Onuc Bakaucii

3arajbHi yMOBH

Ha3sBa Tta xareropis mnocanwy,
CTOCOBHO SIKO1 IIPUIHATO
pilIEHHsT  MpO  HEOOXiJIHICTh
IIPU3HAYEHHS

TOJIOBHUH CIIEUIANICT BIAALTY OIM(ppPyBaHHS TOKYMEHTIB Ta
o0pobkn  manux  Ne2  VmpaBmiHHS — NEHCIHHOrO
3a0e3MeUYeHHs, HalaHHS CTPAXOBUX BHUIUIAT, COIIAIbHUX
HOCIYT, JKUTIOBUX CyOcuaii Ta mijsr, karteropis “B”
(poboue wmicme po3TamoBaHe B M. YepHIriB, MPOCHEKT
Mupy, 6ynuHok 44)

ITocanosi 0008’ 13KHU

1) 3aiiicHioBaTM  aHalli3  BIJCKAHOBAHMX  JTOKYMEHTIB
HAJaHUX U1 ouupyBaHHA. Y BUMAAKY, KOJIU JOKYMEHTH,
K1 HaJIAILTA B TiAPO3aUTY 3 00CITYTrOBYBaHHS TPOMA/IsH,
BiJl YIIOBHOBa)KEHOI TIOCAI0BOI 0COOM BUKOHABYOT'O OpPraHy
CUTBCBKOI,  CENUIIHOI, MIChKOI  paaW  BIAMOBITHOI
TEPUTOpIabHOI Tpomaau abo BIHCHKOBOI aaMiHICTpallii,
BiJl TIOCQJIOBOI 0COOM ILIEHTPY HAJaHHS aJAMIHICTPAaTHBHUX
MOCIYyT HESKICHO BiJICKaHOBaHI (HE TpUIATHI Ui
COpUHHATTA X  3MicTy) 3acobaMu  MPOrPaMHOTO
3a0e3neyeHHs, Taki JOKYMEHTH MoBepTae  Ha
JOOTIPAIFOBAHHS 3 3a3HAYCHHSM ITPUYMHU TTOBEPHEHHS;

2) ompalrbOBYBaTH y BCTAHOBJICHI TEPMIHHU IOKYMEHTH, K1
Ha/IIAIITN 3 CEPBICHOTO LIEHTPY, YIIOBHOBAXEHOI 110Ca10BO1
0c0o0M BHUKOHABUOTO OPraHy CUIbCHKOI, CEJIMIIHOI, MICHKOI
paau BIAMOBIIHOT TEPUTOPiabHOI IpoMain abo BiHCHKOBOI
afgMiHICTpallii, TMOocasoBOi 0COOM  IIEHTPY  HaJaHHSA
aJIMIHICTPAaTUBHUX MOCIIyT TUIA: PU3HAYEHHS
(mepepaxyHKy)  mHeHCi  (IIOMICSIYHOTO  JIOBIYHOTO
IPOLIOBOTO yTPUMAHHS CYIJsSM Y BIJCTaBIl), HaJaHHSI
CTPaXxOBHX BHWIUIAT, COINIAJIbHUX TMOCIYT, JKATIOBHX
cyOcuaiii Ta miner, cyOcuaii Ha oOruiaty BapToOCTi abo
YaCTUHM  BapTOCTI  HaiiMy  (OpeHAM)  KHUTIOBOTO
NPUMIIIEHHS! Ta KOMIIEHCAllli YaCTUHU MOJAaTKy Ha JOXOIU
¢iznuHux oci0 abo €IMHOTO0 MOAATKY Ta BIHCHKOBOTO
300py, KOMIIGHCAIlli BUTpAT 3a THUMYACOBE PO3MIIICHHS
(mepeOyBaHHsI) BHYTPIIIHBO NEepeMilllEeHUX 0Ci0; mepexomy
Ha I1HIIMA BWJ TIEHCIi, TpareBiamTyBaHHs (3BUIBHCHHS),
NOHOBJICHHSI BUIUIATH TMEHCil, MPOJOBXKEHHS BHILIATH
MeHCIi, MepeBe/eHHs BUIUIATH TICHCII 32 HOBUM MICIIEM
npoKuBaHHA (nepeOyBaHHs), BUILUIATH YacTUHU TEHCIi Ha
Helparne3IaTHUX WICeHIB ciM’i ocoOu, sika mepeOyBae Ha
NOBHOMY  JEp)KaHOMY  yTPUMaHHI,  IONEPEIHbOrO
pO3paxyHKy MEHCIT;

3) micng  ompaiioBaHHsS JOKyMEHTIB Ta HaKJaJaHHs
KBaJidikoBaHOTO enekTpoHHoro mianucy (mani - KEIT) no
BIJIMOBIIHOTO  BIJJIUTY TIEPEPaxyHKiB HAJICUIIAE  Taki
3asiBU: HA TIEPEepPaxyHOK IEHCIi BIAMOBIMHO J0 cTarTi 42




3akony VYkpainu “IIpo 3araapbHOOOOB’SI3KOBE JIepiKaBHE
MEHCIHHEe  CTpaxyBaHHSA , TPO  TPaICBIAMTYBaHHS
(3BUTBHEHHSI), TPO TPOMOBKEHHS BHUIUIATH TEHCIi, PO
MepeBe/IcHHsT BHWIUIATH TEHCII 32 HOBHM  MICIEM
npokuBaHHA (TiepeOyBaHHs), y pa3i BiACYTHOCTI JOIJIaTH
3a monepeHi nepioau. Bci iHII 3as8BU niepeaae 10 BiIILIIB
NpU3HAUEHHS  TEHCIH, TpPU3HAYEHHS  MaTepiaJbHOTO
3a0€e3MeUeHHs Ta HAJaHHS COIliabHUX TMOCIYT, TIEPEeBIpPKU
NPaBUWIBHOCTI PO3paxyHKy pO3Mipy CTPaxOBUX BHILIAT Y
3B’SI3KY 13 THMYACOBOKO BTPATOO MPAIE3aTHOCTI, HaITaHHS
KUTIOBUX CYOCHIIH Ta MIBT;

4) ompanpOBYBaTH IManepoBi MEHCIHHI CIpaBH Ta CIpPaBU
PO CTPaxoBi BUIUIATH, K1 HAMIMIUIM Bl CTPYKTYPHHX
MiAPO3AUTIB  YIpaBIiHHA — TEHCIHHOTO  3a0e3IeYcHHS,
HAJaHHS  CTPaxOBUX  BHUIUIAT, COLIaJbHUX  MOCIYT,
KHUTIOBUX cyOcuaid Ta muter (mani — YmpaBiiHHS) A7
onu(pyBaHHS: MPOBOJIUTU TIOMEPENHI0 MiArOTOBKY
HarnepoBoi CIpaBy JIJIsl CKAaHyBaHHS, CTBOPIOBATH CIIPAaBU Ta
TOMU CIpaB B MporpaMmi ABTOMaru3oBaHe poboue Mmicie
“PerpoxonBepciss” (mami - APM  “PerpokonBepcis’),
CKaHyBaTH TamepoBl OKYMEHTH; OOpOOISATH CKaHOBaHI
300pakeHHss Ta  QopmyBatm  kagpu B APM

“PerpokonBepcis’, MIPOBOIUTH aHai3 SIKOCTI
chopMoBaHMX  KajapiB, 3abe3meuyBaTd  IOCIIIOBHICTh
B1JI0OpayKeHHS CKaHOBaHUX KaJIpiB B APM

“PerpokoHBepcis’” BIANOBIAHO OO TManepoBOi CIpaBH,
BIIIPaBIATH 00pi3aHi 300paxeHHs Ha cepBep LleHTpy
Petpoxonsepcii; IIPOBOAUTH JIOKYMEHTYBaHHS
BIJICKAHOBaHHMX Ta OOpi3aHUX CTOPIHOK MAriepoBOi CIPaBH
3TiTHO 3 TUNAMH  JIOKYMEHTIB Ta  BiJMOBIIHHUMH
aTpulyTamu, TepeBipsATH BIJIMTOBITHICTh
3aJOKYMEHTOBaHUX  300pa)KeHb  MamepoBiii  crpasi,
3a0e3mneuyBaTi BiANPaBKy OnUGpPOBaHOI CIIpaBH, 3aBipeHOI
EJICKTPOHHUM IH(PPOBUM ITiITACOM, 10 IEHTPAITHLHOTO
€JIeKTPOHHOTO apxiBy; 3a0esneuyBaTH 30epekeHHs Ta
IUTICHICTh ~ MAIIEPOBUX CIpaB Ha BCIX eramax
oundpyBaHHS; 3a0e3neyyBaTH  BUKOHAHHS  IUJIaHY,
noeneHoro  Ilenciitamm  Gonmom  YkpaiHu, momo
ouM(pyBaHHs MalepoBUX MEHCIHHUX CIpaB Ta CIpaB IMpo
CTpPaxoBi BHILJIATH.

5) y3aranbHIOBaTH, WPOBOAWTH aHaI3 Ta HaJgaBaTH
iHdopMariifHi Martepianu 3 TUTaHb, BITHECEHUX 1O
KOMIIETEHIIT BiAULy ouudpyBaHHS JIOKyMEHTIB Ta
00poOku maHmx Ne2;

6) Oparm ywacTb Yy TIPOBEICHHI CEMiHApiB, IHIINX
HaBYQJIBHUX 3aXONiB 3 TMHWTaHb 3aCTOCYBaHHSI HOPM
MEHCITHOTO 3aKOHOJaBCTBA, 3aKOHO/IABCTBA MPO COIliaJIbHE
CTpaxyBaHHsS, HaJ@aHHA JKUTJIOBHUX CYOCHAINH Ta TIJIBT,
cyOcuii Ha oruTaTy BapTOCTI a00 YaCTUHU BapTOCTI HAIMy
(opeHaM) KUTIOBOTO TMPUMIIIEHHS Ta KOMIICHCAIi




YaCTUHM TOJATKy Ha J0X0Au (i3u4HUX 0ci6 abo €ITuHOro
MOJIaTKy Ta BIMCHKOBOTO 300py, KOMIICHCAIlii BUTpAT 3a
TUMYacoBe pO3MilleHHs (TiepeOyBaHHS) BHYTPILIHBO
nepeMiIeHux ocio;

7) cBO€4acHO Ta SKICHO TOTyBaru iHpopMalio Ta
MaTepiayii JUIA  HaJaHHS BIAMOBIAEH Ha 3BEpPHEHHS
TpPOMAJIsIH, IiIMPUEMCTB, YCTaHOB, OpraHi3auiil 3 MUTaHb
MPaKTUYHOTO 3aCTOCYBAaHHS HOPM YHHHOTO 3aKOHO/IaBCTBA,
Ha a/IBOKATChKI 3aIlMTH, 3allUTH Ha MyOnivyHy iH(popMalliio,
3aUTH  TPABOOXOPOHHMX OPTaHiB; IS  IATOTOBKH
MO30BHHUX 3asB, BIJ3WBIB Ha aJMIHICTPAaTUBHI TO30BH,
amneNsIiiHAX CKapr, MOSICHEHb, 3BITIB IIOAO0 BHKOHAHHS
CYIOBUX pIIICHb; IJIS HAJaHHS BIAMOBIIEH Ha MOCTAaHOBU
Ta BUMOTH JlepkaBHOT BHKOHABYOi CIyXOu. BusBisatu Ta

ycyBaTu TNPUYMHHU, 10 MNPHU3BOIATH 10  TOAAHHS
rpoMajiTHaMu CKapr;
YMOBH oIJ1aTH npari nocanoBuii okmax — 12305 rpH, 3rigHO 13

noctanoBoto KaOinery MiunictpiB Ykpainu Big 29.12.2023
Ne 1409 “IluranHs oruiaTé mpaili Jep>KaBHHUX CIY>KOOBIIIB
Ha OCHOBI Kiacugikauii nocany 2025 poui” (i3 3MiHaMH);

iHII BUIUIATH BiAmoBigHO 10 m. 13 IlpukiHueBux
noJIOkeHb 3akoHy Ykpaiam “IIpo nmepaBHMIT OrOIKET
VYkpainu Ha 2025 pixk” Bix 19.11.2024 Ne 4059-IX.

Indopmariss mpo CTPOKOBICTH
NpU3HAYCHHS HA 1Ocay

Ha Tmepion Aii BOEHHOTO CTaHy B YKpaiHi, A0 JHS
BU3HAUCHHSI KEPIBHUKOM JICP)KaBHOI CITY)XOM TEPEMOXKIIs
3a pe3yapTaraMyd KOHKYPCHOTO BimOOpYy Ha If0 MOCady
BIZITOBIAHO 10 3aKOHOJABCTBA, ajie He Oinblie 12 MicsAiiB 3
JTHSI TIPUTTMHEHHS Y1 CKaCyBaHHSI BOEHHOTO CTaHY.

[Tepenik JIOKYMEHTIB, SIK1
HEOOXiTHO HajaTu JJIsl y4acTi y
no0opi Ha mocany JAepKaBHOL
CiIy>kOu B mepioa Aii BOEHHOTO
CTaHy, B TOMY 4YHCIi CcHoci0
MOAAHHA, ajpeca Ta CTPOK iX
MOAaHHS

oco0a, sika BUsBUIIA OakKaHHS B3SITH y4acTh y A000pi
Ha BaKaHTHY NoOcaxy JepxkaBHOI cinyxOu B [onoBHOMY
ynpaeninHi Ilenciitnoro donny Ykpainu B UepHIriBChKiii
obmacTi y mepiof aii BOEHHOTO CTaHy TOJNA€ HACTYIHY
iHdopmarrito:

- pe3ioMe yCTaHOBIEHOT (hopmu;

- JIOKyMEHT, III0 TOCBITYy€e€ 0Cco0y Ta MiATBEPIIKYE
IPOMaJIHCTBO YKpaiHH;

- IOKYMEHT, 1[0 MiITBEPIKYE HasIBHICTh
BiJIITOBITHOTO CTYTICHS BUIIIOT OCBITH.
[Ipuiiom  JTOKYMEHTIB  3HIHCHIOETBCS 32  aJIPeCcolo:
M. Uepniri, Bya. II’staumpka 83-A (YmpaBniHHS 10

poboTi 3 mepcoHamoMm) abo HaJICHUIATH EJIEKTPOHHOIO
nomrroro dobir@cn.pfu.gov.ua.

[Ipi3Buimie, iM’s Ta 1Mo OaTHKOBI,
HOoMep TenedoHy Ta ajpeca
€JICKTPOHHOI TMOIITH OCO0H, SKa
HaJae JO0AaTKOBY iHQoOpMaIliio 3
MUTaHb IPU3HAYEHHS Ha TI0CaTy

JIronBux Haramnis AnaromniiBaa
ten. 0462-674-754

dobir@cn.pfu.gov.ua
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KBaaigikauiiini Bumoru

OcsiTa

BHIIA OCBITA CTYICHS HE HIDKYE MOJIOAIIOTO OakaiaBpa
abo OakanaBpa.

JHocix podoTtu

0e3 10CBiy poOOTH.

Bononinasa ~ nepskaBHOO
MOBOIO

BiJIbHE BOJ'IO,Z[iHHfI JACPIKaBHOKO MOBOIO.

BuMoru 10 xoMneTreHTHOCTI

Bumora

KoMnonenTn BUMoOru

SIkicHEe BUKOHAHHS
IOCTaBJIEHUX 3aBIAaHb

- 4iTKe 1 TouHEe (DOPMYITIOBaHHS METH, LILJIEH 1 3aBIaHb
CIIy>K00BOT JiSUTBHOCTI;

- KOMIUIEKCHHMHM MIiOXiJ [0 BHUKOHAHHSA 3aBIaHb,
BUSIBIICHHS PU3HKIB;

- PO3YMIHHSI 3MICTY 3aBIaHHA 1 WOro KIHIICBUX
pe3yibTaTiB, CaMOCTiiiHE BU3HAYEHHS MOXJIMBUX MUIAXiB
JIOCSTHEHHS.

Camoopranizariis Ta
CaMOCTIHHICTb B pOOOTI

- yMIHHS CaMOCTIHHO OpraHi3OByBaTd CBOIO
JISUTBHICTh Ta Yac, BU3HAYATH MPIOPUTETHICTH BUKOHAHHS
3aB/IaHb, BCTAHOBIIIOBATH YEPTOBICTh iX BUKOHAHHS;

- 3IATHICTH /IO CAMOMOTHBAIII1 (CaMOYIIpaBIiHHS);

- BMIHHS CaMOCTIHHO TpWHMaTH pilICHHS 1
BUKOHYBATH 3aBJaHHs y Mpoueci mpodeciifHoi MisIbHOCTI.

udposa rpamMoTHICTH

- BMIHHS BUKOPUCTOBYBaTH KOMII FOT€PHI MPHUCTPOT,
06a3zoBe  odicHe Ta  cHemiaji3oBaHE  MpOrpamMHe
3a0e3neyeHHss Uil ©€()EKTHMBHOTO  BHMKOHaHHS — CBOIX
1I0CaJ0BUX 000B’S3KiB;

- BMIHHS BUKOPHUCTOBYBATH CEPBICH IHTEPHETY IS
e(eKTUBHOrO TMOWYKy MOTpiOHOT iH(opMarlii; BMiHHSA
MepEeBIPATH HATIWHICTD JDKEPEN 1 JOCTOBIPHICTH JaHHUX Ta
iH(popMarlii y nudpoBoMy cepeoBHIIi;

- 3JaTHICTh TPAIIOBaTH 3 JTOKyMEHTAaMH B PI3HHUX
muppoBux  Qopmarax;  30epiratd,  HAKOIUYYBaTH,
BIIOPSKOBYBaTH, apxXiByBaTH IM(POBI pecypcH Ta JaHi
PI3HUX THUMIB,;

- 3IaTHICTh YHUKAaTH HebOe3nek B 1udpoBOMy
CEpEeIOBMUIII, 3aXUIIATH 0COOMCTI Ta KOH(DIIEHITIHHI 1aHi;

- BMIHHS BUKOPHUCTOBYBATH €JIEKTPOHHI PEECTPH,
CHUCTEMH  EJEKTPOHHOTO  JOKYMEHTOO00iry Ta  iHIIi
€JICKTPOHHI YPSAOBI CHCTEMH Il OOMiHYy iH(pOpMaIli€ro,
JUTSL €IIEKTPOHHOTO JIMCTYBAaHHS B paMKax CBOiX MOCAIOBUX




00OB’s3KiB; BMIHHS BHMKOPHCTOBYBaTH CIUIbHI OHJIAIH
KaJleHaapi, CepBiCM A MATOTOBKKM Ta  CHIJIBHOTO
penaryBaHHs ~ JOKYMEHTIB,  BMITH  KOPUCTYBaTHUCh
kBamidikoBaHuM enekTpoHHuM miamucom (KEII);

- 3JaTHICTh BUKOPHUCTOBYBAaTH BiJAKpUTI 1H(POBI
pecypcH ISt BIacHOTO MpogeCiitHOTO PO3BUTKY.

Komannna poGora ta

- pOBy'MiHHﬂ Baru CBOI'0 BHCECKY Yy 3araJbHuN

B3aEMOJIis pe3ynbTar (CTpyKTYypHOTO MIPO3ALTY/AeP>KaBHOTO
oprasy);
- Opi€HTalllsd Ha KOMaHJAHUN Pe3yNbTarT;
- TOTOBHICTH MpALIOBAaTH B KOMaHAI Ta CIPHUSATH
KoJieraM y iX mpodeciiHiil AiSUTbHOCTI 3811 TOCATHEHHS
CIIUILHUX IIJIEH;
- BIZKPHUTICTh B 00MiH1 iH(DOpMaITi€ro.
BiamosizanbHIiCTh - YCBIJIOMJICHHS Ba)XJIMBOCTI SIKICHOTO BHKOHAHHS

CBOIX MOCAZOBUX OOOB’SI3KIB 3 JOTPUMAaHHIM CTPOKIB Ta
BCTAHOBJICHUX MPOIICYP;

- YCBIIOMJICHHS DIiBHS BIJNOBINATBHOCTI MMiJT Yac
MIATOTOBKA 1 TPUHHATTA pilllecHb, TOTOBHICTh HECTH
BiJIMTOBITAJIGHICTh 32 MOXKIIUBI HACIIAKU peatizarii Takux
pillICHB;

- 3MaTHICTH OpaTw Ha cebc 3000B’sI3aHHS, YITKO iX
JIOTPUMYBATUCh 1| BUKOHYBATH.

3HaHHA 3aKOHOJAaBCTBA

3HaHHS:

Koncturymii Ykpainu;

3akony Ykpainu “IIpo nepxxaBHy ciyx0y’’;

3akony Ykpainu “IIpo 3anobiranHs kopymiii”;

3akony  VYkpainum  “IIpo  3arasbHO00OB’S3KOBE
Jiep’KaBHE TICHCIHE CTpaxyBaHHS ;

3akony VYkpaimum “IIpo moctym mo myOmiuHOL
iHDopmartii”;

3akony Ykpainu “IIpo ouniieHHs Biaan’;

3akony VYkpainm “IIpo 3axuct mnepcoOHaIbHHUX
aHux’’;

3akony Ykpainu “IIpo 3BepHEHHS rpoMasiH’;

3akony Ykpainu “Ilpo menciiine 3abe3neueHHs ocio,
3BUIbHEHUX 3 BINCHKOBOI CITY»OH, Ta JESAKUX 1HIINUX 0Ci0”;

[Topsiaky momaHHs Ta OQOPMIICHHS TOKYMEHTIB JJIs
MpU3HaYeHHS (TIepepaxyHKy) MEeHCIH BIAMOBIAHO 0 3aKOHY
VYkpainu “TIpo 3aranbHOOOOB’SI3KOBE JIep:KaBHE MEHCIHE
CTpaxyBaHHsS , 3aTBEPKCHOTO TIOCTAHOBOKO IpaBJIIHHS
[lenciitnoro ¢ouay VYkpainu Bim 25.11.2005 Ne 22-1 (3i
3MiHaMHu);

3akony Ykpainu “IIpo npokyparypy’;

3akony Ykpainu “IIpo cymoycTpiii i cTaryc cymuiB’;

3akony Ykpainu “Ilpo cmyxOy B opranax MicIeBoro
CaMOBPSIyBaHHS ;

3akony Ykpainu “IIpo craryc i comiaqpHuil 3axXucT
TPOMAJISH, SIKI MOCTPaXKAAJIM BHACIIIOK YOPHOOMIBCHKOT




Karactpohu’;

3akony VYkpaiam “IIpo craryc BerepaHiB BiliHH,
rapasrii ix comiagbpHOTO 3aXUCTY;

3akony Ykpaiam “TIpo mencii 3a ocoOnuBi 3aciayru
nepen YKpaiHow™;

Konexcy 3akoHiB mpo mpairo YKpaiHu;

IMonoxxenHss mpo rosoBHi ynpasiiHHsA [leHciitHOro
dbonny Vkpainm B ABToHOMHIM PecmyOmimi Kpum,
obmactsix, micrax Kuesi Ta CeBacTomodii, 3aTBEpI>KEHOTO
nmoctanoBoro mnpasiinHsa [leHciitHoro ¢gonmy Ykpainu Bif
22 rpynus 2014 poky Ne28-2 (31 3MiHaMM) Ta iHIIOTO

3aKOHOAaBCTBaA.




