
Complio Document Labeling & Uploading Instructions  
for Medical Assistant Students 

 
 
As detailed in the clearance guide, you will be uploading documents to your Complio portfolio “document bank” to use  
in the initial phase of meeting each clearance requirement. 

 
 
Once you label your documents correctly, make sure to upload EITHER the corresponding pages from the Student 
Health Clearance and Immunization Verification Form OR the whole packet to each health clearance and 
immunization category in Complio.  
For TB Negative you need to ONLY include the TB Negative pgs. 1-2 OR if you are TB Positive you need to ONLY 
include the TB Positive pgs. 1-2. This will ensure that these same documents will get mapped over.  
IF you scanned ALL your pages into ONE document then you would only upload the ONE WHOLE document but 
upload it for EVERY Health Clearance & Immunization Category. 
 

 
 
ALL documents MUST be either a .pdf, .jpg or .png. AND must be CLEAR and have ALL parts of the document 
visible. None of the documents or pictures of each document can be cut off or cropped. Your Complio profile 
will be rejected if ANY of the documents are not labeled correctly, in the right format, completely clear, visible, 
and all fields are filled in and uploaded to the correct category. 
 
REMEMBER, NO OTHER FORMS OR DOCUMENTS WILL BE ACCEPTED FOR YOUR HEALTH CLEARANCE & 
IMMUNIZATION CATEGORIES IN COMPLIO!! DO NOT UPLOAD ANY OTHER DOCUMENTS OTHER THAN 
THOSE PICTURED BELOW!! 
 
Please continue to the next page for instructions on how to properly name each page of your Health Clearance 
packet. 



If you are scanning the entire packet as ONE document you can skip labeling each individual page! Label the WHOLE 
PACKET as “MA Immunization Packet pgs. 1-12” or however many pgs. apply to you  
Again, you would just need to upload the WHOLE document for ALL the Health Clearance & Immunization 
Categories. 
When you scan or take a picture of the pages in your Health Clearance packet make sure you “Save” THESE EXACT 
PAGES with the following labels: 
 

MA Student Health Clearance & Immunization Verification Forms 

Label: MA PE Pg.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Label: MA PE Pg.2 

Label: MA TB Pg.1 
 
 
 
 
 
 
 
 
 
 

Label: MA TB Pg.2 

 



 
Please make sure you Label or “Name” THESE EXACT PAGES of the Health Clearance Packet documents as 
follows: 
 

MA Student Health Clearance & Immunization Verification Forms 

Label: MA Immunization Pg.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Label: MA Immunization Pg.2 

Label: MA Immunization Pg.3 
 
 
 
 
 
 
 
 
 
 

Label: MA Immunization Pg.4 

 
 
 
 



 
Please make sure you Label or “Name” THESE EXACT PAGES of the Health Clearance Packet documents as 
follows: 
 

MA Student Health Clearance & Immunization Verification Forms 

Label: MA TB Pos. Pg.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Label: MA TB Pos. Pg.2 

Label: MA Decline Pg.1 
 
 
 
 
 
 
 
 
 
 

Label: MA Decline Pg.2 
 

 
 
 


