
 

How to Schedule a Research Consultation  

1.​ Navigate to the library homepage. 
 

2.​ Select Research Consultations in the Research Help menu.  

​
 

3.​ Select a staff member, date, and time.  
a.​ Selecting “No preference” will provide the most scheduling options.  
b.​ Clicking the blue information icon will provide more information about each librarian, including areas of 

subject expertise (e.g., Anne Marie Gruber provides advanced research assistance in Biology).  

​
 

4.​ Fill out the Your Details form and select Confirm Appointment. Once the appointment is confirmed, an email 
with the research consultation details is sent to the patron’s email address.  

a.​ Librarians customize their form and each may require different information.  
b.​ If you are filling out the form on a patron’s behalf, verify their availability, name, and email.  
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