IunsiHCcBbKa MichbKa paaa
TYHSIHChKUM 3AKJIAJL 3ATAJIBHOI CEPEJHBOI OCBITH
I-III CTYHEHIB Ne3 IMHAHCBKOI MICBKOI PAJTU

HAKA3
24.12.2021 m.Iuns No

Ilpo 3ameeporcenns Incmpykuyii 3 dinoeoocmea
y Iunancoxkomy 33CO I-I1I cmynenie Ne3

Bianosinno no wactunu 4 crarti 38 3akony Ykpainu «lIpo moBHy 3arajibHy
CEpEelHIO OCBITY», HA BUKOHAHHS Haka3iB J(ep»kaBHOTO MiANpPUEMCTBA « YKpaiHCHKUN
HAyKOBO-JOCIITHUH 1 HABYAJIIBHUHN IIEHTP MpOOJIeM CTaHJaapTu3aii, cepTudikalii ta
sxocTi» (AT «YkpHIHII») Big 01 mumnas 2020 poxy Ne 144 «JlepkaBHa yHidikoBaHa
cucTteMa JOKyMeHTauii. VYHiikoBaHa cHCTeMa  OpraHi3aliiHO-pO3NOPS 4Ol
nokymeHTaiii. Bumorn 10 odgopMiieHHS AOKYMEHTIB» Ta MiHICTEpCTBa PO3BUTKY
EKOHOMIKH, TOPTIBIII Ta CUIbCHKOTO TOCIIOnapcTBa Ykpainu Bin 12 6epesus 2021 poky
Ne 526 «Ilpo 3arBepmxeHHs HauioHanbHOro kiacudikatopa HK 010:2021 Tta
CKacyBaHHS HailioHaibHOTO Kiacudikaropa JIK 010-98», BIAMOBIIHO 10 MOCTAaHOBU
kabinetry MinictpiB Ykpainu Bin 14 kBiTHS 1997 poky Ne 348 «Ilpo 3arBepmxeHHs
[HCTpYKIIii 3 M17T0BOACTBA 32 3BEPHEHHSIMHU TPOMASH B OpraHax Jep>KaBHOI BIaJU 1
MICIIEBOTO CAMOBPSIyBaHHSA, OO0'€IHAHHSIX TpPOMAAsSH, HA IMIANPUEMCTBAX, B
yCTaHOBaxX, OpraHizallisXx He3aJexHO BiJ (OpM BIACHOCTI, B 3acobax MacoBOi
iH(dopmarii», Hakazy MiHicTepcTBa OCBITH 1 Hayku YKpainu Bia 25 yepBHs 2018 poky
Ne 676 «IIpo 3arBepmkeHHs I[HCTpyKINi 3 AUIOBOICTBA ISl 3aKjIaiB 3arajibHOI
cepeaHbol OCBITH, Hakazy  MiHicrepcTBa  tocTtulli  YKpaiHM — BiA
05 Gepesns 2012 poky  Ne 368/5«[Ipo  3arBepmkenHs Bumor 10 HamucaHHS
HallMEHYBaHHS IOPUAMYHOI OCOOM, ii BITOKPEMIJIEHOTO MIAPO3/LTY, TPOMaJChKOTO
dbopMyBaHHs, 1110 HE MA€ CTATyCy IOPUANYHOI 0COOU, KpIM opraHizarlii mpodCImiiKm,
3rifHo Jiucta MiHicTepcTBa OCBITH 1 Hayku Ykpainu Bia 03 sxoBTHS 2018 poky
Ne 1/9-596 mono 3actocyBaHHS OKpEMHX MOJIOKEHb IHCTPYKIi 3 JIJIOBOACTBA Y
3aKia/ax 3arajbHOl CepeHbOI OCBITH, 3 METOIO MPUBEACHHS JIIJIOBOJCTBA 3aKIady Yy
BIJIMMOBIAHICTH 10 HOPMAaTHBHO BHU3HAUCHHMX BHUMOT 1 CTaHIAPTIB IOJI0 OpraHizarii
JIOBOACTBA y cdepl 3araibHOi CEpeAHbOI OCBITH, BCTAHOBIICHHS €IUHUX BUMOT
I0JI0 JOKYMEHTYBaHHS YIPABIIHCHKOI 1HQOpMAIli Ta MOCUJICHHS MEPCOHAIBHOT



BIJIMOBIAAJIBHOCTI MPAIIBHUKIB 3aKkjaJy 3a HAJIEKHY OpraHizaiilo podootu 3

AOKYMCHTaMH,

HAKA3YIO:

1.

3arBepautu [HCTpyKIit0 3 J1I0BOJACTBAa y [4HSHCHKOMY 3akiajil 3arajibHoOi
cepennboi ocBit I-III cryneniB Ne3 [4HSHCBKOI MICBKOI paju B HOBIM pemakilii
(mami — Incrpyxkis) (momarok 1) Ta 6manku 3akiany (noaatku 2-4).
3aCTyIHUKY AUPEKTOpa 3 HABYAJIbHO-BUXOBHOI podotH byTko O.I.:
2.1. O3zHailoMUTH IpaliBHUKIB 3aKiaay 31 3MicToM [HCTpyKIIii.

Jo 30.12.2021.
2.2. 3abe3nedyBaTH BIPOBAKEHHS [HCTPYKIIIT y TpakTUKY pOoOOTH 3aKiay.

[Tocritino.

. Yuutemo 1HGopmaruku TpeOui JI.O. po3mictutu IHCTpykuito Ha BeOCaiTi

3aKiamy.
Jo 01.01.2022.

4. VYeectu [acTpykmiro B miro 3 01.01.2022.

KoHTposb 32 BUKOHaHHSIM Haka3y 3aJIMILIAIo 3a co0010.

JdupexTop Jlapuca TPEBKA



I3 nakazom osnaviomieni:

bytko O.I.
3amos T.M.
[Tany6 H.B.
Kosanens B.B.
Binniuenko A.T.
JIucorop B.B.
Conor’sx O.B.
Koponenko T.B.
[Tepenans M.O.
I'op6enko C.B.
[Titbko JLT.
Kyssmenko 4.C.
Onemko A.D.
Kpynuuko M.B.
[ITeBuenko B.b.
Tapapa €.B.
3aBana [.A.

Ky LIO.
Ky3bemenko 41.C.
Opumienko [.M.
Oxpimenxo [.1O.

Hixitenko J1.B.



Honarox 1

1o Haka3y lunsaucskoro 33CO I-111
cryneniB Ne3

Bix 24 rpynns 2021 p. Ne

IHCTPYKUIA

3 AisIoBoacTBa y [yHsIHCbKOMY 3aKiaji 3arajabHoi cepeanboi ocitu I-11I ctynenis Ne3
[uHsiHCBbKOT MicbKOT paan

1. 3BATAJIBHI ITOJIOKEHHA

1.1. [acTpykmis 3 autoBonCTBa y [4HSHCBKOMY 3akiajil 3araibHOi cepeaHboi ocBitu I-111
cryneHiB Ne3 IuyHsHCBbKOI Michbkoi pamu (maini — [HCTpykiisi) po3poOiieHa BiAMOBIAHO 1O BUMOT
3akoHy Ykpainu «lIpo moBHy 3aranbHy cepenHio ocBiTy», «IIpo 3BepHeHHs rpomaasH», «IIpo
JOCTYNT A0 myOmiuHoi iH(opMatii», «[Ipo 3axucT mepcoHaIbHUX MaHMX»; MocTaHoB KabOiHeTy
MinictpiB Ykpainu: Big 08 ceprus 2007 poky Ne 1004 «IIpo mpoBeneHHS eKCHEpTH3HM LIHHOCTI
JTOKyMeHTiB», Bin 14 kBiTHS 1997 poky Ne 348 «IIpo 3arBepmxenHs [HCTpykuii 3 I170BOACTBA 3a
3BEpHEHHSMU I'POMAJSIH B OpraHax Jep:KaBHOI BIaJH 1 MICLIEBOTO CaMOBPSyBaHH:, 00'eTHAaHHIX
IpOMAJsiH, Ha MiANPHUEMCTBAX, B YCTaHOBAaX, OpTaHi3allisfiX HE3aJIe)KHO BiJI (GOpM BIACHOCTI, B
3acobax MacoBoi iH(opmMmariii» Ta Big 24 Bepechs 2008 poky Ne 858 «IIpo 3arBepmkeHHs
Knacudikaropa 3BepHEeHb TIpoMajsH»; Hakazy MIiHICTEpCTBA OCBITH 1 HayKu YKpaiHH BiA
25 ygepBHs 2018 poky Ne 676 «IIpo 3arBepmxeHHst [HCTpyKIii 3 JIOBOACTBA Y 3aKJIagax 3arajbHOl
cepenHboi OCBITHY, Haka3iB MiHicTepcTBa rocTullli Yikpainu: Big 18 wepBns 2015 poky Ne 1000/5
«IIpo 3arBepmxenHst [IpaBun oprasizamii AiTOBOICTBA Ta apXiBHOTO 30epiraHHs IOKYMEHTIB Y
JIepKaBHUX OpraHaxX, OpraHax MiCIIEBOTO CaMOBPSAYBaHHS, Ha MiANPHEMCTBAX, B YCTAaHOBaX i
oprasizauisx», Bix 19 uepsnsa 2013 poxy Ne 1227/5 «IIpo 3arBepaxeHHs TUIIOBOTO MOMIOKEHHS PO
EKCTIEPTHY KOMICIIO JEp)KaBHOTO OpraHy, OpraHy MiCLIEBOTO CaMOBPSIyBaHHSA, AEP)KaBHOTO 1
KOMYHAJILHOTO MIiIMTPUEMCTBA, YCTAHOBU Ta opraxizamii», Big 12 kBiTHS 2012 poxy Ne 578/5 «IIpo
3aTBepkeHHs [lepeniky THIOBUX JOKYMEHTIB, IIO CTBOPIOIOTHCS IIiJ] 4ac AiSJIbHOCTI OpraHiB
JIEp’KaBHOI BJIaJM Ta MICLIEBOIO CaMOBPSIIyBaHHS, IHIINX YCTAHOB, MIAMPUEMCTB Ta OpraHizalliii, i3
3a3HAYCHHSIM CTPOKIB 30epiraHHs MOKyMeHTIB» Ta Bim 05 6epesns 2012 poky Ne 368/5 «IIpo
3aTBep/KEHHsT BuMor 10 HamucaHHS HailMEHyBaHHS IOPUIMYHOI 0coOM, 11 BiOKPEMIICHOTO
MiIPO3a1TY, TPOMaJAChKOro (hOpMyBaHHS, 110 HE MA€ CTATyCy IOPUIAUYHOI 0coOM, KpiM opraHizaii
npodcniakmy»; Hakazy MiHICTEpCTBa PO3BUTKY €KOHOMIKH, TOPTiBII Ta CLIHCHKOTO TOCIOJApCTBa
Vkpaiau Bix 12 6epesnst 2021 poxy Ne 526 «IIpo 3arBepmxeHHs HaioHaabHOTO Kiacudikaropa HK
010:2021 Ta ckacyBanHsa HamioHaiapHOTO Kiacudikaropa K 010-98»; wnakazy [lepkaBHOTO
HiANpUEMCTBA « YKPATHChKUN HAYKOBO-AOCTIAHUNA 1 HABYAIBHUN LIEHTP MpoOJIeM CTaHAapTH3allii,
ceprudikamii ta sxocti» (Al «YxkpHAHL») Bim 01 mumast 2020 poxy Ne 144 «JlepxaBHa
yHi(piKOBaHa cucTeMa JOKyMeHTalii. VYHi(iKoBaHa CHCTEMa OpTraHi3aliiHO-PO3NOP IOl
JOKyMeHTanii. Bumoru 10 oopmiieHHs TOKYMEHTIBY.



1.2. 1l IHCTpyKLisl BCTaHOBJIIOE €IMHI BUMOTM IIOJO JOKYMEHTYBAHHS YIPaBIIHCHKOL
iHdopmarrii Ta opraizailii poOOTH 3 JOKyMEeHTaMHu y [4HSHCBKOMY 3aKJajl 3arajJbHOi CEpeIHbOI
ocgitu I-III ctyneniB Ne3 IuHsSHCBHKOT MIiCBhKOI paau (maii — 3akiaj), a TAKOXK 3pa3ku Ta MEperiK
JIOKYMEHTIB, 10 000B’S3KOBO CTBOPIOIOTHCS MM/ Yac MISUTBHOCTI 3aKjIaay 13 3a3HAYCHHSIM CTPOKIB
30epiraHHs.

1.3. loTpuMaHHS BUMOT 1 peKOMEHJIAIIIH 1010 TOKYMEHTYBAaHHS YIIPaBIiHCHKOT iHPOpMAITii
Ta opraHizailii poOOTH 3 JOKYMEHTaMH, BCTAHOBIICHUX ITi€t0 [HCTPYKITi€t0, € 000B’I3KOBUM JIJIsl BCIX
NpaliBHUKIB 3aKkiany. [IpamiBHUKY 3akiIaay MpU NPUHHATTI Ha poOOTY MOBHUHHI OyTH O3HalloMIIEeH1
3 BUMOramu [HCTpyK1ii Ta BUKOHYBaTH iX.

1.4. Jlep>xaBHuii Harmsan (KOHTPOJIb) 3a BHKOHAHHSAM BUMOT Ili€l [HCTpyKIii 31iHCHIOE
HepxaBHa ciyx0a SKOCTI OCBITH YKpaiHM Ta ii TepuTOpialbHI OpraHu, SKUM IiJIOPSIKOBaHUIH
3aKJIal.

1.5. BianoBiganbHIiCTh 3a SKICTh MIATOTOBKH Ta OQOPMIICHHS Ha HAJIEKHOMY piBHI
JOKYMEHTIB, a TaKOXX 3a 30€pekKeHICTh CIIy)KOOBUX JIOKYMEHTIB Ta iH(popMallii, sIKy BOHU MICTSTb,
(yHKIIOHYBaHHS CHUCTEMH 3aXHCTy TOKYMEHTAIliHHOTO (POHITY BiJ HE3aKOHHOTO JOCTYITYy, BTpary i
HECAHKI[IOHOBAHE 3HUILEHHS JOKYMEHTIB, MOPYIIECHHs MpPaBUJI KOPUCTYBaHHSA JTOKYMEHTaMHU Hece
KEPIBHHUK 3aKJIafy.

1.6. YV 3akmami JIJTOBOJACTBO  3IIMCHIOETHCS  JIEP)KABHOIO MOBOIO, KpIM  BHIIAJIKIB,
nepen0ayeHUx 3aKOHOAABCTBOM IIPO MOBM B YKpaiHi. JIOKyMEHTH, sIKi HaJCHJIAIOThCS 1HO3EMHHM
azpecaram, o(QpOpPMITIOIOTBECS YKPATHCHKOI0 MOBOIO, a00 MOBOIO JiepiKaBH-ajpecara, abo ONHIEI0 3
MOB MI>KHApOJHOTO CIIKYBaHHSI.

1.7. Opranizarist AiJIOBOICTBA 1 KOHTPOJb 332 CBOEYACHUM DPO3IVISIOM Ta MPOXOIKEHHSIM
JIOKYMEHTIB y 3aKjajai 3MIMCHIOIOTHCS BiAMOBIAAIBHOI 0C00010 (0c00aMm), sSKi MPU3HAYAIOTHCS
KepiBHUKOM 3akiany. OOOB’s3KM Takux oci®0 00OB’S3KOBO 3a3HAYalOThCA B IXHIX TMOCAJOBUX
THCTPYKIIisIX.

1.8. Opranizartiss AUTOBOACTBA OKPEMHX HANpPSAMKIB JiSUIBHOCTI 3aKjiaay TMOKIAAAEThCs Ha
M0CaJ0BUX OCI0 BIAMOBIIHO 70 iX (DyHKIIOHAIEHUX 00OB’S3KIB.

1.9. ®ynkuii BeAeHHs apXiBy 3akjiaay I[OKJIAJalOThCsl Ha MPHU3HAYEHY KEPIBHUKOM
BIJIMOBIIaNIbHY 0COOY, y MOCA0BIH 1HCTPYKIIi K01 3a3HAYAIOTHCS BIAMOBIAHI MMpaBa, 000B’SI3KH Ta
BiJIOB1TaNbHICTh. KepiBHUK 3aKjIay CIIJIBHO 31 CBOIM 3aCHOBHHUKOM (3aCHOBHHMKAMHM) 3000B’sI3aH1
3a0e3neunTy apXiBHe 30epiraHHs JOKYMEHTIB HEOOX1THUM MPUMIIIEHHSIM Ta 00JIaTHAHHSIM.

1.10. 3akmam MoXe CTBOPIOBATH JHOKYMEHTH TUMYAcoBOTO (10 10 poKiB BKIIOUHO) CTPOKY
30epiraHHs JIMIIE B EJIEKTPOHHIM (opMi 3a YMOBH HASBHOCTI BiJIOBITHOTO TEXHIYHOTO
3a0e3nedyeH sl 3 ypaXyBaHHAM BUMOT 3aKOHOJABCTBa YKpaiHu Ta 1€l [HeTpykiii.

1.11. Iopsmok opranizanii JiJIOBOACTBA 3a 3BEPHEHHSAMH I'POMAISH (PO30in 7) Ta 3alUTaMu
Ha mnyOmuHy iHbopMalio (dodamok 1) Bu3HauaeThcs 3akoHamu Ykpainu «IIpo 3BepHEHHS
rpomansany», «IIpo moctynm nmo my6miunoi iHopmamii», «[Ipo 3axucT mepcoHaNbHUX NAaHUX», a
Takok mocraHoBamu KabOinery MinictpiB VYkpaiau Bin 14 xBitHs 1997 poky Ne 348  «IIpo
3aTBepKEeHHs [HCTPYKIT 3 A1JI0BO/ICTBA 32 3BEPHEHHSMHU TPOMAJISIH B OpraHax JIep>KaBHOI BIIAJH 1
MICIIEBOTO CAMOBpSIAYBaHHs, OO'€THAHHSIX TPOMAJsH, Ha MIAIPUEMCTBAX, B YCTaHOBAaX,
OpraHizamisix He3aJIekHO Bix (opM BIacHOCTI, B 3aco0ax MacoBoi iHpopMmaIii» Ta BiA
24 Bepecns 2008 poky Ne 858 «IIpo 3arBepmkenns Kiacudikaropa 3BepHEHb TPOMAJISTH.

II. JOKYMEHTYBAHHS YITPABJIIHCHKOI IH®OOPMAIIIT

1. 3aranbHi BUMOI'M 10 CTBOPEHHSI YIIPABJIiHCHKHX JOKYMEHTIB


https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/393/96-%D0%B2%D1%80
https://zakon.rada.gov.ua/laws/show/ru/2939-17

1.1. lokyMeHTyBaHHs  yNpaBIiHChKOT iH(popMamii 3akiaxy TONAra€e y CTBOPEHHI
JIOKYMEHTIB, III0 CHpPSMOBaHI Ha BUPINICHHS YMPaBIiHCHKUX pimieHb. CTBOPIOBaHI yMpaBIiHCHKI
JOKYMEHTH TTOBUHHI BiJIOBIIaTH IPABOBOMY CTaTyCy 3aKJay.

1.2.TlpaB0 Ha CTBOpPEHHsI, MIAMHCAHHS, TOTO/UKEHHS, 3aTBEPIPKCHHSI JOKYMEHTIB
BU3HAYAIOThCSI aKTaMU 3aKoHONIaBcTBa, CTaTyToM 3akiajgy, TMOJOKEHHSMU 1 TOCaJ0BUMHU
THCTPYKIIISIMH.

1.3. Ha3Bu BuIIB JOKyMEHTIB (HaKa3, NPOTOKOJ, JOIMOBiJHA 3alldCKa TOINO) MAalOTh
BIZIMOBIZIaTH Ha3BaM, IependayeHuM Haka3oM MiHICTepcTBa PO3BUTKY €KOHOMIKM, TOPTIBII Ta
cimbepkoro rocmojapcTBa  Ykpainm Bim 12 Gepesns 2021 poxy Ne 526 «Ilpo 3arBepmkeHHsS
HarioHaiasHOTO Kiacugikaropa HK 010:2021 Ta ckacyBaHHs HamioHalbHOTO Kiacudikatopa K
010-98» (0ooamox 2).

1.4. OpranizaniitHo-po3nopsiiya J0KyMEHTallis 3aKIaly MOAUISETHCS Ha:

opranizauiiiny (Craryt, KonexrtusHuit norosip, IlpaBuna BTP, nonoxeHHs, mopsaxw,
perilaMeHTH, MMOCaA0BI IHCTPYKIIIi, IITAaTHI PO3MUCH, JOTOBOPH TOIIO);

po3mnopsiauy (HaKa3n);

iH(popMaIliiiHO-aHATITHUHY (aKTH, TOBIJKH, 3asSBH, JOMOBIJHI Ta MOSCHIOBAJIbHI 3aIMCKH,
IPOTOKOJIH, CIY’KOOBI JIUCTH TOLIO).

1.5. OdbopmiieHHS PEKBI3UTIB OpPraHi3aIliiHO-PO3MOPSAAY0i JTOKyMEHTAIlli Ta TMOPSIOK iX
po3TamryBaHHS ~MalOTh  BIANOBiZaTH Haka3dy JlepKaBHOTO MiANpPUEMCTBA  «YKpaiHCHKHIA
HayKOBO-JOCTIAHUM 1 HaBUAJIbHUM LIEHTp mpoliieM cTaHaapTuzauii, cepTudikamii ta skocti» (I1
«YkpHAHIL») Bix 01 mumus 2020 poky Ne 144 «JlepkaBHa yHipikoBaHa cHCTEMa JOKyMEHTALlil.
VHi(ikoBaHa cHCTeMa OpraHi3aliiHO-pO3MOPSAAY0l AOKyMeHTarii. Bumorn no odopmieHHS
nokymeHTiB» (nani — JICTY) (0ooamok 3).

1.6. Bumoru 110 OQOpMIEHHS JOKYMEHTIB, IO BHUTOTOBJISIOTHCS 3a JIOTIOMOTIOIO
KOMII FOTEPHOT TeXHIKH, HABEJCHO Y 0odamKy 4 1o 1iei [HeTpykii.

OpranizamiifHo-po3nopaa4i JOKYMEHTH BHTIOTOBISIOTH 33 JOMOMOTOIO aBTOMATH30BaHMX
Ta/ab0 IpyKyBaJIbHHUX 3aCO0iB.

Oxpemi BHYTpIIIHI JOKYMEHTH (3asBH, MOSCHIOBaJIbHI Ta JOMOBIAHI 3alHCKH TOWIO),
aBTOpaMH SIKUX € MOCaZoBi Ta iHON (i3u4HI 0COOU, MOMYCTUMO O(OPMITIOBATH PYKOIHUCHUM
CIIOCOOOM.

1.7. Haka3u 3akiaay Moke OyTH BIIMIHEHO (3MIHEHO, JIOTIOBHEHO) JIUIIIE HOBUMHU HaKa3aMHU.
Oprani3ariifHi Ta po3nopsia4i JOKYMEHTH 3aKJIady TOBOAATHCS 10 BUKOHABIIIB y BUIVISAL KO a00
BUTATIB.

1.8. Xig oOroBOpeHHs MHWTaHb 1 PillleHb, IO MPUUMAIOTHCSA HA 3aCiTaHHSIX KOJIETialbHUX
opraiB (pajax, 300pax, Hapajaax) 3akyiamny, GpikcyeTbes y nmpoTokoii. [IpoTokonu ckiamaioThCcs Ha
IMiJICTaBl 3amuCiB, 3pOOJEHUX IMiJl Yac 3acigaHHs, Ta JOKyMEHTIB, MIATOTOBIEHUX M0 3aCiIaHHS
(TekcTiB Ta TE3 MOMOBiAEW 1 BHUCTYMIB, JOBINOK, MPOEKTIB PIllIeHb, MOPSAKY IACHHOTO, CIHUCKY
3aMpoIeHUX TOIIIO).

2. biaHku 10KYMeHTIB

2.1. OpranizaiiiiHo-po3nops a4l JT0OKyMeHTH O(OpMIIOIOThCS Ha OJaHKax 3aKiaay, 1o
BUTOTOBJISIOTECS 3riiHO 3 BUMoramu JICTVY Ta 1iei [HcTpyKii.

brnankn BUTOTOBIAIOTBCA JPYKapCBKUM CHOcoOOM abo 3a JIOMOMOTOI0 KOMIT IOTEpPHOT
TEXHIKM Ha Manepi BUCOKOi SKOCTI papOaMMu HAaCHUEHHUX KOJIbOPIB.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

Jlia BUroTOBNIEHHS OnaHKa po3poOiiseThesi Horo mMakeT y Macmradi 1:1, Ha sikoMy MaroTh
OyTH HaHECEHI IOCTIWHI PEKBI3UTH OJIaHKa, HEOOXITHI BIAMITKH I TIEPEMIHHUX PEKBI3UTIB, a
TaKOXX 3a3Ha4€H1 pO3MipHU 30H PO3TAIIyBaHHS PEKBI3UTIB.

2.2. 3pa3ku OJIaHKIB 3aTBEPIKYIOTHCSI HAKa30M 3aKJIady.
2.3. ¥V 3aknanax MOXXyTh BUKOPHCTOBYBATHUCS TaKi OJaHKU JTOKYMEHTIB:

3araJibHU# OJIaHK /7151 CTBOPEHHSI Pi3HUX BUIIB TOKYMEHTIB (0€3 3a3Ha4eHHs Y OJaHKY Ha3BH
BUJTy TOKYMEHTA) (000amox 5);

OnaHK JucTa (0odamok 6);,
OJlaHK HaKazy (000amox 7).

2.4. He Ha Onankax O(OPMIIIOIOTHCSA JAESIKI BHYTPIIIHI JOKYMEHTH (3asBU TPAIliBHUKIB,
JIOTIOBIIHI 3aITMCKH, JIOBIJIKH TOIIIO).

3. lTeuaTkn

3.1. [TocamoBi 0coOM 3aKyiay WIANMUCYIOTh JOKYMEHTH y MeEXaX CBOiX ITOBHOBa)CHb,
BHU3HAYCHUX 3aKOHOJABCTBOM YKpainu, CTaTyToM 3akjaay, MOCaJIOBUMHU IHCTPYKIIISIMH, HaKa3aMu
PO PO3MOILTT 000B’SA3KIB MK KEPIBHUIITBOM 3aKJIaly TOIIO.

BinOuTkoMm mevarku (3a HassBHOCTI) 3aCBIIUY€THCS MIAMKUC TOCA0BOI 0COOM HA JOKYMEHTaX
13 MUTaHb OpraHi3amiiiHol Ta (iHAHCOBO-TOCTIOAAPCHKOI MISTIBHOCTI 32 MEPEIiKoM JOKYMEHTIB, Ha
SKMX MAMAC I0Caa0oBOi OCOOM 3acBITYYEThCS BIJIOMTKOM II€YATKH 3aKJaay, HABCACHHM Y
00o0amky 8 ui€i [HCTpyKIIi.

BigOutoxk meuaTku CTaBHTHCS Tak, MO0 BIH OXOIUTFOBaB OCTaHHI KUIbKa JITEP
HalilMeHyBaHHS TOcaaud OcoOH, sika MiAmucana JAOKyMEHT, aje He MiJIMUC MocaaoBoi ocobu, abo
MPOCTABISETHCSI HA OKPEMO BUIUICHOMY IS ITLOTO MiCIIi 3 BimMiTKOrO «M. TL».

3.2. 'V 3akiajii 3aCTOCOBYIOTHCS INTAaMITM 3 TTOBHUM HaWMEHYBAaHHSIM 3aKJIajly Ta 1HITUMHU
pekBi3uTamu OnaHKa.

3.3. Haka3oM KepiBHHUKA 3aKJIa/ly BU3HAYAIOTHCS MOPSIOK BUKOPUCTAHHSA, Miclle 30epiraHas
MeYaTKH 3aKjiaay 1 mocagoBi 0coOH, BiAMOBIAANBHI 3a ii 30epiraHHs, a TAKOX IMEPETiK MOCaI0BUX
0Ci0, MAMUCH SKUX CKPITUTFOIOTHCS TICYATKOIO 3aKIIaTy.

3.4. O6miK yCiX MeYaToK Ta IITAMITIB, III0 3aCTOCOBYIOThCS y 3aKJIajl, BEACTHCS y KypHAII 3a
(dopmoro, HaBeleHOW y dodamky 9 no miei [HcTpykuii. Bugaya meyarok, mTamiiiB MOCaJI0BUM
0co0aM 3IMCHIOETHCS i IMiNUC Y BiMOBITHOMY KypHAJIi.

3.5. Ilevarku 30epiratoTbes y cerdax, Mo HaaiiHO 3aMUKAIOTHCS 1 OTIEUaTYOThCSI.

3.6. IlepeBipka HAsBHOCTI MEYATOK 1 MITAMIIIB 3AIHCHIOETHCS ILOPOKY KOMICI€RO,
IPU3HAYEHO0 HAKAa30M KepiBHHUKA 3aKJIa/y, Ta O(OPMITIOETHCS AaKTOM.

4. JlaTyBaHHS yNPaBJiHCbKUX JOKYMEHTIB

4.1. Jlatoro AOKyMEHTa € BIAIOBIJHO JaTa HOTro MiAMHCAHHS, 3aTBEPKCHHS, MPUHHATTS,
peectparttii abo ckianeHHs (A1 aKTiB), 3aCiAaHHS KOJIETiaIbHOTO OpraHy (Ui mpoTokomdiB). Jlaty
oopmisitors BignosigHo 10 ACTY 4163-2003 unppoBum abo CI0BECHO-IUPPOBUM CIIOCOOOM.

Jlata mianucaHHs, 3aTBEp/UKEHHS, MPUHHATTS abo peecTpamii JOKyMeHTa O(OPMIIOIOTH
nudpoBuM crocobom. EnemeHTH nmatm HaBOAATH apaOCbKUMU IUdpaMHd B OAUH PSJIOK Yy
MOCITITOBHOCTI: YUCIIO, MiCSIIIb, PiK.

01.09.2021

Jlaty 103BOJIEHO OOPMITIOBATH Y MOCIITOBHOCTI: PiK, MiCSIlb, YHACTIO.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

2021.09.01

Y  HOpPMAaTHUBHO-NIPAaBOBHX  aKkTax 1  (IHAHCOBUX  JOKYMEHTaX  3acTOCOBYIOTH
CJI0BeCHO-IIM(poBUIi cTOCIO 0(OPMITIOBAHHS 1aTH, HATTPUKIIAJ:

01 eepecna 2021 poxy
C10BO «pik» MOKHA BXKMBATH y CKOPOUEHOMY BapiaHTi:
01 sepecnun 2021 p.

Jlaty mignmucaHHS TMPOCTaBIAIOTH Yy JIBIM BEpXHIM 4YacTHHI JOKyMEHTa TOpsa 13
peecTpaliiHUM 1HJEKCOM Ha CHEIIaJbHO BiJBEACHOMY Micli Ha OnaHky. SIKIIO JOKyMEHT
CKJIaJICHHIA HEe Ha OJaHKy, HOTO AaTy MPOCTABISIOTh HUKYE ITiIHCY JiBOPYY.

JlaTa CIiJIBHOTO TOKyMEHTa JBOX a00 OLIbINOi KUIBKOCTI yCTAaHOB — €JIMHA 1 BIMIOBIAE 1aTi
HI3HIIIOTO WANUCY. Y PI3HUX PEKBI3UTaX OIHOTO JTOKYMEHTa Jara Moxe OyTu odopmiieHa SK
CJIOBECHO-IIU(PPOBUM CIOCOOOM, TaK 1 HUPPOBUM.

VY choinbHMX AOKyMEHTaX, MiATOTOBIEHUX BiA iMEHI JBOX 1 Oijibllle IOPUIUYHHUX OCIO,
3a3HAvYalOTh OJHY JaTy, IO BiJOBIIa€ 1aTi MPOCTABICHHS OCTAaHHBOTO MiIIIHCY.

JlaTy 1oKyMeHTa Ha OJIaHKy MPOCTAaBJISIOTh Y CHEIIaJbHO BIBEICHOMY MICIII.

VY BHYTpIIIHIX CIy)OOBUX NTOKyMEHTax (3asBax, MOMOBITHUX 1 MOSCHIOBAJIILHUX 3alUCKaX
TOII0), OOPMIICHHX HE Ha OJIaHKY, JIaTy MPOCTABISAIOTH JIIBOPYY BiJl 0COOMCTOTO MiANMKCY aBTOpa
JOKYMEHTA.

VY pasi 3actocyBaHHs iHpOpMAIITHIX (aBTOMATH30BaHMX) CUCTEM OpraHi3allii IiJI0OBOJCTBA
JOTTYCTUMO TIPOCTABISITH JIaTy pEeCTpalii JTOKyMEHTa Yy CKIaai mrTpux-kogy ado QR-xomy, mio
CTBOPIOETHCS 3aC00aMH Ii€1 CUCTEMH, 3T1J1HO 3 mocTaHoBoro Kabinety MinicTpiB Ykpainu.

HITpux-Koa MPOCTABISAIOTh Y LEHTPI HHKHBOTO OIS MEPIIoi CTOPiHKH JokyMeHTa, QR-kox
(21 MM %X 21 MM) — y HIDKHBOMY JIIBOMY KyTi TIEPIIIOT CTOPIHKH JIOKYMEHTA.

4.2.Yci pekBI3UTH Ha JOKYMEHTI, MOB’si3aHI 3 HOro MPOXOMKEHHSM 1 BHUKOHAHHSM,
JAaTYIOTHCS 1 MAMUCYIOThCS. JlaTta TOKyMEHTa MPOCTABIISIETHCS MTOCAIOBOIO 0CO0OI0, sIKa HOTO BI3YeE,
TIOTOJKY€E a0 3aTBepKye. JlaTa 3a3Ha4a€eThCsl HUOKYE MIIMHCY JTIBOPYY.

4.3. Ilig gyac peectpalii JOKyMEeHTa HOTrO JaTa MPOCTABIAETHCS y JIiBIH BEpXHIM YacTUHI
JIOKyMEHTa Ha CIEIIaIbHO BiBEACHOMY MicCIll Ha OnaHKy. Y JOKyMEHTaX, CKJIaJeHuX He Ha OIaHKy
(3asBM TpalliBHUKIB, JOMOBIAHI 3alMUCKH, MJOBIIKH TOIIO), JaTa TMPOCTABISIETHCS aBTOPOM
JIOKYMEHTA HIDKYE ITiIITHCY.

4.4. Ha mokyMeHTi, BUJJaHOMY JBOMa a0o0 OijIbIlle YCTaHOBAMH, 3a3HAYAETHCS OJIHA J1aTa, sKa
BIJIMIOB1/Ia€ AaTi OCTAHHBOTO MIIHUCY.

5. HoroxxeHHs1 ynpaB/JIiHCbKUX JOKYMEHTIB

5.1.V pa3i BUHHUKHEHHS TTOTPeOH y MPOBEACHHI OIIHKU JOIIBHOCTI CTBOPEHHS TIOKyMEHTA,
fioro oOrpyHTOBaHOCTI Ta BIJMOBIJHOCTI 3aKOHOJABCTBY 3IHCHIOETHCS TOTODKEHHS IPOEKTY
JOKYMEHTA.

5.2. [loromxeHHa MOXe 3I1HCHIOBATUCH K y 3aKJajii MOCaA0BUMU 0CcOo0aMHu, sIKi BiMOBIHO
N0 iX KOMIIeTeHIii BUPIMIYIOTH THTaHHS, TOPYIIEHI B TMPOEKTI JOKyMEHTa (BHYTpIIIHE
MOTO/DKEHHS), TaKk 1 3a il MeXaMH IHIIMMH 3alHTEPECOBAHWMH YCTaHOBaMU (30BHIIIIHE
TIOTOJKEHHS ).

5.3. BayTpilHe TOTOMKEHHS! OQOPMIISIOTh IIISIXOM HPOCTABIISIHHS Bi3H, sIKa 0pOPMIIIETHCS
BianosigHo 1o JACTY. I'pud noromkeHHs po3MillyIoTh HIDKYE pekBi3uTy «Iliammcy.


https://zakon.rada.gov.ua/laws/show/ru/v0055609-03

SIKImIo0  AOKYMEHT TOTO/KY€E TocanoBa o0coba CTOPOHHBOI FOPUAMYHOI 0co0H, [0
MOBHOBAXCHb SIKOi HAJICKUTHh TOTO/KCHHS MMHUTaHb, HABEICHUX Y IBOMY ITOKYMEHTI, TO Tpud
norofpkeHHs1  (cxBaneHHs) ckmamaerbess 31 crnoBa [IOI'OJKYIHO, HaiimeHyBaHHS Mmocaau
(HaliMeHyBaHHS IOPUAMYHOI OCOOM € CKJIaJ0BOK YaCTMHOIO HalMEHYBaHHS MOCaau), 0COOUCTOTrO
MiMKCY, BIACHOTO iIMEH1, MPi3BUIAa 0COOU Ta IaTH MOTOIKECHHS.

HOoro’xKyro

Jupexmop

Iionuc Baacne im’a, IIPI3BUHIIE
01.09.2021

SIKII0 AOKYMEHT MOTO/PKYIOTh (CXBAJIIOIOTh) 1HIIMM JOKYMEHTOM (JIMCTOM, IPOTOKOJIOM,
aKTOM TOWIIO), TO Tpu} TNOromKeHHs (cxBajeHHs) ckiuagaerbes 31 cnoBa [TOI'OJPKEHO
(CXBAJIEHO), Ha3BH BUAY MOTOIKYBAJBHOTO JOKYMEHTa B Ha3MBHOMY BiIMIiHKY, HOTO aTu i
HOMepa.

IIOTI'O/I’KEHO
IlIpomokon 3acioanns
neoazo2iunoi paou 3aknady
30.08.2021 Ne 1

CXBAJIEHO
Ilpomoxon 3acioanns

eKCcnepmmuoi Komicii 3aKnaoy
30.08.2021 Ne 1

5.4. Bi3u TPOCTaBISAIOTHCS HAa TPUMIPHUKAX OKYMEHTIB, IO 3aJUINAIOTHCS Yy 3aKiaji.
[TpoexTH pO3MOPSITINX JOKYMEHTIB Bi3yIOTHCS Ha MEPIIOMY MTPUMiPHUKY.

3acmynnuk oupexkmopa 3 HBP
IHionuc Baacne im’a, IIPI3BUHIIE
18.09.2021

3acmynnux oupexmopa 3 HBP

ITionuc Bnacne im’s, [IPI3BUIIE
3aysarcennsn i npono3uyii 000arOmMvca
18.09.2021

5.5. Ilepenik mocanoBUX o0ci0, SKi MOBHHHI 3aBi3yBaTW JOKYMEHT y 3akjiaji, BH3HAYae€
MpaliBHUK, IKUH CTBOPIOE JOKYMEHT, BUXO/SUU 3 HOTO 3MICTY.

5.6. BHYTpillIHE NOTOMKEHHS MPOEKTY TOKYMEHTA 3aJI€KHO Bij HOro 3MiCTy MPOBOIUTHCS B
TaKiii TIOCIIJOBHOCTI: MPAIIBHUKOM, SIKHH IMIArOTYBaB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO
MiIPO3LTY, B IKOMY HOTO CTBOPEHO, TTOCAJOBUMHU 0CO0aMH, K1 3a3HAUCHI Y IPOEKTI TOKyMEHTA 5K
BUKOHABI, (DIHAHCOBMM MiAPO3IUIOM a00 TOJOBHUM OyXraaTepoM (SKIIO MPOEKT JOKYMEHTa
CTOCY€ThCSI (PIHAHCOBMX MUTAHb), 3ACTYIMHHKOM KEpiBHHUKA 3aKialy, SKHW BiAMOBiIa€e 3a MUTAaHHS,
1110 MICTATBCSI B IPOEKT] JOKYMEHTA.

5.7.3a 3MicT AOKyMEHTa, KM BI3YEThCS KIIbKOMa OcCO0amH, Taki 0coOU BiJMOBIAAIOTH
3T1IHO 3 KOMIIETEHIIIEIO.

5.8. SIkmo y mporeci Bi3yBaHHS A0 NPOEKTY JOKYMEHTa BHECEHO CYTTEBI 3MiHH, BiH
HiIsTae T0ONpaoBaHHIO, IEPEAPyKYBaHHIO 1 TOBTOPHOMY Bi3yBaHHIO.

5.9. 30BHIIIHE TIOTOMKEHHS TPOEKTIB JTOKYMEHTIB MOke OyTH 0QGOpMIIEHO apKyIlem
MOTO/KEHHS, Tpu(OM MOTOMKEHHS, MOBIAKOIO TPO TMOTOHKEHHS, JUCTOM IMOTOKeHHS abo



MPEICTABIICHHSIM TPOTOKOJy OOTOBOPEHHSI TMPOEKTY JOKYMEHTA Ha 3aciiaHHl KOJETiaJIbHOTO
Oprasy.

5.10. ApKyII MOTO/DKEHHS CKJIAJA€ThCsl y pasi, SAKIIO 3MICT TOKYMEHTa CTOCYEThCS Oiiblle
HDK TpbOX YCTaHOB (3aKiajiB), Mpo WHI0 POOUTHCS BIAMITKAa y JOKYMEHTI Ha Micui rpuda
MOTOJKEHHS, HAIPUKIAA: «APKyut n0200)#CEHHA 000AEMbCAY .

5.11. Apkym noromkeHHs: 0hOpMIIIETHCS 3a TaKOIO (HOPMOIO:

APKYII IIOI'O/I’KEHHA
Haszea npoexmy 0oKkymenma
Ha3zea nocaou IHionuc Bnacne in’a, IIPI3BUHIIE
Jama

[Tigrmc mocamoBoi 0COOM CKPITUTIOETHCS TIEUATKOO 3aKJIany (3a HaAsIBHOCTI).

5.12. KoxxHa 3 ycTaHOB (3aKiajiiB), sIKIH HaJiCIaHO MPOEKT JOKYMEHTa Ha IMOTOKECHHS,
MOXKE HAJaBaTH OKPEMHUI apKyll TIIOTODKCHHs, a00 apKyll TIOTO/KEHHS TEepeaacThes
3ailHTEPECOBAHMM  yCTaHOBaM  (3akjiajaM) Yy  TIOCHIJIOBHOCTI, BHU3HAYEHIH  yCTAaHOBOIO
(3aKIa10M) — aBTOPOM TPOEKTY TOKYMEHTa. APKyII a00 apKyIili MOTOMKEHHS 30epiratoThCs pa3oM 3
JIOKYMEHTOM, SIKUH OyJ10 MOTOKEHO.

5.13. 30BHIITHE MOTOMKEHHS y pa3i MOTpeOr, BUBHAYCHOI 3aKOHOIABCTBOM, 3IIMCHIOETHCS Y
TaKii MOCiTOBHOCTI:

3 yCTaHOBaMHU OJJTHAKOBOT'O PIBHA Ta IHIIMMH yCTaHOBAMU;
13 TPOMaJICBKMH OpraHizallisiMH;
3 OpraHaMu, sKi 3[iHCHIOIOTH JiepKaBHUN KOHTPOIb Y TIEBHIH cdepi;
3 YCTaHOBAMH BUILIOTO PiBHSL.
6. 3aTBepasKeHHS yNPaBJIHCHKHX JOKYMEHTIB

6.1. 3aTBep/KEHHST  YNPABIIHCHKUX JOKYMEHTIB 3IIHCHIOETBCS OCOOMCTO KEpPIBHUKOM
3aKnaay abo Haka3oM (B OKpPEMMX BHIIaJKaxX MPOTOKOJIOM) 3aKJady i3 3a3HAYEHHSM Ha JOKYMEHTI
rpuda 3aTBepHKeHHs, 0(OPMIICHOTO BiAMOBIIHUM YHHOM.

6.2. HakazoM 3akyiay 3aTBEpIKYIOTbCSI IOJIOKEHHS TMPO CTPYKTYpHI MiJIPO3ILIH,
IHCTpYKIIi, MpaBuia, MOPSAKM Ta 1HII JOKYMEHTH HOPMAaTHBHO-IPAaBOBOTO ab0 HOPMATHUBHOIO
XapakxTepy.

VY pa3i 3aTBEepKEHHS JOKyMEHTa PIIIEHHSM KOJETIaIbHOTO OpraHy Tpud 3aTBEpKEHHS
ckinagaerbess 31 ciaoBa 3ATBEPJDKEHO (Ge3 namok), Ha3BW, JaTd 1 HOMepa JOKyMEHTa Y
HA3MBHOMY B1JIMIHKY.

3ATBEP/ZKEHO

Ilpomoxon 3acioanns nedazoziunoi paou
3aKnaoy

25.12.2021 Ne 5

6.3. KepiBHuKOM 3aKiaxy OCOOHWCTO 3aTBEPIKYIOTHCS IOKYMEHTH, IO HE MOTPEOyIOTh
JIOJTATKOBUX BKa31BOK, 3aBJaHb IIOMO iX yHPOBA/KEHHS a00 BUKOHAHHS (TIOJOXKEHHS (CTaTyTH)
3aKiaay, MPOTOKONM, aKTH, IJIAHW, 3BITH, KOIITOPWCH, IITATHI PO3MHUCH, MOCAIOBI 1HCTPYKIII,
porpaMu, HOpMaTUBHU TOLIO).

3ATBEP//KYIO



Jupexmop
Hionuc Baacue im’a, IIPI3BUHIIE
01.09.2021

6.4. I[lepenik BHUIAIB JOKYMEHTIB, 110 MalOThb OyTH 3aTBEp/PKEHI 3 MPOCTaBISHHAM Ipuda
3aTBEPKEHHsI, BU3HAUA€ 3aKJIaJ Ha MiJICTaBl 3aKOHOAABCTBA 3 YHECEHHSIM B [HCTpyKILito.

7. IlinnucaHHs yNPaBJIiHCBKUX JOKYMEHTIB

7.1. ITocanoBi 0coOu MIAMHUCYIOTH TOKYMEHTH Y MeXaX CBOIX IOBHOBA)KCHb, BU3HAYECHUX Y
CTaTyTI 3aKjaay, MOJOKEHHSIX MPO CTPYKTYPHI MiPO3ALIH, MOCAJ0BUX IHCTPYKLIAX, HaKa3l Ipo
po3monia 000B’SI3KIB MK KEPIBHUKOM Ta HOTO 3aCTyITHHKaMHU TOMIO. Y 3a3HAYCHHMX JOKyMEHTax
BU3HAUAETHCA TAKOXK TOPSAJOK IMAMHCAHHS TOKYMEHTIB 1HIIMMH OcoO0amMu B pa3i BIJICYTHOCTI
KEpiBHUKA 3aKJIaly Ta MOCaJ0BUX OCi0, SKi yIIOBHOBAXEHI IX MiAMKUCYBATH.

7.2. Ilignuc cKiIamaeThCs 3 Ha3BU MOCAAM OCOOH, SKa MIAMUCYE AOKYMEHT (TIOBHOI — SIKIIIO
JOKYMEHT HaJIpyKOBaHUI HE Ha ONaHKY, CKOPOUEHOI — Ha IOKyMEHTI, Ha[pyKOBaHOMY Ha OJIaHKY),
0COOHUCTOrO TiAnuCy, iHimiamB (iHimianxa iMeHi) 1 npizBuma. [{o3BonseTscs B pekBi3uTi «Iligmucy»
MiCTIsl HA3BHM MOCAAN 0COOM 3a3HauaTH BUCHE 3BaHHS, HAYKOBUU CTYITiHb.

Jlupexmop Ilionuc Bnacne im’a, IIPI3BUII[E

7.3.1lpu CTBOpEHHI JTOKYMEHTIB MIAMUCYEThCSA OAMH TPUMIPHUK JOKYMEHTa, SIKUH €
OpuUriHaioM. BHHATOK CTaHOBIATH JEsKi BUAM JOKYMEHTIB (HampUKIad aKTH, JOTOBOPH, fKI
CTBOPIOIOTHCA B KIJIBKOX MPUMIPHUKAX, KOXKEH 3 SIKHX Ma€ CHIIy OpUTIHAIY).

7.4.Y pa3i HaaCUIIaHHS TOKYMEHTa OJJHOYACHO KIJTHKOM 3aKiajaM (yCTaHOBaM) OJHAKOBOTO
a00 BUIIIOTO PiBHS KEPIBHUK 3aKJaay MIAMUCYE BC1 HOTO MPUMIPHUKH.

7.5. J1Ba abo OinblIe MiAMUCIB MPOCTABIAIOTH, SKIIO 32 3MICT JOKyMEHTa BiAIMOBINAIOTH
Kisibka oci0. [Ipu oMy mianmucu mocagoBuX O0CiO PO3MINTYIOTHCS OJWH I OJHUM BiJIITOBITHO J10
HiAMOPSIKOBAHOCTI 0Ci0.

Jupexmop IHionuc Bnacue im’a, IIPI3BUHIIE
Knacnuit kepienux Iionuc Bnaacue im’a, IIPI3BUHIIE

7.6. CiiyibHI TOKYMEHTH KIJTBKOX 3aKJIaJIiB IMiAMUCYIOThCS KEPIBHUKAMH OJHAKOBUX TOCAJ
LUX 3aKji1aaiB. [XHI MianucH po3MilLyIOThCS HAa OAHOMY PIiBHI 1 CKPITUIIOIOTHCS TTeYaTKaMU 3aKJI1aiB.

Hupexkmop ITunancovkozo 33CO I-11I cmynenie Ne3 Hupexkmop cimnasii No 1
Iionuc Iniyian(u), npizeuue Hionuc Iniyian(u), npizeuue

7.7. JJOKyMEHTH KOJETiaJIbHUX OpraHiB (pIilIeHHs, IOCTaHOBM) MIJAMHUCYE TOJIOBA
KOJIeTiaIbHOTO opraHy. [IpOoTOKON MiANMUCYIOTh TOJOBYIOUHIA HA 3aCiaHHI KOJIETiaThbHOTO OpraHy i
CeKpeTap.

Tonoea nedazoziunoi paou Hionuc Iniyian(u), npizeuwe
Cekpemap neoazoziunoi paou Iionuc Iniyian(u), npizeuwe

7.8. JlokyMeHTH, CKJIaJieH1 KOMICI€T0, MAMUCYIOTh TOJI0Ba KOMICIi 1 BC1 WIEHU KOMICIl.

7.9. JIOKyMEeHTH, 10 MiJUIATal0Th 3aTBEPKCHHIO (IHCTPYKIIii, TIOJI0KEHHS, TPaBUiIa TOIIO),
MIJTUCYE TocaoBa 0co0a, BIIMOBIIabHA 32 TX MiATOTOBKY.

7.10. Y pa3i BiACYTHOCTI KepiBHUKA 3aKiiaqy, Ha3Ba MOCAAM, Mpi3BHUIIE, iHimianu (iHiIian
iMeHI) sIKOT 3a3HaYE€HO Ha MPOEKTI JOKyMEHTa, HOTro MiAmucye ocoda, sika BUKOHYE i 000B’s13kH, a00
ii 3acTymHUK. Y TakoMy pa3i 000B’S3KOBO 3a3HA4arOThCs (haKTHMYHA Tocaja, iHiriaau (iHimiam
iMeHi), mpi3BuIIe 0codu, siKa Mmifnucana JOKyMeHT. [Ipu boMy BUIpPaBIEHHS BHOCATH PYKOTIMCHUM
a00 MaIIMHONHMCHUM CIIOCOOOM, SIKIIO OKYMEHT HEMOXXJIMBO TepeapykyBatu. He momyckaeTnes



i 9ac MiIMUCaHHs JOKYMEHTa CTaBUTH NMPHUMEHHUK «3a» YW MPaBOOIYHY MOXIITY PUCKY TIEpe
Ha3BOO MOCA/H.

3acmynnuk oupekmopa IHionuc Bnaacne im’a, IIPI3BUHIIE

JlonaBaHHs 10 Ha3BU MOCaAM KepiBHUKA 3aKkiaay abo CcaMOCTIHHOTO CTPYKTYpPHOTO
HiAPO3ALTY CliB « Bukonyouuil 0608°a3ku» aoo «B.o.» 311ACHIOETHCS Ha MM1/ICTAaB1 HAKa3y.

7.11. @akcuMinbHe BiITBOPEHHS nianucy 110CaJ0BO1 ocoou Ha
OpraHizamifHO-po3nopsaAunx, (piHAHCOBUX, OyXraaTepCchbKUX JTOKyMEHTaX 3a JIOMOMOTOO
MeXaHI9YHOTO 200 1HIIIOTO KOMIOBaHHS HE JI0MYCKAETHCA.

7.12. Pe3omronist — 11e 3po0iaeHUi MOCaj0BO0 0COOOK0 HAaMKMC Ha JOKYMEHTI, 1[0 MICTUTh
CTHCIIUH 3MICT MIPUIAHSITOTO HEIO PIlIEHHS 1010 BUKOHAHHS JJOKyMEHTA.

Pe3omroriiss MakCUMalIbHO MOXKE CKIIQJATHCS 3 TAKMX EJIEMEHTIB: Mmpi3Bulie(-a), BiacHe(-1)
iM’si(-eHa) BHUKOHaBI (-1B) y JaBaJlbHOMY BIJIMIHKY, 3MICT JOPYYEHHs, CTPOK BHUKOHAaHHS,
OCOOUCTHI MiJMUC KePIBHUKA, JaTa.

Ilpizeuwie Bnacue im’a

Ilpowty niocomyeamu npoekm 002080py
npo nocmauanuusn 2azy 00 25.05.2019
Ocobucmuit nionuc

Mama

SKmo mopydeHHs HaJaHO KiJTbKOM IOCaT0BHUM 0C00aM, TOJOBHUM BHKOHABIIEM JOKYMEHTA
€ oco0a, 3a3HaueHa B PE3OITIOITIT MEPIIO0.

Ha nokymeHTax i3 CTpOKamMH BHUKOHAHHS, 1[0 HE MOTPEOYIOTh IOAATKOBUX BKAa3iBOK, Y
PE30IIONiT 3a3HaYar0Th BUKOHABIIS, ITIIIHIC aBTOPa PE30IIIONIT 1 AaTy.

Pe3omorito mpocTaBiIAOTh PYKOIUCHO O€3MOCEepeHh0 Ha JIOKYMEHTI HIDKYE PEKBIZUTY
«Anpecat» napaneiabHO 10 OCHOBHOTO TEKCTY a00 Ha BUIBHOMY BiJl TEKCTY MICIIl y BEpXHil 4aCTHHI
NEPIIOTO apKylla 3 JUIBOBOTO OOKY, ajie He Ha I0JIi JOKyMEHTa, TPU3HAYEHOMY JUIS TiAITNBAHHS.

Skmo Ha JMOKyMEHTI HEMa€ BUIBHOTO MICI JUIsl PE30JoIii ad0 MOKYMEHT TijIsarae
MOBEPHEHHIO, a00 IIe eJIEKTPOHHHUM JOKYMEHT, TO PE30JIONi0 0(OPMIIOIOTH Ha OKPEMOMY apKyIIi
a0o criemabHOMY OJIaHKY, Ha SKOMY 3a3HA4aloTh Jary.

Jo Bx. Ne 123/01-10 Bix 02.11.2021.
8. 3arajbHi BUMOTH 10 TEKCTY YIPABJIiHCHKHX JOKYMEHTIB

8.1. TekcT ynmpaBmHCHKOTO TOKyMEHTA MOBHHEH OyTH YITKMM, KOHKPETHUM, JIAKOHIYHHM,
iHpOpMaTUBHUM Ta BiamoBizatu opdorpadiyHUM, JEKCUYHUM, MOP(OIOTIYHUM, CUHTAKCHUHUM,
CTHJIICTHYHHM, ITYHKTYaI[IfHIM HOpMaM.

8.2. TekcT JOKyMeHTa IOBHMHEH CTOCYBAaTHUCS TOIO IMTaHHS, sKe CQOpPMYJIbOBaHE B
3aroJIOBKY /10 TEKCTY, YITKO BioOpaXkaTu NPUYMHY i METy CTBOPEHHS JOKYMEHTa, pO3KPUBATH CYTh
KOHKPETHOT CIIpaBU, MICTUTH apryMEHTOBaHI1 JI0Ka3H, BUCHOBKHU, IPOMO3MIII].

8.3. Ilixg yac ckiamaHHs JOKYMEHTIB BXKHMBAETHCS AUIOBUHA CTHIIb, JUIS SKOTO XapaKTEPHUN
HEUTpaJIbHUIl TOH BUKJIAJICHHS, I030aBleHU 0Opa3HOCTi, E€MOLIWHOCTI Ta IHIWBITYyaJIbHUX
aBTOPCHKHX PHC.

8.4. TexcT nokyMeHTa O(QOPMIISIOTH Yy BUINISAI CYLIJIBHOTO 3B’ I3HOTO TEKCTY, a00 aHKETH YU
TabHI, 00 MUITXOM MOETHAHHS X (OPM.

CyuinbHMi 3B’S3HHMH TEKCT JOKYMEHTa MICTUTh TI'PaMaTHYHO 1 JIOTIYHO Y3TODKEHY
iHpopMaLlif0  MPO  yNpaBIiHCBKI  Jii 1  BUKOPUCTOBYEThCS ~ M  4Yac  CKJIaJaHHS
Oprasi3aliifHO-pO3NOPSIAYUX JOKYMEHTIB.



CyuinpHHN 3B’ SI3HUHM TEKCT, SIK MPABHUJIIO, CKIIAJAETHCS 3 IBOX YACTUH. Y TepIIii (BCTYIHIN)
YacTUHI 3a3HAyalOThCs IiACTaBa, OOIPYHTYBaHHS ab0 MeTa CKJIaJaHHS JOKYMEHTa, y ApYTrii
(3aKiTIOYHIM) YaCTHHI — BUCHOBKHM, TPOIO3MIIi, pIlIEHHs, MpoxXaHHs. B okpeMux BHIagkKax
JOKYMEHT MOJKE ITiCJIsl BCTYITHOT YaCTUHU MICTUTH MOTHUBYBaJIbHY YAaCTHHY, B SIKii OOTPYHTOBY€ETBCS
MO3UIIIS 3aKIamdy.

8.5. Y TekcTi MOKyMEHTa, MiATOTOBIEHOTO BIATOBITHO JO JOKYMEHTIB IHITUX YCTAaHOB a0o
paHillle BUJIAHUX JIOKYMEHTIB, 3a3HAYAIOThCS HOTO PEKBI3UTH y TaKiil MOCIIAOBHOCTI: Ha3Ba BUIY
JIOKYMEHTA, HallMEeHyBaHHS YCTaHOBH — aBTOPa JOKYMEHTA, J1aTa, PEECTPAIliiHUI HOMED, 3ar0JI0BOK
JI0 TEKCTY.

Ilpuknao

Haka3z Minicmepcmea oceéimu i nayku Yxpainu 6i0 25 uepena 2018 poxy Ne 676 «llpo
3ameepoxcennsn Incmpykuii 3 0inosoocmea y 3axknaoax 3azanvHoi cepeonbol oceimuy

8.6. TekcTu CKJIaIHUX 1 BEJMKHUX 32 00CSITOM JOKYMEHTIB (TIOJIOKEHHS, IPaBUiia, IHCTPYKIIi,
OTJISIIM, 3BITH TOWIO) MOAUISIOTHCS HA PO3AUIH, MIAPO3IUIH, MyHKTH, MIAIMYHKTH. I[[yHKTH B TE€KCTI
HYMEPYIOTbCS apaOChKUMHU I pamMu 3 KPaIkoro, a MiAMYHKTH — apaOChKUMH U(Pa MU 3 TyKKOIO.

Po3ninu HymMepyroThCsl pUMCHKUMHE ITU(PPaMU, a TAKOK B OKPEMHUX BUIAJKAX BOHH MOXKYTh
MIOIIIATHCS Ha TJIaBH.

8.7. opmMa aHKETH BHKOPUCTOBYETHCS Yy Pa3l BUKIAJCHHA Y LUPPOBOMY a00 CIOBECHOMY
BuDIAal iHdopmarii mpo oauH 00’e€KT 3a meBHUM oOcsrom o3Hak. IlocriiiHOIO iH(OpMalielo B
aHKEeTl € y3arajJbHEHl O3HaKH, 3a SKHUMH HPOBOJUTHCS OMHUC O0’€KTa, a 3MIHHOIO — KOHKPETHI
XapaKTEPUCTUKH.

8.8. Tabnmmuna (hopMa TOKYMEHTa BUKOPHCTOBYETHCS Y pa3i BUKIAACHHS y ITUppPOBOMY abo
CJIOBECHOMY BHIIIAI iH(oOpMaIlii mpo Kijgbka 00’ €KTIB 3a PSAOM O3HAK.

3arosioBku rpa¢ TabnuIll TUITYTHCS 3 BEUKOI JIITEPH, MMiJ13ar0JIOBKU — 3 MaJIOi JITEPH, SKIIO
BOHH CTAaHOBJIATH ONHE IIIJIE 13 3arOJIOBKOM, 1 3 BEIHKOI — SKIIO III3aroJIOBOK Ma€ CaMOCTIHHE
3HaueHHs. Kpamku B KiHIIl 3arojIoBKiB 1 TiJ3arojioBKiB Tpad HE CTaBIATHCS. 3arojoBKH 1
i/13aroj0BKH rpad Ta psiaKiB TaOnMIll HOBUHHI OyTH BHKIJIAJICHI IMEHHUKOM y HA3UBHOMY BiJIMIHKY
OMHUHM. Y 3arojioBKax 1 MIA3arojioBKax psakiB 1 Tpad TaOmuil BKUBAIOTHCA JIMIIE
3araJlbHOTIPUMHATI YMOBHI [TO3HAYEHHS 1 CKOPOUYEHHSI.

Ne 3/n 11k Haszea 3axknady oceimu Ilocaoa Cmaoie, p.

1 2 3 4 5 6

I'padm Tabmumi, sSKi pO3MINIYIOTBCS Ha KUIBKOX CTOpiHKaX, HymepyroTbcs. Ha apyriit ta
HAaCTyITHUX CTOpIHKAaxX TaOJMIll 3a3HA4aloThbCcsi HOMEpU Tpad, a TaKOK Y BEPXHBOMY IPABOMY
KyTi — cioBa «[IpogoBxeHHs 1oqaTKay.

IIpoodoesrcenna oooamka

1 2 3 4 5 6

8.9. Y 3akmaji TeKCT HaKa3zy BUKJIAIAEThCS Bif mepiroi ocoon — HAKA3YIO.

VY cHinbHUX PpO3MOPSAAYMX TOKYMEHTaX BHUKOPHUCTOBYEThCS (hopMa BHKIALy TEKCTY BiJ
nepiroi ocoou MHOXUHU — HAKA3YEMO.

VY mpoTokomax 3acTOCOBYETHCS (popMma BUKIATY TEKCTY BiJ TPEeTbOi 0COOM MHOXKHHH 32
CXEMOIO:

CIIYXAJIN - BUCTYIIHU/TH — BUPILIIH/TH (YXBA/TUJIU, I0CTAHOBHIIHN).




Y nucTyBaHHI 3aCTOCOBYEThCS (opMa BHUKIAAy TEKCTY BiJ Mepioi 0ocoOM MHOXUHU
(BBaKa€MO, HAJACHIIAEMO, IPOCHMO, IMPOTOHYEMO) ab0 B TPeTbOi 0COOM OMHWUHU («3akiao
3a2a1bHOi cepeOHboi oceimu He 3anepeuye», «3aKaad 3a2anbHOi cepeoHbOl 0Ceimu 88a;CAE 3a
HeoOXiOHe»).

Y NoKyMeHTax, CKIaJCHHX IOCaJ0BOI0 OCO0O0I0 1 agpecoBaHUX KEPIBHUKY 3akiany ado
CTPYKTYPHOTO TiApO3ALTy (IOMOBiTHA 3aIliCKa, MMOSCHIOBAJIbHA 3alkCKa, 3asBa), 3aCTOCOBYETHCS
(hopma BUKIIAAy TEKCTY BiJ IEPIIOi 0cOOU OMHUHM (ITPOTIOHYIO, BBAKAIO, MPOIILY).

9. Oc00JMBi BUMOTH 10 CKJIAJAHHA JeSIKUX BH/IIB TOKYMEHTIB
Haka3s

9.1. Haka3 — po3nopsiiuuii  JOKyMEHT, SKHA BHJA€ KEpPIBHUK 3aKjiaay Ha IpaBax
€IMHOHAYAILHOCTI Ta B MeEKax CBO€l KOMIIETEHIlI, 0OOB’SI3KOBMIl Ii BHUKOHAHHS IIiIIEIVIMMHU.
Hakasu 3aknaay mianucyroThCs KEPIBHUKOM 3aKjIady, a 3a HOro BiICYTHOCTI — 0CO00T0, sTka BUKOHYE
fioro 000B’SI3KH, Ta PEECTPYIOTHCSA B XKypHAJIaX peecTpallii Hakas3iB.

[linrotoBKy Hakazy MO)K€ I1HILIIOBaTH KEPIBHUK 3akjiaay abo Oyap-sSKui CTPYKTypHUI
TiAPO3ALL.

SKmo 1HIIATOPOM MIJTOTOBKH HAakKady € CTPYKTYPHHM MiIpo3.ii, TO HEOOXIAHICTH HOTO
BUJAHHSI TOBMHHA OyTW OOIPyHTOBaHAa B JIOMOBIAHINA 3amucii. PilmeHHs KepiBHHMKA 3akjiaay
BUPAXKAETHCS PE3OITIOLIETO.

9.2. bynp-skuii HaKa3, 32 BUHATKOM CITTBLHOTO, O(pOPMITIOIOTH Ha OJIaHKY Haka3y 3akjaiy.

9.3. 3MmicT HaKa3y KOPOTKO BUKJIAJAETHCS Y 3arOJOBKY, KU MOYMHAETHCS 3 MPUIMEHHUKA
«IIpo» 1 ckIIamaeThCs 3a TOTIOMOTOKO BijyIieciiBHOTO iMeHHUKA («IIpo 3ameeposcenns...», «Ilpo
66eoenHs...», «IIpo npuitnammsa na pooomy...») ad6o imeHnuka («Ilpo niocymku...», «Ilpo kaopoei
RUMAHHA...»).

9.4. CTpykTypa TEKCTy Hakasy, SK IPaBUIIO, CKIAIA€ThCA 3 JBOX YACTHH — KOHCTATYIOUOi
(mpeamOynu) 1 po3nopsAUOi.

VY KoOHCTaTylodwili YacTHHI 3a3HA4YarOThCs IijcTaBa, OOIPYHTYBaHHA ab0 MeTa BHIIAHHS
Haka3zy. 3a3HaueHa YacTHUHA MOXKe TTounHaTHCs 31 ciniB «Ha eukonannsny, «3 memoroy toimo. Skio
JOKYMEHT BHUJAETHhCS Ha MiJACTaBl 1HIIOTO PO3MOPSAYOTO JOKYMEHTA, y KOHCTATyHOUid 4YacTHHI
3a3HA4YAIOThCSl Ha3Ba BUIY IILOTO JIOKYMEHTa, HOTo aBTOp, J1aTa, HOMEp Ta 3arojioBok. Kpamka B
KIiHI[I KOHCTATyO40i YaCTUHU HE CTAaBUTHCS.

KoHncraryroua dacTHa MoOke OyTH OIyIIEHa, SIKIIO PO3IMOpsaYa YacTUHA He moTpedye
OoOTpyHTYBaHHSI, HalIPUKJIA]] Y HaKa3ax 3 KaJpOBUX MUTAaHb (0COOOBOTO CKIIATY).

9.5. Po3nopsiua 4acTHHA HaKazy MMOYMHAETHCS II€CIOBOM, SIKE IPYKYETHCS 3 HOBOTO PsIKa
BEJIMKUMU JIiTepaMu 03 BiJICTYIy Bij JIBOTO IOJIA 1 JIATIOK, TICJISt YOTO CTaBUTHCS ABOKPAIIKA.

9.6. Po3nopsiiua 4YacTHHA TOMIISETHCA HA TYHKTH 1 MAMNYHKTH, SIKI HYMEPYIOThCS
apaObcbkuMu 1udpaMu. Y KOKHOMY ITyHKTI NMOBHMHHI OyTH 3a3HaueHi BUKOHABIl (CTPYKTYpHI
migpo3aim abo KOHKPETHI TO0CagoBi OCOOM), KOHKPETHI 3aBHaHHS (IOPYYEHHS) 1 CTPOKH iX
BUKOHAHHS. BUKOHaBII MOXyTh OyTH Ha3BaHI TaKOXK y3arajibHEHO, HANMPUKIAJ: «IIEAaroTiYHAM
npaiiBHUKaM 3akiany». [Ipu nboMy He 3aCTOCOBY€THCSI HAIlMCAHHS HEKOHKPETHHUX JOPYYEHb, SKi
MICTSITB CJIOBA: «IPUCKOPHUTHY, CITOJIIIINATHY, aKTUBI3yBaTH», «3BEPHYTH yBary» TOIMIO.

9.7. Y Hakazax 3 KaJpoBUX MUTaHb (0COOOBOTO CKJIAy) PO3MOPsaYa YaCTHHA MTOYMHAETHCS,
AK mOpaBuno, 3 jiecnoa y dopmi indinitua: («JIPHHHATH», «IIPH3HAYHUTH),
«(IIEPEBECTH», «3BUIBHUTH», « BUIPA/IUTH», «HA/JATH», «OI'OJIOCHTH)» To1mo. Jlani
3a3HAYAIOTHCS BEJIMKUMH JIITEpaMH MPIi3BHILE MpalliBHUKA, HA SKOTO MOIIMPIOETHCS sl HaKasy, 1
MajJUMHU — HOTO iM’s Ta 110 0aTHKOBI.



@opMyIIOBaHHA TYHKTIiB TOBHHHI OyTHM UITKHMH, KOHKPETHHMH, BIATIOBIAATH HOpPMam
Konekcy 3akoHiB mpo npairro Yipainu (K3nll) abo iHmmm npaBoBUM akTam.

VY pa3i npuiimanHs a00 3BUTRHEHHS MpaIliBHUKA 3a3HAYAIOTHCS TIOBHA Jara (YUCIIO, MICAILlb,
PiK) (aKTHYHOTO BUXOAY MpaliBHUKA Ha pOOOTY (IPUMIMHEHHS TPYIOBUX BIIHOCHH), pO3MipH HOTO
II0CAJ0BOT0 OKJIAy BIJMOBIJHO /0 IITAaTHOTO PO3MUCY, HaA0ABOK Ta JAOIUIAT.

VY KOXHOMY ITyHKT1 Haka3y 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIIAAY) 3a3HAYAETHCSA IMi/ICTaBa
0710 MOT0 BHUAAHHS (3asBa MpalliBHUKA, KOHTPAKT, JOIMOBITHA 3alldCKa, PIMIEHHS aTeCTamiiHOl
KOMIiCi1 TOIIIO).

Haxka3u 3 xagpoBux nutaHb (0COOOBOTO CKIIaAy) O(OPMITIOIOTH Y BUIVISAL 1HAWBITyaTbHUX
(CTOCYIOTBCSI OHOTO TPAIIBHUKA) 1 3BEICHUX (CTOCYIOTHCS KUIBKOX MPAIliBHUKIB).

VY 3BeleHHMX Haka3ax OO pO3MOPSIY0i YAaCTUHH BKIIOYAIOTHCS IYHKTH, IO MICTATh
iH(popMaIio, y Takii MOCIIAOBHOCTI: MPUUHATTA Ha poOOTY (ciykOy), MepeBeACHHs, 3BUIbHEHHS.
VY Mexax LuX MyHKTIB MiAMYHKTaMU 3a3HayaroTh MPi3BUILA NPALiBHUKIB 32 andasiToM. [Ipu nbomy
JI0 OJTHOTO 3BEJICHOTO PO3MOPSAIYOTO JOKYMEHTA HE MOXYTh BKIFOUATHUCS IYHKTH 3 iH(popmalli€to,
sIKa 3T1AHO 13 3aKOHOJIAaBCTBOM Ma€ Pi3Hi CTPOKH 30epiraHHs.

9.8. Ilicns mignmucaHHS HakKaszy 3MiHU O HHOTO BHOCSATHCS JUIIE ILISXOM BUJAHHS HOBOTO
HaKa3y Mpo BHECEHHS 3MiH.

Skmo Haka3oM BIIMIHSAETHCS TOMEPEAHIN Haka3, y pO3IMOPSAUid YaCTHHI 3a3HAYAETHCS
MYHKT, SKUI IOBUHEH TIOYHHATUCS 31 CITiB: « BUuzHamu maxum, wio 6mpamue YuHHICIb, ...)».

9.9. OcTaHHIi MyHKT HaKa3zy y pa3l MOTpeOM MOXKE MICTUTH PIIICHHS MPO MOKJIAJACHHS Ha
CTPYKTYpHHH miipo3/ia abo mocaaoBy 0coOy QyHKIIIH 3 KOHTPOIIO 32 BUKOHAHHSIM HaKasy.

9.10. Haka3 HaOupae YMHHOCTI 3 MOMEHTY HOTO IiIMHCAHHSA 1 PeecTpallii, AKIIO B TEKCTi HE
BCTAHOBJICHO 1HIIN CTPOKH.

9.11. 3 Haka3oM 3 KaJpoBUX NHUTaHb (0COOOBOTO CKiaay) OOOB’SI3KOBO O3HAHOMITIOIOTH
3rajJlaHuX y HbOMY 0Ci0, sIKi Ha TEpIIOMY NMPUMIPHUKY JTOKYMEHTA UM Ha CIeUiaTbHOMY OJaHKY
MPOCTABJISIOTH CBOI MiJMUCH 13 3a3HAYCHHSIM JaTH 03HAHOMIICHHS.

9.12. Haka3u HyMepyIOTbCsl B IOPSIIKY 1X BUJIAHHS B MEXaX KaJIEHIAPHOIO POKY.
9.13. V 3aknazi CTBOPIOIOTHCS TaKi BUIU HAKa3iB:
HaKa3® 3 OCHOBHOI JisTbHOCTI 3aKmany — Ne 2-0;
HaKa3| 3 KaJIPOBUX MUTaHb 3aKiIaay — Ne 2-k;
HakKa3M 3 pyXy Y4YHIB/BUXOBAHIIB 3aKkaagy — Ne 2-y.
IIpoToxoa

9.14. ITpoTokon — TOKYMEHT, y KoMy (iKCyeTbcs TepeOir BeIAeHHs 3aciiaHb, YXBaJICHHS
pillleHb TOpaauyuMH Ta KOJIETiallbHUMH OpraHaMH, KOMICiSIMH TOIIIO.

[Iporokonu 3acigaHp NeNaroriuHuX paj, IHIIMX [JOpagyuX Ta KOJEriallbHUX OpraHiB
CKJIaJalOThcs B CTHCHIN Qopmi. Y MPOTOKOM, CKIaJeHOMY B CTHCHIH (opMi, (QiKCyIOThCS JuIe
MPUIHATI pileHHs O6e3 aeTami3allii nepediry 00OroBopeHHs MUTAHHS.

VY pa3i morpebu 3a pIlICHHAM 3arajibHUX 300piB (KOH(]EpeHii) KOJIEKTUBY MPOTOKOIH
3arajgbHUX 300piB (KOH(pEpeHIii) KOJIEKTHBY MOKYTh CKIIAAaTHCS Y MTOBHIK (Gopmi.

9.15. Hymepariisi mpOTOKOJIIB 3aCilaHb MEIAroriyHol paau BEACThCS Y MEKaxX HaBYAIBLHOTO
POKY, IPOTOKOJIIB BAOOPHUX OPTaHIB — y MeXaX iX TOBHOBAXCHb.


https://zakon.rada.gov.ua/laws/show/ru/322-08

Hywmeparttiss mpoTOKONIB BEIETHCS OKPEMO 3a KOXKHOKO TPYIOI IPOTOKOJIB 3aciiaHb
BIJIMOBITHOTO KOJIET1aJIbHOTO OpTaHy.

9.16. JlaToro MPOTOKOITY € JjaTa MPOBEICHHS 3aCiTaHHS.

3aroloBOK 10 TEKCTy MPOTOKONy Mae BioOpakaTH BHJ 3acifjaHHA (Hapana, 300pw,
KoH(pepeHIis Tomo) abo KonieriaapbHOI TisuTbHOCTI (KOMicis, pana, 300pu, poboda rpyma TOmio) i
BKJIFOYATH Ha3BY BH/Y JOKYMEHTA.

TekcT MPOTOKOTY CKIIAA€THCS 31 BCTYITHOT T OCHOBHOI YaCTHH.

VY BCTymHIM 4YacTUHI NPOTOKONY 3a3HAYAIOTHCS NPI3BHILA Ta IHIIIaguM ToJoBH abo
TOJIOBYFOUOTO Ha 3acifiaHHi, 300pax TOII0, CEKpeTaps, 3alpoIIeHNX, a TAKOXK MPUCYTHIX 0Ci0.

VY pa3i norpebu 3a pilIEHHSIM BiJMOBIJHOIO OpraHy Yy CHHMCKY MPHUCYTHIX 3a3HAualOThCs
[I0Ca/M 3apoIlIEeHUX OCi0 Ta HaliMEHyBaHHS yCTAHOB. SIKINO KUIBKICTh MPUCYTHIX NepeBuIlye 15
0ci0, 3a3HaYa€eThCs iX 3arajbHa KUIBKICTh 3 IOCHJIAHHSIM Ha CIMCOK, 110 JOAAETHCA 0 IPOTOKOITY.

9.17. BctynmHa 4YacTMHAa MICTHTH TOPSAOK ACHHWI: TEpeliK pO3MISHYTHX Ha 3aciiaHHi
nutaHb. [lopsa0K AeHHMI TONAETHCS HAPUKIHII BCTYITHOI YaCTHHHU.

CrnoBa «Ilopsimok JeHHUID» APYKYHOTBCS BiJ MEXi JIIBOTO TOJS, ICIS HHUX CTAaBUTHCS
nBokpanka. KoxkHe NHTaHHS HyMepyeTbCcsl apaOChbKMMM LudpaMH 1 JApyKyeTbess 3 alzarry.
@opMyBaHHs IUTAHb Y MOPSIKY JEHHOMY ITIOYMHAETHCA 3 IpuiiMeHHUKa «IIpo».

9.18. OcHOBHa 4YacTWHA TPOTOKOJNY CKJIAJAEThCS 3 PO3MAUIIB, SKI MaloTh BIAMOBIAATH
IYHKTaM HOPSAKY AeHHOro. Po3ainu HymepyloThest apaObChbKUMU IU(paMu 1 OyAyIOThCS 32 TaKOIO
CXEMOIO:

st ctuciaoi popmu nipotokonis: « CJ1YXAJIH - YXBAJTH/IH»;
1u1st moBHOT popmu nipotokoniB: « C/IYXAJIH - BUCTYITHIIH - YXBAJITHIIH .

[Micns coBa «CJIYXAJIN» 3 HOBOTO psiiKa 3a3HAYAIOTHCS MPI3BHINE TA iHIMiaM (iHIIiam
IMEH1) KO’)KHOTO JI0TIOB11a4a.

VY noBHi# Gopmi nporoxomy micist cioBa « BUCTYIINIINY (ikcyroTbcst BUCTYIH THX OCi0,
K1 B3sUIM y4acTh B OOTOBOPEHHI JOMOBI/I (MTUTaHHS MOPSAIKY JIeHHOTO). Buctynu odhopmirtoroTees
B TPOTOKOJNI 13 3a3HAYCHHSM IMOCaJ, NPI3BUII Ta iHiNmiamiB (iHiiamy), IMEH [OMOBiJIadiB y
Ha3MBHOMY BiIMIHKY, BUKJIaJIEHHSM 3MICTy BUCTYIy a00 MUTaHHS, BIANOBII Ha HHOTO.

9.19. TekcTu BUCTYMIB y MPOTOKOJII BUKJIAJAIOTHCS Bl TPEThOT 0COOM OTHUHHU.

Tekct abo Te3W MOMOBiIi, OOPMIICHI SK OKpeMi JOKYMEHTH, JI0 TEKCTY IPOTOKOIY He
BKJIIOUatoThest. llicnmst BimoMmocTeil mpo JomoBijaua CTAaBUThCS THpe 1 3a3Havaerbes «Tekcm
00n08i0i 000aEMbCA 00 NPOMOKONYY.

[Ticna cnoBa «YXBAJIMJIN» ¢ikcyeTbes NpUMHATE PILICHHS 3 0OOrOBOPIOBAHOTO IMHUTAHHS
MOPSIAKY JIEHHOTO, SIKE MAa€ BKJIIOYATH CKJIAJIOBI, IO BIATOBIAAIOTh HA TaKl MUTAHHS: KOMY, IO
3pOoOUTH 1 B SIKU CTPOK.

Y pa3i AKImO TPUAMAETHCS PINICHHS TPO CXBAJCHHS, TIOTOKCHHS, 3aTBEpPIKCHHS
JOKYMEHTa, SIKUi OOroBOpPIOBAaBCS HAa 3aciiaHHi, LEd TOKYMEHT JOAA€ThCA N0 MPOTOKOmy. 3a
HASBHOCTI 1HIIMX JOKYMEHTIB, IO PO3MISIAIKCS HA 3acilaHHi Ta GakT oOrOBOpEHHS SKUX Oyiio
3a(hikCOBAaHO B TEKCTI MPOTOKOJIY, BOHH HYMEPYIOThCS apaOChKuMH Indpamu. Y BIAMOBIAHUX
MYHKTaX MPOTOKONY MPOCTABISIOTHCS MOCUIIAHHS HA 111 IOJIaTKH.

[IpoTrokon mianmucye TOJNIOBYIOUMM Ha 3acilaHHI KOJET1aJIbHOTO (IIOpaayoro) opraHy Ta
cekperap (3a HassBHOCTI). [IpoTokos 3aciianp KOMICii MIAMUCYIOTh YC1 YWICHH KOMICIT.



JlucTn

9.20. JIuctu cKIanaloThCsl 3 METOI0 OOMiHY i1H(OpMAIi€l0 MK 3aKiIaZoM Ta OpraHaMu
JiepKaBHOT BJIa/IM, OpraHaMH MiCIIEBOTO CAaMOBPSITyBaHHs, X TIOCAJJOBUMH 1 CITy’kKO0BHMHU 0coOaMH,
3aKjaJaMH, YCTaHOBaMHM, OpPraHi3allissMH Ta IHIMUMH (PI3MIHUMH 1 FOPUIAYHUMHU 0COOaMHU.

9.21. briaHku UCTa MAIOTh TaKi PEKBI3UTH:
HaliMEHYBaHHS 3aCHOBHHUKA (3aCHOBHUKIB) 3aknafy (Hampukiaa, [4HIHCHEKA MicbKa pajia);
TMOBHE HalMEHYBaHHSI 3aKJIaly BiJIOBIIHO 10 YCTAHOBYMX JJOKYMEHTIB;

JIOBIKOBI JaHI Mpo 3akiaj (TMOIIToBa agpeca, HOMEpH TenedoHiB, (akciB, paxyHKIB y
0aHKy, aJipecy eJIeKTPOHHOT MOIITH TOIIIO).

9.22. PekBi3uTH JIUCTA: J]aTa, PEECTPALliiHIIA 1HACKC, TIOCUIIAHHS Ha PEECTPAIliiHUN 1HACKC 1
JaTy JTOKYMEHTa, Ha KWW HAJa€ThCsl BIAMOBIAB (32 MOTPEOH), aapecat, 3aroIOBOK JI0 TEKCTY, TEKCT,
BiIMITKa TIPO HASIBHICTH OJATKIB (3a MOTpedu), MANUC, BIAMITKA MPO BUKOHABIIS.

9.23. Jlatoro nmcTa € gara WOro MIANMMCAHHS, sKa Mae 30iratucs 13 Jaror peecTpartii
BUXI1IHOT KOPECTIOHISHII1.

9.24. Texct nucTa BUKIAMAETHCSA BIJ TMEpIIoi 0cOOM MHOXWHU 3 BUKOPHUCTAHHSIM CIIIB:
«NPOCUMO NOBIOOMUMMU...», «PO3’ACHIOEMO, WO...». 3a3BUUall y JHUCTI TOPYLIYETHCS OIHE
IIUTAHHA.

AKT

9.25. AKT — TOKyMEHT, CKJIaJICHUW TPYTOI0 0Ci0 AJis 3aCBITYCHHS BCTAaHOBIEHUX (pakTiB a00
noziid. AKTH opOpMITIOIOTBCA 3a pe3yibTaTaMu peBi3iit (iHAaHCOBO-TOCHOAAPCHKOI AISNTBHOCTI, MiJ
yac NpUMMaHHA-IIEPEIaBaHHs CIPAB, CIMCAaHHSA MalHa TOLLO.

9.26. Jlaroro akTa € jara Moro CKiIaJacHHS.
9.27. TekcT akTa CKJIaIa€ThCA 31 BCTYIMHOI Ta KOHCTATYI04Y01 YaCTHH.

VY BCTYynHIHM YacTHHI 3a3HAYAIOTHCS MiJACTABU ISl CKJIAJaHHS aKTa Ta Ha3MBAIOTHCS 0COOH,
K1 CKJIAJM aKT a00 OyJii MIPUCYTHI MPH IIHOMY.

VY KOHCTaTyro4iil YacTHHI BHMKJIQAAIOTHCS CYTh, 3aBIAHHS, XapaKTep BUKOHAHOI po0oOTH,
BCTAaHOBJIEHI (haKTH, TMPOIMO3MIli Ta BUCHOBKH. KoHcTaTyroua 4acTHHA MOKe O(GOPMITIOBATHUCS Y
BUDVISLAI TAOIUIII.

Y KIHIII TEKCTy aKTa 3alHuCyIOThCs JaHl TPO KUIBKICTh TPHUMIPHHKIB akTa Ta iX
MICII€3HAXOIKEHHSI.

9.28. AKT miANUCYIOTh YCi 0COOH, SIKI OpaJii y4acTh y HOTO CKJIaJaHHI.

Oco0a, sika Mae 3ayBakK€HHs JI0 3MICTYy akTa, MIAMHCYe HOTro i BUKJIANA€ CBOIO TYMKY Ha
OKpEeMOMY apKyIlli, SIKHH TOJa€ThCS 0 aKTa.

9.29. VY pasi 3MiHM KepiBHUKA 3aKJIay a00 BiMOBIJAIBHOT 0COOH, MPUIMaHHSI-TIepEIaBaHHs
JIOKYMEHTIB 1 CITpaB 31HCHIOETHCS 32 TUTTIOBUMH (pOpMaMu aKTiB, HABEJACHUMH B dodamkax 10-12.

10. 3acBiqueHHs1 Komiil Ta BUTATIB €J1y:K00BHX IOKYMEHTIB

10.1. 3akyam mMae mpaBoO 3acBiAYyBaTH KOIIi JOKYMEHTIB, IO CTBOPIOIOTHCS Y HBOMY, 3a
BUHSTKOM KOMIM [TOKyMEHTIB, fIKi BIAMOBIIHO 0 3aKOHOAABCTBAa MOTPEOYIOTh 3aCBIMYEHHS B
HOTapiaJbHOMY TTOPSIIKY.



10.2. Komii JOKyMEHTIB iHIIMX YCTAaHOB MOXKYTh BUTOTOBIISITHCS 1 3aCBIAUYBATHUCS 3aKJIAZIOM
y TaKUX BHUIAJKaX:

Ha BUMOTY CyJIOBUX Ta IHIIUX MPaBOOXOPOHHUX OPTaHiB;

JUIsL BHYTPILIIHBOTO BUKOPUCTAHHS y 3aKiajl (I yac BUPILIEHHS MUTaHb MI0A0 NpUHMaHHS
rpoMajissH Ha poOOTy, HaBYaHHS, 3aCBIMUEHHA IX TPYIAOBHUX, JKUTJIOBUX Ta IHIIUX TMpaB Yy
B3a€MOBITHOCHHAX 3 YCTaHOBOK). Hampukianm, 3akian MoXKe BHUTOTOBUTH 1 3aCBITYUTH KOIIIFO
JUTIIIOMA TIpaIliBHUKA, sIKa TTOTIM Oyzie MmiamuTa 10 Horo 0oco00BO1 CIIpaBH.

10.3. JIo3BOssI€ETHCS BUTOTOBJIATH KOIIIIO 13 3aCBITYEHOI KOMii JOKYMEHTA, SIKIIO OpHUTiHA
BIZICYTHIi 00 OT0 OTPUMATH HEMOXKIIUBO.

10.4. Komii JMOKyMEHTIB BHUTOTOBIISIIOTHCS 1 BHJIAIOTHCA HA BHMOTY I1HIIUX yCTaHOB abo
TpOMAJsiH 3 JI03BOJIy KEpIBHHMKA 3aKJaay, HOro 3acTyHmHHMKIB a00 KepiBHHUKA CTPYKTYPHOTO
MIIPO3ALTY 3aKJIay.

10.5. Komis AOKyMEeHTa MOBHMHHA BiANOBIIATH OPHUTiHANY, TOOTO MOBHICTIO BiATBOPIOBATH
iHpopMaLito OpUTiHATY 1 BCl HOTO 30BHINIHI O3HAKK a00 1X YacTHHY.

10.6. He nmomyckaeTbCss BHUTOTOBJISTH KOMIl JOKYMEHTIB 3 HEPO30IPIUBUM TEKCTOM,
MiYMCTKaMU, PUITMCAMU Ta IHITUMU HEOOYMOBICHUMHU BUIIPABICHHIMHU.

10.7. Komisi HaOyBae OPUIMYHOI CHJIM JIMIIE B pasi ii 3acBiAYEHHS B YCTAaHOBJICHOMY
HOPSIKY.

Hanuc mpo 3acBigueHHs KoMl CKIAAA€ThCS 31 CliB «32i0H0 3 opuziHanom», Ha3BU MOCAIH,
0COOHMCTOro MiAnHUCcy ocoOu, sKa 3acBiAUY€ KOMito, 11 1HiNiaiB (1Hilialy IMEH1) Ta Ipi3BUIIA, AaTH
3aCBIIYEHHS KOMil.

Hamuc mpo 3acBiqueHHS KOIMii CKPITUTFOETHCS BIIOMTKOM IIEYATKHU 3aKiagy abo MedarKu
«J11st Kotmiiiy.

vy BUIIaAKaX, BHU3HAUYCHUX 3aKOHOAABCTBOM, KOIIii JIOI(YMGHTiB SaCBi,Z[LIyIOTBCH BiI[6I/ITKOM
IMCYATKH 3aKjIay.

Ha numpoBomMy Oomi y BEepXHROMY MPaBOMY KyTi MEpIIOTO apKymia JOKYMEHTa
pOCTaBISAEThCS BiaMiTKa «Korisy.

10.8. CropiHku Komii JOKYMEHTIB (32 BUHATKOM THX, 10 MAIOTh OJMH apKyIll) HyMEPYIOThCS
1 BIIMITKA TPO 3aCBiAUEHHS KOMii MOXKE JOMOBHIOBATHCS BiAMITKOIO «Bchoro B Komii apK.».
3a pimeHHSIM 3akiiany abo Ha BUMOTY YCTAaHOBH, SIKii HAJTA€THCS KOIisl TOKYMEHTA, TOMYCKAEThCS
3aCBIY9yBaTH KOIIii JOKYMEHTIB IMOAPKYIITHO.

10.9. ApxiBHi KoIIii Ta BUTATH 3aCBIUYIOThCS BINOBITHO 10 dodamkie 13, 14.
10.10. 3anexHo BiJ criocoO0y BUTOTOBJICHHS KOTIi OAUISIOTh HA (PaKCHMIJIBHI 1 BIJIbHI:

1) bakcuminbHi KOTTi1 BHUTOTOBJISIOTHCS 3a JIOTIOMOT OO0 3aco0iB
KOITFOBAJIbHO-PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY 4YHCIi OaraToyHKLIOHAJbHUX MPUCTPOIB, IO
TOYHO BIATBOPIOIOTH YC1 30BHILIHI O3HAKH, XyJOXHI OCOOIMBOCTI O(GOPMIEHHSI PEKBI3UTIB, iX
po3TainryBaHHs (BKJIIOYAIOUX MIAMKC Ta eYaTKy) ab0o 4acTUHy ix;

2) ocobucTuil mignuC MocaxoBOi 0coOH, siKa MiANucaNa OpUTiHaji JOKYMEHTa, MOXe OyTh
BIJICYTHIM Yy pa3i HaJCWIaHHS KOIM 1HIIMM yCTaHOBaM a0o0 SIKIIO KOMis BUXITHOTO JOKYMEHTa
3aJIMIIAETHCS Y JUTOBOACTBI 3aKJany;

3) Ha KOMisIX BHXIJHOTO TOKYMEHTa, IO 3aJHINAIOThCS Y AUTOBOJICTBI 3aKIaay, TEKCTH
OJIaHKIB MOXYTh HE BITBOPIOBATHUCS, a 3a3HAYATHCS MAIOTh JIMINE JaTa MiAIMUCAHHS JOKYMEHTA Ta
Horo peectpamiifHuii iHJIEKC, Mocaga 0coOM, sKa 3acBiAumia KOMito, i OCOOMCTHIA MigmuUC, nara
3aCBITYCHHS Ta BIIOUTOK TEUaTKU, HATPUKIIAI;



Jlama, inoexc

Texcm 0okymenma

Pexsizum «Ilionucy (6e3 ocobucmozo nionucy)
32i0H0 3 opuczinanom

Bionogioanvnuii euxonaseun

IHionuc, iniyianu (inivian imeni), npizeuue
Biooumok neuamku 6i00iny dinoeoocmea
Mama

Ha xomisix BUXIZHHX JOKYMEHTIB, IO 3aJIMIIAIOTHCS Y TUTOBOACTBI 3aKialy, IOBUHHI OyTH
Bi3M ITOCAJOBHX 0OCi0, 3 SKUMH BOHH IOTO)KEHI, Ta Bi3H BUKOHABIIIB.

dakcUMUIBbHI KOTii, MO MICTATh ()aKCUMIIbHE BiITBOPEHHS MiAMKCY MOCaIO0BOi 0cobu i
MIpU3HAYEH1 JIMILE JUIsl BHYTPIIITHHOTO KOPUCTYBAHHA Yy 3aKiajl (HampUKIIaJ KOMii Haka3iB, IJIaHIB,
HOJIOXKEHb TOILO), HE TOTPEOYIOTh T0AATKOBOTO 3aCBIJUEHHS;

5) BUIBHI KOTIii BHTOTOBIISIOTHCS MUISIXOM IMEPEIpPYKyBaHHS a00 MEepenrcyBaHHS OpUTIHATY
JIOKyMEHTa, 1110 TTOBHICTIO BIATBOPIOIOTH HOTO 1H(OpMAIIi0, ajie He aOCOTIOTHO TOYHO BiATBOPIOIOTH
fioro 30BHIIIHI 03HaKH (LIpUQT, peKBI3UTH ONaHKa, MiIKIC, IeYaTKy TOLIO).

10.11. Butar 31 ciayx00BOro JIOKyMEHTa BHUTOTOBJISETHCS, SKIO HEMae HEOOXiTHOCTI
BUTOTOBJISTH Komito. BUTAT odopMiIIoeThCs Ha 3aranbHOMY ONIaHKY 3aKjIaay i3 JOTPUMAaHHSIM TaKHX
BHUMOT:

y Ha3Bl BUAY JOKYMEHTA 3a3HAYAETELCS: «GUMSAZ 3 HAKA3ZYY, (BUMAZ 3 NPOMOKOIY);
BiJITBOPIOETHCS TOBHICTIO BCTYITHA YAaCTHHA (SIKILIO BOHA €) CIY)OOBOTO JOKYMEHTA;

3 OCHOBHOi YaCTHHHM TEKCTy JOKYMEHTa BHUIHUCYETbCA TOM IYyHKT, iH(pOpMalis SKOTO
HeOoOXiHa;

BIATBOPIOETHCS pekBi3UT «llinmucy» (6e3 ocobucToro miamucy);
MIPOCTABIISIOTHCS BIIMITKA TPO 3aCBiTYEHHS KOTII1 Ta BiIOUTOK MeyaTku (3a HEOOX1THOCTI).

Butsarn 3 mpoToKoNiB 3acBiguye cekperap, SKHH CKJIaga€ MpPOTOKOMM 1 3IiiicHIOE iX
30epiraHHs, 3 HaKa3iB — M0caoBa 0coba, sika BiAMOBiA€E 3a iX 30epiraHHsl.

10.12. OcobnuBUM BUIOM Komii JOKYMEHTa € JyOiiKaT — IMOBTOPHO O(hOpMIICHHIM
CIIy’)KOOBUH JTOKYMEHT JUIi BUKOPHCTAHHS 3aMiCTh BTPAu€HOTO YU IOIIKOMXKEHOI'O OpHTriHAITY
(mumuioma, CBiIONTBA, TPYIOBOI KHMXKKH TOIIO), IO MA€ TaKy camy IOpUIUYHY CHITY.

JlyOmikaT BHWTOTOBJISIETHCA Ha TaKOMy caMOMy OJIaHKy, IO W OpHWriHaj, Ta MICTUTh
iHpopMalito, aHaJOTiYHy iH(popMauii B opuriHaii. Ha HboMy npocTaBistoThCs BiIOUTOK MEYaTKU
3aKyaay 1 MIAMHCH TMOCanoBHX OCiO, fKi MaloTh MPaBO MIANUCY LUX JOKYMEHTIB HA MOMEHT
opopmieHHs nayomikata. Ha myOmikaTi MpoOCTaBIsS€ThCS y TPaBOMY BEPXHbOMY KyTi BiAMITKa
«/Ayonikamy.

II1. OPTAHIBAIIA JOKYMEHTOOBIT'Y TA BUKOHAHHSA JOKYMEHTIB
1. Bumoru momo oprasizanii J0KyMeHT000Iry Ta BU3HAYEHHS HOr0o 00csATy

1.1. Ocoba, BiamoOBimadbHA 3a OpraHi3alilo IUIOBOACTBA Yy 3aKiaji 3MIHCHIOE TEPBHHHE
OIIPAIIOBaHHS OKYMEHTIB, IIO HAAIWIIIM A0 3aKiaay, iX HONepenHi po3misid, peecTpariio,



nepenady KEepIBHHUIITBY HA pO3INISI, Iepenady BHKOHABIIM. [liciasi BHKOHAHHS JOKYMEHTH
JIOJIy4YarOThC 10 CIIPaB.

1.2. lJokyMeHTH He3aJie)kKHO Bix cmocoly (ikcamii Ta BIATBOpeHHs iHQOpMAIi MaroTh
IPOXOJWTH Ta ONPAlbOBYBATHCSA Yy 3aKjIaji Ha €IMHUAX OpraHi3allifHMX Ta TPaBOBUX 3acagax
oprasizarii JOKyMeHTOOOITY.

1.3. ITigpaxyHOK KIUIBKOCTI JOKYMEHTIB Y 3aKiaji 3IIHCHIOETBCS 3a pPEECTpalliiHUMHU
(opmMaMu BXiTHUX, BHYTPILIHIX, BUXIJHUX TOKYMEHTIB y MICIISIX iX peecTpaii.

2. llpuiimaHHs1, NepBUHHE ONPANIOBAHHS JOKYMEHTIB Ta iX NMonepeaHii po3ris

2.1. Yci TOKyMeHTH, 10 HAAXOAATH J0 3aKJIady, MPUHMAIOTECS 0COO00, BIIMOBIAAIEHOIO 32
JJTOBOZICTBO Y 3aKJIaIi.

2.2.Y pa3i HaAXOIDKEHHS TOKYMEHTIB Yy CKaHOBaHii GopMi iX 1HPOPMAIIiI0 pO3IPYKOBYIOTh
Ha Tamnepi 13 MpOCTaBIEHHSAM Ha BEPXHbOMY IOJI AOKyMEHTa Haanucy «OTpUMaHO B €IEeKTPOHHIN
bopmi».

2.3. ®akT HAIXOKEHHS JOKYMEHTa JI0 3aKJaay oOOOB’SI3KOBO (DIKCYeThCS ILISIXOM
NPOCTaBICHHS Ha BXIIHUX JOKyMEHTaX BIJIMITKH MPO MOTr0 HAAXOMKEHHS [0 3aKiaidy, ska
IPOCTABIAETLCA Bijl PYKH a0o 3a AOIIOMOTI'OI0 IITaMIla, aBTOMAaTUYHOT'O HyMEpaTopa Ha JTUIIbOBOMY
NOJi Yy MpaBOMY KyTi HIDKHBOTO TOJISl TIEPIIOTO apKylla OpHUriHaNy JOKyMeHTa. EnemMeHTaMu
3a3HaYEHOTO PEKBI3UTYy € CKOpOYCHE HalMEHYBaHHS 3aKiIaay — OJepXKyBaua JIOKYMEHTa,
peecTparniiinuii iHaeKe, Aara (y pas3i moTpedu — roguHa 1 XBHJIMHH ) HAIXOKEHHS JOKyMEHTA.

2.4. llepBuHHE OIpaLIOBaHHS IOKYMEHTIB Iepeadadae MepeBipKy MPaBUIBHOCTI JOCTaBKU
KOpPECTIOH/IeHIIIT Ta i1 MUIICHOCTI.

JloKkyMeHTH, HaJiClIaHi He 3a aJIpeCOr0, IIOBEPTAOTHCS BIANPABHUKOBI 03 iX po3rsy.
Po3kpuBaroThCcsl BC1 KOHBEPTH, 32 BUHATKOM THX, III0 MalOTh Hamuc «OcoOUCTOY.

2.5.Y pa3si BUSBIEHHS BIJICYTHOCTI JOJATKiB, 3a3HaY€HHX y JOKYMEHTI, ab0 OKpeMHX
apKyllliB, a TaKoX MOMMHJIOK B O(GOPMJIEHHI JOKYMEHTa, II0 YHEMOXJIUBIIOE HOro BHKOHAHHS
(BiACYTHICTB MIANMHKCY, BIIOUTKA MEeYaTKH, rpuda 3aTBEPHKEHHS TOMIO), TOKYMEHT HE PEECTPYETHCS
1 BIATIPaBHUKOBI HAJCHUJIAETHCS MUCHMOBHH 3amUT ab00 HOMY TOBIJOMIIIETHCS PO 1€ TEICHOHOM.
IIpu uboMy Ha JTOKYMEHTI poOMTHCS BiANOBIAHA BIAMITKA 13 3a3HAYEHHSIM JaTH 3alUTy (PO3MOBHU
TeneOHOM), TIOCATN Ta MPI3BHIIA 0COOH, SKii 3pOOJICHO 3aIUT, MiAMKCY, PO3MUGPYBAHHS TiAIHCY
oco0H, sKa 3a1MCHUIIA 3aIIHT.

VY pasi BigcyTHOCTI 200 HEIIICHOCTI BKJIaIeHb, TIOMIKO/KEHHS! KOHBEPTA, YIIaKyBaHHS, 1110
NPU3BEIIO 10 HEMOXJIMBOCTI TPOYUTAHHS TEKCTYy JOKYMEHTa, CKIQNA€ThCsi aKT y JIBOX
npuMmipHukax. OIWH TPUMIPHUK aKTa HAJCHIIAETbCS BiANPABHUKOBI, 1HIIUH — 30epiraerbes y
3aKJIaal.

2.6. AnpecHi SpIUKH PEKOMEHOBAHUX KOHBEPTIB 1 MAKETiB 30epiraroThCs 1 JOJAIOTHCS 10
JOKYMEHTIB, a TAKO)K KOHBEPTH, KOJIH JIUIIIE 32 KOHBEPTOM MO)KHA BCTAHOBHTH aJIPECy BiINPaBHUKA,
4yac BIAMpPaBICHHS Ta OJEp>KaHHS JOKYMEHTa, ab0 KOIM B KOHBEPTI BiACYTHI OKpeMi JOKYMEHTH,
a00 BCTaHOBIICHO HEBIAIMOBIIHICTH HOMEPIB TIOKYMEHTIB HOMEpaM, 3a3Hau€HHM Ha KOHBEPTI.

2.7. JIOKyMEeHTH MiASAraloTh HONEPeIHbOMY POy y 3aKialdi y JIeHb iX HaJXOMIKEHHS
abo B mepmuii HaCTYIHHI poOOYMi A€Hb Y pa3i HAIXOMKEHHS IX Micis 3aKiHUYEeHHsS poOOvoro JTHS,
y BUXIJHI Ta CBATKOBI HEpoOOUi JTHI.

Jlopy4yeHHS yCTaHOB BHILIOTO PiBHS, TeJIETpaMu, Telie(hOHOTPAMH PO3TIISIAIOTHCS HETAHHO.

2.8. MeToro nonepeHboro po3nisy JOKYMEHTIB €:



BHOKPEMJICHHSI TaKUX, IO TOTPEOYyIOTh 000B’A3KOBOTO PO3MIISIY KEPIBHUKOM 3aKJIaTy, HOTO
3aCTYITHUKaMH 200 CTPYKTYPHUMHU T1IPO3ILIAMU;

BiIOIp MOKYMEHTIB, IO HE MiJIATAIOTh PEECTpAIlii, a TAKOK TaKUX, IO TEPEAAFOTHCS JIIS
peecTpartii CTpYKTYpPHUM T1IPO3I1IaM.

2.9. O00B’SI3KOBOMY ~ PO3DVISiAYy KEPIBHUKOM 3aKjaay IMiUIATAalOTh 3aKOHW  YKpaiHw,
noctaHoBu BepxoBHoi Pagm VYkpainu, aktu Ta mopyuenus Ilpesuaenrta Ykpainu, aktu KabGinety
MinictpiB Ykpainu, nopyuyenns Ilpem’ep-miHicTpa YKpaiHH, IEHTpaJbHUX 1 MICIIEBHX OpraHiB
BUKOHABYOI BIaAM (Jaii — akTh OpraHiB JAep>KaBHOI BIaJH Ta AOPYUYEHHS BUIIUX MOCATOBUX 0OCi0),
a TaKOoX 3aluTH 1 3BEpHEHHS HApPOMHUX JemyTaTiB YKpaiHM Ta JemyTariB MICLEBUX paj,
kopecrioneHmiss BepxoBnoi Pamum VYkpainm, Anminictpanii Ilpesunentra VYkpainu, Kabinery
MinicTpiB YkpaiHu (mani—3amuTH, 3BEPHEHHS, a TaKoX KopecnoHzeHIis BepxoBHoi Pamn
Vkpainu, Anminictpanii [Ipesunenta Ykpainu, Kabinery MinicTpiB YKpaiHu), KOpeCHOHACHLIIS,
10 HAJXOAUTH BiJl YCTAHOB BHUIIOTO PiBHS, PIIICHHS OPraHiB MiCIIEBOTO CAMOBPSIIYBaHHS, a TAKOXK
HaWBaKJIUBIII JOKYMEHTH, SKI MICTATh iH(OpMAIIiI0 3 OCHOBHMX INMHTaHb AISUTBHOCTI 3aKiamy i
noTpeOyIOTh BUPIMICHHS 0€3M0CepPETHbO KEPIBHUKOM.

[HII TOKyMEHTH TepelaloThesl 3aCTYMHUKAaM KepiBHHMKAa ab0 CTPYKTYPHHM MiIpo3aijgaM
(BUKOHABIISIM) BIATIOBIAHO 110 iX (PyHKIIIOHAIBHUX 000B’S3KIB.

2.10. ITix yac monepeaHbpOro POy JOKYMEHTIB BPaXOBYIOTHCSI TIOBHOBAKEHHSI CY0 €KTIB
pO3MIsiAy KOpECHOHJEeHIl, mnependaueHi y cTaryTi 3akiany (HOJIOKEHHSIX Mpo CTPYKTYpHI
MIIPO3UIN), HAKa3ax Mpo PO3MOALUT 000B’SA3KIB MK KEPIBHUKOM 3aKJaay Ta HOro 3aCTYNHUKAMU,
MOCaJI0BUX IHCTPYKIISIX, a TAaKOX Kiacu(ikaTop MUTaHb JiSUTBHOCTI 32Ky, HOMEHKIATypa CIIpasB,
CXEMH MIPOXO/KEHHS JOKYMEHTIB.

3. PeecTpanisi 10KyMeHTIiB

3.1. JlIokyMeHTH B 3aKJaJii PEECTPYIOTHCS IIEHTPATI30BAaHO HE3AJIEKHO BIJ CIMOCOOY iX
CTBOPEHHS, OJICpXKaHHS YU BIATBOPEHH:. Y 3aKiIaji MOXKE 3aCTOCOBYBATHUCS aBTOMAaTU30BaHa popma
peecTpalii JOKyMEHTIB 3 BUKOPUCTAHHIM CIEIIaIbHUX KOMIT IOTEPHUX MTPOTrpaMm.

Cny00BUl JTOKYMEHT, OTpUMaHUM 3akiagoM abo CTBOPEHUH HUM, y TOMY YHCII JAJs
BHYTPIITHLOTO KOPHCTYBAHHS, BBAKAETHCS BHECEHUM J0 JOKYMEHTaliWHOTO (DOHAY 3aKiIamy 3
MOMEHTY HOTO peecTpaitii.

3.2. Peectpanis JOKYMEHTIB MPOBOJIUTHCS 3 METOIO 3a0e3MedeHHs iX 00Ky, KOHTPOJIO 3a
BUKOHAHHSM 1 OTNEpPaTMBHUM BUKOPHUCTAHHSIM HasBHOI B JOKyYMEHTax iH(opMalii 1 mojsrae y
BE/ICHH] 3amucy OOJIIKOBMX JAaHUX MPO JOKYMEHT 3a BCTAHOBJICHOIO 3aKJIAaJIOM PEECTpaliifHOI0
¢dopmoto, sskuM (hikcyeThcsi (aKT CTBOPEHHS, BiAmpaBiieHHs ab0 ofep)kaHHS JOKyMEHTA, IUIIXOM
NPOCTABJICHHSI Ha HHOMY PEECTPAIIHOTO 1HJEKCY 3 MONANIBIINM 3allMCOM Y 3a3HaueHHX (hopmax
HEOOX1THUX BITOMOCTEH PO JOKYMEHT.

Peecrparii migyisrarote BXigHI, BUXIIHI Ta BHYTPINIHI JOKYMEHTH (IOBIJIKH, TOTIOBIIHI
3aIMUCKH, 3asiBH, IPOTOKOJIU 3aCiJaHb MEeJaroriyHuX paj, KOMICii TOIIO).

[Tix gac peecrtparttii JOKyMEHTIB y 3akJiaji HEOOX1THO JOTPUMYBATUCS TAKHX BUMOT:
JIOKYMEHTH PEECTPYIOTHCSI HE3AJIEKHO BiJ] ClIOCO0y X JOCTaBKH, Iepeaadl Yu CTBOPEHHS,

JOKYMEHTH PEECTPYIOThCS JUIIE OAWH pa3 (BXiAHI —y JIeHb HAJIXO/DKCHHS a0o0 HE Mi3Hile
HACTYITHOTO POO0YOro IHs (SKIIO JOKYMEHT HAJINIIOB y HEpoOOuWil dac), CTBOPIOBaHI —y JICHb
MiTMCaHHs a00 3aTBEPIKEHHS);

y pasl nepeaadi 3apeecTpOBaHOIO JOKYMEHTA 3 OJHOIO CTPYKTYPHOIO MiAPO3ALTY 10 1HILIOTO
HOBHUI peecTpaliifHuil 1HIEeKC Ha JOKYMEHTI HEe IPOCTABIISAEThCS;



JOKYMEHTH PEECTPYIOTBhCS 3a TpylnamMH 3alie)kKHO BiJ Ha3BH BHUJAY, aBTOpa 1 3MICTY
JIOKYMEHTIB.

OKpeMo peecTpyrOThCS:

6XIOHI 0OKyMeHmu;

BUXIOHI OOKyMeHnmu;

Hakazu 3 0CHOBHOI diAIbHOCMI 3aKNA0Y;
HaKa3su 3 KaOposUX NUMAHb 3aK1A0y ;
Hakazu 3 pyxy yuHie/6UxX06aHyie 3aK1aoy;

GHYmpPIWHI 0OKyMenmu (npomokonu, 006i0Ku, 00n08ioHi, NOACHIO8ANbHI 3aNUCKU, 3AA8U
npayieHUKIe Mouio);

Piuienna KonezianbHux opeanie;

oyxeanmepcvKi 00Kymenmu;

36EPHEHHA 2POMAOAH, Y MOMY YUC/Ii O6AMbKi6 A00 3aKOHHUX NPEOCMAGHUKIB YUHI6;
3anumu Ha nyoniuny inghopmauiro.

3.3. JIokyMeHTH, SKI HaIXOAsITh J0 3aKJIay, PEECTPYIOThCS Y *KypHaJi peecTparili BXigHuX
JIOKYMEHTIB, Ti, 1110 BIAMPABISAIOTHCA, — Y KYPHAJI peecTpalii BUXiIHUX JOKYMEHTIB, BHYTPILIHI — Y
KYpHaJI peecTpallii BHYTPIIIHIX JOKYMEHTIB, HAKa3H — y )KypHaJIaX peecTpallii Haka3iB. 3BepHEHHS
TPOMAJISH Ta 3alUTH Ha MyOIiyHy iH(pOpMaIlito — y BiAMOBIAHUX KypHAJIax.

He mignsratotes peectpaliii TOKyMEHTH, 3a3Ha4ueH1 y 0odamKy 15 uiei [ncTpykii.

3.4.Ilix yac peecTpamii IOKyMEHTY HaJaeThCsi yMOBHE Lu(poBe (1iTepHO-IU(POBE)
NO3HAYEHHS — peecTpaliiiuuil iHaeke. EneMenTamMu peecTpauifHOro 1HAEKCY € MOPSAIKOBUI HOMED
JOKyMEHTa Y MeXax I'pYIU JOKYMEHTIB, 110 PEECTPYIOThCS, SIKUI JOMOBHIOETHCS 1HIEKCAMH, 110
3aCTOCOBYIOTBCSL Yy 3aKjaji, 30KpeMa IHJEKCaMH 3a HOMEHKIATypOIO CIpaB, CTPYKTYpHOTO
M1IPO3ALTY TOIIIO.

Jis BXITHMX Ta BUXIIHUX JOKYMEHTIB PEECTpAIlifHMN 1HAEKC CKJIAaJaeThecs 3 1HAEKCY 3a
HOMEHKJIaTYpOIO CIpaB Ta MOPSAKOBOrO Homepa, Hampukmam: 01-12/123, me 123 - mopsiakoBuii
HoMep, 01-12 - iHaeKc crpaBy 3a HOMEHKIIATYPOIO.

PeecTpauiiinuii iHAEKC pO3MOPATINX TOKYMEHTIB Ta JA€IKUX BHYTPILIHIX JOKYMEHTIB (aKTH,
IPOTOKOJIH, TOTOBOPH TOIL0) CKIAJAETHCS 3 TIOPSIIKOBOIO HOMEPA y MEXaxX POKY.

3 METOI0 PO3pI3HEHHS TPYyN HaKa3iB 3 KaJIPOBUX MUTAHB (0COOOBOTO CKIIATy) KOXKHOTO BUITY
0 TOPSAAKOBOTO HOMEpa MOXKe JofaBaruca JiTepHUM iHaekc. Micie po3rairyBaHHS
peecTpariiHoro iHAEKCY Ha JTIOKYMEHTI 3aJIe)KHUTh BiJI BUIy OJlaHKa Ta BUAY JOKYMCHTA.

VY BHYTpILIHIX CIIy’)KOOBUX JOKyMEHTax (3asBax, JOMOBIJHUX 1 MOSCHIOBAJBHUX 3aIMCKaxX
TomI0), 0()OpMIIEHUX HE Ha ONaHKy, aTy MPOCTABISAIOTH JIIBOPYY BiJl 0COOMCTOTO MiANMKUCY aBTOpa
JOKYMEHTA.

VY pa3si 3actocyBaHHs iHpOpMAIIITHIX (aBTOMATH30BaHUX) CUCTEM OpraHi3allii IiJIoBOJCTBA
JOIMYCTHMO TIPOCTAaBIIITH JaTy pPEecTpaiii JOKyMEHTa y CKialai mTpux-koxy ado QR-xomy, mo
CTBOPIOETHCS 3aC00aMH ITi€T CUCTEMH, 3T1JIHO 3 mocTaHoBoro Kabinery MinicTpiB Ykpainu.

[ Tpux-Koa MPOCTABISAIOTh y EHTPI HUKHBOTO TOJIS TEPIIOi CTOPIHKM JoKyMeHTa, QR-kom
(21 MM x 21 MM) — y HIDKHBOMY JIIBOMY KyTi IEPIIOi CTOPIHKH JOKYMEHTA.



3.5. Y 3aknani 3aCTOCOBYEThCS KypHaIbHA hopMma peectpartii (10 600 TOKyMEHTIB Ha PIK).
[TpumipHi dopMu KypHAIIB HaBeleHI y ododamkax 16-18. DopMy peecTpamiitHOro >xypHary
HaKa3iB 3aKJaay HaBeleHO Y dooamky 19.

3.6. Y pa3i BusBIIeHHs (DaKTiB HACHJILCTBA YIIOBHOBaXKEHA 1MOCA0Ba ocoba 3akmany (ikcye
HeoOxinHy iH(oOpMalilo B >XypHali peecTpauii (axTiB BHUSIBICHHS (3BEPHEHHS) NPO BUYUHEHHS
JIOMAIIIHBOTO HACHJICTBA Ta HACHUJILCTBA 32 O3HAKOIO CTaTi (3aKyiamy OCBITH) 3a (pOPMOIO 3TiAHO 3
oooamxkom 20.

4. Opramni3zanisi nepeaayvi 10KyMeHTIB Ta iX BUKOHAHHA

4.1. 3apeecTpoBaHi JTOKYMEHTH MEPEAAIOTHCS HA PO3MVISA KEPIBHULTBA 3aKiIagy B JCHb iX
HAJXOPKEHHs1 a00 HACTYMHOro po0OYOoro THS y pa3l HaJXOIKEHHs JOKYMEHTIB y HepoOouuil yac.
Tenerpamu, TeiaedoHOrpaMu Ta iHIII TEPMIHOBI JOKYMEHTH MEPENAIOTHCS HETAWHO.

4.2. IOKyMEHTH, PO3TIISIHYTI KEPIBHUIITBOM 3aKJIaNy, MOBEPTAIOTHCS 3 PE3OJIOIIEI0 TIOO 1X
BUKOHAHHA BIJMOBIJaNbHIM 0c001 3a opraHizaiiio IiTIOBOACTBA 3aKjanay, sKa 3A1HCHIOE mepenady
JIOKYMEHTIB Ha BUKOHAHHSI.

JIOKyMEHT, BHMKOHaHHS $KOTO JOpPYyY€HO KUIBKOM o0cobaM, Moxke OyTu TmeperaHuii
BUKOHABIIM Y TOPSAKY BU3HAYECHHS 1X Y PE30JIONii a00 OHOYACHO y BUINIAI KON 3 Mepeaavyero
OpHTiHaly rOJIOBHOMY BUKOHABIIIO, BU3HAYEHOMY B PE30JIOLIT EPIIHM.

4.3. @akT mepemadi JOKYMEHTIB BHUKOHABISIM  (DIKCYEThCS IUIAXOM TPOCTaBICHHS
BIJIMOBIJTHOT BIAMITKHA B peecTpariitHiid Gopmi 13 3a3Ha4eHHSIM 1HPOpMaIlii PO BUKOHABIIIB, SKUM
Hepe1aHo OpUTiHAJ JOKYMEHTa Ta HOTro KOIIii.

4.4.3a BHWKOHaHHS JOKYMEHTa BIJIMOBIIAIOTh OCOOM, 3a3HA4YeHI Yy Hakaszl, pe30Jromil
KepiBHHUKA 3aKIady, Ta MPaI[iBHUKU, IKUM 0€3M0CEPETHHO JOPYUYEHO BUKOHAHHS.

lTonoBHUIT BUKOHABEIh OPTaHi30BY€ pPOOOTY CIIBBHKOHABIIIB, 30KpEMa BHU3HAYAE CTPOKU
MOJJaHHS HUMH MIPOTIO3UIIIH, MOPSIIOK MiATOTOBKH, TOTOMKEHHS MPOEKTY JOKYMEHTA.

CriBBUKOHABII BIJMOBIZAIOTh 3a MIATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBOE€YACHE MOAAHHS
TOJIOBHOMY  BHUKOHABLIO TMpPOMO3UIiA. Y  pa3l HECBOEYACHOTO TIOMAHHS  MPOIO3ULIN
CTIBBUKOHABISIMH TOJIOBHHI BUKOHABEIh iH(HOPMYE TIPO 1€ KEPiBHUKA, IKUI HA/IaB JTOPYYCHHS.

4.5. BukoHaHHS JJOKyMeHTa Imepenbavae 30MpaHHS Ta ONPAIIOBAaHHS HEOOXiAHOT
iHpopmarii, MIATOTOBKY TMPOEKTY BIAMOBIAI Ha JOKYMEHT YM HOBOTO JIOKYMEHTa, WOTO
odOpMIICHHS, Y3TO/DKCHHS, TMOMAHHS IS MIANMUCAHHS (3aTBEPI)KCHHsI) KEPIBHUKOBI 3akjiamy, Y
JeSIKUX BUMAJKaX — CTPYKTYPHOTO MIJIPO3AUTY, a TakoX Yy pas3l MoTpedu — MiArOTOBKY ISt
TIEPEeCUITaHHS aJIpecary.

4.6. llpariBHUK, BIANOBIMANBFHUN 32 BHUKOHAHHS JIOKYMEHTa, Yy pa3i BiIIyCTKH,
BIJIPSIIKEHHS], 3BUIbHEHHS 30008’ I3aHU 1epeiaT 1HIIOMY MpalliBHUKOBI 32 OTOKEHHSM 31 CBOIM
Oe3mocepeHiM KepiBHUKOM YCi HEBUKOHAH1 JOKYMEHTH.

5. Opramni3zanisi KOHTPOJIIO 32 BUKOHAHHAM J0KYMEHTIB

5.1. KouTpone 3a BHKOHAHHSM JIOKYMEHTIB 3/IHCHIOETbCS 3 METOI0 3a0e3NeueHHs
CBO€YACHOIO Ta HAJIEXKHOTO 1X BUKOHAHHS.

OO0OB’SI3KOBO  KOHTPOJIIOETHCSI BUKOHAHHS 3aB/aHb, Iepef0aYeHuX B aKTax OpraHiB
JEepKaBHOI BJIQJM Ta JOPYYEHHSAX BHINUX MOCATOBUX OCIO, HaJaHHS BIAMOBIICH Ha 3amuTH,
3BEpHEHHS, a TaKOXK Ha KopecmoHjeHIito BepxoBuoi Panu Ykpainu, Aaminictpanii I[Ipesunenta
Vkpaiau, Kabinery MinicTpiB YKpaiHu, Haka3u Ta JOPYUYCHHS KEpPIBHHUITBA 3aKJaly, PIIICHHS
KOJIET1aIbHOTO OpPTaHy 3aKjay, 3aluTH Ha MyOmidHy iHdopMariiio.



5.2. Oprani3amito KOHTPOJIO 32 BUKOHAHHSIM BHU3HAUCHHMX 3aBJaHb 3aCTYITHUK KEpiBHUKA
3aKjaay BIAMOBIIHO A0 PO3MOILTY 00OB’SI3KiB.

besnocepenniii KOHTpONb 3a BHKOHAHHSAM JIOKYMEHTIB TIIOKJIAJA€Thesi Ha  0coOy,
BIJIMOBIIAJIbHY 3a OpraHi3alliio JiJOBOJACTBA y 3aKJai.

Y  CTpPYKTYpHUX MiJIpo3aijgax Oe3MmocepeqHiii KOHTPOJIh 32 BHUKOHAHHSM JIOKYMCHTIB
3AiHCHIOE 0c00a, BiANOBiAaIbLHA 3a T1IOBOACTBO.

5.3. TumoBi CTPOKH BHKOHAHHS JOKYMEHTIB BCTaHOBIIIOIOTHCS HOPMATHBHO-IIPAaBOBUMH
aKTaMH, a 1HIWBIIyalbHI — HAKa30M 3aKjiaay a00 Pe3OJIOIEI0 KEPIBHUKA 3aKiIany (CTPYKTYpPHOTO
HiAPO3ILTY).

5.4. CTpOKM BHMKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOUHCIIIOIOTHCS y KaJCHAAPHUX JIHSX,
MOYMHAIOYY 3 JaTH MiAMUCaHHS (peecTparlii), a BXiIHUX — 3 JaTH HAJAXOMKEHHS (peecTpartii).

SIKIo0 OCTaHHIM JEHb CTPOKY BHKOHAaHHS IOKYMEHTa IPHIIQJae HAa HEPOOOUMid JIEHb,
OCTaHHIM JHEM CTPOKYy BHUKOHAHHS JOKYMEHTAa BB@KAEThCA MEPIIUM poOoumii JeHbp micis
HEpOoOOYOro AHS.

5.5. JIoKyMeHT, B SKOMY HE 3a3Ha4€HO CTPOK BHKOHAHHS, NMOBHHEH OyTH BHKOHAHUU HE
mi3Hime HiK 3a 30 kajgeHJapHUX JHIB 3 MOMEHTY HOro peectpaiii y 3akiaji, 10 SKOTO HaJlHIIOB
JIOKYMEHT.

3aBaHHs, BU3HAUEHE Yy CITy’KO0BOMY JIOKyMEHTI1, BUKOHYETHCS Y BCTAHOBJIEHUI CTPOK.

SIkmio 3aBaaHHA NOTpedye TEPMIHOBOTO BUKOHAHHS, 00OB’SI3KOBO 3a3HAYAETHCS KOHKPETHUI
KiHIIEBUH CTPOK BUKOHAHHSI.

5.6. CniiBBUKOHABIII 3000B’s13aHi MMOJaBaTH IMPOMO3MIIi TOJOBHOMY BHMKOHABIIIO MPOTATOM
MIepIIOi TIOJOBUHH CTPOKY, BiZIBEIEHOTO JIUIsl BAKOHAHHS IOPYYCHHS, 3aBIaHHS.

5.7. InauBigyanbHUM CTPOK BHMKOHAaHHS JIOKYMEHTa MOXKe OyTH 3MiHEHMH JHIe 3a
BKa31BKOIO MTOCAI0BOT 0COOH, sIKa MOTO BCTAHOBWJIA, a Y Pa3l ii BIICYTHOCTI — IMOCaI0BOT 0COOH, KA
1i 3amirae.

VY pa3i noTpedu CTPOK BUKOHAHHS JOKYMEHTa MOXKE OyTH MPOAOBXKEHO 3a OOIPYHTOBAHUM
MPOXaHHSM BUKOHABIIS, SIKE IMOMAETHCS HE IMI3HINIE HDK 3a TPU poOOYMX IHI A0 3aKiHYCHHS
BCTAHOBIICHOTO CTPOKY, a INOMO JOKYMEHTa, B SKOMY HE 3a3HAYCHO CTPOK, — 0 3aKiHUYCHHS
TPUAITHICHHOTO CTPOKY BIJ] JaTH HOTO peecTpartii.

VY pasi 3MiHU CTPOKIB BUKOHAHHS TPOCTABIISIIOTHCS HOBUH CTPOK, Jata i mianuc. BianoinHi
3MIHH BHOCSITBCS JIO PEECTPAIliHHUX TOKYMEHTIB.

5.8. B34TTs 1OKyMEHTa Ha KOHTPOJNb 3AIMCHIOEThCS Ha MIJCTaBi pPe30IoLii KepiBHHKA
3aKaay abo HOTo 3aCTyITHUKIB.

BinmiTKa po KOHTPOJIb O3HAYAE, IO JOKYMEHT Y34TO Ha KOHTPOJIb JJIs 3a0€31e4eHHs oro
BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

BinMmiTKy Tpo KOHTpOJb IO3HAYalOTh BENUKOI JiTeporo «K» um cinoBom «KoHTponb»
(pyxomucHO a00 3 BUKOPHCTAHHSIM IIITamIla) Ha JIIBOMY TOJI1 TIEPIIIOTO apKyIlla JOKYMEHTA Ha PiBHI
3aroJIoBKa JI0 TEKCTY.

5.9. Ilicnst BUKOHAHHS JTOKYMEHT 3HIMA€THCS 3 KOHTPOJIO. 3HSATH JOKYMEHT 3 KOHTPOJIIO
MOX€E TITbKA KEPIBHUK 3aKiady, MOro 3acCTyNHHUKH, sIKI BCTAHOBWJIM KOHTPOJIBHUH CTPOK Yy
pe30ITFOTIi1.



BukoHaHi JTOKYMEHTH MOJAIOTHCS HA IMIJANHC KEPIBHUIITBA HE MEHII SIK 32 OAWH JCHb JI0
3aKiHYEeHHS CTPOKY IX BHKOHAHHS 3 METOIO 3aJMIICHHS IMEBHOTO Yacy Ha iX JOONpAalOBaHHS 32
pilIEHHSAM KEepiBHUIITBA.

5.10. [apopmartis mpo pe3yabTaTH BUKOHAHHS B3ATHX HAa KOHTPOJb JIOKYMEHTIB
y3arajbHIOETHCS CTAHOM Ha MEpIIE YUCIIO KOXKHOTO MiICALs 1 MOAAEThCS KEPIBHUITBY 3aKIagy y
BUTJISA/II 3BEICHD MPO BUKOHAHHS JOKYMEHTIB 32 BU3HAUYCHOIO Y 3aKiaji popmoro.

6. Ilops/10K ONPAIOBAHHS TAa HAACWIAHHA BUXITHUX JOKYMEHTIB

6.1. BuxizHi JOKyMEHTH HaJCWUIAIOTHCS ajJpecaraM 3 BUKOPUCTAHHAM 3ac00iB MOIITOBOIO
3B’A3KY, €JIEKTPO3B’ 3Ky, @ TAKOXK TOCTABISAIOTHCS Kyp €PCHKOIO, (Db’ €repChKOI0 CITyKOaMH.

OnpamoBaHHs JOKYMEHTIB IS BIANPABICHHS IOMTOBHM 3B S3KOM  3JIIHCHIOETHCS
BIJIIOBITaILHOIO 0CO0O0 3aKjiaay BiAMOBiMHO 10 [IpaBun HamaHHS MOCIYT IMOIITOBOTO 3B’SI3KY,
3aTBepkeHnX mnoctaHoBoro Kabinery MinicTpiB Ykpainu Big 05 6epesnst 2009 poxy Ne 270 (i3
3MiHaMHu).

6.2. BuxigHi JOKYMEHTH OMPAIbOBYIOTHCS 1 HAJCHIAIOTHCA y JI€Hb iX HAJAXOHKCHHS BIJ
BUKOHABIIIB 200 HE Mi3HillIe HACTYITHOTO POOOYOTO JAHS.

He nomyckaetncst Haacmianas abo mepenava TOKyMeHTIB 0e3 iX BUX1HOT peecTpartii.

6.3. JIOKyMEHTH, IO HAJCWIAIOTHCS OJHOYACHO OJHOMY 1 TOMY CaMOMy aJIpecarosBi,
BKJIAJIAIOTHCSl B OJMH KOHBEPT (ymakyBaHHs). Ha KoHBepTi 3a3HadaeTbes aapeca, 3a HEOOX1THOCTI
MPOCTABISIOTHCS PEECTPALIiifHI IHAEKCH BCIX JOKYMEHTIB, SIKi MICTATBCS Y KOHBEPTI.

JIOKyMEHTH, 1110 TOCTaBISIOTHCS (b’ €ErepChKOI0 CIYKO0K0, MEPEAarOThCS aapecaram il
HiANKUC Y BIAMOBIIHINA KHU31.

IV. CUCTEMATU3AILIA TA 3BBEPITAHHA JOKYMEHTIB VY A1IJIOBOJACTBI
1. CkiaanaHHs HOMEHKJIATYPH CIIPaB

1.1. Homenknarypa crpaB mNpu3Hau€Ha MJisi BCTAHOBJICHHS Y 3aKjal €IUHOTO TOPSIAKY
(dopMyBaHHs CHpaB He3alexkHO Bix ¢opmu Hocis iH(opmarii, 3al0e3rnedeHHs iX OOIIKY,
OTIEPATHBHOTO TOIIYKY JOKYMEHTIB 3a X 3MICTOM 1 BHJIOM, BU3HAYCHHSI CTPOKIB 30epiraHHs Crpas i
€ OCHOBOIO IS CKJIaJIaHHS OTHCIB CIIpaB MOCTIHHOTO Ta TpuBasoro (moHas 10 pokiB) 30epiranHs, a
TAKOX 151 OOJIIKY cIipaB TUMYAcoBOTO (10 10 pokiB BKIIOYHO) 30€piraHHs.

1.2. HomeHkmaTypa crpaB 3akiany (3BeJeHa HOMEHKJIATypa) CKIIaAaeThCs BiAINOBIAIBHOO
ocoboro (ocobamm).

1.3. Ilig 9ac ckiagaHHS HOMEHKJIATYpH CIPaB 3aKJIaJy BUKOPHCTOBYETHCS CTPYKTypHHI a00
(GyHKLIOHATBHUM TPUHIUM 11 TOOYI0BH.

CTpyKTYypHHI TPUHLIUI BHKOPHCTOBYETHCS B Pa3i YiTKO BCTAHOBJIEHOI CTPYKTYpPH 3aKJasy.
Po3ninamu B Takiii HOMEHKJIATypi CIIpaB € HAMEHYBAaHHS CTPYKTYpPHHUX IiAPO3/ILTIB.

VY pasi po3noaiiay oCHOBHUX (YHKIIIHA (HANPSMIB JiSTIHOCTI) y O€3CTPYKTYPHOMY 3aKJIasi
MK 11 TpaliBHUKaAMH BHKOPUCTOBYETHbCS (PYHKI[IOHANIBHUN HPUHIMI MOOYIOBH HOMEHKJIATYPH
copas. Po3ainu 1 miapo3Alin HOMEHKIIATypH CIpaB 3akiaay, MOoOy0BaHOI 3a TaKUM IMPHUHIIMIIOM,
BimoOpakaroTh 11 PyHKIIT Ta HAMPSIMU JISUTBHOCTI 1 PO3MIIIYIOTBCS Y HOMEHKIIATYP1 3@ CTYNEHIMH
iX BaXKIIMBOCTI (opraHizailis poOoTH, TUIaHyBaHHsI, (piHAHCYBaHHS, POTHO3YBaHHS TOIIIO).

VY pa3i BUpoOHMYOT MOTPeOM MOXKIIUBE MOEJAHAHHS CTPYKTYpHOTO Ta (yHKIIOHAJIBHOIO
NPUHIUITIB TOOYI0BM HOMEHKJIATYpH CIIPAaB.


https://zakon.rada.gov.ua/laws/show/ru/270-2009-%D0%BF#n11

1.4.1lin yac po3poOJEHHS HOMEHKJIATYpH CHpaB 3aKiagy BHKOPHUCTOBYIOTHCS CTaryT
3aKaaay, TOJIOKCHHs Tpo il CTPYKTYpHI MIAPO3IIIH; INTAaTHI PO3MUCH; TUIOBI ab0 MpUMIpHI
HOMEHKJIATypH CIIpaB; HOMEHKJIATYPH Ta OMKCH CIIPAB 32 MUHYJI POKH; KJIacU(iKaTOpu TOKYMEHTIB
1 KOpPECIOHJEHTIB; pEeCTpaliiiHO-00MIKOBI Ta KOHTPOJIbHI KapTOTEKH; TUIIOBUM Ta Traily3eBi
NepeNiki BHUJIB JTOKYMEHTIB 13 3a3HAYEHHSM CTPOKIB X 30epiraHHs, a TaKOX YpPaXOBYIOThCS
3aBJaHHS 3aKJIa/ly Ha HACTYIHUH PIK.

1.5. Homenknarypa cmpaB CTPYKTYpHOTO MiApo3AlTy (OKpemoi mocaaoBoi 0codu)
po3po0isieThest He mi3Hime 20 TpyaHs MOTOYHOTO POKY, HiAMUCYETHCS KEPIBHUKOM CTPYKTYpPHOTO
niapo3auTy (mocamoBo0 0COo00I0) Ta BI3YETHCS MOCAIOBOI0 0CO00I0 3aKiIaiy, BiAMOBIAAIBHOIO 3a
apxis.

1.6. Y HoOMeHKIATypi cmpaB Tiepen0adaroThCsl 3aroJIOBKH CIIpaB JJIA  TpyIyBaHHS
JOKYMEHTIB, 1110 BiIOMBAaIOTh yCi TOKYMEHTOBAHI JUISTHKY 1 MUTaHHA JiSUTbHOCTI 3aKIIay.

1.7. JIo HOMEHKJATypH CIpaB BKJIIOYAIOTHCS, SK TMPABWIO, OPUTIHAIU JOKYMEHTIB. 3a
pimennsm EK 3aknamy 10 HOMEHKJIATYpH CIpaB MOXKYTh BKIIOYATUCS KOMii THPAKOBAHUX
JIOKYMEHTIB, [0 HAKOIMUYIYIOTHCS B CTPYKTYPHUX IMiIPO3/iiax (po3mopsadi TOKYMEHTH, TOJIOKESHHS
PO CTPYKTYPHI MITPO3ALIH, TTOCATOBI IHCTPYKIIii TOIIO).

1.8. Jlo HOMEHKIIaTypu CIIpaB HE BKIIIOYAIOTHCS JPYKOBaHI BUJIAHHS, JOBITHUKHU (y TOMY
yuci TenedonHi), 6roneTeHi, pedepaTuBHI KypHAIH, eKcrpec-iHpopMaItis.

1.9. Homenknarypa copaB 3akiaay (3BelcHA) CKIAIAeThes 3a yHidikoBaHOIO (Dopmoro,
HaBEJICHOIO y 0odamky 21.

1.10. Homenkiarypy crpaB 3akiiaay o(OpMIIIOIOTh TaK, SK BU3HAYEHO JalTi.

I'paca 1 micTuth iHOpMaILito PO iIHAEKC AOKyMEHTA, SIKUi BiloOpaXkae HOMEp po3aiTy Ta
MOPSIIKOBUM HOMED IOKYMEHTA y PO3ILTi.

VY rpadi 2 3a3Haua€THCS HAa3Ba 3aroJIOBKa CIpaBh. He 103BOMsIETbCS BAKUBAHHS B 3aT0JIOBKAX
CIpaB HEKOHKPETHHX  (OpPMYJIIOBaHb («MaTepianm», «3arajibHe JIMCTYBaHHA», «BXiIHA
KOPECTIOHJICHIIISH», «BUXIJTHA KOPECHMOHACHINN», «(IHAHCOBA TOKYMEHTAIls» TOIIO), a TaKOX
BCTaBHUX CIIiB 1 CKJIQJIHUX CHHTAKCHYHUX 3BOPOTIB.

3aroj0BOK CIIpaBH CKJIAJAETHCS 3 €JIEMEHTIB, IO PO3MIILIYIOThCS Y TaKiil MOCIiJOBHOCTI:
Ha3Ba BUJYy CIIpaBU (JIMCTYBaHHs, KypHAJl, KHMTa TOILIO) YU BUIY IOKYMEHTIB Yy CIIpaBi (Hakasu,
MMPOTOKOJIM, aKTH TOIIO); aBTOP JOKYMEHTIB (HaWMEHYBaHHS 3aKJIaly, CTPYKTYPHOTO MiAPO3ILTY);
KOPECMOHIEHT a0 aapecar (HaliMeHYBaHHS YCTaHOBH, JIO SIKOi aJpecoBaHi a0o BiJl SKOi HAIINIIIITN
JIOKYMEHTH); CTHUCJIHMHA 3MICT TOKYMEHTIB CIIpaBH (IUTaHHS, 3 SKOTO (JOPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SKHM TOB’SI3aHUN 3MICT JOKyMEHTa; aara (mepion), M0 SIKOi HaJeXarTb
JIOKYMEHTH CIIpaBH; BKa31BKU Ha HASBHICTh KOIIN JOKYMEHTIB y cripasi (y pa3i HoTpeou).

Skmo cnpaBa CKIAQTAEThCS 3 PI3HUX 32 BUJAMU JIOKYMEHTIB, TIOB’SI3aHUX OJHUM
KOHKPETHUM THUTAHHSIM Ta MOCTIAOBHICTIO BEICHHS JIJIOBOACTBA (CYMOBI, CIia4i, 0COOOBI TOILIO),
BKHBAIOTh TEPMIH «CIpaBa», Hanpukiaa: «QOcobosa cnpasa Ileanuenka Bonooumupa
Mukonaiiosuua.

VY 3aromoBKax crpaB, IO MICTITh JOKYMEHTH 3 OJHOTO THTaHHS, HE IIOB’s3aHl
MOCIIITOBHICTIO BEJIEHHS MPOLEAYP I1JIOBOICTBA, BKUBAETHCS TEPMIH «JIOKYMEHTH», & MICIS HbOTO
B Jy)XKaX 3a3HA4yalOThCsd OCHOBHI BUAHM JOKYMEHTIB CHpaBW, Hamnpukiuan: «Joxkymenmu
(nnanu-cpaghiku, ankemu, 006iOKU MOWL0) NPO NPOBEOCHHA 027140y CMAHY O0i10600CmeEa ma
apxienoi cnpasu y 3axknadi». TepMiH «TOKyMEHTH» BXKHBAE€TbCA TAKOXK Y 3arojoOBKax CIIpaB, IO
MICTATH TOKYMEHTH — JOAATKU 710 OyIb-sIKOTO HOPMAaTHBHO-TIPABOBOTO aKTa ab0 Hakazy 3akiany. Y


https://zakon.rada.gov.ua/laws/show/ru/z0736-15#n1434

TaKOMy pa3i BHIOBHUI CKJIaJ JOKYMCHTIB HE 3a3HaYalOTh, HAMPUKIAI: «/[OKyMEHTH 10 IPOTOKOJIIB
3aci/laHb NEeIaroriyHol paay 3aKIamy».

Y 3arojoBkKax CIHpaB, MpHU3HAYEHUX Ui TPYINyBaHHS JOKYMEHTIB OJHOTO BHIY,
3a3HAYAIOTHCS BHJ JOKYMEHTA y MHOXKHHI Ta aBTOP JOKYMEHTIB, Hanpukiaa: «Hakasu 3 ocHOBHOT
TiSUTBHOCTI 3aKJIaTy».

VY 3aromoBkax cIpaB, IO MICTSTh JIMCTYBaHHS, 3a3HAYAIOThCS KOPECIIOHIEHT 1 CTUCIUH
3MICT JJOKYMEHTIB, HANPUKIaA: «/Iucmysanus 3 ynpagiinuam (6i00inom) oceimu npo ».

VY 3aromoBkax cmpaB, IO MICTATh JIUCTYBaHHS 3 KOPECIIOHJICHTAMH, OJHOPITHUMH 3a
XapakTepoM JisIIbHOCTI, TaKi KOPECIIOHACHTH HE MEpeiuyloThCs, a 3a3HAYA€ThCS 1X y3arajibHEHE
HaliMeHyBaHHS, HANPUKIANA: «/Jucmyeanns iz 3acHOGHUKOM 3 NUMAHb ».

VY 3arogoBkax CHpaB, MIO MICTATh JUCTYBaHHA 3 pI3HUMU KOPECHOHICHTAMH, TaKi
KOpPECIIOH/IGHTH HE 3a3HayaloTbCs, Hamnpukiaa: «JIMcTyBaHHS PO OpraHi3alfilo MiJABUILEHHS
(haxoBoi kBamidikallii meAaroriyHuX MPaIiBHUKIB 3aKIaTY».

VY 3aronoBkax crpas, IO MICTATh IJIAHOBO-3BITHY IOKYMEHTAIlIIO, 3a3HAYAETHCS TMEPIOJ
(Mmicsip, KBapTall, MIBpiuYs, piK), B SKOMY IJIaHY€THCS CTBOPEHHSI JOKYMEHTIB, a0o mepiox ix
(hakTUYHOTO BUKOHAHHS, HAPUKIAA: «Piunuii nnan pooomu 3axknady na 2021/2022 u.p.».

[lin wac po3MilleHHS 3aroJioBKiB CIpaB y HOMEHKIATypl BpPaxOBYIOTHCS BaKIIMBICTh
JOKYMEHTIB, BKIIIOYEHUX JO CIpPaBH, iX B3a€MO3B’530K. Ha moyarky pO3MIIIYIOTBCSI 3arOJIOBKH
crpaB WIOAO JOKYMEHTIB, SKIi HaIIAOUIM BiJ OpraHiB BHUIIOTO PIiBHS, Jalli — MO0
OpraHizaliifHO-pO3MOPsAAYOl JTOKYMEHTalli 3aKiaiy, JIMCTYBaHHS TOIIO. Y KOXHIM 3 IMX rpyn
JIOKYMEHTH TaKOX PO3MIIIYIOTHCS 3 YpaxXyBaHHSIM BaXKJIUBOCTI Ta CTPOKIB 30epiraHHs.

BkasiBky Ha HasBHICTh KOMiM JOKYMEHTIB Y CIpaBi pO3TAaIOBYIOTh MICJIs 3arojoBKa,
Hanpuknana: «Hakasu 3 ocnoenoi dianvnocmi 3axknady 3a 2020 pik (konii)».

I'padba 3 HOMEHKIATYpH 3alOBHIOETHCS HANPHKIHII KaJeHIAPHOTO POKY, KOJIM BigoMa
KUIBKICTh C(DOPMOBAHUX TOMIB, YACTUH CIIPABH.

VY rpadi 4 HOMEHKIATypu 3a3HAYAIOTHCSl CTPOKHM 30epiraHHs clpaB, HOMEpU cTaTed 3a
TUTMIOBUMH (TaJTly3€BUMH) TepelikaMHd JOKyMEHTIB 13 3a3Ha4eHHSM CTpPOKIB iXx 30epiraHss,
TUIIOBUMH 1 IPUMIPHUMH HOMEHKJIaTypaMH CIIpaB.

JlomycKaeThCsl TIOCHIIAHHS Ha PsJ CTAaTeH MepetiKy JOKYMEHTIB i3 3a3Ha4eHHSAM CTPOKIB iX
30epiranHs (y TOMY YHCHI PI3HHX MEPeNiKiB, SKIIO 3aCTOCOBYIOTHCS THUIIOBUH 1 Tamy3eBuil). [Ipu
[IOMY CTPOK 30€piraHHs 3a3HAYAETHCS BiAMOBIAHO 10 CTATTi, IO BCTAHOBIIOE HAHOUIBIINI CTPOK
30epiraHHsl.

Jlisi  TOKyMEHTIB, HEe MepeadayeHuX MII0YMMM TepelikaMu, CTpPOKH —30epiraHHs
BHU3HAYAIOTHCS Ha miAcTaBi ix BuBdeHHs EK 3akmany.

s copaB, chOpMOBaHUX 13 THPAKOBAHUX KOMIM JOKYMEHTIB, BCTAHOBIIOETHCS CTPOK
30epiranHs «/{oku He MUHE OTpeda» HE3aJIeKHO B CTPOKY 30epiraHHsl OpUTiHAJIB JOKYMEHTIB (Y
TOMY 4YHCT 1 AN JOKYMEHTIB MOCTIHHOTO CTpPOKy 30epiraHHsi) Oe3 MOCHUJIaHHS Ha CTaTTIO
BIZITIOBIZTHOTO MEPETiKy JOKYMEHTIB 13 3a3HAaUE€HHSIM CTPOKIB iX 30epiraHHs.

Crpok 30epiranHsa crpaBu «Jlisi ci1y’)kO0BOTO KOPUCTYBaHHS» HE BCTAHOBIIOETHCS, a Y
BIZIMOBIIHIN rpadi HOMEHKIIATypH CIIpaB MPOCTaBIseThes mo3Hauka «EK» (excepTHa Komicis).

VY rpadi 5 «IIpumitkay poONATHCS MO3HAYKM MPO MEpPeXiJHl CIpaBU; MPO CIPaBH, IO
BEIYThCA B €JIEKTPOHHIN (popMi; Mpo mocagoBux ociO, BiAMOBIAaIbHHUX 32 POPMYBaHHS CIPaB; PO
nepenady CIpaB J0 apXiBy 3aKJIQay UM iHIINX YCTAHOB JUIS X IPOJAOBKEHHS TOIIO.



1.11. Homenknarypa cmpaB 3akiafy MiAIHCYEThCS OCO0OI0, BIANOBIAAaIBHOIO 32
OpraHizarfito JUTOBOJICTBA Y 3aKJai, BI3yEThCS MOCAA0BOIO 0COO0I0, BIIMOBIIAILHOIO 33 apXiB, Ta
cxBamoeThest EK 3aknany.

1.12. HomeHknatypa crnpaB 3akjaay HiAJISArae MOTOMKEHHIO 3 BIATOBIAHUM JIep>KaBHUM
apxiBoM (g 3aknafiB, ki ¢opmyioTh HA®D) abo cxBajJeHHIO OpPraHoOM BHUIIOTO piBHA (A7
3aKiafaiB, ski He popmytoTh HA®D) ogun pa3 Ha Tk pOKiB a00 HEBIAKIAIHO B pa3i ICTOTHUX 3MIiH
y BIACHOCTI MaiiHa, CTPYKTYpi, QYHKIIISX Ta XapakTepi poOOTH 3aKiIaay, BTpaTH YUHHOCTI TUIIOBUM
(ramy3eBUM) MEPETIKOM JIOKYMEHTIB 13 3a3HAUEHHSIM CTPOKIB iX 30epiraHHs.

1.13. Iloromxena EIIK BignmoBimHOTO Jep)KaBHOTO apxiBy HOMEHKIATypa CIIpaB
3aTBEPIKY€ETHCS KEPIBHUKOM 3aKIIaTYy.

1.14. HomeHKkIaTypa chpaB 3akiaay CKIaJa€ThCs y YOTHPHbOX NpHMipHUKaX. [lepmmii
(HEIOTOpPKaHHWI) TPUMIPHUK 3BEIACHOT HOMEHKJIATYpPH CIpaB 30epiraeThCst y BIANOBIAAIBHOI 3a
JIJIOBOZICTBO OCOOM, JPYTHU — BUKOPUCTOBYETHCS SIK POOOYWH, TPETi — MEPEeNaeThes 0 apXiBy
3aKyaay s 3AIHCHEHHS KOHTPONIIO 3a (DOpPMYBaHHSM CIIpaB, YETBEPTUN — HAJCHIIAETBHCS 10
BIZITIOBIZTHOT JIepKaBHOT apXiBHOI YCTaHOBH, apXiBHOTO BiJJITy MICBhKOI paju abo OpraHy BHIIOTO
PpiBHSL.

1.15. HomeHkiiaTypa crpaB CTPYKTYpPHOTO TIAPO3AUTY 3aKiaay CKIATAETbes Yy JIBOX
npumipHukax. OAuH TPUMIPHUK HOMEHKIATYpH TMEpPEIacThCsl BIAMOBIMAIBHIA 3a OpraHi3allito
JIJIOBOACTBA 0COOI.

1.16. [IpoTsiroMm pPOKYy CTPYKTYypHI Miapo3auind (mocamoBi 0coOHM) 3a0e3MedyroTh BEICHHS
HOMEHKJIaTYypHU CIIpaB, 30KpeMa 3a HEOOXIAHOCTI BHOCATh 10 HHUX 3a IOTOMKCHHSAM 3
BIJIMOBIIAJILHUMH 32 JIJIOBOACTBO Ta apXiB oco0aMM HOBI CIpaBH, HE MepeadadeHi YUHHOIO
HOMEHKJIATyPOIO CITPaB, 3aCTOCOBYIOUH IMPH 1IbOMY PE3epPBHI HOMEPH HAIPUKIHI{I HOMEHKJIATYPH.

1.17. Hanpukiniii poKy HOMEHKJIATypa CHpaB 3akjiaay OOOB’SI3KOBO 3aKpHUBAETHCS
MiJCYMKOBHM 3allUCOM, IO MiAMUCYe oco0a, BIAMOBiAaNbHA 3a MITOBOACTBO 3akiamy. [Ipo
(akTHUHY HAsBHICTH 3aBEICHUX 3a PIK CIpaB MOBIJOMIIIETHCS MOCaI0Ba 0c00a, BiMOBITANbHA 32
apxiB.

1.18. IToromkena 3 EIIK BignosigHoro aepxasHoro apxiBy (EK oprany Bumioro piBH:)
HOMEHKJIaTypa CHpaB 3aKialy HAlpUKIHII KO)KHOTO POKY YTOUHIOETHCS, IEPEIpPYKOBYETHCS,
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B [it0 3 01 Ci4HS HOBOTO POKY.

2. @opMyBaHHS CIIPaB
2.1. Iig yac popmyBaHHS crIpaB CIiJ JOTPUMYBATUCS TaKUX 3arajlbHUX MPABHII:

BMIIIYBaTH y CHpPaBU TUIbKM BUKOHAHI JIOKYMEHTH BIJAIMOBIJHO JO 3arojiOBKiB CIIpaB y
HOMEHKJIATyi;

TpyIyBaTd y CIpPaBU JIOKYMEHTH, BUKOHAHI MPOTATOM OJHOTO KaJCHIAPHOTO POKY, 3a
BUHATKOM TEpeXiJHUX CIpPaB Ta CYIOBUX CHpaB (BEAYThCS MPOTIATOM KIJIBKOX POKIB J0 iX
3aBepIIeHHs), 0C000BUX cmpaB ((HOpPMYIOTBCS TPOTATOM Iepiomy poOOTH OcoOM y 3aKmajui),
JOKYMEHTIB 3aKIIafy, 10 XapaKTepu3yTh OCBITHIH mpoiiec ((OpMyIOThCs 32 HABYAIbHUIN PiK);

BMIIlyBaTH y CIIpaBU JIMIIE OpWriHaid abo y pas3l iX BIACYTHOCTI 3acBiu€HI B
YCTaHOBJICHOMY TMOPSJIKY KOTIii JOKYMEHTIB;

HE JOMYyCKaTH BKIIOYCHHS JIO CIPaB YOPHOBHMX, OCOOHCTHX JOKYMEHTIB, PO3MHOKECHUX
KOIIiii Ta JOKYMEHTIB, IO MiJUISTal0Th TOBEPHEHHIO;

JI0 CIIPaBH BKJIFOUATH JOKYMEHTH TUIBKH 3 OIHOTO MUTAHHA 200 IPyNH CIOPITHEHUX MTUTaHb,
10 CTAHOBJISTh €IMHUN TEMAaTUYHUN KOMILJIEKC;



OKpEeMO TpyIyBaTH y CHOpPaBH JOKYMEHTH TMOCTiiiHOTO, TpuBajoro (monam 10 pokis),
THMYacOBOTO 30epiraHHs;;

3a 0o0csiroM crmpaBa MocTiiiHOro Ta TpuBaioro (monax 10 pokiB) 30epiraHHs HE MOBHHHA
nepeunryBaru 250 apkymriB (He Outbiie 40 MM 3aBTOBIIIKH).

2.2. IOKyMEHTH TPpYIYIOThCS Y CIIPABH B XPOHOJIOTIYHOMY Ta/a0o0 JOT1YHOMY MOPSAKY.

2.3. IlonoxxeHHs, MpaBWiIa, IHCTPYKIIIT TOIIO, 3aTBEPIKEHI HAKa3aMU, TPYMYIOTHCS Pa3oM i3
3a3HAYCHUMH JOKYMEHTaMH. SIKIO0 BOHM 3aTBEP/KEHI K CAMOCTIHHI IOKyMEHTH, iX (GOpMyIOTh B
OKpEMI CITpaBH 3a BUJIAMH 1 XPOHOJIOTIEIO.

2.4. Hakasu 3 OCHOBHOI AisUTBHOCTI 3aKJIafy, 3 aIMiHICTPaTUBHO-TOCTIONAPCHKHUX MUTaHb, 3
KaJpOBUX IMHUTAaHb 3aKjIaay (TMMYacoOBOTO 1 TPHUBAJIOTO CTPOKIB 30epiraHHs), HaKa3H 3 PyXy
YUHIB/BUXOBAHIIIB TPYNYIOThCA y Pi3HI CIIpaBH.

Haka3u 3 xagpoBux muTaHb (0COOOBOTO CKJIay) TPYMYIOTHCS BIAIMOBIIHO 1O iX BHIIB Ta
CTpokiB 30epiranHa. He mo3BonsieTbcss TpymyBaTH pa3oM Haka3u TpuBaioro (75 pokiB) Ta
TUMYacoBoro (5 pokiB) 30epiranss. [louiibHO NpU BEIMKUX 00cCsrax JIOKyMEHTIB Hakasu 3
KaJpoBUX THUTaHb (0COOOBOTO CKIaay), IO CTOCYIOThCS PI3HHUX HaMpsIMIB AISIIBHOCTI 3aKiany
(mpuiiManHsT Ha poOOTY, 3BUIbHEHHS, TPEMIIOBAaHHS, BiAPSIKEHHS, BIMYCTKU TOIO), TPYIyBaTH B
OKpeMi cripaBH. SIKIO pi3HUX BUIIB HaKa3iB 3 KaIpPOBHUX MUTAaHb (0COOOBOTO CKIIATy) CTBOPIOETHCS
HEe3HayHa KIJIBbKICTh, IX J0O3BOJSETHCS TPYIYyBaTH 3a CTPOKAMH iX 30epiraHHs: B OHY CIIPaBy -
HaKa3W TPUBAJIOTO CTPOKY 30epiraHHs, B iHIIY - TAMYACOBOTO CTPOKY 30epiraHHsl.

2.5. JlokyMeHTH 3acijaHb KOJIETiaIbHUX OPTaHiB IPYMYIOThCS Y JIBi CIIPaBU:
MIPOTOKOJIH 1 JOKYMEHTH JI0 HUX (JOTIOBIII, JOBIAKH, TPOEKTH PIllIEHB TOIIIO);

JOKYMEHTH 3 Opraizamii 3aciganp (MOpSOOK JE€HHHH, MaKeT pPO3MIIEHHs, CIHCOK
3aMpOIICHHUX TOIIIO).

2.6. [IpoTokonu 3acijaHb KOJIETiallbHUX OPraHiB IPYMYIOThCS Y CHPaBU B XPOHOJIOTTUHOMY
nopsiiKy 1 3a HoMmepamu. JIOKYMEHTH A0 3acijlaHb 3a3HauY€HUX OPraHiB CHUCTEMAaTH3YIOThCS 3a
JaTaMd Ta HOMEpaMHM HPOTOKOJIB, a B MeXaX TIPYNHU JIOKYMEHTIB, IO CTOCYIOTHCSI OJHOTO
IPOTOKOITY, — 32 TIOPSIIKOM JCHHUM 3aCiIaHHS.

2.7. Jlopy4eHHsT YCTAaHOB BHIIOTO pPIBHS 1 JOKYMEHTH, IOB’Si3aHI 3 1X BHUKOHAHHSIM,
TPYNYIOTBCS Yy CHpaBH 3a HaNpsMaMd JiSUTBHOCTI 3akiaay abo 3a aBropaMu IHII[IaTHBHHX
JOKYMEHTIB. JIOKyMeHTH y HEBENUKIN KIJIbKOCTI TPYMYIOTHCS B OJIHY CIpaBy. Y CIIpaBi TOKyMEHTHU
CHUCTEMAaTHU3YIOThCA 3a IaTaMU JIOPYUEHb.

2.8. 3aTBep/pKeH] TUTaHW, 3BITH, KOIITOPHCH, THTYJIBbHI CHHCKH TPYIYIOThCS Y CIPaBH
OKPEMO BiJ] POEKTIB IIUX JOKYMEHTIB.

2.9.JluctyBaHHS TpyHyeThCS 3a 3MICTOM Ta KOPECIIOHJICHTCHKOIO  O3HAKOK 1
CHUCTEMAaTHU3y€ThCS B  XPOHOJOTIYHOMY TOPSIKY: JOKYMEHT-BIAIOBIAb PO3MILIYEThCS 32
JOKYMEHTOM-3aITHTOM.

2.10. B oco0oBux cmpaBax, 1m0 (GOpMYIOTECS BIIPOAOBK YChOTO Yacy poOOTH MpaliBHUKA Y
3aKNadi, JOKYMEHTH TPYIYIOTBCS B XPOHOJOTIYHOMY TIOPSIKY B Mipy iX HaIXOKEHHS
(momoBHEHHS) (3as1Ba MPO MPHUIIMaHHS Ha POOOTY, MUCHMOBHI TPYIOBHI JOTOBip (KOHTPAKT), KOMii
a0o BUTSATH 3 HaKa3iB MPO NMPHUIIMaHHS HA poOOTY, 0COOOBHIA JIUCTOK 3 OOMIKY KaJpiB, JTOTOBHEHHS
JI0 0COOOBOTO JIMCTKA 3 OOJiKY KaapiB, aBToOiorpadis, Komis macmopTa, Komisi 00JiKOBOT KapTKH
IUITaTHUKA MOAATKIB (KpiM (i3WYHUX 0ci0, sIKi Yepe3 CBOI peiiriiHi nepeKoHaHHs BiAMOBISIOTHCS
BiJl IPUIHATTS pEeeCTpaifHOro HoMepa OOJIKOBOI KapTKU IUIATHUKA MOJATKIB Ta MOBIIOMUIH PO
1€ BiJIMOBITHUN KOHTPOIIOKOYUH OpraH 1 MalOTh BIIMITKY Yy TIACIIOPTI), KOITisl BINCHKOBOTO KBHUTKA (Y
pa3i HasgBHOCTI), KOmNii JOKYMEHTIB PO OCBITY, HAYKOBHMH CTYIiHb, BU€HE 3BaHHs], 3asiBU IPO



nepeBeieHHsT Ha iHmy poOory (mocamy), CyMICHHITBO, 3MiHY OiorpadiuyHux naHuX, Korii a0o
BUTATH 3 HaKa3iB MPO MEPEeBECHHS Ha iHITy poOoTy (1mocay), CyMICHUIITBO, KOIIii JOKYMEHTIB, 110
€ TiJcTaBaMu JUIS HAJaHHS MUTBI (32 HASBHOCTI), KOIMIi IOKYMEHTIB TPO BHECEHHS 3MiH J0
OOIKOBUX JOKYMEHTIB y 3B S3KY 31 3MIHOIO OlorpadiuHux JaHUX (Mpi3BHILA, IMEHI, IO OAaTHKOBI),
XapaKTePUCTUKH, KOMii JOKYMEHTIB MpO MiABUINECHHS KBamidikaiii, CTaKyBaHHS, 3a0XOYEHHS
(HaropoKeHHs, PEeMitOBaHHs), TOKYMEHTH 3 aTecTallii, 3asBa MMpo 3BUTbHEHHS 3 pOOOTH, Kotii a0o
BUTATH 3 HaKa3iB MPO 3BUILHEHHS 3 POOOTH.

J1o 0co00BO1 cripaBu 00OB’S3KOBO CKIIAJAETHCS BHYTPILIHIM OMUC, SKH PO3MIIY€ETHCS Ha
HIOYaTKy CIPaBH.

BimomocTi mpo CTSATHEHHS, 3a0XOYEHHS, BHKOHAHHS OOOB’S3KiB THMYAaCOBO BiJICYTHHOTO
IpaIiBHUKA, 3aMIIIEHHS BaKaHTHOI TOCAJW BHOCSTHCS JIO JIOTIOBHEHHS JO0 OCOOOBOTO JIMCTKA 3
00Ky KaJIpiB.

2.11. 3BepHEeHHS TPOMAJSH 3 MUTaHb POOOTH 3aKJaay Ta BCi JOKYMEHTH 3 iX PO3IIALY 1
BUKOHAHHS TPYIYIOTBCS OKPEMO BiJl 3BEpHEHb I'POMAJISIH 3 0COOMCTUX NMUTaHb. KoykHe 3BepHEHHS 1
JOKYMEHTH 3 MOro po3mnisay CKJIaJaloTh Yy CIpaBl caMoCTiiHY Tpymy. IloBTopHi 3BepHEHHS 1
JOKYMEHTH 3 1X PO3MIIAy CUCTEMATU3YIOTh Y CIIPaBU Pa3oM 3 MOIEpeTHIMU.

2.12. MeTtonuyHe KEpIBHULTBO 1 KOHTPOJIb 3a (OPMYBAHHSM CIpaB y 3akiaal Ta ii
CTPYKTYPHHUX MIIPO3ALSIaX 3MIMCHIOIOTHCS 0cO0aMU, BIMOBITAILHUMH 32 OPTaHi3allilo IUTOBOJICTBA
Ta apXiB.

3. 30epiranHsi JIOKYMEeHTIB y ALJ10BOACTBI

3.1. JIoKkyMeHTH 3 MOMEHTY CTBOPCHHS YW HAJIXOJKCHHS 1 JIO TIepeaaBaHHs Ha 30epiraHHs B
apXxiB 3aKJIay 30epiraloThbes 3a MiciieM (opMyBaHHS CIIpaB BiJIMOBITHO 0 HOMEHKJIATYPH CIIPaB.

3.2. BignoBiganbHi ocobu 3000B’s13aHi 3a0e3meunTr 30epiraHas JOKyMEHTIB 1 CIIpaB.

3.3. lns 30epiraHHs crpaB y AiIJIOBOJACTBI BHUKOPHUCTOBYIOTh KapTOHHI TEKHU 13 KJIalaHAMU
a0o 3aB’s3KaMH, KapTOHHI a00 MIacTMAcOBI MIBUIKO3IINBAYi. Y poOOYHMX KiMHATaX CIPaBU MOBUHHI
30epiraTuch y BEpPTUKAJILHOMY TIOJIOKCHHI y Imadax, Mo 3aKpuBarOThCA. [l MigBHUIIEHHS
OTIEPATUBHOCTI PO3IIYKY TOKYMEHTIB CIPAaBU PO3MILIYIOTHCS BiIOBITHO 10 HOMEHKJIATYPH CIPaB.
Ha xopiHIsax 00KJIaIMHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH Ta 3ar0JIOBKH 32 HOMEHKJIATYPOIO CIIPaB.

3.4. MaruiTHi crpiukun Ta 1mdpoBi Hocii iHdopmamii 3 QoHOrpamamm 3acinaHb
KOJIET1aJIbHOTO OpraHy 30epiraloThcsi B oro cekperaps. Ha cTpiumi 1 kopoOii poOUThCS B1IMITKA
npo Jaty 3acifaHHs 1 yac 3anucy. CekpeTrap KoJlerialbHOrO OpraHy BiJIOBiJa€ 3a iX 30epiraHHs.

3.5. Bumaua cmpaB y THUMuyacoBe KOPHCTYBaHHS MpalliBHUKAM 3aKiaxy 31HCHIOETHCS 3
NMCbMOBOTO JI03BOJY KepiBHUKa 3akiany. Ha BuIaHy chpaBy CKIaJaeTbcs KapTKa-3aMiHHHK. Y
KapTIi 3a3HAYaI0THCSl HAHMEHYBaHHS CTPYKTYpPHOTO MiJPO3/LTy, IHIEKC CIIPaBH, 3ar0JIOBOK CIIPaBH,
nata ii Bugadi, ocoba, AKiid cripaBy BUAAHO, JaTra ii MMOBEPHEHHS, MIAMUCH OCIO, sSIKI BHAAIM Ta
NPUIHSIIN CIIpaBY.

ITocamoBa ocoba, ska BHmajna Ta TPHHHSIA CIpaBy, 3000B’s3aHa 3MIMCHUTH TEPEBIPKY
HAsIBHOCTI JIOKyMEHTIB y CIIPaBi.

He no3BonsieThcs BUIaBaTH y TUMYAacoBEe KOPHCTYBaHHS MpalliBHUKaM 3aKJIagy OKpeMi
JIOKYMEHTH 31 CTIpaB.

3.6. HaganHs cmpaB y TUMYacoBe KOPHUCTYBAaHHS 3IIHCHIOETHCS HE OUIBII SK HAa OJUH
MICSIIb.

3.7. BunydeHHs OpWTiHAIIB JOKYMEHTIB (CIpaB) IOMYCKAEThCA 3 JO03BONY KEpiBHHKA
3aknamy.



3.8. YV pa3i BTparu OKyMEHTIB 1 CIpaB, IO YHUCIATHCS 32 HOMEHKJIATYPOIO, CKIIATAETHCS
BIIMIOBITHUM aKT (0odamok 22).

V. EKCHHEPTHU3A HIHHOCTI JOKYMEHTIB
1. HopmMaTuBHO-MeTOAUYHI 3aCaM eKCNEPTU3H HIHHOCTI TIOKYMEHTIB

1.1. ExciepTr3a miHHOCTI TOKYMEHTIB POBOAMTHCS BiJIMOBITHO /10 3aKOHONABCTBA y cdepi
apxXiBHOI CIpaBU Ta [IJIOBOJCTBA, THUIIOBHX Ta Taly3€BUX IIEPEIiKiB BHJIB JIOKYMEHTIB 13
HOPMAaTHBHO BCTAaHOBJIEHMMH CTpPOKaMH iX 30epiraHHs, 3aTBepJKEHMX BIIMOBIIHO [0
3aKOHOJIABCTBA, TUIOBUX 1 MPUMIPHUX HOMEHKJIATYp CIIpaB, IHIIMX HOPMATUBHO-IIPABOBUX aKTIB 3
NUTaHb KCIIEPTH3U I[IHHOCTI.

1.2. Ins opraHizaumii Ta NPOBEAEHHS €KCIIEPTU3M LIHHOCTI JOKYMEHTIB Yy 3aKiaii
CTBOPIOETHCS TOCTiiHO mitoya EK, 1o firoTh BiIMOBIIHO 0 MOJIOKEHHS MPO HEl, po3po0iIeHoro Ha
migcraBi TUMOBOTO MOJIOXKEHHSI MPO E€KCIEPTHY KOMICIIO JEp)KaBHOTO OpraHy, OpraHy MiCIEBOTO
CaMOBpSIyBaHHs, JEpKABHOTO 1 KOMYHAJIbHOTO MIJIPUEMCTBA, YCTAaHOBM Ta Oprasizaiii,
3aTBEpKEHOro Haka3oM MiHicTepcTBa tocTulii Ykpainu Bia 19 yepBHs 2013 poky Ne 1227/5,
3apeecTpoBaHoro y MinictepcTBi toctuiii Ykpaiau 25 yepBHs 2013 poky 3a Ne 1062/23594 (i3
3MiHaMH).

Cknan EK ta monmoxeHHsI mpo Hel 3aTBepIKYIOTHCS HaKa30M KepiBHUKa 3aknafy. [0moBoro
EK npusHadaeTbcs OWH 13 3aCTYITHUKIB KEpIBHUKA 3aKJIaqy, CEKpeTapeM — 0coba, BiAMOBITaIbHA
3a TOKYMEHTH, 10 MiJIsIraloTh 30epiraHHIo Ta MepeaaHHIO B apXiB.

o cxinany EK 3akiany 3a iX 3rofiol0 MOXKYTh BXOJIWUTHU IPEICTAaBHUKHU apXiBHUX YCTaHOB,
OpraHy BHWIIOTO piBHA (BIAMOBIIHOTO OpraHy YNpaBIiHHS OCBITOK), METOJUYHHUX IIEHTPIB,
npodeciiiHuX CIiJIoK, iX 00’ €THaHb.

1.3.V cBoiit gismbHOcTi EK 3aknany kepyerbcs HNpUHLUIAMHU 1 KPUTEPIIMU €KCHEPTU3U
[IHHOCT1 JOKYMEHTIB, yCTaHOBIEeHUMH [IopsakoM YTBOpEHHS Ta IisSUIbHOCTI KOMICIH 3 TPOBEACHHS
eKCTIePTHU3H IIHHOCTI JOKYMEHTIB, 3aTBEep/KeHUM nocTtaHoBoio Kabinery MiHicTpiB YKpaiHH Bif
08 cepmiast 2007 poky Ne 1004 (i3 3miHamu).

1.4. EK 3aknany npuiiMae pilieHHs mpo:

1) cxBanenns i nmomanHs no EIIK mepxkaHoro apxiBy (EK apxiBHOro Bigainy pailoHHOI,
paiionnux y mictax Kuesi i CeBacronouni Aep>kaBHUX aMiHICTpaliid, MiCbKOI pajin) MPOEKTIB TAKHX
JIOKyMEHTIB: OMHCIB CIpaB 3 KaJpOBUX NMUTaHb (0COOOBOTO CKJIATy), aKTiB MPO BHIYYCHHS IJIS
3HUIICHHS JTOKYMEHTIB, He BHeceHUX 10 HAD;

2) cXBaJIeHHS:

IHCTpYKIi 3 1IIOBOACTBA;

HOMEHKJIATypH CIIPaB;

TMIOJIO’KEHHS PO CITY»KOM JIIIOBOJICTBA, apXiBHI miapo3auu ta EK;
omuciB crpaB TpuBanoro (monay 10 pokiB) 30epiraHHs;

aKTIB MPO HEBUIIPABHI TOIIKOKEHHS CIpaB (IOKyMeHTIB) TpuBaioro (monam 10 pokiB)
30epiranHs Ta 3 KaJpoBUX MUTaHb (0COOOBOTO CKIIAY);

HOMEHKJIaTyp CIpaB, OMHCIB crpaB TpuBajoro (moHan 10 pokiB) 30epiraHHs 3akiamy, 110
HaJIeXKaTh 10 chepu ympaBiliHHSA 3aKIaly Ta Y AISUTBHOCTI SIKUX HE YTBOPIOIOThCS JokyMeHTH HAD.


https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/z1062-13#n13
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF
https://zakon.rada.gov.ua/laws/show/ru/1004-2007-%D0%BF

1.5. EK opHouacHO po3misijae ONMMCH CIpaB Ta akTH NP0 BWIYYEHHS [UIsl 3HUIIECHHSA
JIOKyMEHTIB, He BHeceHuX 10 HA®D, a Takok akTH Ipo BHWIy4YeHHs NOKyMmMeHTIB 3 HAD pazom 3
aKTaMH PO HEBUIIPABHI MOLIKOKEHHS cripaB (okyMeHTiB) HAD (3a iX HasiBHOCTI).

1.6. BHecennst mokymeHTiB 3akiafiB g0 HA®D 3miiicHroeThess Ha minctasi pimenHs EITK
JIEP’KAaBHOTO apXiBy MPO CXBAJCHHS OIMKCIB CIPaB MOCTIHHOTO 30€piraHHs Ta HOTO 3aTBEepIKEHHS
KEpIBHUKOM 3aKJIaJy.

2. Ilopsinok NpoBeeHHs eKCNEePTH3H LiHHOCTI JOKYMEHTIB
2.1. Excnieptr3a IiHHOCTI JJOKYMEHTIB y 3aKJIaji IPOBOAUTHC:

y TOTOYHOMY [iJTOBOJCTBI — Il Yac CKJIAJAaHHA HOMEHKJIATyp CIpaB, (HopMyBaHHS
JIOKYMEHTIB Yy CIIPaBH 1 EPEBIPSHHS MPABHJIBHOCTI BIIHECEHHS JOKYMEHTIB JI0 BIAMOBIIHUX CITPaB,
HiATOTOBKHU CIPaB JI0 NepeaBaHHs Ha apXiBHE 30epiranHs;

B apxiBi 3aKjagy —y Mpoleci NMpUWMaHHS CHOpaB J0 apXiBy Ta MIiATOTOBKH CIIpaB Ha
nocriiiHe 30epiraHHs.

2.2. OpranizaliiHy Ta METOAMYHY JOIMOMOTY Y TPOBEIEHHI €KCIIePTHU3U I[IHHOCTI HaJae
EIIK nepxaBnoro apxiBy (EK apxiBHoro Bimniny paiionHoi, paiionHux y wicrtax Kuesi i
CeBacrononi iep:KaBHUX aIMiHICTpAIii, MICbKOT paju).

2.3.Ilig yac mpoBeneHHS EeKCIEePTU3M LIHHOCTI JTOKYMEHTIB Y JiIOBOACTBI BUPI3HAIOTH
YOTHPH TPYIH CIIPAB:

MOCTIHHOTO 30epiranHs;

tpuBajoro (moHaz 10 pokiB) 30epiraHHs;

TUMYacOBOTO 30epiranus (10 10 pokiB BKIIFOYHO);

Ti, IO MAJISATAOTh 3HUILEHHIO y 3B’ 53Ky 13 3aKIHUEHHSM CTPOKIB 1X 30epiraHHsl.

Binbip 3a3HaueHMX Tpyn JOKYMEHTIB 3IACHIOETHCS Ha TMiACTaBI HOMEHKJIATypH CIpaB
3aKiIaay, a TAKOXK TUIIOBUX Ta Taly3eBUX MEPENiKiB TOKYMEHTIB 31 CTPOKaMH 30epiraHHs MUISIXOM
nepensiny KOXKHOTO apkymia chpaBd. OIHOYACHO TEPEBIPSAIOTHCS SIKICTh 1 TMOBHOTA YWHHOI
HOMCHKJIATYpH CIIpaB, NPAaBWIBHICTh BHU3HAYEHHS CTPOKIB 30epiraHHs CIpaB, NependaueHux
HOMEHKJIaTypOl0, JOTPUMAaHHS BCTAaHOBJIEHUX MpaBWI OQOPMIICHHS TOKYMEHTIB Ta (hOpMyBaHHS
CIIpaB.

2.4. Crpok 30epiraHtsi TOKyMeHTiB 00urcIioeTbesa 3 01 CiuHS POKy, HACTYITHOTO 32 POKOM
3aKiH4YeHHs cnpasu. Hanpuknaza, oGuncieHHs cTpoky 30epiranHs crpas, 3aBepiieHux y 2021 por,
nounHaeTbes 3 01 ciuns 2022 poky.

2.5. 3a00poHsieThCcsl BIAOIp MOKYMEHTIB Ui TOHANBIIOTO 30epiranHs a0o 3HUIICHHS Ha
MiICTaBi 3ar0JIOBKIB CIIpaB B OMUCY a00 HOMEHKIIATYpPi CIpaB.

2.6. Cnpasu 3 no3Haukoro «EIIK», y sSkux ekcrnepTu3oro I[IHHOCTI BCTAHOBJICHA HASBHICTh
JOKYMEHTIB TIOCTIMHOTO 30epiraHHs, MiANATarOTh MnepedopMyBaHHIO. JIOKYMEHTH MOCTIHHOTO
30epiraHHs, BWIYYEHI 13 3a3HAY€HUX CIpaB, OO0 €IHYIOTbCA B CaMOCTIiHI cmpaBu abo
NPUENHYIOTBCSL 10 1HIIUX OAHOPIAHUX cmpaB. OmnpaBieHHS 3HOBY C(HOPMOBAHHMX CIIpaB
31HCHIOETHCS TUIBKY MiCIIS 3aBEPIICHHS €KCIIePTU3H IIIHHOCTI JIOKYMEHTIB.

2.7.1lix 4ac TPOBENEHHsI €KCHEPTHU3HM IIIHHOCTI JOKYMEHTIB Y JTOBOJCTBI BUSBIISIFOTHCS
nyOneTHI JOKYMEHTH, JHOKYMEHTH, 10 HE CTOCYIOThCS CIPaBH, YEPHETKH, HEO(DOPMIICHI KOIIii,
MeTaJieBl CKPIMJICHHS, 0 MUISITaloTh BWJIYYEHHIO 31 CIIpaB MOCTifHOTO Ta TpuBasoro (monazg 10
POKiB) 30epiraHHsl.



2.8.3a pesynpraraMy €KCHEpPTU3U LIHHOCTI JTOKYMEHTIB T'OTYIOTbCS CIIpaBU MOCTIHHOTO 1
TpuBajoro (moHas 10 pokiB) 30epiranHs 10 epeaBaHHs 10 apXiBYy 3aKJaTy, 30Kpema:

3IMIACHIOETHCST 0DOPMIICHHS CTIPaB BiIITOBIAHO 0 BUMOT;

Ha MiJCTaBl HOMEHKJIATyp crpaB (OPMYIOThbCS Mepeiku (CIHUCKM) CIpaB, IO MiAIATaloTh
3HMILEHHIO y 3B 3Ky 13 3aKIHUEHHSIM CTpPOKIB iX 30epiraHHs, A BKJIIOYEHHS 10 aKTa Ipo
BUJIYYEHHS JUIsl 3HULIEHHS JOKYMEHTIB, He BHeceHUX 10 HAD.

2.9.Y pa3i BCTAaHOBJEHHS B IPOLECI €KCHEPTU3HU LIHHOCTI (akTiB HecTadl JOKYMEHTIB 1
CrpaB, IO BHECEHI 10 HOMEHKJATYPH, BIAMOBITAIFHHUMHU OCOOAMH 3aKiaay 3IIHCHIOETBCS iX
po3myk. Y pas3i HEraTMBHOTO pe3yJIbTaTy pO3IIyKy KEpIBHUK 3aKJIady CTBOPIOE KOMICiO 3i
CITY»KO0BOTO PO3CIIiTyBaHHs, IPU3HAYAE CIIYKO0BE PO3CIIIIyBaHHS 1 BUIAE HAKA3 MPO MPUTATHEHHS
70 BIAMOBIZANBHOCTI 0Ci0, BUHHHUX Yy BTpaTi JOKYMEHTiB a0o cmpaB. JloBigka mpo MNPUYUHU
BIZICYTHOCTI JOKYyMEHTIB a00 cmpaB, MiANMCaHa WIEHAMH KOMICii Ta KEepiBHHKOM BiAIOBIIHOTO
CTPYKTYPHOTO IiIPO3ALTY, IEPEIAETHCS 0 apXiBy 3aKIamdy.

Ha migcraBi nOBiIKM apXiB CKJIaJa€e akT MPO HECTady CrpaB (IOKYMEHTIB) Y CTPYKTYPHHX
nigpo3auviax 3a (GopMorw (dodamok 22), skuil mianucye ocoba, BIAMOBITANbHA 3a apXiB, BI3ye
BIJINOBI/IalibHA 32 OPTaHi3allilo AIOBOJCTBA 0c00a Ta 3aTBEP/KYE KEPIBHUK 3aKIIaYy.

2.10. B apxiBi 3akiay €KCIepTU3y MIHHOCTI JOKYMEHTIB MPOBOISATH:

i Yac CKJIalaHHs 3Be/IEHUX OIUCIB CIIPaB;

y pa3i HaIXO/PKEHHsI TOKYMEHTIB y HEYIOPSAKOBAaHOMY CTaHI;

y pa3i 3aKiHYEeHHS CTPOKIB TUMUYACOBOTO 30epiraHHs apXiBHUX JOKYMEHTIB;

nepes MepeaBaHHsAM CIIpaB Ha MOCTiiiHe 30epiraHHs 10 BiAMOBIAHOT Aep>KaBHOI apXiBHOI
YCTaHOBHU, apX1BHOTO BTy MICBKOI pajau;

3 METOIO BUSIBJIIEHHS YHIKaIbHUX JOKyMEHTiB HAD.

2.11. ExcriepTu3a IIHHOCTI JTOKYMEHTIB B apXiBl 3aKJIaqy 3iHCHIOETHCS TiJ METOIUYHUM
KEPIBHUIITBOM BIAMOBIIHUX JEPKABHUX apXiBHUX YCTAHOB, apXiBHUX BIIIUTIB MICIIEBUX pal, y
30HI KOMIUICKTYBaHHS SKHX TIepeOyBae 3aKial.

2.12. Excrieptu3a LIHHOCTI JOKYMEHTIB B apxiBi 3aKiady MiJ 4yac CKJIaJaHHsS 3BEICHUX
OTIMCIB CITpaB TMepeadavae aHaji3 CKiIaay JOKYMEHTAIlll 3aKiia Ty, 30Kpema:

1) yTo4HIOETBCS, 1€ BIAKIAAAIOTHCS AYyOJNETHI JOKYMEHTH, IO IiJUIAraloTh 3HUILEHHIO. 3a
HEOoOX1THOCTI B apXiBl 3aKjaay MOXYTh 3ajJMIIATHCS Ha 30epiraHHs AyOJeTHI NPUMIPHUKHU
JOKYMEHTIB, 1[0 MiJJIATal0Th MOCTIHHOMY 30€piraHHio B Jep>KaBHIM apXiBHIM yCTaHOBI, apXiBHOMY
B MicueBoi paaud. AHANI3yeThCS TaKOXK XapakKTep IOBTOPEHHs IHQOpMaIii B 1HIIMX
JTIOKyMEHTaX: BU, popmMa 1 TOBHOTA MOBTOPIOBAHOCTI.

BunydyenHns payOneTHUX JOKYMEHTIB Ta JOKYMEHTIB 3 IIOBTOPIOBAHOIO iH(OpMALIED
3MIACHIOETHCS JIMIIIE TTICTIS 3BIPSTHHS 3 IOKyMEHTaMHU, 110 3aJIUIIAI0THCS Ha MOCTIHE 30epiranHs;

2) 3AICHIOETBCSL TIepeBipKa NPaBWIBHOCTI (opMyBaHHS cmpaB Ta iX ohOpMIICHHS
BIJIMOBIIHO /IO apXiBHUX BHUMOT. Y pa3l BHUSBJICHHS TOPYIICHh apXiB Mae€ MPaBO BUMAaratu
nepehopMyBaHHS CIIPaB;

3) Ha micTaBi ONMUCIB CIpaB 0co0a, BIAMOBIJaTbHA 32 apXiB 3aKJIaTy CKJIaJa€c 3BEACH] ONMUCH
CpaB 3akjaay MNocTiiHOro 30epiraHHs, TpuBajoro (monaa 10 pokiB) 30epiraHHs, 3 KaJpOBHUX
NIUTaHb.

2.13. Excrieptu3a I[IHHOCTI JOKYMEHTIB B apxiBl 3aKjajy MPOBOJUTHCS IIOPOKY 3 METOIO
BUSIBJICHHS [JOKYMEHTIB, CTPOK THMYacoBOro 30epiraHHsi sKux 3akiHuuBcs. [lpu npomy



NEeperISAaloTbCsl OMUCH CIIpaB 3 KaJpOBUX MUTaHb, Tpuajoro (monan 10 pokiB) 30epiraHHs, y
TOMY YHCJTI BiJITIOBIHI OMMCH CIIPaB 3aKJIaiB-TIONIEPEIHUKIB Ta JIKBIIOBAaHUX 3aKJIa/IiB.

2.14. Y pa3i HeOOX1THOCTI IPOBOUTKLCS YIOCKOHAJICHHS a00 mepepoOIeHHS OIUCIB.
2.15. IlepepoOieHHs] ONMUCIB 3AICHIOETHCS Y TAKUX BHITAIKAX:

3HaYHA YaCTHHA 3aroJIOBKIB OMUCY HE BiAOOpa)kae 3MICTY CIIpaBH;

OITMCH MICTSITh CyMapHE OIMMCAHHS CIIPaB, TPYIIOBY HYMEPAIIIIO CIIPaB;

3HAYHy YacTHHY MOKYMEHTIB (OHIY BHIIYYEHO, BTPau€HO, MepeIaHo M0 iHMIOI apXiBHOI
YCTaHOBH, IPUETHAHO A0 1HIIOTO (QOHIY;

MOPYIIEHO OCHOBHI TNPHHIUIK CHCTEMaTH3allil 3aroJioBKiB CIpaB B OMNKCY, MIO
YHEMOXJIMBIIIOE MOITYK iH(opMartii;

3HAYHO 301TbIINBCA 00CAT POHIY 32 paXyHOK HOBUX HAJXOKEHb.

ExkcriepTisa miHHOCTI TOKYMEHTIB 3aKJaay Ta YIOCKOHAJEHHS a0o mepepoOeHHsS OMHCIB
3IACHIOIOTHCSA 32 PIIICHHAM JePyKaBHOI apXiBHOI YCTAaHOBU, apXiBHOTO BiAILTY MICIEBOI pajH.

2.16. Y KiHII KOXXHOTO TNpUMIpHHKA ONHUCY oco0a, BIAMOBiJaJibHA 3a apXiB 3akjiany,
IPOCTAaBISIE MAMKUC MO0 MPUNHHATTS CIpaB 3 000B’S3KOBUM 3a3HAUYEHHSIM KUIBKOCTI (LH(pamMu i
CJIOBaMH) TIEpEJaHUX CIIPaB 1 3a3HAYA€ J1aTYy.

2.17. Ilicns mpuHHATTS COpaB MOCTiHHOTO Ta TpuBajoro (moHax 10 pokiB) 30epiraHHs, 3
KaJpoBUX MHUTaHb 0co0a, BIAMOBiNadbHA 3a apXiB 3aKJIaay, Ha MiJCTaBl OMUCIB CIpaB, 3a SKUMHU
3MIACHEHO NPUNHATTS JOKYMEHTIB, 32 BCTAHOBJIEHOI (OPMOIO TOTY€ pIYHI PO3ALIU 3BEACHUX
OTIMCIB CITPaB:

nocTiHOro 30epiranus (y 3aKkinajii, uo € mxepeaoM popmyBanas HAD);
TpuBasioro (rmoHana 10 pokiB) 30epiranus;
3 KaJJpOBUX MHUTaHb.

Oco6o010, BIAMOBIAANBHOIO 33 apXiB, CKJIAMAETHCS AaKT MPO BHIYYECHHS JUIS 3HHUICHHS
JIOKyMEHTIB, HE BHeceHHX 10 HAD.

2.18. 3BeaeHuit onuc crpaB MOCTIHHOTO 30epiraHHs CKIAJA€ThCS Y YOTUPHOX MPUMIPHUKAX.
[Ticns cxsanenns EIIK nepskaBHOro apxiBy Ta 3aTBEpKCHHS KEPIBHUKOM 3aKjaay OAMH HOTo
NPUMIPHUK HAMpaBISEThCS JEPKaBHIN apXiBHIM yCTAaHOBI UM apXiBHOMY BIiJILTY MICII€BOI paju, Yy
30H1 KOMIUIEKTYBaHHS SKOTO repeOyBae 3akiaji, APYTHil IPUMipHUK 30€pira€Thes sIK HEJOTOPKaHUN
0c00010, BIJIMOBIAAJILHOIO 32 apXiB 3aKiaay, TPETii, YeTBEepTHIl — BUKOPUCTOBYIOTHCS Y 3aKJIadl IS
MOTOYHOTO TIOLIYKY CHOpaB 1 y pa3l iX mepedaHHs Ha TOCTiiiHe 30epiraHHs HaAXOASATh M0
BiJINIOBITHOT apXiBHOT YCTAHOBH.

2.19. 3Benennii omuc TpuBanoro (moHam 10 pokiB) 30epiraHHS CKIATAETBCA Y TPHOX
npuMipHUKax. Jlo HbOrO BKJIIOYAIOTHCS TaKOXK CIPABH, sIKI 32 HOMEHKJIATypOIO CIPaB MarOTh CTPOK
30epiraHHs «1o JikBigamii 3axmany». Ilicns cxBanenHs EK 3akmany npuMIpHUKH OMUCY
HanpaBAlOThC Ha cxBajeHHs EK oprany ynpaBnmines ocBiToro. [licins moBepHEHHS BCixX
NPUMIPHUKIB ONUCY HOTO 3aTBepIKy€e KepiBHUK 3aknazy. [lepuinii mpumipHUK onucy 30epiraerbes
B 3aKJai SK HEIOTOPKAHWH, APYTHH - € POOOYNM 1 BHKOPUCTOBYETHCS U MOTOYHOTO IMOIITYKY
CTIpaB, TPETii MOXKE HAJCUIIATHCS I KOHTPOJIIO BiIIOBITHOMY OpraHy yIpaBJiHHS OCBITOIO.

2.20. Omuc crpaB 3 KaIpOBUX MMUTaHb CKIAAETHCA y 3aKIIadl, SKUMN:
€ wkepenom hopmyBanHs HAD - y Tppox mpuUMipHHUKaX;

He € xepenoM popmysanHs HAD - y 1Box npuMipHUKaXx.



2.21. 3aronoBku CHpaB OMUCY 3 KagpOBHX MUTaHb CHUCTEMATHU3YIOTHCA 32 HOMIHAJILHOIO
03HaKOIO (TPyIyBaHHS B OJIHY CHPaBy JOKYMEHTIB OHOTO BH/IY) Y TaKiii OCIITOBHOCTI:

HaKa3y 3 KaIpOBUX MMUTaHb 3aKJIaIY;

HaKa3| 3 pyXy y4YH1B/BUXOBaHLIIB 3aKIay;

00TIKOBI JOKYMEHTH,

CTHCKH y4YHIB/BUXOBaHLIB (ayi(haBiTHA KHUTA Y4HIB/BUXOBaHIIIB);
YKypHAJIM PeeCTpallii Haka3iB 3 KaJIpOBUX MMUTAHb;

0C000BI CTpaBy MpalliBHUKIB;

KOHTPAKTH, TPYZIOBi IOTOBOPH;

OyXxranTepchKki JOKYMEHTH (0COOOBI paxyHKH 13 3apoO0iTHOI IJIaTH, B pasi iX BiJICYTHOCTI -
PO3paxyHKOBI BiIOMOCTI 13 3apIUIaTH);

JOKYMEHTH 1po Tapudikaiio (TapudikaiiiiHi BIIOMOCTI (CIIUCKH));

JIOKYMEHTH TIPO MPOBEICHHS JAepKaBHOI aTecTarlii;

KHHUTH OOJIIKY 1 BHJa4i CBIZIOLTB Ta IOMATKIB IO CBIJOUTB MPO 0a30BYy 3arajibHy CEPEIHIO

OCBITY; aTecTariB Ta JIOIaTKIB J0 aTECTaTiB MPO IMOBHY 3arajbHy CEPEIHIO OCBITY, 30JI0TUX Menaen
«3a BUCOKI IOCATHEHHsI Yy HaBUaHH1» Ta CPiIOHUX Menanei «3a JOCSITHEHHS Y HaBYaHHI»;

JIOKYMEHTH IpO HEUIacH1 BUMAAKH (aKTH, IPOTOKOJIHN, BUCHOBKH, KypHAJIN);
YKYpHAJIM peecTpallii 0cid, MOTEPIINX BiJl HEIIACHUX BHUIA/IKIB;

KYpHAIHM 00Ky pyXy TPYAOBUX KHUKOK Ta BKJIQJOK J0 HHX;

YKYypHAaJ peecTpalii HaKa3iB 3 pyXy y4UH1B/BUXOBAaHIIIB;

He3arpeOyBaHi 0COOUCTI JOKYMEHTH MPAIiBHUKIB (TPYIOBI KHHKKH).

2.22. OcoboBi cmpaBH BHOCATBHCA JO ONKCY 3a pPOKOM 3BUIBHEHHS MpaliBHUKA 1
CHUCTEMaTHU3YIOTHCA 32 MPI3BUIIIAMH 3BIIbHEHUX MPAIIBHUKIB B a1(aBITHOMY TOPSIKY.

2.23.3BefeHi OmMUCH cHpaB MocTiiiHOro, TpuBaioro (monax 10 pokiB) 30epiraHHs, 3
KaJpOBUX MUTAHb Ta aKT MPO BUIyYEHHS JJIs 3HUIICHHS TOKYMEHTIB, He BHeceHux 10 HA®D (nani -
aKT MPO BUIIyYEHHS JUIs 3HULIEHHS JOKYMEHTIB), po3risinatoThest EK 3aknmany onHodacHo.

2.24. 3aknan, o € pxepenom popmysanns HA®D, onucu cripaB nocTiifHOro 36epiranss Ta 3
KaJpOBHX MUTaHb Pa30M 3 aKTaMH PO BHIIYYEHHS JUIS 3HUIIEHHS JOKYMEHTIB ITiCIIsI CXBaJICHHS iX
EK 3aknany nomae Ha po3rmsn EINK BiamoBigHOTo Jep:kaBHOTO apxiBy.

2.25. 3aknan, mo He € mkepenom (opmyBaHHS HAD, omucu crnpaB 3 KaJpoOBHX MUTaHb
pa3oM 3 aKTaMH PO BUJIYUCHHSI JUIs 3HUIIEHHS JOKYMEHTIB micis cxBayieHHs iX EK 3akmany momae
Ha posrsan EK apxiBHOrO Bimnminy paiioHHOi AepaBHOI aamiHicTpaiii abo apXiBHOTO BigAiITy
Mmicekoi panu. Onucu crnpaB Tpuajoro (nmoHaa 10 pokis) 36epiranns micns cxajneHHs EK 3akmany
nosatoThes Ha po3risia EK oprany ynpaBiaiHHS OCBITORO.

2.26. IloromxkeHi (CXBajeHi) akTH MPO BHIYYSHHS JJIs1 3HUIICHHS JOKYMEHTIB, HE BHECEHUX
10 HA®D, 3aTBepKyI0ThCS KEPIBHUKOM 3aKJIaTy.

2.27. Ilicns 3aTBepIKEHHS aKTa MPO BWIYYECHHS ISl 3HUIICHHS JOKYMEHTIB 3aKyiaj] Mae
MpaBoO 3HUIIUTH JTOKYMEHTH.

2.28. KepiBHuK 3aknamy 3000B’s3aHUil 3a0e3meunTH 30€peKeHHsI JOKYMEHTIB, a y pasi
BKJIIOUEHHSI 3aKJIay JI0 CIIUCKY FOPUIAMYHHUX OCi0 - mxepen ¢popmyBaHHs HAD micns 3akiHUEHHS
BCTAHOBJICHUX TPAaHWYHUX CTPOKIB iX 30epiraHHs B IOMY 3aKiali - 3a0e3Me4nuTH NepeaaHHs



JOKYMEHTIB JJIsl TOCTIHHOTrO 30epiraHHs A0 BIAMNOBIIHOI JI€p’KaBHOI apXiBHOI YCTAHOBH YU
apXiBHOTO BIIJIUTY MICBKOT paJiu.

3. Cki1agaHHs aKTiB PO BUJIYYeHHS 1Jisl 3HUILIEHHSI JOKYMEHTIB,
He BHeceHUX 10 HA®D, Ta 3HMIEHHS 10KYMEHTIB

3.1. Ha migcraBi mNOMAHWX CTPYKTYPHUMH TMiAPO3AUIaMHU aKTiB TMPO BHIYYCHHS IS
3HHIIEHHS JOKYMEHTIB, He BHeceHHUX a0 HA®D, mo niamsraroTh 3HHUINEHHIO Yy 3B’SI3Ky i3
3aKIHYEHHSM CTPOKIB X 30epiraHHs, Ta MPOBEAEHOI €KCHEepTU3U LIHHOCTI JIOKyMEHTIB B apXiBi
3aKJIaly CKJIaJaeThCsl aKT PO BUITYUYEHHS JJIs 3HUIICHHS JTOKYMEHTIB, He BHeceHuX 10 HAD.

AKT 0(OpMITIOETHCS y BUIVISIAI TaONULI, 10 MICTUTH rpadu, nepeadaueHi 3BeACHUM aKTOM
PO BWJIYYEHHsS MAJS 3HUIIEHHS JOKYMEHTIB, He BHeceHMX a0 HA®D. AkT mianucye KepiBHUK
3aKJIamy.

3.2. AKT npo BUJIy4YEHHS JJIsl 3HUIIECHHS JIOKYMEHTIB, He BHeceHUX 10 HAD, cknanaeTbes y
JIBOX TPUMIipHUKaX, SIK IPABHJIO, HA CIIPaBH BCHOTO 3akiaay. Ha3Bu ogHOpITHHX cripaB, BiiOpaHUX
70 3HMIIEHHS, BHOCATBCA B aKT Il 3arajJbHUM 3arojlOBKOM 13 3a3HAY€HHSAM KUIBKOCTI CIpaB,
YKJIIOYEHUX 0 KOXKHOI IpynH. AKTH NMPO BUWIIYYEHHS JOKYMEHTIB JUIS 3HHUILIEHHS MalOTh BaJOBY
HyMepallito, nounHarouu 3 Ne 1.

CripaBH BKJIIOYAIOTHCS B aKT MPO BUIIYYEHHS Il 3HUIICHHS JOKYMEHTIB, HE BHECEHUX /10
HA®, sxmo nependavyeHuid uig HUX CTPOK 30epiraHHs 3akiHuuBcsA A0 01 ciuHS poKy, B SIKOMY
CKJaneHo akT. Hampukian, cnpaBu 3 TpUpPIYHUM CTPOKOM 30epiranHs, 3akiHdeHi y 2016 porri,
MOXYTh BKJIIOYATHCS B aKT, 10 Oyxe ckinaaenuit He panime 01 ciuna 2020 poky, 3 I’ ATUPIYHUM
cTpokoM 30epiranHsl — He panime 01 ciung 2022 poky, 3 ypaxyBaHHSIM NPUMITOK, 3a3HAYEHUX Y
BIJIMOBIIHUX TIepeTiKax JOKYMEHTIB 31 CTpOKaMu 30epiraHHsl.

3.3.3aknaau mnoparoth cxBajeHi EK 3akmagy akt mpo BUITydeHHS JUISL 3HMILEHHS
JOKyMEHTIB, He BHeceHuX 10 HA®D, pa3om 3 onmcamu cripaB 3 KaApoBuX nuTaHb Ha po3rsig EITK
(EK) nep>xaBHOi apxiBHOI ycTaHoBHu, EK apxiBHOTO BijIiny mMicuieBoi paiu, y 30HI KOMIUIEKTYBaHHS
K0T TIepeOyBae 3aKJia.

3.4.Y pa3i BHECEHHS [0 aKTa MpO BUWIIyYEHHS Ul 3HUILEHHS JOKYMEHTIB, HE BHECEHUX JI0
HA®, nepBunHOi (piHaHCOBOI Ta OyXTanTepchkoi JOKYMEHTAIlll 3aKjaaay I0Aa€ 10 HbOTO JIOBIJIKY
PO MPOBEACHHS MEPEeBIpKU OpraHaMu JOXOAIB 1 300piB abo peBi3il uM Jep:kaBHOTO (PiHAHCOBOTO
ayIMTy 3 MATaHb JOTPUMAHHS MOAATKOBOTO, MUTHOTO Ta 1HIIOTO 3aKOHOAABCTBA (KPIM JI€P>KaBHOTO
(biHAHCOBOTO ayaUTy OKPEMHX TOCITOIApChKHUX OIepalliif) OopraHamMu Jep>kaBHOTO (HiIHAHCOBOTO
KOHTPOJTIO.

VY noBiAIi TakoXk 3a3HAYAIOTHCS BIIOMOCTI PO HASIBHICTH a00 BiJICYTHICTh:

(iHaHCOBUX oOmeparliif, I0 BiAMOBIIHO A0 BUMOT 3aKOHOAABCTBA IiUIATAIOTH (hIHAHCOBOMY
MOHITOPHHTY, 32 3a3Ha4Y€HI B aKT1 POKU;

CHopiB (Cynepeyok), MOpyIIEHHsI KPUMIHAIbHUX CIpPaB, BIAKPUTTS CyAaMH MPOBAIKEHb y
crpaBax.

JloBiziKa MIANUCYETHCS KEPIBHUKOM 3aKJaay Ta CKPIIJIIOETHCS MEYaTKOO (3a HAsIBHOCT).

3.5. [ToromxeHi (cXBajeHi) akTH MPO BHIYYEHHs JUIsl 3HUIIEHHS TOKYMEHTIB, HE BHECEHUX
10 HA®, 3arBepmKyroThCsi KEpIBHUKOM 3akjaay, MICIS YOro 3akjajJl Ma€ TMpaBO 3HUIIUTH
JIOKYMEHTH.

3.6. CnpaBu, BiniOpaHi AJisl 3HUILEHHS, NEPEJAIOThCS OpraHi3allisM 13 3aroTiBjil BTOPUHHOL
CHPOBUHHM 3a HAaKJIAJHUMHU, y SIKMX 3a3HA4a€ThCS Bara MakylaTypH, IO TepefaHa il mepepoOKu.



Jlara 371adi JOKYMEHTIB, iX Bara Ta HOMEp HAKJIaJHOI BKa3ylOThCS B aKTax MpO BUIYUYECHHS
JIOKYMEHTIB JJIs1 3HUILCHHSL.

3.7. k0 B aKkT NpO BWIYYEHHs [Js 3HMILEHHS TOKYMEHTIB, He BHeceHHX 10 HAD,
BKJIFOUCHO JIOKyMEHTH 3 TpudoM «Jlisg ciayxkOOBOrO KOPUCTYBaHHS» Ta IHIIUMH TrpudaMu
00MEXKEHOTr0 JIOCTYITy, IO 3aCTOCOBYIOTBCS Yy 3aKiaji, Il JOKYMEHTH 3HUIIYIOTHCS MUIIXOM
MOPIOHEHHS 10 CTaHy, IO BUKIIOYAE MOXKIIMBICTH 1X MPOYMTAHHS Ta BiAHOBIEHHA. [Ipu nibomy B
KiHIIl aKTa JOJaTKOBO POOUTHCS 3aluC MPO 3HUIICHHS BIAMOBIIHUX TOKYMEHTIB 13 3a3HaYEHHSIM
npi3Bul, iHimianis wieHiB EK 3axmany, Hanpukman:

Cmpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HuUIIEHO HIISTXOM MOAPIOHEHHS.
Unenu EK:
(mipnuc, iHimiamum (iHiianx iMeH1), MPi3BUIIE)
(migmuc, iHimiamy (1Hiiaa iMeHi), Tpi3BUIIe)
(miamuc, iHimamy (1Hian iMeH1), Ipi3BUIIE)
Jara
VI. KOMIVIEKTYBAHHS APXIBY
1. JI:kepeia KOMILUIEKTYBAaHHSI Ta CKJIAA JOKYMEHTIB apXiBy

1.1. JIokyMeHTH 3 pi3HUMH BHJIaMU MaTepialbHUX HOCIIB iH(opMaIlii moBUHHI 30epiraTucs B
apxiBi 3aKJ1aly OKPEMO.

1.2. ApxiB ympaBlIiHCBKOI TOKYMEHTAIlli 30epirae:

3aKiHYEH1 y MOTOYHOMY JAUIOBOJCTBI TIOKYyMEHTH MOCTIMHOrO Ta TpuBaioro (moxHaxa 10 pokis)
30epiranHs, CTBOPEHI y 3aKiaji;

JIOKYMEHTH 3 KaJpOBHX MUTaHb (0COOOBOTO CKJIATy) MPAIlIBHUKIB 3aKJIaIy;
JOKYMEHTH 3aKJIa/1iB-TIONIEPETHHUKIB;

JOKYyMEHTH O0COOOBOTO TIOXO/PKCHHsI TpAIliBHUKIB 3akiany (y4HIB/BUXOBAHIIIB), sKi
BiZIirpajii TMEBHY pOJb B iCTOPil pPO3BUTKY Ti€l 4 1HIIOI cepu KUTTEMISIBHOCTI KpaiHu abo ii
OKPEMOT'0 PErioHy, 10 HAAIMIIIIN Ha MIJCTaBl 3asBH iX BIACHUKA;

IpyKOBaHI  BHWJAHHS, IO JOTIOBHIOIOTH  apXiBHI  JOKYMEHTH, HEOOXimHI s
HayKOBO-METOANYHOI Ta iH(OopMaIiiHO-0B1AKOBOI poOOTH apXiBy;

JIOBITKOBUH Ta OOJIIKOBHIA amapar 0 apXiBHUX JOKYMEHTIB.
2. Bumoru 10 ogopmiieHHsI cipaB, M0 NiVIATA0THL APXiBHOMY 30epiraHHIo

2.1. CopaBu 3akiiaay miuraoTh oOPMIICHHIO ITiJ] Yac iX 3aBEJCHHS Yy JUTOBOACTBI Ta i
yac MiArOTOBKH iX Ha apXiBHE 30epiraHHs.

2.2. OdopmiteHHsT CHpaB 3AIHCHIOETbCS (YHKIIOHATBHUMH 0Oco0aMu  (IIpamiBHUKaMHU
CTPYKTYPHHUX MiAPO3/IIiB) M METOAUYHUM KEPIiBHHUIITBOM OCi0O, BiAMOBIJaNIbHUX 3a JIOBOICTBO
Ta apXiB 3aKJIaLy.

2.3. 3anme)xHO BiJl CTPOKIB 30epiraHHs JOKYMEHTIB 3HIHCHIOEThCS TOBHE a00 YacTKOBE
(ctiporiene) oopMIIEHHS CIIpaB.

JIOKyMEeHTH THMYacoBOTro 30epiranss, cGopMoBaHI y CIpaBH, 30epiraloThCs y TeKax
(mamkax) i3 3aB’s3KaMH, IIBUIKO3LIMBAYaX, HE ITIJIIIMBAIOTHCS 1 HE HYMEPYIOThCS (32 BHHSATKOM
MEepBUHHOI OyXTanTepchkoi JOKyMEHTalii Ta JOKyMeHTIB 3 Tpudom «[ns ciayxOoBoro



KOPUCTYBaHHS» Ta IHIIMMU rpudamMu 0oOMEKEHOIo AO0CTYIly), YTOUHEHHS €JIE€MEHTIB 0()OpMIICHHS
OOKJIaIMHKU HE IPOBOAUTHCS.

OdopmieHnst cripaB mocTiiiHOTO 1 TpuBaioro (monan 10 pokiB) 30epiraHHs, y TOMY YHCIT
CIIpaB 3 KaJpoBHX MUTaHb (0COOOBOTO CKJIaay), Mepeadadae CUCTEMaTH3allii0 JOKYMEHTIB Y CITpaBi,
HyMepalilo apKylliB y cIpaBi, CKiagaHHa (y pa3i moTpedu) BHYTPIIIHBOTO OIUCY JAOKYMEHTIB
CIPaBH, HASBHICTh 3aCBIIYYBAJIbHOTO HAIUCY CIPABU MPO KUIBKICTh apKyIIiB 1 MPO OCOOIMBOCTI
¢i3uuHOrO0 CcTaHy Ta (QOpMyBaHHS CHpaBU, MIAMIMBAaHHS a00 OMpaBJICHHs ClpaBu, O(GopMIECHHS
OOKJIaIMHKY (TUTYJIBHOTO apKyIlla) CIpaBy.

2.4. Cucremaru3aliisi JOKYMEHTIB Yy cCHpaBi Iependadae pO3MILEHHS JIOKYMEHTIB 3a
XPOHOJIOTIE0 HATXOKEHHS 200 CTBOPEHHS (BiJ] CIYHS IO TPYICHB).

2.5. Hymepariist apkyuriB crpaB 3IIHCHIOETBCS 3 METOI 3a0e3meueHHs 30epeKeHOCTI Ta
3aKpIIUICHHS! TIOPSIKY pPO3TAalllyBaHHS JOKYMEHTIB, YKIIOUEHHX Y CIpaBy. YCi apKylli CIpaBU
HYMEpYIOTh apaOChbKUMU IU(paMu BaJIOBOIO HYMEPAII€I0 B MPABOMY BEPXHbOMY KYTi MPOCTUM
M’SIKUM OJIiBIEM a00 MEXaHIYHMM HyMepaTopoM. ApKyIli 3acBiAYyBajbHOrO HamMcy Ta
BHYTPIIIHBOTO OIMMCY HYMEPYIOTBCS OKPEMO. 3acCTOCYBaHHS YOPHWIA, MACTH ab0 KOJIBOPOBHX
OJIIBIIIB JJII HyMeparlii apKylIiB CIpaBH, apKyIliB 3acBiI4yBaJIBHOTO HAMUCy Ta BHYTPIIIHBOTO
OTHUCY 3a00POHSETHCS.

ApKy1i crpas, 0 CKIaIAI0ThCS 3 IEKUTBKOX TOMIB 00 YacTHUH, HYMEPYIOThCS B KOXXHOMY
TOMi (4aCTHH1) OKpEMO.

dororpadii, KpecleHHs, aiarpaMd Ta IHIII LTIOCTPATUBHI JOKYMEHTH, IO € OKPEMHMH
apKyIllaMH B CIIPaBi, HYMEPYIOTbCS Ha 3BOPOTHOMY OOIIi B JTIBOMY BEpPXHBOMY KYTi.

Apxkym dopmary, 6ibmoro, Hix Gopmar A4, MAMIMBAETHCS 3 OJTHOTO 00Ky 1 HyMEPYEThCS
SK OJIMH apKyIll y IPaBOMY BEPXHBOMY KyTi, a OTIM (hambiroeTbest Ha hopmar A4.

ApKyIl 3 HarIyXxo HakKJI€EHUMHU IoKyMeHTaMmu (¢ororpadisiMu, BHUpi3KaMH, BUIIHCKaAMHU
TOLIO) HYMEPYETbCA SIK OAWH apKyml. SIKIo A0 MOKyMEHTa MiJKJICEHI OJHUM OOKOM iHIII
JOKYMEHTH (BUPI3KH, BCTaBKU 10 TEKCTY, MEPEKIaad TOIIO), TO KOXKEH JOKYMEHT HYMEpPY€EThCS
OKpEeMO.

[ligmumTi y cpaBu KOHBEPTH 3 YKJIAJIEHHSIMU HYMEPYIOTHCSI BaJIOBOIO HyMEPALI€I0 apKYIIiB
CIpaBH, MIPH LIbOMY CIIOYATKy HyMEPYETbCS KOHBEPT, a MOTIM KOKHE BKJIaJIEHHS B KOHBEPTI.

[ligmmuTi y copaBu OKyMEHTH 3 BIIACHOIO HYMEPAIE€I0 apKyIIiB 30epiraroTh TaKy
HyMepallilo, sSIKIII0 BOHA BIAMOBIIA€E MOCTIIOBHOCTI pO3TallyBaHHS apKYIIiB y CIIpaBi.

VY pa3i HasgBHOCTI 0OaraThbOX MOMMJIOK Y HyMepalii apKylliB CIpaBH B JIIOBOJCTBI
3MIACHIOETBCS 1X TepeHyMepallis, MiJl Yac sIKOi CTapi HOMEpPU 3aKpecHIOIThCS ONHIEI0 CKICHOIO
PHCKOIO 1 TOPsiJ] CTABUTHCSI HOBHI HOMEP apKylla.

VY pasi HasgBHOCTI OKpeMHX IOMWIOK Yy HyMepauii apKylliB CHpaBU JOMYCKAETHCS
3aCTOCYBaHHS JITEPHUX HOMEpIB apkymriB (135-a, 135-6 Tomo).

2.6. BHyTpimmHiil Oonmuc AOKYMEHTIB CKJIAJAETHCS 10 ACSIKUX Kareropiil crpas, IO MICTSTh
YHIKaJIbHI JOKYMEHTaJbHI NaMm ATKH, JOKYMEHTH 3 TpupoM «Jlims ciayk00BOr0 KOPHCTYBAaHHS,
0c000B1, CyIOBO-CJIII4i CTIPaBH, CIIPABU, HA3BU SKUX HE TMOBHICTIO PO3KPHUBAIOTH iX 3MICT TOIIIO.

BHyTpimHil ONMuC CKIaTAETbCs HA OKPEMOMY apKymli 3a (opMoro, 10 MiCTUTh BiOMOCTI
PO TIOPSIIKOBI HOMEPH JTOKYMEHTIB CIpaBH, iX 1HJAEKCH, JAaTH, 3arojOBKH Ta HOMEPH apKyIIiB
CIpaBH, HA SIKUX PO3TAIIOBAaHUM KOXKEH JOKYMEHT.

Jlo BHYTPIIIHBOTO OIHUCY CKJIQJAETHCS MiJICYMKOBHH 3aIHC, y SKOMY HaBOAATHCS IH(paMu
Ta CJIOBAMM KUIBKICTh JJOKYMEHTIB, 110 BKJIIOUEHI J0 OINHUCY, Ta KIIBKICTh apKyIlliB BHYTPIIIHBOTO



onucy. BHyTpiuHiil onuc mianucyeTbes WOro ykiiagadeM. SKIoO cIpaBy ONpaBieHO abo MiJIIUTO
MOTIEPEeTHRO 0€3 BHYTPIIIHHOTO OIMHKCY, TO HOTO OJIAaHK IMiJIKJICKOETHCS O BHYTPIIIHHOTO OOKY
JMLIBOBOI OOKJIAIMHKY CIIPaBH.

3MIHU CKJIaJy AOKYMEHTIB CIpaBU (BKJIFOUCHHS IOJAaTKOBUX JOKYMEHTIB, X BHUKIIIOUEHHS,
3aMiHa OpUTIHATIB KOMiSIMH TOIIO) BimoOpakaroTbcst B Tpadi «IIpuMiTkm» 13 MOCHIaHHSM Ha
BIJMOBIIHI JTOKYMEHTH (HaKa3u, akTH TOIIO) 1 /0 BHYTPIUIHBOTO OMUCY CKIIAJAEThCSl HOBHMA
iICYMKOBHH 3aITuC.

2.7. 3acBiquyBaJbHUIl HamUC CIpaBU CKIAJAETHCS 3 METOIO OOJIIKY KUIBKOCTI apKylIliB Y
cripaBi Ta (ikcaiii ocobauBOCTEN X HyMepallii.

3acBiIuyBaJIbHUN HaNKMC CKJIAJAEThCSl HA OKPEMOMY apKyllli, L0 BMIIIYEThCS B KIHII
CIIPaBH, y APYKOBAaHUX MPUMIPHUKAX CIpaB (0OTIKOBI *KypHAJIH, 3BITH TOIO) - HA 3BOPOTHOMY OOIT
OCTaHHBOT'O YUCTOTO apKyIIa.

VY 3acBiguyBaJbHOMY HaIUCl 3a3HayaroThcsd LU(paMH 1 JIITEpaMH KUIBKICTh apKyLIB Yy
CIpaBi Ta OKPEMO Yepe3 3HaK «+» (TUTI0C) KUIbKICTh apKyIlliB BHYTPIIIHBOTO OIUCY, SIKIIO BiH €.

VY 3acBiAuyBaJbHOMY HAalKCl 3aCTEpIraloThCsl Takli OCOOMMBOCTI HyMmepalii JTOKYMEHTIB
CIIpaBH:

HAsIBHICTH JITEPHUX Ta MPOMYIIEHUX HOMEPIB apKYIIIiB;

HOMEpH apKyIlIiB 3 HaKJIeeHUMHU (poTorpadisiMu, KPeCISHHIMH, BUPI3KaMH TOILO;
HOMEpPHU BeIUKO(POPMATHUX apKYIIIiB;

HOMEPH KOHBEPTIB 3 YKIIAJICHHSIMH 1 KIJTbKICTh apKYIIIiB YKIIaJEHb.

3acBiAuyBaJIbHAI HAIUC MIAMUACYETHCS 0CO00F0, siIka MOro CKjaia. Yci HACTYIHI 3MiHH B
CKJIJIl Ta CTaHi cripaBu (TOMIKOKEHHS apKyIIiB, 3aMiHa TOKYMEHTIB KOMIsIMHU, TTPUETHAHHS HOBUX
JIOKYMEHTIB TOIIIO0) 3a3HAYAIOTHCS Y 3aCBiUyBAJbHOMY HANMCI 13 MOCHJIAHHAMU Ha BIATOBIIHUN
BUTIPABIOBYBAJIbHAN JJOKYMEHT (HaKa3, aKT).

VY pasi 3HauHOTO OOCATYy MepeHyMmepalii apKylliB y CHpaBi B KiHII 11 CKJIaJaeThCsi HOBUH
3acBiauyBasibHUN Hanuc. Ctapuii 3acBiIUyBaJbHUIN HAIUC 3aKPECIIOEThCA 1 30€piraeTbes y crpani
HOCTIHHO.

2.8. OnpaBieHHsl chpaB 3A1MCHIOETbCS 3 METOI 30epeXeHHA iX (DI3UYHOTO CTaHy.
JIOKyMEHTH, 110 MICTATBCS y CHpaBi, MiJIIMBAIOTh HA YOTHPH NMPOKOJIU CIELiaIbHUMHU CYPOBHMHU
HUTKaMu abo nparBor. CrpaBu mocTiifHOro, TpuBanoro (monax 10 pokiB) 30epiranHs Ta 3
KaJIpOBUX MUTaHb (0COOOBOTO CKJIATy) ONPABIISIOTHCS y TBEPY OOKIAIUHKY 3 KapToHY. [Ipu mpomy
MeTaJleBl CKPIMJIeHHs (CKPIMKHU, IMHIBKHA) BUITy4alOThCs 3 JOKYMEHTIB.

[Tix gac ompaBieHHs a00 MIAIIMBAHHS JTOKYMEHTIB CIIPaBH HE JTO3BOJISETHCS TOPKATHCS X
TEKCTY. SIKIIO TEKCT JOKYMEHTIB HAJAPYKOBAHO HAATO OMU3BKO 10 iX JIBOTO Kparo, TO MOTPIOHO
HapOCTUTH KOPIHIIl TOKYMEHTIB MAallepoOM Ti€i caMoi SIKOCTI, 1110 i HOC1i TEKCTY JOKYMEHTIB.

VY pa3i HasBHOCTI y cIpaBi He3aTpeOyBaHMX OCOOUCTHX JOKYMEHTIB (TPYIOBHUX KHHXKOK,
MOCBITY€Hb, AUIUIOMIB, aTe€CTaTiB, CBIJAOILTB TOIIO) Il JOKYMEHTH BKJIAJAIOTHCS B KOHBEPT, KU
HIiIIMBAETECS A0 CHpPaBU. SIKIIO TAaKUX JOKYMEHTIB 3HauHa KIJIbKICTb, BOHM BHIIyYalOThCS 3i
CIpaBU 1 Ha HUX YKJIAJA€ThCSI OKPEMUH OIHC.

2.9. Ilepen nepenaBaHHsIM CIpaB 10 apXiBy 3aKiIaqy B TEKCT Ha iX 0OKJIQAMHKAX (TUTYIbHUX
apKyIlax) BHOCATHCS HEOOXiJHI YTOYHEHHS, MEPEeBIPSAETHCS BIAMOBIAHICTH 3aroJOBKIB CIIPaB Ha
OoOKJagHKaX (TUTYJABHUX JHMCTaX) 3MICTY MIJMIMTUX JOKYMEHTIB (3MICT JOKYMEHTIB CIIpaBU
BIZIOOpaka€eThCsl y 3arojIOBKY 4iTKO, CTUCIIO, y3arajbHEHO, 0€3 BTPAaTH KOHKPETHUX XapaKTepUCTUK
o0’exTa ommcyBaHHS). Y pa3l moTpedM IO 3arojioBKa CIPaBU BHOCSTHCS JOJATKOBI BIJOMOCTI



(IpoCTaBISIIOTHCSI HOMEPU HaKa3iB, IPOTOKOJIB, BUIU 1 (OPMH 3BITHOCTI, BKa31BKH Ha HASBHICTb
KOTIM JTOKYMEHTIB y cIpaBi). 3arojloBOK CIpaBd Ha OOKJIAIWHIII Ma€ BIJIMOBIJATH 3arojiOBKY B
OTIKCIi CTIpaB CTPYKTYPHOTO MiAPO3ALITY.

Ha oOxinaguHkax crpaB (TUTYJAbHMX apKyllaX) IPOCTABISIOTbCS JaTh JOKYMEHTIB,
YMIIIIEHUX y KOXKHY CIpaBy. SIKIIO cripaBa CKIAJaeThes 3 KUTBKOX TOMIB (4aCTHH), TO HAa KOXKHOMY 3
HUX MPOCTABIIAIOThCS KpaliH1 AaTH JOKYMEHTIB (II0YaTKy Ta 3aKiHUEHHS CIpPaB).

V pa3i 3a3HaYeHHS TOYHUX KaJeHJIAPHUX JaT 3a3Ha4aloThCs YMCII0, MicsAlb 1 pik. Yuco 1 pik
MO3HAYAIOTHCS apaOChKUMU U PaMH, Ha3Ba MICAIS MMUAIIETHCS CIIOBOM. SIKIIIO Y CIIpaBy BKJIFOYECHO
JTOKYMEHTH (J0JaTK! TOIIO), JaTH SKUX BUXOIATH 3a KpaiHi JaTH CIIPaBH, TO HIKYE ATU CIIPABH 3
HOBOTO psiika pOOUTHCS MPO 1€ 3amuc «Y CHpaBi € JOKYMEHTH 32 POKW». JlaTh MOXyTh He
3a3Ha4YaTUCAd Ha OOKIAAWHIN (TUTYJIBHOMY apKylli) CIpaB, IO MICTATh PivHI IUIaHW Ta 3BITH,
OCKIIbKHM BOHM BiJJOOpa)K€HI y 3aroJIoBKax CIpas.

Ha oOxmamuakax cripaB (TUTYJIBHHX apKyIlax) 3a3HA4arOTh KUIBKICTh apKyIIiB y CIIpaBi
BIZIMOBIZTHO JI0 3aCBiI4yBaJbHOTO Hamucy (0e3 BpaxyBaHHS apKylliB BHYTPILIHHOTO OIUCY Ta
3aCB1IYYBAJIbHOTO HAITUCY).

Ha o0knaauHIli cipaBu B IPaBOMY BEPXHHOMY KYTi Ta HIDKHBOMY JIIBOMY KYTi 3a3HA4a€ThCS
apxiBHui mwMdp crnpaBu (3a TOTOKEHHSAM 3 apXiBOM 3aKJIagy HOMEpPH 3BEIEHOTO OIMHCY 1
apxiBHOro ¢oHaYy, HOMEpP CHpaBH 3a 3BEACHHM OIMCOM IIPOCTABJISAIOTHCS B apXiBl IMICIA
3aTBEPIKEHHS] 3BENEHOro omucy cmpas). [lis mpocTaBieHHS apXiBHOTO MmUPPY MOXe
3aCTOCOBYBATHCS IITaMII.

VY pa3i 3MiHM HaliMeHyBaHHs 3akiaaay (il CTPYKTYpPHOTO MHiAPO3IiTYy) HMPOTATOM MEpPiomny,
SKUW OXOIUTIOIOTh JTOKYMEHTH CHpaBu, a00 Tij Yac Tmepemadl COpaBd O 1HIIOI yCTaHOBHU
(CTpYKTYpHOTO MiApO3MiTy) Ha OOKIAIWHII chpaBu (TUTYJIBHOMY JIUCTi) 3a3HA4a€TbCcs HOBE
HaliMEHYBaHHS 3aKJIaqy (CTPYKTYpPHOTO MiAPO3ILTY), a IOTepeTHE OEPEThCS B TyKKH.

Hanucu Ha oOkiagmHKax cIpaB MOCTiIHHOTO Ta TpuBaioro (moHax 10 pokiB) 30epiraHHs
POOIIATHCS YITKO YOPHUM CBITIIOCTIMKHM YOPHUIIOM 200 MacToro.

Y pasi BMIlIEHHA Y CHOpaBy HAJIEKHUM YHHOM OGOPMIIEHOTO THUTYIHHOTO apKylla,
BUTOTOBJICHOTO JAPYKAPCHKUM CIIOCOOOM, Ha OOKJIAIUHIN CIPaBH 3a3HAYAIOTHCS JIMILE HOMEPH
apxiBHOro (oHIy, OmHMCy 1 CIHpaBU. 3a00pOHSETHCS HAKICIOBAHHS THUTYJIBHOTO apKylla Ha
OOKIIaJIMHKY CIIPaBH.

3. Ckaaganus Ta 0popMJIEHHS ONUCIB CIIPaB

3.1. 3aknmagu 3000B’s3aHI ONMUCYBATH JOKYMEHTH TMOCTiiHOTO Ta TpuBaioro (monan 10
POKiB) 30epiranssi, 3 KaApOBUX MUTAaHb (0COOOBOTO CKJIAAy) Uepe3 pik MICis 3aBEpIICHHS CIpaB y
IJIOBOACTBI.

3.2. Ha cnpaBu tumuacoBoro (o 10 pokiB) 30epiraHHs OMUCH HE CKJIANAlOThCs. Y pasi
JIKBiZaLii YM peoprauizaliii 3aKjiaay Taki OMUCH CKIaal0ThCsl 000B’I3KOBO.

3.3. Onucu crpaB 3aKiIany CKIAMAIOTHCS MIOPOKY MOCAI0BOI0 0C00010, BIMOBIIATLHOIO 32
TTOBOJICTBO Y 3aKJIal 32 METOIMYHOI JOTIOMOTH apXiBy 3aKJajy.

3.4. Homep omucy cmpaB 3akiaay TMOBHHEH CKJIauaTucs 3 IM(POBOrO TMO3HAYEHHS 3a
HOMEHKJIaTypOIO CIIpaB 3 JOAABaHHSAM IIOYATKOBOI JITEPH Ha3BU Kareropii JOKYMEHTIB, ILO
BKJTIOUAIOTHCS 10 OTHCY, Ta YOTUPHOX MHU(P POKY, B IKOMY pO3MOYATO CIIPABH, BKIIFOYEHI /10 OIHCY.
Hampuknan, onucu crpaB mocTiiiHOTO, TpuBaioro (moHaa 10 pokiB) 30epiraHHs Ta 3 KaJIpOBHUX
nuTaHb  (0co0OBOTrO  CKJamy) CTPYKTypHOro mifpo3aimy Ne 5, mo oOmKOBYIOTBCS —3a
HOMEHKJIaTypoIo crpas 1 posnouati y 2020 pori, OynyTs Matu Taki Homepu: 5 I1-2014; 5 T - 2014;
5K-2014 a6o 5 OC - 2014.



3.5. Ilix yac ckiagaHHs OMKUCIB COpPaB CIiA JOTPUMYBATUCS TaKUX BUMOT:
CIPaBU KOJKHOTO POKY CKJIaJal0Th PIYHUI pO3LI OMHCY CIIPaB;
MOPSIZIOK HyMepallii CripaB B OIUCY - BaJOBUH 3a KUIbKa POKIB;

3arojIOBKU CIPaB BHOCSATH JI0 OIMKCY BIATOBIIHO JO MPHUHHITOI CXEMU CHCTEMATH3aIlil, SK
MpaBUJIO, HA OCHOBI HOMEHKJIATypH CIpaB (3a HEOOXITHOCTI 3arojIOBKH CHPaB PEIAryrThCs Ta
YTOYHIOIOTHCS);

KOYKHY CIIpaBy BHOCSITH /10 OMHCY IiJ] CAMOCTIMHHMM MOPSAKOBUM HOMEpPOM (SKIIO CIIpaBa
CKJIQIA€ThCS 3 KITBKOX TOMIB, KOXKEH TOM OTPUMYE OKPEMHUI HOMEp, SIKIIO ClpaBa CKIAJA€THCS 3
KUJIBKOX YaCTHUH OJTHOTO JIOKYMEHTA, TO KO)KHA YaCTUHA OTPUMYE OKPEMHI HOMED);

y pa3i BHECEHHS 1O OMNHCY MiApSAA KIJIBKOX CIpaB 3 OAHAKOBHM 3arojIOBKOM IOBHICTIO
HABOJATH JIMIIIE 3ar0JIOBOK IEPIIOi CIpaBH, a BCl 1HIII OJHOPIHI CIIPaBU MO3HAYAIOTh CIIOBAMU «T€
came», OJJHaK PelITy B1IOMOCTEH MpO CIpaBH 3a3HAYAIOTh MMOBHICTIO (Ha KO)KHOMY HOBOMY apKylIlli
OIIHCY 3aT0JIOBOK BiATBOPIOIOTH TIOBHICTIO);

rpagu OMUCy 3aloOBHIOIOTH BIAMOBIIHO JIO0 BiAOMOCTEH, BHUHECEHMX Ha OOKIIAJIUMHKY
(TUTYIBHUH apKyIll) CIIPaBH;

rpada omucy «I[IpuMiTKay BHKOPHCTOBYETHCS IS BIAMITOK MPO OCOOJUBOCTI (Pi3MUHOTO
CTaHy CcCIpaB, NP0 Iepenady CIpaB IHOIMM CTPYKTYPHMM MigpO3AijiaM, MPO HAsABHICTh KOMiH
JIOKYMEHTIB y CITpaBi.

3.6. Inst posmoxiny CopaB BIAMOBIAHO 1O CXEMH CHUCTeMaru3alii mependadeHo Taki
TpaBUIIA:

CIpaBU BIHOCATHCS JIO TOTO POKY, B SAKOMY iX 3alpOBaJWINA B IIIOBOACTBI a00 B SKOMY
BOHHU HAJIIHTIITN JI0 3aKJIAAy JUTS TPOTOBKEHHS,;

TUTaHU, 3BITH, KOIITOPUCH M JTOKYMEHTH 10 HUX BIIHOCSTBHCS JI0 TOTO POKY, Ha sIKUi abo 3a
SIKUH IX CKJIaJeH0, He3aJIesKHO BIJ JaTH 1X CKJIaJaHHs;

MEPCIEKTHBHI TUIAaHU BIJHOCATH O TOYATKOBOTO POKY iX 1ii, a 3BITH 3a LI POKU - IO
OCTaHHbOT'O POKY 3BITHOTO MEPIOAY.

3.7. Onucu crpaB BeAYTHCS MPOTATOM KUTBKOX POKIB 3 BUKOPUCTAHHSM €IMHOI HACKPi3HOI
HyMmeparii. CripaBu KO)KHOTO POKY CTAHOBIISAATh PIUHUIN PO3IILT OMHCY.

3.8. Y KiHILlI ONUCY 3aMTOBHIOETHCS IMIJCYMKOBHUH 3aIUC 13 3a3HAYEHHSAM KUTbKOCTI (1idpamu
1 cjIoBaMHM) CIIpaB, IIO OOJIKOBYIOTHCSI 3a OIMCOM, IEPIIOrO 1 OCTAHHHOI'O HOMEPIB CIIpaB 3a
OTIHCOM, a TaKoX OOYMOBIIOIOTHCS OCOOMUBOCTI HyMepallil cripaB B omuci (JIiTepHI Ta MPOMyIIeH1
HOMEPH CIIPaB).

3.9.V piyHMil pO3ILT OMHUCY CIpPaB BHOCATHCA TAKOX CIpPaBH, HE 3aBEpIIEHI MPOTSATOM
KaJICHJApHOTO POKY. Y TaKuX BUMAJKaX y KiHI[ pIYHUX PO3JLUTIB OMKCY KOKHOTO HACTYITHOTO POKY,
IPOTATOM SIKOTO CIIPaBU TPOAOBXKYBAINCS B JIIJTOBOACTBI, 3a3HAYa€ThCs: «JlOKyMEHTH 3a Iel pik
JIMB. TAaKOXK y PO3.iNIi 32 pik, Ne ». I'padu 4, 5 popmu onucy He 3aMOBHIOIOTHCS.

3.10. Onuc cmpaB 3akiaay MANMHCYETHCSA YKIIaJadeM 13 3a3HA4eHHSIM WOro IOCajH,
MOTOKYETHCSI 3 0CO00I0, BIMOBIIATFHOO 32 AUTOBOACTBO 1 3aTBEPKYETHCS] KEPIBHUKOM 3aKIay.

3.11. Onmc cmpaB 3akiagy CKJIANA€ThCs Y ABOX MPUMIPHUKAX, OJUH 3 SKUX MEPENacThCs
pazoM 3i cmpaBaMu A0 apXiBy 3akiaay, a 1HIIUNA 3aJUIIAETHCS SIK KOHTPOJBHUN TPUMIPHUK Y
CTPYKTYPHOMY IiIPO3/1JIi.



3.12. Ha ocHOBI ommcCiB CcHpaB apXiB 3akjaay IOTye 3BEAEHI OMHMCH CIpaB MOCTIHHOTO Ta
TpuBajoro (rmoHaz 10 pokiB) 30epiranssi, 3 KaApOBUX MUTaHb (0COOOBOTO CKIIAIY).

4. IlepenaBanHsi cipas /10 apXiBy 3aKjaaxy

4.1. CnpaBu moctiitHoro ta tpuBayioro (monan 10 pokiB) 30epiraHHs, 3 KaJpOBUX MUTaHb
(ocoboBoro ckiagy) uepe3 Ba POKH MicIs 3aBEPIISHHS 1X BEACHHS B IiTOBOJICTBI MEPEIAIOTHCS 10
apXxiBy 3aKJIay B yHOPSIKOBAHOMY CTaHI JIsl TIOJAIBIIOTO 30epiraHHs Ta KOPUCTYBaHHSI.

CrpaBu moctiiiHOoro Ta TpuBajgoro (moHax 10 pokiB) 30epiraHHs MepenaroTbes 10 apXiBY
3aKJaIy 3a ONHCaMH.

4.2. CnpaBu tumuacoBoro (10 10 pokiB BKIIOYHO) 30€epiraHHS MOXYTh IepelaBaTucs 0
apxiBy 3aKJIajly 3a PilICHHSM HOTO KEPIBHUKA 32 YMOBU HAIBHOCTI B HbOMY BUIBHHX ILJIOIII.

CrpaBu TumuacoBoro (710 10 pokiB BKIIIOUHO) 30epiraHHs MepenalThes 10 apXiBy 3aKiany
3a HOMEHKJIATyporO chpaB a0o, Ha poO3Cya 3aKjanry, 3a 34aBaIbHUMU ONHCAaMHU JOBLIBHOI (hopmu,
HOMEPH KX MaroTh MOo3Ha4YKy «TM».

4.3. TlepenaBanHs CIpaB 10 apxiBy 3aKJIaqy 3IIHCHIOETHCS 3a rpadikom, MOTOHKCHUM 3
(hyHKIIIOHATLHUMH 0CO0aMU 1 3aTBEP/PKEHUM KEPIBHUKOM 3aKjay.

4.4. Slkmo okpeMi CrpaBW HEOOXIJHO 3aIUIIMTH JJIs MOTOYHOI POOOTH, apXiB 3aKiIaIy
odopmiise BUaady CIpaB y TAMYACOBE KOPUCTYBAHHS.

4.5. [ligrotoBKka cmpaB Juis TEpedaHHs 0 apxiBy 3akjaay BKIIIOYAE TEPEBIPKY
MPaBUILHOCTI (OpPMYBaHHS JOKYMEHTIB Yy CIIpaBH, BIJMOBITHICTH 3aroJIOBKIB CIIpaB 3MiICTy
BMIIIIEHUX JI0 CIPaB JTOKYMEHTIB, O()OpMIIEHHSI TOKYMEHTIB KO)KHOI CIpaBH, 0(OPMIICHHS CIIPaB Ta
BIJIIOBIIHICTh CIIPaB HOMEHKJIATYp1, 3aTBEP/HKEHIN KEPIBHUKOM 3aKJIamdy.

VY pasi BuSABICHHS HEAONIKIB y QopMyBaHHI Ta OQOPMICHHI CIpaB BiIMOBiIaIbHI
TIpaIiBHUKX 3000B’s13aH1 iX yCYHYTH.

4.6. [lpuiiMaHHs-TIepeaBaHHs KOXKHOT CIPaBU 3/1MCHIOETHCS TPAL[IBHUKOM apXiBy 3aKyamgy
y NPHUCYTHOCTI MpalliBHUKA 3aKjaay, KU nepenae ynopsakoBaHi Ta ogopmieHi copasu. [lpu
IIbOMY B KO)KHOMY MPUMIPHUKY OIHUCY CHpaB poOJIATHCS MO3HAYKU MPO MPUHHATTS Tiel abo 1HIIOT
cnpaBu. Y KiHII KO)KHOTO HMPUMIpPHHKA OIHCY CIPaB poOOIATHCS IUPpPaMU Ta CIIOBAMU MO3HAYKH
npo (aKTHYHY KITBKICTH CIIpaB, 0 MepeaaHi 10 apXiBy 3aKiaay, HOMEpPH CIpaB, IO BIJACYTHI, JaTy
npuitMaHHA-TIepeIaBaHHsl CIIPAB 1 CTABIIATHCS MIJNUCH 0Ci0, sIKi 371aBajy Ta MPUIMaIIH CIIPaBH.

5. I'paHUYHI CTPOKU THMYACOBOIO 30epiraHHsi JOKYMEHTIB B apXiBi 3aKJiaay

5.1. YcTaHOBIIOIOTHCA TaKi TPaHUYHI CTPOKHM TUMYACOBOTO 30epiraHHs JTOKYMEHTIB B apXiBi
3aKJany:

s nokyMmeHTiB BepxoBHoi Pagu Yikpainu, Anminicrpanii Ilpesunenra Ykpainu, Kabinery
MinictpiB Ykpaiau, Koncrurymiiinoro Cyny Ykpaiau, Bepxosnoro Cymy, Buioro cyay 3 muTaHb
IHTENeKTyaJIbHOI BIacHOCTI, Buiioro anTukopymuiitHoro cyny, [ eHepaibHoi mpokyparypu YkpaiHu,
HenTpanbHoi BuOOpuoi komicii Ykpainu, PaxyHkoBoi namatu VYkpainu, HamionampHoro OaHKy
VYkpaiau, MIHICTEPCTB, 1HIIMX [EHTPAJbHUX OpraHiB BHKOHABYOI BJIAJM Ta JEP>KaBHUX OPraHiB i
0e3mocepeHbO MiAMOPSAKOBAHUX iM opraHizarii - 15 pokis;

st nokymeHTiB BepxoBHoi Pagm ABronomHoi PecnyOmiku Kpum 1 Pamgm minicTpiB
ABtoHoMHOI PecmyOmixku Kpum, oGmachmux, KuiBcbkoi Ta CeBacTOnoiabChbKOT MICBKHX paj i
JIepKaBHUX aIMIHICTpalliid Ta Oe3mocepeqHbo MIAMOPSAKOBAHUX 1M OpraHi3allii, amemsiiiHuX
CyliB, SIKi YyTBOPIOIOTHCS B amleJAIIHUX OKpyrax, ameismifHUX aaMiHICTPaTUBHUX CYIiB,
aneAiMfHAX ~ TOCTONAPChKUX  CYHNiB, OKPY)KHUX  aIMIiHICTPAaTMBHHUX CYIiB, OKpPYXKHHUX



TOCMOJAPChbKUX  CYMAIB, PETIOHAJIBHUX MPOKYpaTyp, BIMCHKOBUX MPOKYpaTryp peErioHiB,
TEpUTOPiaJIbHUX OPraHiB LIEHTPaJIbHUX OpraHiB BUKOHaBUOi Biaau - 10 pokis;

JUIs JIOKYMEHTIB palOHHMX, pahoHHMX Yy wMmictax Kuei Ta CeBacTomoini aepKaBHHX
aZMiHICTpalliid, OpraHiB MICIICBOTO CaMOBPSAYBaHHS Ta O€3MOCEPETHBO IIAMOPSAIKOBAHUX 1M
opraHizauii, OKpY>KHHUX CY[iB, SIKi YTBOPIOIOTHCSI B OTHOMY a00 NEKITBKOX pailoHax 4u paiioHax y
Micrtax, abo y Micti, abo y paiioHi (paiioHax) 1 MicTi (MicTax), TEpPUTOpPIAJILHUX OpraHiB
LIEHTPaJIbHUX OpPTraHiB BUKOHABUOI BJIa/l1, a TAKOXX CLIbCHKOTOCIOAAPCHKUX TMIAMPUEMCTB - 5 POKIB;

JUIS 3allUCIB akTIB IIMBUIBHOTO CTaHy, 3allCIB HOTaplajdbHUX i 1 CYIOBUX CIIPasB,
JIOKyMEHTIB 3 KaJIpOBUX NHTaHb (0COOOBOTO CKJIAAy), TOCHOAAPCHKMX KHHI, JOKYMEHTIB 3
MPHUBATU3ALIT KUTIOBOTO QOHIY - 75 POKIB.

5.2. Ctpoku 30epiraHHs 1100 KOHKPETHHX JOKYMEHTIB MOXYTb OyTH 3MiHEHI 3a
MIOTOJKEHHSIM 3 BiATIOBIAHOIO IEP>KaBHOIO apXiBHOKO YCTAHOBOIO, apXiBHUM BiJUIIJIOM MIiCBHKOT pajiu.
[IponoBkeHHsST CTPOKIB 30epiraHHs JTOKYMEHTIB B apxiBi 3aKjiaqy JOIMYCKAa€TbCS 3a MOTpeOu
KOPHCTYBaHHS JOKYMEHTaMHU 31 CIIyKOOBOIO METOI0, Y pa3i HEMOXKJIMBOCTI MPUIHATH JOKYMEHTH Ha
30epiraHHs A0 AepKaBHOI apXiBHOI yCTAHOBH, ApX1BHOTO BIJIIUTY MICIIEBOI pajiy.

5.3. Ilicns 3akiHYEHHS TPaHMYHHUX CTPOKIB 30epiraHHs JTOKYMEHTH, BinHeceHi 10 HAD,
NepeIaroThCS Ha MOCTIHHE 30€piraHHs 10 BiAMTOBITHOTO MICIIEBOTO apXiBy.

VII. OPTAHI3ALIA AIJIOBOACTBA 3A 3BEPHEHHAMU I'POMAJISAH

1. 3arajapHi HoJI0KEeHHA

1.1. Tpomansan YkpaiHu MarOTh MPaBO 3BEPHYTHUCS J0 3aKIIAIB 13 3ayBaKEHHSIMU, CKapraMu
Ta TPOIMO3HUIIISIMU, MO0 CTOCYIOTHCS iX CTaTyTHOI AiSUTBHOCTI, 3asSBOI0 a0O0 KIJIOMOTAHHSIM IIOIO
peautizaii CBOiX MpaB 1 3aKOHHUX 1HTEPECIB Ta CKaproro Mpo iX MOpPYIIeHHS.

Oco0u, K1 He € TpoMaJiHaMU YKpaiHU 1 3aKOHHO 3HaXOIAThCS Ha il TEpUTOPIi, MAIOTh Take
K IIpaBO Ha IMIOJAHHS 3BEPHEHHA, SK 1 TPOMaAsHU YKpaiHM, SKIIO 1HIIE He mepeadauyeHo
MDKHapOJHUMH JIOTOBOPAMH.

1.2. Tlixn 3BepHEHHAMHU TPOMAJSIH CIIiJI PO3YMITH BUKJIAJEHI B MUCHbMOBIN abo ycHi opmi
MIPOMO3UIIiT (3ayBa)keHHs ), 3asBU (KJIOMOTAHHSA) 1 CKaprH.

[Mporo3uitiss  (3ayBaKeHHSI) — 3BEpPHEHHST  TPOMAJsH, JI€ BHUCJIOBIIOIOTHCA  MOpaja,
peKOMEHIaIlisl MOAO AiSTTLHOCTI 3aKIany.

3asiBa (KJIOMOTAHHA) — 3BEPHEHHS TPOMAJASH 13 TMPOXaHHSIM TMPO CHPHUSHHS peaizallii
3akpirieHuX KOHCTHUTYIIE€I0 Ta YUHHUM 3aKOHOAABCTBOM iX MpaB Ta IHTEPECIB a00 MOBITOMIICHHS
PO MOPYIICHHS YHHHOTO 3aKOHOAABCTBA UM HEIONIKH B JiSTILHOCTI 3aKJIay, @ TAKOX BUCIIOBIICHHS
JYMKH MO0 TOMIMIIEHHS HOTO MisTbHOCTI. KIomoTaHHsS — MIChMOBE 3BEpHEHHS 3 IPOXaHHSIM PO
BHU3HAHHS 32 0COOOI0 BIMOBITHOTO CTATYCY, IPaB Y CBOOOT TOIIIO.

Ckapra —3BepHEHHS 3 BHUMOIOI0 NP0 IOHOBJIEHHS TpaB 1 3aXHUCT 3aKOHHUX IHTEPECiB
TPOMAJISH, IOPYIIEHUX AisiMH (O€3IisUTbHICTIO), PIICHHSAMH 3aKJIa/liB UM iX MMOCaI0BUX 0OCi0.

1.3. Jlo pimens, i (0e3aIsTbHOCTI), SIKI MOXYTh OyTH OCKap>KeHi, HaJeXarb Taki y cdepi
YIPaBIiHCHKOI TisSUTbHOCTI, BHACIIOK SKHX:

MOPYILIEHO MpaBa 1 3aKOHHI IHTEPEeCH YU CBOOOIM rpoMaJsiHUHA (TPYIH IPOMaIsiH);

CTBOPEHO TEPEIIKOAM [UTS 3MiHCHEHHS TPOMAaISHHHOM HOTO IMpaB i 3aKOHHHUX 1IHTEPECIB Uu
cBOOO;



HE3aKOHHO TIOKJIQJICHO Ha TpPOMaJsHUHA sKi-HEOynb OOOB'sI3kM a00 #Oro HE3aKOHHO
MPUTIATHYTO JIO BiAMOBIAaIBHOCTI.

1.4. 3BepHEeHHSI MOXKe OyTH MMOJaHO OKPEeMOIO 0co0or (iHauBigyanbHE) abo TPYIo0 0oci0
(KONEeKTHUBHE).

1.5. 3BepHEHHSI MOXe OyTH YCHUM YU MHUCbMOBHM.

YcHe 3BepHEHHSI BUKJIAIAEThCS TPOMAITHUHOM Ha 0COOMCTOMY MPHiioMi 200 3a T0TIOMOT 010
3aco0iB Tene(POHHOTO 3B’SI3KY Ta 3aMUCYETHCS (PEECTPYETHCS ) MTOCATOBOIO 0COOOTO.

[TuceMoOBe 3BepHEHHS HAJCHIIAETHCS MOMITOI a00 MEepPeNacThCsl TPOMAITHUHOM A0 3aKIaay
OCOOHMCTO YM 4Yepe3 YIMOBHOBAKEHY HUM 0COOY, TTOBHOBAXCHHS sKO1 o(opmIIeHI BiIMOBIIHO JIO
3aKOHOJIaBCTBA.

1.6. Y 3BepHeHHI Mae OyTH 3a3Ha4YeHO MPI3BHUIIE, IM s, IO OATHKOBI, MICIe MPOKUBAHHS
TPOMAaJITHUHA, BUKJIAJCHO CyTh MOPYIICHOTO MUTAHHS, 3ayBa)KCHHSI, TIPOIIO3UIIil, 3asiBM UM CKAPTH,
NPOXaHHS Yd BUMOTHU. [IuchMOBE 3BEepHEHHSI MOBUHHO OYyTH IiJIIMCAHO 3assBHUKOM (3asIBHUKAMH) 13
3a3HAYEHHAM JIaTH. Y 3BEPHECHHI TaKOXK MOXe OyTH 3a3HAYCHO €IIEKTPOHHY TIOIITOBY aJpecy, Ha Ky
3asBHUKY MOXKe OyTH HaJiCJIaHO BiAMOBiAb, 800 BIIOMOCTI MPO 1HIII 3aCO0H 3B’S3KYy 3 HUM.

3BepHEeHHS, opopmiieHEe Oe3 MOTpUMaHHS 3a3HAUYEHUX BUMOT, MOBEPTAETHCS 3aSBHUKY 3
BIJIMOBIIHUMH PO3’SICHEHHSIMU HE TI3HIINI SIK Yepe3 JAECATh AHIB BiJl IHS WOTO HAIXOMKEHHS, KPIM
BUITAJIKIB, TIEpe10aueHUX IMTyHKTOM 8§ I[bOTO JIO/IaTKY.

1.7. I'pomastHu MarOTh MPABO 3BEPTATUCS JI0 3aKJIAJ(iB YKPATHCHKOIO MOBOIO.

1.8. 3BepHeHHsI, odopmiieH] HaJeKHUM YHWHOM 1 TOJAaHl y BCTAaHOBJIEHOMY MOPSJIKY,
HiAIATal0Th 000B'I3KOBOMY MPUNHHATTIO Ta PO3IIIALY.

3a00pOHSAETHCS BiIMOBA B MPUHHSATTI Ta PO3MVISAALI 3BEpPHEHHS 3 MOCHJIAHHSAM Ha MOJITHYHI
MOTISIIA, TapTIMHY HaJIEeXKHICTh, CTaTh, BIK, BIPOCTOBIAaHHS, HAI[IOHAIBHICTH TPOMAJISHHUHA,
HE3HaHHS MOBH 3BEPHEHHS.

SKmo mnuTaHHSA, TOPYIICHI B OJCP)KAHOMY 3aKJIaIOM 3BEPHCHHI, HE BXOIATH O HOTO
MOBHOBaXCHb, BOHO B TEPMIH HE OUIbIIE N'ATH AHIB TEPECHUIIAETHCS HUM 3a HAJICKHICTIO
BIJIMIOBITHOMY OpraHy 4H IMMOCaJoBiii 0c0o0i, MPO M0 MOBIIOMISETHCS TPOMAISHUHY, KU MO/IaB
3BepHEHHSA. Y pa3i SKIIO 3BEpHEHHS HE MICTUTh JaHUX, HEOOXITHUX [UIsl MPUHHATTA
OOTpYHTOBAHOTO PIIIEHHS 3aKJIaJJOM, BOHO B TOH K€ TEpPMiH IOBEPTAETHCS TPOMAISIHUHY 3
BiJIIOBITHUMH PO3'SICHCHHSIMH.

3a00pOHSAETHCS HAMPABIATH CKapTy TPOMASH JUIS POy THM OpraHaM abo MOocaJoBHM
ocobamM, J1ii 4M pillIeHHs SKUX OCKapKyIOThCS.

1.9. ITucemoBe 3BepHEHHsI 0€3 3a3HAYeHHs MICI TPOKUBAHHS, HE TMIAMUCAHE aBTOPOM
(aBTOpaMH), a TAKOXK Take, 3 SIKOTO HEMOXJIMBO BCTAHOBUTH aBTOPCTBO, BU3HAETHCS aHOHIMHHM 1
O3NSy HE MiJISTaE.

He posmisimaroThesi 3akimaioM MOBTOPHI 3BEPHEHHS Bl OMHOTO 1 TOTO K TPOMAJsSHUHA 3
OJTHOTO 1 TOTO X MHUTAHHS, SIKIIO TMEepIlie BUPIIIEHO MO CYTi, Ta 3BEPHEHHS 0Ci0, BUBHAHUX CYIOM
HEMI€30aTHUMH.

PimeHHs mpo MpHUITMHEHHS PO3MISAAY TAaKOTO 3BEpHEHHS MPUHMAaE KePIBHUK 3aKiay, IPo 10
MOBIIOMIISIETHCSL 0CO01, sIKa TO/1aa 3BePHEHHSI.

1.10. 3a00poHSETHCS TIepeCTiyBaHHs TPOMAJISH 1 YICHIB iX ciMel 3a MOJaHHS 3BEPHCHHS
JI0 3aKJIAJIiB 32 KPUTHKY Y 3BEPHEHHI 1X TIsJILHOCTI Ta PIllICHb.

Hixto He Moxe OyTH NPUMYIIEHUH 10 MOJAHHS BIACHOTO YM MIiAMKUCAHHS KOJIEKTUBHOTO
3BepHEHHs a00 y4yacTi B aKI[isX Ha MIATPUMKY 3BEpHEHb 1HIIUX 0C10 UM oprasizariil.



1.11. He momyckaeThcst pO3TOJIONICHHST OJIEPKAHUX 13 3BEpPHEHb BIJIOMOCTEH MPO 0coOucTe
JKUTTS TpOMajsiH Oe3 1X 3rofu Ta iHmIoi iHdopmarlii, SKIo Iie MOpyIIye MpaBa 1 3aKOHHI IHTepeCH
rpoMaasiH. He nomyckaeThest 3'iCyBaHHS JaHUX NMPO 0coOy TI'POMAISHMHA, SKI HE CTOCYIOTHCS
3BepHeHHs. Ha mpoxaHHs rpoMajsiHuHa, BUCIIOBJIEHE B yCHiM ¢opMmi abo 3a3Ha4eHE B TEKCTI
3BEpHEHHSI, HE MiJIsIrae PO3rOJIONICHHIO HOTO0 Mpi3BUILE, MICIe MPOKUBAHHS Ta POOOTH.

Is 3a00poHa HE TMOIIMPIOETHCS HAa BHIAIKHU TMOBIAOMIICHHs iH(opMarlii, 1o MiCTHTBCS y
3BEpPHEHHI, 0c00aM, SIKi MatOTh BIIHOIICHHS 0 BUPIIIECHHS CIIPABH.

1.12. iz 3akony «IIpo 3BepHEHHS TpoMasisiH» He MOUIMPIOETHCS Ha MOPAIOK PO3IIISAY 3asB
1 CKapr TrpoMajsH, BCTAHOBJICHWH KPHUMIHAJIBHUM TPOLECYyabHUM, LUBIIHHO-TIPOLECYATbHUM,
TPYIOBUM 3aKOHOAABCTBOM, 3aKOHOJABCTBOM IPO 3aXMCT E€KOHOMIYHOI KOHKYpEHIi, 3aKoHaMu
VYikpainu «IlIpo cymoyctpii i craryc cymaiB» Ta «lIpo IOCTYI A0 CYNOBUX pillleHb», Komekcom
aJIMIHICTPaTUBHOTO CY/IOUMHCTBA YKpaiHu, 3akoHamMu Ykpainu «IIpo 3acaay 3anobiranHs 1 NpoTUli
kopymiii», «[Ipo BUKOHAaBYE MPOBAJDKEHHSI.

1.13. JIi1OBOACTBO MIOJO0 3BEPHEHBH I'POMAISIH BEAETHCA Y TOPSIKY, SIKUM BCTaHOBIIOETHCS
mieto [HCTpyKITi€eto.

1.14. Baknangu 3000B'A3aHI  PO3ISIHYTH MPOMO3ULIT  (3ayBaXKeHHs) Ta IOBIAOMHMTH
IpOMaJIIHUHA PO Pe3yJabTaTu PO3IIISAIY.

1.15. 3aknmagu 3000B'si3aHi  00'€KTMBHO 1 BYACHO PO3MISNATH 3BEPHEHHS, TIEPEBIPITH
BUKJANeHI B HHMX (aKTH, NpUHAMATH pIlOIeHHA BIANOBIZHO 1O YHMHHOTO 3aKOHOJABCTBA 1
3a0e3nedyBaTH iX BUKOHAHHS, TOBLIOMIIATH I'POMAJISiH PO HACIIIKU PO3MISAAY 3asB (KJIOMOTAaHb).

BinnoBine 3a pe3ynsraTamu po3nisay 3asB (KJIOMOTaHb) B 00OB'S3KOBOMY TOPSIIKY Ja€ThCS
TUM 3aKJIaJIOM, SIKH OTPUMAB IIi 3asBH 1 10 KOMITETEHIIi1 SIKOTO BXOAWTH BUPIIICHHS MOPYIIEHUX Y
3asBax (KJIOMOTaHHX) MMUTaHb, 3 MIMTUCOM KepiBHUKA a00 0CO0H, sIka BUKOHYE HOTO 00OB'S3KH.

PimenHs nmpo BiIMOBY B 33/I0BOJICHHI BUMOT, BUKJIAJICHHUX Yy 3asBi (KJIOMOTaHH1), TOBOJUTHCS
JI0 BiioOMa I'pOMaJsiHUHA y MHCbMOBIM (opMi 3 mocuiaHHAM Ha 3akoH Ykpainu «lIpo 3BepHEHHs
rpoOMajsiH» 1 BUKIAJIEHHSIM MOTHBIB BIMOBH, a TaKOX 13 PO3'SCHCHHSIM TMOPSAIKY OCKap>KeHHS
NPUAHATOTO PillIEHHS.

1.16. Ckapra Ha 1ii 4M pilIeHHs 3aKjIay MOAAETHCS Y MOPAIKY MiAJIETIOCT] BUILIOMY OpraHy
yIpaBIiHHSA OCBITOIO Ta/ab0 3aCHOBHMKY 3aKiajay, L0 HE I1030aBise TIpoMajsHUHA IpaBa
3BEpHYTHUCS /10 Cy[Ay BiIIMOBIIHO /10 YAHHOTO 3aKOHOJABCTBA, a y pa3i BIICYTHOCTI TaKOTO OpraHy
a00 He3roM rPOMAJTHUHA 13 MPUUHITHM 32 CKaproko PIlIeHHsIM — 0€3M0CEePETHBO 10 CYIY.

1.17. IIpono3utii (3ayBaskeHHs), 3asBU (KJIOMOTaHHS) Ta ckapru lepoiB PansHCchKOTO
Corozy, I'epoiB Comiamictuunoi Ilparri, oci6 3 I1HBaJIIIHICTIO BHACHIOK BIHHHU PO3IIISAAIOTHCS
KEepiBHUKaMH 3aKJIaJliB 0COOUCTO.

1.18. I'pomManssHUH MOXKE TMOJNATH CKapry ocoOucTo abo uepe3 YIMOBHOBAXKEHY Ha L€ 1HIILY
oco0y. Ckapra B iHTepecax HETIOBHOMITHIX 0C10 MOA€ThCA iX 3aKOHHUMH MPEACTaBHUKAMH.

Jlo ckapru A0#alThes TOKYMEHTH, HEOOXiTHI JUIsl pO3IISAY CKAapru, sKi micis il po3missy
MOBEPTAIOTHCS TPOMAJTHUHY.

1.19. Ckapra Ha pilmieHHs 3aKiagy Mo)ke OyTH ToJaHa J0 OpraHy YIpPaBJIiHHS OCBITOIO
BUIIIOTO PiBHA Ta/a00 3aCHOBHUKY 3aKJIaAy MPOTATOM OJHOTO POKY 3 MOMEHTY HOTO NPUHHATTS, ane
HE MI3HILIEe OJHOTO MICSI 3 Yacy O3HAHOMJICHHS FPOMaJISHUHA 3 MPUHHATUM pimeHHaM. Ckapru,
II0/1aH1 3 OPYIIEHHAM 3a3HaYEHOI0 TePMiHY, HE PO3IVISAAI0ThCS.

[Iponymennii 3 NOBaXHOI NPUYMHU TEPMIH MOXKE OyTH TOHOBJICHHH OpPraHOM 4YH
MI0CAI0BOIO 0CO00I0, 10 PO3IVISNAE CKAPTY.


https://zakon.rada.gov.ua/laws/show/2453-17
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PimenHst BUIIOTO OpraHy yHpaBIiHHS OCBITOIO Ta/a00 3aCHOBHHUKA 3aKJIany, SIKAH pO3IIIsiIaB
CKapry, B pa3l He3roid 3 HUM TpOMaJsIHMHA MO)XXe OyTH OCKap»XeHO 10 Cyay B TEpMiH,
nependayeHnii 3aKOHOJJAaBCTBOM YKpaiHH.

1.20. I'pomasisHuH, SIKUH 3BEpHYBCS 13 3aBOI0 YK CKAPIoO J0 3aKJafy, Ma€ MpaBo:

0COOMCTO BHKIIACTH apTyMEHTH 0cCO00i, 10 TepeBipsia 3asBy M CKapry, Ta OpaTu y4acTthb y
nepeBipIli MOJAHOI CKAPTH UM 3asIBU;

3HAOMHTHCS 3 MaTepiajlaMU MTePEBIPKH;

MoJIaBaTH JIOJIaTKOBI Marepiasu a0o HamoisraTd Ha iX 3amuTi 3aKjIaoM, SIKUH po3risiae
3asBy YU CKapry;

OyTH IPUCYTHIM MIPH PO3TIISAII 3a5BU YU CKaPTH,

KOPHUCTYBATHUCS MOCIyraMu OCOOH, sIKa 3[IHCHIOE TPaBO3aXUCHY (QYHKIIiI0, OpOPMHUBLIH i€
YIIOBHOBaXCHHS Y BCTAHOBJICHOMY 3aKOHOM ITOPSIIIKY;

OZIep>KaTH MUCHMOBY BIJIIOBIJIb PO PE3YJBTATH PO3MISAAY 3asBU UM CKApIHU;

BUCJIOBITIIOBAaTH YCHO 200 MUCHMOBO BHMOTY IOJO JOTPUMAHHS TAEMHUII PO3TIISLY 3asBU
YU CKapr;

BUMaratd BIJIIKOAYBaHHS 30UTKIB, SKIIO BOHHU CTaJId PE3YIbTaTOM TMOPYIICHb
BCTAHOBJICHOTO MOPSIKY PO3TIISAY 3BE€PHEHbD.

1.21. 3akmaau y Mexax CBOIX ITOBHOBa)KE€Hb 3000B's13aHi:
00'eKTHBHO, BCEOIYHO 1 BYaCHO NEPEBIPSITH 3asBU YU CKapIH;

y pa3i OpUMHATTSA pIIIEHHS NpO OOMEXEHHS OOCTYyNy TIpoMaJsHHHA IO BiJIMOBIAHOI
iH(hOopMaIlii mpu pO3MIIAl 3aBH YU CKapTH CKJIACTH MPO 116 MOTHBOBAHY BiJMOBY;

Ha TPOXaHHS TPOMAJSTHUHA 3aIllpOIIyBaTH HOTO Ha 3acCiaHHs 3aKaiay, IO PO3MIsLIae Horo
3as8BYy UM CKapry;

CKacoByBaTH a00 3MIHIOBaTM OCKapXKyBaHI pIillleHHA Yy BHUIAJIKaxX, IepeadadeHux
3aKOHOJABCTBOM YKpaiHH, SIKILIO BOHHM HE BIAMOBIJAIOTH 3aKOHY a00 IHIIMM HOPMAaTHUBHUM aKTaM,
HEBIKJIQHO B)XXMBATH 3aXOJiB 10 MPUMHMHEHHS HENpaBOMIpPHUX i, BUABIATH, YCYBaTU MPUUNHU
Ta YMOBH, SIKi CIIPUSUIN TIOPYILEHHSM;

3a0e3nedyBaTi MOHOBJICHHS MOPYLIEHUX IpaB, peajibHEe BUKOHAHHS NMPUHHATHX Y 3B'SA3KY 3
3asBOI0 UM CKaproro pilleHb;

MMUCHMOBO TIOBIZOMIIATH TPOMAJSIHUHA PO PEe3yJIbTaTH MEPEeBIPKU 3asBU YU CKAprH i CyTh
MPUIHATOTO PIIICHHS;

BXKMBATH 3aXOMIB IIOJI0 BIJIIKOAYBAaHHS y BCTAHOBIEHOMY 3aKOHOM MOPSJIKY MarepiabHUX
30UTKIB, SIKIIO iX OyJIO 3aBAaHO IPOMAJSHUHY B pe3yjbTaTi MOPYIIEHHS WOTo MpaB UM 3aKOHHUX
IHTepeCiB, BUPINIyBaTH MUTAaHHS TMPO BIAMOBINAIBHICTh 0OCIO, 3 BUHHM SIKUX OYyJIO JOIYIIECHO
HOPYIICHHS;

y pa3l BU3HAHHS 3aBM YM CKaprd HEOOIPYHTOBAHOIO, PO3'ACHUTH MOPSIAOK OCKAPKEHHS
NPUIHATOTO HEIO PILIeHHS;

HE JIOIycKaTy 0e3MiICTaBHOT mepeaayi po3nisiay 3asB UM CKapr iHIINM OpTraHaMm;

0CcOOMCTO OpraHi3OBYBaTH Ta MEPEBIPATH CTaH PO3MNISAY 3asB UM CKapr TPOMAISH, BKHUBATH
3ax0JliB 0 YCYHEHHS NPHYUH, L0 iX MOPOIXKYIOTh, CHCTEMaTHYHO aHaJI3yBaTH Ta 1H(YOPMYyBaTH
TPOMAJICHKICTB TIPO Xif i€l poOOTH Yepe3 po3mimeHHs iHdopMarlii Ha caifTi 3aKiamy.

1.22. 3BepHEHHS PO3IIISAAAIOTHCS 1 BUPIIITYIOTHCS Y TEPMiH HE O1IbIIE OHOTO MICSIIS BiJl JHS
iX HaJXODKEHHS, a Ti, SKI HE MOTPeOYIOTh TOaTKOBOTO BUBYCHHSI, — HEBIIKJIATHO, alie HE Mi3HIIIe



N'ITHAAUATA JHIB BiJ AHS iX OTpUMaHHS. SIKIIO B MICSYHUN TEpPMIH BUPILIUTH MOPYIIEHI Y
3BEpHEHHI MHUTAaHHS HEMOXJIMBO, KEPIBHUK 3aKiIaqy BCTAHOBIIIOE€ HEOOXITHMM TEpMiH AN HOro
pO3MIIsiAY, PO IO MOBIAOMIISIETHCS 0C001, sSika mozana 3BepHeHHs. llpu 1poMy 3arajabHUNA TepMiH
BUPIIICHHS TUTaHb, TIOPYIIEHUX Y 3BEPHEHHI, HE MOXE MIEPEBUIIIYBaTH COPOKA IT'SITH JIHIB.

Ha oOrpyHTOBaHy MMCHMOBY BUMOTY TPOMAJITHHHA TEPMiH PO3DIISLYy MOXKE OyTH CKOPOYCHO
BiJl BCTAHOBJICHOTO I[I€I0 CTATTEIO0 TEPMIHY.

3BepHEHHSI TPOMAJISH, sIKI MAlOTh BCTAaHOBJIEHI 3aKOHOJABCTBOM IMIJIbIH, PO3INISIAIOTHCS Y
NEePIIOYEProBOMY MOPSIKY.

1.23. 3axnanu po3misAaoTh 3BEPHEHHS TPOMa/JIsiH, HE CTATYIOUH IJIaTH.
1.24. KepiBHUKH 3aKjIa1iB 3000B's13aHI MPOBOIUTH OCOOMCTHI MPUIOM TPOMAJISH.

[IpuitoM TPOBOAUTHCS PETYISIPHO Yy BCTAHOBIEHI 1HI Ta roauHu. ['padiku npuiiomy
JOBOZSIThCSL /10 BiJloMa TpoMalsiH depe3 po3MiuleHHs iHdopMmanii Ha caifti 3axmany. [lopsagok
npuiioMy rpOMajisiH y 3aKj1ajii BU3HAYA€THCSI HOTO KEPIBHUKOM.

VYci 3BepHEHHs TPOMaAsH Ha OCOOMCTOMY TPHUHOMI peecTpyIOThCA. SIKIO BHPIIMTH
MOpPYIIeHI B YCHOMY 3BEpPHEHHI NMUTaHHA O€3MOCEPEeNHbO HAa OCOOMCTOMY MPUMOMI HEMOXKIIUBO,
BOHO PO3MISAZAETHCS Y TOMY K MOPSAKY, IO H MHCbMOBE 3BepHEHHs. [Ipo pe3ynbTatu po3misimy
TPOMAISTHUHY MTOBIIOMIISIETHCS THCBMOBO 200 YCHO, 32 Oa)kKaHHSIM IPOMaJITHIHA.

1.25. Ocobu, BuHHI y mopymieHHI 3akoHy Ykpainu «[Ipo 3BepHEHHS TpoMajsiH», HECYTh
[IUBUIbHY, aJMiHICTpaTuBHY a00 KpUMiHAJIbHY BiANOBIAANBHICTH, MepeadadeHy 3aKOHOJABCTBOM
VYkpainu.

1.26. YV pa3i 3a10BOJIEHHS CKapru 3akiaja abo nmocaaoBa 0co0a, sKi NPUHHAIN HenpaBOMipHe
pIIICHHST TIOM0 3BEpHEHHS TPOMAJSHHUHA, BiIIIKOJAOBYIOTh HOMY 3aBHaHi MarepiaibHi 30WUTKH,
MOB's3aH1 3 TOJIAHHSAM 1 PO3IVISAOM CKapru, OOTPYHTOBAaHI BUTPATH, MIOHECEHI Y 3B'SI3KY 3 BHI3I0M
JUIS. PO3MIISAY CKaprv Ha BUMOTY BiATOBIAHOTO OpraHy, 1 BTpaueHHi 3a 1ei yac 3apobitok. Criopu
PO CTSATHEHHS BUTPAT PO3IIISIIAIOTHCS B CYIOBOMY MOPSIIKY.

I'pomansHiHy Ha HOrO BUMOTY i B TOPSIKY, BCTAHOBJICHOMY YHWHHHM 3aKOHOJAaBCTBOM,
MOXYTh OyTH BIJIIKOIOBaHI MOpasibHI 30MTKH, 3aBIaHI HEMPABOMIPHUMHU IisIMU a00 pilICHHIMHU
3aKiIagy 4Yd I[OCaZoBOi 0cOOM MpH po3mIsiAl ckapru. Po3mip BiAIIKOAYBaHHS MOpPaJIbHUX
(HemaifHOBUX) 30MTKIB Y TPOLIOBOMY BHPa3l BU3HAYAETHCS CYJOM.

1.27. TlonanHst TPOMaASHIUHOM 3BEpHEHHS, K€ MICTHTH HAKJEIN i 00pa3u, AUCKPETUTAIIIO
3aKaady Ta WOTo MOCAJOBUX OCI0, 3aKJIIMKU IO PO3MATIOBaHHS HAIllOHAIBHOI, PacoBOi, pemiriiHol
BOPOXKHEYI Ta IHIMMX [Jid, TArHe 3a co00I0 BIANOBIAANBHICT, NepeadauyeHy YUHHUM
3aKOHOJITAaBCTBOM.

1.28. Butparu, 3po0ieHi 3akiIaoM y 3B'S3Ky 3 MEPEBIPKOIO 3BEPHEHB, SIKI MICTATH 3aBiJIOMO
HeTpaBIuBI BIIOMOCTI, MOXKYTb OyTH CTATHYTI 3 TPOMa/ISHUHA 32 PIILIEHHIM CY/y.

2. Opranizauisi 1iJioBoACTBA 32 3BePHEHHSIMU I'POMA/ISTH

2.1. JIinoBOACTBO 3a MPOMO3UIISIMHU (3ayBaKEHHSIMU), 3asiBaMH (KJIOMOTAHHAMHM) 1 CKapraMu
TPOMAJISIH B 3aKJIaJli 31HCHIOETHCS HA 3acajaX, BU3HAYEHUX Haka3oM MiHicTepcTBa OCBITH 1 HAyKu
Vkpaiau Bix 25 uepBHs 2018 poxy Ne 676 «IIpo 3arBepmxeHHs [HCTpyKIli 3 TiJOBOACTBA MJIst
3aKJIaJIiB 3arajabHOI CEPETHBOT OCBITHY.

[lopsiiox BeneHHS IUIOBOJCTBA 3a 3BEPHEHHSMU TPOMAJSH, K1 MICTATh BIJOMOCTI, IO
CTaHOBJIATh JepXaBHy a0o0 1HIIY TAEMHHULIO, sIKA& OXOPOHSETHCS 3aKOHOM, BH3HAYa€THCS
crieliaJbHUMU HOPMAaTUBHO-TIPABOBUMH aKTaMHU.

OcobwucTa BIAMOBIAANBHICTS 32 CTaH JIJIOBOACTBA 32 3BEPHEHHSIMH IPOMAISTH MTOKIATAETHCS
Ha KepiBHHUKA 3aKJIay.



2.2. Yei npono3uiii, 3a8BH 1 CKapry, 1110 HaJIWIUIM, TOBUHHI IPUMMATHUCS Ta peeECTpyBaTUCS
y J€Hb iX HaJXOMKEHHs, a Ti, 110 HaAIWIUIN y HEpOOOUHil AeHb Ta Yac, — HACTYITHOTO MICJIsl HbOTO
pobGodyoro 1HS Ha PEECTPALiHO-KOHTPOJIBHMX KapTKax, MNPUAATHUX I 0OpoOIeHHS
MepCOHAIBHUMH KOMIT'IOTepamMu (0odamok 23), abo B )xypHanax (dodamok 24). Koneptu (BUpi3ku
3 HUX) 30epiratoTbCs pa3oM 3 MPOIO3UIIIEI0, 3aBOI0, CKAPTOI0.

OO6nik 0coOHCTOrO TPHIIOMY TPOMAISH BEHACThCS HA KapTkKax (dodamok 25) abo 3a
JIOTIOMOTOI0  €JIEKTPOHHO-O0YUCITIOBAIbHOT ~ TeXHIKH. [IMCEMOBE 3BEpHEHHs, OTpPHMaHE 3a
JoroMororo  [HTepHeTy, 3aco0iB  €IeKTPOHHOTO 3B’s3Ky (€NEeKTpOHHE 3BEpPHEHHsI), Mepes
peecTpali€ero po3ApyKOBY€ETHCS HA Marepi.

Kypuansna (opma peectparliii mpomno3uiliid, 3asB 1 cKapr Ta 00JIIKYy 0COOHMCTOT0 MPHHOMY
TPOMAJISIH JIOMYCKAEThCA 3 PIYHUM 00CSTOM Hanaxo/pkeHHs 1o 600 mpomoswuiliil, 3asB Ta ckapr i
TaKOI0 K KUIbKICTIO 3BEPHEHb IPOMA/ISIH Ha 0COOMCTOMY MpHioMi.

EnexTpoHHe 3BEepHEHHsS NpPUHAMAEThCS HAa BHU3HAYCHY EJEKTPOHHY ajapecy ado MUISXOM
3alIOBHEHHS €JIEKTPOHHOI (POPMH, sIKa PO3MIIIY€ThCS Ha O(illifHOMY BeO-caiiTi opraHizarii.

JlaToro mogaHHs €IEKTPOHHOIO 3BEPHEHHS € aTa HAIXOKCHHs 3BEPHECHHS Ha BU3HAYCHY
€JIGKTPOHHY ajJipecy abo JaTa 3alOBHEHHS ENEKTPOHHOI ¢opMu Ta i1 BiAmpaBieHHA. SKIIO
€JIEKTPOHHE 3BEpHEHHS HaJIMIIO HAa BU3HAUEHY €JIEKTPOHHY aJipecy y HepoOOoUHii 1eHb Ta yac, TO
JIaTOI0 MOJaHHS €JIEKTPOHHOIO 3BEPHEHHS BBAKAETHCS HACTYIHUH MiCIs HBOTO POOOYHA 1E€HB.

Po3mimena Ha ogimiiiHoMy BeO-caiiTi 3akiaay eneKkTpoHHa (hopMa MOBHHHA MaTH rpadu A
3a3HaY€HHS TPOMAJITHUHOM CBOTO Mpi3BHUIIA, IMEHI, 110 OaTbKOBI, MiCIisl IPOXKUBAHHS, €IEKTPOHHOI
MOIITOBOI aapecu (BIAOMOCTEH mpo iHIII 3aco0u 3B’SI3KYy 3 HMM), BUKJIQJEHHS CYTi MOPYIIEHOTO
NUTaHHS, 3ayBa)XCHHS, IMPOIO3UINI, 3asgBH YH CKapru, MPOXaHHS YW BUMOTH, JATH TOJAHHS
3BEpHEHHS.

VY pa3i konmu [Ans po3mISAY €NEeKTPOHHOTO 3BEPHEHHS IO CyTli HEOOXiTHO 3a3HayaTd
NepPCOHANIBHI JIaHI 3asBHHUKA a00 IHIMMX OCi0, 32 BUHATKOM THX, IO MICTITHCS y 3BEPHEHHI,
3asBHUKY BapTO 3BEPHYTUCS 3 YCHUM a00 MUCHMOBUM 3BEPHEHHSIM.

ITucpbMOBI Ta yCHI MpOIO3MIIii, 3as8BU 1 CKAapru, MOJaHi Ha OCOOMCTOMY INPHIOMI, TaKOX
PEECTPYIOTHCS HA PEECTPAIIIHO-KOHTPOIBHAX KapTKaX.

PeecTpariiiiHO-KOHTpOJIbHA KapTKa MPOMO3MIIiH, 3asB 1 CKapr, KapTka oOIiKy 0COOMCTOTrO
NpUioMy TpOMAISTH BEAYThCS 3TiHO 3 BKA31BKaMU IOJO iX 3alOBHEHHS (00damok 26).

2.3.Y pa3i HaaAXOHKEHHS MOBTOPHHMX MPOIIO3MINIH, 3asiB 1 CKapr iM HAJa€ThCsS YEPTrOBUUN
peecTpauiiHuil iHAEKC, a y BIANOBIIHIN rpadi peecTpaiiiiHo-KOHTPOIBHOI KapTKH, KypHalry abo Ha
BIJMIOBIIHOMY TOJI PEECTPALlifHO-KOHTPOIbHOI KAapTKU 3a3HAYA€ThCS PEECTPALIMHUN 1HIEKC
HepuIoi nNpono3uuii, 3asBu, ckapru. Ha BepXxHbOMY MOJII NEPIIOro apKyla MOBTOPHUX MPOMO3HULIH,
3agB 1 CKapr mpaBopyd 1 Ha peecTpamiiiHux Qopmax pobutbes nosHauka "IIOBTOPHO" i
MiI0UPAETHCS BCE TTOTIEPETHE JTUCTYBAHHS.

[Tpono3uiiii, 3asiBK 1 CKapry OIHOTO i TOTO K TPOMAJSIHUHA 3 OTHOTO 1 TOTO K MUTAHHS, 1110
HaIICIIaHl PI3HUM aJpecaraMm 1 HaIIWIUIM Ha PO3IVISLA 10 OJHOTO W TOTO K 3aKiany (myOnmerHi),
OOJIKOBYIOTBCSI 32 PEECTPALIMHUM 1HJIEKCOM TMepIIoi IMPOIO3MIIi, 3asgBH 1 CKapru 3 JOJAAHHSIM
HOPSIIKOBOIO HOMEpA, 1110 MPOCTaBISIEThCS uepe3 apid, Hanpukian, J-401/1, 1-401/2, J1-401/3.

2.4.Y pa3il BUKOPUCTaHHS KapTKOBOi ()OpMHU peecTpallli IpOMO3HILiii, 3asB 1 CKapr KUIbKICTb
IPUMIPHUKIB PEECTPALIfHO-KOHTPOIBHUX KapTOK BU3HAYAETHCSI YUCIOM KapTOTEK, L0 BEIyThCS B
3aknaai. Kaprorekn MoxyTh hopMyBaTHCS 32 PO3MILICHUMH B a(aBiTHOMY MOPSAIKY MPi3BUILAMHU
0ci0, B SIKUX HaAIWIUIM MPOMO3HUIIii, 3asBU 1 CKaprH, 3a TEMaTUKOIO MOPYIIEHUX Y HUX MHUTaHb,
a00 X y XpOHOJIOTIYHOMY TOPSAKY.



2.5.Y pa3i Koau npo pe3yiabTaTé po3mIsiAy MMCbMOBOI MTPOTIO3HIIiT, 3asBH, CKApTrd HEOOX1THO
MOBIJOMHUTH 1HIIY OpTaHi3alliio, ycl MPUMIPHUKH PEECTPaIliiHO-KOHTPOJIBbHUX (HOpM Ta TepIIuid
apKyIl KOHTPOJILOBAHOTO 3BEPHEHHS M03HadatoThest ciioBoM "KOHTPOJIb" a6o niteporo "K".

[Ipomno3wurrii, 3assBU 1 cKapru, Ha SKI JAIOTHCA TOIEPEAH]1 BIAMOBIMI, 3 KOHTPOIIO HE
3HIMarOThcsl. KOHTpONb 3aBepIIy€eThCS TUTBKU MICHS MPUUHATTS PIIICHHS 1 BXKUTTS 3aXOJiB IIOA0
BUPILICHHS TPOTIO3UIIii, 3asBU, CKapru. PilIeHHs PO 3HATTA 3 KOHTPOJIIO MIPOTO3HULIIH, 3asB 1 CKapr
MPUIMAIOTh MTOCAI0BI 0COOH, SIK1 TPUIHSIIN PIMIEHHS PO KOHTPOJIb.

2.6. Y pa3i Konu 3a pe3yibTaTaMy po3MIIsiAy HMPOIMO3UIiii, 3asB 1 CKapr JalThCs MUCHMOBI Ta
YCHI BIANOBiAI POOUTHCA BIAMOBIAHWEN 3amUC Yy peecTpaniiHO-KOHTPONBHUX (opMax Ta y
JIOKyMEHTaX CIPaBH Ha BUIBHOMY BiJl TEKCTY MiCIli OCTaHHBOTO apKyIa (KpiM MicCIis, MPU3HAYEHOTO
JUTSL T TITABKHY ) 200 B OKpEMilt TOBIiIII.

[HAeKC MMCHMOBOI BIAMIOBIII CKIAAAETHCS 3 PEECTPAIIHHOTO 1HIEKCY Ta HOMEpa CIIpaBy (3a
HOMEHKJIATYpOI0), JO SKOI MiJIIMBAEThCS TPOTMO3HUILis, 3asBa a00 cKapra pa3oM 3 JOKyMEHTaMH
1010 iX BUPIIICHHS.

2.7. BigmoBimanbHi 0co0H, SIKi BEIyTh IUTOBOJCTBO 3a 3BEPHEHHSAMH I'POMAJISH, MOPOKY 00
15 ciuna TOTYIOTH AN KEpIBHHMKA 3aKJay Marepiaiu s aHalizy W y3arajdbHeHHA Yy (opmi
AQHAJITUYHUX OBITOK. AHATITHYHI JOBIIKM TOTOYHOTO XapaKTepy CKIAIAI0ThCs B MIpy MOTPEOH.

2.8. IIpono3uitii, 3asBM 1 CKapry TPOMaJIsH MICI X BUPIMIEHHS 3 yCiMa JOKYMEHTaMH 1010
iX po3misgy 1 BUpIMIEHHS Ta HPUMIPHUKOM PEECTPAIifHO-KOHTPOIBHOI (OpPMHU MaroTh OyTH
MOBEPHYTI BIANOBIJAIEHUM 0C00aM, sIKi BEIyTh TUIOBOACTBO 3a 3BEPHEHHSIMH TPOMAJSH, JUIS
(¢hopMyBaHHs CIIpaBH, KapToTeK, OaHKy maHux. dopmyBaHHS 1 30epiraHHsi CpaB y BUKOHABIIIB
3a00pOHSETHCS.

JIOKyMEHTH PpO3MIIIYIOTBCSI Y CIpaBax y XPOHOJIOTIYHOMY a0o0 asndaBiTHOMY MOPSIKY.
Koxna mnpomosuris, 3asBa, ckapra 3 yciMa JOKYMEHTaMM IIOAO 11 pO3MISAY 1 BHpIIIEHHS
CTaHOBJIAITh y CIIpaBl CaMOCTIMHY TpyIy 1 BMILIYIOTbCS B M'SIKy OOKJIaJUHKY. Y pa3l Ofep KaHHS
HOBTOPHOI NMPOMNO3HIii, 3asBU, CKapry a0 MOSBU J0JAaTKOBUX JOKYMEHTIB BOHH IiJIINBAIOTHCS 10
JIaHOT TPYyIH JOKYMEHTIB.

[lin yac QopmyBaHHS cHpaB NEPEBIPAETHCA MPABUIBHICTH CIPSMYBAHHS JOKYMEHTIB 10
CHpaBH, iX KOMIUIEKTHICTb. HeBupilieHi npomo3uiii, 3asBU, CKaprd, a TaKOK HEMpPaBUIBHO
odopMmIIeHI JOKYMEHTH ITiJIIHBATH JI0 CTIPaB 3a00pOHSIETHCS.

OO6xknaguHka crnpaBu OGOPMIIIETHCS 3a BCTAHOBJIEHOIO (opMOIO (dooamok Ne 7 0o
nocmanoseu KMY 6io 14.04.1997 Ne 348).

2.9. 3aknaz 30epirae nporno3ullii, 3asBU 1 CKapry AJs HaJlaHHA JOB1/IOK 1 BUKOPUCTAHHS iX B
IHIIUX MUTSX.

BinnoBinanbHicTh 3a 30€peKeHHS JOKYMEHTIB 3a NpPOMO3ULISAMH, 3asBaMH 1 CKapramu
MOKJIAJIAEThCSl HAa KEpIBHUKA 3aKjady, IHIIUX IMOCATOBHUX OCIO OpraHizaiiid BIAMOBITHO OO0 iX
(yHKITIOHATEHUX 00OB'A3KIB.

Tepmin 30epiraHHsi JTOKyMEHTIB 3a TPOTIO3WINSIMH, 3asBaMU 1 CKapraMu BU3HAYAETHCS
3aTBEP/HKCHOI0 B 3aKJIaJli HOMEHKJIATypOl, IO YTBOPIOETHCA Yy Tpoleci Woro misutbHOCTI. Sk
NpaBUJIO, BCTAHOBIIOETbCA M'ATUPIYHMNA TepMiH 30epiraHHs NPOMO3MUIli, 3asB 1 cKapr Ta
JIOKYMEHTIB, TIOB'SI3aHUX 3 1X pO3IVISAOM 1 BUPILLIEHHSM.

[TocTiifHO Aito¥Ya €KCIEpTHA KOMICiA 3aKjaay MOXKe MPUUHSTH PIMICHHS MPO 301IbIICHHS
TepMiHy 30epiranHs abo mpo MocCTiiiHe 30epiraHHs HAWIIHHIIIUX TPOMO3UIlii rpoMaisH. PieHHs
€KCIEepTHOI KOMicii po 30UIbIIEHHS TEPMiHIB 30€piraHHs JOKYMEHTIB 3a IPOMO3ULISIMH, 3asBaMU 1
cKapramu, mpo BimOip iX s MOJanbLIOro 30epiraHHs MiIAraloTh 00O0B'SI3KOBOMY 3aTBEPIKEHHIO
KEPIBHUKOM 3aKJIay.



2.10. CnpaBu, mo NOiUIATalOTh HOCTIMHOMY, a TakoX TuMyacoBoMmy (moHax 10 pokiB)
30epiraHHio, MePeAaoThCs 10 apXiBy 3aKiady depe3 Ba POKH IICIIs 3aBEpIICHHS I1IOBOJICTBA 3a
HuMH. CripaBy, 1O MiJUIATal0Th TUMYacoBoMy 30epiranHio (10 10 pokiB BKIIIOYHO), MEPENAIOTHCS
710 apXiBy 3a PILICHHSIM KEpIBHUKA 3aKJIaLTy.

I[licnsa 3akiHUYEHHS BCTAHOBJIEHUX CTPOKIB 30€piraHHs 3BEPHEHHS I'POMAJsH Ta JOKYMEHTH
1010 iX PO3MISAAY MiAJIATal0OTh 3HUIIEHHIO Y TMOPSAIKY, BCTAHOBIEHOMY MiH FOCTOM.

2.11. 3anoBHEHHSI  peECTPAIliHO-KOHTPOJIBHUX KApTOK 3IIHCHIOETBCS 32 3MICTOM 1
BkaziBkamu Kracudikaropa 3BepHEHb TpOMaJisiH, 3aTBepKeHOro mnocTaHoBolo KMY  Bifg
24.09.2008 Ne 858 «IIpo 3arBepmxenns Knacudikatopa 3BepHEeHb rpoMaisiny (000amok 27).

3. IIpo3opicTh Ta indopmaniliHa BITKPUTICTH 3aKJIa1y OCBITH

3.1. 3axyang 3000B’A3aHUI ONPWIIONHIOBATH Ha CBOeMy BeOcalfTi (y pa3l ioro
BIJICYTHOCTI — Ha BeOCaliTI 3acHOBHUKA 3akiady) I1HQOpPMAIiI0 MPO CBOI MAiSUIbHICTH 3TiAHO
nepeniky, Bu3HaueHoro crarrero 30 3akony Ykpainu «IIpo ocBiTy»:

CTaTyT 3aKJay;

JIIEH3110 Ha IPOBAKEHHS OCBITHBOI MisSITBHOCTI;
CTPYKTYpPY Ta OPTaHH yIPABIIHHS 32Ky,

KaJpOBHI CKJIaJl 3aKJIaly 3TiHO 3 JIIECH3IHHIMHA YMOBAMU;

OCBITHI TPOTpaMu, L0 peani3yloThCsl B 3aKiaji, Ta MEPeTiK OCBITHIX KOMIIOHEHTIB, IO
nepeadavyeHi BIMOBITHOK OCBITHBOIO MPOTPAMOIO;

TEPUTOPi0 0OCITYrOByBaHHsI, 3aKPIIUICHY 32 3aKJIaJI0M 3aCHOBHHKOM;
JiIeH30BaHUN 00CAT Ta (PaKTUYHY KiTBKICTh 0Ci0, sIKi HABYAIOTHCS Y 3aKJIali;
MOBY (MOBH) OCBITHBOTO IPOIIECY;

HasBHICTh BaKaHTHHUX IOCAJl, IOPSIOK 1 YMOBU NPOBEJIECHHS KOHKYpPCY Ha iX 3amileHHs (y
pasi Horo nMpoBeeHHS);

MarepiaabHO-TeXHIYHE 3a0e3MeUeHHs 3aKIany (3riHo 3 JIIEeH31HHUMH YMOBaMH);
pe3yNbTaTé MOHITOPUHTY SIKOCT1 OCBITH;

PIYHMIA 3BIT PO IIATIBHICTH 3aKIaay;

MpaBWJIa MPUIOMY JI0 3aKJIafy;

YMOBH JIOCTYITHOCTI 3aKJIay JUTsl HABYaHHS 0C10 3 0COOIMBUMU OCBITHIMU MOTpeOaMu;
MepetiK JOJATKOBUX OCBITHIX Ta IHIIUX MOCIYT, iX BapTiCTh, MOPSIAOK HATAHHS Ta OIJIATH;
MpaBuJIa OBEIIHKH 3100yBavya OCBITH B 3aKJIa/li;

IJIaH 3aX0/1B, CIIPSMOBAHUX Ha 3aM00IraHHs Ta NPOTHAII0 OyliHTY (IbKYBaHHIO) B 3aKJa/i;

MOPSIZIOK TIOJIAHHS Ta PO3DISIAY (3 JOTPUMaHHSAM KOH(IASHIIIHHOCTI) 3asB MPO BUMAIKU
OymiHry (IIbKYBaHHS) B 3aKJali;

MOpPAOK pearyBaHHS Ha JIOBEACHI BUNAAKK OymiHry (IbKyBaHHS) B 3aKjaji Ta
BiJIMOBIIANbHICTh 0C10, MPUYETHHUX A0 OyTiHTY (LIbKYBaHHS);

pe3yNbTaTH IHCTUTYLIITHOTO ayIuTy;

pe3yJIbTaTH TPOMAJICHKOI aKpeauTallii 3aKIamy;



iHIy iH(pOpMaIlis, IO ONPIIIOAHIOETHCS 3a pIMIeHHAM 3akiaxy abo Ha BHMOTY
3aKOHOJIaBCTBA.

3.2.3akman, y pa3i OTpUMaHHS MyONIYHUX KOITIB, 3000B’SI3aHUH ONPUITIOJHIOBATH
KOIITOPUC 1 (PIHAHCOBHM 3BIT MPO HAAXOMKEHHS Ta BUKOPHCTAHHS BCIX OTPUMAaHMUX KOIITIB,
iH(popMaIlit0o Mpo MepeniK ToBapiB, POOIT 1 MOCIYr, OTpUMaHUX SK OnarofiiiHa momomora, i3
3a3HaYE€HHSAM I1X BapTOCTi, a TAaKOX NPO KOIITH, OTPHUMaHI 3 IHIIMX JDKEpelN, He 3a00pOHEHHX
3aKOHOJIaBCTBOM.

3.3. Indopmarnis Ta JOKYMEHTH, SKIIO BOHM HE BiJHECEHI 10 Kareropii iHdopmamii 3
00OMEXEHUM JO0CTYNOM, PO3MIIIYIOThCS ISl BIAKPUTOIO JOCTYITy HE MI3HIIIE HIX 4Yepe3 AecATh
pobouMx AHIB 3 JHS iX 3aTBEpPAKEHHS YW BHECEHHS 3MIH J0 HHUX, SKIIO 1HIIE HE BHU3HAUYEHO
3aKOHOM.

Honarox 1
1o [HCTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myHkt 11 po3niny I)

IHOOPMALIA
NPO NMOPSAAOK 31IiiICHEHHS Ta 3a0e3Me4eHHs PaBa rPOMajsiH YKpaiHu
HA J0CTyn 10 myoaiuHoi ingopmanii , 110 3HAXOAUTHLCH Y BOJIOAIHHI 3aKIa1iB

1. ITy6niuna iHQopMaris 3akiamgy — e BigoOpakeHa Ta 3aJ0KyMEHTOBaHA OyIab-KMMHU
3acobamu Ta Ha Oyap-sKMX HOCisSX 1H(popMmaris, mo Oyna oTpuMaHa abo CTBOpeHa B MpoIieci
BUKOHAHHS 3aKJaJioM CBOIX OOOB'SI3KiB, Tepen0auyeHNX YMHHUM 3aKOHOJABCTBOM, abo sKa
3HAXOMUTHCS y BOJIOJIHHI 3aKJIady.

2.3akianu € po3nopsaHuKaMu iH(opMarlii, sSKi HE3aJIeKHO BiJi HOPMATHMBHO-TIPABOBOTO
aKTa, Ha MiJICTaBl SKOTO BOHM AIIOTh, IPHU BUPIIICHHI MUTAaHb MIOA0 AOCTYIY A0 iHpOpMaIlii MarOTh
kepyBaTHcs 3akoHoM Ykpainu «IIpo noctyn no my6niuHoi iHdopMarii» (Jaai — 3aKOHOM).



3. 3aK0H HE NOILIUPIOETHCS HAa BIIHOCHMHU IOJ0 OTpUMaHHsA iH(popMalii 3akiajamMu Mnpu
3MIMCHEHHI HUMHU CBOiX (yHKINM, a TakoX Ha BIIHOCHMHHM y cdepi 3BepHEHb TPOMAJSH, SKi
PETYIIOIOThCA CHeliaJbHUM 3aKOHOM.

4. loctyn no myOmivHOi iH(OopMarlii 3akiamiB 301HCHIOETHCS HAa PUHIIUATIAX
1) mpo3opocTi Ta BIAKPUTOCTI AiSITEHOCTI 3aKIa/iB;

2) BUILHOTO OTPUMAaHHS, OMUPEHHS Ta OyJIb-SKOTO 1HIIIOTO BUKOPUCTaHHS iH(popMaIlii, 1o
Oyna HajaHa a00 OMPUITIOAHEHA 3aKJIaJIOM, KPIM OOMEXEHb, BCTAHOBJICHUX 3aKOHOM;

3) piBHONIPABHOCTi, HE3aJE€KHO BiJl O3HAK pacH, MONITUYHUX, PENITiHHUX Ta IHIIUX
NepeKOHaHb, CTaTl, €THIYHOTO Ta COIIIaJIbHOTO MOXOKEHHS, MAalfTHOBOTO CTaHY, MICIIs TPOYKUBAHHSI,
MOBHHX 200 IHIIIMX O3HAaK.

5. octym no indopmartii 3aKkiiajiB 3a0€3MeTy€eThCs MIITX0M:

1) cucTeMaTuYHOroO Ta OMEePaTUBHOTO ONPUIIIOAHEHHS 1HPOopMaIlii: B 0PiliHHUX APYKOBAaHUX
BUJaHHIX; HAa o(iliifiHuX BeO-caiiTax B Mepexi [HTepHeT; Ha iHbopMaIitHIX CTeHaX; OyIb-sIKUM
IHIIIIM CIIOCOOOM;

2) HamaHHs 1HGOpMaIIii 3a 3arTaMH Ha 1HPOPMAIIITO.

6. [npopmariiero 3akmamy 3 obOMexeHMM noctynoM €: 1) koHpimeHuilHa iHDOpMalis; 2)
TaeMHa iHpopmarlis; 3) ciry:x0oBa iHGOpMAITis.

7. OOMexeHHs AOCTYITy 10 iH(opMarlii 3M1HCHIOETHCS BUKITFOUHO JIJIS:

1) oXOpOHHU 30pPOB'Sl YHaCHUKIB OCBITHBOTO MPOLECY, U 3aXUCTY iX pemyTarii abo iHIIMX
TpaB, JUIsl 3a100iraHHs PO3ToJIoNIeHH O 1H(opMallii, ofepxkaHoi KOH(1AEHLIHHO;

2) HeposroJomieHHs iHdopMallii, ska MOXe 3aBJaTH ICTOTHOI IIKOIW 1HTepecaM YJacCHHKaM
OCBITHBOTO TIPOIIECY.

8. [ndopmarriss 3 0OMeKEHUM TOCTYIIOM Ma€ HaJAaBaTHCS 3aKJIaJ0M, SKIIO BiH MPaBOMIPHO
OTIPHJIIOIHUB 11 paHilIe.

9. Indopmariist 3 0OMEKEHUM JOCTYIIOM Ma€ HAJABAaTHUCS 3aKJIAJOM, SIKIIO HEMAE 3aKOHHUX
MiJCTaB Il OOMEXEHHS y TOCTYM 10 Takoi iHdopMalrii, siKi ICHyBaJIu paHilie.

10. He moxe Oyt oOMexeHO AOCTYI A0 iH(OpMAIll Mpo po3NOpsIKEeHHs OIOIKETHUMH
KOIIITaMH, BOJIOMIHHS, KOPUCTYBAHHS YH PO3MOPSHKCHHS JEP)KaBHUM, KOMYHAJILHUM MaiHOM, Y
TOMY YHCHi J0 KOMii BiAMOBIAHUX JOKYMEHTIB, YMOBM OTPHUMAaHHsS I[MX KOINTIB YHM MaiiHa,
npi3BHIIA, IMEHA, IO 0aThKOBI (Pi3MUHUX 0Ci0 Ta HallMEHYBaHHS IOPUINYHUX OCI0, SKi OTPUMAJIH i
KOIITH 200 MaifHO.

11. O6MexeHHIO JOCTyIy Miajsrae iHpopmaris, a He JTOKYMEHT. SIKII0 TOKYMEHT MiCTUTh
iHpopMaIito 3 00MEXEHUM JOCTYIIOM, JUISI O3HAHOMIICHHSI HaJaeThesl iH(opMaIlisi, JOCTyI 10 SIKOT
HEOOMEXEeHHUH.

12. Kondinenmiitna inpopmaris — e indopmais, AOCTYI A0 SIKOI 0OMeXeHO (Pi3HUHOI0
ab0 IOPUINYHOI0 0CO000, KpIM 3aKJafiB, Ta SKa MOXKE IMOLIMPIOBATUCA y BU3HAYEHOMY HHUMH
NOPAIKY 3a IXHIM Oa’kaHHSM BiMOBIAHO 10 NepeadadeHnX HUMH YMOB.

3axyaau, sKi BOJOAIOTH KOH(DiIEHIIIHOIO iH(OopMaIli€ro, MOXKYTh TOMIMPIOBATH i JuIe 3a
3rof1010 0cCi0, sSKi oOMeXuiau mocTyn a0 iHdopmarlii, a 3a BIACYTHOCTI TaKOi 3TOAH — JIHUIIE B
iHTepecax HaI[lOHaTbHOI 0e3MeKH, EKOHOMIYHOTO T0O0pOOyTy Ta MpaB JTIOAUHU.

13. Taemua irdopmarrist — iHpOpMaIlisi, PO3TOJIOMICHHS SKOi MOXE 3aBIaTH IIKOAH OCO0i,
CYyCHUIBCTBY 1 JepkaBi. TaeMHOI0O BU3HA€ETHCS iH(pOpMAIlis, SKa MICTHTh JEpXKaBHY, podeciiiny,
0aHKIBCbKY Ta€MHUIIIO, TAEMHUIIIO JTOCYIOBOTO PO3CIiAyBaHHS Ta IHIIY MepeadadeHy 3aKOHOM
TAEMHHLIIO.



14. [To ciry>x00B01 MOKe HaJeXaTu Taka iH(hopMaIlis:

1) mo MICTUTBCS B JOKyYMEHTax 3akjaiiB, sIKi CTAaHOBJISITH BHYTPIIIHIO CITYXKOOBY
KOPECTIOH/IEHIIi10, JOMOBI/IHI 3alMCKH, PEKOMEH/allii, SIKIII0 BOHU TOB'A3aHi 3 pO3pOOKOI0 HAINPSIMY
JISUTBHOCTI 3aKi1afy a0o 3/11iCHEHHSIM KOHTPOJIbHUX, HAISIOBUX (DYyHKIIN AepKaBHUMH OpraHaMu,
IPOLIECOM NMPUUHATTS pillieHb 1 NepeayoTh My0IiuHOMY OOTOBOPEHHIO Ta/ab0 MPUIHSTTIO PillICHb;

2) 3i0pana B mpoueci ornepaTuBHO-PO3UIYKOBOI, KOHTPPO3BiyBaJIbHOI JisSUIBHOCTI, y cepi
000pOHHM KpaiHH, SIKYy HE BIAHECEHO JI0 JAep>KaBHOI TAEMHHIII.

JlokyMeHTaMm, 1[I0 MICTATh iH(pOpMalilo, $Ka CTaHOBUTH CIIy>KOOBy iH(popMalliio,
IPUCBOIOETHCS TPUQ «ATISI CITy>)KOOBOTO KOPUCTYBAHHS.

[lepenik BiIOMOCTEH, IO CTAHOBJATH CIYXOO0BY 1H(pOpPMAIliIO, SKUA CKJIaIa€ThCS
NepKaBHUMHU OpraHamMH, OpPraHaMU MiCIIEBOTO CaMOBPSIYBaHHS, IHIIMMH Cy0'€KTaMH BIaJHUX
MTOBHOB)KEHB, Y TOMY YHUCII HA BUKOHAHHS JICJISTOBAaHUX ITOBHOBAYKEHB, HE MOXKe OyTH 0OMEKESHUM
y IOCTYIIL.

15. KoxHMif y9acHUK OCBITHBOTO MPOIIECY MA€ MPaBo:

1) 3Harm y nepion 30upanHs iHGOpMaIii, aje a0 MOYaTKy il BUKOPUCTAHHS, SKI BIAOMOCTI
PO HBOTO Ta 3 SKOK METOI0 30HUPAIOTHCS, K, KAM 1 3 SKOK METOI BOHH BHUKOPHCTOBYIOTHCS,
NepeaAarOTbCA YU MOMUPIOIOTHCA, Kle BI/IHaI[KiB, BCTAaHOBJICHUX 3aKOHOM,

2) noctymy A0 iHopMarlii mpo HbOTO, KA 30MPAETHCS Ta 30€PIracThCs;

3) BUMaratu BUIIPaBJICHHS HETOYHOI, HETIOBHOI, 3acTapiyioi iH(opmarlii npo cede, 3HUIICHHS
iHdopmartii nmpo cebe, 30MpaHHs, BUKOPUCTAHHS UM 30€pITaHHS SKOi 3IHCHIOETHCS 3 MOPYIIEHHIM
BHUMOT 33aKOHY;

4) Ha O3HAMOMJICHHS 3a PIMICHHAM Cydy 3 1HQOpMAIi€0 Mpo IHIMUX O0cCi0, SKIo IIe
HEOOX1HO JUTsl peatizallii Ta 3aX1UCTy MpaB Ta 3aKOHHUX 1HTEPECIB;

5) Ha BIJIIKOAYBaHHS IIKOAM Yy pa3i pO3KpHUTTA iH(popMalii npo 1o ocoly 3 MOPYLUIEHHIM
BUMOT, BU3HAUYEHNX 3aKOHOM.

16. O6¢car indopManii mpo ocoOy, mo 30upaeThbcs, 30epiraeTbcs 1 BUKOPHCTOBYETHCS
3aKJIaI0M, Ma€ OyTH MaKCHMaJbHO OOMEXEHHM 1 BUKOPHUCTOBYBATUCS JIUILIE 3 METOIO Ta Y CIOCIO,
BU3HAUYECHHN 3aKOHOM.

17. 3axknaau, Kl BOIOAIIOTE 1HGOPMALIICIO IPO YUYACHUKIB OCBITHLOIO IIPOILIECY, 3000B'13aHi:
b b

1) HamaBatn iM OGe3mepermkoqHO i Oe3KOMTOBHO iH(OpMaIliio, sika iX CTOCYEThCS, KpiM
BUITAJIKIB, TIEpe10aueHNX 3aKOHOM;

2) BUKOPHMCTOBYBATH 1i JIMILIE 3 METOIO TA Y CHOCIO, BU3HAUEHUH 3aKOHOM;

3) BKMBAaTU 3aXO[IB 1010 YHEMOKJIMBIIEHHS HECAaHKIIIOHOBAaHOTO JOCTYMY JO Hel 1HIIMX
0cio;

4) BUNIpaBISITH HETOYHY Ta 3acTapiiy iHdopmarliiro npo ocid camocTiiiHO abo Ha BHUMOTY

0ci10, SIKMX BOHA CTOCYEThCSI.

18. 30epiranns iHpopmalii npo oco0y He MOBUHHO TPUBATH JOBIIE, HIK 1€ HEOOX1THO IS
JOCATHEHHSI METH, 331715 sIKOT 11 iH(popMarlis 30upanacs.

19. BiamoBa 0co6i B gocTyri A0 iHdopmariii mpo Hel, IPUXOBYyBaHHS, HE3aKOHHE 30UpaHHS,
BUKOPHCTaHHSI, 30epiraHHs 4M NOLIMpeHHs 1H(opMallii MOXyTh OyTH OCKap>KeHi.

20. ITy6miuna indopmaris y GpopMi BIIKPUTUX JaHUX — 1€ MyOaidHa iHpopMalis y ¢popmari,
110 J03BOJISE 1 aBTOMaTH30BaHE OOPOOJIECHHS €IeKTPOHHUMHM 3aco0aMy, BIIbHUN Ta Oe30IIaTHUM
JOCTYIl 10 Hel, a TakoX 11 TMojajbllle BUKOPUCTaHHA. 3akiaau 3000B’s3aHiI HAJaBaTH MyONIIYHY
iH(popMalio y ¢hopMi BIAKPUTHUX JAHUX Ha 3alUT, ONPUIIIOAHIOBATH 1 PETYISIPHO OHOBIIIOBATH 11 Ha



cBoix BeO-caiitax. [lyOmiuna iHdopMmamis y ¢opmi BIIKPUTHX HaHMX € JO3BOJICHOIO Ui il
HOAAJIBIIOTO BIIBHOIO BUKOPUCTAHHS Ta MOIIUPEHHS.

21. bynp-sixka  ocoba  MOXe  BUIBHO  KOMiIOBaTH,  MyOJiKyBaTH,  IOIIMPIOBATH,
BUKOPUCTOBYBAaTH, y TOMY YHUCII B KOMEPIINHUX LUIAX, Y MOEIHAHHI 3 1HIIOKW 1HQOpMalieo abo
IUISXOM BKJIIOUYEHHS 10 CKIaAy BJIACHOTO MPOIYKTY, MyOniuHy iHdopMario y ¢GopMi BIAKPUTHUX
JaHUX 3 000B’I3KOBUM TIOCHIIAHHSAM Ha JHKEPEJIO OTPUMAHHS Takoi iHpopmarrii.

22. [lybniyna  iHdopmaris, IO MICTUTh TEPCOHANBbHI JaHi  (i3U4YHOI  0colw,
OTIPUITFOMHIOETHCS Ta HAJAETHCA HA 3amUT Y (opMi BIAKPUTHX JaHUX Y pasi JOACpKaHHS OIHIET 3
TaKUX YMOB:

1) mepcoHayIbHI JaHI 3HEOCOONICHI Ta 3axWIIEHI BiAMOBiMHO 10 3akoHy VYkpainu «IIpo
3aXUCT MEPCOHATBHUX JaHUX»;

2) i3uuHi ocobu (cy0’€KTH IaHMX), MEPCOHAIbHI JaHl SIKUX MICTAThCS B 1H(OpMaLii y
(dopMi BIAKPUTUX JaHMX, HaJaJId CBOIO 3TOJY Ha MOIIMPEHHS TaKMX JaHMX BiJIOBITHO 10 3aKOHY
Ykpainu «IIpo 3aXucT nepcoHaNbHUX AaHUXY;

3) HaJaHHS YU ONPUJIIOAHEHHS Takoi iHpopMallii mepeadadeHo 3aKOHOM;

4) oOMexeHHsI TOCTyIy 10 Takoi iHdopmarii (BigHeceHHs 1i 10 iHpopMaLii 3 0OMeXEeHUM
JOCTYIIOM) 3a00pOHEHO 3aKOHOM.

23.IlocamoBi Ta ciyx)00Bi 0cOOM HE MIUIATAIOTh FOPUAMYHIA  BiAMOBIIATBHOCTI,
HE3Ba)Kal0UM Ha MOPYIICHHS CBOiX 00OB'A3KIB, 32 PO3royIomeHHs iH(opMarlii npo mpaBonopymeHHs
ab0 BIIOMOCTEH, IO CTOCYIOTHCS CEPHO3HOI 3arpo3u 370POB'T0 UM Oe3merll rpoMajisiH, TOBKULIIO,
SKILO 0c00a MpU LIbOMY KepyBaslacsi JOOpUMHU HaMipaMu Ta Maja OOIPyHTOBAaHE MEPEKOHAHHS, 110
iHpopMallis € JOCTOBIPHOIO, @ TAKOK MICTUTH JIOKa3u MPaBOMOPYIIEHHS a00 CTOCY€ETHCS ICTOTHOT
3arpo3u 370POB'I0 UM Oe3Meri TpOMaisiH, JOBKULIIO.

24. Cy6'exTamu BiTHOCHH Yy cepi JocTyIy 10 myOniqHOol iHpopMartii €:

1) 3anuryBavi iHpOpMAaIii — Gi3ndHi, IOPUIANIHI 0cO0HM, 00'€qHAHHS TpoMassH 0e3 crarycy
IOpUIUIHOT 0COOH, KpPiM CYO'€KTIB BJIaJHUX TTIOBHOBA)KCHb,

2) po3nopsAHUKH iH(pOpMAaIii;

3) CTpYKTYpHUH MiAPO3Iaia abo BIAMOBIZAIbHA 0CO00a 3 MUTaHb JOCTYIy 10 IyOIiYHOi
iH(popMaIlii po3nopsiAHUKIB iHGOpMAILii.

25. 3akmnaau 3000B'A3aHi:

1) onpwtronHioBaTH iHpOpMaIlito, nepeadadeny crarreto 30 3akony Ykpainu «IIpo ocBiTy»;

2) cucTeMaTuyHO BeCTH OOJIIK JJOKYMEHTIB, 1110 3HaXOAATHCS B iXHbOMY BOJIO/IHHI;

3) Bectr OOJIK 3aNUTIB Ha iH(OPMAITiFO;

4) BU3HAYATH CTEIliajdbHI MICI Uil POOOTH 3alUTyBadiB 3 JTOKyMEHTAMHU YH iX KOMISIMH, a
TAaKO)K HaJaBaTW IpaBO 3alHUTyBayaM pPOOWUTH BUIUCKH 3 HHUX, (oTorpadysaru, KOMiIOBaTH,
CKaHyBarTH iX, 3alMCyBaTu Ha Oy/b-sK1 HOCIi iH(opMaIlii TOIIO;

5)maru cmeuianbHi CTPYKTYpHI MiApO3AUIH abo MpHU3HAYaTH BiAMOBIIAIbHUX OCIO IS
3a0e3neueHHs JOCTYITy 3aluTyBadiB 10 iHpOpMaIlii Ta onpuitonHeHHs iH(opMmartii;

6) HaJlaBaTH Ta ONPIJIIOHIOBATH JOCTOBIPHY, TOUYHY Ta MOBHY 1H(QOpMAIliI0, a TAKOXK Y pasi
noTpeOu TMepeBipATH NPaBUWIBHICT, Ta OO €KTUBHICTh HaJgaHOi iHGopMalii 1 OHOBIIOBATH
OTIPWITFOHEHY 1H()OpPMAITIFO.

3aknaan (HOPMYIOTh BIIKPHTI Ta 3arajlbHOMOCTYIHI pecypcu 3 iH(OpMAIi€ro Tpo CBOIO
TISUTBHICTH Ta ONPHIIOAHIOITH Taky iHpopmaunito. Jloctym mo Ttakoi iHdopmarmii ocid 3
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MOPYIIECHHSIM 30py MOXe 3a0e3rnmedyBaTucs B pi3HUX (opMax Ta 3 ypaxyBaHHSIM MOXIIMBOCTEH
3aKJaay OCBITH.

26. 3aknaau, 10 MAlOTh JIIEH31I0 Ha MPOBAHKEHHS OCBITHBOI MISIILHOCTI, 3000B’s3aH1
3a0e3mevyBaTd Ha CBOiX BeO-caiiTax (y pasi iX BiJICYTHOCTI — Ha BeO-caiiTaX CBOIX 3aCHOBHHKIB)
BIZIKPUTHUH TOCTYT 70 Takoi iHpopmarii Ta JOKyMEHTIB:

1) craryT 3aknany;

2) niteH3ii Ha TPOBAKEHHS OCBITHBOI JISNIBHOCTI,

3) CTpyKTypa Ta OpraHu YIpaBIlliHHS 3aKJIaJy;

4) KaApOBUI CKJIAJT 3aKJIaay 3T1HO 3 JICH3IMHUMH YMOBaMU;

5) ocBiTHI mporpamu, IO peati3yloThCs Y 3aKai, Ta MEpeiK OCBITHIX KOMIIOHEHTIB, IO
nependadeHi BiAMOBIAHOI OCBITHBOIO MTPOTPaMOIo0;

6) Teputopist 00CITYTrOBYBaHHS, 3aKpillJieHa 3a 3aKJIaJI0M HOTO 3aCHOBHHUKOM;
7) niteH3oBaHui o0cAT Ta (pakTUYHA KITBKICT 0Ci0, SKi HABYAIOTHCS Y 3aKIai;
8) MoBa (MOBH) OCBITHBOTO IIPOLIECY;

9) HasBHICTh BaKaHTHUX TOCA, MOPAJOK 1 YMOBH NPOBEACHHS KOHKYpPCY Ha iX 3aMillleHHs
(y pasi iioro mpoBeICHHS );

10) marepiaibHO-TeXHIUHE 3a0€3MEeUCHHS 3aKIaay (3TiTHO 3 JTIIEeH3IHHUMU YMOBaMH );

11) HasiBHICTh TYPTOXXHUTKIB Ta BUIBHMX MICIb Y HUX, PO3MIp IUIaTH 3a NMPOKUBaHHA (32
HasIBHOCTI);

12) pe3ynbpraTd MOHITOPUHTY SIKOCTI OCBITH;

13) piuHuii 3BIT PO AISUIBHICTD 3aKJIALY;

14) npaBuna npuiioMy 110 3aKjany;

15) yMOBM TOCTYIHOCTI 3aKJIaly i HaB4aHHS 0C10 3 0COOTMBUMH OCBITHIMHU MTOTpeOaMu;
16) po3mip matu 3a HaBYaHHS 3/100yBaviB OCBITH (32 HAIBHOCTI);

17) mepenik AOAATKOBMX OCBITHIX Ta IHINUX TMOCHYT, iX BapTICTh, MOPSAIOK HAJaHHS Ta
OILIATH,

18) nmpaBuia moBeAiHKY 37100yBaya OCBITH y 3aKJIai;

19) nnan 3axofiB, COpPSIMOBAaHMX Ha 3amo0iraHHSA Ta MPOTHUIIIO OymiHTY (IBPKyBaHHIO) Yy
3aKIal;

20) mopsiIOK TOJaHHS Ta PO3MIAAY (3 JOTpUMAHHSAM KOH(IASHIIIHHOCTI) 3asB PO BUITAIKU
OymiHTy (LIbKYBaHHS) y 3aKJIa/l;

21) nopsAoK pearyBaHHs Ha JOBelIeHI BHUMaAku OymiHry (IIbKyBaHHS) y 3aKjiail Ta
BiJIMOBIIANIbHICTh 0C10, MPUYETHHUX A0 OyTiHTY (LIbKYBaHHS);

22) iHma iHdopmarllis, L0 ONPUIIOIHIOETHCS 3a pINIEHHSIM 3akKiaay abo Ha BUMOTY
3aKOHOJIaBCTBA.

3akaau, IO OTPUMYIOTH MyOIIYHI KOIITH, Ta X 3aCHOBHHKHU 3000B’s3aH1 OTPUITIOAHIOBATH
Ha CBOIX BeO-caiTax KomTopuc 1 ()iHAaHCOBHI 3BIT MPO HAIXOMKEHHS Ta BUKOPHCTAHHS BCIX
OTpPHMaHUX KOIITIB, iH(POPMAIIiO PO Mepeltik TOBapiB, poOiT i MOCIYT, OTPUMAHUX SIK OiarojiiHa



JIOTIOMOTa, 13 3a3HAUYEHHSAM iX BapTOCTI, a TaKOX MPO KOUITH, OTPUMAaH1 3 1HIIUX JKEpem, He
3a00pPOHEHHMX 3aKOHOIAaBCTBOM.

[Hdopmaliist Ta JOKYMEHTH TIPO HAIAXOKEHHS MyOJIIYHUX KOIITIB, SIKIIO BOHU HE BiHECEHI
no kareropii iHdopmariii 3 0OMeKEHUM TOCTYIOM, PO3MIIIYIOTHCS IJIS BIAKPUTOTO JOCTYMY HE
Hi3HIIIEe HIXK yepe3 AecsaTh poOOYMX JHIB 3 JHS iX 3aTBEP/KCHHS YW BHECEHHS 3MiH JI0 HUX, SKIIO
1HIIIE HE BU3HAYEHO 3aKOHOM.

Iepenix nmomarkoBoi iH(popMarii, 000B’A3KOBOI Ui ONPHIIIONAHEHHS 3aKiaaMH, MOXe
BU3HAYATHCS CTICHiaTbHUMH 3aKOHAMH.

27. Indopmarrisi, nependadeHa MyHKTOM 26, mimsrae o0OB'S3KOBOMY ONPWIIOJHEHHIO Ha
BeO-caliTi 3aKiaxy HEBIAKIAIHO, aje He Mi3Hilme M'STh poOOYUX [HIB 3 JHS 3aTBEPIKEHHS
JNoKyMeHTa. Taka iHpOpMaIlis ONPUITFOIHIOETHCS 13 3a3HAYCHHSM JIaTH OTPHITIOHEHHS TOKYMEHTA 1
JaTu

28. HeBigkmagHOMy ONPWIIOMHEHHIO TMijsrae Oyab-ska iH(opmariis mpo (akrtu, 1mo
3arpoXKyl0Th XHUTTIO, 30POB'I0 Ta/abo MaifiHy 0cCi0, 1 PO 3aXO0/H, SIKi 3aCTOCOBYIOTHCS Y 3B'SI3KY 3
IAM.

29. KepiBHUK 3akjady BiJINOBilae 3a 3a0€3MEUeHHS isJILHOCTI BiJIOBIIAIbLHOT 0COOH 3
nuTaHb JOCTymy Jo MyOniuHoi iHdopmamii 3akmamy, BiJNOBITANBHUX 3a OMpAIIOBAHHS,
CHUCTEMAaTH3aIli0, aHali3 Ta KOHTPOJb MIOA0 3aJ0BOJICHHS 3amuTy Ha 1H(GOpMAIiio, HaJaHHS
KOHCYJIbTallIN MiJl yac o(hOpMIICHHS 3alUTy, a TAKOXK 3a OMPUIIOAHEHHS 1H(opmalii, nepeadadeHol
LM 3aKOHOM.

3anuT, MO TPOWIIOB PEECTPAIil0 B YCTAHOBICHOMY 3aKJIaJIOM TMOPSAKY, OOpOOISIEThCS
BiJIMOBITaILHUMHU 0CO0aMHU 3 MUTAHb JOCTYIY J0 MyOmiuHoi iHpopmarii.

30. [TapnamMeHTCHKUI KOHTPOJIb 32 JOTPUMAHHSM IIpaBa JIFOAWHU HAa JOCTYII 10 iH(popmarii
3ailicHIOETECS YITOBHOBakeHUM BepxoBHoi Panu Ykpainu 3 npas JI0IMHN, TAMYACOBUMU CII1AYUMU
xomicisimu BepxoBHoi Pagu Ykpainu, HapoqHUMHU AeryTaTaMHu YKpaiHH.

31. I'poManchkuil KOHTpOJIb 3a 3a0e3MEUeHHSAM 3aKjIaJaMd JIOCTYIy JI0 MyOJIi4HOl
iHdopMarii  3MIACHIOETBCS  JemyTaTaMd  MICHEBUX  pajJl, TPOMAJICBKUMH  OpraHi3aiisiMH,
TPOMAJICKIMH pajaMH, TPOMAsTHAMH OCOOMCTO IUISXOM MPOBEACHHS BiIMOBIIHUX TPOMAJICHKHX
CIIyXaHb, TPOMAJICHKOi €KCIIEPTHU3H TOIIIO.

32. JlepkaBHHII KOHTPOJb 3a 3a0e3MEUeHHsSM 3aKiafaMu JOCTymy A0 iHdopmarii
3MIMCHIOETHCS BIJIMOBIIHO J0 3aKOHY.

33. Jlnsa 3abe3neueHHs 30epeKeHHs Ta AOCTYITy J0 MyOmidHOi iHpopMallii JOKYMEHTH, 110
3HAXOMSTHCS Y 3aKJaiax, MiJUIaraloTh 0OOB'SI3KOBIH peecTpallii B CUCTeMi 00Ky 3aKiany, B T. 4. y
HOMEHKJIaTyp.

34. 3anuT Ha iHdopMaIlito — I1e TPOXaHHsA 0COOU A0 3aKiaxy HajaTH MyOniyHy iHpOopMaIliio,
10 3HAXOAWTHCS y HOro BOJOMAIHHI. 3amUTyBad Ma€ MPaBO 3BEPHYTHCS N0 3aKJIaJy i3 3alUTOM Ha
iH(OopMaIrito He3aJIeKHO BiJ] TOTO, CTOCYETHCS 1151 iH(OpMaIlist Horo 0coOMCTO UM Hi, 6€3 MOICHEHHS
NPUYMHU TIOIaHHS 3aIUTY.

35. 3anuT Ha iH(pOpPMAIliF0 MOXe OyTH IHIUBIAYaTHHIM 200 KOJICKTHBHUM. 3alUTH MOXYTh
MOJIaBaTUCS B YCHIM, MUCHMOBIN 4M 1HIIIN dopmi (momToro, hakcoM, TeaedoHOM, EITeKTPOHHOIO
NIOITO0) Ha BHOIp 3anuTyBaya. [IMchbMOBHI 3alUT OAAETHCS Y TOBUTBHIHM GopMi.

36. 3anut Ha iHPOPMAIIIIO MAE€ MICTHTH:

1) iM'ss (HaliMeHyBaHHs) 3alMTyBaya, MOLITOBY ajpecy abo aJpecy €JIeKTPOHHOI MOIITH, a
TaKOX HOMEp 3ac00y 3B'A3KY, SIKIIO TAKUH €;



2) 3aranpHUI onuc iHGopMmarii abo BUJ, Ha3BY, PEKBI3UTH YH 3MICT TIOKYMEHTA, 100 SKOTO
3po0JIEHO 3aIUT, AKIIO 3aUTyBady 1€ BiJOMO;

3) miamuc i qaty 3a yMOBH MOJAHHS 3alUTY B MUCEMOBIH (opmi.

37.V pasi gAKMo 3 MOBaXHUX NMPUYUH (1HBAJIITHICTh, 0OMeXeH1 (i3M4HI MOKIMBOCTI TOILO)
oco0a He MOXKe MOJaTH MUCHMOBUH 3amUT, HOro mMae oGOPMUTH BIAMOBiJaTbHA 0co0a 3 MUTaHb
noctyny a0 myOmiuHoi iH(pOpMallii, 0O00OB'S3KOBO 3a3HAYMBIIM B 3alUTI CBOE iM'sl, KOHTAKTHHMA
TenedoH, Ta HaaTH KOO 3amuTy 0co01, siKa Moro mojaarna.

38. 3axyaj Mae HazaTH BIANOBIAb HA 3alUT Ha iH(GOPMAIlilO He Mi3Hile M'SITH poOOYUX JAHIB
3 JTHSI OTPUMAHHS 3aITUTY.

39.V pa3i Akmo 3anuT Ha 1HGOPMAIII0 CTOCYEThes iHGOpMaIlii, HeOOX1THOT I 3aXUCTY
KHUTTS YU CBOOOIM 0COOM, IIOA0 CTaHY JOBKLIISA, IKOCTI Xap4OBUX MPOAYKTIB 1 MPEMETIB MOOYTY,
aBapiif, karacTpod, HeOe3NeUHNX MPUPOAHHUX SBHIL Ta 1HIIUX HAJ3BUYAMHUX MOJIIH, IO CTaIHCS
a00 MOXYTh CTAaTUCh 1 3arPOXKYIOTH Oe3Melli TPOMasH, BiMOBiAb Mae OyTH HajaHa He mi3Hime 48
TOIWH 3 JHA OTpPUMaHHS 3anmuTy. KiomoTraHHS Mpo TEpPMIHOBE OINpAIIOBAHHS 3alUTy Mae OyTu
OOTPYHTOBAaHUM.

40. Y pa3i gKIIO 3alUT CTOCYETbCS HaJaHHS BEITUKOro obcsary iHdopmarii abo morpedye
nouyky iHpopmarii cepesn 3Ha4YHOI KUIBKOCTI JAHUX, 3aKjiaJl MOXKE MPOJOBKHUTH CTPOK PO3IIILY
3anuTy A0 20 pobouux JHIB 3 OOTPYHTYBAaHHSIM Takoro NMpoAoBXeHH:. IIpo mporoBKeHHs CTPOKY
3aKJaj TOBIIOMIISIE 3alWTyBaya Yy MUCHMOBIA (opMmi He mi3HilIe Mm'sTH poOOYMX IHIB 3 JHSA
OTpPHMaHHS 3aITHTY.

41. Indopmariist Ha 3aMUT HAAAETHCS OE3KOIITOBHO. Y pasi, SKIIO 3aJOBOJICHHS 3alHUTy Ha
iHpopmaLito Tependadae BUTOTOBJICHHS KOIIKH JOKYMEHTIB oOcsrom Oinbmr sik 10 cTOpiHOK,
3anmuTyBa4 3000B's13aHUI BIIIIKOyBaTH (PaKTUYHI BUTPATH HA KOTIIOBAHHS Ta JIPYK.

Po3mip (pakTHYHMX BUTpPAT BU3HAYAETHCS BIAMOBIIHUM 3aKJIaZIOM Ha KOMIIOBAHHS Ta JAPYK y
MeXaX TpaHMYHHUX HOPM, BCTAaHOBIEHUX MocTaHoBOIO KaGinety MiHicTpiB VYkpaiHu Bifj
13 mumas 2011 poky Ne 740 «IIpo 3arBep/pKeHHS TpaHUYHUX HOPM BHTpAT Ha KOIIIOBaHHS abo
JPYyK JOKYMEHTIB, III0 HaJAIOThCA 32 3alUTOM Ha iH(popMaiio». Y pasi SKIIo 3aKiajJ HE BCTAHOBHB
pO3Mipy IIaTH 3a KOMiIOBaHHS abo APYyK, 1H(POpMaIlis HaTaeThCsl OE3KOIITOBHO.

[Ipn nHamanui ocoOi iHpopMmarii mpo cebe Ta iH(opmalii, MO0 CTAHOBUTH CYCHUIbHUN
iHTepec, IIara 3a KOMIOBaHHA Ta IPyK HE CTATYETHCS.

42. 3akaj Ma€ MpaBo BiJIMOBUTH B 3aJ0BOJICHHI 3aIUTY Y TAKUX BUMAIKaX:

1) 3aknan He Boyiogi€ 1 HE 3000B'A3aHUN BIAMOBIAHO A0 HOro KOMIETEHIil, nependadeHol
3aKOHOJIABCTBOM, BOJIOITH 1H(OPMAIIi€t0, OO SKO1 3pO0ICHO 3aITuT;

2) indopmartisg, 10 3amUTYEThCs, HAJICKHUTh M0 Kareropii iH(opmalii 3 0oOMeXeHHM
JOCTYTIOM;

3) ocoba, ska momama 3amuT Ha iHQOpMaIli0, HE OIUIaTWiIa TepemdadeHi ITyHKTOM 41
(hakTUYHI BUTpATH, MOB'A3aHi1 3 KOMIOBAHHAM a00 APYKOM;

4) He TOTpUMaHO BUMOT JI0 3aMUTy Ha iH(popMallito, nepeadadyeHux MyHKToM 36.

43. BignoBiap 3akiamay mpo Te, mo iH(opMmallis Moxke OyTH Ofep)KaHa 3alHuTyBadyeM i3
3araJbHOAOCTYIHUX JKepes, abo BIANOBIAb HE MO CYTI 3alHUTy BBAXKAETHCS HEMPABOMIPHOIO
BIZIMOBOIO B Ha/IaHHI iH(pOpMAITii.

44. 3aknan, sSKUA HE BOJIOJIE€ 3alUTyBaHOIO 1H(OpPMAIiE€r0, alle SKOMY 3a CTaTycoM abo
XapakTepoM TisUTbHOCTI BijioMo abo mMae OyTH BiIOMO, XTO HEIO BOJIOJI€E, 3000B's13aHUN HAIPABUTH
el 3amuT HaJeKHOMY pO3MOPSAHMKY 1H(QOpMalii 3 OIHOYACHUM MOBIJOMJICHHSIM IpO 1€



3anmuTyBada. Y TakoMy pasi BiIUTIK CTPOKY PO3IVISAY 3aluTy Ha iH(pOpMAIlilo NOYMHAETHCS 3 JHS
OTPUMAHHS 3alUTy HAJIEKHUM PO3MOPSIHUKOM.

45.Y BiAMOBI B 33JI0BOJICHHI 3aITUTY Ha iH(pOpMaLlito Mae OyTH 3a3HAUYEHO:

1) mpi3Bumie, iM'a, Mo OaThbKOBI Ta Mocaxy OcoOH, BIANOBIJANBbHOI 3a PO3MISLA 3alUTy Y
3aKIal;

2) naty BiJIMOBHU;

3) MOTHBOBaHY MiJACTaBy BIJIMOBH;

4) MOpSAIOK OCKApKEHHsI BiJIMOBH;

5) miamnuc.

BiamoBa B 3a710BoJIeHH] 3anUTY Ha iH(OOPMAIIiI0 HAAETHCS B MUCHMOBIH opMi.

46. Binctpouka y 3aJ0BOJIGHHI 3amuTy Ha I1HQOPMALIO JOMYyCKaeTbCs Y pasi, SKIIO
3anuTyBaHa iHQopMarllis He Moke OyTH HaslaHa JUIsl O3HAMOMIIEHHS B NependadeHi CTPOKU y pasi
HacTaHHA OOCTaBMH HenepeOOpHOi cuim. PilleHHS mpo BiACTPOYKY MOBOAMTHCS OO Bimoma
3amuTyBaya y MUCbMOBIH (hopMi 3 po3'sICHEHHSM MOPSIIKY OCKap>KEHHS IPUUHATOTO PiIlIEeHHS.

47. Y pimeHH1 Ipo BiICTPOUYKY B 33JI0BOJICHHI 3alTUTY Ha iH(oOpMaIlito Mae OyTH 3a3HAYCHO:

1) mpi3Bumie, iM'sa, Mo OaThKOBI Ta MoOcaxy OCOOW, BIAMOBINANBHOI 3a PO3MISAI 3aMUTY Y
3aKJIal;

2) naty HaJCWIaHHS a00 BPYyUYEHHS IMOB1IOMJICHHS PO BiJICTPOYKY;

3) npuunHU, y 3B'SI3KYy 3 AKMMH 3aluT Ha iHpopMalilo He Moxe OyTH 3aJ0BOJICHUH Yy
BCTAHOBJIEHUH CTPOK;

4) CTpOK, y SIKUi1 Oy/ie 3aI0BOJICHO 3aITUT;
5) mignuc.

48. Pimmennst, nmii um Oe3MisUTBHICTH 3aKJIaJlIB MOXKYTh OyTH OCKapKeH1 10 3aCHOBHHKA
3aKJay, BUIIOTO OpraHy YIpaBIiHHS OCBITOIO ab0 Cymy.

49. 3anuTyBa4 Mae NpPaBO OCKAPKUTH:

1) BiIMOBY B 3aJI0BOJICHHI 3alUTy Ha iH(opMaIlito;

2) BiICTPOYKY 3aJIOBOJICHHSI 3aUTY Ha iH()OpMAIIifo;
3) HeHaJlaHHA BIATOBII HA 3aITUT Ha 1HGOPMAIIIFO;

4) HagaHHs HEJOCTOBIPHOI a00 HEMOBHOI 1H(OpMAITii;
5) HecBoeuacHe HaAaHHS 1HPOpMAIIT;

6) HeBUKOHAaHHs 3akjafaMu OOOB'S3Ky ONPUIIIOAHIOBATH 1H(OpMaIiI0O Ha BIIACHOMY
BeO-caiiTi;

7) 1HII1 pilIeHHs, 11i 41 Oe31IsIbHICTh 3aKiIa/liB, 1110 MOPYIIUIN 3aKOHHI MpaBa Ta IHTepecu
3anuTyBaya.

50. OckapKeHHs pillleHb, il 4u 0e3MisITLHOCTI 3aKIa/IiB 10 CyAy 3IIHCHIOETHCS BiAMOBITHO
1o Konekcy aaMiHICTPaTUBHOTO CYIOYMHCTBA YKPAiHU.

51. BianoBiganbHICTh 3a MOPYIIEHHS 3aKOHOJABCTBA MPO JAOCTYM 10 MyOniyHOi iHpopMmartii
HEeCyTh 0cOOM, BUHHI Y BUNHEHHI TaKUX MOPYIICHb!

1) HeHalaHHS BIATOBII Ha 3aITUT;

2) HeHagaHHs iH(poOpMalii Ha 3aMuT;
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3) Ge3mizcTaBHA BiJIMOBA Y 33JIOBOJICHHI 3aIUTy HA iH()OpPMAITitO;

4) HeONIPUITFOMHEHHS 1H(GOpPMAITiT;

5) HagaHHsA a60 ONPUITIOHEHHS HEOCTOBIPHOT, HETOYHOI 00 HEMTOBHOT 1H(OpMAIIT;
6) HecBoeuacHe HagaHHs iHpopMarrii;

7) HEeoOTpyHTOBaHe BiJHECEHHs iH(popMaii 10 iHpopMalLlii 3 0OMEKEHUM JOCTYIIOM;
8) He3IICHEeHHS peecTpallil TOKYMEHTIB;

9) HaBMHCHE PUXOBYBaHHS a00 3HUIIEHHS 1H(POpMaIlii Y1 TOKYMEHTIB.

52. Ocobu, Ha OyMKy SIKMX IXHI IpaBa Ta 3aKOHHI 1HTepEeCH MOpYILEH] 3aKiaJaMu, MaloTh

IIPaBO Ha BIAIIKOIYBAHHS MaTepiajJbHOI Ta MOPAJIbHOI IIKOAU B MOPSAJIKY, BUSHAYEHOMY 3aKOHOM.

JonaTox 2
1o [HCTpyKITii 3 TUTOBOMICTBA 3aKIIaay
(myskT 1.3 pozminy II)

Kon Hazpa YO®J] Ianekc
01 YHI®IKOBAHA
CUCTEMA OPTAHI3ALIITHO-PO3MOPA YOI JOKYMEHTAIIIT
0101 JoxymeHTanis 3 oprasizanii Ta NpUNNHEHHS AiSVIBHOCTI OPHIUYHOY 0cO0H




0101001 Craryt Cr
0101002 [TonmoxeHHs PO IOPUINIHY 0CO0y 51{0]0)
0101003 3acHOBHHIIBKUIT (YCTaHOBUMIT) TOTOBIp 31
0101004 [Ipotoko:n 3aranpHUX 300piB 3aCHOBHUKIB (YYaCHHKIB) IOPUIUYHOI 0COOH [1333100
0101005 [TomoxxeHHST TIPO KOJETiaNbHWH BHUKOHABUMHA opraH, ocoly, ska BukoHye | [IKBO
TTOBHOBKEHHS OJJHOOCIOHOTO OpraHy, HaIMIAI0BY pasy, peBi3iiiHy KOMICit0
0101006 CrpyKTypa i IITaTHA YUCEIBHICTD ClIg
0101007 [TonokeHHS PO CTPYKTYPHHUH MiAPO3MIN IOpUANYHOI ocodu, Biaminenss, ¢inito, | IICTIHOO
MPEICTAaBHUITBO, KOJIETIaIbHUI BUKOHABYMH (IOpaaunii) opran
0101008 KonexkrnBHuii 10roBip K1
0101009 IIpaBuia BHYTPIIIIHEOTO TPYJAOBOTO PO3MOPSIIKY IIBTP
0101010 [HCTpYXKIIis 3 MiTOBOACTBA 1
0101011 Howmenknarypa cpas HC
0101012 [TocanoBa iHCTPYKIist paliBHUKA 111
0101013 Poboua iHCTpYKIIis MpamiBHAKA PIIT
0101014 Jlopy4eHHs KepiBHUX OpraHiB BUIIOTO PiBHS JKOBB
0101015 [Tman pobotu (isIIBHOCTI) IOPHAMYHOT 0cOOn IMPIOO
0101016 [Imar pobOTH CTPYKTYpHOTO MiAPO3IiUTYy IOPUAWYHOI ocobw, BimmineHHs, ¢imii, | [IPCITFOO
MIPEACTaBHUIITBA, KOJIET1aJIbHOTO BUKOHABYOTO (JI0pad0ro) Oprany
0101017 [Tnan poboTu npariBHUKA TTPII
0101018 [onmoxeHHs Ipo OpraHizallito IPOBEICHHS 3aXO0Y [IOIT3
0101019 Haka3 (po3nopsiikeHHs) 3 OCHOBHOT JisUTbHOCTI H(P)OA
0101020 CrinpHuH Haka3 (pO3MOpPSHKEHHS) 3 OCHOBHOI AisUIbHOCTI ABOX topuaumynux oci6o | CH(P)OL
OJIHOTO piBHS
0101021 Haxkas (po3nopsmkeHHs) 3 aAMiHICTPaTHBHO- TOCIIOAAPCHKIX ITUTAHb H(P)AITI
0101022 [TpoToKOI 3aciTaHHs KOJETiaIbHOTO OpraHy, KoMicii, KoMiTeTy, po60o4uoi rpyu ITI3KOKKPI"
0101023 [IpoToko:n 3aranbHUX 300piB TPYAOBOTO KOJEKTHBY I133TK
0101024 [IpoToKoI OTepaTHBHOI HApau Y KEPiBHUKA FOPUANIHOT 0COOH ITOH
0101025 [IpoTokoi 360piB CTPYKTYPHOTO MiAPO3ILTY I13CII
0101026 Jloroip rocrogapchkuit AT
0101027 JloroBip UMBILIEHO-TTPABOBHI JL-IT
0101028 JlomoBigHa 3amucKa A3
0101029 TMosicHIOBaJIbHA 3aIHCKa I13
0101030 JoBiznka ciy»x00BOro Xapakrepy JACX
0101031 JloBinka OiorpadiyHoro Xapakrepy JAbX




0101032 AKT niepeBipku cy0’ekTa rocrofaproBaHHst (HanpsiMiB poOoTH) AIICT

0101033 JloBiaKa mepeBipKu AlI1

0101034 [Ipumnuc oprany aep>kaBHOTO HAITy (KOHTPOJIIO) IMOJAH

0101035 [NepenaBanbHuii akT (po3noniuIkanii OanaHc) ITA(PB)

0101036 AKT nmikBimamiitHoi komicii (JrikBizaTopa) FOpUANIHOT 0cOOH AJIKIOO

0101037 [IpuiiManbHO-31aBaNBHUM aKT, CKIageHudl y pasi 3minu kepiBuuka topumuunoi [ [1-3A3K
ocobu

0101038 IMpuitManbHO-31aBaIbHUIM aKT, CKIaJeHui y pasi 3MinM mocanosoi BianosigansHoi [ 11-3A3IIBO
(MarepianbpHO BIATIOBIAIBHOT) 0COOM

0101039 AKT 1po BHIJIyYEHHS Ul 3HUILEHHS JOKYMEHTIB, He BHeceHuX N0 HauionansHoro | AB3JI
apxiBHOTO (QOHIY

0101040 AKT Tpo 3HHMIIEHHS 3iMCOBaHMX ONaHKiB WiHHMX marepiB, OiaHkiB nokymenTis | A33BIIII
CYBOpOI 3BITHOCTI, CIy0OBHX TIOCBiJYE€Hb 3BUIPHCHUX IMPAIliBHUKIB, MEYATOK 1
HITaMITiB

0101041 3BiT 1po poOOTY (AISTBHICTE) OPUANIHOT 0COOU 3PIO0O

0101042 3BiT PO POBOTY CTPYKTYPHOTO MiAPO3ALIY IOPUIMYHOI ocobu, Bigminenns, ¢inii, | 3PCIIIOO
MpPe/ICTABHUIITBA, KOJIETiaIbHOTO BUKOHABYOTO (0Pad0ro) Oprany

0101043 3BiT PO poOOTY MpariBHUKA 3PII

0101044 AHaNiTHYHA TOBiKa IPO POOOTY (IisSITBHICTB) AJIP

0101045 AHaniTH4YHa I0MIOBIIb PO POOOTY (JisUIBHICTB) AJloP

0101046 AHamTHIHNH OIS PO pOOOTY (MiSTBHICTD) AOP

0101047 Ciy00BHH JUCT Cl

0102 JlokyMeHTanis 3 KepyBaHHS IEPCOHATIOM

0102001 3asBa mpariBHIKA 311

0102002 3asBa rpoMaTHUHA 3r

0102003 Ionanns ITo

0102004 Haxkas (po3nopsmkenHs) 3 KaApOBHUX MATaHb (0COOOBOTO CKIIAMY) H(P)KII

0102005 Haka3 (po3nopsiikeHHs) po NPUHHSTTS Ha poOOTy I1-1

0102006 Haxka3 (po3mopsikeHHs) Mpo TepeBeieHHs (mepeMileHns) npanisauka B Mexax | H(P)IIII
OJTHI€T FOPHIUIHOT 0CO0H

0102007 Haxkas (po3nopsmkeHHs) Ipo CyMiCHUIITBO H(P)C

0102008 Haxka3 (po3nopsiukeHHs ) po 3BUTBHEHHS 3 POOOTH H(P)3P

0102009 Haxkas (po3nopsmkeHHs) Ipo aTecTaito KaapiB H(P)AK

0102010 Haxkas (po3nopsipkeHHst) Ipo J0MycK (T03Bia) 10 Aep)KaBHOI TAEMHHUII HP)AAT

0102011 Hakas (posmopspkeHHs) NpO IPUCBOEHHS 3BaHb (IiABMIIEHHS paHry, kareropii, | H(P)II3
po3psny)

0102012 Haxkas (po3nopsmkeHHs ) mpo 3a0X09eHHS (HarOpOIKEHHS, TIPEMIIOBaHHS) H(P)3




0102013 Haka3 (po3nopsikeHHs ) PO BCTAHOBJICHHS HaI0ABOK 1 TOTLIAT H(P)BHJ
0102014 Haxkas (po3nopsmkeHHs) Ipo HaTaHHS BiAITyCTKH I1-3
0102015 Haka3 (po3nopsiixkeHHsT) PO BiIPsPKEHHS H(P)B
0102016 Haxka3 (po3nopsikeHHs ) PO OTOJIONICHHS JOTaHU H(P)Or[
0102017 Haxkas (po3nopsmkeHHs) po MPUIHHEHHS TPYAOBOTO JOTOBOPY (KOHTPAKTY) I1-4
0102018 TpynoBwuii 10roBip (KOHTPAKT) TAK)
0102019 TunoBuit OTOBip MPO MOBHY 1HIMBIyaIbHY MaTepiaibHy BiAIOBITAIBHICTh TAIIIMB
0102020 TumoBwuii 10TOBIp MPO KONEKTHUBHY (OpHraHy) MaTepiaibHy BiAOBIIaIbHICT TIAKMB
0102021 Oco0oBa kapTKa npariBHUKa I1-2
0102022 Oco0oBuii TUCTOK 3 00TIKY KaapiB OJIOK
0102023 [poTokon 3aciganus arecramniiinoi (kBamidikariiHoi, Tapudikarifnoi) komicii II3AK
0102024 I' pagik BinmycTox I'B
0102025 Kawnra o6mixy O1aHKiB TPYZOBHUX KHIKOK 1 BKJIAIHIIIB 10 HUX I1-9
0102026 Knura o0uiky pyXy TpyAOBHX KHMKOK 1 BKJIQIMIIIIB 10 HUX I1-10
0102027 AKT Ha criicaHHs OJTaHKIB TPYJOBUX KHIKOK 200 BKJIQ/IMILIB 10 HUX ACBTKB
0102028 ABrobiorpadis Agt
0102029 XapaxkTepucTuka Xk
02 YHI®IKOBAHA CUCTEMA HNEPBUHHO- OBJIIKOBOI
JOKYMEHTAIII
0201 JoxkymeHTanis 3 00.1iky pe3yJbTaTiB iIHBeHTapu3aii
0201001 IHBeHTapH3aNiifHUIl O1TMC OCHOBHUX 3aC00iB IHB-1
0201002 IaBeHTapH3aniitamit spaux IHB-2
0201003 IHBeHTapH3aliiiHuil ONKC TOBapHO- MarepialibHUX LIHHOCTEH IHB-3
0201004 AKT iHBeHTapH3allii TOBapiB BiIBAHTAXKCHUX IHB-4
0201005 [HBeHTapHU3aI[HKI OITHC TOBAPHO- MaTepiabHUX IIHHOCTEH, mpuitHaTHX (3manux) | [HB-5
Ha BiJNOBiManbHE 30€epiranHs
0201006 AKT iHBeHTapH3allii MaTepiajiB i TOBapiB, IO 3HAXOAATHCS B OPO3i IHB-6
0201007 [HBeHTApH3alliiHMKE  OMUC  JOPOTOLIHHMX  MeTaniB, mo Mictatees B | IHB-8a
HamiBpaObpuKaTax, By3JIaX Ta JeTallIX 0ONagHaHHS, IPIIaIaX Ta IHITNX BUpoOax
0201008 AKT iHBeHTapu3allii He3aBepIICHUX PEMOHTIB OCHOBHHX 3ac001B [HB-10
0201009 AKXT 1HBeHTapu3aLil BUTpaT MailOyTHIX IepioniB IHB-11
0201010 AKT iHBeHTapH3alii HasIBHOCTI TPOIIOBUX KOINTIB IHB-15
0201011 [HBeHTapHU3aI[HII OMKC IIIHHOCTEH 1 GIaHKIB JOKYMEHTIB CyBOPOT 3BITHOCTI IHB-16
0201012 AKT iHBeHTapu3amil pO3paxyHKIB 3 MOKYIMISIMH, MOCTadanbHukamu Ta iHmmwmu | IHB-17

nebiTopamy 1 Kperuropamu




0201013 3BipsIbHA BIIOMICTh PE3yINbTaTiB iHBEHTapH3allii OCHOBHHX 3ac001B IHB-18
0201014 3BipsnbHA  BiIOMICTH  pe3y/bTaTiB  iHBEHTapu3allii  ToBapHO-Marepianbhux | IHB-19
IIHHOCTEHN
0201015 InBeHTapu3aliiiHuil onruc HeOOOPOTHUX AKTHBIB IOHA
0201016 IuBeHTapu3aniitHuii onuc 3anacis 103
0201017 [HBeHTApHM3ALIHHUE ONKMC MaTepialbHUX LIHHOCTEH, NMpUHATHX Ha Bigmosinansue | IOMI]
30epiranas
0201018 3BipsisIbHA BIIOMICTh PE3yNbTaTiB iHBEHTapHU3allii HEOOOPOTHUX aKTHBIB 3BPIHA
0201019 3BipsiTbHA BIIOMICTH PE3yNbTaTiB IHBEHTapHU3allii 3amaciB 3BPI3
0201020 AKT TIpO pe3yibTaTi iHBCHTApH3aIllii TPOIIOBHUX KOIITIB APITK
0201021 AKT iHBeHTapH3allii HAsABHOCTI T'POIIOBUX JOKYMEHTIB, OnaHkiB mokymentis | AIHIJL
CYBOPOT 3BITHOCTI
0201022 AKT iHBeHTapH3alii HasIBHOCTI ()iIHAHCOBHUX 1HBECTHUIIII ATH®I
0201023 AKT iHBeHTapu3allii po3paxyHKiB 3 e0iTopamMu 1 KpenruTopamMu AIPIIK
0201024 Akt iHBeHTapu3alii aebiTopcekoi abo KpemuTopchKoi 3aboprosanocti, crpok | AIIK3
MI030BHOI JJTABHOCTI SIKOT MUHYB 1 SIKa IUTaHY€ThCS 10 CIIHCAaHHS
0201025 AKT iHBeHTapH3alii po3paxyHKiB OO0 BiAIIKOAYBAHHS MaTepiadbHUX 30UTKIB AIPBM3
0201026 [Tporokon iHBeHTapHu3aLiiHOT KoMicii ITIK
0202 JoxymeHTanis 3 00/1iKy Ta cHUCaHHS OCHOBHHX 32C00iB
0202001 AKT npuiiMaHHs-1iepenadi (BHYTPIiLIHBOTO NEPEMIILEHHS) OCHOBHHX 3aC00IB 03-1
0202002 AKT TnpuiiMaHHA-371a4] BiJIPEMOHTOBAHHX, PEKOHCTPYHOBaHUX Ta MojepHizoBanux | O3-2
00’€exTiB
0202003 AKT criricaHHS OCHOBHHX 3ac00iB 03-3
0202004 AKT Ha cIiEiCaHHsI aBTOTPaHCIIOPTHHUX 3ac00iB 03-4
0202005 AKT ITpO yCTaHOBKY, ITyCK Ta JIEMOHTaX Oy/iBeIbHOI MalllMHU 03-5
0202006 IuBeHTapHA KapTKa 00Ky OCHOBHHX 3ac00iB 03-6
0202007 Onuc iHBEHTapHUX KapTOK MO 00Ky OCHOBHHX 3ac00iB 03-7
0202008 Kaprka 001niky pyXy OCHOBHHX 3aC00iB 03-8
0202009 [HBEeHTApHUI CTMCOK OCHOBHHUX 3aC00iB 03-9
0202010 Po3paxyHok amopTu3aliii OCHOBHUX 3ac00iB (U151 IPOMHCIIOBHX MAIIPUEMCTB) 03-14
0202011 Po3paxyHok amopTu3anii oCHOBHUX 3ac00iB (1 OyAiBeTbHUX OpraHi3ariii) 03-15
0202012 PozpaxyHok amopru3ailii 1o aBTOTPaHCIOPTY 03-16
0202013 AKT BBEJICHHS B EKCIUTyaTaIliF0 OCHOBHUX 3aCO0iB ABEO3
0202014 AKT npuiiMaHHS-TIepeadi OCHOBHUX 3ac00iB ATI-ITO3
0202015 AKT BHYTpILIHBOTO MEPEMIILIEHHS! OCHOBHHX 3aC001B ABIIO3
0202016 AKT 1iepeziadi Ha peMOHT, PEKOHCTPYKIIIIO Ta MOACPHI3aLil0 OCHOBHHX 3ac00iB AIIPPMO3




0202017 AKT npuiiMaHHS ~BiIPEMOHTOBAaHUX, PEKOHCTpyioBaHux Ta MojepHizoBanux | AIIBPMO3
OCHOBHHX 3ac00iB

0202018 AKT CITCaHHsI OCHOBHHX 3ac00iB (4acTKOBOI JIIKBiIaIlii) ACO3(1JT)

0202019 AKT CIIMCaHHs TPy OCHOBHHX 3aC00iB ACI'o3

0202020 AKT criricaHHs TPAHCIIOPTHHX 3ac001B ACT3

0202021 AKT criricaHHS BUITyYEHUX TOKYMEHTIB 3 6i0mioTeunoro Gougy ACB/1Ib®

0202022 IHBeHTapHA KapTKa 00Ky 00’€KTa OCHOBHHUX 3aC00iB IKOOO3

0202023 IHBeHTapHA KapTKa rpymnoBoro 00Ky OCHOBHHX 3aC00iB IKT'OO3

0202024 [HBeHTapHA KapTKa 00Ky TBApHH i 6araropiyHNX HACAKEHb IKOTEH

0202025 Po3paxyHok aMopTu3allii OCHOBHHX 3aco0iB (kpiM inmmx wHeoGoporHux | PAO3
MarepiallbHUX aKTHBIB)

0202026 Po3paxyHok amopTHu3ariii iHIMx HeoOOPOTHUX MaTepiaTbHUX aKTUBIB PAHMA

0202027 AKT nepeoliHKi OCHOBHHUX 3aCc00iB ATIIO3

0203 JoxymeHTanis 3 00/1iky MaJONiHHMX TA BUIKO3HOLIYBAHUX NPeIMeTIB

0203001 BinomicTh monoBHeHHs (BUTy4YeHHs) MIOCTIHHOIO 3anacy iHcTpyMeHTiB (npuctpois) | MII-1

0203002 Kaprka 00i1iKy MajOIiHHHUX Ta IIBUIKO3HONIYBAHUX MPEIMETIB MIII-2

0203003 3aMOBIIEHHS Ha PEMOHT a00 3aTOYyBaHHS IHCTPYMEHTIB (IIPUCTPOIB) MII-3

0203004 AKT BUOYTTS MaJOI[iHHHUX Ta IIBUIKO3HONTYBAaHUX IPEIMETIB MIII-4

0203005 AKT Ha criiicaHHs IHCTPYMEHTIB (TTPUCTPOiB) Ta 0OMIH iX Ha MpuAaTHI MIII-5

0203006 Oco06oBa KapTKa 00Ky CIIEHOIATY, CIIEIB3YTTS Ta 3alT001KHUX IIPUCTPOIB MIII-6

0203007 Bimomicts 06miky Bumaui (IOBEpPHEHHS) CICHOAATY, CIENB3YTTA Ta 3amobikuux | MIH-7
IIPUCTPOIB

0203008 AKT Ha CITCaHHS MaJIOLIHHUX Ta IIBUIKO3HOIITYBAHUX MPEIMETIB MIII-8

0204 JoxkymeHTanis 3 00/1iKy HeMaTepiaJbHUX aKTUBIB

0204001 AKT BBEJIEHHS B TOCIIOAAPCHKUHA 000poT 06’ €KTa mpasa inTeexTyanbHoi BiacHocti | HA-1
y CKJIaJll HeMaTepiaJbHUX aKTUBIB

0204002 [nBeHTapHa KapTka OONIKYy 0O6’€KTa mpaBa IHTEIEKTyalbHOI BiIacHOCTI y ckiami [ HA-2
HeMarepiaJbHUX aKTUBIB

0204003 Axr BuOyTTA (niKBiganii) 00’e€xTa mnpaBa iHTENEKTyalbHOI BiacHocTi y ckimani | HA-3
HeMarepiajlbHUX aKTUBIB

0204004 [nBeHTapH3aliiiHuii omuc 00’€KTiB MpaBa iHTeNeKTyaibHOI BiacHocTi y ckiami [ HA-4
HeMarepialbHUX aKTHBIB

0205 JoxkymeHTamisi 3 00,1iKy CHPOBHHU Ta MaTepiaiiB

0205001 JKypHai 00Ky BaHTaxiB, 1110 HaJiAIILITH M-1

0205002 AKT cricaHHs OJIaHKIB JOBIPEHOCTEH M-2a

0205003 Kypnan peectpariii noBipeHOCTEH M-3

0205004 ITpubyTKOBHIA OpAIEp M-4




0205005 AKT 1po npuiiMaHHsI MarepialiB M-7
0205006 JlimiTHO-320ipHa KapTa M-8
0205007 JlimiTHO-3a01pHa KapTa M-9
0205008 AKT-BUMOTa Ha 3aMiHy (JI0AaTKOBHH BIJITyCK) MaTepialiB M-10
0205009 Haknanna-BuMora Ha BiITyCK (BHYTPIIIIHE TIEPEMIIIICHHS) MaTepialiB M-11
0205010 Kaprka cknaacekoro o0iiky Marepiaiis M-12
0205011 Peectp npuitmMaHHS-3/1a41 TOKYMCHTIB M-13
0205012 BimomicTs 0067iKy 3aIHIIKIB MaTepiajiB Ha CKIal M-14
0205013 AKT npo mpuiiMaHHS yCTaTKyBaHHS M-15
0205014 AKT nipuiiMaHHS-TIepeadi yCTaTKyBaHHS IO MOHTaXY M-15a
0205015 MarepiaibHui SIPITUK M-16
0205016 AKT 11po BHsIBIIEH] JIepEeKTH ycTaTKyBaHHS M-17
0205017 CurHanpHa JIOBiIKA MO BiAXWIEHHS (AKTHIHOTO 3alMINKy Marepiamis Big [ M-18
YCTaHOBJICHHX HOPM 3aracy
0205018 MarepianbHuii 3BIT M-19
0205019 [HBeHTapHU3aNiHHUHA OTTHC M-21
0205020 AKT TIpo BUTpATy JaBaJTbHUIIBKUX MaTepiajinB M-23
0205021 Kaprka 001niky ycTaTkyBaHHS /ISl yCTaHOBIICHHS M-26
0205022 JlimiTHO-320ipHA KapTKa M-28
0205023 JlimiTHO-3a01pHa KapTKa M-28a
03 VHI®IKOBAHA CUCTEMA BAHKIBCBHKOI JOKYMEHTAIIIT
0301 JoxkymeHTanis mono 3ailicHeHHs1 6e3roTiBKOBUX pPO3paxyHKiB
0301001 [TnarixHe nOpyYeHHs I
0301002 [Tnati>kHa BUMOTa-0pyYeHHS B-/
0301003 Inarixna BUMora I1B
0301004 Po3paxyHkoBuii gex PU
0301005 Po3paxyHkoBa uekoBa KHHKKa PUK
0301006 [HKacoBe qopydeHHs (PO3MOPAIHKEHHS) IJ1(P)
0301007 Mewmopiansauii opaep MO
0302 JlokyMeHTaNis 00 3AiliCHEHHSI KACOBUX omepauiii
0302001 3asiBa Ha MepeKas roTiBKu 3IT
0302002 3asiBa Ha BUJAYy TOTiBKH 3BI'
0302003 I' poroBuii yek ra
0302004 3asBa Ipo BUJATY TPOIIOBOI YEKOBOI KHMXKKH 3BI'IK




0302005 3agBa Opo NPUUHATTA U JOCHIIKEHHS OaHkHOT (MoHeT) HamioHanbHOi [ 3ITB(M)
(iHO3eMHOT) BaIIOTH

0302006 3asBa po MpUMaHHA J0 CIUIATH Ha iHKACO YeKiB B iHO3EMHIH BaJIIOTI 3IICIYIB

04 YHI®IKOBAHA CUCTEMA ®ITHAHCOBOI JJOKYMEHTAIIIT

0401 JokymMeHTamisi 3 €IMHOT0 BHECKYy HAa 3arajbHO000B’SI3KOBe Jep:KaBHe
coniajJbHe CTPaXyBaHHS

0401001 3asBa Tpo B3ATTS Ha OOINIK IUTATHUKA €IMHOTO BHECKY 1-€CB

0401002 3asiBa Ipo 3HATTS 3 OONIKY IUIaTHUKA €IMHOTO BHECKY 7-€CB

0401003 HoBinka mpo HasBHICTH abo BincyTHicTe 3aboproBanocti 3i cmuiatk crpaxoBux | 8-CK
KOIITIB

0401004 JloBika Mpo CTaH pO3paxyHKiB 3a IUIaTEeXaMH 1O KOHTPOJIIYoro oprany, [ 9-€CB
Ilenciitnoro ¢ougy VYkpainm Ta (oHIIB 3araJbHOOOOB’S3KOBOTO JEPKABHOTO
COLIIATBHOTO CTPaXyBaHHS

0401005 3BiT MPO CyMH HapaxOBaHOI 3apoGITHOT IWIaTH (JOXOMY, rpomoBoro 3adesneuenns, | 14 (MicsuHa)
JIOTIOMOTH, Hal0aBKH, KOMIICHCAIli) 3aCTPaxOBaHUX OCi0 Ta CyMH HapaxOBaHOTO
€IMHOTO BHECKY Ha 3arajlbHOO00B’I3KOBE JIepKaBHE COLliaJIbHE CTPaxyBaHH:

0401006 3BIiT PO CYMHM HApaxOBaHOTO JOXOIY 3aCTPaxoBaHUX 0ci0 Ta cymu Hapaxosadoro | M5 (piuna)
€IIMHOTO BHECKY

0401007 3BiT po cymMu MOOPOBINBHUX BHECKIB, EPEAOAIEHUX JOTOBOPOM Ipo no0posinery | 16 (piuna)
Y4acTh, AKI MIAJISATAIOTh CIUIATI, TA CYMH JOILIATH

0401008 3BiT TMPO HACTaHHA HENIACHOTO BUMAAKYy HA BUPOOHUITBI abo mpodeciiinoro | 7 (Micauna)
3aXBOPIOBaHHS

0401009 Hosigka-po3paxyHok jgo Ilopsinky —mpwiiHarTss Oankamu Ha Bukonanus | I-PIIBBPJI
PO3paxyHKOBHX JOKYMEHTIB Ha BUIUIATY 3apo0iTHOI TIaTh

0402 JlokyMeHTaNis 3 MOJATKY HA A0/IaHY BapTicTh

0402001 Peecrpariiiina 3asBa 1iaTHUKa [TOAATKY Ha IOAAHY BapTiCTh 1-II1B

0402002 3asBa PO aHyYJIIOBAHHS PEECTPaIlii IUTATHHKA MMOJATKY Ha JONaHy BapTiCTh 3-I1AB

0402003 3anut npo OTPUMaHHS BUTATY 3 PEECTPY IIATHHKIB TIOJIaTKy Ha J0JIaHy BapTiCTh 1-3BP

0402004 3amuT Mpo OTPUMAaHHS JOBIKHU 3 PEECTPY IUIATHUKIB IOAATKY Ha OAAHY BapTICTh 1-31P

0402005 IonaTkoBa HakaHA ITH

0402006 [TonaTkoBa fekiapaltist 3 MOAaTKy Ha JIOAaHy BapTiCTh IIATIAB

0402007 VTOUHIOKYHIA pO3PaxyHOK MOAATKOBHX 3000B’13aHb 3 MOAATKY Ha noxaHy Bapricts | YPII3
y 3B’SI3KY 3 BUIIPABJICHHSIM CaMOCTI{HO BUSBICHHX OMHJIOK

0402008 Po3paxyHOK IONATKOBUX 3000B’s3aHb, HApaxoBaHWX orTpumyBauem mociuyr, He | PII3OII
3apeecTpOBaHMM SIK IUIATHUK IIOAATKy Ha JOJaHy BapTiCTh, SKi MOCTaYaroThCs
HEepe3uJIeHTaMH, y TOMY 4YHCHI IX TIOCTIHHMMHM TpEICTaBHUIITBAMH, HE
3apeecTpOBaHUMH IUIATHUKAMU MTOAATKIB, HA MUTHIH TepuTopii YKpaiHu

0402009 3asBa 1po BUOip KBapTAIBEHOTO 3BITHOTO (TI0JaTKOBOTO) TIEpioLy 3BK3II

0402010 [oBimomiieHHsT Tpo meneryBanHs ¢imism  (cTpykTypHuM Tigposaizam) mpasa | ILI®II

CKJIIaJaHHA IMMOAAaTKOBHUX HAKJIaJHUX Ta pOSanyHKiB KOpUT'yBaHHS




0402011 3asgBa MPO BiIAMOBY/3yNMHEHHsS BUKOPUCTAHHS MUILIHM, nependadenoi mynkrom 45 | 3B/3BII
niaposainy 2 po3niny XX [ogarkoBoro kogekcy Ykpainu

0402012 3asBa Tpo OQOPMIEHHS BiIUIKOAyBaHHA CyM TOAarky Ha jomany Bapricts [ SOBCII 1
oOIiramissMyi BHYTPIITHBOI IeP’KaBHOI TO3UKH

0402013 3asBa mpo OGOPMIIEHHS BIAIIKOAYBaHHS CyM NONAaTKy Ha poxany Bapricts | 3OBCII 2
o0iralfisiMu BHyTPILIHBOT JIEp>KaBHOT MO3UKH

0403 JoxymeHTanis 3 00/1iKy INIATHUKIB NOJATKIB i 300piB

0403001 3asBa (UL FOPUINIHAX OCI0 Ta BIIOKPEMIIEHUX MiAPO3/IiTiB) 1-OIIIT

0403002 3asiBa PO PEECTPAILiI0 TOCTIMHOTO MpPEeNCTABHUITBA HepesuaeHta B Ykpaiui sik | 1-PIIII
TUIATHUKA TIOIATKy Ha MPUOYTOK

0403003 IMoBigoMieHHs 1OpO OO0’€KTW ONOJATKyBaHHA abo 00’exktH, mnos’s3ani 3 | 20-OIIII
OTIOZIATKYBaHHAM a00 depe3 SKi MPOBaAUThCS AiSIIbHICTD

0403004 3asBa mpo JiKBimaIio abo peopraxizaliio IIaTHUKA ITOIaTKiB 8-OIlIT

0403005 3asBa PO 3aCTOCYBAHHS CIIPOLIEHOT CUCTEMHU ONOJATKyBaHHS 33CCO

0403006 Po3paxyHOK J0X0iy 3a TIOTIEpenHii KaleHIapHuii pik, o mepenaye poky mepexoay | PI
Ha CIIPOLICHY CUCTEMY OIOJaTKYBaHHS

0403007 3anut npo OTPUMaHHS BUTATY 3 PEECTPY IUIATHUKIB €JMHOTO MOAATKY 30BP

0404 JoxkyMeHTanis 3 MOJATKOBOI 3BiTHOCTI IOPHIUYHHUX 0Ci0

0404001 [TomaTkoBa gekapartis 3 MOJaTKy Ha MPUOYTOK ITiIPUEMCTB TTATITIIT

0404002 CrpoleHa mojaTkoBa JeKiaparis 3 nogarky Ha npubytok mignpuemcts, sxuii | CITITIIIIT
OTIOJIATKOBY€EThCs 3a craBkoto 0% BinNOBiAHO 10 NMyHKTY 44 migpos3ainy 4 po3niny
XX «Ilepexinui monoxenns» [logarkoBoro kogekcy Ykpainu

0404003 3BiT NP0 BUKOPHCTAHHS IUIATHUKAMH TMOXAaTKy Ha mpuOytok mianpuemcts | 3BIITBK
BUBUIFHEHUX KOIITIB

0404004 TTonaTkoBa JAeKiapallisi IUIATHUKA €IMHOrO MOAATKy TpeThoi rpymnu (ropuauunoi | ITAIICIITT
ocobmn)

0404005 3BiT PO BUKOPHUCTAHHS JIOXOAIB (MpUOyTKiB) HEMpHOYyTKOBOI opraHizarii 3BA(IT)HO

0404006 3BIT PO KOHTPOIBOBAHI omeparii 3KO

0404007 IMonaTkoBMil PO3PaxyHOK CyM JOXOALY, HapaxoBaHoro (cruiaueHoro) ua xopucts | ITPCII
TUIATHUKIB MOAATKIB — (i3MYHHUX 0Ci0, I CyM YTPUMAaHOIO 3 HUX IOJATKY, & TaKOX
CYM HapaxoBaHOTO €JMHOTO BHECKY

0405 JokyMeHTanis, AKy 3aCTOCOBYIOTH y NpoLeci BUKOHAHHSA 0I01KeTy

0405001 Komrropuc Kom

0405002 I TarHuit po3nuc 1Ip

0405003 TumoBuii MTaTHUN PO3MHC THIP

0405004 ITnan acuruyBaHb (32 BUHATKOM HaJaHHS KPEAMTIB 3 OromkeTy) 3araibpHoro ¢pouay | ITA3DD
OromxeTy

0405005 [Tnan BUKOpUCTaHHS OFO/KETHUX KOLITIB INBBK

0405006 3BeIeHUN KOIITOPHUC 3K




0405007 3BefeHMH IUTaH acHTHYBaHb (32 BHHSATKOM HajaHHs KpemutiB 3 Gromkery) | SIIA3Db
3arajibHOrO (QOHIy OIOIKETY

0405008 3BefeHHS OKa3HHKIB CMELiabHOTO (h)OH/TY KOIITOPHUCY SICPK

0405009 JlimiTHa OBiZIKa PO OIO/PKETHI aCUTHYBAHHS Ta KPEAUTYBaHHS JIJIBAK

0405010 I1nan HagaHHA KPEAUTIB i3 3araabHOrO (HOHIY OXOIKETY IMHK3®b

0405011 Ilnan cneniansHoro QGormy OwmKeTy (38 BHHATKOM BiacHuX Hagxomkenb | IICDB
OIO/PKETHUX YCTAHOB Ta BiIIIOBITHUX BHIATKIB)

0405012 3Be/ICHUH IIJIaH HaJlJaHHs KPEAUTIB 13 3arabHOro Gonmy OromkeTy 3IIHK3®b

0405013 3BefeHnii IaH creniansHoro Gpoumy GIOMKETY (3a BUHATKOM BlacHUX Haaxomkeds | 3I1CDb
OFO/DKETHHUX YCTaHOB Ta BIIIIOBITHUX BHIATKIB)

0405014 TToMicssyHMI TUTAH BUKOPUCTAHHS OIOMKETHUX KOIITIB IMIIBBK

0405015 3BeICHUN TIOMICSIYHUH TTaH BUKOPUCTAHHS OFOJPKETHHUX KOIITIB 3IIIIBBK

0405016 3BeeHUH TIIIaH BUKOPUCTAHHS OIOKETHUX KOIITIB 3IIBBK

0405017 JloBizika npo 3MiHH JI0 TJIaHy BUKOPUCTAHHS OIOJIKETHHUX KOIITIB J3IIBBK

0405018 JloBizka mpo 3MiHH JI0 TIOMICSTYHOTO TUTaHY BUKOPHCTAHHS OIO/PKETHUX KOIUTIB J3IITIBBK

0405019 JloBimka mpo 3MiHH O KOIITOPUCY J3K

0405020 JoBifka mpo 3MiHM JO IUIAHY AcHUrHyBaHb (3a BHHATKOM Haxauds kpeautis 3 | JA3IIA3DDL
OIO/DKETY) 3araJIbHOTO (hOHIY OHOIKETY

0405021 JoBigka Ipo 3MiHM J10 TIJIaHy HaJaHHsS KPEAUTIB i3 3arainbHOro GoHIy OHOIKETy JA3ITHK3Db

0405022 JoBinka mpo 3MiHM [0 IUlaHy creniaibHoro ¢oumy Oromkery (3a Bunstkom | JA3TICOb
BIIACHUX HAJIXO/PKEHB OIO[KETHUX YCTAHOB Ta BiMOBITHIX BUIATKIB)

0406 Joxymenranis 3  ¢inancoBoi 3BiTHocTi 1OpHAMYHHX ocCci0  (okpim
MIKPOIANPHEMCTB, MAJIUX MiINPHEMCTB, HeNMiINPHEMHUIBLKUX TOBAPHCTB,
NPeACTABHUITE iHO3eMHHMX CY0’€KTiB rocmofapchbKoi MisVIbHOCTI, OaHKIB i
OI01’KETHUX YCTAHOB)

0406001 Bamanc (3Bit npo iHaHCOBHII cTaH) dopma Ne |

0406002 3BiT npo (iHaHCOBI pe3ysbTaTH (3BIT PO CYKYMHUIA T0Xi/) ¢dopma Ne 2

0406003 3BIT PO PyX TPOIIOBUX KOINTIB (32 MPSIMUAM METOIOM ) ¢dopma Ne 3

0406004 3BIT PO pyX IPOIIOBHUX KOIITIB (32 HEMPSIMHUM METOIOM) dopma Ne 3-u

0406005 3BIT PO BIACHUI KarmiTa ¢dopma Ne 4

0406006 KoncomninoBanuii 6ananc (3Bit npo ¢iHaHCOBHH CTaH) ¢dopma Ne 1-k

0406007 KoncomnizoBanuii 3BiT mpo (hiHaHCOBI pe3yisTaT (3BIT PO CYKyIHUH T0Xix) dopma Ne 2-x

0406008 KoHcounizoBaHuit 3BiT PO pyX IPOIIOBHX KOMITIB (32 IPSIMUM METOIOM) ¢dopma Ne 3-x

0406009 KoHncomigoBanuii 3BiT PO PyX TPOMIOBHX KOIITIB (32 HETPSMIM METOIIOM) ¢dopma Ne 3-xH

0406010 KoncoioBaHu# 3BiT PO BIACHUH KartiTal ¢dopma Ne 4-k

0406011 [Ipumitku 1o piuHOi piHaHCOBOI 3BITHOCTI ¢dopma Ne 5

0406012 Homatok 10 TpUMITOK g0 piuHoi ¢inancoBoi 3BitHOCTI «IH(pOpMaris 3a [ dopma Ne 6

CErMCHTaMN»




0407

JoxkymeHnTramissi 3 ¢iHaHcOoBOI  3BiTHOCTI  MIKpONIiANPHEMCTB, MAJIUX
NiANPHEMCTB, HENiANPUEMHHIBKHX TOBAPHMCTB, NPEACTABHUITB iHO3eMHHX
cy0’ekTiB rocmoapchbkoi AisabHOCTI (KpiM THX, IO BignoBiAHO /10
3aKOHOABCTBA  CKJIafalOTh (QiHAHCOBY 3BiTHICTB 32 MiXKHAPOIHHUMH
cTaHAapTamMu (piHaHCOBOI 3BiTHOCTI)

0407001 ®iHaHCOBa 3BITHICTh MAJIOTO IiATIPHEMCTBA dopma Ne 1-m,
2-M
0407002 dinaHcoBa 3BITHICTh MiKPOIIiIPHEMCTBA ¢dopma Ne
1-mc, 2-mc
0408 JoxkymeHTanis 3 ¢piHaHCOBOI 3BITHOCTI cy0’€KTIiB 1€PKABHOI0 CEKTOPY
0408001 Bananc dopma Ne 1-1¢
0408002 3BiT 1Ipo QiHAHCOBI PE3yIBTATH dopma Ne 2-1c
0408003 3BIT PO PyX IPOIIOBHUX KOLITIB dopma Ne 3-1c
0408004 3BiT PO BIACHUH KarmiTa ¢dopma Ne 4-1c
0408005 [Ipumitkn 1o pigHOI PiHAHCOBOI 3BITHOCTI dopma Ne 5-1c
0408006 Jomatok 10 TpUMITOK g0 piuHoi (imancosoi 3BitHOCTI «lHpopmaris 3a | dopma Ne 6-1c
CErMEHTaMmn»
0408007 KoncomigoBanuii 6amanc ¢dopma No
1-knc
0408008 KoHcoitoBanwmii 3BiT po (hiHAHCOBI pe3ynbTaTH dopma Ne
2-k11C
0408009 KoncomnigoBanuii 3BiT po pyX TPOIIOBUX KOIITIB dopma Ne
3-k1c
0408010 KoHcomigoBaHm# 3BiT PO BIACHUH KaIliTal ¢dopma Ne
4-xnc
0409 JoxkymeHTanmisi 3 OloXKeTHOI 3BITHOCTI PpO3MOPAIHMKIB Ta oep:KyBayiB
0101’KeTHUX KOIITIB, (POH/IIB 3arajibH0000B’ I3KOBOI0 1€PKABHOI0 COLIaIbHOIO
i meHciliHOro cTpaxyBaHHs
0409001 3BIT PO HAAXOMXKEHHS Ta BUKOPUCTAHHS KOILTIB 3arajabHOro (GoHIy dopma Ne 2n,
2M
0409002 3BiIT [IPO HAIXOMKCHHS 1 BAKOPUCTAHHS KOIITIB, OTPUMAHHMX SIK IJIaTa 3a MOCIyTH dopma Ne
4-11, 4-1m
0409003 3BiT PO HAAXOIKEHHS 1 BUKOPHCTAHHs KOLITIB, OTPMMAHKX 3a iHIIMMU Jpkepeaamu | dopma No
BJIACHUX HAIXOIKEHb 421, 4-2m
0409004 3BIT [P0 HAJXOMKCHHS 1 BAKOPUCTAHHS HIIUX HAIXOHKEHD CIICIiaIbHOTO (POHIY ¢dopma No
4-31, 4-3m
0409005 3BiT NpPO HAAXOMKEHHA 1 BMKOPMCTAaHHS KOLITiB, OTPMMaHHX Ha BUKOHaHHs | (opma Ne 4-4x
pOrpam COLiaIbHO- EKOHOMIYHOTO Ta KYJIBTYPHOTO PO3BHUTKY PETiOHIB
0409006 3BiT NPO HANXOMKEHHSA i BUKOPHCTAHHS iHIIMX HAIXOIKEHb cremianbHoro Gouxy [ dopma No
(kpeauty (MO3MKHM) Bin IHO3EMHMX AepXaB, iHO3eMHHMX (iHaHcoBux ycraHos i | 4-3a.1,4-3m.1
MDKHApOAHUX (IHAHCOBHUX OpraHi3ariii)
0409007 3BIT mpo 3a00proBaHICTh 3a OIOMKETHUMH KOIIITAMHU dopma Ne 7,

™




0409008 3BiT po 3a00pProBaHicTh 32 OKPEMUMH TIPOrpaMaMH ¢dopma Ne
7n.1, Tm.1

0409009 3BiT 1po BUKOHAHHS OtomKeTy (Komropucy) QoHmy 3BB(K)

0409010 MosicuroBanbHa 3anmcka 1o  [lopsaky ckiamanas — GromkerHoi  3ithocti | 1I3CB3
PO3MOPSITHUKAMH Ta OAEP)KyBadyaMH OIO/PKETHMX KOWITIB, 3BITHOCTI (OHAaMH
3arajibHOO000B’I3KOBOTO JIEPKABHOTO COLIAJILHOTO 1 IIEHCIHHOTO CTpaxyBaHHS

0409011 JloBinKa 1Mpo BUKOPUCTAHHs KPeaWTiB (IIO3MK) BiJ iHO3eMHUX aepikas, inozemuux | JBK(II)
(hiHaHCOBMX yCTAaHOB 1 MDKHapomHUX (HiHAHCOBUX OpTaHi3alliil Iuis peaiizarii
IHBECTHIIHHUX TPOCKTIB

0409012 JloBijika 1po 3aJIMIIKH KOIITIB B iHO3eMHIN BaJIOTI, 1110 epebyBaroTh Ha notounux | JA3KIB
paxyHKax, BIIKPHUTHX B yCTaHOBaX OaHKIB

0409013 JloBiziKa mpo 3aJIMIIKY KOLITIB HAa paXyHKax B yCTaHOBaX OaHKIB J3KP

0409014 JloBimka mpo AETo3UTHI oreparii 40

0409015 Hosinka mnpo crulary 1o OGromkery Inrpadis, HaknaaeHux kourtpomtorounmu | JCBII
opraHamu

0409016 JoBifka 1mpo MpUYMHA BUHUKHEHHS [IPOCTPOYEHOI KpeauTopehkoi 3aboprosanocri | JIBIIK3
3arajpHOTO (QOoHITY

0409017 IoBinka mpo copsMyBaHHA (akTUUHUX 0O0cariB  BiaacHuX Haaxomkenb 3 | JCOOBH
ypaxyBaHHSM 3aJIMIIKIB Ha TOYATOK POKY, SIKi MEPEBHIYIOTH BiIIMOBiIHI BUTPATH,
3aTBep/KeH] 3aKOHOM Tpo JlepkaBHUI OromKeT YKpaiHu (pillIeHHSIM PO MiCIICBHMA
OromKeT)

0409018 JoBifika po HaNpaBlIeHHs aCHIHYBaHb PO3MOpsIHHKaM OropkeTHux komris, ski | JHAPBK
MIAMOPSIKOBAHI 1HIIIMM TOJIOBHUM PO3MOPSTHUKAM OFOJPKETHUX KOIITIB

0409019 JloBinKa mpo KpeauTopCchKy 3a00proBaHicTh, sSKka cKiagach cranom Ha 01.01.2011 3a | JIK33
3000B’ I3aHHAMH, [I0 HE BBAXKAIOTHCS OIOKETHIMH

0409020 JloBigka mpo aeGiTOpChKY Ta KPEAMTOPCHKY 3ab0proBaHicTh 3a onepauismu, ski ne | JJIK30
BigoOpaxarwThes y opmi Ne 71, Ne 7m «3BiT npo 3a00proBaHicTh 3a OIOIKETHUMH
KOILITaMM

0410 JlokyMeHTanisi, fIKy NOAAIOTh PO3NOPSAHUKH Ta Ofep:KyBadi OIOXKeTHUX
KOIITIB 10 oprany JlepaxaBHol Ka3Ha4YelcbKOY c1yk0u YKpaiHu

0410001 Peecrpaniiina KapTka po3NOpsIHUKa OIOIKETHUX KOmTiB (onepxyBada Oromketnux | PKP(O)BK
KOIIITiB)

0410002 Peectp GromkeTHux 3000B’s3aHL PO3MOPAMHUKIB  (omepxkysaui) Oromkernux | PB3P(O)BK
KOIITIB

0410003 Peectp OroukeTHHX (piHAHCOBHX 3000B’s3aHb posnopsnHukiB (oxepxysadis) | PBO3P(O)BK
OIO/DKETHHUX KOIITIB

0410004 Mepeska po3MOPSITHUKIB Ta OCP)KYBadiB KOIITIB JePKABHOTO OIOKETY MPOK/Ib

0410005 Peectp 3MiH 10 Mepeki pO3MOPATHMKIB Ta ofepxyBadiB kowTiB aepxkasuoro | PSMPOKIDb
OrOIKETY

0410006 Po3noain moka3HUKIB 3BEACHNX KOIITOPHUCIB PIT3K

0410007 Po31o1i;1 MOKa3HUKIB 3Be[ICHNX IUIaHIB aCUTHYBaHb 3arajbHoro oy aepxasraoro | PIIBITA3D

OromkeTy (3a BHHATKOM HAJaHHS KPEIWTIB 3 JCPXKABHOIO OMOMKETY) (PO3MOLT
MMOKA3HUKIB 3BEJICHUX IUIAHIB HaJaHHS KPEIHUTIB 13 3arajbHOro (hoHIy ISP KaBHOTO
OromKeTy)




0410008 Po3mozin MoKasHUKIB 3BEACHUX TUIaHIB CreliaabHoro Gouay aepsxkasuoro oromkery | PIIIICD
(32 BUHSITKOM BJIACHHMX HA/IXO’KEHb OIO/DKETHUX YCTAHOB Ta BINOBITHUX BUAATKIB)
0410009 3BefeHHs OKA3HUKIB CHeniabHOTO (QOHIY 3IICP
0410010 Po3monin moka3HUKIB 3BEICHUX IUIAHIB BUKOPUCTAHHS OIOMKETHUX KOIITIB PII3TIBBK
0410011 Po3mozinn moka3HUKIB 3BEACHHX MOMICSYHMX IUIaHIB BHKopHcTaHHs OromkerHux | PIISTIIIBBK
KOILTiB
0410012 Peectp 3MiH po3moiy MOKa3HHUKIB 3BEICHUX KOIITOPUCIB P3PII3K
0410013 PeecTp 3MiH pO3MOIiNy MOKa3sHHKIB 3BEACHMX IUIaHIB acurdyBadb 3arampHoro | P3PII3IIA3®
¢doHay JnepkaBHOro OMOKETy (32 BHHSATKOM HallaHHS KPEAUTIB 3 JIep)KaBHOTO
OromkeTy) (pO3MOATly TOKAa3HHKIB 3BENCHHX IUIAHIB HAJaHHSA KPEOUTIB 13
3arajbHOrO (POHIY JACPIKABHOTO OIOMKETY)
0410014 Peectp 3MiH pO3MOAINY MOKa3HUKIB 3BEACHHMX IUTaHiB crewiainsroro ¢ouny | P3PIISIIC®
JePXKaBHOTO OOKETY (328 BHHATKOM BJIACHUX HAIXOKCHB OIO/DKETHHUX YCTAHOB Ta
BiJIMOBITHUX BUAATKIB)
0410015 Peectp 3MiH 3BeICHHS IOKA3HUKIB CIICHIAIBHOTO (HOH/TY P33IICD
0410016 Po3nozin BiIKpUTHX acCUTHYBaHb PBA
0410017 3asgBKa-I0Opy4eHHs Ha 3a0e3ledeHHs iHO3eMHOK  BamoTon  Jepxasnoro | 3-J3IB
Ka3HaueHCHKOI0 CITyX0010 YKpaiHu
0410018 Peectp Ha nepepaxyBaHHs MDKOIOIDKETHUX TpaHC(EPTIiB PIIMT
0410019 Kopurysansauii peectp KP
0410020 JloBimka mpo orepaltlii B HalliOHaJIbHIA BaTIOTI JJOHB
0410021 3asiBKa Ha BHJa4y IOTiBKU 3aBT’
0410022 JloBinKa po HAAXO/DKEHHS Y HaTypaJIbHIH (opMi JHH®
0410023 AKT nipui0aHHs MaTepiaJbHUX IHHOCTEH ATIMI]
0410024 3asiBKa-J0pyYCHHS Ha 3/1IHCHCHHS BUIATKIB B IHO3EMHI BaJkOTi 3-/13BIB
0410025 JoBimka mpo oreparii B iHO3eMHil BaJroTi J0IB
0410026 JloroBip mpo 37iiiCHEHHS pO3paxyHKOBO- KACOBOTO 00CIYTrOBYBaHHs J3P-KO
0410027 3asiBa PO BIJKPUTTS pPaxyHKIB 3BP
0410028 Kaptxka i3 3pa3kamu miANHCiB Ta BiIOUTKA IEYaTKA K3IIBIT
0410029 [Tepenik paxyHKiB 1P
0410030 JloBiziKa Mpo MOTO/KEHHS BIAKPUTTS paxyHKa JAIIBP
0410031 3asBa PO 3aKPUTTA PAXyHKiB 33P
0411 IInanoBo-3BiTHA iHaHCOBA TOKYMeHTaLlisI
0411001 diHaHCOBMH IIAH OII
0411002 3BiT PO BUKOHAHHS (P IHAHCOBOTO TUIAHY 3BOII
0411003 AHKeTa NP0 BHKOHAHHS TOJOBHUM OyXxrairepoM OromkeTHOI ycranoBd cBoix | ABI'BII

IIOBHOBa>XCHb




05

VHI®IKOBAHA CUCTEMA JOKYMEHTAIII I3 ITPAIII, COLIIAJIBHUX
IINTAHB I COOIAJIBHOI'O 3AXUCTY HACEJIEHHSA

0501 JoxkymeHTamnis i3 coniajJbHOr0 cTpaxyBaHHs y 3B 3Ky 3 THMYACOBOIO BTPATOI0
NMpane3IaTHOCTI, Bil HeNIaCHUX BUMAIKIB HA BHPOOHUUTBI Ta mpodeciiinux
3aXBOPIOBAHb

0501001 3BiT 10 3a00pProBaHOCTI CTpaxyBallbHUKA 31 cruiatk crpaxoBux Komris no ®onay [ 33C
COLIIANIBHOTO CTPaxyBaHHs YKpaiHU

0501002 Iporokon 3acimamds  Komicii i3  comianbHoro crpaxysanus  (pimenns | II3KCC(PY)
YIOBHOBaXEHOTO)

0501003 3asBa-po3paxyHoK 10 Ilopsaaky (iHaHCyBaHHS CTpaxyBaibHHUKIB 1 Hamauus [ 3-POC
MarepiambHOTrO 3a0e3redeHHs 3acTpaxOBaHMM 0co0aM y 3B’SI3KY 3 THMYacCOBOIO
BTPATOI0 TIpAIe3aTHOCTI Ta OKPEMHX BHIDIAT IOTEPHUIAM Ha BHPOOHHITBI 3a
paxyHok xomTiB POHY COIIANBHOTO CTpaXyBaHHS YKpaiHH

0501004 [ToBimOMIICHHS TIPO BUILIATY KOIITIB 3aCTPAXOBaHMM OCODaM IMIBK30

0502 JoxymMeHTanis i3 coniaJIbHOro CTpaxXyBaHHS Ha BUNIA0K 0e3po0iTTs

0502001 3asiBa Npo HaJaHHs KOLITIB Ul BUIUIATH IPAliBHUKaM JOMOMOrH mo dactkopomy | SHKYB
6e3po0iTTIO

0502002 [ToBigomiIeHHS PO 3yMHHEHHS (CKOPOYEHHsI) BAPOOHUIITBA I13(C)B

0502003 [linTBepmKECHHS PO 3yIMHHEHHS (CKOPOYCHHS) BUPOOHHUIITBA ITi3(C)B

0502004 JloroRip mpo HagaHHS JOMOMOTH 0 YaCTKOBOMY 0e3pO0ITTIO JHIYb

0502005 Bimomocri mpo 0ci0, om0 AKMX BUKOHYIOTBHCS BUMOTH YacTuHH apyroi crarti 47 | BO
3akony Ykpainu «IIpo 3aiiHATICTH HaceNeHHS

0502006 3asBa po BUIUIEHHS KOIITIB Tt (DiHAHCYBaHHS BUTPAT Ha OIUIATY IIparli 3BKOII

0502007 3asiBa Ipo BUAIJICHHS KOLITIB JUIsS OpraHi3alii HaBYaHHS MPalliBHUKIB 3BKOHII

0502008 HoBifka mpo BHKOHAHHS POOOTONABIEM YMOB KoMIleHcalii dactuau (akrnunnx | JBPYKUDB
BUTPAT, MOB’A3aHUX i3 CIUIATOK €JMHOTO BHECKY Ha 3aralbHOO0O0B’SI3KOBE
Jep)KaBHE COLlialbHe CTPaxyBaHHs

0602009 BizomicTh mpo HapaxoBaHy Ta BHUIUIQ4eHy 3apo0iTHy Iuiary, cruiary emudoro | BHB3II
BHECKy Ha 3araJiHOOOOB’SI3KOBE JepXKaBHE COI[ialbHE CTPaxyBaHHA Ta
BUKOPHCTaHHS poOOYOro Yacy MpaliBHHUKA, 33 SKOTO 3IIHCHIOETHCS KOMIICHCALIS
BUTpAT Ha OIUIATY TIpari

0503 JoxkymeHTanis i3 coniaJbHOrO 3axucry ocid 3 iHBagigHicTIO

0503001 3BIT PO 3aHATICTH 1 MpAIEBIAIITYBaHHS 0CI0 3 IHBAITHICTIO 10-I101

(piuna)

0503002 3asiea g0 Ilopsinky Bujavi JOBIKM PO 4HMCENbHICTH mpamiorounx ocio 3 [ 3BAYIIOL
IHBaJIITHICTIO

0503003 CImcoK MpamoYrX 0ci0 3 IHBANITHICTIO CIIOI

0503004 3asiBa rpoMaJIChbKoi oprauizarii oci0 3 iHBamigHiCTIO Npo HagaHHs mignpuemctsy, [ 3101
oprasizaiiii, siKi 3aCHOBaHI I'POMAJCHKAMH OpraHizaiisiMd OCi0 3 I1HBaJIAHICTIO,

JIO3BOJIY Ha TMPaBO KOPHCTYBAHHS MiJIbIaMH 3 OMOJATKyBaHHS

0503005 3asiBa 1po HajaHHs (PiHAHCOBOI JIOMOMOIY Ha MOBOPOTHIi i Ge3moBopotHiii ocrosi | SH®IIIT
Ta N1THOBOT IMO3MKH 32 paxyHOK komTiB ®oHy

0503006 AHKeTa 3aIBHUKA-pOOOTOIABIIS A3-P




0503007 IMepernik 00naHAHHS Ta IHITMX TOBAPHO- MaTepiajibHUX MIHHOCTEH, 1110 wianyeTbes | 110
npua0aTH 3a paxXyHoK KomTiB DoHy

0503008 OOrpyHTyBaHHsA i 3asBHUKIB-pOOOTONABLIB, WO 3BEPHYIMCH i orpuManus [ O3-POD/]
(hiHaHCOBOI IOTIOMOTHM Ha TOBOPOTHIN Ta OE3MOBOPOTHIN OCHOBIi, PE3yIBTaTOM
BUKOPHCTaHHS SKOi HE NependaqacTbCsa OTPUMAaHH IPHOYTKY

0503009 Po3paxyHok  BUTpar  Ha  TOPOBCACHHS  3aXOJiB, cupsamosanux  wa | PBII3
(bi3KyNBTYpHO-CIIOPTUBHY peadiIiTalliio iHBaNiiB

0503010 3BiT PO BUKOpHCTaHHs KOMTiB DoHIY 3BK

0503011 3asBa npo peectpauiro poboroxasus y Bimminenni ®ongy comianbHoro saxucry | Gopma Ne 1
IHBaTIIIB

0504 JoxkyMeHTamissi i3 comiaJdbHOro 3aXMCTY TpPOMAJsiH, SAKi MOCTPaKAAIH
BHacJai10k YopHoOMWILCHKOI KaTacTpohu

0504001 3BiT mpo BHIUIATY KOMIIEHCALH, JOMIOMOTH Ta HAJAHHS MBI rpoMajsHam, siki [ (opma Ne 1
MOoCTpaXXaaiy BHacHi 1ok YopHoOMIBCHKOT KaracTpodu, «7 BK»

0504002 IMacmopT maHWX IiANPUEMCTBA, INPALiBHUKH SKOTO OTPHMYIOTh KommeHcamiini [ dopma Ne 2
BUIUIATH Ta JONIOMOTY, IOB’A3aHI i3 3apOoOiTHOIO IIIaTOI0, 3TiAHO i3 3aKOHOM
VYkpaiau «[Ipo cratyc i comianbHUI 3aXUCT TPOMAJISH, SIKi IIOCTPaXK1aTH BHACIIIOK
YopHOOMIBCHKOT KaTacTpodm»

0504003 PospaxyHOK BHIATKiB, IIOB’S3aHMX 13 BHILIATOK KOMIIEHcalii Ta momomoru i | Qopma Ne3
HaJIaHHSAM TUIBT, BIANOBIIHO 10 3akoHy Ykpainu «IIpo craryc i comianbHui 3aXHCT
TpOMaJIsiH, SIKi MOCTPaX1au BHACHITOK YOpHOOMIBCHKOT KaTacTpodm»

0505 JlokyMeHTaNis i3 npaueBJamITYBaHHS

0605001 Inpopmaniss mpo  KiNbKiCTh — OpaleBlamiToBaHUX  rpoMmansH  cy0’exramu | 1-ITA
rOCIIOJIAPIOBAHHSL, SIKI HQIAI0Th MOCIIYTH 3 MOCEPEAHHUIITBA Y MpaleBIalITyBaHHI (xBapranbHa)

0505002 Indopmarist mpo momut Ha pobouy criry (BakaHcii) 3-IIH

0505003 Indopmanis mpo 3arulaHOBaHE MACOBE BMBIIbHEHHs NpaLiBHUKIB y 3B 3Ky i3 [ 4-IIH
3MiHaM¥ B OpraHi3amnii BUpOOHUIITBA 1 Tparli

0505004 3asiBa 1po BKIIOUEHHs 10 llepeniky cy0’ekTiB rocmojaproBanus, siki Hamgarors | 3BIICT
MOCIYTH 3 MOCEPEIHUIITBA y TPAICBIAIITYBaHHI, Ta Cy0 €KTIB TOCIIONAPIOBAHHS,
K1 3/1iHCHIOIOTh HalMaHHS MPAaIiBHUKIB JJIS [TOAATBIIOT0 BUKOHAHHS HUMHU POOOTH
B YKpaiHi B iHIIKX pPOOOTO/ABIIIB

0505005 Indopmaris po 3alHATICTH 1 MpaLeBIAIITYBaHHA IPOMALISH, M0 MarTh gogarkosi | I3IIT
rapaHTii y COpHUSHHI PaLeBIallTyBaHHIO

0505006 3asiBa Ipo OTPUMAaHHs poOOTOAABLIEM JO3BOJIY Ha 3aCTOCYBaHHs mpaii inozemuis ta | 3OPI3III
ocib 6e3 rpomMaIsIHCTBA

0505007 3asiBa PO MPOIOBKEHHS CTPOKY Jii J03BONYy Ha 3acToCyBaHHs mpari inoszemuis Ta | SIICIAS3IIL
oci0 6e3 rpoMassIHCTBA

0505008 3asBa PO BHECEHHs 3MiH 10 JO3BOJY Ha 3aCTOCYBAaHHsA mpali iHosemuis ta oci6 | 3B3J3III
0e3 rpoMajsIHCTBA

0505009 3BiT Npo BHOAauy IOKYMEHTIB MPO MiATBEPIPKEHHS pe3yabTaris HedopmanbHoro | 3BIAIPHIIH
podeCiiiHOro HaBYAHHS

06 YHI®IKOBAHA CUCTEMA BYXTAJITEPCHKO-OBJIIKOBOI

JTOKYMEHTAILIII




0601

JoxkymeHTanisi 3 00/iKy BHKOPHCTAHHA POGOYOro 4acy Ta pO3paxyHKiB i3
npaniBHUKAMHU

0601001 Tabenp 00Ky BUKOPHCTaHHS poO0OUYOro Yacy I1-5
0601002 Po3paxyHKOBO-IIJIaTIKHA BIAOMICTh TpaI[iBHIKA I1-6
0601003 Po3paxyHKOBO-TLIaTIXHA BiJOMICTh (3BE/ICHA) I1-7
0601004 3BiT PO BUKOPUCTAHHS KOIITIB, BUAAHUX HA BiIPSIKEHHS a00 i 3BiT 3BKB
0601005 JloBigka mpo 3apoGiTHy miary (rpomose 3abe3nedenns, BUHaropoay 3a uusiisao- | JA3IIPB
MPABOBUM JIOTOBOPOM) JUIsl PO3paxyHKy BHUIUIAT 3a 3arajJibHOOOOB’SI3KOBUM
JIep>)KaBHUM COIliaJIbHUM CTpaxyBaHHIM
0601006 JloBimka mpo goxoau DAV
0601007 JlucTok Hempare3naTHOCTI JIH
0602 JoxymeHTauis moa0 opopMIICHHST KAaCOBHX OIepariii
0602001 BimomicTs Ha BUIUIATY TOTIBKA BBI'
0602002 [IpuOyTKOBUil KacoBHIA Opaep KO-1
0602003 BunarkoBuii kacoBuii opaep KO-2
0602004 Kypuan peectpariii mpuOyTKOBHX i BUAATKOBUX KACOBHX TOKYMCHTIB KO-3
0602005 Kypnan peectpailii mpuOyTKOBHX 1 BUAATKOBUX KACOBUX JIOKYMCHTIB KO-3a
0602006 KacoBa kaura KO-4
0602007 Kuwura o0mixy BHIaHOI Ta MPUHHATOI CTAPIINM KaCHPOM TOTIBKH KO-5
0602008 AKT Ipo pe3y/IbTaTH iHBEHTApU3allil HassBHUX KOIITIB, 1[0 30€piratoThCst APIHK
0603 JlokymeHTaIis 3 peectpamii Ta BeACHHS pPO3PAaXyHKOBHX KHIDKOK, KHHT OOIKY
PO3paxyHKOBHX OIepariit
0603001 KHura o0niky po3paxyHkoBux onepauiit Ha PPO KOPO 1
0603002 KHura o6miky po3paxyHKOBHUX OIepaliii Ha ToCIOapChbKy OIUHHUII0 KOPO 2
0603003 3assBA TpPO pEECTpalid KHHTH OONIKy pO3paxyHKOBHX ormepaiiii Ta/ado [ 1-KOPO
PO3PaxXyHKOBOI KHUXKKHU
0603004 3asiBa PO CKacyBaHHsI PeeCcTpallii KHUTH 001Ky pO3paxyHKOBUX Olepartii 2-KOPO
0603005 Pimenns npo ckacyBaHHS peecTpallii KHUIH 001Ky pO3paxyHKOBUX OIlepalii 3-KOPO
0603006 Po3spaxyHKOBa KHUKKA PK
0604 JoxymeHrais 3 001Ky OJlaHKIB CyBOPOT 3BITHOCTI
0604001 [TpnOyTKOBO-BHIATKOBA HaKJIa[HA Ha OJIAHKU CyBOPOi 3BITHOCTI C3-1
0604002 [IpubyTKOBO-BHIATKOBA KHUTra 3 00JIIKY OJIaHKIB CyBOPO 3BITHOCTI C3-2
0604003 AKT Ha cIiicaHHs BUKOPUCTAaHHUX OJIaHKIB CYBOpPOI 3BITHOCTI C3-3
0604004 AKT niepeBipKH HasBHOCTI OTaHKIB CYBOPOI 3BITHOCTI C3-4
0604005 Kaprka-oBika 1o BUIaHUX i BAKOPHCTaHUX OJIaHKaX CyBOPOi 3BITHOCTI C3-5
07 VHI®IKOBAHA CUCTEMA JIOKYMEHTAIIII 3 MEHCIHHOI'O ®OHY




0700001 TapaHTiiiHuii IUCT MPO MepepaxyBaHHs KOIITIB Ha paxyHok oprauiB Ilenciiinoro | TJIIK
¢donny Ykpainu
0700002 JoBimka mpo 3apo0iTHY UIaTy Iy OOYHCIIeHHS MeHCiT J3II0I1
0700003 JloBiika Mpo MiATBEPKEHHS HASBHOIO TPYAOBOIO CTaxy 1yt npusHadenns nencii | JIHTC
3a BIJICYTHOCTI TPYIOBOT KHW)KKU 200 BIAMOBIIHUX 3aIKCIB Y Hil
0700004 JoBifika mpo MmiATBEPKCHHS CTaXy POOOTH ISl PH3HAYCHHS miibroBoi mewncii 3a | JIICP
paxyHOK KOWITIB MiJNPUEMCTB Ta OpraHi3auiil 3a pe3y/ibraTaMu arectanii pooounx
MicIIb 32 yMOBaMH Mparii
0700005 3asBa MPO pPeEECTpaLilo HOPUIMYHOI 0cobu (cTpaxyBanbHKKa) y cucreMi Haganus [ 3PIOO(C)
TIOCIIYT B €JIEKTPOHHIH popmi
Jonaroxk 3
1o [HCTpyKITii 3 UTOBONICTBA 3aKIIaay
(myHkT 1.5 poszminy II)
BUMOI'
10 oopMIiIeHHS PEKBI3UTIB opraHizaniiiHo-po3nopsia4oi 10KyMeHTail
HasBa Bumorn
Ckuag 1 — 300paxenns JepxaBHoro I'epba Ykpainu, ['epba ABroHoMHOI PecryOmiku
PEKBI3UTIB Kpum
JIOKYMEHTIB 2 — 300pakeHHS eMOJIeMHU IOPUANYHOI 0COOM abO0 TOProBEeNbHOI MapKH IS

TOBaPIB 1 TOCITYT)

3 — HaliMeHyBaHHS IOPUINYHOT 0COOH BHILIOTO PiBHS

4— HaliMeHyBaHHS IOPUIUYHOI 0COOU

5 — HaliMeHYBaHHS CTPYKTYPHOTO MiIPO3ALTY FOPHUIANIHOI 0COOH
6 — JOBIIKOBI JaHi PO IOPUANYHY 0CO0Y

7 — xox popmMu JOKYMEHTa

8 — KoJ FOPUIUIHOT 0COOHN

9 — Ha3Ba BHU]ly TOKYMEHTa

10 — para nokymeHTa

11 — peecrtpariinuii iHAEKC JOKYMEHTa

BIJIIIOBIIb

13 — Micle cKJIaAeHHs JOKyMEHTa

14 — rpu¢ oOMexeHHs JOCTYIy O JOKYMEHTa
15 — angpecar

16 — rpu¢ 3aTBepAKEHHS JOKYMEHTA

17 — pe3omtorist

18 — BigMiTKa PO KOHTPOJIb

19 — 3aroyioBOK /10 TEKCTY TIOKyMEHTa

2() — TEKCT IOKYMEHTa

12 — nocuiiaHHsl Ha peecTpaliHUN 1HJEKC 1 JaTy JOKYMEHTa, Ha SIKMH /aloTh




21 — BiAMITKA PO HASIBHICTH JOJATKIB

22 — miamnuc

23 — BiIOWTOK MEYaTKH

24 — Bi3a TOKyMEHTa

25 — rpu noromkeHHs (CXBaJIeHHs ) JOKYMEHTa

26 — BIAMITKA PO 3aCBITYEHHS KOMii TOKyMEHTa

27 — BIAOMOCTI PO BUKOHABIIS JOKYMEHTA

28 — BiMITKa PO 03HAWOMIICHHSA 3 JJOKYMEHTOM

29 — BiaMITKa PO BUKOHAHHS JOKYMEHTA

30 — BigMITKA MPO HATXOMKEHHS JOKYMEHTA J0 IOPUANYHOI 0cO0U
31 — 3ammc npo Jep:KaBHY PEECTPAaIlito

32 — BiMITKa TIPO HASBHICTh MPUMIPHHUKA 3 MMAIIEPOBUM (EJIEKTPOHHHUM ) HOCIEM
1HpopMarii

3o00pakeHHs Jlo3BosieHO po3minryBatu 300pakeHHs Jlep:kaBHoro repba YkpaiHu Ha OmaHKax
Jlep>xaBHOTO JOKYMEHTIB OpraHiB MICIIEBOTO CaMOBpSAIYBaHHS, a TakoX Ha OJaHKax
I'epba Ykpainu | 10KyMeHTIiB iHIIMX OPUIMYHUX OCi0, IJs1 SIKHX OPraHd MiCUeBOro
CaMOBPSIIYBAaHHS € OPraHAMM BMILOI0 PiBHS.
3o00paxxenns I'epba AproHomuoi PecmyOmiku Kpum posmimyioTs Ha OnaHkax
JTOKYMEHTIB IOpUANYHUX 0ci0 ABTOHOMHOI PecmyOmikum Kpum nmme pazom i3
300pakeHHsM JleprkaBHOTO repOa Ykpainu 3riiHO 13 3akoOHOM YKpaiHu
300pakeHHs 300pakeHHs1 eMOJeMH Ha OJaHKY JOKYMEHTa HE BIATBOPIOIOTH, SAKIIO Ha OIaHKY €
eMoeMu 300pakeHHsI TepOiB.

He mo’xHa 3aMiHIOBaTH HaMEHYBaHHS IOPUAUYHOT 0cOOU 300pakeHHAM eMOIeMu,
HaBITh SIKIIO HAaMEHYBaHHs TTOBHICTIO BIITBOPEHO B 300pakeHHi. Lleit pekBizut
BUKOPHCTOBYIOTh JIUIIIE PA30M 13 HAMEHYBaHHAM IOPUINYHOI OCOOH.

Po3mipu 300pakeHHs emOneMu He o0OMexyloThcs. PexkomeHnoBaHa BHCOTa
300pakeHHs] — He Oubia HiX 17 MM.

300paxxeHHs] eMOJIEMU PEECTPYIOTh B YCTAHOBICHOMY 3aKOHOJABCTBOM MOPSIKY.

Kon opranizarii

[TpocraBnsitore 3a €JIPIIOY micns pekBi3UTy MOBIAKOBI JaHI PO OpraHi3alliio
09

Hazsa
FOPUIAYHOT
0CcOo0H BHILIOTO
piBHs

HaiimenyBaHHs 1OpHINYHOT 0COOM BHUIIOTO PiBHS 3a3HAYAIOTH CKOPOYEHO. SIKIIO
HeMae O(QIIIHHOTO CKOPOYEHHS IIhOTO HAWMEHYBaHHS, TO WOTro 3a3HavaroTh
MOBHICTIO.

HaiimenyBanHs  OpUIAYHOT OCOOM  BHILOTO  PIBHS
HallMEHYBaHHSI IOPUINYHOT 0COOHM — aBTOpa JOKYMEHTa

PO3MIIIYIOTH  BHUIIE

Hasga 3akmany
OCBITH

Ha3Ba 3axiagy OCBITH —aBTOpa JOKyMEHTa MAa€ BIJINOBIIAaTH TIOBHOMY
HallMEHYBaHHIO, 3a3HAuU€HOMY Yy cTaryTi (monoxeHHi). Hwkue moBHOTO
HallMEHYBaHHS (OKPEeMHM PSIKOM Yy LEHTpl) pO3MINIYIOTh CKOpOUEHE

HallMEHyBaHHS IOPHIUYHOI 0COOM, AKIIO Horo odimiiHO 3adiKcoBaHO y CTaTyTi
(monoxxenHi). CkopoyeHe HaiiMeHYBaHHS 3a3HAYAIOTh Y TYKKaX a0o 0e3 HUX.
Y pasi odopmieHHS JAOKYMEHTIB, IMiJTOTOBICHUX KIJTbKOMAa HOPUIAYHHAMH
ocobamu, iXHE HallMeHyBaHHS pPO3MILIYIOTh Ha OAHOMY piBHI, a Ha3By BUAY
JIOKyMEHTa — TocepeanHi. JIiBopyd 3a3HadaroTh AaTy JOKYMEHTa, IpaBoOpyd —
peecTpaniiHuil iHAEKC TOKyMEeHTa. Y IboMY pa3i 300pakeHHs repOiB, emOneM) He
B1ATBOPIOIOTH

Hasgpa
CTPYKTYPHOTO
HiapO3 LTy
3aKJ1ay OCBITH

HaiimeHyBaHHA  CTPYKTypHOTO  MiIpO3AUTy  IOPUAWYHOL
BIIOKPEMJIEHOTO  CTPYKTYPHOTO  MiJIPO3AUTY, 3a3HA4Yar0Th
CTPYKTYpHHI MiIPO3diT € aBTOPOM JOKyMeHTa, 1

HalMEHYBAaHHS FOPUIMIHOT OCOOH.

ocobu, 30KpemMa
y pasi, SKIo
PO3MIIYIOTh  HUXKYE




Bumorn n0o HamucaHHS HaWMEHYBaHHS CTPYKTYPHOTO MiAPO3IUTY FOPUIAYHOT
0co0u, 30KpeMa BiIOKPEMIIEHOTO MiApO3/A1LTy, yCTAaHOBIECHI Haka3oM MiHicTepcTBa
rocTullii YkpaiHu

JloBinKOBI  maHi

JIOBIIKOBI JTaHi MPO 3aKJIaJl MiCTSTh:

po 3aknajn | ® TIOLUTOBY a/Ipecy;
OCBITH ° HOMepH TeneoHiB, (akciB, TEIEKCIB;

° paxyHKIB y OaHKy;

. ajipecy eJIEKTPOHHOI MOIITH, BeO-CalTy TOIIO).

[X po3Mily0Th HIKYE HA3BH 3aKJIAy OCBITH 260 CTPYKTYPHOTO IiAPO3IiTY
Hazsa Buny 3a3HavaroTh Ha OJJaHKY KOHKPETHOTO BHJIy JOKYMEHTA 1 3arajJlbHOMy OJIaHKY ITiJT
JIOKyMEHTAa gac oopmIieHHS PI3HUX BUAIB TOKYMEHTIB, OKPiM JHCcTiB. Bka3yloTh Tijibku B

rapaHTiiHuX.

Ha3Ba Buay nokymeHTa (Haka3, pILI€HHs, HPOTOKOJI, aKT, JIOBIJKa, JOINOBiIHA
3anucka Tomo) Apykyerbes BEJIMKUMU JIITEPAMMU ta mae BianoBinaTu Ha3Bi,
3adikcoBaHiil y mepeniky YHI(IKOBaHMX (OpPM JOKYMEHTIB, 3allpOBAKEHUX B
opuAnuHid 0co0i. Takuii mepemik Mae MICTUTH Ha3BU YyHiIQiKOBaHUX (GopM
nokyMmeHTiB 3riqHo 3 JIKVYJl Ta Ha3BM IHIIUX JOKYMEHTIB, IIIO BiJOBITArOThH
OpraHizamifHO-PaBOBOMY  CTaTyCy MOPHIAUYHOI OCOOM, 3aKpilJICHOMY B
MOJIOKEHH] (CTaTyTi).

Ha3By Buay mokyMmeHTa Ha MO3OBXKHIX OJaHKaX pO3MIIIYIOTH IMOCEPEANHI, a Ha
KyTOBHUX — Yy JIIBOMY BEpXHbOMY KyTi i pekBizuToM «HaliMeHyBaHHS 10pUINYHOL
ocobm» abo «HaliMeHyBaHHS CTPYKTYPHOTO HiAPO3ILTy FOPHIHIHOT 0COOM)

[ara nokymeHTta

Ile, BimmoBimHO, JaTa MOTO MiANMHUCAHHS, 3aTBEPKEHHS, NMPUHHATTS, PEECTparlii
abo ckmageHHs. Kpim Toro, natyroTh yci ciayxOo0B1 BIIMITKH, IPOCTaBleHI Ha
JIOKyMEHTI, a camMe: Bi3y, pe30/wouilo, BiAMITKY Npo 3acBiT4eHHs Komil
JOKYMEHTA, BIIMITKY NP0 HAXXOM’KEHHSI JOKYMEHTA [0 HPHIUYHOI 0co0u,
BiIMITKY NP0 BHKOHAHHA [OKYMEHTa, BiIMIiTKy NP0 O03HallOM/IEHHHA 3
AOKYMEHTOM.

Haty ohopMiroroTs b poBUM 200 CIOBECHO-IIUPPOBUM CIIOCOOOM:

02.11.2021

2021.11.02

02 aucmonaoa 2021 poky

02 nucmonaoa 2021 p.

Y pi3HUX pPEKBI3UTAaX OJHOTO JOKyMEHTa Jara Moke OyTh odopmieHa sK
CJIOBECHO-IIU(POBUM CTTIOCOOOM, TaK 1 HUPPOBUM.

VY choiapHUX MOKyMEHTaX, MATOTOBICHHUX BiJ IMEHI JBOX 1 OLIbINE FOPUAMYHHUX
oci0, 3a3HayalOTh OAHY JaTy, IIO BIAMOBIZA€ AaTi MPOCTABIEHHS OCTAaHHBOTO
T TITHUCY.

JlaTy 1oKyMeHTa Ha OJIaHKy MPOCTABJISIOTh Y CHEIIaTbHO BIBEICHOMY MICIII.

VY BHYTpIIIHIX CIYy)XO00BUX JOKyMEHTaX (3asBax, JOMOBIIHUX 1 MOSICHIOBAJbHUX
3aMucKax Toulo), 0popMIIeHUX He Ha OJaHKY, JaTy IPOCTaBISAIOThH JiBOPYY Bij
0COOHMCTOrO MIANUCY aBTOpPA JOKYMEHTA.

VY pa3i 3acrocyBaHHs iH(MOpMAIiiHUX (aBTOMAaTH30BAHWX) CUCTEM OpTraHi3arlil
JIOBOJICTBA JIOIYCTUMO IMPOCTABIATH JIaTy peecTpauii JOKyMEHTa Yy CKJajl
mTpux-kony abo QR-komy, 1m0 cTBOPHOETHCA 3aco0aMu 1€l CHCTEMHU, 3TiIHO 3
noctranoBoto Kabinery MinicTpiB YkpaiHu.

HITpux-kox NPOCTABJIAKTL Y HEHTPi HUKHBLOIO MOJISI NEPIIOI CTOPIHKH
aoxkymenTa, QR-kox (21 MM x 21 MM) — y HHKHBOMY JIIBOMY KYTi IepLIoi
CTOPiHKH JIOKYMEHTA




EP‘

Peectpaniiianii
1HIEKC
JIOKYMEHTAa

PeectpamiifHuii iHAEKC JOKYMEHTa CKJIANAEThCS 3 TOPSAKOBOIO HOMeEpa LbOTO

JOKyMEHTa B MEXax IpYyIHU JOKYMEHTIB, IO PEECTPYIOTh, SKHHA JONOBHIOETHCS

1HeKCaMH, IO 3aCTOCOBYIOTh B IOPHAWYHIA 0c00i, 30KpeMa I1HAEKCOM 3a

HOMEHKJIaTypOIO CIIpaB, CTPYKTYpHOTO MiApPO37LTy, KOPECIIOHAEHTIB, MMOCAJOBUX

0Cci0, SKI poO3MIANalTh a0 MIAMUCYIOTh JOKYMEHT, BHUKOHABIIIB, ITUTaHb

TISUTBHOCTI SIKMX CTOCY€EThCS JOKYMEHT.

CxJ1aJloBl 4YaCTUHHU PEECTPALIMHOIO 1HAEKCY BIJOKPEMIIIOIOTH OJHA BiA OIHOI

MPaBOOIYHOIO MOXUIIOI0 PHUCKOIO.

123/01-10, ne 123 —nopsaxoBuil BXiAHMI HOMEp JOKyMEHTa y MEXaX pPOKY,
01-10 — imAEKC CIpaBW 32 HOMEHKJIATYPOIO CIIPaB

321/01/01-10, ne 321 —nopsakoBUN BXiTHUI HOMEp JOKYMEHTa y MeEXax POKY,
01 — Homep ctpykTypHOro miaposaiay, 01-10 —inaexc cnpaBu 3a
HOMEHKJIATYPOIO CIIpaB

01-10/456, o0e  01-10—1inmekc  cmpaBM 3a  HOMEHKJIATypolO  CIIpaB,

456 — nopsAAKOBUI BUXITHHI HOMEDP TOKYMEHTA Yy MeXaX POKy

VY choinbHOMY JOKYMEHTI, MiATOTOBIEHOMY BiJl iMEHi JBOX 1 OlibIle IOPUIUUYHUX

0ci0, peecTpaliifHIIA 1HAEKC Ma€ MICTUTH 1HIEKCH, IPUCBOEH] JTJOKYMEHTY KOJKHOIO

3 WX IOPUAAYHUX 0C10, K1 MPOCTABISAIOTH Yepe3 MPaBOOIYHY IMOXMITY PUCKY B Tii

MOCIIOBHOCTI, Y SIKIi JOKYMEHT MiIHCAHO HOT0 aBTOPaMHU.

987/321/654

Micie po3tairyBaHHs PEECTPALIMHOTO 1HACKCY Ha JOKYMEHTI 3aJIe)KUTh BiJl BUAY

OJIaHKa Ta BUJIY JOKYMEHTA

ITocumannsa Ha

[MocunanHs Ha peecTpamiiHUA 1HAEKC 1 Jary JOKyMEHTa Ma€ MICTHTH

peecTpamiiHuil | peecTpauiifHu iHACKC Ta JaTy TOTO JOKYMEHTA, Ha SIKHH JAl0Th BiJMOBI/Ib.
1HJEKC 1 AaTy [TocunanHsa Ha peecTpalifHUI 1HIEKC 1 1aTy JOKyMEHTa PO3MIIILYIOTh HIbK4Ye abo
JIOKyMEHTA Ha PiBHI PEECTPAIITHOTO 1HAEKCY y CIeIialbHO BiABEICHOMY MICIll Ha OJIaHKY.
6i0 02.11.2021 Ne23/01-13
Ha Ne 810
ABO
6i0 02.11.2021 Ne23/01-13 Ha Ne 8i0
Micue Micue ckiaieHHs TOKyMEHTa 3a3Ha4yar0Th Ha BCIX IOKYMEHTaX, OKPiM JIUCTIB.
CKJIaZIeHHS a00 Micre ckiiajeHHs] JOKYMEHTa pO3MIIIYIOTh Ha piBHI a00 HIDKYE PeKBi3UTIB «/lara
BUJAHHSI JOKyMeHTay uu «PeecTpaniiHuil iHAEKC TOKYMEHTa.
JIOKyMEHTA Micue ckimageHHs AOKYMEHTa Ma€ BIAMOBIAAaTH HaWMEHYBAaHHIO HACEJICHOTO
nyHKTy 3rigHo 3 JIK 014.
Kuis
cmm Tocmomens Kuiscokoi obnacmi
c-we Cmenoge @acmiscvrozo pationy Kuiscovroi obnacmi
¢. Bepeziexa Maxapiecvkoco pationy Kuiscvkoi obnacmi
VY pa3i 3a3HaueHHs B I[bOMY pEKBI3UTI cTonuili «KuiB» CKOpOYEeHHS «M.» He
3aCTOCOBYIOTb.
Anpecar AJnlpecataMu JTOKyMEHTa MOXKYTh OyTH OpraHizailii, iXHi CTpyKTypHI HiIpO3.IiJH,

mocasioBi 0co0M Ta TpOMaAsiHU. Y pasi aipecyBaHHs JOKyMEHTa opraHizanii ado ii
CTPYKTYpPHOMY TiJIpO3AUIOBI 0€3 3a3HadyeHHs TOCAJoBOi 0coOM iXHI Ha3BU
MOAI0Th Y HA3UBHOMY BIJIMIHKY.




Jlenapmamenm oceimu i HayKu
Kuiscokoi obnacnoi oepoicagroi aominicmpayii

VY mnHaliMeHyBaHHI ajpecara JOIMYCTUMO 3a3Ha4aTH CKOpOYeHE HalWMEHyBaHHS
IOPUANYHOT 0COOH
JIOH KO/lA

VY pasi agpecyBaHHS JTOKyMEHTa KEpPiBHUKOBI YCTaHOBH a00 HOTO 3aCTYIMHUKOBI
Ha3Ba YCTAaHOBHU BXOIWTH J0 CKJIaJy Ha3BH IMOCAIN aJipecara.

Jupexmopy [enapmamenmy oceimu i HayKu

Kuiscwkoi obnacrhoi deporcasrnoi aominicmpayii

Bnacne im’s, IIPI3BUIIE

S0 AOKYMEHT HAJACHIAIOTH IMOCAIOBii 0c00i, Ha3By YCTAaHOBU 3a3HAYAIOTH Y
Ha3MBHOMY BIJIMiHKY, a ITOCay 1 Mpi3BHILE ajpecaTa - y JaBaJIbHOMY.
Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacrhoi oepoicasnoi aominicmpayii

Biooin dowkineroi, 3aeanvhoi cepednvoi

ma no3awKiibHoOl 0Cc8imu

Hauanvnuxy 6ioodiny

Bnacne im’a, I[IPI3BUIIE

SIKI0 MOKyMEHT aJpecyloTh OaraTboM OJHOPITHUM OpraHizalisM, ajpecara
3a3HAYal0Th y3arajbHEHO.
Kepisnukam 3axnaois 3azanbHoi cepeonvoi oceimu

JIOKyMEHT He TIOBHHEH MICTUTH Oiblle YOTHPHOX ajapecariB. CIIOBO «KOIIis»
nepea 3a3HaueHHSM ajJpecara HE CTaBISATh. 3a HAsBHOCTI OUIBIIOI KUIBKOCTI
aZipecaTiB CKJIAJAIOTh CIHCOK [UIsl PO3CHIAHHS, a Ha KOXKHOMY JOKYMEHTI
3a3HaYalOTh TUTLKH OJTHOTO ajpecara.

Jlo pexBi3uTy «Anpecar» BXOOUTH momToBa aapeca. Ilopsmok 1 gopma 3ammcy
BIIOMOCTEH MpO TMOIITOBY aJpecy YyCTaHOBUM MaroTh BianoBigatu [IpaBunam
Ha/IaHHS MOCIIYT MOLITOBOTO 3B'SA3KY.

Jlenapmamenm oceimu i HayKu

Kuiscokoi obnacrhoi oepoicasnoi aominicmpayii

eyn. Xpewamuk, 6,

m. Kuis, 01001

SIKImo JOKyMEHT HajacuialTh (i3uyHii 0cobi, TO y HA3UBHOMY BiAMIHKY
3a3HavyaloTh Mpi3BHILE, IM's, IO 6aThKOBI1 (200 1HIIIANK) aapecara, BYJULI0, HOMED
OyOMHKY 1 KBapTHPH, HACENIEHUH MYHKT, paifloH, 00JIacTh, MOIITOBUI 1HIEKC.
Ilempy Ilsanuenxy

syn. Caoosa, 6y0. 7, k8. 24,

M. V3um,

Binouyepkiscoxuti p-n, 09161

I'puc
3aTBEPIKEHHS
JOKyMEHTa

3aTBepKEHHsI YNPABIIHCBKUX JOKYMEHTIB 3/1HCHIOETHCS 0COOUCTO KEPIBHUKOM
3aKJIaAy BIAMOBIAHO A0 MOTO TOBHOB&KEHb a00 PO3MOPSIIYMM JTOKYMEHTOM
3aKiaay 13 3a3Ha4eHHSIM Ha JOKyMEeHTI Tpuda 3aTBepIKeHHs, O(opMIEHOTrO
BIJIITOBIHUM YHHOM.




3ATBEP/DKYIO

Jlupexmop cimuasii

Ilionuc enacue im’a, IIPI3BUILI[E
07.03.2021

VY pa3i 3arBepIKEHHsS JIOKyMEHTa PpIIIEHHSIM KOJIETIaIbHOTO OpraHy Trpud
3arBepuKeHHS ckiamaeTbes 31 cnmoBa SATBEPIDKEHO (6e3 nanok), Ha3Bu, AaTy i
HOMEpa JIOKyMEHTa Y Ha3UBHOMY BIJIMIHKY.

3ATBEPI[’KEHO

Ilpomoxon 3acioanns nedazo2iunoi paou

eimnazii N 5

06.05.2018 N 40

Ilepenik BUAIB JOKyMeHTIB, 110 MalOTh OyTH 3aTBEpIKEHI 3 IPOCTABISHHAM
rpuda 3aTBepAKeHHs, BU3HAYAE 3aKJIaJ OCBIiTH Ha IiJCTaBl 3aKOHOJABCTBA Ta 3
YHECCHHSIM B IHCTPYKIIIO 3 JIIJIOBOACTBA

Pesosromis

Pesomrorist — 11e 3po6aeHuit mocaaIoBoK 0CO00I0 HAMMKMC HA JOKYMEHTI, IO MICTUTh
CTHUCIIUI 3MICT IPUUHATOTO HEIO PIIICHHS 00 BUKOHAHHS JOKYMEHTA.
Pe3omorisi MakCMManbHO MOXKE CKJIQAaTUCSA 3 TaKUX €JIEMEHTIB: mpi3Buiie(-a),
BiacHe(-1) iM’si(-eHa) BUKOHABIIA (-1B) y JaBaJbHOMY BiJIMIHKY, 3MICT JOPYYCHHS,
CTPOK BUKOHAHHS, 0COOUCTH MiANMNUC KEPiBHUKA, J1aTa.

Ipizeuwe Brache im’s

Ipowy niocomysamu npoekm 002080py

npo nocmadanus 2azy 0o 25.05.2019

Ocobucmuii nionuc

Jlama

SIKmIo MOpyYeHHs HAaJlaHO KUTBKOM IOCAJ0BUM 0c00aM, TOJIOBHHUM BHKOHABIIEM
JOKyMeHTa € 0co0a, 3a3Ha4eHa B PE30JIIOLii MEPIIOFO.

Ha mokymeHTax i3 CTpoKaMd BUKOHAHHS, IO HE NOTPEOYIOTh JOJATKOBUX
BKAa31BOK, Y Pe30JIIOLii 3a3HaYar0Th BUKOHABIIS, MIAMKUC aBTOPa PE30IOLIT 1 1aTy.
Pe3onronito  mpoCTaBiIsAIOTE PYKONMUCHO O€3MOCEepeHhO Ha JOKYMEHTI HIKYC
PEeKBI3UTY «Anpecar» MmapajeiabHO 0 OCHOBHOTO TEKCTy a00 Ha BUIBHOMY BiJl
TEKCTY MICIIl Y BEpXHiil 4aCTHHI MEPIIOro apKylia 3 JHULIBOBOro OOKYy, aje He Ha
MOJTi JIOKYMEHTA, TPU3HAYCHOMY IS TTiIITUBAHHS.

Skmo Ha MOKyMEHTI HEMae BIIBHOTO MICI JUIS PE30oIii abo JOKYMEHT
Hisrae  MOBEPHEHHIO, a00 1€ eJEeKTPOHHUI JOKYMEHT, TO pEe30JIOIiI0
0hOpMITIOIOTF Ha OKpPEMOMY apKyln a0o cheriadibHOMY OJIaHKy, Ha SKOMY
3a3HAYa0Th JIaTy.

Jlo ex. No 123/01-10 6io 02.11.2021

BiamiTka mpo
KOHTPOITh

BigmiTka npo KOHTpPOJIb O3HAYa€, IO AOKYMEHT Y35TO Ha KOHTPOJb JUis
3a0e3neyeHHs HOro BUKOHAHHS B yCTAHOBJICHUN TEPMiH.

BiaMiTKy mpo KOHTpOJIb MMO3HAYalOTh BETUKOI JiTeporo «K» uum cioBom
«Kontponb» (pykonucHo a00 3 BHMKOPUCTAHHSAM HITaMIla) Ha JIBOMY IOJI
MEPIIOro apKyIa JOKYMEHTA Ha PiBHI 3aT0JIOBKA JI0 TEKCTY.

3aroj0BOK 10
TEKCTY
JIOKyMEHTA

3aroloBOK 70 TEKCTy JOKYMEHTa Ma€ MICTUTH CTHUCIUN BHKJIaJ OCHOBHOTO
CMUCIIOBOTO aCMeKTy 3MiCTy IOKyMEHTA.

3aroioBOK J0 TEKCTY JOKYMEHTAa Ma€ OyTH KOPOTKUM, TPaMaTUIHO Y3TO/HKCHHM 13
HAa3BOIO JOKYMEHTa, TOYHO MepeaaBaTh 3MICT TEKCTY Ta BiAMOBIAATH Ha 3alTUTaHHS
«Tpo MO?», K40T0?», KKOTO?».




Haxkas3 (npo wo?) npo nadanus sionycmxu

Jlucm (npo wo?) npo opeanizayiio kongepenyii
Ilpomokon (uo20?) 3acioanus amecmayiunoi Komicii
Ilocaoosa incmpykuis (k020?) 2010681020 cneuianicma

Texkct
JIOKYMEHTa

Mictuts iHpOpMaILito, 3apaan (HiKCyBaHHS SIKOT OyJI0 CTBOPEHO JOKYMEHT.
Opranizanii 3A1ACHIOIOTH JUTOBOACTBO, BEAYTh JOKYMEHTAIII0 1 JIMCTyBaHHS
YKpaTHCHKOI0O MOBOK. TeKCT JOKyMEHTa TOBHHEH OyTH BUKIAACHWH CTHUCIIO,
IpaMOTHO, 3pO3yMiJio, 6e3 MOBTOPIB Ta BKMBAHHS CIIiB 1 3BOPOTIB, SIKi HE HECYTh
CMUCJIOBOTO HaBaHTAXEHHS.

Texkct oopMITIOIOTH y BHUINISAAI CYLIIBHOTO CKIQJHOTO TEKCTY, aHKETH, TaOmHil
a00 moeaHaHHA 1UX (opM. SIKIIO YaCTUHU TEKCTY MarOTh Pi3HI CMUCIIOBI acleKTH
a00 TEKCT JAOKYMEHTAa MICTHTh JEKiJIbKa pillleHb, BUCHOBKIB TOIIO, HOTro Tpeba
po30UTH Ha PO3AUM, MiAPO3AUIN, TMYHKTH, WIANYHKTH, SKI HYMEpYIOTh
apabchbKkuMu UPpaM 1 IPYKYIOTh 3 ad3alry.

Jlnis 9iTKOi oprasi3aiii TeKCT MOAISIOTH Ha JIB1 CMUCJIOB1 YaCTHHH:

° omuc TpWYWH, (AKTIB, MOMINA, IO CTATW IJICTABOKO JJIsl CKJIQJaHHS
JOKYMEHTA;

° BUCHOBKHM,  TPOMO3UIli, TPOXaHHS,  PO3MOPSKEHHsS,  pIllICHHS,
peKoMeHaarii.

VY TeKCTl JOKyMEHTa, MiArOTOBICHOTO BiAMOBIAHO 0 JOKYMEHTIB 1HIIHUX YCTaHOB
abo panime BHJAHUX JOKYMEHTIB, IX PEKBI3UTH 3a3Ha4alOTh Yy Takii
MOCTIJOBHOCTI: Ha3Ba BUAY JOKYMEHTa, Ha3Ba yCTaHOBHU (aBTOpa JOKYMEHTA),
JIaTa, PEECTPAIIMHUI 1HJIEKC, 3ar0JOBOK JIO0 TEKCTY

BiamiTka mpo
HasIBHICTH
JIOJIaTKIB

Po3mintyroTe miJi TekcTOM JOKyMeHTa. JlogaTku 10 JOKYMEHTIB MOXYTb OyTH
TPHOX BH/IIB:

° JOJATKU-TOKYMEHTH (1HCTPYKIlii, MpaBWiia TOIIO), IO 3aTBEPIKYIOTHCS
a00 BBOISATHCS B JIiF0 PO3MOPSIYNMH TOKyMEHTaMu. Ha HIX MOXXYTh MTPOCTABISATH
rpu¢ 3aTBepIKEHHS;

° nomatku (rpadiku, cxemu, TaONUIll, CIIHCKH TOIIO), IO MOSICHIOIOTH abo
JIOTIOBHIOIOTH 3MICT OCHOBHOTO JOKYMEHTa (Hakasy, IUIaHy, 3BITY, 1HCTPYKIIi
TOIIO0). IX OOPMIIOIOTE HAa CTAHIAPTHUX apKyllaX. Y BepXHbOMY NPAaBOMY KyTi
MEepIIOro apKylla 3a3HadyaroTh ClI0BO «JlomaTok». SAkio momaTkiB Kiibka, Ha HUX
3a3HayalOTh TOPSAAKOBI HOMepu. 3Hak No mepen UM(POBUM MO3HAYEHHSIM HE
CTaBJIATD;

o NOJAaTKH, 10 € CaMOCTIMHMMM JOKyMeHTamMHu 0e3 3a3Ha4€HHs aJpecHOl
YaCTHHHU 1 HAICUJIAIOTHCS 13 CYTIPOBITHUM JIHCTOM;

[Ipo HasBHICTH MOJATKIB 1O JOKYMEHTa 3a3HAYaIOTh INCIS TEKCTy JOKyMEHTa
nepen MiAMUCOM. SIKII0 JOKYMEHT Mae€ JTOJaTKH, MOBHY Ha3By SIKUX HABOIATH y
TEKCTI, BIAMITKY PO HasIBHICTb JOATKIB O()OPMITIOIOTH TaK:

Jooamox: na 7 apx. y 2 npum.

SIKII0 TOKyMEHT Ma€ JOAATKU, TIOBHY Ha3BY SIKUX y TEKCTI HE HABOASATb, Il Ha3BU
HEOOXiHO TMOJATH MICNs TEKCTYy 13 3a3HAYEHHSAM KUTBKOCTI apKyIliB y KO)KHOMY
JOJIATKy Ta KIJTBKOCTI IX MPUMIPHUKIB.

Jlooamxu:

1 Jlosioka npo euxonanHs niawy pemoumuux pooim 3a I keapman 2000 p. na 5 apx. ¢ 1
npUM.

2. I'pagix pemonmnux pobim na Il keapman 2000 p. na 2 apx. 6 1 npum.

Skmo 10 JOKyMEHTa JOJAI0Th I1HIIMK JOKYMEHT 3 JOAAaTKaMH, BIAMITKY IpO
HasIBHICTb JIOAATKIB O()OPMITIOIOTh TaK:

Jlooamox.: Buchosok cuyocou oxoponu npayi 6io 14.09.2018 Ne 8 i dooamok 0o
Hb020, 8Cb020 HA 25 apK. y 2 npum.




3a BenuKOi KiMBKOCTI JOJATKiB HAa HUX CKJIQJal0Th OIKUC, @ B CAMOMY JIOKYMEHTI
TICJISA TEKCTY 3a3HAYAI0Th!
Jlooamox. 6i0no6iono 0o onucy Ha 3 apx.

Skio momaTtox HAACHIAIOTH HE 3a BCIMa 3a3HAYCHUMHU B JIOKYMEHTI ajJpecamu,
BIJIMITKY PO HAsIBHICTH JOKyMEHTa 0()OPMITIOIOTH TaK:
Hooamok: na 5 apk. y 2 npum., Ha neputy aopecy

VY nonmatkax JIOBIIKOBOTO xapakTepy (rpadiku, cxemu, TabiMili, CIHUCKH, (HOpMH
TOIIO) JI0 OCHOBHOTO JOKYMEHTA, 3aTBEPIKEHOTO PO3MOPSIIYUM JOKYMEHTOM,
BIIMITKY pOOJISITh Yy BEPXHHOMY TMPABOMY KyTi MIEPIIOTO apKyIia J0aTKa.
Jooamox 3

00 Incmpykyii 3 dinosoocmea

(nynxm 1.6 po3oiny I1)

Y posnopsiauoMy JOKYMEHTI BIAMITKY PO HasBHICTh Jojarka O(OpPMIIIOIOTH
0e3nocepeHbO B TEKCTI JTOKYMEHTa CIOBAMU: «IIIO JOMAETHCSI», «(IOTAETHCS)»,
«3TIHO 3 J0JaTKOM 1», «BIAMOBIZHO IO A0JaTKa 2» abo «JIMB. IOAATOK 3». A Ha
caMOMy JIOJIaTKy JO PpO3MOPSIYOro JOKYMEHTa y BEpPXHbOMY IPaBOMY KyTi
MEPUIOro apKyllla MPOCTaBIISAIOTh BIIMITKY 3 MOCHJIAHHAM Ha Led JOKYMEHT, HOoro
JIaTy 1 HOMeEp.

Jlooamox 1

00 Haka3y Binoyepkiscvkoi eimnasii No 5

20 nucmonaoa 2019 poxy Ne 321

SKII0 10 pO3MOpPSIIYOro JOKYMEHTA € OWH JOAAaTOK, TO HOro He HyMepyrTh. 3a
HAsSIBHOCTI KIJIbKOX JTOJATKIB 3a3HAYAIOTH 1XHI OPSAKOBI HOMEpH. 3HAK «Noy mepes
uM(pOBUMH TMO3HAYEHHSIMU HE CTaBIATh. Ha apyromy Ta HAcTYNMHUX apKyllax
JoaTKa poossaTh BiAMITKY «IIponoBxkeHHs gonaTkay.

VYci pomatku 10 JOKYMEHTIB BI3y€ NpalliBHHUK, SIKHH CTBOPUB JOKYMEHT, Ta
KEPIBHUK CTPYKTYPHOTO MiAPO3ILTY IOPHUAUYHOI 0COOH, Y IKOMY HOTO CTBOPEHO

ITignuc

CknamaeTbcst 3 Ha3BU IMOCAIU OCOOM, sIKa MIANMHUCY€E JTOKYMEHT (TOBHOI, SKIIO
JOKYyMEHT HAJpyKOBaHO He Ha OJaHKy, CKOpOYEHOi —Ha JOKYMEHTI,
Ha/IpyKOBaHOMY Ha OJaHKY), 0COOMCTOrO MiJIMHUCY, iHIiany(-1B) 1 Mpi3BUILIA.

1. T'onosa Jlepocasnozo komimemy

cmamucmuku Yxpainu ITionuc Bnacwue in’sa, IIPI3BUIIE

2. I'onosa Hionuc Bnacue im’a, IIPI3BULLE

PekBi3UT po3MINIYIOTh il TEKCTOM JOKYMEHTa a0o Mij BiIMITKOIO MPO HasBHICTh
JIOJIaTKIB.

SKImo MOKyMEHT MIANUCYIOTh Kijbka (AB1 @00 Oumbie) ocid, TO iXHI MiAMUCH
PO3TAIIOBYIOTh OJUH IiJi OJHUM BIiAMOBITHO MO MiJMOPSIKOBAHOCTI MOCAJTOBUX
ocio.

Jlupexmop Iionuc Bnracue im’s, IIPI3BUIIE

Tonosnuil 6yxeanmep Hionuc Bnracne im’s, IIPI3BUIIE

SIKII0 TOKYMEHT MiAMUCYIOTh KiTbKa OCi0 OMHAKOBHMX MOCAJ, TO iXHI MiJMUCU
PO3TaLIOBYIOTh Ha OTHOMY PiBHI.

3acmynnux Minicmpa rocmuyii - 3acmynHuk Minicmpa ¢Qinancis
Ykpainu Ykpainu

Ilionuc Bracue im’a, [IPI3BUIIIE Ilionuc Bnacue im’a, IIPI3BUILIE




JIOKyMEHTH KoJeTiallbHUX OpraHiB MiAMHCYIOTh TOJIOBA KOJIETIaNbHOTO OpTaHy i

cekpeTap.
Tonosa oupexyii Ilionuc Bnacne im’sa, IIPI3BUIIE
Cexpemap oupexyii Hionuc Bnracne im’sa, IIPI3BUIIE

VY pasi BIACYTHOCTI MOCaA0BOi OCOOM, MIAMHC SKOI 3a3HAUYEHO B JOKYMEHTI,
JOKYMEHT MiJNHCcy€e 0coba, sika BUKOHYE ii 000B's3KH, a00 ii 3aCTymHUK. Y IbOMY
BHUMAAKy OOOB'SI3KOBO 3a3HA4YarOTh MOCAAy 1 MPI3BUIIE OCOOW, SKa TMimucasa
JOKYMEHT (BHIIPABJICHHS BHOCSTH PYKOIHMCHUM a00 MalIMHOIMCHUM CIOCOOOM),
Hanpukian: "BukonyBad 000B's3kiB", "3acTynHuK".

[TigmucyBaT JOKYMEHT 13 MpUMEHHUKOM "3a" a00 CTaBUTH MPaBOOIUHY MMOXHITY
PHUCKY Tepel Ha3BOIO MOCAAH He J03BOJICHO

3acmynnux oupexmopa Iionuc Buracue im’a, [IPI3BUIIE

I'pucp
IIOT'OIKCHHA
JTOKyMEHTa

Posminrytore Hmkue pekBizutry "lliamuc". Bin ckmamaeTtbes 31 cioBa
I[NOI'OKEHO (6e3 mamok), Ha3BH MOCaau OCOOM, siIKa TOTOIKYE JOKYMEHT
(pa3zoM 3 Ha3BOW Opraizailii), 0COOMCTOro MiANUCY, iHimiamy(-iB) 1 Mpi3BHUIIA,
JIaTH TTOTO/KCHHS.

HIOI'O/KYIO

3acmynuux oupexmopa 3 HBP

Iionuc Bnacue im’s, [IPI3BULIE

05.02.2001

SKI0 AOKYMEHT MOTO/UKYIOTh JIMCTOM, MPOTOKOJIOM, aKTOM TOIIO, TO TpH)
MOTO/KEHHST 0POPMITIOIOTH TaK:

HIOI'O/[PKEHO

Ilpomokon 3acioanus nedazo2iyHoi paou 3akiady

23.01.2001 N 2

Bi3u mokymenrta

Bi3oto o¢opMITIOIOTE BHYTpIIIHE MOTOMKEHHS JOKyMeHTa. Biza ckiamaeTscs 3
Ha3BU TI0CaJH, OCOOWCTOTrO IJNHUCY, 1HIIIANiB 1 Tpi3BHIIA OCOOH, sSKa Bi3ye
JOKYMEHT, JaTu Bi3yBaHHS. Bi3y po3MillyloTh HMX4Ye peKBi3uTy 23, sfK Ha
JHMIIEOBOMY, TaK 1 Ha 3BOPOTHOMY OOIli OCTaHHBOTO apKyIIa TIOKYMEHTA.
3acmynuux oupexmopa 3 HBP

Iionuc Bnacue im’s, [IPI3BULIE

18.09.2021

Bi3y craBisiTh Ha IPUMIPHUKAX JOKYMEHTIB, sIKl 3aJIMIIAIOTH B Oprafizamii

Bigourtok BimOuTkoM mewarkw ~ opraHizamii  3acBIIYYIOTh HAa  JOKYMEHTI  IIIHC
[I€YaTKU BIIIIOBITAJIEHOI 0CO0H.
BinOuTok medaTky CTaBISATh TaK, MO0 BiH OXOILTIOBAB OCTaHHI KiJIbKa JIITEp Ha3BU
rmocaayd ocobw, sika TMiamucaga JOKYMEHT, ajie He IMAMHUC MocagoBoi ocolu, abo
MPOCTABISAIOTH HA OKPEMO BUALICHOMY JUIS IILOTO MICIIi 3 BIAMITKOIO «M. I1.».
[lepenix MOKyMEHTIB, Ha SIKI CTaBIATHh BIAOMTOK TEYATKH, BHU3HAYA€ 3aKjaja Ha
IT1ICTaBl HOPMAaTUBHO-IIPABOBUX aKTiB. HMoro nonarots B IHCTPYKIIIi 3 TIOBOJACTBA
[TpizBuie 3a3Ha4aloTh Ha JHMIBOBOMY OOIll B HIKHBOMY JIBOMY KyTi OCTAaHHBOTO apKyIla
BUKOHABIIS JOKyMEHTa
1 HOMep Horo Mawninenxo Inna 123 45 67
TeneoHy Maninenxo 123 45 67

Maninenxo Inna 123 45 67, 765 43 2
Mamninenko Inna 123 45 67
Mameiuuyk Cepeiu 765 43 21




BigmiTka mpo
O3HaMOMJIEHHS 3

3 nHaxazom o3HAUOMAEHUIL:
Ocobucmuii nionuc Brnacne im’a [IPI3BULIIE

JIOKYMEHTOM JHama

3 nocadosoro iHcmpyKyieio o3HatlomIeHa:

Ocobucmuii nionuc Bracue im’s [IPI3BUILIE

Hama
Bumoru no Jnst npyKyBaHHS TEKCTIB JOKYMEHTIB TOTPIOHO BHKOPHUCTOBYBATH TapHITYpPY
oopmienHs Times New Roman ta mpudt pozmipom 12—14 npykapcbKHuxX IMyHKTIB.
JIOKYMEHTIB JlomycTUMO BUKOPHCTOBYBAaTH MpUDT po3mipoM 8-12 npykapChbKHUX MyHKTIB IJIs

JIPYKyBaHHsS peKBI3UTIB «JloBigKkoBI JaHi TIpo rOpuaudHy ocody», «Kox
IOpUINYHOT  0coOm», «BigomMocTi Tpo BUKOHABI JOKYMEHTa», BHUHOCOK,
MOSICHIOBAIBHUX HATIHCIB IO OKPEMUX €JIEMEHTIB TEKCTY JTOKYMEHTa TOIIO.

Jlns npykyBaHHs pekBi3uTy «HasBa Buay IOKyMEHTa» MOXXKHAa BHKOPHUCTOBYBAaTH
po3pimkeHuid pudT po3mipom 14-6 mpyKapChKUX MyHKTIB.

Jlns  nopykyBaHHS — pekBi3WTIB  «HaiimMeHyBaHHS ~ IOpHUAMYHOI  O0COOM»,
«HaiiMeHyBaHHSI CTPYKTYpPHOTO MiApO3Ainy IopuauyHoi ocobwm», «Ha3ea Bumy
TOKYMEHTa» Ta «3arojIoBOK JI0 TEKCTY JOKYMEHTa» JOMYCTHMO BHKOPHUCTOBYBATH
HaIBKUPHUHN TIpsIMuUi pudT.

TekcT HOKyMeHTIB Ha apkymiax namnepy ¢opmary A4 peKOMEHII0BaHO JIPyKyBaTH
yepe3 1-1,5 MmikpsakoBux iHTepBamu, a ¢opmary AS —uepe3 1 MiKpSIKOBHIA
iaTepBai. Ilin yac odopmileHHS TOKYMEHTIB, 32 TIOTPEeOH, MOXKHA 3aCTOCOBYBATH
THIITIT MDKPSAKOB1 IHTEPBAIIH.

PexBi3uTn goKymMeHTa (KpiM TEKCTy), IO CKJIQJalOThCs 3 KUIBKOX pPSAKIB
(«JloBimKOBI JMaHI TPO OPUIUYHY 0COO0Y», «3arojIOBOK JI0 TEKCTY JOKYMEHTa»,
«BigMiTKa po HasSBHICTH IOAATKIBY), IPYKYIOTh uepe3 | MIXKPSIIKOBHI 1HTEPBAJL.
CknazoBi 4acTUHHM PEKBI3UTIB «Axpecar», «[pu¢ 3arBepIKeHHS TOKYMEHTa»,
«I'pud moromkeHHs (CXBaJeHHS) TOKyMEHTa» BITOKPEMIIOIOTH OJWH BiJ OJHOTO
gyepe3 1,5 MDKpSIIKOBHUI iHTEpBaI.

PexBi3uTH JOKyMEHTa BIAOKPEMIIIOIOTH OAMH BiJg ofHoro uepe3 1,5—3
MDKPSITKOBUX 1HTEPBAJIH.

PexBisutn «HaiimeHyBaHHS IOPUANYHOI 0cOOM BHIIOTO piBHA», «HalimeHyBaHHS
IOpUINYHOT 0co0n», «Ha3Ba Buay NOKyMeHTa» APyKYIOTh BEIMKHMH JIITEPAMHU.

PosmmdpyBanns nianucy B pekBi3uTi «llianuc» ApyKyloTh Ha piBHI OCTaHHBOTO
psiiKa HallMeHyBaHHS OCAIH.

MakcumanibHa JTOBKHMHA psijIka 0araTopsIKOBUX PEKBI3UTIB (OKpPIM PEKBIZUTY
«Texer nokymeHTa») — 73 MM (28 1pyKOBaHUX 3HAKIB).

S0 3aroyioBOK 10 TEKCTY MOKyMeHTa mepeBuinye 150 npykoBaHuX 3HaKiB (5
PAIKIB), HOTO AO3BOJICHO MPOJOBKYBATH 10 MEXI mpaBoro nojs. Kpanky B KiHIl
3aroJIoBKa HE CTaBIATh.

[Tin gac oopmieHHsT JOKYMEHTIB MOTPiOHO JOTPUMYBATHCS TaKHX BIACTYMIB Bij
MEXI JIIBOTO TOJISI TOKYMEHTA!

10 MM — n71s1 a63al1iB Y TEKCTI;

90 MM — JIJIs1 PEKBI3ZUTY «Aipecary;




100 mM—nmist pexBi3uTiB «Ipud 3aTBepmKeHHs noKyMeHTa» Ta «[pud oOMexeHHs
JOCTYIY IO TOKYMEHTAa;
125 MM — 1t po3mugpyBaHHs MiAMUCY B pekBi3UTI «Iligmucy.

He polnsaTe BiACTYN Big Mexi JBOTO MONS Ui PEKBI3UTIB «/laTa mokymeHTay,
«3aroJIoBOK J10 TEKCTY JOKyMeHTa», «TekcT nokymeHnrta» (0e3 ab3auiB), «BinmiTka
PO HAsABHICTh AOAATKiB», «Biza mokymeHTa», «[pud moromkeHHs (CXBaJICHHS)
JOKyMEHTa», «BiaMiTka Mpo 3acBiT4eHHS KOIii JOKyMeHTay», «BimomocTti mpo
BHKOHABI JOKyMeHTa», «BigMmiTka mNpo O3HAHOMIICHHS 3 JIOKYMEHTOMY,
«BigmiTka TpPO BHUKOHAHHS JTOKYMEHTa», HaWMEHYBaHHsS IMOCAaaud B PEKBI3UTI
«[Tigmuey, a takoxk cimiB «CIIYXAJIN», «BUCTYIININy, «BUPILLIIIN,
«YXBAJINJIN», «HAKA3VYIO», «(3050B’A3VY1O».

VY pa3i HasgBHOCTI KIIBKOX TpHU(]IB 3aTBEPIKEHHS 1 MOTOKEHHS (CXBAJICHHS)
JOKYMEHTa TePIIHi rpud IPYKYIOTh 0€3 BIACTYIY BiJ MEXI JIIBOTO TOJISA, APYTHHA
— yepe3 100 MM Bix MexXi JTIBOTO MOJIS.

SIKIIO B TEKCTi TOKYMEHTA € MOCHJIAHHS Ha JOAATKU a0 Ha JOKYMEHT, 1[0 CTaB
MiJCTAaBOKO I HOTo MiAroTOBKH (BHAaHHs), cioBa «Jlomatok» i «IlimcraBay
JIPYKYIOTh 0€3 BIACTYITy BiJ MEXI JIIBOTO TOJS, a TEKCT J0 HUX — depe3 1
MDKPSIKOBUH 1HTEpBaJ.

[Tix gac odopmiieHHs JOKYMEHTIB Ha JBOX 1 OLIbIIE CTOPIHKAX JIpyra Ta HACTYITHI
CTOPIHKH MarOTh OyTH IPOHYMEPOBaHI.

Homepu cropiHOK CTaBisATh MOCEpPEAMHI BEPXHBOTO MOJIS apKylla apaOChbKUMH
uuppamu 0e3 3a3HAYCHHsSI CJIOBAa «CTOPIHKa» Ta PO3MALIOBHX 3HaKkiB. [lepmry
CTOpPIHKY HE HyMEPYIOTb.

CTOpiHKM JOKYMEHTA 1 KOYKHOTO 3 JI0IaTKIB MAlOTh OKpEMY HyMepallifo.

Texkctn AOKyMEHTIB moOCTiMHOro Ta TpuBajoro (moHany 10 pokiB) 30epiraHHs
JIPYKyIOTh Ha OAHOMY Ooui apkyma. JIokyMeHTH TMM4acoBOro cTpoky (mo 10
POKIB BKJIIOYHO) 30€piraHHs MOXKHA JPYyKYBaTH Ha JIMLBOBOMY 1 3BOPOTHOMY OOILIi
apKyma

Honarox 4
1o [HeTpyKIii 3 11JI0BO/ICTBA 3aKIady




(myHKT 1.6 po3ainy II)

BUMOI'
10 0(popMJIeHHA JOKYMEHTIB, III0 BUTOTOBJISIIOTHCS 32 JONMOMOI0I0 KOMII’IOTEPHOI TeXHIKH

1. JInst nipyKyBaHHS TEKCTIB JOKYMEHTIB MOTPIOHO BUKOPUCTOBYBATH rapHitypy Times New
Roman ta mpudt posmipom 12—14 npykapcbKuX MyHKTIB.

2. JlonycTiMO BUKOPHUCTOBYBaTH mPUPT po3MipoMm 8-12 ApyKapChKUX IYHKTIB st
JIpYKyBaHHs pEKBI3UTIB «J[0oBiiKOBI naHi mpo ropuauuHy ocoOy», «Kox ropuaumunoi ocoOuy,
«BimomocTi Tpo BUKOHABIM JOKyMEHTa», BUHOCOK, IOSCHIOBAJIBHUX HAIMUCIB JIO OKPEMHX
€JIEMEHTIB TEKCTy JJOKyMEHTa TOIIIO.

3. lns  npykyBaHHS pekBi3uTy «Ha3Ba BHIy IOKyMEHTa» MOXKHAa BUKOPHUCTOBYBATH
po3pimkeHuit mpudt po3mipom 14-6 1pyKapchbKUX MMyHKTIB.

Jns npykyBanHs pekBi3uTiB «HalimeHnyBaHHsa ropuandHoi ocobu», «HaiimenyBaHHS
CTPYKTYPHOTO MipO3ALTYy I0pUuIndHOi 0codomn», «Ha3Ba BUIy JOKyMEHTa» Ta «3arojioBOK J0 TEKCTY
JOKYMEHTa» JIOITyCTUMO BUKOPHCTOBYBATH HAIIIBXXKUPHUNA NPAMUHN MIPUPT.

4. TekcT TOKYMEHTIB Ha apkymax mnamepy ¢dopmary A4 pekOMEeHJIOBaHO JPYKyBaTH depe3
1-1,5 mixpsinkoBux iHTepBanmu, a ¢opmary AS — uepe3 1 mikpsakoBuil iHTepsan. Ilim wac
o opMIIEHHS JOKYMEHTIB, 3a TOTPeOH, MOJKHA 3aCTOCOBYBATH 1HII MIKPSIKOBI IHTEPBaJIH.

5. PexBi3uTH TOKyMeHTa (KpiM TEKCTY), IO CKIAIal0ThCs 3 KUTBKOX psKiB («JloBigkoBi naHi
PO IOPUINYHY 0CO0Y», «3arojioBOK 0 TEKCTY AOKyMEHTa», « BiaMiTka Mpo HasBHICTH JOAATKIBY),
JIPYKYIOTh uepe3 1 MIKpsIIKOBUH 1HTepBaJl.

CknasoBi 4YaCTMHHU PEKBI3UTIB «Ajpecar», «Ipud 3arBepkeHHS IOKyMeHTa», «[pud
MOTO/DKEHHS (CXBAJICHHS) JOKYMEHTa» BIJOKPEMITIOIOTH OJWH BiJ OJHOTO uepe3 1,5 MIKpSAKOBUMA
1HTEpBaJl.

PexBi3uTH mOKyMEHTa BIIOKPEMIIOIOTH OIWH BiA OAHOrO uepe3 1,5—3 MIKpPSIAKOBUX
IHTepBaJIH.

PexBisutn «HaiimenyBaHHA IOpUIM4HOI 0COOM BHIIOrO piBHsA», «HaliMeHyBaHHS
IOpUANYHOT 0coOon», «Ha3Ba BUly TOKyMEHTa» IPYKYIOTh BEIMKUMHU JIITEPAMH.

PosmmdpyBanns mignucy B pekBi3uTi «lligmucy ApyKyroTh Ha piBHI OCTaHHBOTO PAIKA
HallMEHYBaHHsI II0CA/IH.

6. MakcumanbHa JOBKHHA DsAKa OaraTOpsiIKOBHX PEKBIZUTIB (OKpiM pekBI3UTYy «TekcT
JOKyMEHTa») — 73 MM (28 1pyKOBaHUX 3HAKIB).

SIK110 3aroJ0BOK 70 TEKCTY AOKyMeHTa nepesuitye 150 npykoBaHux 3HakiB (5 psaKiB), Horo
JI03BOJICHO MTPOIOBKYBATH JI0 MEXi IpaBoro mojisi. Kparky B KiHII 3arojI0OBKa HE CTaBJISTh.

7. 1lix yac oopMIIeHHSI JOKYMEHTIB MOTPIOHO JAOTPUMYBATHCA TaKUX BIACTYIIB BiJ MeXi
JIBOTO TOJISI JOKYMEHTA:

10 MM — n71s1 a03a11iB y TEKCTi;
90 MM — 117151 pEKBI3HUTY «AIpecary;

100 mm—m1s1 pekBi3uTiB «['pud 3arBepmkeHHs ToKyMeHTa» Ta «[pud oOMexeHHS TOCTYIy
710 TOKYMEHTa;

125 MM — 11 po3mMppyBaHHs MANUCY B peKBI3UTI «Iliamucy.



8. He poOmsaTe BigCTym Big MeXi JBOTO TONA s PEeKBI3HUTIB «Jlara TOKyMeHTay,
«3aroJI0OBOK 110 TEKCTy JOKyMeHTa», «Tekct mokymeHTa» (0e3 ab3amiB), «BimMiTka Mpo HasBHICTH
nonatkiB», «Biza nokymeHTtay, «Ipud mnoromxeHHs (CXBaJeHHS) NOKyMeHTa», «BimmiTka mpo
3acBiIUEHHS Komii JOKyMeHTa», «BimomocTi mpo BHKOHaBIS JOKyMeHTa», «BimmiTka mpo
O3HAWOMJICHHS 3 JOKYMEHTOM», «BiMiTKa Mpo BUKOHAHHS JOKYMEHTa», HallMeHyBaHHS MOCaaH B
pexBizutTi «[limmucy, a Takox cmiB «CIIYXAJIN», «BUCTYIIWIIW», «BUPIIINUIIN»,
«YXBAJINJIN», «HAKA3VYIO», «(3050B’ A3V1IO».

9.V pasi HasgBHOCTI KUIbKOX TpH(]IB 3aTBEPIKECHHS 1 MOTOKEHHS (CXBaJEHHS) JOKyMEHTa
nepmmid rpud ApyKyrOTh 0€3 BiACTYIy BiJ MeXi JiBOTO Mo, Apyruii — depe3 100 MM Bix Mexi
J1BOTO MOJIS.

10. SIkmo B TeKCTi JOKyMEHTa € MOCHJIaHHA Ha OOAAaTKM ab0 Ha JOKYMEHT, IO CTaB
MiJICTaBOI0 I MOTO MiArOTOBKM (BHmaHHs), cioBa «Jlomarok» 1 «llimcraBay npykyroTh 0e3
BIJICTYITY BiJl M@XI JIIBOTO TOJsI, & TEKCT 10 HUX — 4yepe3 1 MDKPSIIKOBHUI iHTEpBal.

11. ITix yac odopmieHHS TOKYMEHTIB Ha ABOX 1 OuIbIIe CTOpiHKax Apyra Ta HACTYIHI
CTOPIHKH MalOTh OyTH TPOHYMEPOBaHi.

12. Homepu CTOPIHOK CTaBJIATh NOCEPEIMHI BEPXHBOTO MO apKylla apadChbKUMH LuppaMu
0€e3 3a3Ha4YeHHs CJI0Ba «CTOPIHKa» Ta PO3AUIOBUX 3HAKIB. [lepiny cTOpiHKYy HE HyMepyIOTb.

CTOpiHKM JOKYMEHTA 1 KOYKHOTO 3 JI0IaTKIB MalOTh OKpEMY HyMepallifo.

13. TekcTu JOKYMEHTIB MOCTIHHOTO Ta Tpuajioro (moHan 10 pokiB) 30epiraHHs IpyKyIOTh
Ha ofgHOMYy Oor1ll apkymia. JIOKyMeHTH THMYacoBOro ctpoky (10 10 pokiB BKIIIOYHO) 30epiraHHs
MOKHa JAPYKyBaTH Ha JULIBOBOMY 1 3BOPOTHOMY OOIli apKyIla



Honatox 5
1o [HCTpyKIIii 3 TOBO/ICTBA 3aKIaay
(myHkT 2.3 po3ainy II)

IunsHCcbKA MicbKa paaa
TYHSTHCBKUM 3AKJIAJL 3ATAJIBHOI CEPEJHBOI OCBITH

I-III CTYHEHIB Ne3 IMHAHCBHKOI MICBKOI PA/IA
ByJ1. ['epoiB KpyT, 2, m.Iuns, [uasHChKHIT p-H, UepHiriBcbka 001., 16703, ten.: (04636)2-12-43
E-mail: tlo1981@ukr.net Kox €EAPIIOY 26295263

29.09.2021 Ne 01-23/104

JAupexTop Jlapuca TPEBKA

Homarok 6
1o [HCTpyKIii 3 TITOBOACTBA 3aKiIaTy
(myHkr 2.3 po3niny II)

IunsiHcbKa MicbKa paaa
TYHAHCBKUM 3AKJIAJ] 3ATAJIBHOI CEPEJHBOI OCBITH

I-III CTYIEHIB Ne3 I'YHSIHCBHKOI MICBKO1 PAIU
ByiL. I'epoiB KpyT, 2, M.Iuns, [unsHcekuit p-H, YepHirisebka 060:1., 16703, ten.: (04636)2-12-43
E-mail: tlo1981@ukr.net Kox €EAPIIOY 26295263

29.09.2021 Ne 01-23/104 Ha Ne BIJ

HavanbHuky Bigainy ocBiTu [YHSAHCHKOT
paiionHoi paan YepHiriBcbkoi odmacTi
IpizBuine, ininiaan


mailto:tlo1981@ukr.net
mailto:tlo1981@ukr.net

JAupexTop Jlapuca TPEBKA

Jlomatok 7
1o [HeTpyKIIii 3 AUTOBOICTBA 3aKIIaLy
(myHkT 2.3 po3ainy II)

IunsiHCcBbKA MicbKa paaa
TYHSTHCBKUM 3AKJIAJL 3ATAJIBHOI CEPEJHBOI OCBITH
I-ITII CTYHEHIB Ne3 IMHAHCBKOI MICBKOI PAJTH

HAKAS3
24.06.2019 M. uns No
Ilpo...
Ha Buxonanns ...
HAKA3YI1O:
JAupexTop Jlapuca TPEBKA

I3 nakazom o3HauOMIEHI:
Bbytko O.T.



Jonatok 8
1o [HCTpyKIii 3 TITOBOACTBA 3aKiIaTy
(myskr 3.1 po3nimy II)

HEPEJIIK

JOKYMEHTIB, HA SIKHX IiIMUC MOCA0BOI 0CO0M 3aCBiTUYETHCSI BITOUTKOM Me4aTKH
3aKjany

1. Axtu (BUKOHaHHS pOOIT, CIIMCAaHHS MaTepialbHUX LIHHOCTEH, (PIHAHCOBUX IMEPEBIPOK,
BIJTYYCHHS JJOKyMEHTIB JUTsl 3HUIICHHS, TIepelaBaHHs CIIPaB TOIIIO).

2. JloBinku (Ipo BUKOPUCTAHHSI OIOPKETHUX aCUTHYBaHb Ha 3apOOITHY MIIaTy, HApaXxoBaHy 13
3ap00iTHOT TIATH TOIIIO).

3. JloroBopu (mipo MarepiajdbHy BiANOBINANBHICTh, HAYKOBO-TEXHIYHE CITIBPOOITHHUIITBO,
HiApsSAN, OpeHIy NIPUMIIIEHb, BAKOHAHHS POOIT TOIIO).

4. JlokymMeHTH (JOBIAKM, MOCBIAYEHHS TOINO), IO 3aCBIAYYIOTh IpaBa TPOMAISH 1
IOpUIUIHHUX OCi0.

5. Jlopy4eHHs Ha ofiep)KaHHS TOBApPHO-MaTepiaIbHUX IIHHOCTEH.

6. 3aBgaHHs (HAa NPOEKTYBaHHS 00 €KTIB, TEXHIYHUX CIHOpPYH, KamiTajlbHe OyHaiBHHUIITBO,
TEXHIYHI TOIIO).

7. 3pa3ku BiAOUTKIB TMEYaTOK 1 MiJAMHCIB TMPAIiBHHUKIB, SIKI MAlOTh MpPaBO 3IiHCHIOBATH
(hiHaHCOBO-TOCIIOAAPCHKI Omepaiiii.

8. Komrroprc BUTpar (Ha KaJbKYJISALIIO 32 JOTOBOPOM, Ha KamiTajdbHe OyJiBHUIITBO TOIIO).
9. JIuctu rapaHTiiiHi (Ha BUKOHaHHS pOOIT, HalaHHS MOCIIYT TOLLO).

10. Onucu cripaB mocTiiiHOTO, TprBasioro (moxHas 10 pokiB) 30epiranHs, 3 KaJpOBHUX MMUTAHb.

11. HlTaTHi po3MHCH.

12. TpynoB1 KHUXKKH.




Honarok 9
1o [HCTpyKIIii 3 TUTOBOMICTBA 3aKIIaay
(myHkT 3.4 pozminy II)

KYPHAJI
00/1iKy me4aToK Ta ITaMIIiB, 0 32CTOCOBYKOTHCH B YCTAHOBI*

Ne | Binburox Komy Bumano Hara [TpumiTka
3/I1 | MEYATOK 1 |jajiMeHyBaHHs | mnpi3BHIE Ta nara i MOBEpHEHHS 1 | (BIAMITKA MPO
WTaMIiB | migposminy, B HIIiaIm posmucka | PO3MHCKA PO |  3HHUILCHH)
SIKOMY BIJIMOB1AAIbHOT po NpUAMaHHS
30epiraroTbes ocobu OTPUMaHHS
TeYaTKH 1
HITAMITH
1 2 3 4 5 6 7




Honarok 10
1o [HeTpyKIii 3 AIIOBOICTBA 3aKIIALy
(myHKT 9.29 pozauny 1)

TYHSIHCHKHAM 3AKJIAJT 3BATAJIBHOI CEPEJHBOI OCBITH I-III CTYIIEHIB Ne3
IYHAHCBHKOI MICBKOI PAJTH

AKT
Npo NpuiiMaHHs-NepeJaBaAHHA JOKYMEHTIB i cipaB
nmiJ yac 3MiHU KepiBHMKA

(Ha3Ba 3aKiaxy OCBITH)
No M. [uns
BianoBigHo 10 HaKa3zy BiT «_ » Ne

(imimianu (iminian iMeni), npisBuie) II€penaB, a MPUKHSB Y
JIOKYMEHTH YIPaBIIIHCHKOI TISJIBHOCTI:

Ne Ne i Ha3Ba TOKyMEHTY KinbKicTb [Tpumitkn

3/ MIPUMIPHHKIB

1 2 3 4
Pazom mnpuiiHsaTO JOKYMEHTIB (uuppamu i crnosamu), y

NPUMIPHUKAX (uubpam i cioamu).
CraH TOKyMEHTIB

(3arampHa XapaKTEPUCTHKA CTAHY)

[Tepenas

(mmiammc) (BmacHe iM’s1, TIPi3BUILE)

[Ipniinss

(miarmmc) (BmacHe iM’s1, TIPi3BUILE)

20 poky




Homatox 11
1o [HcTpyKIii 3 11JI0BO/ICTBA 3aKIady

(myHKT 9.29 po3ainy 1)
IYHSAHCHKHUM 3AKJIAJL 3ATAJIBHOI 3ATBEPIKYIO
CEPEJIHHOI OCBITH I-111 CTYIIEHIB Ne3
YHSHCBKOi MICBKOI PAJTH JlupexTop
Jlapuca TPEBKA
« » 20 p.

AKT
Npo NPUiiMaHHsA-TIePeIaBAHHS CIIPAB
mix Yac 3MiHH 0cO0H, BiINOBIAAJbHOI 32 apXiB

Ne M. Tuns
BiamosinHo bi o) HaKazy BIJI « » 20 p. Ne
(imiriamm (imimian iMeHi), TIPi3BUIIE) nepeaas, a

(imimjanu (imimian imeni), npisuine) MPUWHSB Y TPUCYTHOCTI
KOoMicii, sSka CTBOpeHa Ha  TiACTaBl  3a3HAUEHOT0  HakKazy, y CKJIaJai  TOJIOBH
(imimiamu  (imimian  imemi),  npisBume) 1 WIEHIB  KOMICIi

(imimianm
(iniuianu iMeHi), npi3Buia) JOKYMEHTHU apxiBy Ta JOBIIKOBHIA arapar g0 HHUX:
Ne Ne 1 Ha3Ba omnucy KinbkicTb Kinbkicts cripaB [TpumiTku
3/m PUMIPHHUKIB
OIIHCY
1 2 3 4 5
Pazom mpuitHsaTO cripaB (uudpamu i ciosamu),

OIHUCIB Y NPUMIPHUKAX. (uudpamu i crioBamu).

CraH JOKyMEHTIB 1 OIIUCIB

(3araipHa XapaKTEPUCTHKA CTAHY).

Bonnouac nepenarorses

(BMIM TOBIIKOBOTO anapary, Horo o0csiru, CTaH)

Ta
(Ha3BM IMEYATOK 1 MITAMITIB apXiBY, iX KUIBKICTB)
CraH npuMineHb apxiBy
(3arajpHa XapaKTEPHUCTHKA CTaHY).
HasBHicTb 1 cTaH 00najHaHHS Ta IHBEHTAPIO apXiBy
(3aranpHa XapakTepUCTUKa CTaHy).
[Iepenas

(miamec) (BmacHe iM’s1, IPI3BHIIE)




[Tpuiinss

(trirmmc) (BmacHe iM’s1, IPi3BUILE)
lonosa xomicii
(mipmuc) (BnacHe iM’4, IPi3BUILE)
Unenu komicii
20 poky
Honarok 12
1o [HCTpyKIIii 3 TOBOMICTBA 3aKIaay
(myHkT 9.29 po3ainy 1)
3ATBEPIXKXYIO 3ATBEPIXKYIO
(mocama KepiBHMKAa YCTAaHOBH, IO TepeIac (mocama  kepiBHHKA  yCTAHOBH, 10  NpHiiMae
JIOKYMEHTH) JIOKYMEHTH)
(mignuc)  (BmacHe iM’si, IPI3BUILE) (mignuc)  (BmacHe iM’si, IPI3BUILE)
20 poky 20 poky
MLII. (3a HasiBHOCTI) MLII. (3a HasiBHOCTI)
AKT
Npo NpuiiMaHHS-NIepelaBaHHs CIIPaB
(10KYMEHTIB) Bi/l OIHi€l yCTAHOBH /10 iHIIIOL
Ne
M. [unHs
ITincraBsa: (3micT
pilieHHsi, ToBHa Ha3Ba (OHAY, SKWil nepenaeTrbcs ab0 3 SKOrO BIJIYYEHO CIpaBU Uil [epeaaBaHHs)
(naiiMeHyBaHHA
YCTaHOBH, sKa nepeaae cIpaBu (moxymeHTn)) nepeznaia, a
(naiiMenyBanHs

YCTaHOBH, sKa TpHiAMae crpasu (JokymeHTH)) TPHUHHsUIA (CIpaBU (JOKYMEHTH) 3a3HAuY€HOro (OHIY,
00TIKOBI JOKYMEHTH Ta JOBIIKOBUH amapar 0 HbOTO:

No Howmep i Ha3Ba Kinbkicthb Kinpkicts cripaB [TpumiTku
3/m OIUCY PUMIPHHUKIB
OIIHCY
1 2 3 4 5
Howmepu BincyTHIX cripaB
Ycporo nmpuHATO CIIpaB

(undpamu i coBamn).

[TepenaBanHs 3111HCHUB:
[Tocaga ocobu, mo mepenac TOKYMEHTH
20 poky

[puiimaHHs 3011ICHUB:
[Tocana ocobw, o mpuiitMae TOKyMEHTH




20 poky

Honatox 13
1o [HeTpyKii 3 iT0BOACTBA 3aKIIaLy
(myskr 10.9 pozainy II)

3PA30K

IunsiHcbKa MicbKa paaa
TYHAHCBKHNM 3AKJIA L 3ATAJIBHOI CEPEJHBOI OCBITH

I-III CTYIEHIB Ne3 I'YHSIHCHKOI MICBKO1 PAIU
ByiL. I'epoiB Kpyr, 2, M.Iuns, [unsHcekuit p-H, YepHiriscbka 060:1., 16703, ten.: (04636)2-12-43
E-mail: tlo1981@ukr.net Kon €EAPIIOY 26295263

APXIBHA KOIIIA
16.09.2020 Ne 45
HAKA3
31.08.2018 M. [uns Ne 148-k

IIpo npuitHATTA BaneHTHHN AJT€KCEEHKO
MTPUMHATH:

AJIEKCEEHKO Banentuny CrenaHiBHy Ha [ocajly HNpPakTHYHOIO IICHXojiora 3
01 BepecHs1 2018 poky 3 TOCAagOBMM OKJIQJOM 3TiHO 31 IITaTHUM PO3MUCOM Y PO3Mipi
4525 rpuBeHb.

[Tincrasa: 3asBa Anekceenko B.C. Bix 25 cepmast 2018 poxky.
Hupexrop Jlapuca TPEBKA
[TincraBa: ¢. 3333, om. 2-oc, crp. 53, apk. 45.

3riZiHO 3 OPHUTiHAIOM

BianosinaneHuii 3a BeneHHS (Tmiammc) Tersaa KOHJIPA
apxiBy

M.IL.


mailto:tlo1981@ukr.net

Honarok 14
1o [HeTpyKii 3 iT0BOACTBA 3aKIIaLy
(myskr 10.9 pozainy II)

3PA30K

IynsaHCchKA MichbKa pana
IYHSIHCHKMIA 3AKJA/T 3ATAJIBHOI CEPEIHBOI OCBITH

I-III CTYIIEHIB Ne3 IYHSIHCHKOI MICBKOI PAJIU
Byn1. I'epoiB KpyT, 2, m.Iuns, [unsHCchkuit p-H, YepHiriBebka 00:1., 16703, ten.: (04636)2-12-43
E-mail: tlo1981@ukr.net Kog €IPIIOY 26295263

APXIBHUM BUTST
16.09.2020 Ne 45
HAKA3
31.08.2018 . [ung Ne 148-k

IIpo BHeceHHs 3MiH 10 TPYIOBUX KHUKOK
HAKA3VIO:

2. Buectu 3minu 10 TpyaoBoi KHKKH Ta 0co00i kaptku [1-2 AJIEKCEEHKO Banentunu
CrenaHiBHU PO 3MiHY Ha3BU MOCAAM 3 «YUHUTEIh MOYATKOBUX KIIACIB» Ha «YUHUTENb MOYAaTKOBHX
KJIaciB 3aKJIay 3arajbHOi CepeHbOI OCBITHY.

[lincraBu: Haka3 ympaBliHHA OCBITM 1 Hayku binonepkiBcbkoi Micbkoi paau  Bij
02 ciyns 2019 poky.

[Mincrara: ¢. 1111, om. 1-oc, crp. 13, apk. 21.

3T1IHO 3 OPHUTIHAIOM

BigmosimansHMii 3a BeneHHS (mmiammc) Tersna KOH/IPA
apxiBy

M.IL


mailto:tlo1981@ukr.net

Honarox 15
1o [HCTpyKITii 3 TUTOBOMICTBA 3aKIIaay
(myskT 3.3 poszminy III)

INIEPEJIIK
AOKYMEHTIB, 110 He NMiJAralTh peecTpamii cneniajibHo MPU3HAYEHOIO IS OT0 000010

. I'padixu, Hapsiaw, 3asIBKU, PO3HAPSIIKH.
. 3BefieHHs Ta iHdOpMarlis, HaaiClIaHl 10 BioMa.
. HaBuanpHi mianu, oCBiTHI porpamu (Korii).

. PexmamHi OBiTOMITEHHSI, TUTAKATH, TPOTPAMH HapaJl, KOH(EPEHIIIH TOIIO.

1

2

3

4

5. Hopmu BUTpar MaTepiais.
6. BitanbHi THCTH 1 3aMIPOIIICHHS.

7. ApyxoBaHi BUZaHHs (KHUTH, )KypHaJH, OI0IeTeH1).
8. MicsuHi, KBapTalbHi, MBPIYHI 3BITH.

9. ®opMH CTATUCTUIHOT 3BITHOCTI.

1

0. JoroBopwu.




Honatku 16-19
1o [HCTpyKIIii 3 TOBOMICTBA 3aKIaay
(myHKT 3.5 po3ainy III)

KYPHAJI
peecTpauii BXiTHMX JOKYMEHTIB
Jlara Kopecnonnent, nara| Kopotkuit Pesomronis, ITignmc Bigmitka
HaIXOMKEHHS Ta 1HIEKC 3MICT BIAMOBIZAJBHUNA | ocoOwH, siKa po
Ta 1HIEKC OJICPIKAHOTO BUKOHAaBELD OoTpUMaJia | BHKOHAHHSI
JIOKYMEHTA JIOKYMEHTA JOKYMEHT | JIOKyMeHTa
1 2 3 5 6
KYPHAJ
peecTpanii BUXiTHMX JOKYMEHTIB
Jlara Ta Kopecnonnent Kopotkwii 3mict [pizBuina, iHimiaM [IpumiTtka
1HIIEKC oco0u, sika miamnucaia
JTOKyMEHTa JIOKYMEHT, Ta
BHKOHABIIS
JTOKYMEHTa
1 2 3 4 5
KYPHAJI

peecTpanii BHyTPillIHIX TOKYMEHTIB

Jara Ta iHACKC

Kopotkwuii 3micT

Pesomrorist abo

[Tigmuc ocobm,

BiamiTka mpo

JOKYMEHTAa BiJIMOBiAaIbHUN sKa oTpuMaia BUKOHAHHSA
BHKOHABEIh JIOKYMEHT, J1aTa| JOKYMEHTa
OTpUMAaHHS
1 2 3 4 5




PEECTPAIIMHUM )KYPHAJI

HaKa3iB KepiBHUKA 3aKJIA1Y

Peectpauiiinu |/[lara Haka3y| 3arosoBok Haka3zy [IpizBuie, [IpizBuie, [TpumiTku

U 1HOEKC 1HIIaJIn IHIIaIH

(HOMED) MpaiiBHUKA, HA| BiJOB1IaTbHOL

HakKazy SIKOTO ocobu
MoKJIaAeHUH | (BiAMOBIAaIBHI
KOHTPOJIb 32 X 0ci0)
BUKOHAHHSI

HakKazy
1 2 3 4 5 6




KYPHAJI

Jomarok 20
1o [HCTpyKIii 3 IiIOBOICTBA 3aKIaLy
(myHkT 3.6 po3niny III)

peectpauii (pakTiB BUSIBJICHHS (3BePHEHHS) PO BYMHEHHS IOMAIIHBOI0 HACH/ILCTBA,
HACWJIBCTBA 32 03HAKOIO CTATI Ta OyJIiHry

(3axnao oceimu)

Iopsin
KOBHi1
HOMED

[pi3Bume, iM’s1, M0
0aThKOBI
TOCTPAXKIATIO01
ocobu Ta/abo ii
3aKOHHOTO
MIPeCTaBHUKA,
cepist Ta HoMep
macropra abo
PEKBI3HUTH iHIIIOTO
JIOKYMEHTA, 10
OCBiTuye 0coly
(3a HasIBHOCTI), BiK
TOCTPAXKIATIO01
ocobwu, mara
3BEpHCHHS, azipeca
MIPO’KUBAHHSA,
KOHTAaKTHI JaHi

Kateropis
MoCTpaxaa
1101 0cobu
(mopocna,
JIUTHHA,
HEle30aTH
a,
00MEKEHO
nmie3marHa
ocoba 3
IHBaTiIHIC
TIO)

Bun
HACHJIbCTBA:
JIOMaIIIHE/3a

03HAKOIO
CTari/OyJiHr,
(hizmune,
CeKCyaJlbHe,
IICHXOJIOT14H
e abo
€KOHOMIiYHe
(xopoTkuit
3MICT 3a5IBH)

[pizBume,
iM’s, IO
0aTbKOBI

KPHUB/HUKA
, CTarTh,

BIK,
CTYIIiHBb
cropigHeH

Hs, ajipeca

MIPOXKUBAH

HS,

KOHTAaKTHI
JaHi (3a

HasIBHOCTI)

TToBigomieHn
HS,
OTpUMaHe
Harmionanea
010
MOJTIIII€FO
(mara, gac,
HalilMeHyBaH
HS
M IPO3 LY,
Tpi3BHIIE,
iM’s1, TIO
0aThbKOBI
OCaJI0BO1
oco0Owu, sKa
NpUiHsLIa
IOBIIOMJIEH
Hsl)

TToBimoMiteHH
sI, OTpUMaHe
ciyx0010 y

crmpaBax JiTen

(mara, gac,
TIpi3BUILE,

nocagoBoi

oco0Ou, gxa

HpUitHsIa
ITOBITOMJIEHHS

iM’s, 110
0aTHKOBI

)

IToBimomicHHS,
OTpHMaHe
YIOBHOB)KEHOIO
0c000r0 TIPOTHIT
JIOMAITHEOMY
HACHITBCTRY,
HACHITBCTBY 32
03HAKOIO CTari,
OyiHTy (nara, Jac,
HalilMEHyBaHHS
OpraHy, Ipi3BHIIE,
iM’sl, 110 OaTbKOBI1
0CaJI0BOi 0COOH, sIKa
NpUitHsIa
TTOBITOMJICHHSI )

[otpeda B
HaJIaHH1
MEIUYHOI
JOIIOMOTH
(Tax/Hi,
BXKHTI
3aXO0IIH, J1aTa
1 HOMep
HaIpaBJICHHS
)
HaliMeHyBaH
HS 3aKJIazy,
YCTaHOBH)

3axomu,
BJKHTI JI0
mocTpakaa
J101 0co0Ou,
y pasi
3aITydeHHS
o ix
peauizarmii

3axomu,
BXXUTI 10
KpUBIHUKA
,y pasi
3aIy4eHHS
o ix
peaizarmii

[pi3Bume,
IM’s1, IO
0aThbKOBI

YIOBHOBaXE

HOI ocoou,

sIKa BHECIIA

BIJIOMOCT1

npo

BHSIBIICHHS

(hakry
HaCHIIbCTBA
abo
3BEpHEHHS
npo
BUMHEHHS
HaCHIIbCTBA




Honatox 21
1o [HCTpyKITiT 3 UTOBOMICTBA 3aKIaay
(myskT 1.9 pozainy 1V)

TYHSHCBKHM 3AKJIAJI 3ATAJIBHOI CEPEJHBOI 3ATBEPIKYIO
OCBITHU I-1II CTYIIEHIB Ne3

. .. HPEKTO
TYHSIHCBKOT MICBHKOT PAJIH Aupexcrop
Jlapuca TPEBKA
HOMEHKJIATYPA CIIPAB 2712.2021
Bim 27.12.2021 Ne 222
Ha 2022 pik
Inoekc cnpasu | 3aconosok cnpasu (momy, Kinvxicmo Cmpok Ipumimxa
yacmuHu) cnpas (momis, 30epicanms
yacmum) cnpasu (momy,
yacmuHu i Homepu
cmametl 3a
nepenikom
1 2 3 4 5
Bignosiganeauii 3a
BEIEHHS I1JIOBOJACTBA
(mrizmuc)
L 20 poky
BinmoBiganbHuii 3a BEACHHS apXiBy
(mianuc)
CXBAJIEHO I[MTOT'O/I’)KEHO
IIpotoxomn 3acizanus EK 3akmaxy [IpoToxon 3acimaHHs
EIIK nepxxaBHoro apxiBy, EK apxiBroro Bigmgiry abo EK
Ne OpraHy BHIIOTO PiBHS
Ne

[lincyMKOBHIA 3aITUC TTPO KaTeropii Ta KUTBKICTH CIIpaB, CKiIafgeHnx y 2022 pomi B 3akiaii:

3a cTpokamu 30epiraHHs Pazom Y Tomy umci

TaKuX, MO0 MepexoaaTh | 3 BiamiTKor0 «EITK»

ITocriiiHOTO

Tpusazoro (monan 10 pokis)

Tumuacosoro (10 10 pokiB BKITFOUHO)

Ycworo

BinmosiganbHuil 32 BeAEHHS I1UIOBOICTBA

(i mc)
_ 20 poky
[TizcymMKoBi BiJOMOCTI IepeslaHo B apXiB yCTaHOBH.
BinmoBimansHuit 32 BEACHHS apXiBy (i rc)

20 poky




Jlonarok 22
1o [HCTpyKITii 3 TUTOBOICTBA 3aKIIaay
(myskT 3.8 pozainy V)

AKT
No

(micue CcKITaIaHHs )

IIpo HecTauy cnipaB (10KYMEHTIB)
y CTPYKTYPHHUX MiApo3aijiax

VY pe3synbrari BCTAHOBIIEHO BiJICYTHICTb
crpaB (JIOKyMEHTIB), III0 BHECEHI O HOMEHKJIATYPH. 3aX0H MO0 iX pO3IITYKY MO3UTHBHUX PE3YJIBTATIB
HE Jaid, y 3B 53Ky 3 UMM BBa)XXA€MO 3a JOILUIBHE 3HATH 3 OONIKY CNpaBH (IOKyMEHTH), 3a3HA4YeHI
HUXKYE:

Ne Ne cnipaBu 3a 3arojgo0BOK Jara KinbkicTb MosxuBi

3/ | HOMEHKJIATyporo (abo CTpaBu CTpaBu apKyIliB y NPUYHHA
HOMEPH apKyIIIiB (mokymeHTa) | (mOKyMeHTa) crpasi B1JICYyTHOCTI

JIOKYMEHTA) (TOKyMeHT1) CIIPaBU
(TOKyMEeHTa)
1 2 | 3 4 5 6 7
Pazom CIpas, JIOKYMEHTIB.
(urdpamu 1 ciioBamMu) (undpamu 1 croBamu)

3MiCT HEBUSBJICHUX CIpaB (IOKYMEHTIB) MO)Ke OyTH 4YacTKOBO BIJTBOPEHO TaKUMH CIIpaBaMU
(IoKyMeHTaMH):

(HOMepH cIpaB, apKyIlliB, IX 3ar0JIOBKH)

BianoBinanbHMit 3a BeEHHS apXiBy
20 poky

BignosinanpHUi 3a JIJIOBOACTBO
20 poky




Honatoxk 23
1o [HCTpyKITii 3 UTOBOCTBA 3aKIaay
(myHkt 2.2 po3ainy VII)

PEECTPALIMHO-KOHTPOJIbHA KAPTKA

(JInpoBwuii Oik)

0203005 Peecrpaniiino-koHTponb |  BiaMiTka mpo KOHTPOIIb
Ha KapTkKa
KopecnonneHt (3asiBHUK) Miclie poKuBaHHsI, Bun 3BepHeHHS:
€JIEKTPOHHA )
MIPOTIO3UILisl, 3asBa, CKapra
azpeca, HOMeEp
. Tenedony .

Kareropis 3asiBHIKA [nnuBinyanbHe,
KOJICKTUBHE, aHOHIMHE

CormianpHMIA CTaH 3assBHUKA O3Haka HaJIXOIKEHHS:
TICPBUHHE
MOBTOpPHE

Jlara Jlara Peectpamiiinuii | 3Bigku JlaTta Ianexc dopma
MIAMUCAaHHS | HAAXOMKEHHS THAEKC HAICIIAHO | HAJICTaHHS | JOKYMEHTa | HaJXOMKEHHS
/HafcunaHHs/ | 3BepHEHHS
3BEpHEHHS,
nara
HaIXOKEHHS
N3BIHKA

[Tonepenni 3BepHeHHS Ne BII 20 p.

Ne BiI 20 p.

OCHOBHI MUTaHHS 3MICT MUTaHHS Ianexc mutanHs

JlomaTKOBI MUTaHHS

Pesomromis

ABTOD 1 aTa pe30roii




CTpoK BUKOHAHHS BukonaHno 3a JTHIB

(3BOopoTHHIA OiK)

Xi11 BUKOHAHHS

Jlata mepenadi Ha Bukonasenb 3anucu npo NPOJIOBKEHHS CTPOKY KonTponphi
BUKOHAHHS BUKOHAHHS, TONEPEIHIO BiJIMITKH
BIAMOBIAEL TOIIO

[lepeBipeHo Ha micii 20 p. OpamiBHUKOM

Jlara, peecTpauiifHuii 1HAEKC TOKyMEHTa PO BUKOHAHHS

Komy nanicnano

Pesynbraru posmsany
3BEpHEHHS

3 KOHTPOJIIO 3HSIB

Crpasa Tom ApkyuriB




Jonarok 24

1o [HCTpyKIIii 3 AITOBOICTBA 3aKIIaLy
(myskT 2.2 posainy VII)

KYPHAJI
peecTpaiii 3BepHeHb TPOMA/ISH

[Topsiako Jara Jlata Hamxom TIpi3Buie, 3BiaKu Bun 3BepHeHHs, |OCHOBHI Ta JI0aTKOBI 3mict Bigmitka | Binmitka | Homep
SKeHHS Ta iM’s1, 10 HajicnaHo, |popma Ta o3Haka MTUTaHHA pe3ostorii, ii npo mnpo CIpaBu
BUH | mignucanus/ peectpa 0aThKOBI, Miciie| nata, iHIeKe, | HaJaXOMKEHHS aBTOp Ta JaTa, |nepenavy Ha| BUKOHAHHS, 3a
HOMEp UiliHUi iHeKC | TPOXKUBAaHHSA | B3SATTS Ha BUKOHABEllb, | BUKOHAHHA | pe3y/bTaTu | HOMEHK
HaJICUJIaHHSA/ (enexkTpoHHa | KOHTpOIB ©oporknit | ineren CTPOK PpO3MIIsAy, |1aTyporo)
3BEpHEHHS azipeca, HOMep aicr BHUKOHAHHS 3HATTSA 3
Teneony), KOHTPOJTIO
KaTeropis,
COIiaIbHUH
CTaH 3assBHHUKA
1 2 3 4 5 6 7 Ta 8 9 10 11




Homarok 25

10 [HCTpyKIiT 3 TTOBOCTBA 3aKIaTy
(myHKT 2.2 po3ainy VII)

KAPTKA (KYPHAJI)
00J1iKy 0CO0MCTOr0 NPUIOMY I'POMA/ISTH

Ne  [lara Xto  [IIpizBuie, im's, [Topymeni nutanust  [Komy nopydeno| Hacniaku
3/m| mpuiioMy | mpuiimae | 10 OaTbKOBI, — - PO3MIAA, 3MICT | PO3IIIANY,
anpeca uu micire| KOPOTKHH | IHACKCH | nopvyenns, | impekc, mara
pobotn, 3MICT TepMiH OflepIKAHHS
KaTeropis BHUKOHAHHSI BIIOBIAl B
(comianpHUI BHUKOHABIIS
CTaH)
rpoMajsTHIHA
1 2 3 4 5 Sa 6 7




Honarok 26
1o [HCTpyKITii 3 UTOBOCTBA 3aKIaay
(myHkt 2.2 po3ainy VII)

BKA3IBKUA

111010 3aTI0BHEHHS Pe€CTPAliiiHO-KOHTPOJIbHOI KAPTKH, )KYPHAJIy peecTpalii 3BepHeHb IPOMA/ISIH
i KapTKH 00J1iKy 0CO0MCTOr0 NPUiioMy rpoMaaAsiH*
PEECTPAIIIMHO-KOHTPOJIbHA KAPTKA

(JIuboBwHii OIK)

Enementn

TlosicHeHHS 10 3aIIOBHEHHS

KopecrnonneHT (3asBHUK)

Npi3BHILE, 1M s, 10 OATHKOB1 aBTOpPA, AJIsl KOJIGKTUBHUX 3BEPHEHB -
3amuc “KOJEKTUBHUI 1 3a3HAYAETHCS MPI3BUILE OAHOTO 3 aBTOPIB

JlaTa mianvcaHHs /HaaCUIIaHHS/
Ta HAIXO/KEHHS 3BEPHEHHSI

JlaTa MiJmucaHHs 3aBHUKOM MMHCbMOBOTO 3BEepHEHHS 200
HAJICWJIAHHS €JIEKTPOHHOTIO 3BEPHEHHS, HAAXOI)KEHHSI YCHOTO
3BEPHEHHS

Micue npokuBaHHs, €JIEKTPOHHA
ToIITa

azipeca, 3a3HaueHa y 3B€pPHEHHI, eJIeKTPOHHA I0ILTa, HOMEP
TeneoHy 3asiBHUKA

Bun 3BepHEeHHs

MIPOTO3UIIis (3ayBakKeHHs ), 3asBa (KJIOMOTaHHS), cKapra

Kareropis 1 counianbHuii cran
3asBHHUKA

JlaH1 TIpo 3asiBHHUKA BIAMOBIAHO 10 Knacudikaropa 3BepHEHb
IpOMaJIsiH, 3aTBEPKEHOTO ocTaHoBor0 Kabinety MiHicTpiB
Vkpainu Big 24 BepecHs 2008 p. Ne 858**

O3Haka HaIXOMKESHHA

MEPBUHHE YU MIOBTOPHE 3BEPHEHHS

Jlata HaaXOIKEHHS

YHCII0, MICAILb, PIK HAIXOMKEHHS

Peecrpartiiinnii iHIEKC

MOYaTKOBA JIiTepa MPi3BHINA aBTOPpa (1151 KOJIEKTUBHUX 3BEPHEHb,
AHOHIMHHUX 3BEpPHEHb (0€3 MiAMKCY) - BIAMOBIIHO MPOCTABISIETHCS
BiaMiTKa “KO”, “BII”’) Ta nopsakoBHil HOMEp 3BEPHEHHS

3BiIKM HAIICIAHO

HallMeHyBaHHs opraHizallii, [0 Hajicaana KOpeCIOHIeHIIII0

Jara HagcunanHs

JlaTa CyTMpOBITHOTO JIUCTA OpraHizallii, o nepeciana 3BepHEHHS

[Hnexc nokymMeHTa

1H/IeKC CYIPOBIIHOTO JIMCTA OpraHi3allii, 1o nepeciaja 3BepHEHHS

dopma HAIXOIKECHHS

TOIIITOXO, 3 BUKOPUCTAHHSAM [HTEpHETY, 3aC00IB €JICKTPOHHOTO
3B’SI3KY (€JIEKTPOHHE 3BEPHEHHS), 32 JJOTIOMOTOIO 3aC00iB
TeneOHHOTO 3B’ 513Ky, HA 0COOMCTOMY MPUHOMI, Yepes
YIIOBHOBAXXEHY 0CO0Y TOIIO

[TonepenHi 3BepHEHHS

JIaTy 1 peecTpauiiiti iHAEeKCH MoNepeiHiX 3BepHEHb

OCHOBHI Ta JOJAaTKOBI MUTAHHS

BUKJIQIAETHCS CTUCINH 3MICT ITIMTAHb TA iX IHAEKCH BIAIIOBIIHO

no Knacudikaropa 3BepHeHb TPDOMAJISIH, 3aTBEPIKEHOTO
nocranoBoto Kabinery MinictpiB Ykpainu Bix 24 sepecus 2008 p.
No 858**

Pesomronis

MEPEHOCUTHCS 3 IOKYMEHTa 200 KapTKu ((KypHaIy) oOJiKy
0COOHUCTOro NpUHOMy TpoMajIsiH

ABTOp 1 1aTa pe3ororil

mocasa, mpi3BUIIle Ta iHiliadu Mocag0Boi 0CO0H, 1aTa Pe30roIil

CTpoK BUKOHAHHS

3a3HAYAETHCS BIAMOBIAHO 0 PE30JIIONii a00 CTPOKIB BUKOHAHHS,
BCTAHOBJIEHUX 3aKOHOIaBCTBOM



https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF
https://zakon.rada.gov.ua/laws/show/858-2008-%D0%BF

BinMiTK# mpo KOHTPOIIb

3a3HayaeTbes caoBo “Kontpons” (nmitepa “K”) y mpaBomy KyTi
KapTKHU: y JiBiil yacTuHI rpadu - Mpo KOHTPOJIb OpraHizanii, o
nepeciana i KOHTPOIIOE BUKOHAHHS, Y MPaBiii - PO BIACHUIH
KOHTPOJIb

Bukonano 3a ITHIB

3a3Ha4a€ThCs (PAKTUYHUIN CTPOK BUKOHAHHS

Kox PKK (0203005) 3a3HAYAETHCS Y JTIBOMY BEPXHBOMY KYTi JIMIILOBOTO OOKY KapTKH 3a
JepxaBHUM Kiacu(}ikaTopoM yHpaBIiHCbKOI JOKyMEHTAL1
(3BopoTHMIA OiK)
Xi1J1 BUKOHAHHS
Enementn TTosscHEeHHS 710 3aTOBHEHHS

I[aTa nepeﬂaqi Ha BUKOHaHH:A

3a3HAYA€THCA aTa BPYUCHHSA JOKYMCHTA 663HOC€p6I[HLO
BHKOHAaBIIIO

Buxonasenp

Mpi3BHIIE, iHIIaIKM Ta HOMEP TeledoHy 6e3mocepeTHbOro
BUKOHABIA (Ipadu 3aI0BHIOIOTHCS MiCHs KOXKHOTO MEePEeMilIeHHS
JIOKYMEHTA)

3anucu npo IpOAOBKEHHS CTPOKY
BHKOHAHHSI, TIONIEPEIHIO BIMIOBIIb

HOBUI CTPOK BUKOHAHHS, TIOCa/ia 1 Pi3BUIIIE KePiBHUKA, STKUN
MIPUAHSB PIIIEHHS PO MOTO 3MiHY; aapecart, 1aTa, 1HICKC,
KOPOTKHH 3MICT MOTepeAHBOI BiAMOBIAI 400 MUTaHHS

KoHTpomnbHI BiqMITKH

BIZIMITKH [P0 HAraJlyBaHHs, CTaH BUKOHAHHS TOIIO

[TepeBipeno

JaTa TIepeBipKH, TPI3BHILE Ta 1HIMIAIA 0COOH, IO MPOBOIUIIA
NEPEBIPKY, pe3yabTaTH NEPEBIPKU

Jlata, peecTpaliiiHuii 1HIEKC
JOKYMEHTA PO BUKOHAHHS

JaTa 1 peecTpariiHui 1HIeKC TOKyMEHTa, B TKOMY MiCTUTBCS
OCTaTOYHE PIIICHHS

Komy Hamicnano

3a3HAYAIOTHCS BC1 aipecaTH, sSIKUM HaJ(ICIaHO TOKYMEHT 3
OCTaTOYHUM PIllICHHSIM

Pesynbrar po3nisany 3BepHEHHS

KOPOTKHH BUKJIA IPUHHATHX PILIEHb 3 YCIX MOPYIIEHUX UTAHb

Bupimeno

3a3HA4Ya€ThCSl XapaKTep BiANOBi/AL HA MPOIO3UILLi0, 3asBY, CKapry -
MO3UTHBHO, BITMOBIICHO Y 33JJ0BOJICHHI, TOBEPHYTO BiATOBITHO IO
3aKOHY, 3aJTUIICHO 03 PO3IIIsAy, HAICIaHO 32 HAJICKHICTIO

3 KOHTPOJIIO 3HSIB

nocasa, Mpi3BUILe Ta iHilia Il KepiBHUKA a00 1HIIOT Moca10Boi
0co0wu, sika MPUHHSIIA PIICHHS MTPO 3HATTS 3 KOHTPOJTIO 3BEepHEHHS,
Ta MiAMKC BiAMOBIAAIBHOTO 32 3/11iCHEHHS KOHTPOIIO

Crpaga..., TOM..., apKYIIIiB...

1HJIEKC CIIpaBU 32 HOMEHKJIaTypOI0, HOMEp TOMY (TIPOCTABIISIFOTHCS

HiCJISI IPUMHATTS PIIIEHHS PO OCTAaTOYHE BUKOHAHHS 3BEPHEHHS)

Pexomenodyemuca 3acmocosyeamu kapmku popmamom A5 (148 x 210 minimempis).




Honartok 27
1o [HCTpyKITii 3 UTOBOJICTBA 3aKIaay
(myskT 2.11 pozniry VII)

Kaacudikarop 3BepHeHb rpomMaasin
1. Xapakmepucmuxa 36epHeHHns
1. 3a hopMOr0 HATXOMHKEHHS
1.1. ITomroro (€1EKTPOHHOIO MOLITOO)
1.1-1. 3a gonomororo 3aco0iB Teae(HOHHOTO 3B’ A3KY
1.2. Ha ocobucromy npuiiomi
1.3. Uepes ynoBHOBaXkeHYy 0CO0Y
1.4. Yepes opranu Binaau
1.5. Yepes 3acobu macoBoi iHpopmarii
1.6. Big iH1IMX opraHiB, yCTaHOB, OpraHizauii
2. 3a 03HAKOIO HAAXOMKEHHS
2.1. IlepBunne
2.2. IloBTOpHE
2.3. ly6netHe
2.4. Heonnopa3zose
2.5. Macoge
3. 3a Bugamu
3.1. IIpono3uuis (3ayBaskeHHS)
3.2. 3asBa (KJIOMOTaHHS)
3.3. Ckapra
4. 3a cTaTTIO aBTOPIB 3BEPHEHD
4.1. Yonosiua
4.2. XKinoua
5. 3a cy0'exTom
5.1. InpuBinyanbHe
5.2. KonekruBHe
5.3. AHOHIMHE
6. 3a TUIIOM
6.1. Tenerpama
6.2. Jluct
6.3. Ycue
6.4. EnekrponHe
6.5. Iletumis
7. 3a KaTeropisiMu aBTOPiB 3BEpPHEHB
7.1. YyacHUK BiiHU
7.2. JlutrHa BiiHU
7.3. Ocoba 3 iHBaIIJHICTIO BHACHIIOK J{pyroi cBiTOBOI BiiHU
7.4. Oco0a 3 IHBAIIIHICTIO BHACIIAOK BITHHA
7.5. YuacHuk 60HOBUX il
7.6. Berepan mparti
7.6-1. Berepan BiiicbkoBOi Ciry>k0u™
7.7. Ocoba 3 iHBamigHicTIO [ TpymH
7.8. Oco6a 3 inBamignicTio Il rpynu
7.9. Ocoba 3 inBamianictio 11l rpynu



7.10. JluTrHA 3 1HBAIIAHICTIO
7.11. OguHoKa Matu
7.12. Maru-repoins
7.13. bararonitHa cim'st
7.14. Oco0a, mo motepriia Bijg YopHOOMIECHKOT KaracTpodu
7.15. YuacHuk nikBinamii HacmiakiB aBapii Ha YopHoOwmibebkin AEC
7.16. I'epoii Ykpainu
7.17. Tepoit Pagstachkoro Corozy
7.18. T'epoit Conianictiuunoi [pami
7.19. lutnna
7.20. Tami kareropii

8. 3a comianbHUM CTAaHOM aBTOPIB 3BEPHEHD
8.1. Ilencionep (kpim oci0, Bu3HaueHUX y miamyHkKTi 8.1-1 mporo Kitacudgikaropa)
8.1-1. [leHncionep 3 4ymcia BiiCLKOBOCITYKOOBIIIB
8.2. PobiTHHK
8.3. Censinun
8.4. IlpaniBHuK Oro1KeTHOI chepu
8.5. lep>xaBHuii ciy)00Belb
8.6. BilicbKOBOCTYKOOBEITH
8.7. llinmpuemenp
8.8. be3pobiTHwmit
8.9. Yuensp, cTyieHT
8.10. CiyxwuTenb peniriiHoi opranizarii
8.11. Oco0a, o mo30apyeHa BoJIi; 0c00a, BOJII KO 0OMeEKeHa
8.11-1. XKypnamict
8.12. Tami

9. 3a pesynbraramu po3msLy

9.1. BupimieHo MO3UTUBHO
9.2. BiaMOBJ€HO Yy 3a/10BOJIEHHI1
9.3. 1aHO po3'aCHEHHS
9.4. 3BepHEHHs, 1110 TOBEPHYTO aBTOPOBI BiAMOBIAHO 110 cTareit 5 1 7 3akony Ykpainu "IIpo 3BepHEHHS
rpomazsH" ( 393/96-BP )
9.5. 3BepHeHHs, 1110 MEPECUIIAETHCS 3a HAJIEKHICTIO BIINOBIIHO 10 cTarTi 7 3akoHy Ykpainu "IIpo
3BepHeHHs TpomasH” ( 393/96-BP )
9.6. 3BepHEHHS, 110 HE MIATAE PO3TIISA LY BiAMOBIIHO 10 cTarer 8 1 17 3akony Ykpainu "IIpo
3BEpPHEHHS TpoMaisiH"



