
Richard Blevins, Interim Superintendent 
44 Fireball Lane 

Norfork, AR  72658 
Phone:  870-499-5228                    Fax:  870-499-5109 

 
 
REQUEST FOR HOTEL RESERVATION     
 
DATE OF REQUEST _________ 
 
EMPLOYEE’S NAME​ _________________________________________ 
 
REASON FOR TRIP   ___________________________________________ 
 
TRAVELING TO   ______________________________________________  

 
DATE OF CHECK-IN ___________​ DATE OF CHECK-OUT __________          
# ROOMS __________​ ​ ​ QUEEN OR DOUBLE __________ 
 

HOTEL REQUESTED _____________________________   
ADDRESS _______________________________________ 
PHONE #____________________________ 
 
CHECK ALL THAT APPLY: 
 
Professional Development   _____   Other School Business   _____ 
 
With Students ​ _____ 
 
EMPLOYEE’S SIGNATURE​ ____________________________________ 
__________________________________________________________________ 
 
APPROVED​_____     NOT APPROVED​ _____ 
 
PRINCIPAL’S SIGNATURE​ _________________________DATE​ ______ 
 
 
APPROVED​_____     NOT APPROVED​ _____ 
 
SUPERINTENDENT’S SIGNATURE____________________DATE​______ 


	Richard Blevins, Interim Superintendent 
	EMPLOYEE’S NAME​_________________________________________ 

