
 
 
 
 
Hello, 
On this page you’ll find a short tutorial to inscription the “Eventication” site. This site allows the 
registration and management of volunteers for the “Couleur Café 2022” festival. The purpose of 
this tutorial is to teach you how to create a group for your association and register it for 
volunteering. 
Here are the steps to follow to complete this tutorial: 
 
 

 



1) First of all the group leader must register on the site. 

 
 
 
 
 
 
 
2) Once you have confirmed your registration via your email address, you will find yourself on 
the home page. Click on “Volunteers”. 

 



 
 
 
3) You can view the different events available. Click on the “Groups” tab. 

 
4) You are now in the “Group” section. Click at the top right on “New” to register your 
association. 
 
 

 
 
 
 



 
5) Enter the various information related to your association and you will be ready to register your 
group. 

 
 



6) Once your group is created you can enter the request for you group in the event Couleur 
Café.  

 

 
7) Choose the dates on which you are available (these dates can be changed later if you wish). 

 

  
8) When you are in the tab of your group, you can invite each member of it by email by clicking 
on "New invitation". 



 

  
9) Enter the different email addresses and an invitation will be sent to them. 

 

10) Each registered member can be included on the days you selected in step 7. 
If you have any other problems with the software, contact us. 



student.coordination2@couleurcafe.org 
 


