
Lōkahi 

Walk-In – Non-Caseload  

Click Add Log 

 

 

Make sure the Session date is correct and click Next  

 

Click on Filter button 



 

Clear out the Support Type by clicking on X and then Click in the box 

 

Click on Non-Caseload 



 

Make sure to narrow the search down by selecting one school to look in.   

Click the Apply Button 

 



Now we can search for the student 

The screen looks like this before we begin.  

 

 

 

Search using First Name or Last Name or even initials- Type the name in and click the search 

button. 

 

List of Names will appear select the student by clicking on + sign.  



 

 

 

 

 

Student will appear in the Selected Student(s) and the create log button will be green push the 

Create log and you will be able to do the Walk-in documentation.  



 


