CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic
SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom — Happiness

DON DE XUAT XEM XET TANG LUONG
REQUEST FOR SALARY REVIEW
Kinh gti: Ban Giam ddc / BoO phan Nhan su
To: Board of Directors / Human Resources Department

Toi tén la: [Ho va tén]
Chtrc vu: [Chtc danh cong vige]
B9 phén: [Tén phong ban]

My name is: [Full name]
Position: [Job title]
Department: [Department name]

Trudce tién, t61 xin chan thanh cdm on cong ty da tao diéu kién 1am viéc va hd tro toi
trong sudt thoi gian qua. Toi ludn nd lyc hoan thanh tét cong viée dugc giao va mong
mudn tiép tuc dong gép vao su phat trién chung cua cong ty.

First of all, I sincerely thank the company for providing a supportive working
environment and opportunities for development. I always strive to complete my tasks
efficiently and hope to continue contributing to the company’s growth.

Trong thoi gian qua, toi da:
In the past period, I have:
- Pam nhan va hoan thanh 6t cac cong viée nhu: [liét ké cong viée ndi bat]
- Pat dugc cac két qua cu thé nhu: [vi du: ting doanh sé 20%, giam thoi gian xtr
Iy cong viéc xudng 15%...]
- Nhan duoc phan héi tich cuc tir: [quan 1y tryc tiép/ddi tac/khach hang...]
I have successfully:
- Taken charge of and completed tasks such as: [list of major tasks]
- Achieved specific results such as: [e.g. 20% sales growth, reduced task
processing time by 15%...]
- Received positive feedback from: [direct managers/partners/clients...]
Tir nhitng 1y do néu trén, ti xin dé xuat mirc diéu chinh lwong méi 1a: [mirc dé xuat
cu thé, vi du: tang 15% so voi hién tai]



Based on the above, I would like to propose a salary adjustment to: [specific amount
or percentage increase, €.g. 15% increase from current salary]

Téi rat mong Ban Giam dbec va Bo phan Nhan sy xem xét dé xuat ndy. Toi san sang
trao d6i thém néu can thiét.

I sincerely hope the Board of Directors and HR Department will consider my
proposal. I am open to further discussion if needed.

Tran trong,

Best regards,
[Ho va tén / Full name]
[Ngay viét don / Date]



