MOroga>XeHo CXBAJIEHO

lonosa NK negaroriyHoO paaoto

MonTaBCcbKOro HaB4arbHO-BUXOBHOIO MonTaBCcbKOro HaB4arbHO-BUXOBHOIO
komnnekcy (3H3-[H3) Ne16 NMNonTtaBcbKoi komnnekcy (3H3-H3) Ne16 NMNonTtaBcbKoi
MicbKoi pagwu NonTtaBcbkoi obnacrTi MicbKoi pagwu NonTtaBcbkoi obnacrTi

BanentuHa CBIKOJIKIHA Mpotokon Ne 1 Big 29.08.2025 p.

3ATBEPXKYHO

OvpekTop NonTaBcbkoro
HaBYasIbHO-BMXOBHOIO KOMMIIEKCY
(BH3-[H3) Ne16 NMonTaBcbkoi MiCbKOT paan
MonTtaBcbkoi obnacrTi

Biktopia ®IAJIKIHA

IHOCAJOBA IHCTPYKIIA
Oi0mioTexaps
IHoaTaBCcHKOr0 HABYAJBLHO-BUXOBHOT0 KomILTekey (3H3-1H3) Nel6
IoaraBcbkoi Micbkoi paau IloaraBcebkoi o0sacTi

1. 3aranbHi NONIOXKEHHA

1. bibnioTekapss npu3Hayae Ha nmnocagy Ta 3BiflbHAE 3 Hel HakKa3oM [UPEKTop
MonTaBCbKoro HaB4anbHO-BMXoBHOrO komnnekcy (3H3-AH3) Ne16 (mani — gupekTop) 3
AOTPUMaHHAM BUMOI YUHHUX HOPMATUBHO-NPABOBUX aKTiB NPo npauio.

2. OcHoOBHi @QyHKUii 6i6nioTekaps — 3abearnedye OCBITHi, iIHHOPMALiNHI N KyNbTYpHi
noTpeébu 3406yBayviB OCBITW, MefaroriyHMX TMpauiBHUKIB, iHLWIMX KOPUCTyBadiB
6i6nioTekn; NOMNyNsApM3ye YWUTAHHA $SK CMOCI6 OTpMMATM 3HAHHA Ta ¢dopmy
KYNbTYpPHOro AO3BINNA.

3. bibnioTekap niANOPAAKOBYETbCA 3acCTYMHUKY AMPEKTOpa 3 HaB4YallbHO-BUXOBHOI
po6oTw.

4. Y cBOI pisnbHOCTI 6i6nioTekap kepyeTbcsi KoOHCTUTyuieto YkpaiHu; KoHBeHUieo npo
npaea AWTUMHW, 3aKOoHamMu YkpaiHu, ykasamu [lpesnpeHTta YkpaiHW, noctaHoBammu
KabiHeTy MiHicTpiB YKpaiHu, HaKa3amMu Ta iHLWMMW HOPMATUBHO-NPABOBMMU aKTamu
LeHTpasbHMX | MicueBMX oOpraHiB BWKOHaBYOlI BfnagW, OpraHiB MicLeBoro
caMoBpsilyBaHHSA Ta NignopsAKOBaHUX IM OpraHiB yrpasJsiiHHA OCBITOLO; MpaBuiaMy i
HOpMaMM 3 NMUTaHb OXOPOHW MpaLii Ta 6€3NeKN XUTTERIANBHOCTI, LMBINbHOr0 3aXUCTY,
MOXKEXHOI 6e3MneKn; CTaTyTOM i MpaBuiamMu BHYTPIWHbOrO PO3MNOPSAKY 3aknagy
OCBITMW, HAKasaMu AUPEKTOPA, LiEet0 NOCcagoBOK iIHCTPYKLIEHO.

2. 3aBAiaHHA Ta 060B’'A3KMU

1. ®opmye yHiBepcanbHuin 6i6nioteyHmit ¢oHA, WO BIANOBIfAE 3MICTYy OCBITHbOIO
npouecy, 3okpema Horo iHpopMauilHUM | BUXOBHUM (QYHKUiAM, 3anuTaM Ta
iHTepecaM KopucCTyBauiB.

2. KomnnekTtye 6i6nioTe4yHnn GoHA NiapyYyHMKaMu i HaBYanbHUMU MOCIOGHNMKaMKM 3rigHO
i3 3aTBep)XeHMM MiHICTepCTBOM OCBITU i Hayku YKpaiHu nepenikoM HaByalbHOI
niTepaTypu y BiANOBiAHOMY HaB4YasIbHOMY poL,i.

3. PauioHanbHO po3Millye, 06/ikoBYe, 36epirae Ta peecTpye BCi OAMHULI 6i6NioTeYHOro
doHAyY 3riaHO 3 IHCTPYKTUBHUMK MaTepianamu MiHicTepCcTBa OCBITU i HayKn YKpaiHu
Ta MiHicTepcTBa KynbTypu YKpaiHM; Hece BiAnoBiganbHIiCTb 3a 36epiraHHa doHAay
3riiHO 3 YUHHMM 3aKOHOLaBCTBOM.
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CucteMaTU4HO aHanisye BUKOPUCTaHHSA 6i6nioTe4Horo GoHAy, Nonynsipusye Noro.
06CcnyroBye UnTadiB y peXxmMi abOHEMEHTY Ta YMTanbHOro 3any.

dopmye i Befe poBiakoBo-6i6niorpadiyHMIN anapaTt, BUKOPUCTOBYHOUM TPaAULiNHI i
Cy4acCHi eneKTPOHHI Hocii iHpopMmaLil 3 MeToro 6aratoacnekTHoro 6ibniorpadiyHoro
PO3KpUTTSA 6i6NioTe4Horo GoHAay.

Cknapgae nnaH pob6oTu 6i6nioTeKN Ha HaBYasIbHUI PiK Ta 3BIiT NPO NOro BUKOHAHHS.
Po3pobnsie npaBuia KOpPUCTyBaHHA 6ibniotekoto BignoBigHO A0 TunoBux npaBun
KOpPUCTYBaHHA 6i6nioTeKOL0, 3aTBEpAXEHNX Haka3oM MiHkynbTypu Big 05.05.1999 N2
275 (y pepakuii Hakasy MiHkynbTypu Big 19.04.2017 N2 340).

OpraHisoBye nepeannaTty nepiogM4yHuUX BuAaHb, KOHTPOJIHOE IX AOCTaBKYy.

. Poswuptroe 6ibnioteyHo-iHbopmaLinHi nocnyrun, 3oKpemMa ya0CKOHaNe TpaauLinHi Ta

OMaHOBYEe HOBI MeToaWn, npuromu i ¢GopmMm poboTH, YNpoBaZYKYe iHHOBAULiNHI
negaroriyHi Ta iHbopmauinHO-KOMYHiKaLiHi TEXHONOTIl.

. Cknapae cnucku nitepaTypy Ha AONOMOry neaaroriyHMM npauiBHUKaM.
12.

BuBuyae iHpopMaUiHi NOTpebn y4vyaCHMKIB OCBITHbOro MNpouecy, BUKOPUCTOBYHOYMU
pi3Hi popmu i MeTOAM iIHAMBIAYANbHOI, FPYNOBOI i MacoBOI PO6OTH.

3acobamu 6i6nioTeYHOI po6OTU NONYNAPU3YE KHMXKKY i YNTAHHS, NiABULLYE NPECTMX
OCBIYEHOCTI Ta KYyNIbTYPHOCTI.

. Monynsapusye 6i6nioteyHo-6i6niorpadiyHi 3HaHHA cepep, 3400yBayiB OCBITHU:

NPOBOAMUTbL 6eciamn, BIKTOPUHK, NeKLil, 6i6NioTeYHi ypoKuy;

OpraHi3oBye KHWXXKOBI BMCTaABKW Ta OrNsAW, YntaubkKi KOHdbepeHLUil, nitepaTypHi Ta
MY3WYHI Be4OopU, AMCNYTU Ta iHLI MacoBi 3axoau,

b6epe yyacTb Yy KHMXKOBMX BWUCTaBKax Ta oOrasfaax, 4YuTaubkKux KOHPepeHLuisx,
niTepaTypHUX Ta MY3UYHUX Beyopax, AMUCryTax Ta iHWKUX MacoBMKX 3axofax;

Hajae iHguBigyanbHi i rpynoBi KOHCYNbTaLil.

. ®opmye y 3106yBayiB OCBITU KyNbTypy YMTAHHA, YMIHHA Ta HaBUYKKU 6i6NIOTEYHOrO

KOpMCTyBaya: pO3KpMBae OCHOBHI YHKLiT 6i6nioTeKn, NOSICHIOE NpaBa N 060B'A3KM
KOpMCTyBa4a, BUXOBYE NnoBary A0 npaBui KopuctyBaya 6i6nioTeku.

Cnpusie ¢opMyBaHHIO Yy 3[00yBadviB OCBITU MepfiakynbTypu Ta iHdoOpMauinHol
KOMMETEHTHOCTi: 3HaHb nNpo iHdopMaLinHe cepefoBULLE, YMIHHS 3HaXOQ4UTM
HeobXigHy iHdopMauito, cBigoOMO p[obupatn pKepena, cuctemaTusyBaTu Ta
OLiHIOBATH 1X.

OpraHi3oBye HayKOBO-MOLIYKOBY Ta Kpae3HaB4yy pPOO6OTY, MOB'A3aHy 3 KHUXKOLO,
NiAPYYHMKOM Ta iHWnMn popmMamm nogaHHsa iHbopmauii.

KoopauHye HisinbHICTb 6i6nioTeKM 3 rPOMAACbKMMM  OpraHisauisiMn, iHWKUMK
OCBITSAHCbKUMMU 6i6nioTeEKaMM Ta MepeXero 6i6NioTeK iHWNX CUCTEM i BiAOMCTB.
Peanisye MOXXNMBOCTi B3aEMHOI0 BUKOPUCTAHHSA 6i6nioTeyHmx HOoHAIB 3a f,OMOMOror
BHYTPILLUHbOrO KHUFOOBMIiHY Ta MiX6i61i0TEUHOrO aBOHEMEHTY.

Mpuimae 6i6nioTeyHi poHAM Ha BignoBiganbHe 36epiraHHA 3a akToM, 6epe yyacTb B
iHBeHTapu3aauii 6i6nioTe4yHnx ¢OHAIB, CNUCaHHI NiTepaTypu, He npuAaaTHOI Ao
BUKOPMUCTaHHS, CTapoi abo sika Mae agedeKkTu.

PobuTb 3BipKy pyXxy NiApy4YHWKIB i HABYaNbHUX NOCIOHMKIB CTAHOM Ha 1 Ci4HA KOXHOIo
pOKY.

BxMBae 3axofiB Wo[0 BiAWKOAYBAHHA 30UTKIB Yy 3B'A3KY i3 BTPATOK YU MCYyBaHHAM
KHUXXOK 3 BUHU YMTauiB.

CtBOptoE KOMGOPTHMI CydacHU 6ibNiOTEYHUIN NPOCTIP ANA YNTaHHS Ta YMOBU Ans
PiBHOro AOCTyny A0 iHpopMaLiiHUX pecypciB 6i6nioTekun.

MNiaTpymye B HaneXxHoMy cTaHi 3aco6u KOMM'KOTEPHOI Ta TeNEKOMYHIKaLUiNnHOT TEXHIKMY;
iHpopMye anpekTopa abo NOro 3acTynHMKIB NPO HEOOXiIAHICTb CBOEYACHOIO PEMOHTY
TEXHIYHMX 3aC06iB 6i6NIOTEKMN.

MNMoBigomnsie pupekTopa abo WMOro 3acTynHWKiB npo ¢akTu 6yniHry CTOCOBHO
3p06yBayviB OCBITW, MefaroriyHMx NpauiBHMKIB Ta iHWKX OCi6, AKi 3any4aroTbca A0
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OCBITHbOIO NpoLecy, CBIAKOM SIKOro 6yB 0CO6UCTO abo iHhopMaLito Npo AKi OTpuMas
Bif iHWMX OCIi6, BXXMBA€E HEBigKNaAHNX 3aX0A4iB ANS1 MPUNNHEHHSN BYNiHry.

Bepne cTopiHKy 6i651i0TEKM Ha CalTi 3aKknagy OCBITH.

Bene BcTaHOBNEHY OKYMEHTALiFO Ta HaNeXHo 36epirae ii.

MigBuwye kBanigikauito pa3 Ha N'ATb POKIB Ta aTECTYETbCA He YacTilwe HiXX pa3 Ha
TPY POKMU.

lNpoxognTb HaB4YaHHS | MepeBipKy 3HaHb 3 MUTaHb OXOPOHM Mpali Ta 6e3neku
XUTTERIANBHOCTI pas Ha TPU POKM.

MpoxoanTb 060B'A3KOBI NpodiNakKTUYHI MeaAnYHi ornsan B yCTaHOBJIEHI TEPMIHMN.

. [JJOTpUMYETbCA HOPM | NpaBu/l OXOPOHW MpaLi, LMBINIBHOIO 3aXUCTYy N MOXEXHOI

6e3neku, CTaTyTy Ta NPaBwUJ BHYTPILLHbOIO PO3MOPAAKY 3aKfiady OCBITH.

3. MMpaea

bibniotekap mae npaBo:

1.
2.
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Bu3HayaTu 3micT Ta popmuM CBOET pO6OTH.
Bumaratu Big umTayiB BMKOHAHHS MpaBW/1 KOPUCTYBAHHA 6i6NiOTEKO; BU3HAYaTK
BUA i PO3Mip KOMMeHcaUil 36MTKiB, 3aBAaHNX KOPUCTYBaYEeM.
Y Mexax CBO€I KOMMNeTeHUii 6paTu yyacTb B OCBITHbOMY MpOLIECi: B OpraHisauii
rPyNnoBUX MO3aypoOyHUX BMCTABOK Ta OMMAAIB, iHWMNX 3ax0A4iB nepefbdadyeHmx niaHoOM
po60TK 3aKnagy OCBITU Ha pikK.
Ha BinbHUIN JocTyn OO OCBITHIX Mporpam, niaHiB po60oTu 3aknagy OCBiTM — [0
6yab-sKoI iHhopMaLii, NOB’A3aHOT i3 3aBAaHHAMM, L0 CTOATL nepes 6i61ioTeKOH.
Ha neparoriyHe HaBaHTa)XeHHA Y 3aknafi OCBITU. BUMK/aAaTuU HaB4YanbHi npeameTy,
BECTU rypTKM Ta pakynbTaTMBM 3a HasABHOCTI BiANOBIAHOT OCBITH.
BpatM yyacTb y rpoMafCbKoOMy CaMOBpPsilyBaHHiI Ta poOOTi KoneriaribHUX OpraHiB
yrnpaBJiHHA 3aKsajy OCBITH.
ByTn uneHomM npodeciiHoi cninkun Ta iHWKUX 06'egHaHb FPOMaASH, AiSNbHICTb AKUX He
3a60pPOHEHA 3aKOHOM.
O3HalroMoBaTUCA 3 JOKYMEHTAMMU, LLIO MIiCTATb OLiHKY KOro po60Tu, HagaBaTyh LWoA0
HUX PO3'ACHEHHS.
HapaBatun gupekTopy abo MOro 3acTynHMKam B MeXKax CBOEI KOMMNeETeHUii npono3uuil
LLLOA,0 YCYHEHHS HeAoNiKiB Yy po60Ti 3aKkagy OCBITK.
Ha crnpusHHSA y BWMKOHaHHI 06OB'A3KIB i peanisauii npas, nepenbayeHux Uiero
NocagoBo0 iIHCTPYKUIEO.
O6upaTtn OCBITHIO nMporpamy, GopMy HaBYaHHA Ta cyb'eKTa NiABULLLEHHA KBanidikauil
npauiBHUKIB ranysi KynbTypu.
3axuiiaTtn CBOI iHTepecH i npaBa B YCiX iHCTaHLUifX, 30KpemMa CyAi.
BiaMoBUTUCS BMKOHYyBaTM po6OTY, AKLWLO BMHMKMIA 3arpo3a XUTTHO Ta 3[40pOB’to, A0
MOMEHTY YCYHEHHS Hebe3MneKw.

4. BipnoBipanbHicTb

bibnioTekap Hece BiANOBIAANbHICTb 3a:

1.
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HesikicHe BMKOHaHHSI ab0 HEBMKOHAHHA OOOB'A3KIB, WO nepeabdayeHi Uieto
NnocagoBoK0 IHCTPYKUIEHO.
36epexxeHHs 6ibnioteyHoro goHAay.
MopyLeHHs cTaTyTy Ta NpaBu/ BHYTPILLWHbOro pO3nopsiAKy 3aknagy OCBIiTU.
3anopfifaHHA MaTepianbHOI LWKOAW 3aknaay OCBITW.
MopyLlweHHA NpaBua | HOPM OXOPOHM Mpali Ta 6e3neKn XXUTTERIANbHOCTI, LUMBINbHOIO
3axXucTy, MNOXEeXHoI 6e3nekn, nepeabayeHMx BigNOBIAHMMM NpaBuNaMn Ta
IHCTpyKUiaMH.
3acTocyBaHHSI MeTOAIB BMXOBaAHHSA, MOB'A3aHMX 3 (QI3MYHUM UM  MNCUXIYHUM
HaACUIbCTBOM HaJl OCOOUCTICTIO AUTUHMN.

5. lNoBUHEH 3HaATH



1. 3akoHu YkpaiHu «[1po ocBiTy», «[1po 3aranbHy cepefHio OCBiTy», «[1po 6i6nioTekn i

6i6nioTeYHy cnpaBy», iHLWi HOPMATUBHO-NPABOBI aKTX B ranysi OCBiTU Ta 6i6nioTeYHOI

cnpasu.

OcHoBM 6i6nioTe4HoI cnpasw, 6ibniorpadii, iHpopmauinHoi poboTu.

MeToan4yHi maTepianu 3 6ibniorpadii Ta iHhopMaTHKM.

®opmu i MeTOAM iHAMBIAYaNbHOI Ta MacoBOl POH60TH 3 KOPUCTYBayaMu 6ibnioTeku.

bibnioteuHn poHA i foBigKOBO-6iGNiorpadiyHMn anapaT 6i6nioTeKMW.

MepcnekTuBHUI focBig 6ibniorpadivyHol Ta iHGOpMaUiHOI pO6OTM BITYM3HSAHUX Ta

CBIiTOBUX 6ibnioTeK.

7. TpaBuna i HOpPMKN OXOPOHM MpaLi Ta 6e3MNeKn XUTTERIANbHOCTI, LMBIIbHOIO 3aXUCTY 1
MOXEXHOI 6e3rnekun.

8. llopaaku HagaHHA AOMeOMYHOI LOMOMOrK, a TakoX MOpPAAOK A y HaA3BUYaMHUX
cuTyauisx.

9. [lep>kaBHYy MOBY BiAMNoBI4HO A0 3aKOHOAABCTBA NPO MOBU B YKpaiHi.
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6. KBanigikauinHi Bumoru

1. bibnioTekap Mae BULLY OCBITY BigMNoBiAHOro HanpsiMy NigrotoBkn 6e3 BUMOI A0 CTaXy
po6oTH.

2. bi6bniotekap Il kBanidikauinHOI KaTeropii Mae BuULLY OCBITY BigMoOBiAHOro HanpsMy
nigrotoBku (cneuianict). CTax po6oTM 3a npodecieto 6ibniotekapsa — He MeHLe 1
pOKYy.

3. bibniotekap | kBanidikauifHOI KaTeropii Mae BULLY OCBITY BiANOBIAHOrO Hanpsmy
NiAroTOBKK: AN marictpa — 6e3 BUMOr A0 CTaxy poboTu, ANs cneuianicta — cTax
po60TK 3a npodecieto bibniotekaps Il kateropii — He MeHLLe 2 poKiB.

4. TlpoBigHWW 6ibnioTekap Mae BWLly OCBITYy BigNOBIAHOrO HanpsiMy NiArOTOBKU
(maricTp, cneuianicT). Ctax po6oTu 3a npodecieto 6ibniotekaps | kateropii — He
MeHLLe 2 poKiB.

7. B3aemoBigHOCUHM (3B’'A3KM) 3a Nocafolo
bibniotekap B3aemogie is:
1. [npekTopoMm 3aksafy OCBiTM Ta MOro 3aCTyMHUKaMMU.
2. leparoriyHMM KONMEKTUBOM Ta 3406yBaYaMu OCBITHU.
3. baTbkamy, iHLWMMN 3aKOHHUMU NMpeacTaBHUKaMU giTen.
4. OCBITAHCbKUMMU 6ibNioTEKaMM Ta 6i6i0TEKAMM iHLLIUX CUCTEM i BiJOMCTB.

3 IHCTPYKIIi€I0 O3HaOMIIEHUH(-a):






