BUIIHIBEIILKA CEJHIIHA PAJA

BOCBME CK/IMKAHHA

JABAIIATH BOCBMA CECIsSA
INPOEKT PILHEHHS
Big XX xxxxxx 2022 poky cMT Buigisens Noxxx

Ilpo énecenns 3min 00 peznamenmy pooomu
6iooiny "llenmp naoanna aominicmpamueHux
nocayz'" Buwiniseuvkoi cenuuinoi paou

Kepyrouucey ct.cT. 25, 26, 4. 4 ct. 54 3akony VYkpainu “IIpo micreBe
caMOBpsi-AyBaHHs B YKpaiHi”, BIAMOBIAHO A0 3akoHy YKpainu “IIpo agMiHiCTpaTUBHI
nociy-ru”, IlocranoBu KaGinery MinictpiB Ykpainu Big 01 cepnus 2013 poky Ne
588 “Ilpo  3arBepmxenHa IlpumipHoro  PermameHnTy  1HeHTpy  HaJaHHs
aJAMIHICTpaTUBHUX MOCHYyr’, pimeHHs cecli «llpo 3aTBepikeHHS  periamMeHTy
pobotu Bigauty "LlenTp
HaJaHHS aJMIHICTpaTUBHUX TMOCYyr" BHIIHIBENBKOI CeMUIHOI paau Bijg 21 KBITHA
2021 poky Ne498, cenuina pana

BUPIIIHNJA:

1. Baectu 3Minu Ta 3arBepautu Permament pobotu Bigauty "LleHTp HamaHHS
aaMIHICTPAaTUBHUX TOCAyT" BHITHIBEIbKOI CENUIHOI paau 13 3MIiHaMH y HOBIH
penakmii(1o01aeThes).

2. KouTponb 3a BHKOHAaHHSM JIaHOTO pIIIEHHS TOKJIACTH Ha TOCTIHHY
JEMyTaTCbKy KOMICII0 3 NHUTAHb MNpPaB JKJAUHU, 3aKOHHOCTi, JemyTaTrcbKoi
AISITIHOCTI, €ETHKH TA PErJIaMeHTY.

Ceauinuii rojiopa Bosionumup KPABEIIb



3ATBEPJDKEHO
PIIIICHHS CEJMIIHOL pajn
Biz 16 BepecHs 2022 poky Ne Nexx

PEIJIAMEHT
Bigginy “LleHTp HajaHHs aAMIHICTPATUBHUX MOCJIYT”
BuuiHiBeubKoi ceJTMIIHOL paau

3arajibHa 4YacTUHA

1. Lleit PermameHT BH3Hauae MOpsSAOK opraizaiii podotu LleHTpy HamaHHS
aMIHICTPAaTUBHUX TOCAyr BumHiBenbpkoi cenmumHoi paau (gami -  HEHTD),
BIJIJIaJICHUX POOOYMX MICIIb aJMIHICTPATOPIB, MOPSAIOK J1A aJAMIHICTPATOPIB LEHTPY
Ta iX B3aeMOii 13 cy0’€KTaMM HaIaHHS aIMIHICTPATUBHUX TOCIYT.

2. Y upomy PermameHTi TepMiHM BXKHBAIOTHCA y 3HA4YCHHI, HABEICHOMY B
3akoni Ykpainu “IIpo aJiMiHICTPATUBHI MOCIYTH .

3. HaganHs aqMiHICTpAaTUBHUX TOCIYT Y IIEHTP1 3A1MCHIOETHCSA 3 TOTPUMAHHIM
TaKUX IPUHITAITIB:

BEPXOBEHCTBA IPaBa, Y TOMY YHCIIi 3aKOHHOCTI Ta IOPUINIHOI BU3HAYCHOCTI;

CTa01IbHOCTI;

PIBHOCTI II€peJ1 3aKOHOM;

BIJIKPUTOCTI Ta IPO30POCTI;

OTIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(OopMaIlii Ipo HaJaHHS aAMIHICTPATUBHUX MOCIYT;

3aXUIIEHOCTI MEPCOHATIBLHUX JIaHUX;

palioHaJbHOI MiHIMI3aIlli KUIBKOCTI JIOKYMEHTIB Ta MPOUEAYPHHUX JiH, II10
BUMAararoTbCs JIJIsl OTPUMAHHS aIMIHICTPATUBHUX TMOCIIYT;

HEYTIEepPEeHPKEHOCTI Ta CIIPaBeJIUBOCTI,

JTOCTYITHOCTI Ta 3pyYHOCTI JUIsl Cy0’ €KTIB 3BEPHEHHS.

4. Ilentp y cBOil MIsITBHOCTI KepyeThcss KOHCTUTYINEIO Ta 3aKOHAMU YKpaiHH,
aktamu [Ipesuaenta Ykpainu 1 Kabinery MiHicTpiB YkpaiHu, akTaMu IIEHTPATbHIX
Ta MICIICBUX OpraHiB BHMKOHAaBUOi BJaJM, OPTaHiB MICIEBOTO CaMOBPSIyBaHHS,
[TonoxeHnHaM npo neHTp ta PermamenToM neHTpy.

Bumoru 10 npuminieHHsi, B IKOMY PO3MIIIYETHCH LEHTP

5. LlenTp po3MillyeThCs B LIEHTpPaJbHIA 4YacTUHI ceiuina BuimHiBenbs abo
IHIIOMY 3pY4YHOMY JiJIsi Cy0’€KTIB 3BEPHEHHSI MICLI 3 PO3BUHYTOIO0 TPAHCIOPTHOIO
1H(]ppacTpyKTypoOIO.

Ha Bxoxi no mpumimenHs (OymiBii) po3MINIyIOTbCS BHBICKA 3 TO3HAYCHHSIM
“Ilentp HamaHHs aaMiHicTpaTUBHUX mociayr” abo “Ilentp Mii”, sike ayOmto€ThCs Yy
TakTHWJIbHOMY BuUDIsAl Ta wmpudrtom bpaiinsa. [loznadenns “llentp HamaHHS
aamiHicTparuBHUX nocayr’ Ta “Llentp Jii” MOXyTh po3MIITyBaTUCS OHOYACHO.

[lepen BXOmOM M0 TPUMINIEHHS PO3MINIYIOTHCS TAKTUIBHI Ta KOHTPACTHI
MO3HAYKH JJIS 0C10 3 IHBAIITHICTIO 3 TIOPYIICHHSIMH 30DYy.

Bxigx 10 mnpuMimieHb IEHTPY, SKHH Ma€ CXOAu, OONAIITOBAaHHN KHOIIKOIO
BUKJIMKY, TIAHTyCOM Ta MOPYYHSIMHU 3 000X OOKIB JijIsi 0CI0 3 IHBAJIAHICTIO Ta THIIUX


https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80#n1654

MaJOMOOUIBHUX TPYH HACEJIEHHA, a TaKOX MICISMHU JIJIi THMYACOBOTO PO3MIIIEHHS
JTUTSYUX KOJISICOK.

VY mpuMinieHHl EeHTpy OONallITOBYEThCA CaHITapHa KiMHAaTa 3 ypaxyBaHHSAM
notped ocid 3 IHBAIIAHICTIO, 30KpeMa THUX, 110 MEePeCcyBalOThCs Ha KPiciiax KOJICHUX,
Ta IHITUX MAJIOMOOITEHUX TPYIT HACETIECHHS.

OOnamiTyBaHHS ~LEHTPY 3AIMCHIOETbCS 3 JOTPUMAHHSIM BUMOT OO
IHKJTIO3MBHOCTI OyniBenb 1 cropya, nepeabadenux Jlep:kaBHUMHU OyniBeTbHUMHU
Hopmamu JIBH B.2.2-40:2018 “bynunku 1 cnopyau. [HKIrO3UBHICTH OyaiBeNb 1
criopyzt. OCHOBHI MOJIOKEHHSI CTOCOBHO X JOCTYMHOCTI JiJisi OCi0 3 1HBaJIIIHICTIO Ta
THITUX MAJIOMOOUTBHUX T'PYIl HACEJICHHS.

Ha npuneriif 10 ueHTpy TepUTOpii 0OJAINTOBYIOTHCS MICIS AJIsI O€30I11aTHOT
CTOSIHKM aBTOMOOLJIBHOTO TPAHCHOPTY CYO’€KTIB 3BEPHEHHS, 30KpeMa BIIIOBIIHO
MO3HAYEHl MICISI JIJI1 aBTOTPAHCHOPTHUX 3acOo0iB, SKUMH KEpyrTh (B SKHX
MEePEBO3SITLCA) OCOOM 3 IHBATIAHICTIO, Y KUIBKOCTI, BU3HA4YeHI 3akoHOM YKpaiHu
“IIpo OCHOBHM cCOIlIaJIbHOI 3aXHUIEHOCTI 0Ci0 3 1HBaJiAHICTIO B YKpaiHi”. bymismi,
MPUMIIICHHS Ta CTOSHKM IIEHTPY OONAIITOBYIOTHCS 3 ypaxyBaHHSM moTped ocid 3
IHBAJIITHICTIO Ta 1HIIMX MaJOMOOIIBHHUX TPYIl HACEJICHHS 3TiTHO 3 BHMOTaMH
BIJIMOBITHUX JIEp>KaBHUX OymiBEIbHUX HOPM, CTaHAApTiB 1 mpaBwi. Ha mpumermux
BYJIMIIX PO3MIIIYIOTHCA 1HGOpMaIliiHI TaOMMYKK, HA SKUX 3a3HAYAETHCS MICIIE
pO3TalryBaHHs LIEHTPY.

6. [IpuMiLieHHs! UEHTPY MOALISAETHCSA HA BIIKPUTY Ta 3aKPUTY YACTUHHU.

VY BIIKpUTIA YaCTUHI 311MCHIOETHCS MPUHOM, KOHCYJIBTYBaHHS, 1HPOPMYBaHHS
Ta OOCIYroByBaHHs CyO’€KTIB 3BEpHEHHs IpaliBHUKamMu LeHTpy. Cy0’eKkTH
3BEpHEHHS MAIOTh O€3MEePEIIKOTHUN TOCTYII A0 TaKOi YACTUHU LEHTDY.

Binkpura yacTuHa BKIIIOYAE:

CEKTOp MpUHOMY;

cekTop iH(OopMyBaHHS;

CEKTOp OUYIKYBAHHS;

CEKTOp 00CIIyrOByBaHHS.

Binkpura yacTiHa po3MIIIy€ThCSA Ha MEPIIOMY TOBEPCI.

3akpuTa YacTWHA TPHU3HAYCHA BUKIIOYHO JJIsi OMPAIFOBAHHS JIOKYMEHTIB,
MOIITH, HAJAaHHS KOHCYJbTallld Ta 3AIMCHEHHS MOMEPEeIHBOTO 3alHcy CyO €KTIB
3BEPHEHHSI Ha TIPUIOM JI0 aJIMIHICTPATOPiB 3a JOTIOMOTOIO 3aC00iB TEIEKOMYHIKAITii
(Tenedony, €IEKTPOHHOI TMOIITH, IHIIMX 3acC00IB 3B’S3KYy), a TaKOXK 30epeKeHHs
JOKYMEHTIB, CIIPaB, XYypHaJiB 00JiKy/peecTpaliii (pO3MILIEHHS apXIBY).

Bxi1 10 3aKpHUTOi YACTHHU LIEHTPY CyO’ €KTaMm 3BEpHEHHs 3a00pOHAETHCS.

3akpuTa 4acTHMHA MOXE PO3MINIYBATUCA HA 1HIIMX MOBepXax, HIK BIJKpPUTA
YJacTHHA.

7. Cekrop mpuiioMy OOJAIITOBYETHCS MPU BXOAl O MPUMILIEHHS LEHTPY. Y
HBOMY 3IIMCHIOETbCS 3arajibHe 1HGOPMYBaHHS Ta KOHCYJIBTYBaHHS CyO €KTIB
3BEpHEHHS 3 TUTAaHb POOOTH LIEHTPY.

8. Cektop iHpOpMyBaHHS OOJAIITOBYETHCS 3 METOIO O3HAMOMIICHHS Cy0’ €KTIiB
3BEPHEHHS 3 TIOPSAIKOM Ta YMOBaMH HAIaHHS aJIMIHICTPATUBHHUX MOCHTYT.

VY cekropi iH(MOpPMYBaHHS PO3MIMIYIOTECA 1HGOPMAIIiHI CTEHAH, MOCTEPU
(rutakatu) Ta/abo iH(OpMaIliiiHI TepMiHATU B 3pYYHOMY ISl MEPETVISAy MICI, IO
MICTSTh  aKTyallbHy, BUYepnHy iH(opMalio, HEOOXIAHY [Uii  OJIep:KaHHs
aJAMIHICTPaTUBHUX IOCIYI, a TAaKOX IH(QOpPMALiI0 1100 MOXIUBOCTEH OTPUMaHHS



https://zakon.rada.gov.ua/laws/show/875-12

MOCAYr OH-JIAMH B €JICKTPOHHOMY BUIVIAMI, 1HGOpPMAIIO OO0 3IIMCHEHHS
KoHCYnbTyBaHHS mignpuemitie  (“Jlis.  bizmec”) (y pa3l TpoBEACHHS TaKoOro
KOHCYJIETYBaHHS B MPUMIMIEHHSAX IIEHTPY), 1HHOPMAIIIIO 1010 31MCHEHHS IPUHOMY
Cy0’eKkTIiB 3BEpHEHHS 3 HaJaHHS Oe30mIaTHOI TpaBoBOi JomoMoru (y pasi
MPOBENICHHS TAKOTO MPUHOMY B MPUMIIMICHHAX IEHTPY), a TAKOX 1H(OpMAIIiio 1010
CJIEKTPOHHOTO YPSAyBaHHS Ta EICKTPOHHOI JEeMOKpaTii, PO3BUTKY IH(PPOBHUX
HAaBUYOK Ta U(POBUX MpPaB rPOMaJIsH, IIUPPOBUX IHHOBAIIN Ta TEXHOIOT1H.

CexkTop 1HPOpMYBaHHS OOJIAIITOBYETHCS CTONIAMM, CTUIBLIMHU, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHMM JOCTYyNHOM 110 [HTepHeTy Ta 3abe3meuyeTbes KaHUEISIPChKUMU
TOBapaMH JIJIsl 3alI0BHEHHA Cy0’ €KTaMH 3BEpHEHHS! HEOOX1THUX JOKYMEHTIB.

Jljis BUCTIOBIIEHHSI Cy0’ €KTaMU 3BEPHEHb 3ayBaXKEHb 1 MTPOIO3UILIIH 11010 SIKOCTI
HaJaHHS  aJAMIHICTpaTUBHUX TMOCIYyTI MPUMIIIEHHS, JiI€ PO3MILIEHI CEKTOp
iH(opMyBaHHSI LIEHTPY, BiJalieHe poOoue Micle aaMiHicTpaTopa, 00JalITOBYHOThCS
BIJIMOBIIHUMHU 3aco0aMu (30KpeMa CKPUHBKOI) Ta/ab0 B HHUX PO3MINIYETHCS B
JOCTYITHOMY MICIll KHUTA BiJT'YKIB 1 MPOIO3HUIIi.

JUis BCTAHOBJIEHHS 3BOPOTHOTO 3B’A3Ky 13 CyO’€KTaMH 3BEpHEHb B
CJIEKTPOHHIN (OpMiI y 3a3HAYEHOMY MPHUMIINIEHHI PO3MIILY€EThCS 1H(pOpMAITlisi, M0
MICTUTH TiNepTeKCTOB1 Nocwianas Ta QR-konu Ha GhopMU-ONMUTYBATbHUKHU (QHKETH)
JUTSL OLIHIOBAHHS Cy0 €KTaMH 3BEPHEHHS SIKOCTI HAJaHMX iM aJMiHICTPAaTUBHHUX
MOCIIYyT, B TOMY YHCJi Ha KOMIT IOTEPHIM TEXHIll, y TepMiHaNax, IHIINX TEXHIYHUX
3aco0ax, a Tako)K Ha BIAMOBIIHUX BeO-caiTax. 3a3HaueHa 1H(opMallis po3MIlLy€EThCS
OKPEMO B CEKTOpax Mpuiiomy, iHHOpMYBaHHsI, O4IKYBaHHS Ta OOCIYTrOBYBaHHS.

9. Cekrop O4YIKyBaHHS PO3MIIIYETHCSI B MPOCTOPOMY MPUMILIEHHI, IUIOIIA
SKOTO BHU3HAUYAETHCS 3aJIEKHO BIJI KUIBKOCTI 0CiO, Kl 3BEPTAIOTHCS 1O LIEHTPY
NPOTSITOM [IHS, Ta OONAIITOBYETHCS CTOJAMH ISl OOPMIICHHS TOKYMEHTIB Ta B
JIOCTaTHINA KIJTbKOCTI CTUIBIISIMU, KPiCJIaMH TOIIIO.

VY cexTopi OUiKyBaHHS OOJAIITOBYIOTHCS MICIS IJis1 CyO’ €KTIB 3BEPHEHb.

CexkTop OUIKyBaHHS, y pa3l MNOTpeOu, OOJagHYEThCSI aBTOMATH30BAHOIO
CUCTEMOIO KEPYBaHHS Y€Prolo, CUCTEMOIO 3BYKOBOTO 1H()OPMYBaHHS OCIO MOXHIOTO
BIKYy Ta 0CI10 3 IHBaJIITHICTIO 3 TIOPYIICHHSIMH 30DYy.

Y npuMmilmieHHSX LEHTPY, y MPHUMIIICHHSIX, J€ PO3MIIICHI BiJalieHi poOodi
MICIIS aJMiHICTPATOPiB, CTBOPIOIOTHCS YMOBH JIJIsl OIIATH CyO’€KTaMu 3BEPHEHB
aZAMIHICTpaTUBHOTO 300py (30KpeMa, pO3MINIYIOThCS OaHKOMATH, TUIATIXKHI
TepMmiHan (y ToMy uucia POS-tepMmiHanM, NpOrpaMHO-TEXHIYHI KOMIUIEKCH
CaMOOOCITyTOBYBaHHS).

10. Cexrop 00CIYroByBaHHSI YTBOPIOETHCS 3a TMPHUHIIMIIOM BIIKPUTOCTI
po3MilieHHsT poOounx Miclb. JJis MIBUAKOTO OOCIyrOBYBaHHsS CyO’€KTIB 3BEPHEHb
poOoui Miclsl aAMIHICTPATOPIB MOXKYTb PO3MOAUIATHCS 332 MPUHIIMIIOM MPUHOMY 1
BUja4l JOkyMeHTIB. KokHe poOoue wMmicie [ TpuioMy CyO’€KTIB 3BEpHEHHS
MOBUHHO MarH 1H(oOpMalliifHy TaONH4YKy 13 3a3HAUYCHHSIM HOMEpa TaKOro MiCIs,
Ipi3BHIIA, IMEHI, 110 OaTHKOBI Ta MOCAAM aIMIHICTpATOpa LICHTPY.

11. Tlnoma cexTopiB O4YiKyBaHHS Ta OOCIYTrOBYBaHHS IIEHTPY Ta MPUMIIICHHS,
7ie PO3MIIIEHO BiJJjaieHe poOoUe MiCIe aaMiHICTpaTopa, MOBUHHA OyTH JI0CTaTHHOIO
ISt 3a0€3MeUeHHs 3pyYHUX Ta KOM(DOPTHUX YMOB JIJIsl IPUMOMY CYO’ €KTIB 3B€pHCHHS
1 po0OOTH aaMIHICTPATOPIB LIEHTPY.

12. Ha iadopMmamiiHux cTeHAax abo iHGOpMAIMHNX TepMiHaIax
po3MilyeTbest iHGOopMallis, 30Kkpema, Ipo:



HallMEHyBaHHS LIEHTPY, KOr0 MICLIE3HAXO/KEHHS, BIITAICHUX POOOUYHX MiCIb
aMIHICTpaTopiB, HOMEepH TeiaedOHIB ISl JOBIAOK, (akcy, aapecy BeO-caiTty,
€JIEKTPOHHOI IOIITH;

rpadik poOOTH LEHTPY, BIAJATCHUX POOOYUX MICIb aJMIHICTPATOPIB
(mpuiioMH1 JTHI Ta TOIWHU, BUXIHI JHI), SKUI 3aTBEPIKYETHCSI OPTaHOM, 1110 YTBOPUB
IIEHTP, 3 YPaxyBaHHIM MOTPeO CyO’ €KTIB 3BEPHEHHS Ta BIAMOBITHO 0 BUMOT 3aKOHY
Yxpainu “IIpo agmiHiCTpaTUBHI OCIYTH;

NEepeiK aJAMIHICTPaTUBHUX MOCHYT, SIKI HAJAlOThCAd 4Yepe3 LEHTp, BlAAAJICHI
poOoui  Mmicusd  aaMIHICTPATOpiB, Ta  BIANOBLAHI  1H(OPMALIHI  KapTKu
aJAMIHICTPaTUBHUX MOCIYT;

CTPOKH HaJIaHHS aIMIHICTPAaTUBHUX TIOCIIYT;

ONaHKW 3asiB Ta 1HIIUX JOKYMEHTIB, HEOOXITHUX [JI1 3BEPHEHHS 3a
OTPUMAHHAM aJIMIHICTPAaTUBHUX MOCIIYT, & TAKOXK 3pa3KH iX 3alIOBHEHHS;

TUTATIXKHI PEKBI3UTH JJI OIUIATH TJIATHUX aJMIHICTPATUBHUX MOCTYT;

CYMYTHI TIOCITYTH, SIK1 HAJAIOThCS B MIPUMIIICHH] IIEHTPY;

Mpi3BHILE, 1M 5, IO OATHKOBI KEPIBHUKA LIEHTPY, KOHTAKTHI TeJIe(POHH, aApecy
€JIEKTPOHHOI IOIITH;

KOpUCTyBaHHS iH(OpMaIiitHuMu TepMiHaiamu (y pasi iX HassBHOCTI);

KOPUCTYBaHHS aBTOMATHM30BAaHOI0 CHCTEMOIO KepyBaHHs dYeproro (y pasi ii
HasiBHOCTI);

ITonoxeHHs Mpo UEeHTp;

PernmameHT nenTpy;

rpadik mpuiioMy cy0’€KTIB 3BEpHEHHS IMOCAJOBUMH OCO0aMH OpraHy, IO
YTBOPUB IIEHTP, CEIUIIHUM TOJOBOIO (y pa3i MpOBENEHHS TaKOTO MPHUIOMY B
OPUMILICHHSIX LEHTPY, Y MNPUMILIEHHAX, J€ PO3MILIEH] BiAAalieHI poOoyl MicIs
aJMIHICTPATOPIB);

rpadik HaJaHHS KOHCYJIBTAIllM, TPUHOMY CyO’€KTIB 3BEpHEHb Cy0’ €KTaMHu, SIKi
3a0e3MeuyoTh KOHCYJIBTYBaHHS Ta MPUHOM Y IPUMIIICHHSX LIEHTPY;

iHboOpMAIlII0 MO0 MOXIMBOCTEH  OTpPUMaHHS TMOCIAYr OH-JaliH B
CJIEKTPOHHOMY BHIJISIL;

iH(pOpMAaIIiI0 MO0 EJIEKTPOHHOTO YPSIyBaHHSA Ta E€JIEKTPOHHOI JEMOKpaTii,
PO3BUTKY MUGPOBUX HABUYOK Ta MU(PPOBUX TIPAB TPOMAJISH, ITM(DPOBUX 1HHOBAIIIH Ta
TEXHOJIOT1H.

13. Ilepenik aqMiHICTPaTUBHUX MOCIYT, SIKI HAIAIOTHCS Yepe3 LIEHTP, BlAJaJICHI
poOoul MiClisl aIMIHICTPATOPIB, TOBUHEH PO3MILILYBATUCA Y JOCTYITHOMY Ta 3pyYHOMY
Uit cyO’€KTIB 3BEpPHEHHSI MICII1, Y TOMY YHUCII Ha iHpopMalliHOMY TepMiHai (y pasi
HOro HasBHOCTI). AJMIHICTpPATHBHI MOCIYTH B MEPENIKy T'PYIYIOThCS 32 MOJACIUIIO
KUTTEBUX CHUTyallll CyO’e€KTiB 3BepHEHHs Ta/abo cdepamMu MPaBOBIIHOCUH
(3aKoHO/IaBCTBA), Ta/a00 Cy0’€KTaMu HaJaHHS aIMIHICTPATUBHUX MOCIYT.

[Tepenik agMiHICTpaTMBHUX IOCIYT, K1 HaJalOThCA 4Yepe3 BijmaneHi poOodi
MICII  aaMIHICTPATOPiB, 3aTBEPIKYETbCSI OpPraHOM, IO YTBOPHUB IEHTP, 3
ypaxyBaHHSIM NOTPeO CyO’ €KTIB 3BEpPHEHHS.

14. bnanku 3asB, HEOOXiTHI JUIS 3aMOBJICHHS aJMIHICTPAaTUBHHUX TIOCIHYT,
PO3MINIYIOThCSl Ha CTEHIAaX-HAKOMMYyBauax a0o cTela)kax i3 BUIBHUM JIOCTYTIOM [0
HUX CyO’€KTIB 3BEpHEHHS a00 Ha BeO-cailTi MeHTpy (BeO-cailTi oprany, 1Mo yTBOPUB
LEHTP).
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15. OcobGaM 3 1HBIIJHICTIO Ta 1HIIMM MajJOMOOUIBHHM TpyIllaM HaceJICHHS
3a0e3Meuy€eThCcsl BUIBHMM JOCTYN 10 iHGOpMaIlli, 3a3HaueHOi B IbOMY pPO3Iii,
[UIIXOM pO3MIIEHHsT OyKJIeTiB, 1H(QOpMAIlIHHUX JUCTIB Ha CTEHJAX, I1HIIUX
HEOOX1THUX MarepiaiiB, HaapykoBaHuX mpudrom bpaiinsg. ¥V pasi MOXIMBOCTI Ha
iHQopMaIItHUX ~ TepMiHAJIaX  PO3MIIIYEThCS  ToliocoBa  iH(Dopmaris  Ta
BijeoiH(doOpMaIIis, a TaKOX 3AIMCHIOEThCA 1HGOPMYBAaHHS B IHINIUN CHOCIO, KU €
3pyYHUM i 0Ci0 3 1HBAJIAHICTIO, 30KpeMa OCi0 3 MOPYLIEHHSIMHU CIyXY, 30Dy, Ta
THIIUX MAJIOMOOLTBHUX TPYIl HACEJICHHS.

Jliis 3a0e3neueHHsl HaJaHHs aMIHICTPATUBHUX MOCIYT cy0’€KTaM 3BEpHEHHS,
Kl € TIyXUMH, HIMUMU a00 DIYXOHIMHUMH, 10 POOOTH LEHTPY MOXKE 3allydaTucs
MepeKIazay )KECTOBOI MOBH.

16. ¥V pa3i HagaHHS aaMIHICTPATUBHUX MOCIYT 4Yepe3 LEHTP KOHCYNbTalii 3
NUTaHb HAJAHHS TaKWUX TMOCIYT MPOBOAATHCA (Y TOMY YHCII MpeAcTaBHUKAMU
cy0’€KTIB HaJaHHS aJMIHICTPATUBHUX TOCIYT) BUKIIOYHO Yy IEHTPI, HA BIITAICHUX
POOOYMX MICIIAX aMIHICTPATOPIB.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKHU A[AMIiHICTPATHBHHUX MOCJIYT

17. Opran, 1mo yTBOPHB IIEHTP, @ TAKOXX KEPIBHHUK IIEHTPY MOXYTh BHOCHTH
Cy0’€KTOBI HaJaHHS AAMIHICTPATHBHOI TOCIYTH MPOMO3UIli MIOA0 HEOOXiTHOCTI
BHECEHHA 3MiH JO 3aTBep/DKEHUX 1H(QOPMALIMHUX Ta TEXHOJIOTIYHUX KapTOK
aMIHICTPATUBHUX MOCHYT (y TOMY YHCII1 JIJIsl JOKYMEHTIB J03BUIBHOTO XapaKTePy Y
chepi rocroIapchKoi JisIIHOCTI).

18. V pa3i BHECEHHS 3MiIH JI0 3aKOHOJABCTBA I10/I0 HAJAHHS aIMIHICTPATUBHOL
MOCIYTU Cy0’€KT 11 HaJlaHHA CBOEYACHO 1H(POPMYE MPO 1€ OPTaH, U0 YTBOPUB LIEHTP,
a TaKOXX KEpIBHUKA IIEHTPY, TOTY€ TMPOMO3HUIIl III0J0 BHECEHHS 3MIH JIO
1H(opMaLiifHUX Ta/a00 TEXHOJIOTTYHUX KapTOK 3T1JIHO 13 3aKOHO/IaBCTBOM.

18-1. BukonaBumii komiTeT BUIITHIBEIBKOT CENHMINHOI pagd € €IUHUM
Cy0’e€KTOM  3aTBep/pDKEHHS  iHQOpMalIMHMX 1  TEXHOJOTIYHMX  KapTOK
aIMIHICTPAaTUBHUX TIOCIIYT, IO HAJAIOThCA BUITHIBEIIBKOIO CEIUIIHOI Pajioro, il
BUKOHABYMMH OpTaHaMH Ta I[IOCAJOBUMU OCO0aMU Yy paMKax BIIACHUX Ta
JICJIETOBAaHUX  OpraHaM  MICIIEBOTO  CaMOBpPSIyBaHHS IMOBHOBAXXCHb OpraHiB
BUKOHABYOl BJIAJIU.

PoOora inopmaniiHOro migpo3aiyty HeHTpy

19. [ns HagaHHS JONOMOIM CyO’€KTaM 3BEpHEHHS Y KOPHUCTYBaHHI
1H(hOpMaLIIITHUMU TEpMiHAIAMH Ta aBTOMAaTH30BAaHOK CHUCTEMOIO KEpyBaHHS Yeproro
(y pa3i ix HasBHOCTI), KOHCYJAbTYBaHHS 13 3arajlbHUX IMUTaHb OpraHizaiii poOdoTu
HEHTPY Ta TOPSAKY MPUHOMY CyO’€KTiB 3BEpHEHHs y LIEHTPI MOXKE YTBOPIOBATUCS
iH(popMaLITHUHN TIAPO3ILI.

[adopmartiiauil TiapO3alT HEHTPY TAKOXK:

1HpOpMy€e 3a YCHUM KJIONMOTAHHAM CYO’€KTa 3BEpHEHHS IPO HAJEKHICTh
MOPYILIEHOTO HUM MUTAHHS 1O KOMIIETEHIT HEHTPY;

KOHCYJIBTY€ CyO’€KTIB 3BEpHEHHS 100 TOPSAKY BHECEHHS IUIaTH
(amMiHICTpAaTUBHOTO 300py) 3a HaJlaHHA TUIATHUX QJMIHICTPAaTUBHUX MOCIYT, HAa/la€e
1H(MOpMAaIIiIO TTPO TIATKHI PEKBI3UTH JUTsI CTUIATH aJIMIHICTPaTUBHOTO 300DY;

HaJa€e iHIy iH(OpMaIliio Ta TOTOMOTY, 10 HeoOXiTHI Cy0’€KTaM 3BEpHEHHS 10
MIPUIOMY 1X aJIMIHICTPATOPOM.



20. Opran, 1m0 yTBOPUB IIEHTP, CTBOPIOE Ta 3abe3neuye poOoTy BeO-cailTy
IIEHTPY a00 OKPEMOTo PO3AUTY Ha CBOEMY BeO-CaiTi, /Ie pO3MINITY€EThCs 1HGOpMAITis,
3a3Haue€Ha B MYHKTI 12 1poro PermameHTy, a TakoX BIJOMOCTI MPO HANWOMMK4i
3YyIUHKA TPOMAJCHKOTO TPAHCIOPTY, MiM’i13HI NUISIXH, MICHS MapKyBaHHS,
JOCTYIHICTh TIEHTPY Uil OCI0 3 1HBaNIJHICTIO 3 TOPYIICHHSMHU 30Dy, CIyXY,
OTIOPHO-PYXOBOTO amapary, iHIa KOpucHa A cy0’ €KTiB 3BepHEHHS 1H(opmarris.

21. Indopmartis, sika po3MIIIYETHCSI B MPUMILIEHHI HEHTPY (B TOMY YHCII Ha
iH(popMaLiiiHUX TepMiHajgax) Ta Ha BeO-calTi, MOBUMHHA OYyTHM aKTyaJbHOIO 1
BUYEPITHOIO.

Indopmariist Ha BeO-caiiTi Mae OyTH 3pYUYHOIO AJI MOIIYKY Ta KOMiIOBAHHS.

22. Cy0’exTaM 3BEpHEHHS, SIKI 3BEPHYIIUCS JI0 LICHTPY, 10 aIMIHICTPATOPIB, LI0
MpaloloTh Ha  BIAJAJICHUX pOOOYMX MICHSIX, 3 BHUKOPUCTAHHSIM 3aco0iB
TEJIEKOMYHIKAIIHHOTO 3B 53Ky (TenedoHy, €JIEKTPOHHOI TOIITH, IHIIMX 3aco0iB
3B’SI3KYy), 3a0e3MeuyeTbCsl MOXKIMBICTh OTpUMaHHS 1HGOpMAIli Mpo HaJaHHS
aMIHICTPAaTUBHUX TOCIYT y CIOCiO, 10 aHAJOTIYHUMA CrocoOy 3BEpHEHHs, abo B
1HIIMI BUOpaHuii cy0’€KTOM 3BEpHEHHS CIOCI0.

KepyBaHH$sI 4eproi B HeHTPI

23. 3 MeTor 3a0e3Me4eHHs 3PYYHOCTI Ta OINEPaTUBHOCTI OOCIyTrOBYBaHHS
CyO’€KTIB 3BEpHEHHS y IIEHTpPi, Ha BIAMAJICHUX POOOYUX MICIAX aaMIHICTPATOPIB,
BXKMBAIOTHCS 3aXOJIU JJIsl 3alI00IraHHs] YTBOPEHHIO YEpry, a y pasi ii yTBOPEHHS - Jis
KepyBaHHS 4eproIo.

24. 'V pa3si 3anpoBaJKEHHA aBTOMAaTU30BAaHOI CHCTEMH KEPYBAHHS YEProro
Cy0’€KT 3BEpHEHHS [UIsi NpPUMOMY aJMIHICTPATOPOM IIEHTPY pPEECTPYEThCS 3a
JOTIOMOTOI0 TE€pMiHaja B TaKid CHCTEMi, OTpUMY€E BIJNOBIHUNA HOMEp y uep3i Ta
OYiKy€ Ha MpuiioM. ABTOMaTh30BaHa CUCTEMa KePYBaHHS YEeproro Moxe rnepeadavyaru
nepcoHi(iKoBaHy peecTpalliio cy0’ekTa 3BepHEHHS (13 3a3HAUCHHSM MOTO Mpi3BHINA
Ta IMEH1).

25. Y ueHtpi, Ha BIOJAJICHUX POOOYMX MICIAX aAMIHICTPATOPIB, MOXKE
3MIACHIOBATHCS TOMEPENHIM 3amuc CyO0’€KTIB 3BEpHEHHS HA MPUHOM [0
aJMiHICTpaTopa Ha BU3HAYCHY Jaary Ta 4dac. [lomepemHiil 3amuc Moxe 3/11iCHIOBATUCS
IIUISIXOM OCOOMCTOTO 3BEPHEHHS JI0 IIEHTPY, aAMIHICTPATOPiB MEHTPY, IO MPAIFOIOTh
Ha BiJJaJCHUX POOOYMX MICISIX, 3 BUKOPUCTAHHSIM Tele(OHHOro 3B 3Ky Ta/abo
€JIEKTPOHHO1 peecTpallii Ha BeO-calTi 1eHTpY (CTOpIHKM Ha BeO-cailTi oprany, 1o
YTBOPHUB IIEHTP) 4M 3a ponomororo HamioHanbHOi BeO-miiaTopMu HEHTPIB HAJaHHS
aaMiHicTpaTuBHUX mOCHyr. [lpuilom cy0’e€KTiB 3BEpHEHHs, SKI 3apeecTpyBauCs
IUISIXOM TONEPEIHbOr0 3aMucy, 3IIMCHIOETbCS Y BU3HAYEHI KEPIBHUKOM LEHTPY
TOJIMHHU.

26. llenTp MoOXxe 3IIMCHIOBAaTHM KEpyBaHHS YEpPro B IHIIMH CHoCiO,
rapaHTyHOUd JOTPUMAHHS MPUHIUITY PIBHOCTI Cy0’ €KTIB 3BEpHEHHS.

IpuiiHATTA 3a9IBM Ta IHIIUX JOKYMEHTIB y HEeHTPI
27. TlpuitHATTS Big CyO’€KTa 3BEPHEHHS 3as{BU Ta IHIIMX JOKyMEHTIB,
HEOOXITHUX JUIsi HaJaHHS aaMIHICTPATUBHOI TMOCHYrd (madl - BXIJHUW TaKeT
JOKYMEHTIB), Ta TIOBEPHEHHS JOKYMEHTIB 3 PEe3yJIbTaTOM HaJaHHS aJMiHICTPATUBHOI
nociayru (gam - BUXIAHMM NAKeT JOKYMEHTIB) 3[1MCHIOETHCS BUKJIIOYHO B LIEHTPI,
BIJIJaJIEHUX POOOUMX MICLSAX aJMIHICTPATOpiB (B pa3l iX YTBOPEHHS).
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3a pillIeHHSIM OpraHy, KU yTBOPHUB LIEHTP, OKPEMI 3aBJaHHs aJMIHICTpaTopa,
MOB’si3aHI 3 OTPUMaHHSAM BXIJIHOTO I[aKeTa JOKYMEHTIB, BHJIAUu€l0 pe3yJIbTaTiB
HaJaHHS aJMIHICTPATUBHHUX TOCIYI, MOXE BHKOHYBaTH YMOBHOBa)KEHa IOCAJ0Ba
oco0a BUKOHABYOTO opraHy BUIIHIBEIFKOT CEUIIHOT PaJIH.

VY Bumagkax, mepen0aueHUX 3aKOHOMABCTBOM, a TaKOX Ha BUMOTY CyO’€KkTa
3BEPHEHHSI aIMIHICTPATOP LIEHTPY CKIIAJA€E 3asiBY B €NEKTPOHHIN GopMi, IPYyKye ii Ta
Hajae cy0’ €KTy 3BepHEHHS ISl TICPEBIPKU Ta MiAMHCaHHS.

[IpuitHATTS 3asB AJI1 OTPUMAHHA AAMIHICTPAaTUBHUX MOCIYT BLJ (I3UYHHUX
oci0, y ToMy uucii (i3UYHUX OCIO - MIAIPHUEMIIIB, 3IMCHIOETHCS HE3aJEHKHO Bij
peecTpallii iX MiCIis IPOKUBAHHS, KPIM BUIAJIKIB, MEpeI0auCHNX 3aKOHOM.

3asBU BIJ] IOPUIUYHUX OCIO0 MPUHAMAIOTHCS 32 MICHE3HAXOKEHHSIM TaKUX 0C10
abo y BUIIaJIKaX, MepeadaueHuX 3aKOHOM, 3a MICIIEM MPOBAKEHHS JiSTIBHOCTI abo
MICII€3HAX0LKEHHSIM BIAIIOBIIHUX 00’ €KTIB, SAKIIO 1HIIIE HE BCTAHOBJICHO 3aKOHOM.

28. IlpuiiHATTS BiJl Cy0’ €KTIB rOCHOAAPIOBAHHS 3asBH MPO BUJAUy JTOKYMEHTIB
JO3BUILHOTO XapakTepy Ta JOKYMEHTIB, IO JOAAIOThCS N0 Hel, JaeKiapartii
BIIMOBIHOCTI MaTrepiajlbHO-TEXHIYHOT ©0a3W BHUMOraM 3aKOHOJIAaBCTBAa, BHIa4ya
(mepeodopmiieHHs, aHYJIIOBaHHS) JIOKYMEHTIB JIO3BUIBHOTO  XapakTepy, sKi
oopMIICH] TO3BUIBHUMH OpraHaMH, Ta 3apeECTPOBAHMX JEKJIapalliii 3/1HCHIOIOTHCS
BIAOOBIAHO 10 3akoHy Yipainu “IIpo JIO3BUIBHY CHUCTEM cdhepl rocrnoaapchKoi
TISJIBHOCTI”.

29. Cy0’eKT 3BEpHEHHs Mae€ MPaBO MOAATH BXIAHWI MAaKeT JOKYMEHTIB Yy
LIEHTpl, BiAJaJIeHOMY poOo4YOMy MICIl aJAMIHICTpaTopa OCOOHCTO, uepes
MpeICTaBHUKA (3aKOHHOTO MpeACTaBHUKA), HaJlclIaTu 17(0)§0) MOIIITOIO
(peKOMEHI0BAaHUM JIMCTOM 3 OIMMCOM BKJIAJIEHHA) a00 y BHIAJKaX, NepeadaueHux
3aKOHOM, 3a JIO[TOMOI0I0 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’ S3KY.

3asBa I8 OTpUMaHHS aAIMIHICTPAaTHMBHOI TOCIAYTH B €JICKTPOHHIN ¢opmi
NOJAEThCS uepe3 €MHNN Jep>KaBHUM BEOMOPTa eNeKTPOHHUX MOCIYT, Y TOMY YHCII
yepe3 IHTerpoBaHi 3 HUM 1H(OpMAIlIHI CHCTEeMH JepKaBHMX OpraHiB Ta OpraHiB
MICIIEBOTO CAMOBPSITyBaHHS.

30. V pa3i, xoau BXIJHUN TaKeT JOKYMEHTIB TMOMAETHCSA MPEACTAaBHUKOM
(3aKOHHUM TPEJCTABHUKOM) Cy0’€KTa 3BEPHEHHSI, MPEN SABISIOTHCS JTOKYMEHTH, 1110
MOCBIAYYIOTh 0COOY MpEACTaBHUKA Ta 3aCBIIYYIOTh HOTO MOBHOBAYKEHHSI.

31. AnMiHicTparop ULEHTpPY TNepeBips€ BIANOBIAHICTD BXIJHOTO TaKeTa
JOKYMEHTIB 1H(OpMALIHIA KapTIl aAMIHICTPAaTHUBHOI MOCIYIH, Yy pa3l norpedu
HaJla€e JIOMOMOTY CyO’€KTOBI 3BEpHEHHSI B 3allOBHEHHI OJlaHKa 3asBU. Y pa3i KOJIU
Cy0’€KT 3BEpHEHHSI MPUITYCTUBCS HETOYHOCTEW ab0 MOMWJIKK MiJ 4Yac 3alOBHEHHS
OnaHka 3asBHM, aAMIHICTPATOp MOBIAOMISE CyO’€KTOBI 3BEPHEHHS IPO BIJAINOBIJIHI
HE/IOMIKU Ta HAJa€ HEOOXI1IHY JIOIOMOTY B iX YCYHEHHI.

33. AaMiHICTpaTOp LEHTPY CKJIaJa€ OIMUC BXIJHOTO IMakeTa JOKYMEHTIB, Y
SKOMY 3a3HavyaroThes 1H(OpMallisl Tpo 3asBy Ta NEpelik JOKYMEHTIB, IMOAaHUX
Cy0’€KTOM 3BEpHEHHS JI0 HEl, Y JBOX MPUMIpPHHUKAX.

34. Cy0’ekTOBI 3BEpHEHHS HAJIA€THCA NPUMIPHUK OIMUCY BXIJHOTO TMaKeTa
JOKYMEHTIB 3a MIAMUCOM 1 3 TPOCTABICHHSM TedaTKku (IITamIma) BiIMOBITHOTO
aZMiHICTpaTopa IEHTPY, a TAKOXK BIAMITKU MPO JIaTy Ta 9ac Moro ckianaeHHs. Jpyruii
MPUMIPHUK OTHICY BX1JHOTO IMaKeTa TOKYMEHTIB 30epiracThcsi B Marepiajgax CrpaBH, a
y pasi 311HCHEHHS B IICHTP1 €JIEKTPOHHOTO TOKyMEHTOO0ITY - B €JIEKTPOHHIHN dopmi.
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35. AaMiHICcTparop HEHTPY IIiJl Yac OTPUMAHHS BXIJTHOTO IMaKeTa JOKYMEHTIB
3000B’s3aHUN 3’ICYBaTH TIPUHWHATHUN IS Cy0’€KTa 3BEpPHEHHS Croci0 #oro
MOBIJOMJICHHS TIPO Pe3y/bTaT HaJaHHS aJIMIHICTPATUBHOI MOCIYTH, a TAKOXK OakaHe
MicIle OTpUMaHHS 0(OPMIICHOTO PEe3yJIbTaTy HaJlaHHS aJIMIHICTPAaTUBHOI MOCTYTH (B
IEHTpP1, BIAJAJICHOMY pOoOOYOMYy Miclli), croci0 mepenadi cy0’€KTOBI 3BEpHEHHS
BHUXIJTHOTO TMaKeTa JOKyMEHTIB (0coOMCTO, 3ac00aMM TMOIITOBOTO 3B’SI3KY, Y TOMY
YHUCI Kyp €pOM 3a JIONATKOBY IUIATy, 00 TEIEKOMYHIKAIIITHOTO 3B’S3Ky YW B 1HIINAN
BUOpaHuil cy0’€KTOM 3BEpHEHHS CMOCi0), MPO IO 3a3HAYAETHCS B OMUCI BX1AHOTO
MaKeTa JOKYMEHTIB Yy MarepoBii Ta/abo eneKTpOHHIN (popMi.

36. AnMiHICTparop ILEHTPY 3AIMCHIOE PEECTpAIlil0 BXIAHOTO TaKeTa
JIOKYMEHTIB IIJISIXOM BHECEHHS JJaHMX JI0 KypHaIy peecTpalii (y mamnepoBiii Ta/abo
eneKkTpoHH1d ¢Gopmi). Tlicas BHECEHHS AaHUX CIpPaBi MPUCBOIOETHCS HOMEP, 3a SKUM
3MIMCHIOETBCS 11 1eHTUdIKaIlisd Ta SKuid (pikcyeThcs Ha OJaHKY 3asBH 1 B OIHUCI
BX1JTHOTO TIaKeTa JIOKYMEHTIB.

Peectpamiss Ta oOmik 3asB, BXIJHUX IIaKeTiB JIOKYMEHTIB Ta O(OpMIIEHHUX
pe3yabTaTiB HaJaHHS aAMIHICTPAaTUBHUX TMOCIYT y IIEHTPI Ta Ha BIIJAJICHOMY
poOodoMy Micili aaMiHICTpaTOpa MOXE BECTHUCS IIEHTPAII30BaHO (30KpeMa MIISTXOM
3aMpOBAPKEHHS €JIEKTPOHHOTO JOKYMEHTO000iry) abo OKpemMo B IIEHTpI Ta Ha
BiJJaJIECHOMY poO0O4YOMYy MicClll aAMIHICTpaTopa.

37. YV pasi, konu BXIIHUN MaKeT AOKYMEHTIB OTPUMAaHO 3aC00aMH MOIITOBOTO
3B’S13Ky 1 BIH HE MICTHTh 1H(popMalli Mpo MPUUHATHUA A1 CyO’€KTa 3BEPHEHHS
cnoci0 HOro TMOBIJIOMIICHHS, AJMIHICTpaTop LEHTPY HE MIi3HIIIE HaCTyIHOro
poOouoro JHS HajAcHJIae Cy0’€KTOBI 3BEPHEHHS OINKC BXIAHOTO MakeTa JOKYMEHTIB
€JIEKTPOHHOIO MOMITOI0 (Ta/ab0 KMOro BiJICKAaHOBAHY KOIMIIO) YW IHIIMMH 3aco0amu
TEJIEKOMYHIKALIITHOTO 3B’ 513Ky 200 MOIITOBUM BIAPABICHHSM.

38. Ilicms peecTparlii BXiJHOTO MakeTa JOKYMEHTIB aJMIHICTPATOp LEHTPY
dhopmye cripaBy y marnepoBiii Ta/abo enekTpoHHiN (opmi Ta B paszi moTpedu 3a1MCHIOE
il KoriroBaHHS Ta/ab0 CKaHyBaHHS.

39. Indopmaiiiro nmpo BUYMHEHI All aaMIHICTPATOp IEHTPY BHOCUTH O JIHCTA
PO MPOXOPKEHHSI CIPaBH Yy IManepoBiid Ta/abo eNeKTpOoHHIM (hopmi (KpiM BUTIAIKIB,
KOJIM aJIMIHICTpaTOp € Cy0’€KTOM HaJaHHS aaMIHICTpAaTUBHOI mociyrH). Jluct mpo
MIPOXOKEHHST CIPaBU TaKOXX MICTHTH BIIOMOCTI MPO TOCIITOBHICTH Mii (eTariB),
HEOOXITHUX IS HAJaHHS aJMIHICTPAaTHBHOI MOCIYTH, Ta 3alydYeHHUX CyO €KTIB
HaJIaHHS aJIMIHICTPATUBHUX MOCIYT.

OnpaunoBaHHs ClIpaBH (BXiIHOI'0 NMAKeETA IOKYMEHTIB)

40. ITicns BUMHEHHA 1M, nepeadadyeHux myHkramu 27-39 nporo Permamenty,
aJMIHICTpaTop LEHTPY 3000B’S3aHUI HEBIAKIAIHO, ajieé HE IMi3HilIEe HACTYIHOIO
pobodoro AHS 3 ypaxyBaHHSM rpadika podoTu cy0’ekTa HaJaHHS aaMIHICTPATUBHOI
MOCIYTH, HajaiciaaTu (TepeaaTd) BXIIHMM IMakeT JOKYMEHTIB Cy0’€KTOB1 HaJaHHS
aJMIHICTPaTUBHOI TOCIYTH, J0 KOMIETEHIlT SIKOTO HAJICKUTh MUTAHHS TPUNWHATTS
pIIIEHHS y CHpaBi, MPO IO POOUTHCS BIAMITKA B JUCTI MPO MPOXOMKEHHS CIPABH 13
3a3HAUEHHSAM 4acy, JlaTH Ta HallMEHyBaHHS Cy0’ €KTa HaJaHHS aJMiHICTPAaTUBHOI
MOCIYTH, JO SKOro 1i HaJICIaHO, Ta TPOCTABICHHSM TI€YaTKu (IITaMIia)
aaMiHICTparopa, IO TIepelaB BIANOBIAHI TOKyMEHTH, Ta y pasi mnorpedu
oopMIIETHCS aKT MPUHMaHHI-TIepeIadi.
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41. Ilepenaua crpaB y mamnepoBiii (Gopmi BiJi IIEHTPY, BIAJAAICHOT0 poOOYOro
MICIISI  aaMIHICTpaTropa [0 Ccy0’ekTa HaJaHHSA aJMIHICTPATUBHOI  IOCIYTH
3IACHIOETHCS B TIOPSAKY, BU3HAUEHOMY OpraHOM, II0 YTBOPUB LIEHTP, ajie HE MEHILIE
HDK OJMH pa3 MPOTITOM poOOYOro JHs, NUISIXOM OTPUMAaHHS CIIpaB MPeICTaBHUKOM
cy0’€KkTa HaJlaHHA aJAMIHICTPAaTUBHOI MOCTYTH 200 1X JOCTaBKH MPAIliBHUKOM IIEHTPY,
HAJCUJIaHHS  BIJICKAHOBAaHUX  JOKYMEHTIB 3  BHUKOPHCTaHHAM  3aco0iB
TEJIEKOMYHIKALIHOTO 3B’ 513Ky 200 B iHIINI crOCio.

[lepenaua cnpaB 110 cyO’ekTa HaJaHHS aJMIHICTPATUBHOI TMOCIYTH MOXE
3M1ACHIOBAaTHCS LUISIXOM HAJCWIAHHS €JIEKTPOHHHMX KOIIM OpUTIHAIIB ManepoBHX
JOKYMEHTIB ((OTOKOMIiil) 3 BUKOPUCTAHHAM 3aCO0IB TEJIEKOMYHIKAIIHHOTO 3B S3KY,
30KpeMa 4Yepe3 CHCTEMYy eJEKTPOHHOI B3a€EMOJIi JCPKABHUX  EJICKTPOHHUX
iH(dopMaLiitHUX pecypciB, mepeaaya crpaB y mHanepoBiii Gopmi y TakoMmy pasi He
3IIMCHIOETHCS, KPIM BUIIAKIB, Iepe10aYeHNX 3aKOHOTaBCTBOM.

42. Ilicns oTpuMaHHSI CIpaBH CyO’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B’s13aHUN BHECTH 3alMC MPO ii OTPUMAHHS 13 3a3HAYEHHSIM JaTH Ta Yacy,
Mpi3BHUINA, IMEHI, MO O0aThbKOBI BIAMOBIMAIBHOI IOCAJOBOI OCOOHM 10 JIMCTA IIPO
MPOXOKEHHS CIIPaBy Ta J0 aKTa NMpuiMaHHs-Tiepeaadi (y pasi #oro ohopmIieHHS).

43. KouTponb 3a JOTpUMAHHSM CyO’€KTaMU HaJaHHS aJMIHICTPAaTHBHUX
MOCIYT CTPOKIB PO3MISAAYy CHOpaB Ta NPUAHSTTS PIMICHb  3MIHCHIOETHCS
aZMIHICTpaTopaMH IIEHTPY BIAMOBIAHO A0 PO3MOALTY OOOB’S3KIB 3a PIMICHHSIM
KEpIBHUKA LICHTPY.

44. Cy0’exT HajaHHS aAMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUIA:

CBO€YACHO 1H(OPMYBAaTH UEHTP MNP0 MEPEHIKOAH Yy JAOTPUMaHHI CTPOKY
pPO3MIISIAY COpaBU Ta MPUNHATTI PIICHHS, 1HII OpOOJEeMH, 110 BUHUKAIOTH Mif Yac
PO3TIISALY CIIPaBH;

HajJaBaTu iH(opMalliro Ha YCHUM a00 MTUCHbMOBUH 3aMUT (Y TOMY YHCII1 IUISIXOM
HAJCWJIaHHS Ha aJpecy eJIEKTPOHHOI MOIITH) aJMIHICTpaTopa LEHTPY MNpo Xij
O3Sy CIIPaBH.

VY pasi BusiBieHHs (HaKTy MOPYIICHHS BUMOT 3aKOHOAABCTBA IIOAO PO3TISALY
cnpaBu (CTPOKIB HaJaHHS aaMIHICTPATUBHOI MOCIYTH TOIIO) aIMIHICTPATOp LEHTPY
HEBIJIKJIaTHO 1HGOPMYE TIPO 1€ KEPIBHUKA LIEHTPY.

Ilepenaua BUXiTHOrO MaKeTa JOKYMEHTIB Cy0’€KTOBi 3BepHEHHS

45. Cy0’eKT HalaHHS aAMIHICTPATUBHOT MOCIYTH HEBIJKIIAIHO, ajie HE MI3HIIIe
HAaCTYMHOro  poOoyoro  JHA  micass  OQOpMIEHHS  pe3ynbTaTy  HaJaHHS
aJMIHICTPaTUBHOI MOCIYTH, OPMYy€ BHUXIJHUNA MAKET JOKYMEHTIB Ta Mepeaae Moro
70 LEHTpPY, BiAJAJIEHOro pobOYoro Micisl aaMiHICTparopa, Mpo IO 3a3HAYAEThCS B
JUCTI TPO MPOXOKEHHSI CHpaBUM Ta B aKTl NpuilMaHHs-niepenadl (y pasi Horo
oOpMIICHHS).

46. ApamiHICTpaTop IEHTPY HEBIJAKIAJHO Yy JEHb HAJIXOKCHHS BHUXITHOTO
nakeTa JOKYMEHTIB MOBIJOMIISIE MIPO pe3yNIbTaT HaJaHHS aIMIHICTPATUBHOI MOCIYTH
Cy0’€KTOB1 3BEpHEHHsI y CIIOCiO, 3a3HAUCHHMI B OIMHKCI BXITHOTO IaKeTa JOKYMEHTIB,
3MIMCHIOE  PEECTpAIlil0  BHUXIJHOTO IMaKeTa JOKYMEHTIB MUISXOM BHECEHHS
BIIMOBIAHUX BIJIOMOCTEH JI0 JHCTAa IPO IMPOXOMKCHHS CIPaBH, a TaKOX JI0
BIJITOBITHOTO PEECTPY B MAaIepoBiit Ta/ab0 eIEKTPOHHIHN (opMi.

47. BuxigHuil makeT JOKyMEHTIB MePEeIaeThCs CyO €KTOBI 3BEPHEHHS 0COOUCTO
i mignuc (y TOMy 4KCIl HOro MpecTaBHUKOBI (3aKOHHOMY MPEACTAaBHUKOBI)) y pasi



npea’sBICHHS JOKYMEHTa, 10 IOocBig4ye ocol0y Ta/abo 3acBiaguye #oro
MOBHOB&)XEHHsI, a00 y BHIIAJIKaX, Mepen0auyeHruX 3aKOHOIAABCTBOM, IMEPEHAEThCS B
THIITUI TPUWHITHUM 17151 Cy0’ €KTa 3BEpHEHHS CIOCiO.

[ndopmariist mpo naTy OTpUMaHHS BHUXIJHOTO IaKeTa JOKYMEHTIB CyO’€KTOM
3BEpHEHHsI 3a3HAYA€ThCS B OINKCI BXIJIHOTO TAaKeTa OKyMEHTIB a00 B I1HIIOMY
JIOKYMEHTI, BU3HAYEHOMY OPTaHOM, [0 YTBOPUB IIEHTP, 1 30€pIiracThCsi B MaTepianax
CIPaBH.

VY pasi koau cnocoOOM OTpUMAHHS PE3yJbTATIB HaJaHHS aaMIHICTPATUBHUX
nociayr oOpaHO 3acoO0M TOIITOBOTO 3B’SI3KY, TaKUl JOKYMEHT BKJIAJA€ThCS B
PEKOMEHJIOBaHUM  JIUCT 3 MO3HA4Kow  “AJMIHICTpaTMBHa mociayra’, sKa
MPOCTABISIETHCS MPAIIBHUKOM IIEHTPY, 1 TEPEIAEThCs MPEACTAaBHUKY OIeparopa
MOIITOBOTO 3B’A3KY 3a HAKJIAIHOIO, TT1]T TT1JIIHC.

48. Y pa3i He 3a3HaYEHHS CyO’€KTOM 3BEPHEHHS 3pYUYHOTO AJII HHOTO CIIOCO0Y
OTpUMaHHS BUXIJHOTO TaKeTa JOKYMEHTIB Ta/ab0 MOro HEOTpUMaHHsS B IIEHTPI
IPOTATOM TPHOX MICSAIIB BIAMOBIAHI JOKYMEHTH TepeaaroThcsi Cy0’€KTy HaJaHHS
aJMIHICTPaTUBHUX MOCIYT JJI apXiBHOTO 30€piraHHs.

49. YV pa3l Koau aAMIHICTpaTHBHA IIOCIIyra HAJIA€ThCs HEBIAKIAIHO,
aJMIHICTpAaTOp ILEHTPY peecTpye iH(OpMAIlI0 TPO Pe3yabTar po3IVIsSAy CIpaBU B
KypHani (y marepoBiii Ta/abo enekTpoHHIA ¢opMi), HeraHO (GopMye BUXITHHMA
MakeT TOKyMEHTIB Ta Iepeaae Horo cy0’eKTOBI 3BEpHEHHSI.

50. BiamoBiJanbpHICTh 32  HECBOEYACHE Ta  HEHANEKHE  HAJlaHHA
aJMIHICTPaTUBHUX IOCIYT HECYTh CYO’€KTH HAJaHHSI TaKWX TOCIYT Ta B MeEXKax
MMOBHOBAXEHb aIMIHICTPATOPHU 1 KEPIBHUK LEHTPY.

51. Indopmarist Ipo KOXXHY HaJlaHy aaMIHICTPATUBHY IMOCIYTYy Ta CIpaBy B
nanepoBiil (Koris JOKYMEHTIB) Ta/ab0 eNeKTpOHHIM (CKaHOBaHI KOMii JTOKYMEHTIB)
dbopmi (3asBa cy0’e€KkTa 3BEpPHEHHS Ta 1HIIN JOKYMEHTH, BU3HA4YE€HI OpPraHoM, IIO
YTBOPUB IIEHTP) 3a PIIIEHHSM OpraHy, 110 YTBOPHUB IIEHTP, MOXe 30epirartucs B
OPUMIIICHH] IIEHTPY, NPHUMINIEHH], J€ PO3MIIIEHO BiggajiecHe poboue Micie
aJMiHICTpaTopa.

VY pa3i HamaHHA aJAMIHICTPATUBHOI TIOCIYTH 3a JIOMOMOIOK Jep)KaBHHUX
peecTpiB iHGOpPMAIIisSl PO TOCIYTY 30€piraeThes y BiAMOBITHOMY PEECTPI.

[adopmariist mpo aaMIHICTPATUBHI TOCIYTH, Ha/IaHl aJMIHICTPATOPOM IIEHTPY,
IO MpAIOE€ Ha BiAJAJICHOMY poOOUYOMY MiCIli, TOAAETHCS LEHTPY AJS y3araJlbHEHHS
B TIOPSIIKY, BU3HAYECHOMY PernmamMeHToM 1eHTpy.

VYci marepianu crnpaBu 30€piraloTbesi y CyO’€KTa HaJaHHS aAMIHICTPaTHUBHOL
MOCITYTH.

51-1. Cy0’ekT 3BepHEHHS MOXE BIJKJIMKATA CBOIO 3asBY MpPO HaJaHHS
aJAMIHICTPaTUBHOI TOCIYTM JO MOMEHTY MPUUHATTS pILIEHHS Yy CIOpaBi, KpiM
BUIIA]IKIB, BUBHAYCHUX 3aKOHO/IaBCTBOM.

AnMIHICTpaTOp LEHTPY HEBIAKIAIHO y JI€Hb HAAXOMKEHHS 3asBH 3A1MCHIOE i1
peecTpallifo, Mpo IO POOUTHCS BIAMITKA B JIUCTI MPO MPOXOKEHHS CIIPaBH 13
3a3HAUEHHSAM Yacy Ta JaTH OTPUMAaHHS 3asBU MPO BIIKIWKAHHS, Ta HEBIIKIAIHO, ajie
HE MI3HIIIe HACTYITHOTO POO0UYOTOo JHS, TIEpeiae Cy0’ KTy HaJaHHS aAMiHICTPaTUBHOL
MOCIIYTH, SIKOMY TIEpeIaHO BX1THUM MaKeT JOKYMEHTIB MIOA0 JaHOI CIIPaBH.

Cy0’exT HajaHHS aAMIHICTPATHMBHOI MOCIYTH HEBIJIKIIATHO, aje HE IMi3HIIIe
HACTYIHOIO po0OYOro AHsS IMICAs OTPUMAHHS 3asBU PO BiAKJIMKAHHS, NOBEPTAE
OpUTIHAJIM JOKYMEHTIB, MO/aH1 JIJIsl HaAaHHs aAMIHICTPATUBHOI MOCIYTH, JI0 LIEHTPY,



Opo 1[0 3a3HA4ae€TbCcsi B JIMCTI MNP0 MPOXO/UKEHHS CHOpaBM Ta B aKTI
npuitMaHHs-Tiepenadi (y pasi ioro opopmieHHs).

AnMiHICTpaTOp IIEHTPY HEBIAKIAIHO Yy JEHb HAIXO/KCHHS OpHUTIHAJIB
JIOKYMEHTIB BiJl Cy0’€KTa HaJaHHS aMIHICTPATHBHOI MOCIYTHU MOBIJOMIISIE TPO IIE
Cy0’€KTY 3BEpHEHHS.

BinknukaHHs 3asBU PO HAMAHHS aJAMIHICTPATUBHOI MOCITYTH 3MIMCHIOETHCS 3
ypaxyBaHHSM IPOLEIYDP, BU3HAYEHUX IMyHKTamu 27-51 nporo Permamenry.

Oco0smBOCTI JiAJIBLHOCTI aAMiHICTPAaTOPa HEHTPY, L0 MPALI0E HA
BiagajsieHomy podouomy micui

52. PimieHHs mpo YTBOPEHHS Ta PO3MIIICHHS BIJAJICHOTO0 poOOYOro MicIs
aZIMiHICTparopa MPUHUMAETHCS OPraHOM, IO YTBOPHUB IIEHTP, BIJAMOBIJIHO JI0 BUMOT,
3a3HAUEHUX y MYyHKTax 5 1 § uporo Peramenty, Ta 3 ypaxyBaHHSIM NOTped CyO’€KTIB
3BEpPHEHHS, KUIBKOCTI HACEJCeHHsS, IO Oyle HUMH OOCIyroBYBAaTHCS, Ta OOCATY
MOCJIYT, 1[0 HAaJJaBaTUMYThCSI.

Binnanene poGoye wmicie aamiHiCTparopa po3MINIYIOThCS Ha mepiomy ado
IpyroMy TmoBepci OymiBiIi 3a yMOBH CTBOPCHHS HAJIGKHUX YMOB IS
0€3IMepeIKOTHOTO JOCTYITY JJIS 0Ci0 3 1HBAIIHICTIO Ta 1HIITUX MaJOMOOUIBHHUX TPYII
HACEJICHHS JI0 Takoi Oy/iBi.

AIMIHICTpATOp LIEHTPY, L0 MpAIIoe HA BiAJaJIeHOMY poOOUOMY MICII, MOXKeE
00CITyroByBaTH HACEJIEHHS OJJHOTO 200 KIJTbKOX HACEJICHUX IMyHKTIB.

53. V npuminieHHi, e po3MilieHe BiJijajJeHe poOode MiClie aJMIHICTpaTopa,
3a0e3MeuyeThCsl PO3MIIIECHHS aKTyaJlbHOI, BHYEPIHOI 1H(OpMalii, HEOOXITHOT IS
ONICpP’KaHHS aJMIHICTPAaTUBHMX TIOCIYT, 3 JOTPUMaHHSIM BHMOI, BCTAaHOBJICHHX
IYHKTOM & 11bOTO Periamenty.

54. IlpuMimieHHs, Ae¢ po3MilleHe BiJJalieHe poOoue Miclle aJMiHICTpaTopa,
00JIaIITOBY€ETHCS MICIISIMU JJISI O4iIKYBaHHS Cy0’€KTaMU 3BEPHEHb.

Cexperap paau Mapia BOJIMHEILb
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