Request for Quotation

RFQ Title: Design services

Date of Solicitation: 14.11.2024

Submission Date and time: 19.11.2024
Questions and Clarifications Due by: 18.11.2024

Request for Quotation (RFQ) for purchase
design services

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Improving the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the FEuropean
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for the
provision of design services and invites you to
submit a price quotation.

Place and period of service provision: Ukraine,
November 2024 - June 2026 inclusive, starting from
the date of signing the contract for the provision of
services.

Instructions for submitting

The candidate must include the following information
in the proposal:

- Letter — a response according to the sample attached
to this RFQ);

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of
an extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached).

Submission of proposal in electronic format

Proposals in electronic format must be sent to the
address below by 19.11.2024 no later than 18:00
Kyiv time.

3anuT HiHOBOI MPOMO3UIIiL

Haspa 3I1II: ITocnyru nu3aitHepa

Jara xoukypcy: 14.11.2024

Jara i yac nogannsi: 19.11.2024

IHocTaBuTH NUTAHHS TA 3pOOUTH YTOYHEHHS] MOKHA
no: 18.11.2024

3anut ninosoi npono3uuii (3LII) pus 3akymniBJxi
mocJIyru )1n3a17mepa

I'pomanceka opranizamis «Po3BUTOK TrpoMalssHCHKUAX
KoMIieTeHTHOCTe B Ykpaini — DOCCU» B pamkax
mpoekty “IlokparnenHs piBHA 0e3meyHOi OCBITH I
JiTel Ta MiJUITKIB, SKi TOCTPaXJaJu Bill BilHHU, Y
Cymcekill, XapkiBcpkih Ta  JloHenpkili  obmacTsix
Ykpaian”, 110 (dhiHaHCYETHCS JlemapramMeHTOM
€Bponeiickkoi Komicii 3 mUTaHb NUBIIFHOTO 3aXUCTY Ta
rymanitaproi nonomoru (ECHO) mpoBoauTh 3aKymiBiIro
OO0 HAaJaHHS NOCIyr AM3aiiHepa Ta 3ampouye Bac
MoAaTH HiHOBY MPOMO3MILiI0.

Miciie i CTpOK HajaHHS TOCIYT: YKpaiHa, JUCTOMAJ
2024 p. — yepBenb 2026 p. BKIIOYHO, TOYMHAIOYH 3 JaTH
MiIUCAHHS JOTOBOPY Ha HAJIaHHS MTOCIIYT.

IncTpyxuii 3 mogaHHs HiHOBOI MPOMO3UILii

Kanauaar mNOBHMHEH BKIIOYHTH B TPOMO3MINIO TaKy
iH(hopMaIIiro:

- Jlucr — BIigNOBiNb BIAMOBIIHO O 3paska, IO
nomaeTbes go mporo 3LIT;

- Komii  gokymeHTiB, IO  MiATBEPIKYIOTH
peecTpaliito  POpuANYHOT 0co0M uM  (hi3uuHOT
ocobu-mignpuemis. (Komii Bummcku 3 €amHOTO
JEPKABHOTO PEECTPY HOPUAMYHUX o0cid Ta
¢i3munanx oci0-mianpuemmnis; Komii ButATy 3
€IMHOTO JePKABHOIO PEECTPY IOPUAUYHHUX OCIO
Ta (QI3UYHUX OCIO-MANPUEMIIIB i3 3a3HAUYCHHAM

KBEJl; Komii cBigounTrBa IUIaTHHKA €JUHOTO
MOJIAaTKY);

- JIucr-noBimOMIIEHHS II0JI0 BIJICYTHOCTI
BIIKPUTUX  TPOBaKeHb y  CIOpaBi  Mpo

0aHKpyTCTBO, TOIIO (JlomaeTncs).
IHonannsa npono3unuii B e1eKTPOHHOMY (hopMaTi

[Ipono3unii B enexTpoHHOMY ¢opMari MawTh OyTH
HaJiclaHi Ha 3a3HaueHy Hk4e aapecy a0 19.11.2024 ue
mizHime 18:00 3a KMIBCLKUM YacoM.

IloganHst  MaroThH 3OIACHIOBATHCS  BHUKIIIOYHO B
enekrponnomy ¢opmari (PDF, Microsoft Word a6o
Excel) Ha agpecy v.heraschenko@doccu.org.ua.




Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
Jheraschenko@d .org.ua.

Proposals should not contain redundant advertising
materials or complex presentation formats (black and
white is preferred). Suppliers should not send archived
files. Pages with original handwritten signatures must be
scanned and sent in PDF format as an e-mail attachment.
In the subject of the letter, please note: '"Request for
quotations for the provision of design services.

Offers received after the specified time or to a different
email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:
e The price offer must be developed according
to the Technical Task;
e (riteria for evaluating price offers: service
cost (the cost of 1 hour of service);

e Proposals submitted after the specified
deadline will not be considered.

Evaluation component Weight The
maximum
number of
points you
can get

20% 20

Proven experience in

performing similar work

20% 20
Service calculation details
0

Price of the proposal 60% 60

All financial proposals

will receive a number of

points inversely

proportional to their price

That is, the cheapest offer

will receive the maximum

number of points, and

other offers will receive

the number of points in

relation to their cost to the

cheapest offer.

Total 100% 100

[Ipono3unii He MaTh MICTUTH 3alBHX PEKIAMHHX
MarepiamiB  abo ckimamgHUX ¢GopMariB  Tpe3eHTarlii
(mepeBara  BImHA€TbCsl ~ YOPHO-OUTOMY — BapiaHTy).
[locrauanbHUKKM HE TOBHHHI HAJICWIATH apXiBOBaHi
¢aitmu. CTOpiHKM, Ha SKHUX MAIOTh CTOSITH OpPHUTiHANbBHI
BIIACHOPYYHI TiAmwcH, Tpeda BiICKaHyBaTH 1 BiIIIPaBUTH
y dopmarti PDF sk nomarok g0 eIeKTpOHHOIO JIUCTA.

B Temi jqmcTa mpocumo 3a3HAYMTH: «3aNMHUT HIHOBUX
NPONO3UILii 1110710 HATAHHS MOCIYI Au3aiiHepa.
[Ipomo3utiii orpumani micis 3a3HadeHOro dacy abo 3a
THILIOIO EJIEKTPOHHOIO aJJPECOI0 MOXKYTh HE IPUAMATHUCS.

Kpurepii oninioBaHHsA
Opranizartis MIPUCYANUTH BiJIIIOBiAaJIbBHOMY
MOCTaYaIbHUKY KOHTPAKT 32 pPe3yJbTaTaMy LBOTO 3aMuTy
Ha OCHOBI HACTYITHOTO METOAY OLIIHKH:
e [limoBa TIPOTO3UIlT TIOBHHHA PO3POOIATHCS
3riaH0 TeXHIYHOrO 3aBIaHHSI;
e Kpurepii OWiHKK LIHOBHUX MPOIO3HIIIN: BapTICTh
MOCITyTH (BapTicTh | TONWHYU HAJIAHHS ITOCHYT);

e [lpomos3umii, momaHi mi3HINIE 3a3HAYEHOTO
TepMiHy, PO3TISIIATUCS HE OyIyTh.

CkJa10Ba OLiHKH Bara MaxkcumaJibH
a KiJIbKicTb
oaJiB, AKi

MOKHA

OTpUMATH

[MigTBepmKeHMI IOCBif 20% 20

BHKOHAHHS TOIIOHUX POOIT

Jeramizamist  po3paxyHKy 20% 20

MOCITyTH

LlinoBa mpono3uist 60% 60

VYei ¢inancoBi mpono3umii

OTPHUMAIOTh KUTBKICTh

Oauis, 00epHEeHO

OpomopuiiHy  iX  wiHi.

ToOTto, HaljeeBIa

MPOTIO3ULIis oTpuMae

MaKCHUMallbHy  KiJIbKICTh

OamiB, a iHIII TPOIO3MIIii

OTpUMAIOTh KUTBKICTB

OayliB 1O BiTHOMIEHHIO /0

ix BapTOCTIi 10

HaliIeneBIIO] MPOTIO3HIIii.

Total 100% 100



mailto:v.heraschenko@doccu.org.ua

Technical task

TexHiune 3aBJaHHSA

Ne i/ Tasks 3aBaaHHA
Line
No
1 1.1 Design according to the donor's [ 1.1 Po3pobOka mu3aiiHy 3rigHO BHMOT JOHOpA,
requirements, preparation of layouts of | pigroroBka makeriB Marepiamis 10 ApyKy (mamkw,
materials for printing (folders, pens, | ,vuxy, Geiimi, 6TOKHOTH, CYMKH, HATIIKY TOIO) B
badges, notebooks, bags, stickers, etc.) Mexax mpoBeaeHHs —CrpareriuHoi  cecii s
within the framework of the Strategic :
Session for the staff and regional project | MCPCOHALY Ta PEHIOHAILHUX KOMAHI IPOCKTY.
teams 1.2 OdopmienHs npe3eHTalli, aHATITHIHUX 3BITIB,
1.2 Preparation of presentations, | IHIMX iHpOpMaUifiHMX MaTepialiB B MekKax
analytical reports, other information | TIIpoekry.
materials within the Project ) 1.3 Po3poOka kpeaTuBiB AJsl CalTy Ta COIiaIbHUX
1.3 I-Development' of CI‘CE'IUVCS. fgr the Mepe B Mexkax peaizarii [IpoexTy.
website and social media within the 14 P 6 6 . .
framework of the Project . .03p0 Ka MakeTy OaHepiB A pOSMlIJ_ICHI'—IFI y
1.4 Development of banner layouts for | MPHMILICHHSX 0e3MeYHuX OCBITHIX MPOCTOPIB Yy
placement in safe educational spaces in | I'POMaldx.
communities 1.5 Po3pobka MakeTiB iH(popMaIiitHIX MarepiajiB B
1.5 Development of layouts of [ wmexax nposenenns inpopmaniiino-komyHiKaniiiHOT
infqrmatipn mate.:rials as part gf .the Kkamnanii [IpoexTy.
PI‘O_]CC‘F'S information and communication 1.6 O6pobka Ta perym dororpadiii a1s caiiry Ta
campaign .
1.6 Processing and retouching of photos COUIATTLHUX Mepegc.
for the website and social media 1.7 BukoHaHHS IHIIMX 3aBIaHb MIOAO PO3POOKH
1.7 Performing other design | /Awm3aiiny 3a 3anuToM KepiBHULTBA [Ipo€KTy.
development tasks at the request of the
Project management
Terms and Conditions [HonoxeHHs1 Ta yMOBH
1. Organization reserves the right to modify by 1. Opranizaris 30epirae npaBo y OyIb-siKHid
written notice the terms of this solicitation at MOMEHT Ha BJIACHUHM pO3CYyJ 3MIHIOBaTH
any time in its sole discretion. Organization YMOBH  IBOTO  KOHKYpCY  IUIIXOM
may cancel the solicitation at any time MMACEMOBOTO TOBiAOMiIeHHS. Opranizarmis
MOXe B OyIb-SIKH MOMEHT CKacyBaTH
KOHKYPC.
2. Organization may reject any or all proposals 2. Opranizamiss MOXXe BIIXHIIUTH OyIb-sIKY
received oJIepKaHy MPOIO3HIIit0 a0o IX yci.
3. Issuance of solicitation does not constitute 3. OmnpuntogHeHHsS OTOJIOILICHHS po
award commitment by Organization KOHKYpC He SBIII€E CO0O0I0 3000B’s3aHHS
oprasizaiii mo0 MPUCYIHKEHHS JOTOBOPY
4. Organization reserves the right to disqualify 4. Opranizaiis 30epirae 3a co0Or0 MPaBo HE
any quotation based on vendor’s failure to JNOIyCTUTH JO y4YacTi B  KOHKypCi
follow solicitation instructions Oymp-SKy  TIPOIO3WINII0 Ha  TiACTaBi
HECTIPOMOKHOCTI nocrayaibHUKa
JIOTPUMYBATUCSI BAMOT KOHKYPCY
5. Organization will not compensate vendors for 5. Opramizanis He Hamae Kangmmaram
their response to the solicitation KOMIeHcalii 3a ixHiil BiAryK Ha

3aMpOILEHHS A0 Y4acTi y KOHKYPCi.




Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

Opranizamiss  Moxe  3BepTaTucs  JO
[locTayanbHuKiB, 00 YTOYHUTH JIaHI PO
KOHTaKTHY 0co0y, aapecy, a TakoX (hakT
MTOJIaHHSI TPOIO3UIIIT Ha el KOHKYPC
Opranizamisi TakoX 3ajumae 3a co0olo
MpaBO 3BepTaTHCi MO0 IHIIHUX JpHKepel
iHpOpMaIli MOJ0 MUHYINUX pPE3yJbTaTiB
nmisutbHOCTI Kawpupara, He 3a3HaueHUX
HHAM Y TIPOTIO3HITi 1

ITongaroun TIPOIIO3HIIIIO, Kanngumaru
MiATBEPKYIOTh, IIO0 BOHU PO3YyMIiIOTh
YMOBH KOHKYCY.

Indopmartis, mo crocyersess Kanmumara,
1 OTpUMaHa BiJl HbOT'O BHACIIIOK y4acTi B
LBOMY KOHKYpCi, € KOH(]iIeHUiHHOIO.
Kammumar Hajgae 3rogy Ha PO3KPUTTS
iHpOpMaIii, 10 MICTHTBCS B
JOKyMEHTax,  IOJaHHWX,  eKcIepTam,
3aly9eHUM JI0 OIIHKH Y TPOIIeci BiOopy.
3BepraeMo Bamly yBary Ha Te, IO BCi
eKCIIepTH  HecyThb 3000B’sI3aHHS 32
yrogamu po HEPO3TOJIONICHHS
iHdopmarii.



JucT-BignoBianL
Ha 3alUT HiHOBOI NPONMO3M il
010 HAJAHHA MOCJAYI Au3aiinepa npoekTty “IlokpamenHs piBHs 0e3ne4Hol OCBITH 1151 AiTel Ta
niUITKIB, AKi mocTpakaaau Bix Biiinu, y CymchbKiil, XapkiBcbkiii Ta JloHeubkiii o6acTax
Ykpainu”, mo ¢ginancyerbes Jlenapramentom €Bponeiicbkoi Komicii 3 nuTanb HUBLIBHOTO
3axucTy Ta rymanirapHoi nonomoru (ECHO)

Hama
Micue

Ha3Ba nogaBa4ya niHoBoi npono3uuii
Opuanuna aapeca
KonrakTHa inopmanis

VY BiAMOBiJb 32 3aMUT HAAEMO LIHOBY MPOIO3UIII0 BiIMOBIAHO A0 TEXHIYHOTO 3aBIaHHS:

Ne IHocayra BapricTs 3a
TOJUHY, TPH

1. Hananns nocnyr nusariHepa

I1IG:
ITignuc:
ITeyaTka 3a HIBHOCTI



Answer letter
to the request for quotation

regarding the provision of design services of the project “Enhanced Protective Education for
War-Affected Children and Adolescents in Sumy, Kharkiv, Donetsk Regions in Ukraine”, funded
by the European Commission's Department for Civil Protection and Humanitarian Operations
(ECHO)

Date

Place

The name of the bidder
Legal address
Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Ne Service Cost for hour,
UAH

1. Provision of design services

Full name:
Signature:
Stamp



Kommnasis:
Jara:

JIucT-nmoBigoMJIeHHA

[[TanoBHI maHoOBe, AsSKyeMo 3a Baie 3amikaBieHHs y Hammx nocayrax. Ha Bam 3amut moBogumo 1o
Bamoro Bimoma HactymHe:
1) 3apeecTpOBaHUI 3T1IHO YHHHOTO 3aKOHOAABCTBA HA TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, MPOTH HAC HE po3lodara Mpoleaypa OaHKpPYTCTBa, HE

PO3IIIAJAIOTECS CYJOBI 1TO30BH, BCi 3000B’s3aHHS TeEpe]] KPEAUTOPaMU € BUKOHAHWMH, MH HE
NPUTTMHAEMO JIIIOBY aKTHBHICT Ta HAJaHHS TOBAPiB/TIOCIYT;

3) Mu He Oynu oOBHHYBadeHI y Oyab-sSKOMy 3JI0YMHI, IO CTOCY€ThCS Hamoi mpodeciitHol
JUSUTBHOCTI, Ta HE MIATATaeMO OyIb-KOMY TOKapaHHIO 332 CyAOBHUM BUPOKOM, SIKMM He MiJyiirae
OCKap>KEeHHIO;

4) Mu He € 00’€KTOM CyJOBOTO DILIEHHS, SIKE Ma€ 3aKOHHY CHITy 32 3BUHYBAUCHHSM Yy IAXPanCTBi,
KOPYIIIil, y4acTi y 3JI0YMHHIN opranizauii a0o Oyap-sIKUi IHIINKA HEe3aKOHHIH TisSIBHOCTI.

5) Bci 3000B’s3aHHs, TOB’s3aHI 3 CIUIATOI0 BHECKIB Ha COIllajbHE CTpPaxyBaHHsS Ta CIUIATOIO
MOJATKIB Yy BIJMOBIJHOCTI 3 MPaBOBUMHU HOPMaMH KpaiHM, Jie MU 3apeecTpoBaHi, abo KpaiHu, Jie
BUKOHYBATUMYThCSI YMOBU KOHTPAKTy € BHKOHAHUMH.

(ITigmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:

1) registered in accordance with the current legislation on the territory of
Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




