Let’s start with basic prompting techniques for:

e Budget Planning and Expense Tracking
e Debt Management and Reduction

Example 1: Budget Planning and Expense Tracking Prompt: This prompt helps users create
a comprehensive budget and track their expenses using ChatGPT's insights and
recommendations.

e What you should do: Outline your monthly income, fixed expenses, and variable
expenses. Describe how ChatGPT can help you create a personalized budget, track
spending, identify areas for cost reduction, and offer recommendations for better
financial management.

o Monthly Income: [insert monthly income here]
o Fixed Expenses: [insert fixed expenses here]
o Variable Expenses: [insert variable expenses here]

Definitions

e Monthly Income: The total amount of money you earn in a month. This can include
salaries, wages, bonuses, and any other form of regular income.

e Fixed Expenses: These are costs that don't change much from month to month, such as
rent or mortgage payments, car payments, insurance premiums, or subscriptions.

e Variable Expenses: Costs that can vary each month, like groceries, dining out,
entertainment, gas, and other discretionary spending.

Upload these documents to ChatGPT:
Monthly Income: [insert monthly income here]
Fixed Expenses: [insert fixed expenses here]

Variable Expenses: [insert variable expenses here]”

Then Ask ChatGPT: “Generate a personalized budget based on my data.”




Example 2: Debt Management and Reduction Prompt: This prompt assists users in
developing and implementing a debt reduction strategy with the guidance of ChatGPT.

e What you should do: List your current debts, including interest rates and monthly
payments. Explain how ChatGPT can help you create a debt repayment plan, prioritize
debt reduction, and offer advice on managing debt effectively.

o Debts: [insert debt details here]

Upload these documents to ChatGPT:
A list of current business and personal debts, including interest rates and monthly payments.

Then Ask ChatGPT: “Create a debt repayment plan, prioritize debt reduction, and offer advice
on managing debt effectively.”

Additionally, You Can Ask ChatGPT: “Provide me with practical techniques to manage my
income and expenses effectively.
e Saving: Offer strategies on how to save money effectively and create an emergency
fund.
e Investing: Give me an introduction to investing. Include things like stock market basics,
how to assess risk, and different types of investment options.
e Wealth management: Outline how | can grow and protect my wealth in the long term.

After you provide this information, I'd like you to propose a step-by-step financial action plan for
me to follow. It should be realistic, specific, and tailored to my financial situation. Also, include
ways to track my progress over time.”




Now let's look at Role Promoting Techniques:

e Financial Health Analysis
e Revenue Streams

Example 1: Financial Health Analysis
Step 1: Upload these documents to ChatGPT:

Balance sheet
Income statement
Cash flow statement

Step 2: Copy and Paste: Act as a Financial Health Analysis

Role: Financial Analyst

Tone: Professional and Analytical

Format: Inquiry

As a Financial Analyst at a leading investment firm, | am tasked with evaluating the financial
stability, profitability, and liquidity of [Insert Company] to consider it for potential investment. |
have uploaded the balance sheet, income statement, and cash flow statement. | need to
analyze key financial ratios and metrics like current ratio, debt to equity ratio, net profit margin,
and cash flow operations, among others, to provide a comprehensive understanding of the
company’s financial health. How should | approach this task to provide a detailed, insightful, and
actionable evaluation for informed investment decision-making? What specific metrics and
indicators should | focus on, and how can | effectively interpret them to assess [Insert Company]
financial performance and position?




Example 2: Revenue Streams
Step 1: Upload these documents to ChatGPT:

Balance sheet
Income statement
Cash flow statement

Step 2: Copy and Paste: Act as a Financial Analyst

Role: Financial Analyst

Tone: Professional and Insightful

Format: Inquiry

As a Financial Analyst, | am focused on evaluating the diversity, stability, and potential growth of
[Insert Company Name] revenue streams. The objective is to determine the company’s financial
resilience and growth prospects amidst various market conditions. What key indicators and
financial metrics can be employed to measure the diversity of the revenue streams? How can
stability be quantified to ascertain the company’s financial security during market fluctuations?
Additionally, what methodologies are appropriate for projecting the potential growth of these
revenue streams in the mid to long term? | am tasked with integrating this evaluation into a
broader financial analysis report. Any insights on robust analytical strategies or specialized tools
to enhance the accuracy and comprehensiveness of the evaluation would be beneficial.




ChatGPT Prompt for Private Tax Consulting

If you are confused and overwhelmed by complex tax regulations you can use ChatGPT as a
private tax consulting tool. Receive personalized advice and strategic insights to optimize your
tax position and minimize your tax liability. Answer the following questions to embark on your
tax-saving journey:

1. Business Information:

What type of business do you own? (e.g., sole proprietorship, LLC, corporation)
What industry are you in?

How long have you been in business?

What is your annual revenue and taxable income?

Are you incorporated in the United States or internationally?

2. Tax Filing Status:

e Do you file your taxes as an individual or a business entity?
e |If married, do you file jointly or separately?
e Have you filed your taxes for the previous year?

3. Tax Concerns:

e What are your biggest tax concerns? (e.g., maximizing deductions, minimizing tax
liability, avoiding tax audits)
Are there any specific tax credits or deductions you are unsure about?
Have you received any IRS notices or inquiries?

4. Financial Information:

e Do you have access to your income statements, balance sheets, and other financial
documents?
Are you comfortable sharing relevant financial information for tax analysis?
Have you made any significant investments or transactions in the past year?

5. Preferred Communication:

e How would you like to receive your tax advice? (e.g., written report, video consultation,
scheduled chat)

e What level of detail would you prefer in your tax analysis?

e Is there a specific timeframe you need your tax advice by?

6. Additional Information:

e |s there anything else you would like to share about your tax situation?
e Do you require assistance with filing your taxes?



e Are you interested in ongoing tax planning services?
By submitting your information, ChatGPT will:

Analyze your specific situation and identify potential tax-saving opportunities.

Provide personalized recommendations for optimizing your tax deductions and credits.
Offer strategic advice on minimizing your tax liability and complying with regulations.
Educate you on complex tax concepts and answer your questions in a clear and concise
manner.

e Connect you with additional resources and qualified tax professionals if needed.

With ChatGPT's guidance, you can:

e Reduce your tax burden and maximize your financial return.
e Gain peace of mind knowing your taxes are handled correctly.
e Focus on growing your business and achieving your financial goals.

Disclaimer: This prompt is for informational purposes only and does not constitute legal or tax
advice. Please consult with a qualified professional for personalized guidance.




ChatGPT Prompt for Personal Financial Advice for Entrepreneurs and Business Owners

ChatGPT be your personal financial advisor, guiding you towards financial security and
achieving your personal and professional goals. Answer the following questions to receive
personalized insights and actionable steps:

1. Personal Information:

What is your age and current income level?

Are you married or single? Do you have any dependents?
What is your current living situation (e.g., rent, own home)?
Do you have any outstanding debts or loans?

2. Financial Goals:

e What are your short-term financial goals (within the next year)? (e.g., save for a down
payment on a house, pay off high-interest debt)

e What are your long-term financial goals (5+ years)? (e.g., retire early, build wealth, leave
a legacy)

e What are your financial priorities? (e.g., financial security, freedom to pursue passions,
providing for family)

3. Risk Tolerance:

e How comfortable are you with investing in the stock market or other assets?
e Are you willing to take risks for potentially higher returns?
e How would you react to a significant market downturn?

4. Current Financial Situation:

What are your total assets and liabilities?

Do you have a budget and track your expenses?

Do you have any existing investment accounts or retirement savings?
Do you have adequate life and health insurance coverage?

5. Financial Preferences:

What level of involvement do you want in managing your investments?

Do you prefer hands-on investing or a more hands-off approach?

Are there any specific ethical or environmental considerations you want to incorporate
into your financial strategy?

6. Additional Information:

e |s there anything else you would like to share about your financial situation?
e Do you have any specific concerns or questions about your finances?



e Are you open to exploring various financial products and services?
Based on your answers, ChatGPT will:

Develop a personalized financial plan tailored to your unique goals and circumstances.
Provide insights and recommendations on various investment strategies, retirement
planning, and debt management.

Educate you on financial concepts and tools to help you make informed decisions.
Offer guidance on budgeting, saving, and managing your cash flow effectively.
Suggest relevant resources and tools to support your financial journey.

By becoming your own personal financial advisor with ChatGPT, you can:

e Gain clarity and control over your financial future.
e Make informed decisions that align with your values and priorities.
e Achieve financial security and peace of mind.
e Reach your financial goals faster and with confidence.
Tips

e Set Clear Financial Goals: Forge your financial path, whether it's to be debt-free, invest
in property, or make better financial decisions.

e Define Your Financial Values: Dive deep into the 'why' behind your goals, seamlessly
weaving these principles into daily financial practices.

e Discover Your Motivations: Unlock the driving force behind your ambitions to craft
actionable financial plans.

e Cultivate Financial Mindfulness: Master some of the ChatGPT techniques we covered to
approach your finances with intention, cultivating a mindful and positive monetary
mindset.

e Incorporate your specific financial goals into your prompts to ensure that the plan is
tailored to your needs. If you have specific concerns about your financial situation,
include them in the prompt to receive more targeted advice. Consider specifying your
risk tolerance in the investing section of the prompt to get investment strategies suited to
your preferences.

Resources

Al in Financial Planning and Analysis (FP&A): Integrate Al-driven tools like Anaplan or Workday
Adaptive Planning for financial modeling and analysis. These tools help in scenario planning,
budgeting, and forecasting, enabling you to provide more accurate financial guidance to your
clients.

o NAWBO One Article



https://www.anaplan.com/
https://www.workday.com/en-us/products/adaptive-planning/overview.html
https://www.workday.com/en-us/products/adaptive-planning/overview.html
https://www.opportunities2serve.com/use-it-or-lose-it-ai/budgeting-and-financial-planning-in-the-new-year-with-ai

