
[Your Name] 

[City, State] | [Phone Number] | [Email Address] | [LinkedIn Profile URL] | [Portfolio/Personal 
Website URL (if applicable)] 

 

Objective 

A motivated and detail-oriented recent graduate with a strong foundation in [Your Field of 
Study or Relevant Skills]. Seeking an entry-level position in [Target Industry/Role] to utilize 
my skills in [mention specific skills related to the job, e.g., data analysis, programming, 
content creation] and contribute to [specific goal, e.g., data-driven decision-making, 
customer satisfaction, innovative solutions]. 

 

Education 

[Degree Name], [Major]​
[University Name], [City, State]​
Graduation Date: [Month, Year] 

●​ Relevant Coursework: [Course 1, Course 2, Course 3, Course 4] 
●​ [GPA (if 3.5 or higher), Academic Honors, Scholarships, etc.] 

 

Key Skills 

●​ Technical Skills: [List specific skills, e.g., Python, SQL, HTML/CSS, Data Analysis, 
Microsoft Office Suite] 

●​ Soft Skills: [List soft skills, e.g., Teamwork, Communication, Problem-Solving, 
Adaptability] 

●​ Languages: [Include any languages you are proficient in, e.g., English, Spanish] 

 

Projects 

[Project Title]​
[Brief description of what the project was about, your role, and the outcome. Be specific and 
quantify results where possible.] 

●​ Example: “Developed a Python-based tool to analyze large datasets, leading to a 
15% improvement in data processing efficiency.” 



●​ Example: “Created a website using HTML, CSS, and JavaScript, which received 
positive feedback for user experience and design.” 

 

Volunteer Experience 

[Volunteer Role], [Organization Name]​
[City, State] | [Month, Year] – [Month, Year] 

●​ [Description of your role and contributions. Include any skills or experience that are 
relevant to the job you’re applying for.] 

●​ Example: “Organized and managed events for [Organization], improving participant 
engagement by 30% through innovative activity planning.” 

 

Internships/Freelancing/Part-Time Work (if applicable) 

[Job Title], [Company Name]​
[City, State] | [Month, Year] – [Month, Year] 

●​ [List your responsibilities, focusing on what you achieved and how it relates to the job 
you’re applying for.] 

●​ Example: “Assisted with market research and data entry tasks, contributing to a 20% 
increase in data accuracy and reliability.” 

 

Certifications (if applicable) 

●​ [Certification Name] – [Issuing Organization], [Month, Year] 
○​ Example: “Google Data Analytics Certificate – Google, August 2024. Gained 

proficiency in data analysis tools and methodologies.” 

 

LinkedIn Profile 

LinkedIn: [Insert your LinkedIn profile URL] 

●​ Tip: Ensure your LinkedIn profile is complete and aligns with the information on your 
resume. Include a professional photo, a compelling headline, and a detailed 
summary. 

 



Additional Sections (Optional) 

●​ Awards and Honors: [List any awards or honors received, including the context and 
date awarded.] 

●​ Extracurricular Activities: [Mention leadership roles or participation in clubs, 
societies, or teams that have provided relevant skills.] 

 

References 

Available upon request. 
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