 3 lines next to the Troop logo to
get drop-down menu showing “Resources”. Click on Resources and follow
screenshots below.
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Scroll down to find the activity or meeting that you want to update attendance for and click that. Then
click “Edit” and then “Attendance”. (CONTINUED ON NEXT PAGE)
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Mark attendance for each person and be sure to click “SAVE ATTENDANCE” or the entries
won’t be saved!

NOTE FOR CAMPIN R ACTIVITY ATTENDANCE:

® Click each scout to put an “X” attendance marker for each scout. NOTE: the “X”
denotes the default number of camping nights (usually 2 for a regular campout) as
determined when the activity was set up. If an adult or scout only stays for 1 night
or 0 nights (in case they just came for the day), you can click on the space next to
their name and enter a number other than the default.

® Repeat all steps for recording adult attendance by clicking “All Adults” instead of “All
Scouts” and be sure to click SAVE.

QUESTIONS: EMAIL TO ADVANCEMENT@T221.0RG.
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