
 

 

 

 

 

 

ACCOMPLISHMENT REPORT 

(For Participation to Conferences and Publication) 
 

Employee: ____________________________​ ​ Position: ___________________________ 

Unit: _________________________________​ ​ Travel Order No.: ____________________ 

Date of Activity: ________________________ ​ ​ Venue: ___________________________ 

 

Purpose: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_________________________________________________________________________________ 

 

 

ACCOMPLISHMENTS:  

 

 

 

 

PLAN OF ACTION: 

 

 

 

 

*Attach the following documents where applicable:  

●Special Order​ ​ ​ ​ ●Travel Order​ ​ ​ ●Photo documentation  

●Copy of Presentation Slides/Publication​ ●Copy of Certificate of Presentation/Publication 

 

COMMENTS/SUGGESTIONS: 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_________________________________________________________________________________ 

 

 

Prepared and submitted by: ​ ​ ​ ​ ​ Date submitted:  

 

_______________________________​ ​ ​ ​ _______________________ 

(Signature over printed name) 

 

 

Noted by: 

 

_____________________________​ ​ ​ ​ ​  

Immediate Head​ ​ ​ ​ ​ ​ ​  

 

_____________________________ 

Director for Research and Development 

 

_____________________________ 

Director for HRM Division 

 

​ ​ ​  

 

 


