
MONROE COUNTY BOARD OF EDUCATION 
TRANSPORTATION DEPARTMENT 

 
 
Request of County School Bus – MUST BE MADE ONE WEEK IN ADVANCE OF TRIP 
 
Rates to be Charged: 

1.​ Field Trip - $1.75 per mile  
2.​ Athletic - $1.25  per mile 
3.​ Driver - $15.60 per hour 
 

1.  Organization Making Request _______________________________________________________ 
 
2.  Purpose of Trip __________________________________________________________________ 
 
3.  Number of Persons to be Transported _________________________________________________ 
 
4.  Number of Buses Needed __________________________________________________________ 
 
5.  Destination of Trip ________________________________________________________________ 
 
6.  Date Trip is to be Made ____________________________________________________________ 
 
7.  Time of Day to Leave ___________________ Time to Return _____________________________ 
 
8.  Program Responsible for Payment ___________________________________________________ 
 
The following signatures are required at least one week in advance of trip.  Those who sign this 
document are responsible for the execution of all laws relating to the respective duties of their position 
and the transportation department of the Monroe County Board of Education and the State of 
Kentucky. 
 
I do hereby approve this trip and assume the responsibility associated with the trip. 
 
A.  Sponsors __________________________________ Date Signed ___________________ 
 
B.  Principal __________________________________ Date Signed ___________________ 
      (Hand Directly to Transportation Director or Assistant Director) 
 
C.  Transportation Director ____________________________________________________ 
 
D.  After trip is confirmed by Transportation Department, a copy will be returned to Building Principal   
      to confirm trip 
 
To be Completed by Transportation Department 
 
Name of Driver _____________________________________________________________________ 
 
​ 1.  Number of Miles ______________________ 
 
​ 2.  Hours Driver to be Paid _________________ 
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