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Welcome to Kingston Jr./Sr. High School! Whether you’re joining us for the first time or
returning, we'’re glad you're here. At KHS, we work hard, support each other, and strive
to do our best each day. Go Cardinals!

This handbook is intended for use by students, parents, and staff as a guide to the
rules, procedures, and general information about the District. The use of the word
‘parent” in this handbook means a student’s natural or adoptive parent or legal
guardian. Students and their parents are responsible for familiarizing themselves with
this handbook, and parents should use the handbook as a resource to assist their
students with following its rules and procedures.

Students must comply with all school policies, regulations, rules, and expectations. The
use of the word “Policy” in this handbook includes bylaws or policies adopted by the
Board of Education. Although the information in this handbook is comprehensive, it is
not intended to address every situation that may arise during a school day or school
year. This handbook does not create a contract between the District and parents,
students, or staff. The administration is responsible for interpreting the rules contained
in the handbook to ensure the implementation of the school’'s educational program and
well-being of all students. If a situation arises that is not specifically addressed by this
handbook, the administration may respond based on applicable law and policy.

The rules and information provided in this handbook may be supplemented or amended
by the administration at any time, consistent with applicable law and policy.

Mission Statement

We believe in developing creative minds, building leaders, fostering a love for
community, and striving for excellence.
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IMPORTANT INFORMATION
District Website

www.kingstonk12.org

Board Policies

Board Policies are available at: https://go.boarddocs.com/mi/kina/Board.nsf/Public

Addresses

Kingston Jr./Sr. High School

5790 State Street

Kingston, M| 48741

Contact Information

Main Office: 989-683-2550

Fax: 989-683-2081

Student Services: 989-683-2550 ext. 34305
Special Education: kdemaray@tuscolaisd.org
Transportation: 989-683-2284 ext. 34201
Athletics: 989-683-2284

Administration

Superintendent: Jeffrey Yorke

Special Education Director: Karen Demaray
Athletic Director: Andrew Morrison
Transportation Director: Melissa DelLong
High School Principal: Cynthia Coleman
504 Coordinator: Paige Green
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2026-2027 DisTrIcT CALENDAR

Kingston Community School

Calendar 2026-2027
August (5 Full Days, 3 PD)
18th-Teacher PD
19th-Teacher PD
20th-Teacher PD
25th-First Day for students

September (20 Full Days)

4th-No School for staff or
students

7th-No School for staff or students

October (19 Full Days, 2 Half Days, 1 PD)

1st-Half day High School Parent Teacher Conferences
16th-County Wide PD No school for Students
22nd-Half day Elementary Parent Teacher Conferences

November (18 Full Days)
25th-29th-No School Thanksgiving Break

December (13 Full Days, 1 Half Day)
18th-Half Day Christmas break begins

January (20 Full Days)
4th-School Resumes

February (18 Full Days)
12th-No School President’s Day Weekend

15th-No School Presidents Day

March (17 Full Days,1 Half Day, 1 PD)
12th-County Wide PD

25th-Half Day Students and Staff

26th-NO School Spring break\Good Friday

April (20 Full Days)
5th-School resumes

May (20 Full Days)
31st-Off Memorial Day

June (5 Full Days, 1 Half Day)
8th-Half day Last day
9th-Snow day makeup if needed
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2026-2027 DAILY SCHEDULE

8 zegsuedin R

Junior High

1st hour - 8:00-8:5
2™ hour - 8.55—9.4&"
3" hour - 9:50-10:40
4™ hour - 10:45-11:35
Lunch 11:35-12:05
5" hour - 12:10-1:00
6" hour - 1:05-1:55
7" hour - 2:00-2:50

Tech Center - 8:00-11:25
Future Focus - 11:25-11:35
5" hour - 11:40-12:30
Lunch - 12:30-1:00
6" hour - 1:05-1:55
7" hour - 2:00-2:50

PM Tech

1st hour - 8:00-8:50
2nd hour - 8:55-9:45
3rd hour - 9:50-10:40

Future Focus - 10:45-10:55

Lunch - 10:55-11:25
Tech Center - 11:30-2:50

Senior High

Zero Hour - 7:00-7:45
1st hour - 8:00-8:50
2nd hour - 8:55-9:45
3rd hour - 9:50-10:40
4th hour - 10:45-11:35
5th hour - 11:40-12:30
Lunch -12:30-1:00
6th hour - 1:05-1:55
7th hour - 2:00-2:50

PM Tech - 10:55-11:25
Jr. High - 11:35-12:05
Sr. High - 12:30-1:00

School staff will supervise students on school grounds 30 minutes before the school day
begins and 10 minutes after the school day ends. Unless students are participating
in a school activity, school staff will not provide supervision before or after these

times.

THRUN
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EmMERGENCY ScHooL CLOSING PROCEDURES

In the event of an emergency school closure, such as a bad weather day or when
school is unexpectedly closed early, the District will notify students, parents, and the
general public about the closure in the following manner:

School closings will be announced on the following radio and TV stations:
Kingston Community Schools Facebook
WNEM-TV5, Saginaw
WJRT-TV12, Flint
WEYI-TV25, Saginaw

When school is canceled, all evening programs will also be canceled unless otherwise
noted.
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Notice oF NoN-DiScRIMINATION

The District does not discriminate on the basis of race, color, national origin, ethnicity,
religion, sex, sexual orientation, gender identity or expression, pregnancy, age, height,
weight, familial status, marital status, military service, veteran status, genetic
information, disability, or any other legally protected basis, and prohibits unlawful
discrimination, including harassment and retaliation, in any education program or
activity that it operates, including in admission and employment.

Inquiries about unlawful discrimination, including unlawful harassment and retaliation,
may be referred to the District's applicable Coordinator and/or an agency with
jurisdiction, such as the U.S. Department of Education’s Office for Civil Rights, the
Michigan Department of Civil Rights, the Equal Employment Opportunity Commission,
or the Department of Justice.

Designated Title IX Coordinator
Jeffrey Yorke
5790 State St. Kingston, M| 48741
989-683-2294
jyorkekingstonk12.org

Designated Section 504 Coordinator
Paige Green - Liaison
5790 State St. Kingston, M| 48741
989-683-2550
pgreen@kingstonk12.org

Designated Civil Rights Coordinator/Employment Compliance Officer
Jeffrey Yorke
5790 State St. Kingston, M| 48741
989-683-2294
jyorkekingstonk12.org

The District's Non-discrimination, Anti-Harassment, and Non-Retaliation Policy and
Grievance Procedures is available at www.kingstonk12.org.

To report information about conduct that may constitute unlawful discrimination,
including unlawful harassment and retaliation, or make a complaint of such conduct,
please contact the applicable Coordinator listed above.

Any student who witnesses an act of unlawful discrimination, including unlawful
harassment or retaliation, is encouraged to report it to District personnel. No student will
be retaliated against based on any report of suspected discrimination. A student may
also anonymously report an incident of unlawful discrimination. The District will
investigate anonymous reports pursuant to its investigation procedures described by
Policy. Minor students do not need parent permission to file complaints or participate in
the Grievance Process described by Policy.
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A student found to have engaged in unlawful discrimination, including unlawful
harassment or retaliation, may be subject to discipline, including suspension or
expulsion, consistent with Policy 5206.

The District provides equal access to the Boy Scouts and other designated youth
groups as required by law.

Examples of Unlawful Harassment

“‘Unlawful harassment” is verbal, written, or physical conduct that denigrates or shows
hostility or aversion toward a person because of the person’s membership in a
Protected Class that has the purpose or effect of: (1) creating an intimidating, hostile, or
offensive environment; or (2) unreasonably interfering with the person’s ability to benefit
from the District’s educational programs or activities.

e Race, color, and national origin harassment can take many forms, including,
but not limited to, slurs, taunts, stereotypes, or name-calling, as well as racially
motivated physical threats, attacks, or other hateful conduct. Harassment based
on ethnicity, ancestry, or perceived ancestral, ethnic, or religious characteristics is
considered race, color, and national origin harassment. Policy 3115 is attached to
this handbook as Appendix A.

e Disability harassment can take many forms, including, but not limited to, slurs,
taunts, stereotypes, or name-calling, as well as disability-motivated physical
threats, attacks, or other hateful conduct. Policy 3115 is attached to this
handbook as Appendix A.

e Sex-based harassment can take many forms. For the definition of sex-based
harassment, including sexual harassment under Title IX, see Policy 3118,
attached to this han
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SecTioN I: DisTrIcT-WIDE PoLiciEs AND PROCEDURES
Attendance

Students are expected to attend school every day school is in session. Students are to
arrive before the first class and stay until the scheduled end of their school day. If a
student is unable to attend school, the student or parent must report that absence to the
office.

If a student arrives late, the student must sign in at the office. A student may only leave
school early if the student’s parent notifies the office or the student is an emancipated
minor or 18 years old.

The following absences will be considered excused if they are confirmed by
communication to the school from the student’s parent:

CLASSIFICATION OF ABSENCES (EXCUSED AND UNEXCUSED):

Excused and NOT Counted
(Documents must be turned into
the office to excuse these
absences.)

Excused and Counted Unexcused and Counted

e Family Vacations or Trips
e Family emergency*

*See Attendance Waiver
Requests

e Court

e Funeral (immediate family
only, unless approved by
building administrator)
e College Visits

e Military Recruitment
appointments

e School Suspensions

e Doctor appointments
e Hospitalization

e [llness

e Counseling

e Absences with no contact
to the high school office
within 48 hours of student’s
return to school

e Skipping

e Missing the bus

e Personal matters which
could be handled outside of
school hours

Students who are 14 minutes or less late are considered tardy. 3 tardies = 1 absence

A student who violates attendance expectations may be subject to discipline and any
other applicable consequences.

Absences due to illness

The school will contact parents if a student becomes ill at school and may ask that the
parent pick up the student. A student who is absent due to illness has 1 day from the
day of absence to complete missed assignments.

© 2026 .THRUN 11
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Planned absences

Parents who know in advance that a student will be absent must contact the school at
the earliest possible date. Students who will be absent for reasons that can be
anticipated, such as routine medical appointments and school activities, must complete
any work required by the teacher before the absence unless alternative arrangements
are approved by the teacher in advance. Parents should make every attempt to
schedule medical and other appointments outside of school hours.

Students are expected to:

e Complete all class work in advance for any absence that can be anticipated or
make alternative arrangements with their teacher in advance of the absence.

e Sign out of school at the office if leaving school during the school day.

e Make up all work that is assigned by teachers for the instructional time that has
been missed.

For more information, see Policy 5301.
MAKING UP TIME

Students will have the opportunity to make up time during after-school tutoring.

The rules are as follows:

1. A student may make up absences at any time after they receive their first absence.
Students are not allowed to attend tutoring to bank absences.

2. All make-up time must be arranged by the end of the current semester.

3. Students are responsible for arranging their own transportation home from tutoring.
4. Make-up time will be scheduled at one hour for each class hour missed.

Tardies

The following system and penalties will be followed for unexcused tardies.

e All students arriving late to school must sign in at the high school office.

e [f a student arrives 14 or less minutes late for class, he/she will be marked
tardy.

e If a student is tardy 3 times to the same class, they will be assigned an
after school detention.

e After 6 tardies in the same class, the student will be assigned 2 after
school detentions.

e After 9 tardies in the same class, the student will be assigned an ISS. (An
ISS will be assigned for tardy 12, 15, 18, 21, 24 in the same class.)

Books and Supplies

The District will provide free instruction to all students and will not charge a fee for
materials necessary to complete required or elective courses. Students and parents
may purchase additional supplies at their own expense. The District may charge a
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reasonable and refundable deposit to cover damage to textbooks and supplies. A
teacher may provide a list of suggested materials that students and parents may
purchase. Purchasing materials is voluntary and not required for curricular activities.

Students must take care of books and other supplies provided by the District. The
District may assess fees to repair or replace District property that is lost, damaged,
stolen, returned in a different condition, or not returned on time.

Bulletin Boards

Space may be provided within school buildings or on school electronic media for
students and student organizations to post notices about student groups. Rules for
posting on bulletin boards are found in Policy 5503.

Bullying

All types of student-on-student bullying, including cyberbullying, without regard to
subject matter or motivation, are prohibited. The District's Anti-Bullying Policy is
attached to this handbook as Appendix B.

Cafeteria Rules
Students must follow these rules during breakfast and lunch or while in the cafeteria.

e Stay seated while eating

e Clean up your space

e Use inside voice
e Keep hands and feet to yourself
e Walk, don’t run
e Wait your turn in line
e Follow staff directions
e Use good manners

e No food throwing

Beverage Policy

e \Water is the only drink allowed in any classroom.
e Energy drinks are prohibited at KHS during school hours.

Cell Phone and Personal Communication Device Use

Students may not use cell phones or other electronic devices during school hours. Cell
phones or other electronic devices must be stored in the student’s locker during school
hours if a student chooses to bring them to school other than during lunch once inside
the cafeteria.

Students are personally and solely responsible for the security of their cell phones and
other electronic devices. The District is not responsible for theft, loss, or damage of any
cell phone or other electronic device.
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Taking, disseminating, transferring, or sharing obscene, pornographic, lewd, or
otherwise illegal photographs, video, audio, or other similar data, whether by electronic
data transfer or otherwise (including via cell phone or other electronic device), may
constitute a crime under state or federal law. A student engaged in any of these
activities at school, at a school event, or on school-provided transportation, may be
subject to discipline. A student engaged in any of these activities outside of school may
be disciplined if the student’s activities substantially disrupt or negatively affect the
school environment.

School administrators and teachers may confiscate a student’s cell phone or other
electronic device if the student’s use or possession of a cell phone or electronic device
violates Board Policy, the student code of conduct, or any applicable building or
classroom rule. The building principal or designee may require a meeting with the
student’s parent to discuss the rule violation before returning the cell phone or electronic
device.

Cheating, Plagiarism, Al, and Academic Dishonesty

Students may not cheat, plagiarize, misuse Al, or otherwise participate in academic
dishonesty in any form. Unless specifically authorized by a teacher, prohibited behavior
may include, but is not limited to:

e Obtaining, attempting to obtain, or aiding another person in obtaining credit for
work by any dishonest or deceptive means.

e Copying another person’s work or answers.

e Discussing with other students the answers or questions on a test or assignment
before the test or assignment has been submitted for a grade.

e Taking or receiving copies of a test.

e Using or displaying notes, “cheat sheets,” or other sources of unauthorized
information.

e Using the ideas or work of another person as if they were your own without giving
proper credit to the source.

e Using artificial intelligence to assist or complete an assignment or test.
e Submitting work or any portion of work completed by another person.

A student who cheats, plagiarizes, or otherwise participates in any academic dishonesty
may receive no credit on that assignment or class and will be subject to discipline, up to
and including expulsion.

Children’s Protective Services Investigations

The District will cooperate with Children’s Protective Services (CPS) during an
investigation of suspected child abuse or neglect. Cooperation may include allowing
CPS access to a student without parent consent if CPS determines access is necessary
to complete the investigation or prevent abuse or neglect. As a matter of law, the
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identity of an individual who makes a report of suspected child abuse or neglect is
confidential and will not be disclosed.

Classroom Behavior
Teachers may establish classroom conduct rules that students must follow.
Closed Campus

The school campus is a closed campus. All students must remain on campus during
school hours. Students who leave campus without authorization are subject to
disciplinary action.

Communicable Diseases

The District, in conjunction with local health department officials, may exclude students
who:

e Are suspected of having a communicable disease until a physician or local health
department official determines the student is no longer a risk; or

e Lack of documentation of immunity or are otherwise considered susceptible to a
communicable disease until the local health department officials determine the
risk of spreading the disease has passed.

Communicable diseases include, but are not limited to, diphtheria, scarlet fever, strep
infections, whooping cough, mumps, measles, rubella, COVID-19, and other conditions
indicated by the local and state health departments. Any removal will only be for the
contagious period or as directed by the local health department.

Concussion Protocol

Before allowing a student to participate in any athletic activity, including physical
education, the District will annually:

A. Provide the MHSAA or state approved educational materials on concussion
awareness to each student and to the student’s Parent; and

B. Obtain a statement signed by each student and respective Parent acknowledging
receipt of the MHSAA or state-approved concussion awareness educational
materials. The District will maintain this signed statement for 5 years or until the
student is 18, whichever is longer.

The District's complete concussion protocol is in Policy 5712 including information on
student removal from activity for possible concussion and return-to-play requirements.

Damage to School Property

Students who damage school property either intentionally or unintentionally may be
subject to discipline and required to pay to replace or restore the property.
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Dress and Grooming

In general, clothing should be clean and appropriate for the climate and the situation.
Student dress, cleanliness, or personal appearance that is a threat to the safety, health,
or welfare of others; violates any statute, Policy 5101, or the Dress Code; or
substantially disrupts the educational environment or that school officials reasonably
forecast will substantially disrupt the educational environment, is grounds for remedial
or disciplinary action.

The final decision in any situation involving inappropriate attire rests with building
administrators.

Students who are dressed inappropriately will be asked to change clothing immediately.
If necessary, parents will be called to bring appropriate clothing, students can use extra
clothing provided by the District, or the student may be sent home to change. Repeated
dress code violations may result in more severe consequences.

Dress Code

Bandannas, beanies with poms, and hoods will not be allowed to be worn in school.All
hats must be taken off during the Pledge of Allegiance.

No coats or backpacks allowed in the classrooms without prior approval from building
administrators.

Shoes must be worn. No footies, house shoes, or slippers are allowed.
Pants may not have holes in them that are above the 4” inseam.

Due to the destructive nature of chains and their potential danger, no chains may be
worn as part of regular school attire.

Tops must have thick straps or sleeves and must cover the student’s entire torso from
armpit to armpit. Pants, shorts, and skirts must have an inseam at least 4 inches in
length. Clothing may not display material that:

e Is materially and substantially disruptive or that school officials can reasonably
forecast will create a substantial disruption;

e |s obscene, sexually explicit, indecent, or lewd;

e Promotes the use of or advertises illegal substances, including but not limited to
substances illegal for minors;

e [ncites violence;
e Contains “fighting words”;
e Constitutes a true threat of violence;

e Demonstrates hate group association/affiliation or uses hate speech targeting
groups based on their membership in a protected class; or

e Displays nipples, genitals, or buttocks.
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Students who represent the District at an official or school-sponsored function or public
event (e.g., athletic teams, bands, choirs, and other groups) may be required to follow
specific dress requirements as a condition of participation or attendance.

KINGSTON COMMUNITY SCHOOLS MEAL CHARGING POLICY
Kingston Community Schools is participating in a new option available to schools, as
part of the National School Lunch and School Breakfast Program, called the Community
Eligibility Provision (CEP). ALL students enrolled at our school are eligible to receive a
healthy breakfast and lunch at school at NO CHARGE to your household each day. We
ask that you fill out and sign a “Household Information Survey” which is needed for
administrative purposes, not to determine eligibility. This survey allows our school to
benefit from various State and Federal supplemental programs like Title | A, At Risk
(31a), Title Il A, E- Rate, etc. This survey is critical in determining the amount of money
the school receives from a variety of supplemental programs. All information on the
survey submitted is confidential. Without your assistance, the school cannot maximize
utilization of available State and Federal funds.

While Kingston Community Schools operates a free breakfast/lunch program for all
students, should your child purchase a snack or second portion, the following meal
charging policy will be in effect. This policy applies to all of our students and staff.
Because students are offered a free meal each day, students will not be allowed to
charge snacks or second meals. To ensure that staff do not go hungry, but also to
promote responsible staff behavior and minimize the fiscal burden to the District, the
Board of Education will allow staff to “charge” up to the amount of $15.00, to be paid
back at a later date subject to the terms of this policy. Food Service is a special revenue
fund which means it does not receive general fund support from the district, and thus
must generate funds through meal sales, snack sales, and federal and state
reimbursement in order to pay operating expenses and fees to the district. Therefore,
unpaid charges affect the ability of food service to support itself and its employees.
Michigan Department of Education (MDE) and National School Lunch

Program (NSLP) has provided schools with administrative guidelines and policy for
meal charges. Following the administrative guidelines from MDE and NSLP, Kingston
Community Schools will adhere to the following meal charging policy:

e Staff may charge up to a maximum of $15.00 per person.

e After $15.00 has been charged past negative, the free meal will be offered to the
staff member until the lunch account is at a positive amount.

e Itis permissible for schools to serve only one (1) particular set of food items to
staff and students whose parents owe the school money, as long as the food
items comprise a reimbursable meal.

e A staff who has charged $15.00 may not charge or purchase snack items,
including extra main entrees or make purchases in the snack line.

e Students may not charge snacks nor second meals if there is no money in their
account.

©2026 . TVIV'IRUN 17

ooooooooo



e [f staff repeatedly charge items to the school, a food service employee must
report this to the building administrator.

KINGSTON COMMUNITY SCHOOLS BAD DEBT POLICY
The Kingston Community School District has a bad debt charge policy that applies at all
schools for students and staff. Bad debt incurred through the inability to collect lunch
payment from students and/or staff is not an allowable cost chargeable to any Federal
program. Any related collection cost, including legal cost, arising from such bad debt
after they have been determined to be uncollectible are also unallowable.

Bad debt is uncollectible/delinquent debt that has been determined to be uncollectible
by the end of the school year in which the debt was incurred. If the
uncollectible/delinquent debt cannot be recovered by the School Meals Program in the
year when the debt was incurred, then this is classified as bad debt. As of June 30th
any uncollectible/delinquent debt will be removed from the food service lunch account
and placed in the Business office for collection. The negative balance will be added to
the student’s fine record until paid in full.

BREAKFAST AND LUNCH
All students will be provided free breakfast in the cafeteria each morning. Breakfast will
be finished at 8:10. Students arriving after 8:10 should plan to eat breakfast at home.

All students will be served a free lunch each day. If a student wants seconds or a milk
to go with their cold lunch, their account will be charged.

*The U.S. Dept. of Agriculture (USDA) and the State of Michigan prohibit discrimination
in all USDA programs and activities on the basis of race, color, national origin, sex,
religion, age, disability. To file a complaint of discrimination, write USDA, Director, Office
of Civil Rights, Room 326-Wm Whitten Building, 14™ and Independence Ave. SW,
Washington, D.C. 20250-9410 or call (202)720-5964 (voice and TDD). The USDA and
the State of Michigan are equal opportunity providers and employers.

Driving and Parking Personal Vehicles

Student driving and parking on District property is a privilege, not a right, that may be
revoked at any time. Students who drive to school must obey the following rules:

1. Students may not move their vehicles, sit in, or be around their vehicles during
the school day without permission from administration.

2. Students may not drive carelessly or with excessive speed on school grounds.

3. By driving to school and parking on school grounds, students and parents
consent to having that vehicle searched when school officials have reasonable
suspicion that a search will reveal a violation of school rules, Board Policy, or law.

4. All cars must be registered in the Principal’s office where a permit will be issued
and a motor vehicle agreement completed by the student and parent prior to
operating the vehicle on school grounds.
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5. Student parking stickers issued in the office must be clearly visible in the
student's vehicle window when the vehicle is on school property.

6. Cars must be used only for transportation to and from school.

7. Cars must be locked to help prevent vandalism during the time the car is in the
parking lot.

8. Cars may not be used by the owner or by anyone else during the normal school
day unless permission has been granted by the Principal. Permission will only
be given for an emergency and with parental consent.

9. Students driving must have a valid driver’s license.

10. To ensure the safety of all persons, the parking lot will be OFF LIMITS to ALL
students during the normal school day unless permission from the Principal has
been granted.

Bus transportation is provided for all students; therefore the use of private vehicles for
transportation to and from school is not necessary.

However, for convenience or other reasons approved by the parents, students may be
permitted to drive private vehicles to school and park them in the student parking lot
provided for that purpose. Student driving and parking on District property is a privilege,
not a right, that may be revoked at any time. The west lot is designated for student
parking. At dismissal time, cars will use the west exit only to ensure safety to everyone.
SPEED LIMIT OF 5 MILES PER HOUR AT ALL TIMES WILL BE ENFORCED.

Emergency Contact Information

Parents must provide emergency information for each student enrolled in the District.
The information should include the family physician’s name, contact information for
parents or a responsible adult, and any necessary emergency instructions. Parents
must promptly inform the school if this contact information changes.

Fees

The District will not charge students a fee to participate in curricular activities. The
District may charge students a fee to participate in extracurricular and noncurricular
activities to cover the District's reasonable costs. The District may require students to
furnish specialized equipment and clothing required for participation in extracurricular
and noncurricular activities or may charge a reasonable fee for the use of District-owned
equipment or clothing. The activity’s coach or sponsor will provide students with
information about the fees charged and the equipment or clothing required.
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Field Trips

Classes occasionally take field trips off school property for educational enrichment.
Each student must submit a completed permission form signed by the student’s parent
before being allowed to attend a field trip.

A student’s failure to comply with Board Policy, the Student Code of Conduct, or any
other applicable rules or behavioral expectations while on a field trip may result in
disciplinary action and removal or exclusion from the trip or future field trips.

Any student placed on Out of School Suspension will not be allowed to attend any field
trips for that semester.

Students who have not met academic or behavioral expectations may not be allowed to
attend field trips.

First Aid, lliness, or Injury at School

Students who feel ill or are hurt while at school should seek immediate assistance from
their classroom teacher or the nearest staff member.

When the building principal or designee determines that a student is too ill or injured to
remain at school, school staff will contact the student’s parent or other designated
responsible adult to pick up the student from school. If the student requires immediate
medical attention, the District will first attempt to contact a parent or other designated
responsible adult when reasonably possible. If contact cannot be made, the building
principal or designee will take any reasonable action necessary on the student’s behalf,
consistent with state law.

Students showing symptoms of a communicable disease may be sent home. The
District may require a statement from a licensed physician or local health official before
allowing the student to return to school.

Head Lice

A student with nits within % inch of the scalp or live lice may remain at school until the
end of the school day. The student will be restricted from activities that involve close
head-to-head contact or sharing of personal items. The District will notify the student’s
parent and provide educational materials on head lice prevention and treatment.

The student will be readmitted to school after treatment so long as the parent consents
to a head examination and the examining District official does not find live lice on the
student. If the District official finds nits within 74 inch of the student’s scalp, the student
may return to class, but the District must inform the student’s parent about the need to
remove the nits. District personnel will not ostracize or embarrass a student with lice or
nits and will maintain student confidentiality.

If a student has a persistent infestation after 6 weeks or 3 separate cases within 1
school year, the District will form a team that may include the student’s parents, teacher,
social workers, or administrators to determine the best approach to resolve the issue.
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Homeless Children and Youth

The District will provide a free public education to homeless children and youth who are
in the District and will afford them the educational rights and legal protections provided
by federal and state law. Homeless children and youth will not be stigmatized or
segregated based on their homeless status and will have the same access to services
offered to students who are not homeless.

A student or parent in a homeless situation who requires assistance should contact the
District’'s homeless liaison:

Raeann Gentner

rgentner@kingstonk12.org

For detailed information about Homeless Children and Youth, see Policy 5307.

Immunizations

For a student entering the District for the first time and entering 7th grade, a parent must
provide the building principal or designee with a certificate stating that the student has
received at least 1 dose of an immunizing agent against each disease specified by the
Michigan Department of Health and Human Services (MDHHS) or other responsible
agency or documentation of an applicable approved exemption.

The student’s parent must provide the certificate or documentation at the time of
registration, or no later than the first day of school. A parent of a student who has not
received all doses of any required immunizing agent must provide the District an
updated immunization certificate demonstrating that the immunizations have been
completed as required by the MDHHS. The updated certificate must be provided within
4 months of the student entering the District for the first time or upon entering 7th grade.
The District will not permit a student to attend school unless the parent provides
evidence of immunizations or exemptions consistent with Policy 5713 and state law.

Law Enforcement Interviews

Law enforcement officers may be called to the school at the request of school
administration. Students may be questioned by law enforcement consistent with Policy
5201. Students may be questioned by school officials, including the SRO, at any time,
without parent notice or consent, consistent with the District’'s obligation to maintain a
safe and orderly learning environment.

Limited English Proficiency

Limited proficiency in the English language should not be a barrier to a student’s equal
participation in the District’s instructional or extracurricular programs. Those students
identified as having limited English proficiency will be provided additional support and
instruction to assist them in gaining English proficiency and in accessing the educational
and extra-curricular programs offered by the District.
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Locker Use

Pursuant to Policy 5102, lockers are District property and may be made available for
student use. Lockers are assigned to students on a temporary basis, and District
administration may revoke a student’s locker assignment at any time. The District
retains ownership of lockers notwithstanding student use.

Students have no expectation of privacy in their lockers. The building principal or
designee may inspect lockers without any particularized suspicion or reasonable cause
and without advance notice. Upon the request of the building principal or designee, law
enforcement may assist with searching lockers.

During a locker search, student privacy rights will be respected for any items that are
not illegal or violate Board Policy or building rules.

Students should keep their gym lockers locked at all times.

Lost and Found

All lost and found items are to be taken to the office. Students may claim lost articles
there. Unclaimed items may be donated to a local charity or otherwise disposed of at
the conclusion of each semester.

Media Center

Students must check out materials from the media specialist or designee on duty. Each
borrower is responsible for all materials checked out in the borrower’s name. A fine may
be charged for overdue materials. Each student is responsible for any fine that
accumulates on materials charged to the student. Students must also pay for any
damage they cause to materials.

Medication

Whenever possible, parents should arrange student medication schedules to eliminate
the need for administration of medication at school. When a student requires
prescription or over-the-counter medication at school, the following procedures apply:

e The student’s parent must annually submit a written request and consent form as
required by the District.

e A building principal or designee must request that the parent supply medications
in the exact dosage required whenever feasible.

e The building principal or designee will notify the student’s parent of any observed
adverse reaction to medication.

e All medications must be in the original container.

For additional information and requirements, see Policy 5703.
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Asthma Inhalers and Epinephrine Auto-Injectors/Inhalers

A student may possess and use an asthma inhaler or epinephrine auto-injector or
inhaler with written approval from the student’s healthcare provider and consistent with
Policy 5703. A minor student must also have written permission from the student’s
parent. The required documentation must be submitted to the building principal or
designee. If a student is authorized to self-possess or self-administer an asthma inhaler
or epinephrine auto-injector or inhaler, the building principal or designee will notify the
student’s teachers and other staff as appropriate.

Additionally, the school must maintain a written emergency care plan drafted by a
physician in collaboration with the student’s parent. The emergency care plan will
contain specific instructions related to the student’s needs. The physician and parent
should update the emergency care plan as necessary to address any changes in the
student’s medical circumstances.

Parent Involvement in Education

A copy of the District’'s Parent Involvement in Education policy, Policy 5401, is attached
as Appendix C.

When you arrive in the building for any reason, you must report to the office first.

Parties

Classes may have seasonal or curriculum-related parties during the year. Students
must follow all expectations and rules established by the teacher or other relevant staff
during the party. Invitations for private parties and non-school-sponsored events may
not be distributed in the classroom.

Outdoor Rules
Students must follow these rules while outside:

Stay in assigned area

Follow staff directions

Keep hands and feet to yourself
Use appropriate language
Respect school property

Clean up after yourself

Come in when you are signaled

Students who violate these rules may be disciplined.

Staff will supervise students when the students use the outdoor area during the school
day or as part of a school activity. At all other times and circumstances, the District does
not provide supervision of its equipment or surrounding areas.

Protection of Pupil Rights

The District respects the rights of parents and their children and has adopted a
Protection of Pupil Rights policy as required by law. The policy is available on the
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District’'s website or upon request from the District’s administrative office. Parents may
opt their child out of participation in activities identified by the Protection of Pupil Rights
policy by submitting a written request to the Superintendent. Parents may have access
to any survey or other material described in the Protection of Pupil Rights policy by
submitting a written request to the Superintendent. A copy of the District’s annual notice
to parents regarding the Protection of Pupil Rights Amendment is attached as Appendix
D.

Public Display of Affection

Students may not engage in public display of affection that are disruptive to the school
environment or distracting to others.

Rights of Custodial and Non-Custodial Parents

Unless a parent has provided the building principal or designee with a court order that
provides otherwise, District personnel will treat each parent, regardless of custody or
visitation rights, the same as to accessing student records, meeting and conferring with
District personnel, visiting a child at school, and transporting a child to or from school.
District personnel are not responsible for enforcing visitation or parenting time orders.

Parents, regardless of custodial status, will be provided information about conference
times so both parents may attend a single conference. The District is not required to
schedule separate conferences if both parents have been previously informed of
scheduled conference times.

If either or both parents’ behavior is disruptive, staff may terminate a conference and
reschedule it with appropriate modifications or expectations.

Search and Seizure

To maintain order and discipline in school and protect the safety and welfare of students
and school personnel, school authorities may search a student or the student’s personal
effects (e.g., purse, book bag, athletic bag) as permitted by law and may seize any
illegal, unauthorized, or contraband materials discovered in the search. As noted in
“Locker Use,” student lockers and desks are school property and remain at all times
under the District’s control. Student lockers and desks are subject to search at any time
for any reason and without notice or consent.

School officials may use canines, metal detectors, wands, or other tools to conduct
searches.

A student’s failure to permit a search and seizure may be grounds for disciplinary
action. A student’s person and personal effects may be searched whenever a school
official has reasonable suspicion to believe that the student possesses illegal or
unauthorized materials. If a properly conducted search yields illegal or contraband
materials, these items may be turned over to law enforcement or stored in a secure
place at school until a disciplinary hearing.
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Student Education Records

The District may collect, retain, use, and disclose student education records consistent
with state and federal law. See Policy 5309 for an overview of the District’s collection,
retention, use, and disclosure of student records.

Parents may inspect and review their minor child’s education records, regardless of
custody status, unless a court order specifies otherwise. An eligible student (i.e., a
student who is 18 years or older or an emancipated minor) may also inspect and review
their education records.

Right to Request Explanation or Interpretation

A parent or eligible student may request, in writing, an explanation or interpretation of a
student’s education records. School officials will respond to any reasonable request.

Right to Request Amendment of Education Records

A parent or eligible student may request that a student’s education record be amended
if the parent or eligible student believes the record is inaccurate, misleading, or
otherwise in violation of the student’s privacy rights as explained in Policy 5309.

Directory Information
The District designates the following information as directory information:

= student names, addresses, and telephone numbers;

= photographs and videos depicting a student's participation in
school-related activities and classes;

= date and place of birth;

= major field of study;

= grade level;

= enrollment status (e.g., full-time or part-time);

= dates of attendance (e.g., 2023-2027);

= participation in officially recognized activities and sports;

= weight and height of athletic team members;

= degrees, honors, and awards received; and

= the most recent educational agency or institution attended.

The Board further designates District-assigned student email addresses as
directory information for the limited purposes of: (1) facilitating the student’s
participation in and access to online learning platforms and applications; and
(2) inclusion in internal school and District email address books.
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School officials may disclose “directory information” without the prior written consent of
a parent or eligible student unless the parent or eligible student specifically notifies the
District that the parent or eligible student does not consent to the disclosure of the
student’s directory information for 1 or more of the uses for which the District would
commonly disclose the information.

A Directory Information Opt Out Form is attached to this handbook as Appendix E. This
form allows the parent or eligible student to elect not to have the student’s directory
information disclosed for 1 or more of the listed uses. Upon receipt of a completed
Directory Information Opt Out Form, school officials may not release the student’s
directory information for any of the uses selected on the form.

Address Confidentiality Program

The District will not disclose a student’s or parent’'s phone number or address or the
parent’'s employment address to another person who is the subject of a court order that
prohibits disclosure of the information if the District has received a copy of the order.
The District will not disclose a confidential address, phone number, or email address in
violation of the Address Confidentiality Program Act if the student or the student’s
parent notifies the District that the student or the student’s parent has obtained a
participation card issued by the department of attorney general.

Technology

Use of District technology resources is a privilege, not a right. Students are expected to
use computers, the Internet, and other District technology resources for school-related
educational purposes only. Students and their parents are required to sign and return
the Acceptable Use Agreement attached as Appendix F before they may use or access
District technology resources. Students who violate the District's Acceptable Use
Agreement may have technology privileges terminated or suspended and may be
subject to discipline, up to and including expulsion.

Threat Assessment and Response

The Board of Education is committed to providing a safe environment for all members of
the school community. Our commitment to security includes creating and maintaining a
safe school climate and supportive culture as a foundation for preventing violence and
mitigating risk.

Students are encouraged to report any threat immediately. Threats may be reported to
any District employee in-person, by e-mail, or by telephone. Students may also report
threats through the OK2SAY program.

The Board designates the following individual to serve as the District’'s Threat
Assessment Coordinator:

Cynthia Coleman, Jr/Sr High Principal
989-683-2550

Ccoleman@kingstonk12.org
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Josh Campbell, Elementary Principal
989-683-2284
jcambell@kingstonk12.org

The District’s Threat Assessment and Response is found in Policy 5714.

School Vehicle Rules

Riding in school vehicles is a privilege, not a right. Students must comply with the
following rules and all school conduct rules and directives while riding in school
vehicles. In addition, students must comply with the Student Code of Conduct while in
school vehicles.

When in school vehicles, the following rules apply:

Students must promptly comply with any directive given by the driver.

Students must wait in a safe place for the vehicle to arrive, clear of traffic and
away from where the vehicle stops.

Students may not fight or engage in bullying, harassment, or horseplay while
riding or waiting for school vehicles.

Students must enter the vehicle without crowding or disturbing others and go
directly to their assigned seat, when seat assignments have been established by
the driver.

Students must remain seated and keep aisles and exits clear while the vehicle is
moving.

Students may not throw or pass objects on, from, or into vehicles.

Students may not use profane language, obscene gestures, tobacco, alcohol,
drugs, or any other controlled substance on school vehicles.

Students may not carry weapons, look-a-like weapons, hazardous materials,
nuisance items, or animals onto the vehicle.

Students may converse in ordinary tones and volumes but may not be loud or
boisterous and should avoid talking to the driver while the vehicle is moving.
Students must be absolutely quiet when the vehicle approaches a railroad
crossing and any time the driver calls for quiet.

Food and beverages may not be consumed on school vehicles unless authorized
by the driver or school personnel.

Students may not open windows without the driver's permission. Students may
not dangle body parts or other items (e.g., legs, arms, backpacks) out of the
windows.

Students must secure any item(s) that could break or cause injury if tossed about
the inside of the vehicle if the vehicle were involved in an accident.

Students must respect the rights and safety of others at all times.

Students must help keep the vehicle clean, sanitary, and orderly. Students must
remove all personal belongings and trash upon exiting.
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e Students may not vandalize or intentionally cause damage to the vehicle.
Students and/or parents or guardians may be required to make restitution for
damage caused by intentional misconduct.

e Students may not board or leave a school vehicle at a location other than their
assigned stop unless approved through the District's transportation request
procedures by the Superintendent or designee.

e Students must enter and exit the vehicle only after it has come to a complete
stop and, except in an emergency, through the designated entrance as directed
by the driver.

e Students must not board a school vehicle unless the driver or another authorized
adult is present.

e Students crossing the roadway after exiting a school bus must cross at least ten
(10) feet in front of the bus and only after receiving the driver's signal to cross.

e In the event of an emergency, students must remain seated and follow all
directions given by the driver unless instructed otherwise.

Video cameras may be placed on vehicles and buses to monitor student behavior.

Exceptions or modifications to these rules may be made as necessary to accommodate
a student with a disability.

School Vehicle Misconduct Consequences

Students who violate the school vehicle rules will be referred to the Transportation
Director or the building principal for discipline. Disciplinary consequences may include
parent notification, restitution for damages, suspension of vehicle or bus riding
privileges, exclusion from extracurricular transportation or activities, in-school
suspension, suspension, or expulsion.

These consequences are not progressive, and school officials have discretion to impose
any listed consequence they deem appropriate in accordance with state and federal
law, Board policy, and the severity and circumstances of the misconduct.

Bus misconduct may also result in disciplinary action under the Student Code of
Conduct when appropriate.

Records of vehicle misconduct will be forwarded to the appropriate building principal
and maintained in the same manner as other student discipline records. Reports of
serious misconduct may also be referred to law enforcement when appropriate.

Transportation for School-Sponsored Events

The school vehicle rules and Student Code of Conduct apply to all school-sponsored
trips and events.

In addition:
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e The bus driver is responsible for the safe operation of the vehicle. Coaches,
advisors, sponsors, and chaperones are responsible for assisting with student
supervision and maintaining appropriate student conduct.

e Students are expected to ride to and from school-sponsored events on the
assigned school vehicle unless released directly to a parent or legal guardian
with prior approval from the coach, advisor, or other authorized school personnel.

e Students shall ride to and return from the event on the same vehicle unless
otherwise directed by school personnel.

e Students may not return to the bus during a school-sponsored event without
permission from the driver or supervising school personnel.

e Students may be denied transportation to future school-sponsored events due to
misconduct.

Different Route Requests

Students who are not regular route riders may request permission to ride a different bus
by submitting written permission from a parent or guardian to the school office before
the beginning of the school day. The request must include the date, the student's name,
the parent or guardian's signature, and the requested drop-off location.

To ensure safe and accurate transportation, requests to change a student's
transportation after 1:30 p.m. should be limited to emergency situations. District
administration reserves the right to deny any request based on available seating, safety
considerations, or operational needs.

Parent Responsibilities
Parents and guardians are expected to:

e Ensure their child arrives at the assigned bus stop on time.

e Provide appropriate supervision while their child travels to and from the bus stop,
when appropriate.

e Review and sign the District's transportation riding agreement, when required.

e Review transportation expectations with their child and support the safe
operation of the District's transportation program.

e Provide transportation to and from school if bus riding privileges have been
suspended.

For students in third grade and younger, or as otherwise required by the District, a
responsible adult must be visibly present at the designated afternoon bus stop. If the
driver is unable to verify the presence of a responsible adult when required, the student
may be returned to school and the parent or guardian will be contacted.

Video Surveillance and Photographs

The District may monitor any District building, facility, property, bus, or vehicle with video
recording equipment other than areas where a person has a legally recognized and
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reasonable expectation of privacy (e.g., restrooms and locker rooms). Except in those
school areas, a person has no expectation of privacy.

The District may use video recordings for any lawful purpose, including student
discipline, assisting law enforcement, or investigations.

Students may not make recordings on school property; when on a vehicle owned,
leased, or contracted by the District; or at a school-sponsored activity or athletic event
unless otherwise authorized by Board policy, applicable law, or a District employee.

Withdrawal From School

Students who are transferring from the District must submit written notice to the building
principal at least 1 week before the withdrawal.

Section lI: Academics

To encourage students and parents to stay apprised of student academic information,
grades, attendance, and other information can be accessed via Skyward.

To register for Skyward, contact Mrs. Bundschuh at tbundschuh@kingstonk12.org.

Academic Awards

HIGH SCHOOL REQUIREMENTS

The State of Michigan School Code allows local school districts to set their own
standards for high school graduation. In addition to the state mandated Michigan Merit
Curriculum (MMC) of 18 credits, Kingston Community Schools has adopted the
minimum of 25 units of credit necessary for the awarding of a high school diploma. Of
the 25 credits, the following course requirements must be successfully completed by all
students.

4 years of Language Arts: 1 Cr. English 9, 1 Cr. English 10, 1 Cr. English 11, 1 Cr.
English 12

3 years of Social Studies: 1 Cr. US History & Geography, 1 Cr. World History &
Geography, %2 Cr. Government and %2 Cr. Economics

4 years of Math: 1 Cr. Algebra 1 Cr. Algebra Il, 1 Cr. Geometry and 1 Cr. Senior Math
or TTC Equivalent

3 years of Science: 1 Cr. Biology, 1 Cr. Chemistry, 1 Cr. Earth Science as an 8" grade
student

1 year of Spanish: 1 Cr. Spanish | Students will satisfy MMC foreign language
requirements by taking two semesters of JH Spanish and earning one credit of Spanish
while in high school.

1 year of Fine or Performing Arts

1 year of Computers/ On-Line Experience

1 year of Physical Education/Health

Within the above are some preferred course sequences:
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9th Grade 11th Grade

Algebra (can take in 8" grade) Algebra Il (can take in 10™
grade)

Biology English 11

English 9 Chemistry (can take in 10"
grade)

US History & Geography 4 Electives

Spanish |

PE/Health

1 Elective

10th Grade 12th Grade

Geometry (can take in 9™ grade) English 12

Biology (can take in 9" grade) Math Course or TTC
Equivalent

Chemistry (can take in 11" grade) 5 Electives

Government/Economics

English 10

World History & Geography

Computers

1 Elective

Classification of Students
Students will be classified depending on the amount of credits accumulated.

o Grade - 0-6 Credits
10" Grade - 7-13 Credits
11" Grade - 14-17 Credits
12" Grade - 18 + Credits

Students that fail Michigan Merit Curriculum Courses (MMC)

To meet the requirements of the MMC, students will need to repeat all MMC courses
that they fail. In some instances, students will need to repeat the entire course to
receive one credit.

Transfer Students

To graduate from Kingston High School, transfer students must comply with all
graduation and Michigan Merit Curriculum requirements. Kingston High School will
coordinate transcripts with other schools to transfer credits.

Personal Curriculum

For some students, it may be appropriate to modify the Michigan Merit Curriculum
(MMC) through implementation of a personal curriculum. All students who have
completed 9th grade are entitled to a personal curriculum, and the District will

© 2026 .THRUN 31

LAw FIRM, P.C
sssssssss



implement a personal curriculum for a student if requested by a parent or by the student
if the student is age 18 or older. A parent of a student with a disability under the
Individuals with Disabilities Education Act may request a personal curriculum before the
student has completed grade 9. Any modification to the MMC must be consistent with
Michigan law and must incorporate as much of the MMC content standards as
practicable for the student. The District retains discretion to determine what
modifications to the MMC are appropriate for a particular student through a personal
curriculum. A student who successfully completes an approved personal curriculum will
earn a regular high school diploma.

To request a personal curriculum please contact the principal, Cynthia Coleman via
email at ccoleman@kingstonk12.org.

Tuscola Technology Center Students

Students going to the Tuscola Technology Center (TTC) may earn 3.0 credits per year.
However by going to the TTC they will earn one less credit than a non- TTC student per
year (6 instead of 7). Therefore, the student can graduate with 1 less credit (by
attending one year) or 2 less credits (by attending two years). Students attending the
TTC may satisfy the 4th credit of math and 2nd year Foreign Language if their course is
pre-approved as meeting the content expectations of the MMC. The entirety of the TTC
Crosswalk can be used at the discretion of the administration to meet graduation
requirements.

Kingston Afternoon Co-Op Policy

e Students will attend Kingston classes Face to Face in the AM for the first three
hours of the day. The final four hours of the school day will be Co-Op to complete
a full schedule.
o Schedule will include English 12 (Edgenuity), Government/Economics,
Elective/Financial Math/Other requirements as needed
e This is offered to all Seniors
o Juniors must be approved by administration
o All Afternoon Co-Op requests will be reviewed and approved by HS
Principal and Counselor to complete a credit audit and determine if
student is eligible for this opportunity
Co-Op will be organized and overseen by the Tuscola Technology Center
All placements for Co-Op must be approved by Tuscola Technology Center prior
to arrangements being made at Kingston Community Schools
e This arrangement must be made prior to the start of the school year OR, at
minimum, two weeks prior
e to the start of the second semester.
o Co-Op will not begin until semester begins
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e |f Co-Op is terminated prior the end of the school year/semester, arrangements
must be made with the Tuscola Technology Center and your HS Counselor to
continue an afternoon Technology Center schedule. This may include driving
yourself/providing your own transportation to and from the Tech Center in the
afternoons.

o Changes to AM Tech Center schedule must be discussed with Kingston
Principal and Counselor

e Kingston Afternoon Co-Op Contract must be completed and signed by the
student, parent/guardian, HS principal and counselor. This is in addition to
whatever paperwork is required by the Tuscola Technology Center.

KHS Top 10 SAT, PSAT and M-STEP Score Board

At Kingston High School, the students who receive the top 10 SAT, PSAT, and M-STEP
scores are recognized. The following rules apply when calculating the top 10 SAT,
PSAT, and M-STEP scores.

1. The SAT, PSAT, and M-STEP needs to be taken while the student is enrolled at
Kingston High School.

2. The score must be from one test. We will not accept a super score where you
combine your highest math and English score from multiple tests.

3. The High School Principal or designee must contact students who make the KHS
Top 10 SAT, PSAT, and M-STEP Score Board and have them sign an agreement
that they give the District permission to display their scores publicly.

4. The board will be updated if need be each fall.

Home-Bound Services

Home-Bound Services Students who are absent for more than 5 school days for
medical purposes may be eligible for homebound services. Contact the high school
Principal for the procedure. Medical verification will be necessary to start the process.

Commencement

The District may conduct a commencement ceremony for eligible students at the end of
the school year. Participation in the ceremony is a privilege, not a right. Students may
be prohibited from participating in the ceremony as a consequence for misconduct. A
student’s disqualification from participating in the commencement ceremony does not
impact the issuance of a diploma to the student, provided that all graduation
requirements have been satisfied.

A student must have been enrolled in Kingston for at least one (1) semester during
his/her final year to receive a diploma. Kingston High School has adopted the
minimum of 25 credits necessary for the awarding of a high school diploma.
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Diploma and Transfer Credit Policy

a. In meeting graduation requirements, a maximum of two (2) credits may be
transferred in from a source other than a regular day school.

b. Any courses taken from adult night school, correspondence schools, or alternative
education program, must have the written permission of the high school Principal if
that course is to be applied toward graduation requirements.

c. Only grades of C- or higher will be accepted toward meeting graduation
requirements from any source other than a regular day school program.

d. Valedictorian and salutatorian honors will be conferred only upon seniors of the
graduating class who have completed a minimum of their final four (4) semesters at
Kingston High School. Transfer students who have completed a minimum of their
final two (2) semesters at Kingston High School may graduate as Honor Graduates if
they meet all other necessary requirements. Home School credits will not be
averaged in for GPA purposes.

e. Home School courses will not be listed individually on the High School Transcripts.
Only the total number of credits transferred will be noted.

HONOR GRADUATES

The Board of Education authorizes a system of class ranking, by grade point average
(GPA) for students in grades 9-12. Students who attended Kingston during their 8th
grade year and earned credit in 8th grade Earth Science and/or Algebra 1 will have
those classes calculated in their High School GPA. The Board of Education feels it is
important to recognize high academic achievement of graduating seniors.

Any student having earned a GPA of 3.5 or higher at the conclusion of their 7"
semester, or the conclusion of the 1% semester of their Senior year, shall be recognized
during the commencement ceremony by wearing a white gown with a gold cord. White
gown students will sit in descending order by GPA, highest to lowest. Silver chords will
be worn by the students earning a GPA of 3.0 — 3.49. The graduating seniors not
wearing white gowns will take a simple majority vote to determine if they will wear either
red or black gowns.

GRADUATION EXERCISES (Right to March)

In order to participate in the commencement exercise, high school seniors must, in their
second term of the senior year, be scheduled for and regularly attend the classes they
are enrolled in according to the attendance policy. In no case may less than seven
courses be scheduled (with the exception of CO-OP and/or TTC students).

o 2026 [[] THRUN 4

ooooooooo



All seniors must fulfill all graduation requirements in order to participate in graduation
exercises. Commencement exercises will only include those students who have been
certified by the High School Principal as having completed all graduation requirements.
No student who has completed the requirements for graduation shall be denied a
diploma as a disciplinary measure. A student may be denied participation in the
ceremony of graduation, however, when personal conduct warrants.

Weighted GPA
Beginning with Freshmen in the year 2025/2026, Kingston High School will be using a

weighted GPA scale to determine class rank.

Basic classes will use a 4.0 scale

Dual enrollment courses will use a 4.5 scale
Advanced Placement (AP) courses will use a 5.0 scale

Credits and Graduation Requirements

A student must successfully complete all graduation requirements to earn a high school
diploma.

25 credits to graduate (24 or 23 if TTC student). Students who earned credit in Algebra
as an 8" grade student will be required to earn 26 credits to graduate.

Dual Enroliment

Students in grades 9 and above may be eligible to dually enroll in college classes to
obtain high school and college credit. Please contact your assigned counselor for
information about enrolliment eligibility, charges paid by the District, eligible institutions,
and other matters related to dual enroliment.

By March 1 of each year, the District will provide general information to all students in
grades 8 or above about postsecondary enrollment options. In addition, the District will
provide detailed information to all high-school students about postsecondary enroliment
options. That information will include all of the following:

Enrollment eligibility;

The institutions and types of courses in which students may enroll;

The District’s decision-making process for granting academic credits;

An explanation of the costs that the District will pay and financial arrangements

for paying costs not paid by the District;

e An explanation that the District will pay the eligible postsecondary institution
directly upon being billed by the postsecondary institution for those charges that
are the District's responsibility and that the student will be responsible for
additional costs not paid by the District;

e Available support services provided by the District;

e The need to arrange an appropriate schedule;
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e Consequences to the student for failing or not completing an eligible course,
including the possibility of being required to repay the District for money paid by
the District on the student’s behalf to the postsecondary institution;

e The effect of enrolling in an eligible postsecondary course on the eligible
student’s ability to complete the required high-school graduation requirements;
and

e The academic and social responsibilities that must be assumed by the eligible
student and his or her parent.

Dual Enrollment courses will be graded on a 4.5 scale.
Students may only use Dual Enrollment courses to replace courses required for
their current grade level.

The District will, to the extent possible, offer counseling services to a student and his or
her parents before the student enrolls in an eligible postsecondary course to ensure that
the student and his or her parents are fully aware of the benefits, risks, and possible
consequences of enrolling in an eligible course. The District will also encourage eligible
students and their parents to use available counseling services from the postsecondary
institution.

Grades

Report cards will be issued at least once each semester. Grades are calculated using
the following grading scale:

Grading System:

Each marking period grade will count 40 percent of the final semester grade. An end of
the course exam will be given and count as 20 percent of the final grade. As an
additional requirement, a minimum of two (2) of the three (3) grades that comprise the
semester grades must be a passing grade for the student to earn credit for the
semester. If a student passes two (2) of the three (3) grades that comprise the
semester grades then the student will earn credit for the semester. Students exempted
from final exams will have their final grade calculated on a 50/50 basis from the two
marking period grades. In co-curricular classes, students missing a required event will
be subject to penalty.

The following percentage scale will be used when grading students in each classroom
within Kingston High School:

93-100 A

90 - 92 A-

87 - 89 B+

83-86B

80 - 82 B-

77 -79 C+

73-76 C
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70-72C-
67 - 69 D+
63-66D
60 - 62 D-
Below 60 F

Example

1st marking period = 40%
2nd marking period = 40%
Exam = 20%

1st MP 94% 94 +94
2nd MP 97%  97+97
Exam 86% 86
468/500
Final Grade: 93.6% A

Example of student exempt from 2nd semester exam:

3rd marking period= 50%
4th marking period= 50%

3rd MP 94% 94
4th MP 97% 97
Total 191/200

Final Grade: 95.5% A

Teachers will notify students of any class-specific grading requirements. Including
class participation grades, project grades, or other special circumstances.
Class-specific grading requirements must be consistent with the grading scale and

process above.

Failed Courses (includes online) Impact on Future Tech Center Participation
e 9- 11th graders: Students who are not on track to graduate will be offered
credit recovery. If they get back on track for graduation, then they may

continue on with tech.

If not, they will be placed in classes at Kingston and not

eligible for the tech center.
e 12 graders: Students who are not on track to graduate will have the following
options and no tech center
o Kingston in-person classes

o GED/Skills Path
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o 5th year senior if under 20 years old by September 1st

Algebra 1 Policy for 8th Graders

8th grade students taking Algebra 1 must earn a final grade of 80% or higher in
each semester to receive high school credit.

Students who do not achieve at least 80% will be required to retake Algebra 1 in
9th grade.

This policy ensures readiness for advanced math courses in high school

Homework

Classroom teachers may assign homework. Parents who have questions about
homework or concerns about class work should contact their student’s teacher.

Definition of Homework

Homework is any assignment or activity given by a teacher to be completed outside of
regular class time. This includes practice exercises, reading, studying, or projects meant
to reinforce classroom learning.

Policy

Students will be assigned no more than 10 minutes of homework per class each
day, provided they use classroom time effectively.

Assignments are designed so an average student can complete them within the
allotted time.

In addition to daily homework, there may be up to one project or activity assigned
for completion at home each month.

Roles and Responsibilities

Teacher’s Role:

Assign meaningful homework that supports classroom learning.

Ensure homework can be completed by the average student in the set time.
Clearly explain homework expectations and deadlines.

Provide feedback on completed homework.

Student’s Role:

Use classroom time responsibly to reduce homework load.

Complete homework on time and to the best of their ability.

Ask questions if they don’t understand an assignment.

Manage time to balance homework, activities, and rest.

Message teacher the night homework is assigned if you have questions and see
the teacher before school begins the following day

Complete homework honestly
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Parent’s Role:

Encourage good homework habits and routines.

Provide a quiet space and necessary materials for homework.
Support and motivate, but do not complete assignments for students.
Communicate with teachers if there are concerns about homework.

**This policy does not include AP courses.

Late Homework Policy

e Homework turned in one day late will receive a 25% deduction from the earned
grade.

e Homework turned in two days late will receive a 50% deduction from the earned
grade.

e Homework turned in on or after the third day will be entered as one point in
Skyward. If something is turned in after a unit is complete, it will not be entered
in Skyward.

e Exceptions may be made for special circumstances with teacher approval.

Personal Curriculum

For some students, it may be appropriate to modify the Michigan Merit Curriculum
through implementation of a personal curriculum. All students who have completed 9™
grade are entitled to a personal curriculum, and the District will implement a personal
curriculum for a student if requested by a parent or by the student if the student is age
18 or older. A parent of a student with a disability under the Individuals with Disabilities
Education Act may request a personal curriculum before the student has completed
grade 9. Any modification to the Michigan Merit Curriculum must be consistent with
Michigan law and must incorporate as much of the Michigan Merit Curriculum content
standards as practicable for the student. The District retains discretion to determine
what modifications to the Michigan Merit Curriculum are appropriate for a particular
student through a personal curriculum. A student who successfully completes an
approved personal curriculum will earn a regular high school diploma.

To request a personal curriculum, please contact Mrs. Coleman at
ccoleman@kingstonk12.org.

For additional information about the Michigan Merit Curriculum and Personal
Curriculum, see Policy 5409.

Placement

The District has the sole discretion to make promotion, retention, and placement
decisions for its students, consistent with state and federal law. The District may
consider parent requests that a student be placed in a particular classroom, building,
educational program, or grade. The District’s placement decision is final.
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e Any 7th grade student failing Math or English will be required to attend summer

school for further study. Successful completion of the summer program, will
entitle the student to be promoted to the 8th grade. If a student does not attend
summer school or does not meet the requirements of summer school, he/she will
not be promoted.

To prepare our 8th grade students for the importance of earning credits at the
H.S. level the following expectations must be met. Any 8th grade student who
has not passed English, Math, or Science during the 2nd semester of school year
or English, Math, or Science during each semester of each subsequent school
year, will be required to attend summer school and successfully complete their
assigned course of study. Failure to attend summer school and failure to
successfully complete each student’s assigned course of study will result in the
student being retained in 8th grade. A student must attend at least 14 out of 16
days (no more than 2 absences during summer school is permitted) in order to
meet the attendance requirement and earn at least a 60% on the exam for each
of their assigned classes.

8th grade students taking Algebra 1 must earn a final grade of 80% or higher in

each semester to receive high school credit. Students who do not achieve at
least 80% will be required to retake Algebra 1 in 9th grade.This policy ensures
readiness for advanced math courses in high school

Students may be “socially promoted” in extenuating circumstances where there
has been a faculty review and approval of the building Principal.

Students with Disabilities

Eligible students with disabilities under the Individuals with Disabilities Education Act
(IDEA) and Section 504 of the Rehabilitation Act are entitled to a free appropriate public
education. The District will follow state and federal law and applicable rules and
regulations in identifying, locating, evaluating, and educating students with disabilities.

A parent who believes their student is eligible for special education or accommodations
due to a disability or suspected disability should contact

Special Education: Mrs. Demaray at kdemaray@tuscolaisd.org

Accommodations: Mrs. Green at pgreen@kingstonk12.org

Summer School

Any 7th grade student failing Math or English will be required to attend summer
school for further study. Successful completion of the summer program, will
entitle the student to be promoted to the 8th grade. If a student does not attend
summer school or does not meet the requirements of summer school, he/she will
not be promoted.

To prepare our 8th grade students for the importance of earning credits at the
H.S. level the following expectations must be met. Any 8th grade student who

© 2026 . TVIV'IRUN 40

ooooooooo


mailto:kdemaray@tuscolaisd.org
mailto:pgreen@kingstonk12.org

has not passed English, Math, or Science during the 2nd semester of school year
or English, Math, or Science during each semester of each subsequent school
year, will be required to attend summer school and successfully complete their
assigned course of study. Failure to attend summer school and failure to
successfully complete each student’s assigned course of study will result in the
student being retained in 8th grade. A student must attend at least 14 out of 16
days (no more than 2 absences during summer school is permitted) in order to
meet the attendance requirement and earn at least a 60% on the exam for each
of their assigned classes.

e Students may be “socially promoted” in extenuating circumstances where there
has been a faculty review and approval of the building Principal.

Work Permits
Information about work permits is available at the high school office.

Section lll: Student Clubs, Activities, and Athletics

Students are encouraged to participate in the various student clubs, activities, and
athletics offered by the District.

For the 2026-2027 school year, the District offers the following student clubs, activities,
and athletics:

Football

Cross Country
Volleyball
Basketball
Cheerleading
Robotics
Engineering Club
Track

Softball

Band

P2P

Academic Games
Golf

A student’s failure to comply with Policy, the Student Code of Conduct, or any other
applicable rules or behavioral expectations while participating in or attending a student
club, activity, or athletic competition, meeting, event, or practice, may result in
disciplinary action.

Extracurricular Activities

Participation in extracurricular activities is a privilege, not a right. Students are
encouraged to participate in extracurricular activities. Participation is open to students
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who meet the eligibility requirements established by the District and any applicable
governing body.

The District has exclusive control over extracurricular activities including, but not limited
to, formation, naming, structure, operation, financing, and discontinuance.

Student athletes are also subject to the Athletic Code of Conduct (see Appendix G) and
any applicable team rules.

For more information, see Policy 5507.

Student-Initiated Non-Curricular Clubs

Students may voluntarily form clubs that are not directly related to the school
curriculum. Membership in a student-initiated, non-curricular club must be open to all
interested and eligible District students, and the club may not refuse membership to a
student based on any protected classification under state or federal law.

For more information about student-initiated non-curricular clubs, including how to form
a club, see Policy 5510.

Transportation To/From Extracurricular Activities

The District may provide transportation to students who participate in school-sponsored
events. If District-provided transportation is available, students must ride to and from
those events in a school vehicle unless otherwise excused by the activity sponsor.

Section IV: Discipline and Code of Conduct

Discipline Generally

At Kingston Jr./Sr. High School, we believe in teaching and reinforcing positive behavior
before discipline becomes necessary. Through our PBIS framework, Expectations Day,
and schoolwide recognition programs, we proactively teach expectations and celebrate
positive choices. While disciplinary action may sometimes be necessary, our goal is
always to support students in making responsible decisions and contributing to a
positive school environment.

The District may discipline students who engage in misconduct, up to and including
suspension or expulsion from school.

The District will take steps to effectively discipline students in a manner that
appropriately minimizes out-of-school suspensions and expulsions. The District will
comply with applicable laws related to student discipline, including the consideration of
specific factors and possible use of restorative practices.

If an administrator determines that an emergency requires the immediate removal of a
student from school, the administrator may contact the student’s parent or local law
enforcement or take other measures to have the student safely removed from school.
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Students who are involved in extracurricular activities and engage in misconduct may
face consequences related to the activity in addition to the consequences provided in
this handbook.

The District reserves the right to refer to an appropriate non-school agency any act or
conduct which may constitute a crime. The District will cooperate with those agencies in
their investigations as permitted by law.

The District’'s rules and policies apply to any student who is on school property or
school-affiliated transportation, who is in attendance at school or at any
school-sponsored activity or function, or whose conduct at any time or place directly
interferes with the operation, discipline, or general welfare of the school, regardless of
location, date, or time.

Forms of School Discipline & Applicable Due Process
Before/After-School Detention

Teachers and administrators may require students to stay before or after school to serve
a detention when the student violates any of the rules contained in this handbook or
violates classroom-specific conduct rules set by individual teachers.

Students who ride the bus home from school will be given a 24-hour notice of a
detention so that parents may make transportation arrangements for the student the
following day.

Before school detention is from 7:15-7:45am. After school detention is from 3:00-3:30.
In-School Suspension

The building administrator may require a student to serve in-school suspension, during
which students follow strict rules and must work on assignments the entire time, except
for short breaks. Students not completing their In-School Suspension will face further
disciplinary action.

Snap Suspension - Suspension from Class, Subject, or Activity by Teacher

A teacher may suspend a student from any class, subject, or activity for up to 1 full
school day if the teacher has good reason to believe that the student:

e Intentionally disrupted the class, subject, or activity;

e Jeopardized the health or safety of any of the other participants in the class,
subject, or activity; or

e Was insubordinate during the class, subject, or activity.

Any teacher who suspends a student from a class, subject, or activity must immediately
report the suspension and its reason to the building principal or designee. If a student is
suspended from a class, subject, or activity, but will otherwise remain at school, the
building principal or designee must ensure that the student is appropriately supervised
during the suspension and, if the student is a student with a disability, that all
procedures applicable to students with disabilities are followed.
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Any teacher who suspends a student from a class, subject, or activity must, as soon as
possible following the suspension, request that the student's parent attend a
parent/teacher conference to discuss the suspension. The building principal or designee
must attend the conference if either the teacher or the parent requests the building
principal’s attendance. The building principal or designee must make reasonable efforts
to invite a school liaison, school resource office, SRC coordinator, behavior specialist, or
school social worker to attend the conference.

Removal for 10 or Fewer School Days

Before a student is suspended for 10 or fewer school days, an administrator will: (1)
provide the student verbal notice of the offense the student is alleged to have
committed, and (2) provide the student an informal opportunity to respond and explain
what happened. Except in emergency circumstances, an administrator will not suspend
the student unless, after providing the student notice and an opportunity to explain, the
administrator is reasonably certain that the student committed a violation of the Student
Code of Conduct and that suspension is the appropriate consequence. The building
administrator will consider the 7 factors provided in the Student Code of Conduct before
suspending a student.

Removal for More than 10 and Fewer than 60 School Days

Before a student is suspended for more than 10 school days but less than 60 school
days, the Superintendent or designee will provide the parent or student with: (1) written
notice of the offense the student is suspected to have committed; (2) an explanation of
the evidence relied upon by the District in arriving at the conclusion that disciplinary
action may be warranted; and (3) an opportunity for a hearing at which the student may
present evidence and witnesses to show that the student did not commit the alleged
offense or that suspension is not an appropriate consequence.

The Superintendent or designee will provide the parent or student at least 3 calendar
days’ notice before the hearing. The parent and student may be represented, at their
cost, by an attorney or another adult advocate at the hearing.

The Superintendent or designee will not suspend the student unless, following the
hearing, he or she is convinced by a preponderance of the evidence that the student
committed a violation of the Student Code of Conduct and that suspension is the
appropriate consequence. The Superintendent or designee will consider the 7 factors
noted in the Student Code of Conduct before suspending a student.

Removal for 60 or More School Days

Before the Board suspends or expels a student, the Superintendent or designee must
provide the parent or student with: (1) written notice of the offense the student is
suspected to have committed; (2) an explanation of the evidence relied upon by the
District in arriving at the conclusion that disciplinary action may be warranted; and (3) an
opportunity for a Board hearing at which the student may present evidence and
witnesses to show that the student did not commit the suspected offense or that
suspension or expulsion is not an appropriate consequence.

©2026 . T| THRUN 44

Law FIRM, P.C.
sssssssss



The Superintendent or designee will provide the parent or student at least 3 calendar
days’ notice before the hearing. The parent and student may be represented, at their
cost, by an attorney or another adult advocate at the hearing.

The Board will not suspend or expel the student unless, following the hearing, a majority
of the Board finds by a preponderance of the evidence that the student committed
misconduct that should result in suspension or expulsion under either the Student Code
of Conduct or Board Policy and that suspension or expulsion is the appropriate
consequence. The Board will consider the 7 factors noted in the Student Code of
Conduct before suspending or expelling a student. The Board'’s decision is final.

Student Code of Conduct

This Student Code of Conduct is meant to be a guide and is subject to the discretion of
administration and the Board.

Administration will, as required or permitted by state law, always consider the use of
restorative practices as an alternative to, or in addition to suspension or expulsion.
Nothing in the following table limits the District’s ability to impose more or less severe
disciplinary consequences depending on the situation’s unique circumstances and the
following factors:

1. The student’s age;

The student’s disciplinary history;
Whether the student has a disability;

The seriousness of the behavior;
Whether the behavior posed a safety risk;

Whether restorative practices will be used to address the behavior; and

N o o bk DN

Whether a lesser intervention would properly address the behavior.

The District will also comply with Policy 5206 Section | for victims of an alleged sexual
assault.

Nothing in this handbook limits the District’s authority to discipline a student for conduct
that is inappropriate in school, but that is not specifically provided in this table.
Depending on the circumstances of a particular situation, separate athletic or
extracurricular sanctions may be imposed, in accordance with the applicable handbook
or rules.

Prohibited Conduct Potential Consequence(s)

lllegal Substances or Paraphernalia, including | ® Restorative Practices
Alcohol: possession, sale, attempted sale, Parent Notification
distribution, attempted distribution, use, or attempted
use of drugs, alcohol, fake drugs, illegal steroids,
illegal inhalants, or look-alike drugs

Suspension or Expulsion
Police Referral
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Tobacco/Nicotine: possession, sale, attempted sale,
distribution, attempted distribution, use, or attempted
use of any form of tobacco, including vaping devices
or supplies.

Restorative Practices
Parent Notification
Suspension or Expulsion
Police Referral

Disruptive Behavior or Insubordination: disrupting
the learning environment or school activity or violating
a school rule or directive.

Restorative Practices
Parent Notification
Suspension or Expulsion

Dangerous Weapon Possession: firearm, dagger,
dirk, stiletto, knife with a blade over 3 inches in length,
pocketknife opened by a mechanical device, iron bar,
or brass knuckles.

Restorative Practices
Parent Notification

Suspension or
Permanent Expulsion
from all Michigan public
schools

Police Referral

Other Weapons and Look-Alike Weapons
Possession: an object that is not a “dangerous
weapon,” including but not limited to a pellet or air-soft
gun, a knife with a blade of 3 inches or less, items
intended to look like a dangerous weapon, or similar
items.

Restorative Practices
Parent Notification

Suspension or
Permanent Expulsion

Police Referral

Use of an Object as a Weapon: any object used to
threaten or harm another, regardless of whether injury
results.

Restorative Practices
Parent Notification

Suspension or
Permanent Expulsion

Police Referral

Arson: purposefully, intentionally, or maliciously
setting a fire on school property.

Restorative Practices
Parent Notification

Suspension or
Permanent Expulsion
from all Michigan public
schools

Police Referral

Physical Assault (Student to Student): causing or
attempting to cause physical harm to another through
intentional use of force or violence.

Restorative Practices
Parent Notification

Suspension or Expulsion
up to 180 school days
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Police Referral

Physical Assault (Student to Employee, Volunteer,
or Contractor): causing or attempting to cause
physical harm to another through intentional use of
force or violence.

Restorative Practices
Parent Notification

Suspension or
Permanent Expulsion
from all Michigan public
schools

Police Referral

Verbal or Written Threat, including Bomb or
Similar Threat: statement that constitutes a threat
against a student, employee, other person, or school
property.

Restorative Practices
Parent Notification
Suspension or Expulsion
Police Referral

Plagiarism, Cheating, Forgery, or other
Falsification of Schoolwork: submitting work that is
not your own, including copying from others’ work, or
unauthorized use of Al.

Restorative Practices

Credit Loss or Grade
Reduction

Parent Notification
Suspension or Expulsion

Discrimination, Harassment (including Sexual
Harassment), and Bullying: violating Board Policy
addressing anti-discrimination, anti-harassment, and
anti-bullying.

Restorative Practices
Parent Notification
Suspension or Expulsion

Criminal Sexual Conduct: commits criminal sexual
conduct in a school building or on school grounds; or
pleads to, is convicted of, or is adjudicated for criminal
sexual conduct against another student enrolled in the
same school district; or commits criminal sexual
conduct against another student enrolled in the same
school district.

Restorative Practices
Parent Notification

Suspension or
Permanent Expulsion
from all Michigan public
schools

Police Referral

Fighting, Inciting Violence, Filming a Fight or
Assault, Distributing or Publishing a Fight or
Assault Video

Restorative Practices
Parent Notification
Suspension or Expulsion
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Sexting: distribution or publicaton of lewd, | ® Restorative Practices
pornographic, or sexually suggestive videos or | ¢ Parent Notification

photographs of students or staff. e Suspension or Expulsion

e Police Referral

Misuse of District Technology: violating the Districts | ® Restorative Practices
acceptable use policies and agreement. e Parent Notification

e Suspension or Expulsion
e Police Referral
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STUDENT BEHAVIOR AND EXPECTATIONS

All students have the right to learn in a safe, supportive, and predictable environment.
Our main goal is to help our students become productive and respectful members of our
community. To do our best to treat all students fairly, we want to be consistent and
transparent in how we handle student behavior. Below is the behavior matrix that

guides consequences.

Behavior

1st Violation

2nd Violation

3rd Violation

Arson

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

Assault & Battery
(not agree to fight)

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

Breaking & Entering

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

5 days OSS-expulsion,

10 days
0OSS-expulsion/Police

Expulsion/Police

10 days OSS/Police

OSS/Expulsion/Police

parent notification, Notification, parent Notification/parent
Drugs police notification notification notification
1 day OSS and 5 days OSS, parent Police notification, parent
Alcohol preventative class notification notification, MIP
10 days 10 days

OSS/Expulsion/Police

OSS/Expulsion/Police

OSS/Expulsion/Police

Explosives, Fireworks |Notification Notification Notification
10 days
Major Extortion, Shake OSS/Expulsion/Police
down, Strong arm 5 days ISS 5 days OSS Notification
10 days 10 days 10 days

OSS/Expulsion/Police

False Alarms Notification Notification Notification
Rest of day - 3 days Rest of day - 5 days Rest of day - 10 days
Fighting 0SS 0SS OSS/Possible Expulsion

Inciting others to
violence or
disobedience

Rest of day + 3 days
0SS

Rest of day + 5 days
0SS

Rest of day + 10 days

OSS/Possible Expulsion

Intimidation/Harassme
nt

(inappropriate touch,
verbally sexually

1-10 days OSS/Police
Notification

1-10 days OSS/Police
Notification/Online

10 Days OSS/Police
Notification/Expulsion
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harassed)

Possession or use of
weapons

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

10 days
OSS/Expulsion/Police
Notification

Stealing

Restitution + 1-5 Days
OSS/police notification

Restitution + 1-5 Days
OSS/police notification

10 days
OSS/Expulsion/Police
Notification

Tobacco, Smoking,
Vaping

Notify SRO + 1 day ISS
+ 1 anti vaping lesson

Notify SRO +
Community Service or
Ticket

Notify Police + 5 days OSS
+ Ticket

Student protest

3 days ISS

3 days ISS

3 days ISS

Vandalism/MDOP

Restitution + 1-5 days
0SS

Restitution + 1-5 Days
OSS/police notification

10 days
OSS/Expulsion/Police
Notification

Major
Disrepect/Disruption/D
efiance

parent
notification/before or
after school detention

3 before/after school
detention/parent
notification

Parent notification/1 day
ISS

Distribution of
unauthorized materials

Before/after school
detention - 1 day OSS

Before/after school
detention - 1 day OSS

Before/after school
detention - 1 day OSS

False reports/Lying

1 before/after school
detention

3 days before/after
school detention

1 day ISS

Electronic Device

Phone sent to
office/picked up at end
of day

Phone to office/parent
pick up at end of day

Phone to office/parent pick
up at end of day

Call home/3 weeks

Call home/10 weeks

Technology Violation  |Warning/Call home penalty box penalty box
2 before/after school 3 before/after school
Forgery detentions detentions 1 day ISS

Inappropriate Dress

Warning/clothing
change/Parent Contact

Before/After school
Detention/Clothing
Change/Parent Contact

1 day 1SS/clothing
change/parent contact

Cheating, Academic

Zero/Parent
Notification/Before or

1 day ISS/zero/parent

(under 1 hr)

detentions

detentions

dishonesty Zero/Parent Notification |after school detention notification

1 before/after school 3 before/after school
Obscenity detention/Call home detentions/Call home 1 day ISS/Call home
Truancy/Skipping 3 before/after school 5 day before/after school |7 before/after school

detentions

Tardies

3 tardies in one class=1
before/after school
detention

6 tardies in one class=1
before/after school
detention

9 tardies in one class=1
before/after school
detention
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3 before/after school

Rough-Housing/Horsep |1 before/after school detentions and call
lay detention and call home |home 1 day ISS
1 before/after school
Confiscated/notify detentions and call 3 before/after school
Energy Drinks parents home detentions and call home

Dress Code: baseball

Detention: lunch, caps and beanies only,
befoe or after school no cut-offs,

Lunch detention only no spaghetti straps, no
for missing work coats or backpacks,

4" shorts and skirts

Student Responsibility Center

SRC is not just a place for punishment. It is a supportive environment designed to help
students regain focus so they can return to learning. It is also used as a quiet place to
complete tests or have tests read. If a student is sent to the SRC, the following steps
will take place:

e Arrival/Check-In: The student will report directly to the SRC room. The
coordinator will help the student calm down and prepare to focus.

e Reflection: The student will complete a reflection plan. This helps the student
think about what happened, how their choices affect others, and how they can fix
the situation.

e Call home: The student will call home to let the parent know what happened.
The SRC Coordinator or student will schedule any needed detentions.

e Return to class: Once the reflection plan is completed thoroughly, the student
may return to their regular schedule.

*IF YOU HAVE ADDITIONAL QUESTIONS REGARDING YOUR CHILD’S BEHAVIOR
THAT HAD THEM SENT TO SRC, YOU WILL NEED TO CONTACT THAT TEACHER.

With each step, the student will complete a written plan by problem-solving with the
SRC coordinator. The student will contact his/her parents and/or school staff will send a
letter through email or regular mail to also notify parents.

No SRC point - Warning (1st SRC Visit), parent contact

1st SRC Point - 1 detention (before or after school), parent contact
2nd SRC Point - 2 detentions (before or after school), parent contact
3rd SRC Point - 3 detentions (before or after school), parent contact
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e 4th SRC Point - 1 day ISS and parent meeting with SRC Coordinator and School
Liaison/Resource Officer/Behavior Specialist
5th SRC Point - 2 day ISS, parent meeting with principal
6th SRC Point - 3 day ISS and child study meeting with Tier % team (discussing

buy-back)

7th SRC Point - 5 day ISS, parent contact
8th Point - Referral for administrative decision which may include various
supports and consequences up to a school board hearing, parent contact

Points will accumulate throughout the school year. The points do NOT reset.

Final Exams

Grade

Ways to be exempted

7th

Proficient on Math and ELA
MSTEP, or 5 or less absences
and a B or better for a semester
grade, with no lower than a B-
for a Marking period.

8th

Proficient on Math and EBRW
PSAT, or Proficient on MSTEP
Science and Social Studies, or 5
or less absences and a B or
better for a semester grade, with
no lower than a B- for a Marking
period.

9th

Proficient on Math and EBRW
PSAT, or 5 or less absences and
a B or better for a semester
grade, with no lower than a B-
for a Marking period.

10th

Proficient on Math and EBRW
PSAT, or 5 or less absences and
a B or better for a semester
grade, with no lower than a B-
for a Marking period.
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11th

Proficient on Math and EBRW
SAT, or Proficient on MSTEP
Science and Social Studies, or 5
or less absences and a B or
better for a semester grade, with
no lower than a B- for a Marking
period.

12th

5 or less absences and a B or
better for a semester grade, with
no lower than a B- for a Marking
period.

School Business are the only absences that won’t count as absences.

Exams will not be allowed to be made up. No exceptions will be given unless it
is an emergency.
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APPENDIX A: NoN-DiscRIMINATION, ANTI-HARASSMENT, AND NON-RETALIATION
(iNncLupiNG TiTLE IX AND ELLIOTT-LARSEN CiviL RiGHTS AcT)

The District does not discriminate on the basis of race, color, national origin, ethnicity,
religion, sex, sexual orientation, gender identity or expression, pregnancy, age, height,
weight, familial status, marital status, military service, veteran status, genetic
information, disability, or any other legally protected basis in admission, access to
District programs and activities, or employment. Unlawful discrimination, including
unlawful harassment and retaliation, in District programs, services, and activities is
prohibited.

Title IX sexual harassment is covered by Policy 3118 and can be found at
www.kingstonk12.org.

A contract to which the District is a party will be read to include a covenant by the
contractor and its subcontractors not to discriminate against an employee or applicant
for employment with respect to hiring, tenure, terms, conditions, or privileges of
employment, or a matter directly or indirectly related to employment, because of race,
color, national origin, religion, sex, sexual orientation, gender identity or expression,
pregnancy, age, height, weight, and marital status.

The Board directs the Superintendent or designee to designate one or more employees
to serve as the District’s applicable Coordinator(s), as described in Policy 3115B.

Consistent with Policy 3115, the District prohibits unlawful sex discrimination, including
harassment and retaliation, in any of its education programs or activities in accordance
with Title IX of the Education Amendments of 1972 and its implementing regulations.

This Policy addresses allegations of Title IX sexual harassment that occurred on or after
August 14, 2020 unless the District previously investigated the allegations under a
different policy pursuant to the now-vacated Title IX 2024 regulations. Allegations of
discrimination, harassment, or retaliation not covered by this Policy should be
addressed under the District’s applicable non-discrimination or anti-harassment policies.
Allegations alleging both Title IX sexual harassment and other forms of Unlawful
Discrimination and Unlawful Harassment (e.g., race, age, disability) that cannot be
reasonably separated into distinct complaints should be investigated under this Policy.
Complaints that include allegations of Title IX sexual harassment may be investigated
under this Policy or bifurcated and investigated pursuant to the applicable Grievance
Procedure under Policies 3115-3115H. Investigating other forms of discrimination,
including harassment and retaliation, pursuant to this Policy will fulfill the District’s
investigation requirements under Policies 3115-3115H, 4104, and 5202, but nothing in
this paragraph limits the District’'s right to determine at any time that a non-Title IX
allegation should be addressed under Policies 3115-3115H, 4104 or 5202 or any other
applicable Policy.

The Board directs the Superintendent or designee to designate one or more employees
who meet the training requirements in Section M of this Policy to serve as the District’s
Title IX Coordinator(s). The Title IX Coordinator will designate an Investigator,
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Decision-Maker, and Appeals Officer, if applicable, for each Formal Complaint made
under this Policy. If a Formal Complaint is made under this Policy against the Title IX
Coordinator, the Board President will designate the persons who will serve as the
Investigator, Decision-Maker, and Appeals Officer and will work with District
administrators to ensure that all other requirements of this Policy are met.

The Investigator, Decision-Maker, Appeals Officer, and Informal Resolution Facilitator
cannot be the same person on a specific matter, and the persons designated to serve in
those roles may or may not be District employees. Any person serving as the
Investigator, Decision-Maker, Appeals Officer, or Informal Resolution Facilitator must
meet the training requirements in Section M of this Policy.

Inquiries about Title IX’s application to a particular situation may be referred to the Title
IX Coordinator(s), the Assistant Secretary for Civil Rights of the United States
Department of Education, or both. This policy can be found at www.kingstonk12.org.
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AprPPENDIX B: ANTI-BuLLYING

It is the policy of the District to provide a safe and nurturing educational environment for
all of its students. Policy 5207 can be found at www.kingstonk12.org.

This policy protects all students from bullying/aggressive behavior regardless of the
subject matter or motivation for such impermissible behavior.

Bullying or other aggressive behavior toward a student, whether by other students, staff,
or third parties, including Board members, parents, guests, contractors, vendors, and
volunteers, is strictly prohibited. This prohibition includes written, physical, verbal, and
psychological abuse, including hazing, gestures, comments, threats, or actions to a
student, which cause or threaten to cause bodily harm, reasonable fear for personal
safety or personal degradation.

Demonstration of appropriate behavior, treating others with civility and respect, and
refusing to tolerate harassment or bullying is expected of administrators, faculty, staff,
and volunteers to provide positive examples for student behavior.

This policy applies to all "at school" activities in the District, including activities on school
property, in a school vehicle, and those occurring off school property, if the student or
employee is at any school-sponsored, school-approved or school-related activity or
function, such as field trips or athletic events where students are under the school’'s
control, or where an employee is engaged in school business. Misconduct occurring
outside of school may also be disciplined if it interferes with the school environment.

Notification

Parents or legal guardians of the alleged victim(s), as well as of the alleged
aggressor(s), shall be promptly notified of any complaint or investigation as well as the
results of the investigation to the extent consistent with student confidentiality
requirements. A record of the time and form of notice or attempts at notice shall be kept
in the investigation file.

To the extent appropriate and/or legally permitted, confidentiality will be maintained
during the investigation process. However, a proper investigation will, in some
circumstances, require the disclosure of names and allegations. Further, the appropriate
authorities may be notified, depending on the nature of the complaint and/or the results
of the investigation.

Procedure

Any student who believes s/he has been or is the victim of bullying, hazing, or other
aggressive behavior should immediately report the situation to the Principal or assistant
principal. The student may also report concerns to a teacher or counselor who will be
responsible for notifying the appropriate administrator or Board official. Complaints
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against the building principal should be filed with the Superintendent. Complaints
against the Superintendent should be filed with the Board President.

Every student is encouraged, and every staff member is required, to report any situation
that they believe to be aggressive behavior directed toward a student. Reports shall be
made to those identified above. Reports may be made anonymously, but formal
disciplinary action may not be taken solely on the basis of an anonymous report.

The principal (or other administrator as designated) shall promptly investigate and
document all complaints about bullying, aggressive or other behavior that may violate
this policy. The investigation must be completed as promptly as the circumstances
permit after a report or complaint is made.

If the investigation finds an instance of bullying or aggressive behavior has occurred, it
will result in prompt and appropriate remedial action. This may include up to expulsion
for students, up to discharge for employees, exclusion for parents, guests, volunteers
and contractors, and removal from any official position and/or a request to resign for
Board members. Individuals may also be referred to law enforcement or other
appropriate officials.

If, during an investigation of a reported act of harassment, intimidation and/or
bullying/cyberbullying, the Principal or appropriate administrator believes that the
reported misconduct may have created a hostile learning environment and may have
constituted unlawful discriminatory harassment based on a Protected Class, the
Principal will report the act of bullying and/or harassment to one of the Anti-Harassment
Compliance Officers so that it may be investigated in accordance with the procedures
set forth in Policy 5517 - Anti-Harassment. www.kingstonk12.org

The individual responsible for conducting the investigation shall document all reported
incidents and report all verified incidents of bullying, aggressive or other prohibited
behavior, as well as any remedial action taken, including disciplinary actions and
referrals, to the Superintendent. The Superintendent shall submit a compiled report to
the Board on an annual basis.

Non-Retaliation/False Reports

Retaliation or false allegations against any person who reports, is thought to have
reported, files a complaint, participates in an investigation or inquiry concerning
allegations of bullying or aggressive behavior (as a witness or otherwise), or is the
target of the bullying or aggressive behavior being investigated, is prohibited and will not
be tolerated. Such retaliation shall be considered a serious violation of Board policy,
independent of whether a complaint of bullying is substantiated. Suspected retaliation
should be reported in the same manner as bullying/aggressive behavior.
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Making intentionally false reports about bullying/aggressive behavior for the purpose of
getting someone in trouble is similarly prohibited and will not be tolerated. Retaliation
and intentionally false reports may result in disciplinary action as indicated above.

Definitions

The following definitions are provided for guidance only. If a student or other individual
believes there has been bullying, hazing, harassment or other aggressive behavior,
regardless of whether it fits a particular definition, s/he should report it immediately and
allow the administration to determine the appropriate course of action.

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or
serious enough, to negatively impact a student’s educational, physical, or emotional
well-being. Such behavior includes, for example, bullying, hazing, stalking, intimidation,
menacing, coercion, name-calling, taunting, making threats, and
hitting/pushing/shoving.

"At School" is defined as in a classroom, elsewhere on school premises, on a school
bus or other school-related vehicle, or at a school-sponsored activity or event whether
or not it is held on school premises. It also includes conduct using a telecommunications
access device or telecommunications service provider that occurs off school premises if
either owned by or under the control of the District.

"Bullying"” is defined as any repeated gesture or written, verbal, graphic, or physical act
(including electronically transmitted acts — i.e. internet, telephone or cell phone,
personal digital assistant (PDA), or wireless handheld device) that, without regard to its
subject matter or motivating animus, is intended or that a reasonable person would
know is likely to harm one (1) or more students either directly or indirectly by doing any
of the following:

A. substantially interfering with educational opportunities, benefits, or programs of
one (1) or more students;

B. adversely affecting the ability of a student to participate in or benefit from the
school district's educational programs or activities by placing the student in
reasonable fear of physical harm or by causing substantial emotional distress;

C. having an actual and substantial detrimental effect on a student's physical or
mental health; and/or
D. causing substantial disruption in, or substantial interference with, the orderly
operation of the school.
Bullying can be physical, verbal, psychological, or a combination of all three.
Some examples of bullying are:
e Physical — hitting, kicking, spitting, pushing, pulling; taking and/or
damaging personal belongings or extorting money, blocking or impeding
student movement, unwelcome physical contact.
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e Verbal — taunting, malicious teasing, insulting, name calling, making
threats.

e Psychological — spreading rumors, manipulating social relationships,
coercion, or engaging in social exclusion/shunning, extortion, or
intimidation. This may occur in a number of different ways, including but
not limited to notes, emails, social media postings, and graffiti.

"Harassment" includes, but is not limited to, any act which subjects an individual or
group to unwanted, abusive behavior of a nonverbal, verbal, written or physical nature,
often on the basis of age, race, religion, color, national origin, marital status or disability,
but may also include sexual orientation, physical characteristics (e.g., height, weight,
complexion), cultural background, socioeconomic status, or geographic location (e.g.,
from rival school, different state, rural area, city, etc.).

"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to:
place a person in fear of physical injury or offensive physical contact; to substantially
damage or interfere with person's property; or to intentionally interfere with or block a
person's movement without good reason.

"Staff" includes all school employees and Board members.

"Third parties” include, but are not limited to, coaches, school volunteers, parents,
school visitors, service contractors, vendors, or others engaged in District business, and
others not directly subject to school control at inter-district or intra-district athletic
competitions or other school events.
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APPENDIX C: PARENT INVOLVEMENT IN EDUCATION
e Parent Involvement

The District will take the following steps to encourage Parent involvement in their
student’s education:

o Parents will be provided the opportunity to review District-approved
curriculum, textbooks, and instructional materials, including any material that
will be used in connection with a survey, analysis, or evaluation, upon
request.

= Requests to review curriculum, textbooks, and instructional materials must
be made to the building principal.

= Parents may review textbooks based on availability and may review
instructional materials within a time frame determined by the building
principal or designee.

o Parents will be permitted to attend and observe instructional activities in a
class or course in which their student is enrolled and present.

Parents must make an appointment with the building principal to observe
instructional activities in a class or course in which the student is enrolled and
present. The building principal will permit a Parent observation unless the
building principal determines that the observation would disrupt the class or
course. Frequent observations are likely disruptive. Absent unusual
circumstances, as determined by the building principal, observations that last
more than 30 minutes or occur on consecutive days will not be permitted.
Parents who want to observe instructional activities also must adhere to
Policy 3105.

Parents are not permitted to observe testing.

o Parents may inspect and review their student’s education records, upon
written request, consistent with Policy 5309 and state and federal law.

o A copy of this Policy must be included in the Student Handbook.

o See Policy 5405 for Parent and Family Engagement Policy at schools
receiving Title | funds.

o The Superintendent is directed to develop and implement parental
involvement contracts with Parents. These contracts must be voluntary and
must include the following:

=  The Parent will:

e review homework and offer assistance when needed;
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e ensure the student arrives at school each day on time and ready to
learn;

e attend school functions and support the student's school activities; and,
e make every effort to attend parent-teacher conferences.
= The student will:
e participate in class discussions;
e complete assignments in an accurate, neat, and timely manner;
e come to school each day on time;
e pay attention in class and complete assigned lessons;
e obey applicable rules and codes of conduct; and
e respect teachers, school administrators, and other students.
= The teacher will:

eset high standards for quality instruction that promote
grade-appropriate academic skills;

e keep accurate attendance records;

e teach students how to study;

e review basic concepts taught in class;

e maintain a welcoming atmosphere; and

e provide flexible scheduling for Parent visits and participation.

= Ways for the Parent to explain any obstacles that prevent compliance with
the contract.

If a parental involvement contract identifies obstacles to participation, the
Superintendent will consider accessing possible resources to help overcome
those obstacles.

e Assessments and Surveys
o State assessments

Pursuant to state law, the District will not approve Parent requests to opt
students out of state assessments.

o National Assessment of Educational Progress
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As a condition of receiving federal funds and as required by state law, the
District may be selected to participate in the National Assessment of
Educational Progress (NAEP). To help ensure that the District has a
representative sample of students taking the NAEP, which will allow the
District to assess the quality and effectiveness of its programming on a
national level, the District strongly encourages all eligible students to
participate. Student participation in NAEP is voluntary.

The District will notify Parents of students eligible to take the NAEP before the
assessment is administered. Parents wishing to opt their students out of the
NAEP assessment must notify the District in writing at least 3 school days
before the assessment date to ensure that the District can coordinate
supervision and alternative activities for students who have opted out.

o Surveys

Parents will be notified before their student participates in surveys on certain
topics in accordance with Policy 5308.

© 2026 . T THRUN 62

Law FIRM, P.C.
sssssssss



AprPENDIX D: PrRoTECTION OF PUPIL RIGHTS

This notification will be given to Parents at least annually at the beginning of the
school year and within a reasonable period after any substantive change to this
Policy. Policy 5308 can be found at www.kingstonk12.org.

Parents who believe their rights have been violated may file a complaint with:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
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APPENDIX E: DIRECTORY INFORMATION AND OPT OuT FORM

The District may collect, retain, use, and disclose student education records consistent
with state and federal law. School officials may collect and retain information about the
District’s students that is reasonably necessary for the District to perform its role as a
public school district, including, without limitation, student work samples, assessments,
evaluations, surveys, health and medical information, immunization records, birth
certificates, proof of residence, proof of achievements and awards, behavior records,
investigation reports, incident reports, attendance records, all records necessary for the
District to satisfy state or federal legal obligations, and any record necessary for the
District to prove that a student was accurately counted in membership for state aid and
grant purposes.

The Superintendent or designee will ensure that all student records are retained
consistent with the Records Retention and Disposal Schedule for Michigan
Public Schools and Policy 3502 and that reasonable steps (including, without
limitation, physical or technological controls) are taken to protect education
records, including those stored electronically, from inadvertent or unauthorized
disclosure.

Full Policy 3116 is found at www.kingstonk12.org.
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ApPPENDIX F: AccepTABLE USe AGREEMENT

The Board will provide students, staff, volunteers, and other authorized users access to
the District’'s technology resources, including its computers and network resources, in a
manner that encourages responsible use. Any use of District technology resources that

violates federal or state law is expressly prohibited. This policy can be found at
www.kingstonk12.org. Policy 3116
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APPENDIX G: ATHLETIC CobpE oF CoNDucT

Participation in Kingston’s athletics is a privilege, not a right. Student-athletes are
students first. When participating in District athletics, student-athletes are District
representatives and are held to the highest standards. Accordingly, this Athletic Code of
Conduct applies 24 hours a day, 365 days a year. Student-athletes and parents should
be familiar with this Athletic Code of Conduct. By participating on any school-sponsored
athletic team both student-athletes and parents agree to abide by these terms.

Athletic Director: Andrew Morrison
989-683-2550 ext: 34170

amorrison@kingstonk12.org

Available Sports

Football

Cross Country
Volleyball
Basketball
Cheerleading
Track

Softball

Golf

Communication Protocol

The District has full faith in its coaches to make decisions that are in the best interest of
their teams. If parents have questions or concerns about their student-athletes’ sports
participation, use the following protocol:

1. Wait 24 hours before contacting the coach.

2. Schedule a time to speak with the coach, either via phone or in-person, at the
coach’s discretion.

3. If the issue is unresolved, schedule a time to speak with the Athletic Director,
either via phone or in-person, at the Athletic Director’s discretion.

Concussion Protocol
Before allowing a student to participate in any athletic activity, the District will annually:

1. Provide the MHSAA or the state approved educational materials on concussion
awareness to each student and to the student’s Parent; and
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2.

Obtain a statement signed by each student and respective Parent acknowledging
receipt of the MHSAA or state approved concussion awareness educational
materials. The District will maintain this signed statement for 5 years or until the
student is 18, whichever is longer.

The District’'s complete concussion protocol is in Policy 5712, including information on
student removal from activity for possible concussion and return-to-play requirements.

Athletic Code of Conduct

A student-athlete must:

1.
2.

7.

Learn and understand the rules and regulations of your sport.

Unless otherwise approved by your coach, if school is in session, attend school
for the full day to be eligible to practice or play in an event on the same day.

Comply with the law, Board Policy, the Student Code of Conduct, the Athletic
Code of Conduct, and all team rules. Failure to comply with this provision may
result in suspension or removal from a team.

Not possess, use, or consume alcohol, tobacco, cannabis, nicotine (including a
vape), or controlled substances (other than those prescribed by a physician for
the student-athlete).

Not engage in conduct that is unbecoming of student-athletes.

Maintain academic eligibility as required by the Michigan High School Athletic
Association.

a. Students are required to pass at least 66% of a full-time course load
during the previous semester and maintain this same passing pace in their
current semester

b. Students must be passing 5 out of 7 classes.

c. If a student fails to pass 5/7 classes at the end of a semester, they are
ineligible for 60 scheduled school days.

Notify your coach or District athletic trainer of any injury or medical condition that
may affect your athletic participation.

If a student-athlete violates any provision of the Athletic Code of Conduct, practice,
game, team, or complete athletic suspension may result. Any disciplinary consequences
will be at the sole discretion of the Athletic Director or designee.

If a student-athlete is suspended or expelled from school, the student-athlete is
prohibited from participating in any practice or game during the suspension or
expulsion.
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AprPENDIX H: CoNCUSSION

Here is the link to MHSAA Concussion Information Sheet and Acknowledging
Receipt
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https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:4c4fef3d-781e-41d6-82e5-fc7708c668d1
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:4c4fef3d-781e-41d6-82e5-fc7708c668d1

Appendix I: Communication Plan

,

Kingston Community Schools Communication Plan

Kingston Community Schools is committed to open communication,
collaboration, and maintaining a shared focus on what is best for every student.
By following this Communication Plan, we can work together to ensure concerns

are addressed respectfully, efficiently, and effectively.

Developed January 2026
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Goal

Engage parents, students, and community members in collaborative efforts to
promote a positive, respectful, and supportive environment for all.

Purpose

Clear, timely, and respectful communication is essential to student success and
strong school-home partnerships. This Communication Plan is designed to guide
families, students, and community members in understanding how and where to
communicate questions or concerns, ensuring issues are addressed efficiently
and at the appropriate level.

Kingston Community Schools utilizes a Communication Process Flowchart. This
sequence helps families know where to begin and how to proceed when a concern
arises.

This Communication Plan will be reviewed annually and updated as needed
based on feedback from our stakeholders.

Communication Process Flowchart
Most parent and community questions can be answered quickly and completely
by communicating directly with the staff member closest to the situation.
e Beginning communication at the correct level often leads to faster
resolution.
e As concerns move further along the flowchart, staoff members are typically
less directly involved and may need additional time to research the
situation before responding.

Preferred Methods of Communication
e Email is the most effective and preferred method of communication.
e Phone calls are the next preferred option.

Response Expectations
e If you do not receive a response within two (2) business days, it is
appropriate to follow up with the some individual before moving to the next
level of the flowchart.
e We do not expect questions or concerns to go unanswered for extended
periods of time.

Each situation should first be addressed at the level where the initial action
occurred. If the concern is not resolved, appeals should move to the next step on
the Communication Process Flowchart.

Guidelines for Parent Communication with Teachers and Staff

The purpose of these guidelines is to promote effective, respectful, and
productive communication between parents, teachers, staff, and administrators
of Kingston Community Schools. Communication includes written messages
(emails, notes) and verbal interactions (phone calls, conferences, and meetings).

To ensure a successful exchange of information, all parties are expected to follow
the principles outlined below.

Maintain Respectful and Open Communication
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e Always use a respectful and polite tone.

e Request information or action; do not demand it.

e Be prepared to both share information and listen to the teacher or staff
member’s observations and perspectives.

e Enter conversations with an open mind and the assumption of a shared
best interest for your child.

e Be willing to work collaboratively to solve problems.

e Threats, harassment, and inappropriate language toward staff members
will not be tolerated.

Confidentiality
e Please understand that confidentiality laws may limit the information
school staff can share.
e Thisincludes details regarding other students, staff actions, or disciplinary
consequences involving individuals other than your child.

Time to Respond
e Teachers and staff will make every effort to respond to communications as
promptly as possible.
e The instructional day may limit the ability to respond immediately.
e In some cases, staff may need time to gather information or consult with
others before providing a complete response.

Whom to Contact

e Classroom-related questions or concerns should first be directed to your
child’'s teacher.

e |If you have a concern involving a specific staff member, begin by
addressing it directly with that individual.

e [f the concern is not resolved after communication with the teacher or staff
member, proceed to the next level outlined on the Communication Process
Flowchart.
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COMMUNICATION FLOW CHART

Students or families can

Students should speak to teacher
contact the School Liaisons

regarding questions or concerns. Good

times to talk with teachers: seminar, .
beforefafter class, and email. with concerns.
School
Student ) Teacher Student/Family s Liaison/Guidance
c ‘ Counselor
Refer to the

ﬁ Teacher ﬁ Parent/Guardian
Student Parent Communication Plan

Families can contact
You can always refer to the

Communication between student and
family is essenF|ai. Have your student teacher(s) directly via Ifhen" KCS Communication Plan for
Skyward to view grades or Google school phone or email listed further quidance
Classroom and teacher website to see on school website. g ’
daily work.

HTTPS://IWWW KINGSTONK12.0RG
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Student Handbook Acknowledgement Form

This handbook was written to help students and parents/guardians understand the
guidelines, policies, and procedures of our school community. This is a guide to the
opportunities and responsibilities that help students have a safe, supportive, and
productive school year.

Please review the handbook with your student. After reading, both the student and the
parent/guardian must sign and date this form below. The signatures indicate that you
have been given the opportunity to read the handbook and you understand the
expectations and the consequences outlined within it.

| acknowledge that | have been given the opportunity to read the handbook and am
responsible for abiding by the rules, policies, and expectations of the school as outlined
in the handbook.

Student Name:

Grade:

Signature:

Date:

| acknowledge that | have been given the opportunity to read the handbook and
understand the policies, regulations, and rules contained in it apply to my student. |
agree to support the school in its efforts to maintain a safe, respectful, and productive
learning environment.

Parent Name:

Date:

Signature:

Email address:
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Photo Permission Slip

We like to document all of the exciting things that happen at Kingston Jr./Sr. High
School. Part of this documentation is taking pictures. We would like your permission to
use photos of your child in school publications, websites, and school social media
pages. Please let us know your preference regarding our use of photos and names of
your children.

YES. | grant permission to use photos and the name of my child on school
websites, publications, and school social media pages.

Child’s Name:

Parent Signature:
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