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HOJOKEHHUE O ITOPAJAKE PASPABOTKHU U ITPUHATHUSA JIOKAJIBHBIX
HOPMATHUBHBIX AKTOB

1.001ue nos1oxKeHust

1.1. Hacrosimee Ilonmoxxenune o mopsiike pa3pabOTKH M MPUHATHS JIOKAJTBHBIX HOPMATHUBHBIX
aktoB AHO JITTIO 1o pa3BHTHIO KOTHHUTHBHBIX crioco6HocTeil «HEMPO ITOKOJIEHUE» (nanee o
TekcTy — [lonokeHue) ycTaHaBIMBAeT €IWHBIE TPeOOBaHHS K MPOLEAype pa3pabOTKH MPOEKTOB
JIOKAJIbHBIX HOPMATUBHBIX AaKTOB, WX COIVIACOBAaHHUIO, MPHUHSTHIO, BBOAY B JIEHCTBUE, OTMEHBI,
BHECEHUS JONOJIHEHUN U U3MEHEHHUI.

1.2. [etictBue Hacrosimero IlomokeHus pacrpocTpaHseTcs Ha pas3palaTbiBacMble U
npurnmaembie AHO JITIO mo pasBHTHIO KOTHHTHBHEIX crocobHocteii « HEMPO TTOKOJIEHUE
(manee no Tekcty — Opranuzaius) JIOKaJbHble HOPMAaTUBHBIE aKThl, ONPEEISIONINE TPAaBOBOM CTAaTyC
Y HAIpaBJICHUS JESITEIbHOCTH 00pa30BaTeNbHON OpPraHu3alliy, MPaBa U 00SI3aHHOCTH JOKHOCTHBIX
7ML, paOOTHUKOB M CTYIEHTOB, a PaBHO WHBbIE NMPHUPABHEHHBbIE K HUM aKThl, YCTaHABIMBAIOLIUE
HOpMBI (TIpaBmIiIa) OOIIETO XapakTepa, MpelHA3HAYCHHBIC I PEryIupOBaHUs YIPaBICHYECKOH,
o0pasoBarenbHOM, KapOBOM, PUHAHCOBOM M MHON (DyHKIIMOHATILHOM AesTebHOCTH OpraHu3aIui.

1.3. Hacrosimee Ilomoxxenue paspabotaHo B coorBercTBuU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0O6 ob6pazoBanuu B Poccuiickoit ®eneparun», TpynoBeiM komekcom PO
(manee o texcty — TK PO).

1.4. JleiicTBue JTOKaJIbHBIX HOPMAaTUBHBIX aKTOB, KOTOPBIC pa3padaThiBalOTC U MPUHUMAIOTCS B
Opranu3zaniyio, pacrpoCTpaHsIOTCA Ha BCeX paOOTHUKOB U o0ydaromuxcst OpraHu3aium.

1.5. JlokanpHBIE HOPMATHUBHBIC aKThI JEHCTBYIOT TOJIBKO B Mpeenax JaHHOW 00pa3oBaTeIbHON
OpraHU3ali U HE MOTYT PEryJIMpOBaTh OTHOIICHUS BHE €€.

1.6. Hopmbl JIOKaIbHBIX HOPMATHUBHBIX AKTOB, YXYIIIAIONIUE TOJOKEHHUE PaOOTHUKOB WIIH
oOyuatoruxcsi OpraHm3anii 10 CPaBHEHHIO C YCTAHOBJICHHBIM 3aKOHONATENILCTBOM 00
o0pa3oBaHMM, TPYAOBBIM 3aKOHOJATEIbCTBOM JHMOO NPUHATHIE C HAapyLUICHHUEM YCTaHOBJIEHHOTO
MopsiiKa, He MPUMEHSIIOTCS U MOJIJIEKaT OTMEHE.

2. Hesu u 3aga4u

2.1. Henstmu 1 3agauamMu HacTositero IlonoxkeHue siBasroTCS:

- CO3JIaHHU€ €UHOMN U COITIaCOBAaHHOM CHCTEMBI JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB OpraHu3alum;

- obecrieueHre MPUHIIAIA 3aKOHHOCTH B HOPMOTBOPYECKOM NiesaTenbHOCTH OpraHu3anuu;

- COBEpIIEHCTBOBAHME TIPOIECCa IMOATOTOBKH, OGOPMIICHHS, TMPUHATHS U pealu3aluu
JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

- TpeAoTBpallleHHuEe AyONUPOBAHUS PETYIHPOBAHUS OOIIECTBEHHBIX U 00pa30BaTENIbHBIX
oTHoIeHuH B Opranuzanuu.

3. Buanl J0oKaJdbHbIX HOPMAaTUBHLIX aKTOB



3.1. B cooTrBeTcTBUM ¢ YCTaBOM JIeATeNbHOCTh OpraHu3aluy pernaMeHTUPYEeTCs CIAeAYOIMUMHU
BHJIaMH JIOKAQJbHBIX HOPMATUBHBIX aKTOB: TIOJOXKEHHWsS, pPEIICHUs, MPHUKa3bl, PaCIOPSHKCHHUSI,
WHCTPYKIUH, JOHDKHOCTHBIE MHCTPYKIUH, TIPABUIIA, MOPSAOK.

[IpencraBneHHblii TEpEUYCHb BHJIOB JIOKAJIHHBIX HOPMATHBHBIX AaKTOB HE  SIBIACTCS
HCYEPIIBIBAIOIINM.

3.2. JlokanpHbIE HOpMATHBHBIE aKThl OpraHU3alui MOTYT OBITh KJIaCCU(UIIUPOBAHBI:

a) Ha TPYIIIHBI B COOTBETCTBUU C KOMIleTeHIIner OpraHu3ainu:

- JIOKaJIbHbIE HOPMaTUBHBIE aKThl OPraHU3alMOHHO-PACIIOPAIUTEIILHOTO XapaKTepa;

- JIOKaJdbHbIE  HOPMATUBHBIE  AaKThl, PENIAMEHTUPYIOLIME  BOMPOCHI  OpPraHHU3alUU
o0pa3oBaTeIbHOro Mpolecca;

- JIOKanbHbIE HOPMATUBHBIE AaKThl, PEIIAMEHTHUPYIOIIME OTHOILIeHHs paboTomartens cC
pabOTHUKAMU;

- JIOKQJIbHbIE HOPMATUBHBIE AKTHI, PEIVIAMEHTHPYIOIINE OPTraHU3alUI0 Y4eOHO-METOIUIECKON
paboThI;

- JIOKaJdbHbIE  HOPMATUBHBIE  AaKThl, PENIAMEHTUPYIOLIUE  JESITEIIbHOCTb  OpPraHoOB
camoytipasieHus: Opranu3anuu;

- JIOKaJIbHbIE  HOPMAaTHBHBIE  aKThl, pPENIAMEHTUPYIOUIME  AJMHUHHCTPATUBHYIO U
(bMHAHCOBO-XO35UCTBEHHYIO JI€ATEIbHOCTB;

- TOKAJIbHbIE HOPMATUBHBIE aKThI, 00ECTIEYNBAIOIINE BEJCHHE EIOMPOU3BOICTBA.

0) 0 KpUTEPUSIM:

- 110 CTETICHU 3HAaYUMOCTH: 00s13aTeNIbHbIE U He00s3aTeNbHbIE;

- 110 cdepe AecTBUS: 00IIEro XapakTepa U CIelUaIbHOIO XapakTepa;

- TIO KPYTY JIMII: PACTIPOCTPaHSIONINECS Ha BceX PaOOTHUKOB U oOyuaroruxcss Opranusaiuu u
pacnpocTpaHsiOlIMecs]  Ha  ONPEACNIEHHYI0  KaTeroputo  paOOTHUKOB M OOyYaroIIMXcs
o0pa3oBaTeIbHON OpraHU3AIlNH;

- MO Ccmoco0y TNPUHSATHS: NPUHUMAEMble pykoBoguTenemM OpraHuzamui €IWHOIMYHO |
MPUHUMAEeMblE C YyYe€TOM MHEHHUS TPEACTaBUTEILHOTO OpraHa YYacTHHKOB 00pa3oBaTelbHBIX
OTHOIIICHMIA,

- 1O CPOKYy JAEWUCTBUS: MOCTOSIHHOIO JEUCTBHS — OECCpPOYHBIE M C ONPEAETICHHBIM CPOKOM
JIEHCTBHS,

- 10 CPOKY XpaHEHUS: TOCTOSHHOTO XpaHEeHUs, 75 JIeT U JpyrHe.

4. llopsi10K NOATOTOBKH JIOKAJBHBIX AKTOB

4.1. MHuumuaTtopom MOATOTOBKH JIOKAJIBHBIX HOPMATHUBHBIX aKTOB MOT'YT OBITh:

- Yupenureis;

- pykoBoauTens Opranuzanuu;

- 3aMEeCTUTENHd PYKOBOIAHUTENs O0pa30BaTeNbHON OpraHU3alMd [0 COOTBETCTBYIOIIUM
HaIpaBJIECHUSAM JI€ATEIbHOCTH;

- PYKOBOJUTENHU CTPYKTYPHBIX MmojapazaeneHuit OpraHu3anuu;

- opranbl camoympasieHus (OOmiee coOpanne paOOTHUKOB U TMPEACTABUTEINICH 00ydaromuXxcs,
[Tenaroruueckuii coBer).

OcHoBaHMEM [UIsl MOJATOTOBKM JIOKAJBHOTO HOPMAaTMBHOIO aKTa MOTYT TAaKXe SBISATHCS
W3MEHEHHUsI B 3akoHonarenscTBe PO (BHeceHHMEe HW3MEHEHUH, W3JaHHEe HOBBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB).

4.2. IIpoeKT NOKaJTbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WUJIH TPYIIION
pabOTHUKOB MO MOpPYYEHUIO pykoBoauTens OpraHuzauuy, a TakXKe OpPraHoM CaMOyIpaBJICHUS
Opranu3zaiuu, KOTOPbIA BBICTYIIIII C COOTBETCTBYIOIICH HHULIUMATHBOM.

4.3. IlogroroBka JIOKaJIbHOIO HOPMAaTMBHOIO akTa BKJIOYaeT B ce0s H3ydeHHe
3aKOHOJATEIbHBIX M  WHBIX HOPMATHBHBIX  aKTOB, JIOKAJIbHBIX akToB  OpraHuzanuu,
PEmIaMEHTUPYIOLIUX T€ BOIPOCHI, KOTOPBIE MIPEAIOIAraeTcs OTpa3uTh B IPOEKTE HOBOTO aKTa, U Ha
3TON OCHOBE BHIOOD €ro BUa, COJEPKaHuUs U MPEACTABICHUE €ro B MMCbMEHHOM hopme.



4.4. TlonroroBka HauOoJiee Ba)KHBIX JOKAJIbHBIX HOPMATHBHBIX aKTOB (IPOEKTOB pEIICHHMA
coOpaHMii, TMEJCOBETOB, OPraHOB CaMOYINpABICHMsS, MPUKA30B, IMOJOKEHUN, MpaBWiI) TOJKHA
OCHOBBIBAThCSI HA PE3yJbTaTax aHaJIM3a OCHOBHBIX CTOPOH AeiATeNbHOCTH OpraHu3anuu, TeHIACHINN
€€ Pa3BUTHS U CIOKUBILIEHCS CUTyallUU.

4.5. ITpoeKT JI0OKaJIbHOTO HOPMATHUBHOT'O aKTa MOAJICKUT 0043aTeIbHON PABOBOM dKCTIEPTU3E U
MIPOBEPKE Ha JUTEPATypPHYIO TPaMOTHOCTb, KOTOpbIe MpoBOoAsATCS OpraHuszaiy CaMOCTOSATEIbHO
a0 ¢ yyacTHeM TIPHUBJICUYEHHBIX CIEIHUATUCTOB. JIOKanbHBIM aKT, He MpOIIeAINH MPaBOBYIO
9KCIEPTHU3Y, HE TOUIEKUT PACCMOTPEHHIO U MPUHSTHIO.

4.6. IIpoeKT JOKaJbHOTO HOPMAaTHBHOIO aKTa MOXKET OBbITh IpEICTaBlIeH Ha 0O0CYXKIEHUE.
®opmbl TIpeACTaBlIEHUS A OOCYXKAEHHUS MOTYT OBITh pa3jIMYHBIMHM, HampHUMEp, pa3MeLICHHE
MIPOEKTa JIOKAJIbHOIO HOPMAaTHBHOTO aKTa Ha MH(MOPMALMOHHOM CTEHJE B MECTE, JOCTYITHOM JUIs
BceoOIero o0o3penHust, Ha caifte OpraHu3aly, HalpaBlIeHUE NMPOEKTa 3aMHTEPECOBAHHBIM JIUIIaM,
MIPOBE/IEHUE COOTBETCTBYIOIIETO COOpaHHs C KOJJICKTMBHBIM OOCYXJIEHHEM HpPOEKTa JIOKAIbHOTO
HOPMaTHBHOIO aKTa M T.[.

4.7. IIpu HEOOXOIMMOCTH JIOKAJIbHBIH HOPMAaTUBHBIM aKT MPOXOIUT MPOLEYPY COITIaCOBaHMUS.

4.8. Ecnu juig npUHATHA JIOKaJbHOTO HOPMAaTUBHOTO akTa HEOOXOAMMO YYUTHIBaTh MHEHHE
MIPEJCTaBUTEIBHOTO OpraHa pabOTHUKOB), TO JI0 YTBEPKACHUS pyKoBoauTenaeM OpraHu3aluu IpoeKT
JIOKYMEHTa 1 000CHOBaHUE 110 HEMY JOJKHBI ObITh HAaIIPABJIEHBI B 3TOT OPIaH.

4.9. Ilpu NpUHATUM JIOKAJbHBIX HOPMATUBHBIX AKTOB, 3aTPAarMBalOIIUX MpaBa OOyYaOLIMXCS
Opranuzanuu, yYUTbIBA€TCS MHEHHE COBETa O0YyYarOIINXCsl.

5. Ilopsinok NpUHATHSA U YTBEPK/JAEHHUS JIOKAJIbHOI0 aKTa

5.1. JlokanpHbli HOPMAaTUBHBIA aKT, IPOLICIIIMKA [IPAaBOBYIO M JINTEPATYPHYIO IKCIEPTHU3Y, a
TaK)Ke MPOLEeypy COIIACOBAHUS, MOAJICKUT IPUHITUIO U YTBEPKACHHUIO.

5.2. B coorBerctBuu ¢ PenepanbHbiM 3akoHOM Poccuiickoit ®enepanun or 29.12.2012 Ne
273-03 «O6 obpazoanuu B Poccuiickoit deneparnum» J0KaIbHBIE aKThl TPUHUMAIOTCS ME€ICOBETOM
Opranuzanuu 1 yTBep)KIarTcs pykosoaurenem OpraHusanyi.

5.3. Ha TuTynpHOM nMCTE JIOKaJbHOTO HOPMAaTUBHOIO aKTa CTaBUTCA PEKBU3UT «Ipud
MIPUHSTHS JIOKAJILHOTO HOPMATUBHOTIO aKTa mencoBeToM OpraHusanyi, ¢ yKa3aHUEM JaTbl U HOMEpa
IIPOTOKOJIA».

5.4. PykoBonuTeNnb yTBEpXk/IaeT JOKAJIbHbI HOPMATHBHBIN aKT MyTeM H3JaHUs INpHKa3a 00
YTBEPKACHUU JOKAJIbHOTO HOPMaTUBHOIO aKTa.

5.5. ®opma u3aHuA IPUKa3a 0 yTBEPKACHUIO JIOKAJIBHOIO HOPMATUBHOTO aKTa ONPEAEIIAeTCS
PYKOBOJUTENIEM CaMOCTOSITENIbHO.

5.6. B mpukase 00 yTBEepKIEHNUH JIOKAJIbHOTO HOPMAaTUBHOT'O aKTa YKa3bIBA€TCA: AaTa BBEICHHS
JIOKaJIbHOTO HOPMAaTHBHOI'O aKTa B JIEUCTBUE; YKa3aHHe 00 03HAKOMJIEHUH PAOOTHUKOB C JIOKAJIbHBIM
HOPMATUBHBIM aKTOM M CpPOKM JUIs 3TOro; (GamMHiIud W JODKHOCTHM JIML, OTBETCTBEHHBIX 32
coOJIIOZIEHNE JIOKAJIbHOTO HOPMAaTUBHOTO aKTa U JIPYTHe YCIOBUS.

5.7. VTBepxknaas JOKaJIbHBIA AaKT, PyKOBOAWTEIb JOJDKEH IOCTABUTH IMOIIMUCH B PEKBHU3UTE
«TpUQ YTBEPKACHUS TOKYMEHTa». DTOT PEKBU3UT PACMOIaraloT B IPaBOM BEPXHEM YINIy JOKYMEHTA.
[Momumo monmucu rpud gomkeH coctoaTs u3 cnoa Y TBEPXKJIAIO (6e3 kaBbluek), HAMMEHOBaHUS
JOJDKHOCTH JIMLA, YTBEPXKIAIOLIET0 IOKYMEHT, €10 MHULMAJIOB, (PaMUINK U JaThl OANKUCAHUS.

5.8. JlaToli NpUHATHSA JOKAJIBHOTO HOPMAaTMBHOIO aKTa CYMTAETCA Jara €ro yTBEPXKICHHS,
HAaHECEHHAasl yTBEPAMBILNM €r0 TOJKHOCTHBIM JIMLOM Ha Tpude yTBEPKIACHUS.

5.9. JloxanbHble HOPMAaTUBHBIE aKThl BCTYMAIOT B CUIIy C JaThl YTBEPXKIEHUS U MPHOOpETAIOT
o0s3aTeNbHBIN  XapakTep Uil BceX pabOOTHUKOB M OOyYaroImuXcsi, Ha KOTOPBIX OHH
pacnpoCTpaHsOTC.

5.10. JlokanpHble HOPMATUBHBIC AKTHI ICUCTBUTEIHHBI B T€UYCHUU 5 (TISATH) JET C MOMEHTA UX
npusTH. 110 ncTeueHnn yka3aHHOrO CpOKa JIOKaJIbHOIO HOPMATUBHOTIO AKTa MOAJIEKAT IIEPECMOTPY
Ha MpeAMET U3MEHEHUs TpeOOBaHUU NEHCTBYIOIIErO 3aKOHOJATENIbCTBA, 4 PABHO MHBIX YCIIOBHUH,
BJIEKYIIUX W3MEHEHHE, JAOINOJHEHHE JIMOO OTMEHY 3aKpeIUIEHHBIX B HuUX mnosoxkeHuid. Ilpu



OTCYTCTBUM TAaKHX YCJIOBMHU JIOKaJbHbIE HOPMATHBHBIE aKThl MOTYT OBITh OBTOPHO NMPHUHSTHI B TOM
e peIaKIiHU.
6. OopmiieHHE TOKATBHOIO AKTA

6.1. OdopmiieHne JTOKaIBLHOTO HOPMATHBHOTO AaKTa BBHITIONHAETCS B COOTBETCTBHUU C
TpeboBaHUsAMH «lOCYIapCTBEHHOM CHCTEMBI JOKYMEHTAIIMOHHOTO OOecneyeHus YIpaBieHHs.
OcHoBHble mnonoxeHusa. OOmme TpeboBaHUS K JOKyMEHTaM U ClIyk0aM JOKYMEHTAI[MOHHOTO
o0ecreyeHus», a Takke HOpMaMH « YHU(DUIIUPOBAHHOM CUCTEMbI JOKYMEHTAlUU. YHU(PHUIHPOBAHHAS
CUCTEMa OpraHU3alMOHHO-PACIIOPSIUTENbHON JOKyMeHTaluu. TpeGoBaHHs K OQOPMIICHHUIO
nokymeHToB. 'OCT P 6.30-2003» (yTB. IlocranoBnenuem l'occrannapra Poccun ot 03.03.2003 Ne
65-ct «O mnpuHATUM U BBEJIEHUU B JIEHCTBUE TOCYIAapCTBEHHOro craHgapra Poccuiickoit
®enepauun»). [Ipu aTom:

6.1.1. Crpykrypa JOKQJIBHOTO HOPMAaTMBHOTO aKTa JOJDKHA OOECIeYMBaTh JIOTUYECKOE
pa3BUTHE TEMbI IPAaBOBOrO peryiaupoBaHus. Ecmu Tpebyercss pa3bscHEHUE Lieled U MOTHBOB
MPUHSTHSL JIOKAJIBHOTO aKTa, TO B MPOEKTE JAeTCsl BCTyNUTEIbHAs 4acTh — npeamOyna. [lonoxenus
HOPMAaTUBHOI'O XapakTepa B MpeamOyily He BKIIOUAOTCS.

6.1.2. 3HaunTeNbHBIE IO O0BEMY JIOKAJbHBIE HOPMAaTHUBHBIE AKTHl MOTYT JEJIUTHCS Ha IVIaBBl,
KOTOpBIE HYMEpYIOTCs IIU(PpaMHU U UMEIOT 3ar0JIOBKH.

6.1.3. Eciu B 10KaJJbHOM HOPMAaTHUBHOM aKTe MPHUBOASTCS TAOMUIbL, TpaUKU, KapThl, CXEMBI,
TO OHH, KaK IIPABUJIO, JTOJIKHBI 0(OPMIIATHCS B BUJIE MIPHIIOKEHUH, a COOTBETCTBYIOLINE MYHKTHI aKTa
JOJDKHBI UMETh CCBUIKM Ha 3TH MPUJIOKEHUSI.

6.1.4. JlokanpHbIl HOPMAaTUBHBIN aKT C MPWIOKEHUSAMU JTOJDKEH UMETh CKBO3HYIO HyMEpaluio
CTPAHHLL.

6.1.5. JloxanbHblli HOPMAaTHBHBIM aKT M3JIaraeTcs Ha IOCyJapCTBEHHOM si3blke Poccuiickoit
®denepaly U JOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOpPMaM.

6.1.6. CTtpykTypa JOKaJbHOI'O HOPMATUBHOIO aKTa JIOJKHA OBITh JIOTMYECKH OOOCHOBAHHOM,
OTBEYAIOIIEH LIEJsM U 3a/ladaM MPaBOBOTO PETryIMpPOBaHUs, a TaKKe 0OecrneynBaroniel Joruueckoe
pa3BUTHE U MPABUIBLHOE NIOHUMAHUE JAHHOT'O JIOKAJIBHOIO aKTa.

6.1.7. B nokanbHBIX HOPMAaTHBHBIX aKTaX JalOTCA OINpPEAENCHUS BBOAUMBIX IOPUIUYECKUX,
TEXHUYECKUX U JAPYIMX CHEIMaJbHBIX TEPMUHOB, €CIM OHU HE SBIAIOTCS OOLIEM3BECTHBIMH H
HeynoTpeOnsieMbIMHM B 3akoHozaarenbcTBe  Poccuiickoit  @enmepanii M pEerMOHAJIbHOM
3aKOHOZATENbCTBE.

6.1.8. He nmomyckaercsi mepenuchiBaHWE C 3aKOHOB. [Ipu HE0OXOIMMOCTH 3TO JeNaeTcs B
OTCBIJIOYHOH popme.

6.1.9. JlokanbHble HOPMAaTHUBHBIE aKThl COCTABIISIIOTCSI M YTBEp)KIAIOTCA B 1 sK3eMIusipe
(opurunane). JlokanpHble HOpPMAaTHBHbBIE aKThl, UMeroImue 2 U Oojee CTpaHHUL, AOJKHBI OBITH
MIOCTPAHUYHO TPOHYMEPOBAHBI U CIIUTHI.

JlonmyckaeTcsi CIUMBKAa B €IUHBbIH OJOK HECKOJIBKMX JIOKQJIBbHBIX HOPMAaTHBHBIX aKTOB,
OTHOCSIIMXCS K A€ATEIbHOCTH OJTHOTO HAIPaBJIEHUS AeATeabHOCTH OpraHu3aluu.

7. OcHOBHBIE TPeOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM

7.1. JlokanbHble HOpMaTHBHBIE akThl OpraHu3aluy JOKHBI COOTBETCTBOBATH CJEIYIOIIMM
TpeOOBaHUSM:

7.1.1. TlonoxeHue NOMKHO COAEPXKATh CIEMYIOIIME 00s3aTelnbHbIe PEKBU3UTHI: 0003HAUYCHUE
BUJa JIOKAJIBHOTO aKTa; €r0 HaWMEHOBAaHWE, TPUQBI: MPUHATO, YTBEPHKACHO, COIIACOBAHO, YUTCHO;
PETUCTPAIIOHHBI HOMEp, TEKCT, COOTBETCTBYIOIIMI €ro HAaMMEHOBAHUIO;, OTMETKY O HAJIUYUU
TIPWJIOKEHUS WJIA COTJIACOBAHMS.

7.1.2. TlpaBuna AOMKHBI COIEPKATh CIIEAYIONINE 00s3aTeNIbHbIe PEKBU3UTHI: 0003HAUYECHUE BUIA
JIOKAJILHOTO aKTa; €ro HauMEHOBaHWE, TPpU(BI IPUHATHS U YTBEPKICHHS; TEKCT, COOTBETCTBYOIINN
€ro HAMMEHOBaHHIO; OTMETKY O HAIMYUU MPUIOKEHHUS, PETUCTPALIMOHHBIA HOMED.

7.1.3. UHCTpYKIIMHU JOMKHBI COAEPKATh CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI: 0003HAUCHUE
BUJA JIOKAJbHOTO aKTa; ero HauMEHOBaHHWE, Tpudbl NPUHATUA U YTBEPKACHUS, TEKCT,



COOTBETCTBYIOIIMIA €ro HAaWMMEHOBAaHUIO; OTMETKY O HaJIM4YUM TPHIOKEHHUS; PErHCTPAllMOHHBIHN
HOMEP.

7.1.4. PemieHus TOMHKHBI COAEPKATh CIEAYIOIINE 00s3aTeIbHbIe PEKBU3UTHI: 0003HAaUEHHE BUIA
JIOKaJbHOTO aKTa; MECTO W JIaTy NMPHHSATHS, TEKCT, ITOJDKHOCTD, (haMUIINIO, HHUIIUAIBI U TIOAIUCH
JIM1IA, TPUHSBILETO peIIeHHe, OTTUCK IeYaTH.

7.1.5. Tlpuka3pl u pacnopsbkeHus: qupekropa OpraHu3alnuy JOJDKHBI COAEPKaTh CIETYIOIINE
o0s13aTebHbIe PEKBU3UTHI: 0003HAYEHUE BH/JIA JIOKAJIbHOTO HOPMATUBHOTO aKTa U €ro HAMMEHOBAHUE;
MECTO W JaTy TNPHUHSATHS, PETUCTPAIMOHHBIA HOMEp, TEKCT, TODKHOCTh, (haMHIIMIO, WHUIHAIBI U
MOJMUCH AUPEKTOpa o0pa3oBaTeibHOI opraHuzanuu. [Ipukassl U pacnopspKEHUs! BBITOIHIIOTCS Ha
Omanke OpraHu3amum.

7.1.6. IIpoToKoiaBl M aKThl JOJDKHBI COJEpXaTh CIEAyIoIIue 00s3aTelIbHble PEKBU3UTHI:
0003HAaYCHUE BHJA JIOKAILHOTO aKTa,; MECTO W JATy NMPHHATHS, HOMEP; CIHCOK MPHCYTCTBYIOIIHNX;
TEKCT, COJEpXKALMil IOBECTKY [Hs, ONHCAHHWE XOJa, TMOpsJKa W MpOLEIyphl COBEpPILIAEMbIX
OIpe/IeNICHHBIX (IOPUAMYECKH 3HAYMMbIX) ACMCTBUIA JMOO OTCYTCTBHE OIPEIEICHHBIX (DAKTOB;
JOJDKHOCTh, (aMWIMIO, MHULMAIB W TOANUCH JWia (JIMI), COCTABUBIIMX WM TPUHUMABIIUX
y4acTHe B COCTABJICHUH MPOTOKOJIA WM aKTa.

7.1.7. Meroauyeckue pEeKOMEHJALUUN JOJDKHBI COJEpXKaTh CIEAyIOUIMe o0s3aTelbHble
PEKBU3UTHL: 0003HAYCHHE BHJA JIOKAJIGHOTO HOPMATUBHOTO aKTa, MECTO M JaTy IMPHHATHUS, €ro
HaMEHOBAHUE, TEKCT, COOTBETCTBYIOIIMHA €r0 HaMMEHOBAHHMIO U COJEpXKalllMil yKa3zaHHe Ha BHJ,
HAaMCHOBAaHWE W JaTy TPHUHATHA TPABWI WM HHCTPYKIHUH, HOPMBI KOTOPBIX Pa3bsICHIIOTCS,
KOHKPETU3UPYIOTCS UM JETATU3UPYIOTCS METOANYECKUMH PEKOMEHAALUAME; TOJDKHOCTb, (haMuiIus,
WHUIHAJIB WA (JIHIT), JOCTaBUBIINX METOJMUECKHAE PEKOMEH IAIIH.

7.1.8. Ilporpammbl M IJIaHbl JTOJDKHBI COIEPKaTh CIEAYIOLIUE O0s3aTelbHbIE PEKBU3UTHI:
0003HaYEHHUE 11 JIOKAILHOTO aKTa; MECTO W JaTy NMPHUHATHUS, HAUMEHOBAHUE M TEKCT JIOKAIBHOTO
aKTa, COOTBETCTBYIOLIME €r0 HAUMEHOBaHHUIO.

7.1.9. JlomkHOCTHasT MHCTPYKIHS paOOTHHUKA JIOJKHA COICPKATH CIICTYIOITUE Pa3aeiibl: 00IIue
MOJIOXKEHUS; TIpaBa, IpeJoCTaBsieMble paObOTHUKY M €ro O00f3aHHOCTH; B3aUMOJEHCTBUS,
OTBETCTBEHHOCTh 32 HEKAaYeCTBEHHOE W HECBOEBPEMEHHOE BBIMOJHEHNE (HEHCIIONHEHHE)
00s513aHHOCTEH, MPEAYCMOTPEHHBIX JIOJDKHOCTHOM MHCTPYKIMEH; TpeOOBaHUS K paOOTHHUKY.

7.1.10.  Ilpm  TOATOTOBKE  JIOKAJbHBIX  HOPMATHUBHBIX  AKTOB,  PETYIUPYIOIINX
COLIMATILHO-TPY/IOBBIE OTHOIIEHUS (HAmpHUMEp, KOJUIEKTHUBHBIA JOTOBOp, MpaBUjiia BHYTPEHHETO
TPYAOBOTO PACIIOPSAKA U JIP.) CIIEAYET PyKOBOJICTBOBATHCS PEKOMEHIAIIUSIMHE O HUX.

7.1.11. Cpenu J0KambHBIX HOPMATHUBHBIX akTOB OpraHu3alid BBICHIYIO IOPUIUYECKYIO CHITY
umeer YcraB Opranmzanumu. [lostomy mpuHMMaembie B OpraHU3ally JIOKAJIbHBIE HOPMAaTHBHBIC
aKThI HE JOJDKHBI IPOTUBOPEUHTD €T0 YCTaBYy.

8. [lopsinok u3MeHeHNs JTOKAJIbHBIX HOPMATHBHBIX AKTOB

8.1. JlokasibHBIE HOPMATUBHBIE aKThI MOTYT OBITh U3MEHEHBI U JOTMOJHEHBI TOJIBKO MPUHSITHEM
HOBOW pelaklMH JOKAJIbHOTO HOPMAaTHBHOTO aKTa B TMOJHOM OOBEME aKTa — MyTEM yTBEPKIACHUS
HOBOTO JIOKQJIbHOTO HOPMaTHUBHOTO aKTa.

8.2. JlokanpHble HOPMATHBHBIC AKThl MOAJNEKAT W3MEHEHUIO, IOTOJIHEHHIO B CIEAYIOLIUX
CITyvasix:

8.2.1. Peopranuzanus nu00 W3MEHEHHE CTPYKTYphl 00pa30oBaTeNbHOM OpraHu3aluu C
M3MEHEHUEM HAaMMEHOBAHUs, TUOO 3a/1a4 M HAMPaBIECHUN JEATEILHOCTH.

8.2.2. U3menenue 3akoHonarenbctBa Poccuiickoit deneparumu.

8.3. B ciyuasx, npenycmorpeHHbIX 1. 8.2. [lonoskeHrs HOBBIN JTOKaIbHBIM HOPMAaTUBHBINA aKT
JNOJDKeH OBITh TPHUHAT HE TO3/IHEE CpOKa, YCTAaHOBIIEHHOTO 3aKOHOAATENbCTBOM Poccuiickoit
®denepanun, HOpMaTUBAMHU, JTMOO WHBIMHU JIOKAJIBHBIMA HOPMATUBHBIMH aKTaMU OOpa30BaTEIbHOMN
OpraHM3alliy, a MPU OTCYTCTBUU YKa3aHHs Ha TAKOW CPOK - HE MO3Hee 2 Helleb C JaThl BCTYIUICHUS
B CHJIy IOKyMEHTA, MOBJIEKIIIETO U3MEHEHHUE JIOKAJIIbBHOTO HOPMAaTUBHOTO aKTa.

8.4. JlokanpHBIE HOPMATUBHBIC aKTHI MOTYT OBITH IOCPOYHO U3MEHEHBI:



8.4.1. B cnyuyae BHeCEHHMs HU3MEHEHUH B YyUYpeIUTEIbHbIE TOKYMEHTHI 00pa3oBaTelbHON
OpraHH3aIiHy.

8.4.2. Jlna mpuBeAeHUS B COOTBETCTBUE C M3MEHEHHBIMU B ILIEHTPAJIM30BAHHOM MOPSIKE
HOpMaTHBAaMH O TPYJE.

8.4.3. Tlo pe3ynbTaram aTTecTalu pabodynux MecT.

8.5. IlpemnmokeHne O BHECEHHMM W3MEHEHUN MOXKET HCXOAWTHh OT J00OTr0 OpraHa W JHIIa,
KOTOPBIH, coracHO Hacrosmiemy llonokeHHio, MMEeT MpaBO CTAaBUTh BONPOC O pPa3paboOTKe U
MPUHITHHA COOTBETCTBYIOIIETO JIOKATHLHOIO HOPMATUBHOTO aKTa JTUOO YTBEPKIaTh 3TOT JOKYMEHT.

9. OTMEHAa JIOKAJIbHBIX HOPMATHBHBIX AKTOB

9.1. Comnacao cr. 12 TK P® ocHOBaHMAMM AJI1 NpPEKpalleHHUs] IOEHCTBUS JIOKAJIBHOI'O
HOPMaTHBHOI'O aKTa WM OTAEJIbHBIX €ro MOJI0KEHUHN SBISIOTCS:

9.1.1. Hcreuenue cpoka neiictBua. Takas cuTyalMss BO3MOXKHA, €CIM TpU pa3paboTke
JIOKAJIbHOTO HOPMAaTMBHOTO akTa OblT ompenesneH mnepuoj ero aeictBus. Ilpu HacTyrenun
YKa3aHHOTO CpOKa JIOKaJbHBIM HOPMAaTHBHBIM aKT aBTOMAarW4yecKW yrpauuBaeT cuiay. Ot
PYKOBOJUTENS HE TpeOyeTCsl U3/1aHusl AOMOJHUTENIbHBIX JOKYMEHTOB, TOATBEPKAAIOIINX 3TOT (DAKT.

9.1.2. OrMeHna (mpu3HaHHE YTPATUBLIMM CHJIYy) JIOKAJIbHOTO HOPMAaTHBHOIO aKTa JMOO
OTJENIbHBIX €r0 IMOJIOKEHUI APYTruM JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM. Takas CUTyalusi BOSHUKAET,
Korja HeOOXOAMMO BHECTH HM3MEHEHHUS B JIOKAJIbHBIH HOPMATHBHBIM aKT WIM TNPHHATH HOBBIN
JOKYMEHT, HampHuMep, NpU HU3MEHEHUAX B 3aKOHOJATelabCcTBE. B naHHOM ciywae mpu pa3paboTke
HOBOT'O JIOKyMEHTa HEOOXOAMMO BKJIIOUUTH ITYHKT O TOM, YTO JIOKaJIbHBIA HOPMAaTUBHBIN aKT, paHee
peryaupoBaBLIUil PAaBOOTHOLICHUS, MPEKPALAeT ACHCTBUE IMOJHOCTHIO WM B YaCTU OTAEIBHBIX
IIOJIOKECHUM.

9.1.3. BerymiieHue B CUly 3aKOHA WJIM JIPYTOro HOPMaTHUBHOTO MPAaBOBOTO aKTa, COJEPIKALIEro
HOPMBI TPYIOBOIO IIpaBa, KOJUIEKTMBHOIO JIOTOBOpa, CONIALICHMS, KOIAA YKa3aHHbIE aKThl
yCTaHABJIMBAIOT 0o0Jiee BBICOKUM YPOBEHb rapaHTUil pabOTHHKAM MO CPAaBHEHUIO C JAEMCTBOBaBLINM
JIOKQJIBHBIM aKTOM. JTOMY IOJIOKEHHIO KoppecnioHaupyer 4. 4 ct. 8 TK P®, comtacHo koTopoii He
MOJIe’)KaT MPUMEHEHHIO HOPMBI JIOKAJIBHOTO aKTa, YyXYAUIAloIIMe IOJOXKEHHE pPabOTHUKOB IO
CPaBHEHHMIO C YCTAHOBJEHHBIM TPYIAOBBIM 3aKOHOJATEIICTBOM W JAPYTMMH HOPMAaTUBHBIMHU
MIPaBOBBIMU aKTaMM, COAEpXKAIlMMU HOPMBI TPYAOBOIO TIpaBa, KOJJIEKTUBHBIM JOTOBOPOM,
COVIAILICHUSIMH.

CnenoBarenbHO, €CIM TPUHAT 3aKOH WJIM JApPYrod HOPMAarUBHBIM TIPaBOBOM  aKT,
yCTaHaBJIMBAIOUIMNA Oosiee BBICOKHI ypOBEHb rapaHTHH paOOTHHKAM IO CPABHEHUIO C JOKAJIbHBIM
aKTOM, JIEWCTBHE JIOKaJIbHOTO HOPMaTUBHOIO aKTa WM OTAEJIbHBIX €r0 MOJI0KEHUH IpeKpamaeTcs.

B »sroM ciydyae HeoOXomMMO U3AATh TNpUKa3 O MPEKpaIleHUH JEHCTBHS JIOKaJIbHOIO
HOPMATHUBHOTO aKTa U O3HAKOMHUTH C HUM PaOOTHUKOB 00pa30BaTEIbHON OPraHNU3alliH TIOJI POCTIHCh.

10. ITopsinok 03HAKOMJIEHHS € JIOKAJIbHBIMHA HOPMATUBHBIMM AKTaAMM M UX XpaHeHHe

10.1. O3HakomiieHHe paOOTHUKOB C JIOKAJIbHBIMU HOPMAaTHBHBIMU aKTaMH MTPOU3BOJUTCS MOCIIE
UX YTBEPXAECHUS B TeueHHe | (0AHOro) Mecsia ¢ MOMEHTA YTBEPKACHUS JJOKAJIbHOTO HOPMAaTUBHOTO
aKTa.

10.2. B cootBerctBum ¢ 4. 2 crarbu 22 TK P® paboromarens 00s3aH 3HAKOMUTH paOOTHUKOB
[0l POCHHCH C TNPUHUMAEMBIMU JIOKAJbHBIMM HOPMAaTHBHBIMHM aKTaMH, HEMOCPEICTBEHHO
CBSI3aHHBIMU C UX TPYAOBOM 1€ATEIBHOCTBIO.

10.3. OcoOble mnpaBuia OPEAYCMOTPEHBI Ul CIIy4aeB O3HAKOMJICHHS C JIOKaJIbHBIMU
HOPMAaTUBHBIMU aKTaMH JIMI], TOCTYNAIOMMX Ha paboTy. bBymymmuii paOOTHUK 3HAKOMHTCS C
JIOKaJIbHBIMM HOPMATUBHBIMHU AKTaMU MPH 3aKIFOYEHUU TPYA0BOIO I0rOBOPA 0 €r0 HOANNUCAHMSL.

10.4. TlucbMEHHBIM TOATBEPXKICHHEM TOTO (haKTa, YTO COJCPKAHWE AaKTa JOBEACHO [0
CBelleHUs] paOOTHUKA, CIY)KUT BH3a O3HAKOMJICHMS, a MMEHHO MOANMCh DPAOOTHHKA Ha JIUCTE
O3HAKOMJICHHUS, TJI€ JIOJDKHBI OBITh YKa3aHbI €r0 ()aMUJIIHsI, UMs, OTYECTBO M J1aTa O3HAKOMIICHHUSI.

OTOT JMCT NpUJaraeTcs K KaxIOMy JIOKaJIbHOMY HOPMaTHBHOMY aKTy, HyMepyercs,
MIPOLIMBAETCS U CKPEIUISIETCSI 1€YaThi0 U MOJIHUCHIO JOJKHOCTHOIO JIMLIA.
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10.5. Os3HakomileHHE C JIOKQJbHBIMM HOPMATUBHBIMU aKTaMH JIMI[, HAaXOJWBIIUXCS B
JUTUTEIIBHBIX KOMaHANUPOBKaX, OTITYCKaxX, B TOM YHUCJIE OTIYCKE 10 OEPEeMEHHOCTH U POjIaM, YXOIy 3a
MaJjoJeTHUM pEOCHKOM, a PAaBHO JHIl, Ha JUIUTEIbHBIA CPOK OCBOOOXKIEHHBIX OT PabOTHI O
MEIUITMHCKUM TIOKa3aHMSIM, TIPOU3BOJUTCS B NIEPBHIN JICHh BHIX0/J]a TAKUX PAOOTHUKOB Ha padoTYy.

10.6. OpuruHaibl JOKaTbHBIX HOPMATHBHBIM aKTOB, O3HAKOMJICHHE PAOOTHUKOB C KOTOPBIMU
MPOU3BOAWIIOCh, C OTMETKaMHU PaOOTHUKOB OO0 O3HAKOMJIEHWH OCTAIOTCS HAa XPaHEHHH B OTHEIe
KaJIpOB.

10.7. Bce nokaiabHble HOPMAaTHUBHBIE aKThl XPaHATCS COBMECTHO B jene (mamke). B ciydae
NPUHATHAS  HOBBIX  JIOKQJIbHBIX HOPMATUBHBIX aKTOB, MX OpUTHHAJBl TOMELIAIOTCS B
COOTBETCTBYIOIIYIO Tanky. [Ipm »TOM, Ha paHee NEMCTBOBABIIEM JIOKAaIbHOM HOPMAaTHBHOM aKTe
JieNiaeTcss OTMETKa 00 yTpaTe UM CHUIIBL.

10.8. Konuu j10KajdbHBIX HOPMATUBHBIX aKTOB, OTHOCAIIUECS K AEATEIIBHOCTH MOIPA3ICICHHI
U JIOJDKHOCTHBIM OOSI3aHHOCTSM €r0 COTPYAHHMKOB, OCTAIOTCS HAa XPaHEHHWH B COOTBETCTBYIOIIUX
CTPYKTYPHBIX MOAPA3ACICHUSX.

11. 3akar04uTeIbHBIE MOJI0KEHUSA

11.1. Hacrosimee IlonoxeHue BCTymaeT B CHIYy C JAThl YTBEPXKACHHUS €r0 PYKOBOIHUTEIEM
o0Opa3oBaTenbHONW OpraHU3allid W YTPAayMBaeT CHIy B clydyae MpHHITHS HOBOro IlomoxkeHus o
JIOKaJIbHBIX HOPMAaTUBHBIX aKTaX.

11.2. Bce llpunoxenusst k HactosdmeMy llonmoxkeHuto, a paBHO U3MEHEHUS U JIOMOJIHEHMS,
SIBJISTIOTCS] €70 HEOTHEMJIEMBIMH YaCTSIMHU.

11.3. H3meHeHuss u JOMOJIHEHHS, BHECEHHble B Hactosiee [lomokeHue, eciu MHOE HE
YCTAHOBJICHO, BCTYIIAIOT B CHWIIy B MHOpsAKe, npexycMoTpeHHoM s [lonoxkenus. M3menenus u
JIOIIOJIHEHUS, BHECEHHbBIE B HacTosllee [lonoxxenue, TOBOAATCA 10 CBEACHUS YKA3aHHBIX B HEM JIML
HE MMO3/HeE 2 HEeNIeNIb C MOMEHTA BCTYIUICHHS €TI0 B CHILY.

11.4. Bonpocsl, He yperyaupoBaHHble HacTosIUM [lonoxxeHunem, noanexar yperyaupoBaHUIO
B COOTBETCTBHM C JCHUCTBYIOIIUM 3aKOHOJIATEIHbCTBOM P® W MHBIMU JIOKAIBHBIMU HOPMATHBHBIMU
aktamu OpraHu3aiuu.



