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Creating Gradebooks

1) On the left hand side click Gradebook ”

2) Click Add Gradebook
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Info: Students In This Gradebook Are Between Grades 8 and 12

Single
Term
If checked this gradebook will be given a term of Year.

Gradebook This Gradebook Will Be Named With The Pattern of ‘Period - Name - Ter
Name:

1 |¥

Spanish 3 period 1

At least one term must be associated with this gradebook. When multiple
are selected their date ranges cannot overlap.

Associated Term StartDate End Date
Year 8/28/2017  6/15/2018
< Fall 812812017 12/22/2017
Quarter 1 8/28/2017  10/20/2017
Quarter 2 10/23/2017  12/22/2017
Spring 1/8/2018 6/15/2018
Quarter 3 1/8/2018 311612018
Quarter 4  3/19/2018  6/15/2018

Sections: At least one section must be associated with this gradebook
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3) Next to Gradebook name
a) click on the period that you teach your first
class (0-7)
b) Type in the name that you want for your
gradebook (i.e. “English 9 Honors”, “AP Calculus” etc.

4) For Associated Term click on Fall for the 1st
semester Spring for 2nd semester



Sections: At least one section must be associated with this gradebook

You can also associate multiple sections with this gradebook. This will allow you
to see all students in those associated sections in this single gradebook. If you
would rather keep your gradebooks separate BUT have all the assignments the
same in each gradebook, then you want to link gradebooks and should not
associate multiple sections with this gradebook.

Associated Period Section Course Semester Meets On

L4
2 2275  Spanish Il Y MTWTF
3 1486  Spanish Ill Y MTWTF
4 599  Spanish | Y MTWTF
5 30 Spanish | Y MTWTF

Save || Cancel

5) Under Sections click on the period that matches up with the class you described in step 4
(don’t choose more than one!)

6) Click Save

7) Click on Add Gradebook

8) Repeat steps 4-8 until you have all Gradebooks entered for every period that you teach.

2 Tiles IElList
Add Gradebook Mass Add Gradebooks Add/Drop Students Link Gradebooks Copy Gradebook

* Current Terms Edit Scores By... Functions

1 - Spanish 3 period 1 - Fall Class  Assignment  Student Manage Gradebook  Add Categories
2 - spanish 3 period 2 - Fall Class  Assignment Student anage Gradebook  Add Categories
3 - spanish 3 pericd 3 - Fall Class = Assignment  Student Manage Gradebook  Add Categories
4 - spanish 1 period 4 - Fall Class  Assignment  Student Manage Gradebook  Add Categories
5 - spanish 1 period 5 - Fall Class  Assignment  Student Manage Gradebook  Add Categories
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9) Click on Dashboard. You should see all the Gradebooks for the year. If not make sure that
you have followed all of the above steps.
i)  If you have accidentally created too many gradebooks or want to delete one;
(1) from Dashboard click “Details” on the gradebook you want to delete.
(2) Click on Gradebook
(3) Scroll to the bottom and select Delete

Linking Gradebooks
1) To Link gradebooks and have assignments that you create in one Gradebook appear in other
Gradebooks. From Dashboard



HiTiles ElList 5 Table

Add Gradebook Mass Add Gradebooks Add/Drop Students

o] Link Gradebooks Copy Gradebook

= Current Terms Edit Scores By...

l 1 - Spanish 3 period 1 - Fall Class ~ Assignment  Student Manage
l 2 - spanish 3 period 2 - Fall Class =~ Assignment  Student Manage
l 3 - spanish 3 period 3 - Fall Class = Assignment = Student Manage
l 4 - spanish 1 period 4 - Fall Class = Assignment  Student Manage
l 5 - spanish 1 period & - Fall Class ~ Assignment  Student Manage

click on “Link Gradebooks” -« uimimsmee wez
Under the column entitled “Group” make all the courses that you want to be linked the
same number i.e. (1-9)

Click on Save

To double check that Gradebooks are linked correctly click on “Link Gradebooks.” You
should see gradebooks in Groups according to the number that you assigned.

* Only gradebooks that belong to the same teacher can be linked together. Linking
gradebooks together will cause all Assignment and Category changes to apply to all
gradebooks in a group. This means that if you change or add an assignment or
category, that change or add will apply to ALL gradebooks that are linked together!

Save | Cancel
CTp Name Teacher Grade Range  Start Date
Group 1
L = 1 - Spanish 3 period 1 - Fall Hernandez (94) g-12 812812017
T = 2 - spanish 3 period 2 - Fall Hernandez (94) g-12 812812017
T = 3 - spanish 3 period 3 - Fall Hernandez (94) g-12 812812017
| Group 2
2 = f - spanish 1 period 4 - Fall  Hernandez (94) g-12 8/28/12017
2 = b - spanish 1 period 5 - Fall  Hernandez (94) g-12 8/28/12017

Save

Adding Categories/ weighting grades i.e. homework 10%, classwork 15%, quizzes 20%...
1) Click on Categories (do this after you have linked the Gradebooks that you want to match up)

1- Spanish 3 period 1 -Fall> @ Dashboard
& Students R Reports # Manage
CONFIGURATION: 1 - Spanish 3 period 1 - Fall

Link Gradebooks

options || Categories | Assignments

Edit
Gradebook

If linking gradebooks, you must do so before adding category

Deing Weighted Scoring

Name Color

Add New Category Save
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Cancel

B8 Scoresby Class (2 Assignments

Add Gradebook

Final
Marks

Manage
Students

types or assignments

2) Select the box “Doing weighted grading”

3) Click on Add New Category



4) Type in the category that you want to create homework/classwork etc
how heavily you want the category to impact the grade

If linking gradebooks, you must do so before adding category types or assignments.

«| Doing Weighted Scoring

Name Color % of Grade
Delete  Listening assessments v 20
Delete  Speaking assessments . v 20
Delete  Writing assessments . v 20
Delete  Reading assessments. v 20
Delete  Final v 20
Total: 100
Add New Category Save

5) Your percentages must add up to 100%
6) Click Save when finished.

Adding/managing students
1) Click on manage gradebook

CONFIGURATION: 1 - Spanish 3 period 1 - Fall Add Gradebook

Link Gradebooks

Edit

t Manage Final »
Gradebook

Options Categories Assignments Students e

Start and End dates determine what assignments the student is accountable for based
on assignment due dates.

You have students to be Added To or Dropped From your Gradebooks Add Students

Drop Students

Add Students Not In Your Classes
Allow Deletes
Action Status Sort StulD Student Sex Grd Start Date

Save
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2) Click on manage students
3) Add/drop students as appropriate

Enters/Leaves Window

Add Al Stu

. Under % of grade enter

a) Your gradebooks will look empty still until you create an assignment

Congratulations, your Gradebooks are complete! You can now add assignm
achievement/proficiency using Aeries.

ents and track student






