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I- PURPOSE:

To provide necessary guidelines and
procedure to the staff to follow in case an
emergency evacuation is required

Priority: Save people, protect equipment and
maintain business.

II PROCEDURE:

e When there is an alarm or announcement
about the emergency evacuation, all the
personnel being located in the factory
area at that moment must follow the
evacuation procedure as follows:

e Staff from office area shall go down (if
being on the 1% floor) by the stair next
to the reception area and stair down to
the warehouse and exit by reception door
and warehouse door and proceed to the
right part of the volleyball court, next to
the flag poles (unless there is an
announcement requiring to assemble in
another place).

e Staff in chemical factory shall exit
through the warehouse door and the
door next to the canteen and proceed to
the right part of the volleyball court, next
to the flag poles (unless there is an
announcement requiring to assemble in
another place).

e Staff in coil factory shall exit through the
door facing the chemical factory , go
through the grass ground and proceed to
the right part of the volleyball court, next
to the flag poles (unless there is an
announcement requiring to assemble in
another place).

e All non-ABC visitors, contractors,
suppliers, truck drivers...shall also need

I- MUiC NiCH :

Cung cadp nhodng héoung dadn & quy trinh caan
thieat cho nhaan viean thoic hieén khi cou yeau
caau di tain khaén caap .

Ou tiean : couu ngddei, bafio vei thieat bo & duy
tri hoait fiodng SX kinh doanh.

II TIEAN TRINH :

Khi cou tiedng coei bato fiodng hoaéc cou
thodng batio di tatin khadn caap, yedu caau
moii ngddei flang cou maét trong phaim vi
nhag mauy thoic hiedn viedc di talin nho sau:

Nhaan viean 6G khu voic vaén phoeng sed fii
xuoang fiadt (nedu fiang 60 trean ladu 1)
baéng cauc caau thang tiedp tadn vag caau
thang loai kho vag thoaut ra ngoagi baéng
cauc cdlia tiedp tadn, cola kho, tadp trung
vea ndla sadn boung chuyean cainh coit coo
Nhag mauy ( trég khi cou thoang batio yedu
caau taédp trung ndi khatc).

Nhaén viean trong nhag mauy houa chaat
thoaut ra theo lodi célia kho vag cdlia cainh
phoeng aén, tadp trung vea ndlia sadn boung
chuyean cainh coét c6g Nhag mauy ( trog khi
cou thoang batio yeau caau tadp trung noi
khauc).

Nhaan viean Nhag matty nhanh thoaut ra
baeng colia hodung vea nhag mauy hoau
chaat, fii baéng qua saan cod, tadp trung vea
ndla saan boung chuyean cainh codt coo
Nhag mauy ( trég khi cou thoang bato yeau
caau tadp trung noi khatc).

Nhodng ngdoei khoang phatii lag nhaan
viean cutia ABC nhong fiang cou maét trong
phaim vi Nhag mauy cudng phatii tadp trung
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to go to the volley ball court and stand in
row (unless there is an announcement
requiring to assemble in another place).

All the company drivers shall keep their
vans in the car parking space and stand
beside to depart when necessary (unless
there is an announcement requiring to
park van at another place).

All the trucks must be kept in place with
engines turned off unless allowed by the
Emergency Duty Leader to move out to
avoid damage or to give space for
emergency assistance forces . In any
case, trucks must not move or stand in
such a way that block the access of
emergency assistance forces.

Everyone, when gathering at the
volleyball court, must stand in rows and
by groups as noted on the ground. This
will help to identify who is still missing
or staying in the dangerous areas. Shift
leaders are responsible for a roll call for
their shifts and double check with the
shift duty list and attendance record at
Security. Other sections (HR, Finance,
Maintenance, Planning, Purchasing,
Lab...) shall be checked by themselves
(including guests of the department) and
double checked with the attendance
record at the Security

In case there is a threat of serious fire or
explosion, the Management or the
Emergency Duty Leader shall allow staff
to gather outside the factory fence, far
from the dangerous areas but must ensure
that such gathering will not cause any
obstruction to the emergency assistance
forces and no staff run away without

vea khu voic saan boung chuyean ( troe khi
cou thoang batio yeau caau tadp trung ndi
khatc).

Cauc tagi xea Coang ty gi6d nguyean xe taii
vo tri fladu xe vag luoan fidung cainh xe fied
salin sagng xuaat phaut, khi caan ( trég khi
cou thoang batio yeau caau fiadu xe ndi
khatc).

Taat catl cauc xe taii khauc phaii n66ic taét
matly, idung yean taii choa trde khi fi66ic
pheup cutia ngddei troic chae huy khadn caap
cho di chuyean ra ngoapi fied traunh thieét
haii hoaéc fied nhodeng chod cho 16ic 166ing
couu hod . Trong mofi trodeng hdip, cauc xe
khoang 66ic di chuyeén gady calin tro0
hoaéc fiadu 60 choa gady calin trol cho 16ic
166ing couu hoa.

Moii ngddei, khi ra fiedn sadn boung chuyean
phatii idung taédp trung thaenh haeng, theo
nhoum, theo khu véic boa tri culia bod phain
minh (cou ghi baéng ch6d dooui fiaat) fied
fiiedm danh vag theo dodi xem cou ai cogn
sout laii hay khoang. Catic troding ca thdic
hieén fiiedm danh fioai voui codng nhaan
thuoéc ca salin xuaat cuia minh cou fioai
chiedu voui danh sauch troic ca vag danh
sauch chaam codng 60 Toa Bafio ved . Cauc
boé phain khauc nhé Nhaan s61, Tagi
chaunh, Kea hoaich, Thu mua, Bato tri...t61
filedm danh lady (kea cal khatch cutia bod
phadn minh) fioang thoeiu fiodi chiedu voui
danh satch chaam coang 60 Toa Baiio vea.

Trong tro6eng hdip cou nguy cd chaty noa
to, Ban ladnh fiaio Nhag maty hoaéc ngédei
troic cha huy khaan caap sed cho pheup
nhaan viean tadp trung bean ngoaei hagng
rago Nhag maty, 60 ndi cauch xa vo tri cou
khali naéng nod nhong phatii iaim batio




HR DEPARTMENT REVISION DATE EFFECTIVE | PROCEDURE No.
27 September HR-020
EMERGENCY EVACUATION WRITTENBY APPROVED BY
PLAN CONCURRED BY

permission of the Management or
Emergency Duty Leader

No one from ABC except GM or his
authorized person is allowed to
communicate with reporters, external
inspectors or answer interviews...about
the case. This is to avoid
miscommunication and
misunderstanding.

Priority for the Emergency Duty Leader
in office hours (8:00 - 16:45 ) shall be:
Factory Manger, HR Manager, Finance
Manager, Production Supervisor, HR
Supervisor, Coil Shift Leader, Chemical
Shift Leader, Chief Security, Security
officers. Where there is an absence of the
former, the latter shall be responsible for
the leading role in the emergency case.

After office hours when there is no
managers and supervisors in the factory,
the priority for the Emergency Duty
Leader shall be Coil Shift Leader,
Chemical Shift Leader, Chief Security,
Security Officers.

On holidays, where there is no staff
working in the factory, Chief Security or
Security Officers (if no Chief Security at
that moment) must be responsible for
handling the case. In any case, Security
must advise Police, Fire Fighting Unit
and related organizations, Factory
Manager, HR Manager, Finance Manager
as soon as possible.

In emergency evacuation, staff should
not delay to go out because of trying to
bring with him/her bag or property,
should not run too quickly or elbow
others, or jostle . Please give first priority

khoang gaay cafin trol cho catic phdong
tiedn couu hod vag khodng cou nhadn viean
nago toi yu boi fii neau khoang fi6dic pheup
cutia Ban Ladnh fiaio hoaéc ngdoei troic cha
huy khaén caap.

Ngoaii trog Toang Giaum fioac hoaéc ngddei
6o6ic ully quyean, khodng nhaan viedn nago
Nooic toi yu giao tieap voui cauc nhag bauo,
thanh tra viean hoaéc trall 10@i pholing vaan
ved vui viedc xafly ra. Nieau naoy nhaém
tratinh cauc thoang tin sai ledch cou thea
gady nhaam laan.

Thou t61 6u tiedn cha huy tinh traing khaan
caap trong gide hagnh chaunh (t6e 8:00 —
16:45) lag Giaum fioac Nhag mauy , Giaum
fioac Nhaan s0 1, Giaum fioac Tagi chinh,
Giaum saut saiin xuaat, Giaum saut Nhaan
s01, Trooling ca salin xuaat nhang, Troding
ca salin xuaat hoau chaat, ToA tré6tng Batio
ved, Nhaan viean tréic Bato ved . Khi
khoang cou maét ngédei troduc, ngdoei
tieap theo chou tratuch nhiedm thay thea nea
chza huy.

Ngoagi giog hagnh chaunh , lutc khoang cou
maét cauc Giaum fioac vag Giaum saut, thou
to1 chee huy khaan cadp lag Trodlng ca saiin
xuaat nhang, Tr66Gng ca salin xuaat hoau
chaat , Tod tr660ng balio ved , Nhadn viean
troic balio ved.

Trong ngagy nghe, khoang cou nhaan viean
salin xuaat , tod tréoling Balio ved hoaéc
Nhaan viean trdic batio ved (nedu khoang
cou maét Toa tr66lng) chou trauch nhiedm
x010 lyu. Trong moii tro6eng hoip, caan phatli
bauo ngay cho Coang an, 16ic 166ing Phogng
chatty chdda chauy vag catic ¢c6 quan hodu
quan, Giaum fiodc Nhag mauy, Giaum flo4c
Nhaan s61 vag Giaum fioac Taegi chaunh bieat
cagng sOum cagng toat.
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to children and old people (if any) and
ladies to exit.

Factory Emergency Assistance Team

(including Production Supervisor +

Security team + Shift Leaders if in office

hours; or Shift leaders + Security Team if

after office hours) shall be responsible

for:

1/Assisting people to exit from the
dangerous areas

2/Acting under instructions of the
Emergency Duty Leader.

3/ Take on-site fire fighting/assistant
actions (to be trained)

Security must keep tight control on
people going in/out and allow only
emergency assistance forces (fire
brigade, police, ambulance...) to go
in/out

Only when there is an announcement
from the Management that the fire/
explosion is over, no more danger then
the staff may return to their work place

In case there is a source or finding of
bomb, explosive, toxic chemicals...or a
threat of bomb , explosive, toxic
chemicals setting... the Management will
allow staff to evacuate to a safe place
outside the factory until everything
become safe and no more danger. Any
case of prank by giving false threat or
providing false information on purpose to
create trouble and scare people will be
disciplined by the Management and will
be treated by law. If such prank directly
or indirectly causes damages or losses to
the company or individuals, the
prankster(s) must be responsible for
reimbursement

Trong tinh huoang di tatin khadn caap, catic
nhaan viean khoang neén tri hoadn fied coa
mang theo foa fiaic, tuti xatuch culia minh,
khoang chaiy quau nhanh vag khoang chen
ladn, x04 fiady. Ou tiean cho treti em , ngddei
giag (neau cou) vag phui n6d thoaut ra
troouc.

Rieang bod phain couu hoa taii choa (bao

goam Giaum saut Saln xuaat + Tod Batio

ved+ cauc Troding ca, nedu trong gide

hagnh chaunh; hoaéc cauc Tro6lng ca satin

xuaat vag Toa Batlio ved, nedu sau giog

hagnh chaunh) chou tratuch nhiedm:

1/Hoa tr61 cho moii ngdoei thoaut hiedm

2/ Haegnh fiodng theo s61 phadn coang cuiia
ngo66ei chae huy khaén caap.

3/ Thoic hiedn coang tauc couu hota/ couu

taii choa ( sed fi66ic huaan luyeén)

Nhaén viean Batlo ved kiedm soaut chaét
ched ngdoei ra vago. Chae cho pheup cauc
16ic 166ing couu hotia, couu thdong, coang an
vag cauc 16ic 166ing hoa tréi khauc vago, ra.

Khi nguy c6 chaty noé fiad heat, khoang
cogn nguy hiedm ndda vae cou lednh cutia
ban ladnh fiaio, nhadn viean f166ic pheup
tro0 laii noi lagm viedc culia minh.

Rieédng tro6eng hoip cou thoang tin hoaéc
phaut hiedn vea viedc fiaét bom, chaat noa,
chaat fiodc hoaéc 16@i fie doai Nad/ sed fiaét
bom, chaat noa, chaat fiodc..., Ban Laonh
fiaio sed cho pheup nhadn viean di tafin ra xa
khoti khu v&ic nhag mauy cho fiean khi
chaéc chaén moii viedc fiad 166ic x6U lyu an
toagn. Moii tro6eng hoip cod tinh fiuga
nghoch, fie doia giai taio hoaéc coa yu cung
caap thoang tin gial taio nhaém gady roai
loain, hoang mang, se6 bo ky luat taii
Coang ty vag bo x60 lyu theo phaup luait.
Nedau trog fiuga nghoch cod yu fou trdic tiedp
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Any staff getting any information about
bomb/ explosive/ toxic chemical setting
... must inform the Management and
Security immediately. Security is
responsible for informing the local
police, related authorities and the
Management to coordinate in handling
the case properly.

Each Head of department/ Manager/
Supervisor/ Shift leader is responsible for
announce and explain this plan to his/her
staff and also to his/her
department/section’s guests/visitors. ..

hoaéc giaun tieap gady thieit haii , maat
maut cho Coang ty hoaéc cau nhaan, ngdoei
fiuga nghoch phaii chou tratuch nhiedm boai
thooeng.

Baat kye nhaan viedn nago cou thoang tin gi
vea viedc flaét bom, chaat nod, chaat fiodc ...
yeau caau batio ngay cho Ban Ladnh fiaio
Coang ty vag cho bod phaén Batlio ved. Bod
phaén Batio ved, cou trauch nhiedm, bauo
ngay cho coang an fida phdong vag Ban
ladnh fiaio bieat fied phoai hoip xo60 lyu.

Moidi Tréd0ng bod phain/Giatim Noac/
Giaum Saut/ Tr660ng ca cou nhiedm vui
thoang batio vag giafi thich ph6dng aun nagy
cho nhaan viedn culia minh cudng nho cho
nh6ong ngdoei khauch culia boéd phaén minh.




