
Make a copy of this template, add it to your Google Drive, or copy and paste it into any 
word editor. Fill in the brackets and feel free to modify this template for your own use. 
Delete this section before sending! 

 

Hi [Manager Name], 

There’s a professional development program called the Power Up Program, which is an 8 
week course designed to help tech professionals like me build confidence and speaking skills. 

It’s $575 total and includes live classes, a community of practice, and one on one support in a 
small group format. I feel like this would be great for my growth and impact how I show up on 
the team. Confidence and communication benefits the whole team through meetings, 
presenting, feedback, and collaboration. Investing in soft skills like these leads to better 
outcomes at work.  

I’m especially excited about [benefit] because it will help me [specific opportunity/goal]. 

Would [Company Name] be open to supporting my professional development by covering the 
cost? Happy to chat if helpful. There are only 6 spots and it starts June 19, so I’d love to lock in 
a seat soon. 

Thanks for considering!​
 [Your Name] 

 

 

https://pup.humindwise.com

