3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aIMIHICTPATHBHOI MOCJIYTH 3 IePKABHOI peecTpauil pilieHHsI NP0 NPUIIMHEHHS TPOMA/ICHKOT0

00'eqHAHHA

Cxigne mixkperionanbHe ynpasiainaa MiHicTepcTBa ocTuuii /

LlenTpyn HaaHHSA AAMIHICTPATHBHUX MOCJIYT

Joneunkoi/Jlyrancokoi/IlonraBcbkoi/Cymcebkoi/XapkiBcbkoi/YepHiriBebkoi o0J1acTi

Indopmanis npo cyd’ekra HaaHHA aAMIHICTPATUBHOI MOCJIYTH
Ta/a00 HeHTPY HaJaHHS aAMiHICTPATHBHUX MOCJIYT

N —

Micre3HaxoHKeHHS
[npopmanis  mono
pexXUMy pOOOTH
Tenedon/dakc
(moBimku), ampeca
€IIEKTPOHHOI TIOIITH
Ta BeO-calT

CxinHe MiperioHaibHe ynpaBiiHHsI MiHICTepCTBa IOCTHUIII:

aapeca s auctyBanHs: 40003, m. Cymu, Byi. I'epacuma KoHjparbeBa,
28;

Micne3HaxomkeHnns: 36014, m. ITonrasa, Byn. CobopHOCTi, 45 (3M1CHIOE
NPUAOM IIOI0 TPOMAJCHKUX (POPMYBaHb, MICHE3HAXOKEHHIM SKHX €
[TonTaBchka 061acTh);

40003, m. Cymu, Byn. IlerponaBmiBcbka, 75 (37iiCHIOE PUHOM LIIOAO
rpoMaZchkux (OpMyBaHb, MICII€3HAXOMKEHHAM skux € Cymchbka
o0acTh);

61024, m. XapkiB, Byn. SIpocnaBa Mynporo, 26 (3aificHIOe mpuiiom
IOI0 TPOMAJCHKUX (OpMyBaHb, MICIE3HAXOMKEHHSAM SKHX €
XapkiBcbka 0071acTh);

14000, ™. UYepniris, np. Mupy, 43 (3ailicHIOE NpHUIHOM IO
rpOMaZChKUX (POPMyBaHb, MICIIE3HAXOUKCHHSIM SIKUX € YepHIriBchka
o0nacTs).

BinnoBigHo mo mianmyHkty 1 myHkry 1 Hakasy MiHicTepcTBa HOCTHIIT
Vkpainu Big 09.06.2023 Ne 2179/5 «Ilpo mnpoBeneHHs Aep:KaBHOT
peectpanii B MeXax JAEKUIBKOX aJIMIHICTPaTUBHO-TEPUTOPIaIbHUX
OJMHUIBY, 3apeecTpoBaHOro B MiHicTepcTBl  tocTHLii  YKpaiHu
13.06.2023 3a Ne 977/40033, nep:kaBHa peecTpalisi TpoOMaJCbKOIo
(dbopMyBaHHs, MICIE3HAXOKEHHSAM sIKoro € ABTOHOMHa PecmyOmika
Kpum, Jlonenpka, 3anopisbka, Jlyrancbka, MuxonaiBcbka, XapKiBChbKa,
XepcoHcbka obnacti, MicTo CeBacTomnoib, IPOBOAUTHCS HE3JIEKHO BiJ
MICII€3HAXO/KEHHS TAKOTO TPOMAaICHKOTO (hOpMyBaHHS.

[Toneninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 —17:00

IT'ataung: 08:00 — 15:45

IlepepBa:  12:00 — 12:45

Buxigauii neHs: cyboTa, HeIins

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azipeca eneKTpoHHoi nomTH: info_udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua




Hentpu HaJaHHS aJMIHICTPAaTUBHUX MOCIyT
Honenpkoi/Jlyrancekoi/ITontaBchkoi/CyMcbkoi/ XapKiBCchbKoi/YepHITriBCh
ko1 oOnacTi (y pa3i BKIOUYEHHS aJIMIHICTPATHBHOI MOCIYTH J0 MEPEITiKy
aJIMIHICTPAaTUBHUX TIOCIYT, SKI HAJAlOThCS dYepe3 Taki IMEeHTPH, 3
ypaxyBaHHSIM BUMOT TyHKTIB 2, 4 po3nopsypkeHHs KaGinery MiHICTpiB
Vkpainu Big 16.05.2014 Ne 523-p):

MICIIE€3HAXOKCHHSI: MICIIE3HAXO/KEHHS BIJIMOBITHOTO IIEHTPY

pEeXUM poOOTH: 3TiTHO PEKUMY BIATOBIAHOTO LEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca €NeKTPOHHOI TOIMTH Ta BeO-CalT
BiJIMTOBIAHOTO IIEHTPY

[adopmarris 3a mocunanasaM: https://center.diia.gov.ua/cnap-map

HopmaTuBHi aKTH, AKHMH PerjiaMeHTYEThCSl HAIAaHHSA aIMiHICTPaTUBHOI MOCJIYTH

3aKkoHM YKpaiHu

3axoH Ykpainu «IIpo rpomasiceki 00'e1HaHHS;
3akon VYkpaiam «lIpo pepkaBHy peecTparmiro IOPHIUYHUX OCIO,
¢b13uuHUX 0C10 — MANPUEMIIIB Ta TPOMAACHKUX (POPMYBaHB

Axtu KabGinety
MinictpiB Ykpainu

[ToctanoBa Kabinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
«[lutanHss €1UHOTO JEep>KaBHOIO BEONOpTay €NeKTPOHHHUX MOCIYT Ta
PeecTpy anMiHICTpaTUBHUX MOCTYT

AKTH LIEHTPAJIbHUX
OpraHiB BUKOHABUYOT
BIIaU

Haxka3 MinictepctBa toctuuii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/ukeHHS [lopsinky nepskaBHOI peecTpariii IOPUAUYHHX 0Ci0,
¢i3nyHUX 0ci0 — MIANPUEMIIB Ta TPOMAACHKUX (OpPMYBaHb, IO HE
MalTh CTaTyCy IOPUIAUYHOI 0coOM», 3apeecTpoBaHMii y MiHICTEpCTBI
toctuiii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinictepcerBa toctunii Ykpaiau Big 23.03.2016 Ne 784/5 «IIpo
3atBepkeHHs [lopsnky (yHKIIOHYBaHHS TOpTaldy EJIEKTPOHHHUX
CEpBICIB IOpUIMYHUX 0Ci0, (Qi3uUHUX 0cCi0 — MANPUEMIIB Ta
IpPOMAJICHKUX (OPMYyBaHb, 10 HE MAIOTh CTaTyCy IOPHUIMYHOT 0COOM»,
3apeecTpoBaHuii y MinicrepcTBi toctumii Ykpainu 23.03.2016 3a
Ne 427/28557

YMOBH OTPMMAHHS aIMiHICTPATHBHOI MOCJIYTH

ITixcrasa s
OTPUMAaHHS
a/IMiHICTPaTHUBHOI
HOCITyTH

3BepHEHHS YIIOBHOBAXEHOTO MPEICTaBHUKA FOPUIUIHOT 0COOH
(masi — 3assBHUK)

Buuepnuuii nepenik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMAaHHS
aJIMIHICTpaTUBHOL
MOCIIyTH

- NPUMIPHUK OpHriHady (HOTapiajdbHO 3acBiJU€HA KOIis) PIIIEHHS
BIJIMOBIAHOTO OpPraHy IOPUAWYHOI 0COOM MPO MPUIHUHEHHS IOPUIUYHOT
ocoou;

- TIPUMIPHUK OpUTiHATY (HOTapialdbHO 3aCBIJUEHA KOIIisl) TOKYMEHTa,
SIKFM 3aTBEP/KCHO MEPCOHATBHUNA CKJIAJ] KOMICii 3 MpUITMHEHHS (KoMicii
3 peopranizariii, JikBigamiitHoi koMicii) a0o JIKBizaTopa, peeCTpaliiHi
HOMEpHU OOJIKOBHX KapTOK IUIATHHKIB IMOAATKiB (200 BIiIOMOCTI Mpo
cepito Ta HOMEp macmopra — Ii (Gi3MUyHHUX OCi0, fAKI 4Yepe3 CBOI
peNiriifHi TepeKOHAaHHsI BiIMOBMJIMCS BiJl MPUUHATTS pPEECTPAIIHOTO
HOMEpa OOJIIKOBOI KapTKH IUIAaTHUKA IMOJATKIB Ta IMOBIIOMIIIA IMPO IIe
BIJIMOBIAHAI KOHTPOJIFOIOUMI OpraH i MaroTh BIJIMITKY B MACIOPTI MPO
MpaBo 3IMCHIOBATH IUIATEXKI 32 CEPIEI0 Ta HOMEPOM IACIOpTa), CTPOK
3asBJICHHS KPEIUTOPAMH CBOIX BHMOT, — y Pa3i BIZICYTHOCTI 3a3HAYCHHUX
BIJIOMOCTEH y pillIEHH] YY4aCHUKIB IOPUIUYHOT 0coOu abo BiAMOBITHOTO
OpraHy IOpUAMYHOI 0COOM, a y BUIAJKAX, NEepe0aYeHUX 3aKOHOM, — Y




pillIeHH]  BIJMOBITHOTO
IOPUANYHOT 0COOH.

SIKIIO JTOKYMEHTH TOJAIOThCS OCOOMCTO, 3asBHUK P’ SBIISE
JOKYMEHT, 10 BIITMIOBITHO JI0 3aKOHY MOCBITIy€ 0CO0Y.

VY pa3i mogaHHS JOKYMEHTIB IMPEICTABHUKOM JIOJJATKOBO ITONAETHCS
NPUMIPHUK OpHTiHay (HOTapiaJlbHO 3acBifueHa KOIlisl) JOKYMEHTa, 10
3aCBITYY€ MOTO TOBHOB&KEHHS (KpIM BHUMAIKY, KOJH BIJOMOCTI IPO
MOBHOBAKEHHS  [OTO  MPEICTABHUKA  MICTAThCS B €IUHOMY
JEP)KaBHOMY PEECTPl IOPUIUIHUX 0Ci0, QI3UYHMX 0Ci0O — MiAMpPUEMITIB
Ta TPOMAaJICBKUX (HOPMYBaHBb).

Jlns  mieid TpOBENECHHsSI PEECTpAIliiHUX i JTOKYMEHTOM, IO
3acBiquy€ IMOBHOBA)XEHHS NPEACTABHUKA, € HOTApiaJbHO IOCBiTYEHA
TOBIpeHICT, a00 MOBIPEHICTh, BHAAHA BIAMOBIIHO 10 3aKOHOJABCTBA
1HO3eMHOI IepKaBU

JIEP’KaBHOTO ~ OpraHy, TMpo MPUIIUHEHHS

9 [Cnoci6 noganus 1. V manepoBiii popmi TOKyMEHTH MOIAIOTHCS 3asIBHUKOM OCOOHMCTO
JIOKYMEHTIB, a00 MOIITOBUM BiPaBICHHSIM.
HEOOX1THUX IS 2. B enektponHili ¢hopmi TOKYMEHTH IMOMAIOTHCS 3 BHUKOPUCTAHHSIM
OTpUMaHHS €IMHOTO NepKaBHOTO BEOMOPTAy E€NEKTPOHHHUX MOCIYr a0 MmopTairy
aMIHICTPATUBHOI | E€JIEKTPOHHUX CEPBICIB IOPUAMYHHUX 0CI0, (HI3UIHUX OCIO — MiATPUEMIIIB
HOCITYTH Ta rPOMaJICbKUX (hOpMYBaHb, 10 HE MAIOTh CTATyCy IOPUIHMYHOI 0cOOn™
10 |IInatHicTh bezonnarno
(Ge3omaTHICTB)
Ha/IaHHS
a/IMiHICTPaTHUBHOI
MOCIIyTH
11 |Ctpok HagaHHS [epxaBHa peecTpallisi MPOBOAUTHCA 3a BIJCYTHOCTI MIJICTAB JUIs
aJAMIHICTpaTUBHOI  [BiAMOBM y JAep)kKaBHIM peecTparii He mi3Hime 3 poOo4ynx AHIB 3 JaTH
MOCITYTH MOJIaHHS JIOKYMEHTIB JUIS IEP>KaBHOT peecTparii.
CTpok po3misiy OKYMEHTIB MOXe OyTH MPOAOBKEHUU CyO €KTOM
Jep’KaBHOI peecTpallii 3a HEOOXITHOCTI, ajle He Ouibine HiX Ha 15
pobouux THIB.
12 |Tlepenik migcTaB - IOKyMEHTH TI0JJaHO 0CO00¥0, sIKa HE Ma€ Ha 1€ TOBHOBAXKEHb,

JUTSL BIIMOBH Y
JepKaBHIN
peectpauii

- y €1uHOMY JepKaBHOMY PEECTpPi MICTATHCS BiIOMOCTI IPO CyIOBE
plIIeHHS 1010 3a00POHU MPOBEEHHS PEECTPAIIHOT [ii;

- JOKyMEHTH TIOJaHi [0 HEHAJEeXHOro Cy0’€KkTa Jep>KaBHOI
peecTpariii;

- IOJJaHHS TOKYMEHTIB a00 BiIOMOCTE, mepeq0adeHux UM 3aKOHOM,
HE B IOBHOMY 00C31;

- JOKYMEHTH cynepeuyarb Bumoram KoHcTuTy1ii Ta 3akoHiB YKpaiHu;

- IOKYMEHTH CyTepedarb CTaTyTy TPOMaICHKOTO (hOpMYBaHHS;

- TMOPYIIEHO BCTAHOBJIEHUN 3aKOHOM IMOPSAAOK CTBOPEHHS IOPUANYHOT
oco0Ou, rpoManchbkoro (GopmyBaHHS, IO HE MAE CTATYCY IOPUIUIHOL
ocobu;

- HEBIJNOBIJHICTh HAaMMEHYBaHHS IOPHUINYHOI
3aKOHY;

- II0JI0 3aCHOBHUKA (Y4aCHHUKA) IOPUIUIHOI 0COOU, IO CTBOPIOETHCH,
NPOBEICHO JepXKaBHY pEECTpALlil0  pIIIEHHS NpOo NPUIUHEHHS
IOPUAMYHOI 0cOOU B pe3yibTaTi il JIIKBIAALii;

- HIO/I0 FOPUAMYHOI 0COOM, CTOCOBHO SIKOI B €IMHOMY JepKaBHOMY
peecTpl MICTUTBCS 3allUC TPO CYIAOBE PIMICHHS WIOAO BU3HAHHSI
MOBHICTIO 200 YaCTKOBO HEJIMCHUMHU pillleHb 3aCHOBHUKIB (Y4aCHUKIB)

0oco0M BHUMOTaM
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IOPUIMYHOT 0cOOM a00 YNOBHOBKEHOTO HHMH OpraHy, BHU3HaHHS
MOBHICTIO 200 YaCTKOBO HEIIMCHUMH 3MiH J0 yCTaHOBYHMX JOKYMEHTIB
IOPUIMYHOT 0COOM, SIKIIO Take pillleHHsS a00 MOro YacTHHY BHU3HAHO
HENIHCHUMHM, 3MIHM JI0 YCTaHOBYHMX JIOKYMEHTIB IOPHIUYHOI 0CcOOM €
TiJICTABOIO JIJISt TPOBENICHHS PEECTPAIINHUX JTii;

- HEBIAMOBIJHICTh BIIOMOCTEH, 3a3HAYCHUX Yy 3asiBl MPO JEpKABHY
peecTpaiito, BiOMOCTSM, 3a3HAYCHHM Yy JOKYMEHTaX, TMOAAHUX IS
JepKaBHOI peecTparii, ado BiIOMOCTSAM, IIO0 MICTATbCA B €IUHOMY
JIep)KaBHOMY  peecTpl 4YM  1HMUX  1HGOPMALIMHUX  CHCTEMaX,
BUKOPHCTaHHS SIKUX Nepe0adeHo UM 3aKOHOM;

- HEBIIMOBITHICTH BIJIOMOCTEH, 3a3HAYEHHUX Yy OKyMEHTaX, MOJaHUX
UL Aep>KaBHOI peecTparii, BiIOMOCTAM, IIO MICTATbCA B €AMHOMY
JIep)KaBHOMY  peecTpl uYM  1HmMUX  1HGOPMALIMHUX  CHCTEMaX,
BUKOPHCTAHHS SIKUX Nepe10adeHo UM 3aKOHOM;

-  TOmaHHSI  JIOKYMEHTIiB 3  TOPYIICHHSM  BCTaHOBJICHOTO
3aKOHOJABCTBOM CTPOKY MJIsi X TMONAHHS, KpiM JOKYMEHTIB IIOA0
KIHIIEBOTO O€He}iI11apHOTO BIIACHUKA IOPUANYHOI 0COOH;

13 |Pe3ynbrar HajaHHA - BHECEHHS BIAIMOBIHOTO 3amucy 10 €IWHOTO JEP>KaBHOTO PEECTPY
aMIHICTpPATUBHOI  |FOPHUAMYHUX 0Ci0, (i3uyHuUX 0ci0 — MIANPHEMIIB Ta TPOMAICHKHX
HOCIIyTH (dbopmyBaHb;

- pilIeHHsI PO TPOBECHHS JePKAaBHOT peecTpartii,

- BUNHCKa 3 C€IUHOTO JAEPKABHOTO PEECTPY IOPUAMYHUX OCi0,
(hi3uYHUX 0Ci0 — MANMPUEMIIIB Ta TPOMAJICBKUX (OPMYyBaHb;

- piIIeHHS Ta MOBIJOMJICHHS IIPO BiMOBY Yy J€pKaBHIM peecTparii i3
3a3HAYCHHSIM BUKIIFOUHOTO TEPENIiKy MiJACTaB IS BIIMOBHU

14 |Cnocobu Pesynbrarn HamaHHS agMiHICTPaTUBHOI MOCIYTH y cdepi AepKaBHOT
OTpUMaHHS peectpanii (y TOMy 4HCIi BHIKCKA 3 €IUHOTO JCPKABHOTO PEECTPY
BIITOBI1 IOPUANYHUX 0Ci0, (I3UYHUX 0Ci0 — MIANPUEMIB Ta TPOMAJICHKHX
(pe3ynbrary) (dhopMyBaHb) B EIEKTPOHHIH (OpMI ONMPHUIIOAHIOIOTHCS Ha MOpTaii

€JIEKTPOHHHX CEPBICIB Ta JOCTYIHI AJIS X TOUIYKY 3a KOJOM JIOCTYIILY.

VY pasi BiAMOBHM y JepkKaBHIN peecTparlii JTOKyMEHTH, MOAaHi s
JIepKaBHOI peecTpallii, TOBEPTAIOTHCS (BHIAIOTHCS, HAJICHIAIOTHCS
MIOIIITOBUM BiTIPABIICHHSIM) 3asBHHUKY HE IM3HIIIE HACTYITHOTO POOOYOTO
TTHS 3 JTHS HaJIXO/DKCHHS BiJl 3assBHHUKA 3as1BU PO 1X TOBEPHEHHSI.

JIOKyMEHTH Ha/Tar0ThCS 3asIBHUKY Yy MarepoBii Gopmi:

- CXiIHUM MDKpETiOHAJIBbHUM YTIpaBIiHHAM MiHICTepCTBa IOCTHUIIT — Y
pasi momaHHsa DOKyMEHTIB 10 CXiZHOTO MIKPETiOHAJIBLHOTO YIIpaBIiHHS
MiHicTepcTBa IOCTHILIT;

- lleHTpoM HamaHHsS aIMIHICTPATMBHUX TOCIYT — Yy pasi HOJaHHS
JOKYMEHTIB Yepe3 BiJIITOBIAHHUIA IEHTP.

* Tlicnst noompalfoBaHHS €IMHOTO JAEPXKaBHOTO BEOIOpTally EJIEKTPOHHHMX IOCIYr Ta/abo moprairy eJeKTPOHHHX
CepBICiB IOpHAMYHHX 0cCi0, (Pi3MYHMX 0ci0 — MiANPHEMINIB Ta TIPOMAJCHKUX (OPMYBaHb, SIKI HE MAalOTh CTarycy
I0pUANYIHOT 0co0m, sIKi OyyTh 3a0€3MeuyBaT MOXKIIMBICTh ITOJJaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIN QopMmi.




