How to Create a READ Plan in Infinite Campus

Step 1 Loglin

Infinite (-~ e Transforming K12 Education®

Camp

District Edition

Version: Campus.1645.10

training

Sign In »)» You were inactive for 60 minutes.
The system has logged you off.

Forgot your password? | Forgotyour username? | Problems logging in?

Log into Infinite Campus using your
district login information

Step 2 Search student

wear | 16-17 - School | All €
Indes: Search -
| Al People - |

Audvanced Search

Search for student by student name or
student ID number

Once found, click on the student’s
name

Step 3 Index Tab
Index ’ Search -

| All People v |

Advanced Search

Go to the Index tab

Step 4 Go to the PLP Header

¥ Student Information

General
COALP
» Counseling
Academic Planning
» Program Participation
v PLP

General

Caseload

Under Student Information, choose
the PLP dropdown triangle
Select General

Step 5 Team Members

Smith, John ™ ELA [l High Potential

Grade: 08 #11111111 DDB:BQW Gender: M

Summary Team Members Documents ALP Progress Monitoring

E Person Summary Report E Frint Mailing Label E Print Envelope

Select Team Members Tab
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How to Create a READ Plan in Infinite Campus

Step 6 Create Team
Smith, John

igh Potential

Grade: 08 #11111111  DOB: 09/28/2003 Gender: M

Summary Team Members Documents ALP Progress Monitoring Contact Log
Find & Link New Team Member Enter New Team Member Print Active Only P
Team Member Editor
StariDate | End Date | Title | Hame | Role
04/28/2017 Father/Son (GUARDIAN) Adu-Marfo, Kennedy
D2/11/2017  05/26/2017  Teacher GREEMN, JODI Read-Only
D2/11/2017  05/26/2017  Teacher LOUGHLIN, EMILY Read-Only
D2/11/2017  05/26/2017  Teacher MOREMO, JEMMIFER Read-Only
12M7/2016  05/26/2017  Teacher LAUMANN, CRAIG Read-Only
D8/08/2016  12M6/2016  Teacher BAKER, EVELYN Read-Only
D8/08/2016  05/26/2017  Teacher MCELDOWNEY, JULIE Read-Only
D8/08/2016  05/26/2017  Teacher NORRIS, SUSAN Read-Only

| Fetch Classroom Teachers |

Census

Classroom Teachers
v
Advisor Staff

L

| Add Team Member |

Teachers’ names populate
automatically. You can add or delete
names from this list.

Use Find & Link New Team Member to
add household members.

Use Enter New Team Member to add
staff not populated in the list of
classroom teachers. Complete the box
that appears to add names to the
team.

Select Save & Continue

Step 7 Documents

Smith, John ™ ELA
Grade: 08 #11111111 OB

A
09r28/2003

Summary Team Members

Parson Summary Report

High Potential

Gende y
Documents ALP Progress Monitoring Contact Log

Print Mailing Label

Print Envelope

Mame Mickname
Smith,

John

Gender Race Ethnicity
M

- State Race/Ethnicity:

Mo Image Available

03:Black (Mot Hispanic)

From the student summary page that
appears, go to the Document Tab

Step 8 Create Document

Smith, John * ELA [ High Potential
Grage: 08 #11111111 DOB:D9/28/2003 Gender: M

Summary Team Members Documents

ALP Progress Monitoring Contact_? High Potential
Cpen Lock/Unlock Copy Delete Print New Documen Upload Document

-] 2017-2018 (1)
.71 ANRINT i

Select New Document

Step 9 Create New Plan

Create New Document Wizard

Please select one of the following documents:

+ Create New Plan:
Goals and Objeciives, Services,

2. ALP State Reported
3. Advanced Leaming Plan
504 Plan

| READ Plzn P

RTI Plan from Enrich

Create New Progress Report:
Report measurable progress against ongoing Plan Goals

Create New Simple Form:
Notices, checklists, and supplemental forms

DOGUMENT SELECTED FOR CREATION: READ Fian

odations, Transition, and Other Information

o~

| Create Document | | Cancel |

Under Create New Plan, select READ
Plan and click on Create Document
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Step 10 Education Pla

n

= High Potential ™ READ PLAN

crace: NS oo M cender: v

Summary Team Members

Save Save & Continue

Plan Outline PLP

Education Plan

Student Demographics
Parent/Guardian Information
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

Documents ALP Progress Monitoring High Potential MTSS Progress Mon

Print

Education Plan
*Start Date End Date

Plan Name
READ PLAN
L3Plan Type
Oral Languaps
[ FPhonics

L3Learning Area(s) Addressed

Plan Team Manager

Complete all areas highlighted in the
example on the left.

All areas in red are required to be
completed in order to Save the plan.
Each section of the plan will populate
as you Save and Continue the previous
section.

Plan Name = READ Plan

Plan Type = Initial or Continuing Plan

Learning Area(s) Addressed = Area of
need: Oral Language + 1 Domain or if
not MLL 2 Domains for goals

Select Save & Continue

Step 11 Navigation

Smith, John ™ ELA [A High Potential

Grade: 08 #11111111  DOB: 09/28/2003 Gender: M

Summary Team Members Documents ALP Progress Monitoring Contact Log High Potentia
Save Save & Continue Print

Plan Qutline PLP Demographics

Education Plan

Student Demographics
Parent/Guardian Information
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

Mote: At the point the plan is generated, a snapshet of the student data is taken. To get a fresh)
copy, click the button below.

Refresh Student Information

Last Name Firzst Name Middle MName Suffix

Smith John

Federal Designation Federal Race(s) Race, Ethnicity (state)
4: Black or African American  Black or African American Black (Not Hisparic)
Birthdate Birth City Gender

09/28/2003 M

Student Address

82 Airport Blvd Aurora, CO 80011-9314

School Name
East Middle School

School Phone  Student Number
(303)340-0660 11111111

Grade
08

You may navigate through the Plan
Outline PLP menu topics (Education
Plan, Student Demographics,
Parent/Guardian Information etc.) by
clicking on them

OR
IC will step you through the menu
topics by clicking Save & Continue

Step 12 Student Demographics

Smith, John ™ ELA @
Grade: 08 #11111111  DOB: D9/28/
Summary Team Members

Save Save & Continue
Plan Outline PLP

Student Demographics
Parent/Guardian Information
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

High Paotential
2003 Gender: M
Documents ALP Progress Monitoring Contact Log High Potential
Pri nt
Mote: At the point the plan is generated, a snapshot of the student data is taken. To get a fresh|

copy, click the button below.

Refresh Student Information

Last Name First Name Middle Mame Suffix
Smith John
Federal Designation Federal Race(s) Race, Ethnicity (state)
4: Biack or African American  Black or African American Black (Not Hispanic)
Birthdats Birth City Gender

M
Student Address

82 Airport Blvd Aurora, CO 80011-9314

School Mame
Cast Middle School

School Phone  Student Number  Grade
(3031340-0660 11111111 08

Demographics populate automatically
from Infinite Campus.

Select Save & Continue
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Step 13 Parent/G

Education Plan

Student Demographics
ParentiGuardian Information
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

| ParentiGuardian information |
Note: At the point the plan is gensrated, a snapshot of the student data is taken. To get a fresh

uardian Information

Smith, John * ELA [A High Potential

Grade: 08 #11111111  DOB: 09/28/2003 Gender: M

Summary Team Members Documents ALP Progress Monitoring Contact Log High Potential
Save Save & Continue Print

ParentiGuardian Information

copy of the guardian information, click the button below.

Refresh Guardian Information

ParentiGuardian comes from the census systsm and the only peopls listed here ars marked
25 guardians of the student's current household, or dirsct guardians to the student through the
relationship.

Guardian Name
Kennedy Smith

Family Information populates
automatically from Infinite Campus.

Select Save & Continue

Education Plan
Student Demographics
ParentiGuardian Information

Goals and Objectives
Services
Asseszsments
Learning Attributes

PLP Team Meeting

Print in Plan_| Mesting Date | Mesting Locstion

Father/Son
Work Phone Cell Phone Email
(222)222 2222
Address Home Phone
82 Airport Blvd (111)311-1111
Aurors, CO 80011-9314
Guardian Name
Mother/Son Dora Smith
Step 14 PLP Team Meeting Select New Team Meeting
Smith, John ™ ELA [# High Potential . . .
Grade 08 #11111111 DOB: 09/28/2003 _Gender: M All meetings created will appear in the
Summary Team Members ments ALP Progress Monitoring Contact Log Team Meetlng List
Print MNew Team Maeting Continug
Plan Outline PLP Team Meeding List
Education Plan Print in Plan_| Mesting Date | Mesting Location
Student Demographics X De/2w2017
ParentiGuardian Information
PLP Team Meeting
Goals and Objectives
Services
Assessments
Learning Attributes
Step 15 Team Meeting Notes Enter the Meeting Date, minutes from
. the meeting, and check which team
Smith, John f~ ELA [@ High Potential o
members were invited and attended.
Grade: 08  #11111111  DOB: 09/28/2003 Gender: M
Summary Team Members Documents ALP Progress Monitoring Contact Log .
. Select Save & Continue
Save Save & Continue Delete Print New Team Meeting
Team Meeting List

X Def292017

Print in Plan
b4
Mesting Time

IMesting Location Invite Date:

Minutes of Plan Meeting

EAIT NrEx W AENOATH
Invited Attended Name Title
Adu-Marfo, Kennedy Father/Son
(SUARDIAM)
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Step 16 Goals and Objectives

Smith, John ™ ELA (A High Potential

Grade: 08 #11111111  DOB: 09/28/2003  Gender: M

Summary Team Memhe? Documents ALP Progress Monitoring Contact Log High Potential
Print New Goal Continue
Educaticn Plan .J Phaonics: The student will demonstrate decoding an...
Student Demographics

Parent/Guardian Information
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

Click on New Goal

Step 17 Goal

Goals and Objectives

:—J : Oral Language:
_J : Phonics: By 8/26/22, Dominic will increase his ph...

Goal Editor

*Sequence #
1

*Goal Name

aGoal

Dominic will be able to communicate for literacy purposes in the discourse, sentence, ar
Expanding level in order to participate in collaborative conversations with diverse partne

Associated Standard

P

3Current Performance’

[ 3Success Indicators / \

a{Assess ment Criteria \

Complete all areas highlighted in the
example on the left.

Sequence # = Number of the goal (first
goal is #1)

Goal Name = Area of need (if the
student has a CLDE Flag, the Oral
Language goal needs to be #1)

Goal = manually type in goal

Associated Standard = optional
Associated Course = N/A

Current Performance = optional
Success Indicators = optional

Goal Assessment Criteria = optional

Select Save
- not Save and Continue

Step 18 Objective

High Potential MTSS Progress Maonitoring READ Progress Monitoring
Summary Team Members Documents ALP Progress Manitoring
Save Save & Continue Delete Print Mew Goal Mew Objective
Objectives
Education Plan | : Phonics: By September 1, 2023, Daminic wil ncre...

Student Demographics
Parent/Guardian Information
PLF Team Mesling

Goals and Objectives
Services

Assessments

Learning Atribules

Seguence i

Phanica

.

2

ER
3

By December 1, 2022 Dominic wil increass hig use of CVCe long vawels fram 510
o B0 or greater as measured by the Wonders Phonics and Structural Analysis
strvey every Bires weeks by the general education leacher. P

i
g

w

The objective section is required but
will not populate automatically. Click
on Goals and Objectives in the menu
to complete the objective area.
Double-click on the goal just written.
(wait for IC to bring up the Goal Editor)

Select New Objective

Sequence # = Number of the objective
(first objective is #1)

Objective Name = Area of need
specific to the goal

Objective = manually type in objective

Instructional Strategies = optional
Assessments/Activities
Resources = optional

Assessment Criteria = optional
Associated Test = optional

Select Save & Continue
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Step 19 Services

Smith, John
Grade: 08 #11111111

DOB: 0

Summary

™ ELA [A Hi

8/2003

Team Members )ments

igh Potential
Gender: M

ALP Progress Maonitoring Contact Log

High Potential

Select New Service Provided to add
specifics of the intervention

Print New Service Provided Continue
Education Plan Service Providsd | Time: | Start Date End Date
Student Demographics Progress Monitoring 3000 De/32017 D8/2%2018
Parent/Guardian Information
PLP Team Meeting
Goals and Objectives
Services
Assessments
Learning Attributes
Step 20 Services cont’d. Complete all areas highlighted in
Smith, John ELa [A High Potential example on the left.
Grade: 08 #11111111  DOB: 09/28/2003 Gender: M service = Select Reading
Summary Team Wembers Documents ALP Progress Monitoring Contact Log High Potential . .
Service Provider= n/a
Save Save & Continue Delete Print New Service Provided . sge
Service Position = n/a
Education Plan Service Provided | Time | Start Date End Date General Ed Location = O pt|ona|
Student Demographics Progress Monitoring 3000 D6/30V2017 D6/292018

Parent/Guardian Information
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

Senvice Provider

Start Date = enter start date

End Date = enter date intervention will
end - you must choose a date here.
Choose one year from the start date
direct = How many minutes will you be
providing support to the student

Service Position . Display on Print indirect = Type O
T : # sessions per = type in the number of
End Date sessions you will meet with the
E B student per year, term, month, week,
Sessiun: Ifreqtlenr.y or day
year ¥ Serivce Frequency = Select year, term,
month, week, or day
(usually teachers will select something
like direct = 15, indirect = 0, # sessions
per = 3, service frequency = week.
This means that you will meet with the
student three times a week for 15
minutes per session.
Select Save & Continue
Step 21 Assessments All assessments entered into Infinite
Campus auto-populate in this section.
Smith, John ™ ELA A High Potential
Sl [F AT EIEIEZEATE @zt Check if you would like to Print them in
Summary Team Members Documents ALP Progress Monitoring Contact Log High Potential the p|an.
Save Save & Continue Print
_
vt Demarashics Pt in Plan Select Save & Continue

Parent/Guardian Informaticn
PLP Team Meeting

Goals and Objectives
Services

Assessments

Learning Attributes

Get Current Test Information
Test Scores (read only)

12-13:-ACCESS FOR ELLS Grade 04 RawScore:null ScaleScorenull Resultnull

aleScore:
caleScore:

tening RawScore:s.
Speaking Raw S

Result:5

—null:04_ Writing R
—null:05. Oral Language

Result:5
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Step 22 Learning Attributes Learner’s Learning Style = optional
:;h Potential 3 ‘.1135 :rc—;ness r.’:mc'ing REA;LF‘r:grzss Mc‘ril:rin; Lea rnerls Academic Strengths =
ummary 'eam Members ocuments P Progress Monitoring

save [PY soves continve [ prie optional

e P A e Learner’s Academic Needs = optional
Studant Demegraphies

e r\,\ =

Goals and Objectives Calearner's Academic .

Servees Select Save & Continue
= | > ;

Calearner's Leamirng 51

Step 23 Review Return to Documents Tab.

Smith, John * ELA [# High Potential
Grade: 08 #11111111 DOB:09/28/2003 Gender: M

Summary ‘eanI-Wenbers,Dacumems ALP Progress Monitoring Contact Log nghllght the plan by CIICkIng on It

Open LockUniock k53| Copy Delste Print New Document once.
‘Documents List
- 20172018 (1)

=] Flans (1)

PRI JREAD Pin (0625
(] 20162017 3)
(] Galendar Not Found (1)

Select Lock/Unlock to lock the plan
when complete and ready to be active.
You can unlock it anytime to make
necessary changes.

Step 24 Progress Monitoring Once plans are active, progress
Smith, John =L @ Hgn poerta monitoring can be recorded using the
Grade: 08 #11111111  DOB: 09/28/2003 Gender: M . .
Summary Team Members Documents ALP Progress Monitoring Contact Log High Potential READ Progress Monitoring READ Progress Monltorlng Tab'

New S’a’us’
MmO s ot S Open the READ Progress Monitoring
Teacher_Comment=Student was out of town for 3 weeks and didn't receive
02/07/2017 02:30 PM ;is;lin&gmre:? Current_score=7, Goal_scere=10 ta b'
02/07/2017 02:29 PM Baseline_score=2, Current_score=2, Goal_score=10
Select New Status.

Step 25 cont’d. Complete all areas outlined below.
Smith, John  * ELa @& High Potential Status Date = date student was
Grade: 02 #11111111  DOB: 8/2003 Gender: M

. - : . — — ~ | assessed
Summary 'eam Members Documents ALP Progress Monitoring Contact Log High Potential READ Progress Monitoring
. — 7
New Status save Delete Baseline score = what the student’s

baseline score is
Date | Time | Custom Data
e Ee Tocther ommerc-SHucert wae o of o or 3 Weeks an i rseive Goal Score = what the student’s goal
B0 0229 P Beccinerscors—2, Crren_seore—2, Goalsrore1D scoreis

Current Score = what the student
scored on the date that was assessed
Entered By = Enter in Teacher’s name

T — End Status Date = do not select unless
07032017 [7E] 0904 AM you are ending this progress

~Gurent Score monitoring

R = End Status = select appropriate option

End Status Date Comment

Progress Comments = name what
assessment was being used for this
progress monitoring

It is not necessary to select any of the
checkboxes to the right
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