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School Hours  
 
 
 
 

Cranberry Pines Elementary & Preschool Hours: 
 
 

Regular Schedule   8:15am - 2:50pm 
Delayed Opening   10:15am - 2:50pm 
Early Dismissal       8:15am - 12:25pm 
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Arrival & Dismissal Procedures  

Supervision will not be available before 8:05 am or after 2:55 pm. If you need to 
make  arrangements before or after school, please contact the School’s Out 
Program c/o  YMCA Camp Ockanickon at (609) 654-8225.   

Arrival  
The school day begins at 8:15 am and student arrival begins at 8:05 am. If students 
are  being dropped off, parents must park and use the crosswalk to escort their 
child(ren) to  the sidewalk. There will be a Cranberry Pines staff member on the 
sidewalk to greet  them and direct them to the playground or inside depending on 
the weather.   

Students who are dropped off after 8:15 am are considered late and must report to 
the  front office with a parent/guardian to be signed in for the school day.   

Dismissal   
The school day ends at 2:50 pm. If you wish to pick up your child at dismissal time,  
please send a dated note or email to the classroom teacher (copy Kristina Broderick,  
kbroderick@medfordschools.net on all emails) prior to 1:00pm. We will then know 
that  the child is not to get on the school bus for that particular day. If there is an 
emergency  after 1:00pm, call the main office.   

For pick up, parents are asked to park and use the crosswalk to get to the sidewalk. 
Staff  members will be waiting there to call for your child(ren) from a nearby 
classroom. You  will need to sign them out, so please be prepared to show ID. If your 
child is a walker/ biker, but needs supervision on the way home, you will also be 
required to sign them  out.  

If an alternative family member/caregiver is picking up your child for a mid-day  
appointment or at the end of the school day, you will need to send the school written  
permission and they will need to show identification that is consistent with your 
written permission. This is for your child’s safety.  
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Calendar Dates for the Year  
September 1 Labor Day - Schools Closed  
September 2 & 3 Teacher In Service  
September 4 Student First Day  
September 23 Rosh Hashanah (Schools Closed) 
September 29  Back to School Night  
October 2 Yom Kippur (Schools Closed) 
October 13 Schools Closed for students/Teacher In-Service 
October 14 2 Hour Delay for students/Teacher In-Service  
October 20 Picture Day 
October 23 Fall Family Night 
November 6-7 NJEA Convention (Schools Closed)  
November 24-26 Parent/Teacher Conferences  
November 24-25 (Early Dismissal)  
November 26 School Closed for Students 
November 27-28 Thanksgiving Recess Schools Closed 
December 23 Early Dismissal 
December 24-January 4 Winter Recess  
January 5 School Reopens  
January 19 Martin Luther King Day (Schools Closed) 
January 20 2 Hr. Delayed Opening/Teacher In-Service  
February 5 Winter Family Night 
February 12 Parent/Teacher Conf. (Early Dismissal)  
February 13 Schools Closed for students/Teacher In-Service  
February 16 Presidents Day (Schools Closed)  
March 26 2 Hr. Delayed Opening/Teacher In-Service  
March 26  3rd & 4th Grade Movie Night 
April 3-12 Spring Recess  
April 13 School Reopens  
May 8 5th Grade Glow Dance 
May 21 Evening of the Arts 
May 25 Memorial Day (Schools Closed)  
June 19 Juneteenth - Schools Closed 
June 23- 24 Early Dismissal  
June 24 Last Student Day K-8 (Early Dismissal)  
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After School Policies  

If your child is being picked up by a family member or another adult, your child cannot be 
released to that adult without written parental/guardian permission. Written permission 
must contain the name of the adult picking up your child and they must be prepared to 
provide photo identification to school personnel upon their arrival.   

Early Sign-Out Procedures  

A parent's written request to sign a child out early for doctor/dental appointments, etc. 
must be brought in with the student the morning of their dismissal and given to the 

homeroom teacher. The homeroom teacher will then forward the notice to the main office. 
Please refrain from signing your child out of school early simply for convenience 

purposes as this disrupts the learning continuum. If a family member is picking up your 
child for a mid-day appointment or at the end of the school day, he/she must have 

identification that is consistent with your written permission.  Your child will not be 
released without written permission and matching identification.  
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Attendance  

Medford Township Board of Education adheres to New Jersey State Statute on attendance 
found in NJAC 6A:16-7.8 Attendance. This policy states that:  

● A definition of unexcused absence, for the purpose of this section, that, at a  
minimum, shall be based on the definition of a school day, pursuant to N.J.A.C.  
6A:32-8.3 and the following considerations:  

o Family illness or death;  
o Educational opportunities;  
o Written parental permission;  
o Excused religious observances, pursuant to N.J.S.A. 18A:36-14 through 16  

The following is the school staff’s responsibility for unexcused absences:  
For up to four (4) cumulative unexcused absences, the school district shall:  

● Make a reasonable attempt to notify the student’s parents of each unexcused  
absence prior to the start of the following school day;  

● Conduct an investigation of the cause of each unexcused absence, including contact with the student’s parents; ● 
Develop an action plan in consultation with the student’s parents to address patterns of unexcused absences, if any, and to 
have the child return to school and maintain regular attendance;  
● Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq. and N.J.A.C. 6A:16-11, if a potential missing or 

abused child situation is detected; and  
● Cooperate with law enforcement and other authorities and agencies, as appropriate.  

For between five (5) and nine (9) cumulative unexcused absences, the school district shall: ● Make a 
reasonable attempt to notify the student’s parents of each unexcused absence prior to the start of the following school 
day;  
● Conduct a follow-up investigation, including contact with the student’s parents, to determine the cause of each 

unexcused absence;  
● Evaluate the effectiveness of the action plan developed pursuant to previously stated plan;  
● Revise the action plan, as needed, to identify patterns of unexcused absences and establish outcomes based upon the 

student’s needs and specify the interventions for achieving outcomes, supporting the student’s return to school and 
regular attendance.  

For cumulative unexcused absences of ten (10) or more, the student, between the ages of six and 16, is 
truant, pursuant to N.J.S.A 18A:38-27, and the school district shall:  

● Make a mandatory referral to the court program required by the New Jersey Administrative Office of the 
Courts; ● Make a reasonable attempt to notify the student’s parents of the mandatory referral;  
● Continue to consult with the parent and the involved agencies to support the student’s return to school and 

regular attendance;  
● Cooperate with law enforcement and other authorities and agencies, as appropriate; and  
● Proceed in accordance with N.J.S.A 18A:38-28 through 31, Article 3B, Compelling Attendance at School, and other 

applicable State and Federal Statutes, as required.  

Procedure for Absences  

● Parents are to notify the school EACH DAY that their child is absent. If notification is not made, the absence is 
considered unexcused.  

● Please call the school at (856) 983-2861. Leave your child’s name, homeroom teacher’s name and reason for absence. If 
your child is ill, please describe their symptoms including their temperature if they are running a fever. If a parent/ 
guardian does not call, we must call the parent/guardian to verify the absence from school.  

● Following an absence please send in a note to our school nurse explaining the absence. If there is a note from a doctor, 
dentist, or medical provider please send it in to the attention of our school nurse.  

● If your child will be coming to school late for any reason, please call the school.  
● An absence of five or more consecutive days requires a doctor’s note.  
● Family vacations during the year are discouraged. When vacations during the school year are planned by the 
parents/guardians, a written notice should be sent to school at least one week in advance of the intended vacation.  
● Teachers MAY NOT provide vacationing students with work ahead of time. Work will be saved for them to be 
completed upon their return to school.  
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Cafeteria/Food in Class Information  
 
 
Cafeteria Charges  

                                                               2025-2026 Lunch Prices  
 

This year, school lunches will be purchased at the following price: Elementary Lunch - 
$3.55.  
Snacks (including ice cream) are available for an additional charge.  
Lunchtime prepayment system can be accessed through any computer at 
https://schoolpaymentportal.com or you can download the Lunchtime app by searching 
“School Payment Portal Mobile” in the Apple App Store or Google Play. The district’s 
website has also been updated with a link to Lunchtime. Visit 
https://www.medfordschools.net/ - Hover over the “Parents” section and then select 
“Online Payments” to access the link. If you are unable to utilize Lunchtime on-line, please 
send payment via cash or check to purchase prepaid meals or to add funds to your child’s 
account. Checks should be made payable to: Medford Township Board of Education 
Cafeteria. Please write your child’s name and/or PIN number on the check. The acceptable 
minimum payment amount is $10.00.  

 
Cafeteria questions: contact the food service director at (609)654-6416 Ext 8326.  

 

Food in the Classroom 
 

There are students at CP who have significant food allergies and we must take precautions to 
keep them safe. If any food is offered in the classroom, such as for celebrations or as part of 
an instructional activity, a Student Permission Form, listing the food items to be served, will 
be sent home with students to advise parents. Parents are asked to return the Permission 
Form promptly, which allows the options of: 

A.  Giving written permission for their child to participate, or 
​B.  Sending in an alternative food for their child 

 
In light of the above, food items, such as cupcakes, munchkins, cookies, etc. will not be 
permitted for birthdays. Additionally, candy should not be sent in for holidays, such as 
Halloween, or attached to Valentine's Day cards. Food items for distribution to students are 
not permissible. Non-food items may be distributed to students in place of sweet treats. 
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Report Cards and Dates  

Report cards are distributed four times per year. Varying by grade level, portions of the 
report card must be signed and returned. The following are the dates for report card 
distribution:  

1st Marking Period November 18th  
2nd Marking Period February 5th  
3rd Marking Period April 21st 
4th Marking Period Last Student Day  

Conference Dates  

Parent/Teacher conferences are scheduled for the afternoon of Monday, November 
24th, the afternoon and evening  of Tuesday, November 25th and the morning of 
Wednesday, November 26th.  

February 12th is currently scheduled for the spring conference date. Conferences on this 
date are scheduled by the teacher and strictly on an as-needed basis.  

Acceptable Use Policy  

The District will notify the parents about the District's Internet access and the policies 
governing its use. Parents must sign an agreement to allow their students to access the 
Internet. Parents may request alternative activities for their child(ren) that do not 
require Internet access.  

The District Acceptable Use Policy contains restrictions on accessing inappropriate 
material. There is a wide range of material available on the Internet, some of which may not 
be fitting with the particular values of the families of the students. The district utilizes a 
web filtering system in an attempt to prevent access to any inappropriate material. 
Although every effort will be made to closely monitor students' use of the Internet and their 
compliance with the Student Acceptable Use Policy, it is not possible for the District to 
monitor and enforce a wide range of social values in student use of the Internet. Further, the 
District recognizes that parents bear primary responsibility for transmitting their 
particular set of family values to their children. The District will encourage parents to 
specify to their child(ren) what additional material is and is not acceptable for their 
child(ren) to access through the District system.  
The District will provide students and parents with guidelines for student safety while using 
the Internet.  

For the complete Medford Township Board of Education Policy, please visit:  

http://www.medford.k12.nj.us/  
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Affirmative Action Policy  

The Board of Education shall, in accordance with law, strive to overcome the effects of any 
previous patterns of discrimination in school and classroom practices and shall 
systematically monitor district procedures to insure continuing compliance with 
anti-discrimination laws and regulations.  

An individual(s) appointed by the Superintendent shall serve as Affirmative Action Officer 
and shall coordinate all activities designed to implement this policy. The Affirmative Action 
Officer shall identify and recommend the correction or removal of impermissible bias based 
on race, color, creed, religion, national origin, ancestry, age, marital status, affectional or 
sexual orientation, sex, social or economic status, or disability. He or she shall:  

1. Review current and proposed curriculum guides, textbooks, and supplemental materials 
for bias and determine whether such materials fairly depict the contribution of both men 
and women and various racial and ethnic groups in the development of human society;  

2. Develop an ongoing program of in-service training for school personnel designed to 
identify and solve problems of bias in all aspects of the school program;  

3. Review current and proposed programs, activities, and practices to insure that all pupils 
have equal access to them and are not impermissibly segregated in any duty, work, play, 
classroom, or school practice except as may be permitted under rules of the State Board 
of Education;  

4. Ensure that similar aspects of the school program receive commensurate support as to 
staff size and compensation, purchase and maintenance of facilities and equipment, and 
access to such facilities and equipment; 5. Ensure that tests, procedures, and guidance and 
counseling materials that are designed to evaluate pupil progress or rate aptitudes, or 
analyze personality or in any manner establish or tend to establish a category by which a 
pupil may be judged are not impermissibly differentiated or stereotyped.  

Parents or legal guardians, pupils, staff members, and members of the public shall be 
informed annually about the district's affirmative action plan for school and classroom 
practices, the designation of the Affirmative Action Officer, and the procedure by which an 
affirmative action complaint may be filed and processed.  

The Affirmative Action Officer shall report as required to the Board on progress made in the 
affirmative action program for school and classroom practices. The Board will annually 
review district progress toward the objectives of any state-approved affirmative action plan.  
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Students Code of Conduct  

In an ongoing effort to promote a learning environment of safety and respect for all members of the school 
community, the following code of conduct has been developed. While the goal is to focus on positive behaviors, 
clear consequences for not following the rules are also addressed.  

Expectations for Student Behavior  
1. Students should be courteous, cooperative, honest, and sensitive to the feelings of others. This includes 

using appropriate language and manners in class, on the playground, and on buses.  
2. Maintain a positive attitude.  
3. Respect the rights of all students and staff, including personal and school property.  
4. Unnecessary physical contact, teasing, bullying, or making fun of others due to disability, gender, ethnic, racial 

or religious/individual differences will not be tolerated.  
5. Aggressive behavior in the form of grabbing, hitting, shoving or an action that could cause bodily harm 

to another is prohibited.  
6. Students are to refrain from bringing to school: toys, electronic games, trading cards, other items that may 

be distracting or lost, items that may cause harm to others and/or perceived as a weapon.  
7. A threat to harm another by physical force or with a weapon will not be tolerated and will result in 

immediate disciplinary action in accordance with the district discipline policy.  
8. Make every effort to attend school each day--strive for perfect attendance.  
9. Come to class eager to learn, prepared with materials and assignments.  
10. It is expected that students will demonstrate a level of self-control that ensures the safety of others, allows 

for  an attentive learning environment, and fosters mutual respect.  
11. Students are expected to respond respectfully to requests and directions given by adults, whether it is a 
teacher, teacher assistant, playground assistant, bus driver, custodian, secretary, parent volunteer, or principal.   
12. Cell phones are to be turned off and stored in the student's backpack during school hours. Smart watches are 
to  be used for telling time only during school hours. The watches must be removed during testing as they have  
access to the Internet and calculators.   

Outcomes for Following the Expectations  
Students who meet expectations by demonstrating appropriate behaviors may receive the 

following:  
         1. Positive verbal recognition from adults in the school community  

2. Full participation in school-wide privileges  
3. Participation in special events for students  

Consequences for Not Following the Expectations  
The following consequences, in accordance with the inappropriate actions and the student’s age and/or grade, 
may result:  

1. Verbal and/or written discussion and warning by school staff  
2. Recess and/or lunch detention  
3. Before or After school detention  
4. Conference in the Principal’s Office  
5. Written explanation of an incident by the student(s) involved to be reviewed by the Principal, Teachers, 

and/ or Parents.  
6. Written or oral apology to a person affected by one’s inappropriate behavior  
7. Restitution for items taken from another student  
8. Restitution for school property that has been damaged  
9. Exclusion from special events for students  
10. In-school suspension  
11. Suspension from school  
12. Other individual consequences that may be assigned as a result of conversations between the 

Principal, Teachers, and/or Parents  

** Video recording may be used for disciplinary purposes  
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MTPS BOARD OF EDUCATION POLICIES  
For up-to-date information on the following policies, access your school or district website: 
www.medford.k12.nj.us . Copies are available upon request from the school’s main office.  

●​ Harassment, Intimidation, and Bullying – Policy 5512/Regulation 5512  
●​ District Sexual Harassment – Policy 5751/Regulation 5751  
●​  Pupil Discipline – Policy 5600/Regulation 5600  
●​ Acceptable use of Computer Network/Computers and Resources – Policy 2361/Regulation 

2361  
●​ Substance Abuse – Policy 5530/Regulation 5530  
●​ Pupil Records – Policy 8330/Regulation 8330  

All students have the right to:  
●​ Be respected; therefore, have the responsibility to be respectful to others.  
●​ Feel safe, free from bullying and harassment; therefore, have the responsibility to be safe and to keep 

others safe.  
●​ Learn; therefore, have the responsibility to work peacefully.  
●​ Be successful in school; therefore, have the responsibility to be prepared and do their personal 

best.  
●​ Know what appropriate behavior is and the consequences that may result from their behavior.                       

Change of Address Requirements  
If a change in residency is made, a parent or guardian is required to inform the district of such a move. Please 
contact Ms. Kristina Watson whose office is located at Kirby’s Mill School. A change of address form will have to be 
completed as well as three proofs of new residency must be provided. Examples may include but are not exclusive 
to:  

●​ Utility bill  
●​ Car insurance card  
●​ Bank statement  
●​ Settlement sheets may be used temporarily until the proper documentations are procured. Upon 

the school district’s receipt of change of address form as well as proof of residency, you may 
notify the transportation department of your new residency to arrange for proper transportation.  

Transportation Supervisor Liz Poblete (609) 953-5841 Press 1 ext. 1567  

Assistant Transportation Supervisor Kathleen O’Hanlon (609) 953-5841 Press 1 ext. 1566  

Class Placement  

At Cranberry Pines School, our focus is on teaching and learning. We are committed to the goal of 
academic excellence and believe that fundamental skills in core curriculum areas are the highest priority 
in the education of our young  people. Additionally, our focus is on establishing safe, stimulating 
classroom environments that foster the social and  emotional development of children.  

It is our belief that the creation of class communities is critical in our ability to achieve these goals. As 
such, our process is one that is extremely extensive, taking into consideration a wide array of factors in an 
attempt to create balanced communities that will best serve every student.  
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Electronic Device Policy  

In accordance with District Policy 5516, students may possess, display and use electronic portable 
devices only as set forth in this policy. In general, students and parents should follow these guidelines:  

● The device must be set to the “Off” position throughout the entire school day. This includes 
lunch, recess, morning and afternoon dismissal times as well as while on the bus.  

● The device must be concealed in the student’s backpack.  
● Students are responsible for ensuring their devices are off and concealed in their backpacks 
correctly.  
● Cranberry Pines Elementary School and Medford Township Board of Education are not 
responsible in any circumstance for the loss, destruction, damage or theft of these devices.  

An electronic portable device may include, but is not limited to, the following:  

●​ Cell Phones  
●​ Walkie-Talkies  
●​ Portable Video Game Systems  
●​ IPods  
●​ Smart Watches  
●​ Other MP3 players  

Upon the first infraction of this policy, the student will receive a written warning documenting the 
infraction. Upon the second infraction, the electronic portable device will be confiscated by a Cranberry 
Pines staff member and held at the main office until a parent or guardian can come and pick up the device 
at the office.  

Guidance Services  
An elementary school counselor is a person who helps children, parents, and teachers in a variety of ways:  

●​ He or she meets with students individually and in small groups to assist them with achievement, 
social relationships, problem solving, and conflict resolution, as well as understanding and 
responding to thoughts and feelings.  

●​ The counselor may initiate contact with students to assist them with disciplinary concerns, 
emotional responses, academic progress, and personal problems.  

●​ In addition, the counselor conducts developmental classroom lessons that conform to the NJ Core 
Curriculum Standards.  

●​ The counselor also facilitates Intervention & Referral Services (I&RS).  

At Cranberry Pines, our wonderful counselor is Mrs. Wallenhurst. She will contact parents/guardians 
to discuss any concerns which are believed to be urgent and necessary. Students may ask to see the 
counselor directly, or can be referred by their parents, teachers, the principal, the Child Study Team, or 
any staff member who determines a need exists to support the student.  

The child’s well-being is at the forefront of the counselor’s focus. Confidentiality involving all parties is 
honored and considered to be of the highest priority. Together with the school and home, guidance services 
can make a difference for the children of Cranberry Pines Elementary School.   
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Homework Policy  
The Medford Township Board of Education, as well as the staff at 
Cranberry  Pines School, acknowledges the educational validity of 
work assigned to pupils for completion outside the classroom as an 
adjunct to and extension of the instructional program of the schools.  
The staff at Cranberry Pines understands the importance of homework 
being used as a tool to help reinforce the day’s instruction. It is the 

expectation of the school and staff that students utilize  parents and/or guardians as a resource while 
completing homework. Please ensure that you are making yourself  available whenever possible to your 
child to help with their homework should they require it. We thank you for your  continued support with 
this.  

Students in grades 3-5 are encouraged and may be required to maintain a homework assignment book, 
in which the pupil records his or her daily assignment. Pupils and parents or legal guardians may be 
asked to record the time necessary to complete each assignment; this information will assist teachers in 
verifying their estimates of the length of time a given assignment will require.  

The following are general guidelines for suggested time limits of homework:  

● Grades 1 & 2 - ½ hour per day  
● Grades 3 & 4 - ¾ hour per day  
● Grade 5 - 1  hour per day  

Library/Media Center  

Cranberry Pines takes great pride in the Media Center here and all that it has to offer. Students will be 
exposed and have access to multiple forms of print as well as access to the latest forms of technology 
while in the library. Students  will have weekly library times with their homeroom class that will include 
book retrieval and check-out, literacy  exposure, lessons in research, exploration of literary genres, as well 
as gain experience in the field of technology. Our media specialist, Mrs. Eagen-Casale works hard to ensure 
that student’s time in the Media Center is utilized effectively to produce  knowledgeable and 
well-informed members of the Cranberry Pines School community. She is extremely knowledgeable and 
accomplished in the field of library technology. The newest computer software, websites as well as  an 
interactive television are utilized on a regular basis in our Media Center.  

Each week, when students attend the Media Center for their instruction, they will be given the 
opportunity to return checked-out materials as well as check out new materials for the upcoming week. If 
a student forgets to bring back their due materials, the student:  

● May place items on hold until the item(s) is returned.  
● Will receive written notification of the item(s) overdue.  
● May be asked to cover the cost of the material(s) so that replacements may be purchased.  
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Nurse/ School Health Guidelines  

The school nurse is an integral part of the well-being and safety of the entire Cranberry Pines School 
community. Our Registered Nurse, Mrs. Toyo, is on-site during all regular school 
hours to assist with any medical situation, no matter how large  or small the need 
may be. Besides offering medical care, our nurse spends time visiting classrooms 
to provide students with General Health lessons, including areas such as personal 
hygiene, drug and alcohol awareness, building a positive school community, 
promoting positive mental health and various other health areas useful to the 
students of Cranberry Pines.  

Regular school attendance is necessary for optimal learning. However, a mere 
presence at school does not ensure effective learning. A child must be feeling well 
in order to maximize the learning experience. If your child has any of the following symptoms please keep 
your child at home:  

●​ Fever- The child should remain at home with a fever greater than 100. The child can return to 
school after he/ she has been fever free for 24 hours (without fever reducing medicine such as 
Tylenol or Motrin).  

●​ Productive or persistent cough.  
●​ Vomiting or diarrhea- A child with vomiting and/or diarrhea should stay at home and return to 

school only after being symptom free for 24 hours.  
●​ Persistent sore throat.  

A child who has started antibiotics needs to be on the medication for 24 hours before being considered 
non-contagious and able to return to school. You know your child best. If he/she does not feel well and 
will not be able to fully participate in routine school activities, please keep your child home.  

Medication at School  

Students may not have medication in their possession. This includes cough drops, cold medicine, 
aspirin, vitamins, or any other over-the-counter medications or preparations. The following steps must 
be taken in order for your child to receive any prescription or any other over-the-counter medication 
besides acetaminophen, ibuprofen, antacids, and cough drops while at school:  

1.​ A Medication Authorization form must be filled out and include the name of the medication, time of 
administration and reason for the medication. This form must be signed each year by your child’s 
healthcare provider.  

2.​ The Medication Authorization form must include the parent/guardian’s signature directing the 
school nurse to administer the medication at school.  

3.​ All medication must be in the original container clearly marked with the child’s name.  
4.​ Due to safety concerns, students are no longer permitted to transport their own medication to 

school. Parents or a designated adult MUST bring the medication to school and hand it to a staff 
person. At the end of the school year, any unused medication must be picked by a parent or a 
designated adult. Any unused medication not picked up by the last day of school will be discarded.  

5.​ Any child diagnosed with a life threatening illness or condition that requires self-medication 
should contact the school nurse.  

6.​ Our school physician has written orders for acetaminophen (Tylenol) and ibuprofen (Motrin/Advil) 
for students. We must have written permission signed by a parent/guardian to administer these 
medications. The emergency card has been revised to include check boxes for you to indicate your 
preference regarding the administration of acetaminophen/ibuprofen.  
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Snacks at School  

Teachers may permit students to bring in a daily snack to help students maintain focus during instruction. 
We ask that you please keep nutrition in mind as you prepare a snack for your child. Foods high in sugar 
are not permitted as an acceptable snack food and are actually detrimental to the child as they can create a 
loss of focus, make the child hyper or lethargic, and do not give your child the proper nutrition they need 
to learn. Foods that are high in protein as well as fruits and vegetables are the best options for a healthy 
snack.  
Occasionally, your child may be a classmate with a student that has a food allergy. Should this be 
the case, the school nurse and/or homeroom teacher will notify all families of the allergy. It is vital 
that these guidelines are strictly observed to ensure the safety of all students in the classroom.  

Parental Access to Student Records  
In accordance with requirements set forth in New Jersey Administrative Code 6:3-2.3, entitled “Pupil 
Records,” districts must notify parents annually of their rights in regard to pupil records and shall make 
copies of the applicable State and Federal Laws and Local policies upon request. Pupil records shall only 
contain information relevant to the education of the pupil and is objectively based on the personal 
observation of knowledge of the originator of the record. The local school district may not compile any 
other records except mandated and permitted records.  

Mandated Pupil Records  
Mandated Pupil Records are records which the school has been directed to compile by the New Jersey 
Statute, regulation or authorized administrative directive. Examples of mandated pupil records are: 
identifying data, pupil's name, address, date of birth, name of parents, citizenship and gender of the pupil; 
record of daily attendance; description of pupil progress; history and status of physical health compiled in 
accordance with state regulation; and all other records required to be kept by the State regarding the 
education of handicapped pupils.  

Permitted Pupil Records  
Permitted Pupil Records are records which our local Board of Education has authorized the district to 
collect by resolution adopted at a regular public meeting to promote the educational welfare of the 
student. Examples of permitted pupil records are: systematically gathered teacher or counselor ratings; 
and observations and varied reports of serious or recurrent behavior patterns.  
As a parent or guardian, you and your child have a right to individual privacy and the right to know 
concerning information gathered by the school. This protection should help you maintain faith and trust 
in your local school system and will also assist school administrators and other staff members to 
effectively educate your child. If you have any questions or desire to examine your child's record file at 
any time, you may arrange to do so by contacting the Main Office at (856)983-2861.  

Student Records and Confidentiality  
When a student transfers to a public school district from another public school district, all information 
collected on that student pursuant to NJSA 2A:4A-60 shall be provided to the receiving district in 
accordance with the provisions of NJSA 18A:36-19a  
1. The records shall be provided within two weeks of the date that the student enrolls in the receiving 
school district.  
2. Written consent of the parent, guardian or adult student shall not be required as a condition of the 
transfer of this information. When a student transfers to a private school, (sectarian or nonsectarian) 
records will be provided in the same manner listed above.  
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Student Dress Code  

The Cranberry Pines School recognizes that each student’s mode of dress is a matter of personal style 
and individual preferences. The staff will impose judgment only when a student’s 
dress affects the safety or education of its  students.  
The following guidelines have been adapted from the Medford Township Dress and  
Grooming Regulation #5511:  

●​ Students are expected to be clean and well-groomed.  
●​ Dress or grooming that jeopardizes health or safety will not be tolerated.  
●​ Clothing should be mid-thigh or longer length.  
●​ Hats are to be removed upon entering the building, except on theme days.  
●​ Clothing which is excessively tight, sheer, brief or revealing will be prohibited.  
●​ Clothing imprinted with obscene or violent images or vocabulary will not be permitted.  
●​ Clothing advertising tobacco or alcohol may not be worn.  
●​ Sunglasses, glazed and/or tinted glasses may not be worn inside the school building.  
●​ Footwear that is not firmly attached to the foot, or shoes designed for beachwear are not 

to be worn. Sneakers must be worn on gym days. This is for your child’s safety. 
●​ Any mode of dress that the principal decides is a safety or health hazard, or a distraction to other 

students may not be worn.  
Students who are in violation of the dress code will be sent to the office and given an opportunity to 
change into more appropriate dress. If a student does not have a change of clothing, he or she will be asked 
to call home to request a change of clothes to be brought to the building. The student will not be allowed to 
return to class until dressed appropriately.  
 
 

Highly Qualified Teachers  

We believe that nothing is more important to your child’s education at school than having a 
well-prepared and highly qualified teacher. The Elementary and Secondary Education Act requires that 
all teachers must meet a specific legal definition of “highly qualified” in order to teach in schools that 
receive federal funding. The legal definition of a Highly Qualified Teacher has three parts. It states that 
the teacher must have the following:  

1. A four-year college degree;  
2. A regular teaching certificate/license; and  
3. Proof of their knowledge in the subject they teach.  

New Jersey has some of the most qualified teachers in the country, and we are extremely proud of 
the quality of the teaching staff in the Medford Township Public School District. All of our regular teachers 
have college degrees and many have advanced degrees. The state of New Jersey has always required a 
teaching certificate/license for all teachers. In addition, every teacher continues his or her own learning 
through professional development activities and our teachers are evaluated each year to make sure that 
their teaching skills remain at the highest possible level.  
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Visitor Information  
 

Visitors are a vital and welcomed part of our educational community. However, all visitors to Cranberry 
Pines, for any purpose, must report to the Main Office. The doors to Cranberry Pines, for safety reasons, 
are locked during the school  day. Please ring the buzzer and await the receptionist’s directions for 
entrance.  

Parents and other visitors may not go directly to a classroom without permission from the office and an 
official visitor's badge. Such action causes unnecessary interruptions to the classroom proceedings and 
violates  our security procedures. Visitors and volunteers are required to sign in at the Main Office prior 
to receiving a visitor's  badge.  

 
Birthday Treats  

 
Board Policy 5331, Management of Life Threatening Allergies in Schools provides for Prevention Measures 
– Considerations for the Classroom, Regulation 5331, Section C., #2.  It states “If possible consider 
prohibiting the use or consumption of allergen – containing foods in the classroom.” As a result, Medford 
Township Schools do not allow birthday snacks/treats to be brought in for the class. Instead, please know 
that we want to celebrate your child’s birthday and have not lost sight of the fact that it is, in the eyes of the 
child, one of the most important days of the year. Each student’s name is read over the morning 
announcements to recognize their birthday. If your child has a summer birthday, they will have their name 
read in June. This is so that no student is left out. Teachers also celebrate individuals  in their classroom.  It 
is our intention to make sure that your child feels special every day they are here at Cranberry Pines and 
that their birthday is one that is extra special. Students are invited down after their name is announced in 
the morning to get their Birthday Pencil from Mrs. Petagno and talk about their special day! 
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