Cover Letter Template for Manuscript Submission

[Author’s Name]
Date: [Insert Submission Date]
To: The Editorial Team of SAJ

Dear Editor-in-Chief,

We are pleased to submit our manuscript titled “[Insert Title]” for consideration in School
Administration Journal. This cover letter accompanies our manuscript and highlights key
aspects of the submission.

Explain how the manuscript aligns with the journal’s aim and scope.

Example:

Our manuscript aligns closely with the focus of School Administration Journal as it
addresses [briefly describe the core topic of the manuscript]. We believe it will contribute
significantly to [field/discipline] and interest the journal’s readership.

Describe the originality of your work and its contribution to the field.

Example:

This manuscript presents original research/findings/analysis on [topic]. It provides new
insights into [specific aspects], which we believe will advance understanding in this area.

List potential reviewers who are experts in the field and have no conflict of interest.
Example:
We suggest the following potential reviewers:

1. [Name, Affiliation, Email Address]
2. [Name, Affiliation, Email Address]
3. [Name, Affiliation, Email Address]

Provide any additional information relevant to the submission.

Example:

This manuscript is not under consideration elsewhere. A preprint of this work has been
deposited on [platform], if applicable.

We appreciate your consideration of our manuscript and look forward to your feedback.
Thank you for the opportunity to submit our work to School Administration Journal.

Sincerely,

[Author’s Full Name and Signature]
[Institutional Affiliation]

[Contact Information]

Makale Gonderimi icin Editore Sablonu
[Yazarin Adi]
Tarih: [Teslim Tarihini giriniz]

Kime: ALANYAZIN-CRES Dergisi Yayin Ekibi



Sayin Genel Yayin Yonetmeni,

ALANYAZIN-CRES Dergisi'nde degerlendirilmek iizere “[Bashgi giriniz]” bashkh
makalemizi sunmaktan memnuniyet duyuyoruz.

Makalenin derginin amaci ve kapsami ile nasil uyumlu oldugunu aciklayin.

Ornek:

Makalemiz, [makalenin ana konusunu kisaca aciklayin] konusunu ele aldig1 igin
ALANYAZIN-CRES Dergisinin odak noktasiyla yakindan uyumludur. Alana/disipline]
onemli katki saglayacagina ve derginin okuyucu kitlesinin ilgisini ¢ekecegine inaniyoruz.

Calismanizin 6zgiinliigiinii ve alana katkisini a¢iklayn.

Ornek:

Bu makale [konu] iizerine 6zgiin bir arastirma/bulgu/analiz sunmaktadir. Bu alandaki anlayisi
ilerletecegine inandigimiz [belirli yonler] hakkinda yeni bilgiler saglamaktadir.

Alaninda uzman olan ve ¢ikar catigsmasi olmayan potansiyel hakemleri listeleyin.
Ornek:

Asagidaki potansiyel hakemleri 6neriyoruz:

1. [{sim, Bagl Oldugu Kurum, E-posta Adresi]

2. [{sim, Baglh Kurulus, E-posta Adresi]

3. [{sim, Baglh Kurulus, E-posta Adresi]

Ornek:

Bu makale bagka bir yerde degerlendirilmemektedir. Tez, bildiri, rapor vs olarak yayinlanip
yayinlanmadigindan da bahsedebilirsiniz.

Makalemizi degerlendirdiginiz ic¢in tesekkiir eder, geri bildirimlerinizi bekleriz.
Calismalarimizi ALANYAZIN-CRES Dergisi'ne gonderme firsati verdi8iniz icin tesekkiir
ederiz.

Saygilarimla,
[Yazarin Tam Adi ve Imzasi]
[Kurumsal Baglanti]

[Tletisim Bilgileri]
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